THE STATE OF TEXAS §

§
COUNTY OF HIDALGO §

LEASE
C-13-213-01-07

THIS LEASE is made and entered into by and between Jose 1. Ramirez, referred to in this
Lease as Lessor, and THE COUNTY OF HIDALGO, referred to in this Lease as Lessee.

In consideration of the mutual covenants and agreements set forth in this Lease, and other
good and valuable consideration, Lessor demises and lcases to Lessee, and Lessee leases from
Lessor that certain real property described on Exhibit “A “ attached hereto. The premises leased
hereunder are referred to in this Lease as “the Premises” or “the Leased Premises.” Lessee issued
a Request for Bid in accordance with specifications in the Request for Bid and a copy of such
Request for Bid Procurement packet and Bid Page is (collectivély the “RFB”) is attached hereto
as Exhibit “B”.

ARTICLE 1. TEkM
Term of Lease

1.1 Except as otherwise herein provided, the term of this Lease shall commence upon
Lessee’s written acceptance of the completion of construction of improvements to the Premises,
which Lessor shall complete no later than one hundred twenty (120) days from the date of
execution of this Lease, and continue for a period of five (5) years, unless sooner terminated or
unless renewed and extended in accordance with Paragraph 1.2, hereof. Should Lessee not
accept the construction within one hundred twenty (120) days following execution for the lease,

Lessee shall have the ability to terminate the Lease. The “Commencement Date” is the date the



Premises are available for occupancy by Lessee, which date shall be ten(10) days following the
date the Lessor provides Lessee written notice that the Lessor’s negotiated remodeling obligation
is complete and Lessee accepts same in writing. The “Termination Date” is the date thirty-six
(36) months following the Commencement Date, unless the Commencement date is other than
the first day of a calendar month, in which event the Term shall be extended by the number of
days remaining in the month which includes the Commencement Date, and the Termination Date
shall be likewise extended. If the Premises are sold to an unrelated third party (not affiliated by
common ownership with Lessor) at a time when more than six (6) months remains on the
unexpired portion of the term of this Lease, then the unexpired portion of this Lease may, at
Lessee’s option, be shortened to six (6) months from the date of such sale.
Renewal or Termination

1.2. Lessee shall have the right and option to renew and extend the term of this Lease
for an additional one (1) year and additional sixty (60) day grace period under the same rates,
terms and conditions. If Lessee desires to renew and extend the term of this Lease for a renewal
period, Lessee must give Lessor written notice of such renewal at least sixty (60) days prior to
the termination of the initial lease term or any extension thereof. Any renewal or extension of
this Lease shall be on the terms and conditions as provided herein. This Lease shall terminate
and become null and void without further notice on the expiration of the term specified in Article
1.1, unless sooner terminated or renewed énd extended in accordance with this Article 1.2; and
any holding over by Lessee after the expiration of that term shall not constitute a renewal of the

Lease or give Lessee any rights under the Lease in or to the Leased Premises.



Holdover
1.3 If Lessee holds over and continues in possession of the Leased Premises after
expiration of the term of this Lease, Lessee will be deemed to be occupying the Premises on the
basis of a month to month tenancy, subject to all of the terms and conditions of this Lease. The

inclusion of this Article 1.2 shall not be construed as Lessor's consent for Lessee to hold over.

Termination
1.4 Lessee may declare this Lease, and all rights and interest created by it, to be
terminated without cause upon giving the Lessor sixty (60) days written notice. Upon Lessee’s
electing to terminate, this Lease shall cease and come to an end as if the day of the termination
party’s election were the day originally fixed in the Lease for its expiration.
Lessor's Warranty of Quiet Enjoyment
1.5. Lessor covenants and agrees that Lessee on paying the rent and other charges
herein provided for and observing and keeping the covenants, conditions, and terms of this Lease
on Lessee's part to be kept or performed, shall lawfully and quietly hold, occupy, and enjoy the
Leased Premises during the term of this Lease without hindrance or molestation by Lessor or any
person claiming under Lessor except such portion of the Leased Premises, if any, as shall be
taken under the power of eminent domain.
ARTICLE 2. RENT
Base Rent
2.1 Lessee agrees to pay to Lessor, during the term hereof, a monthly rental equal to

One Thousand Seven Hundred Fifty Dollars ($1,750.00) per month. In the event the



Commencement Date is a day other than the first day of the month, the rent for the period from
the commencement date to the last day of the month shall be prorated by dividing the monthly
rental by thirty (30) days, and multiplying the result by the number of days remaining in the
month that includes the Commencement Date.
Time and Manner of Payment
2.2 All rent due under this article shall be paid by Lessee on a monthly basis and in
advance, on the first business day of each month commencing on the Commencement Date. All
installments of rent shall be paid in lawful money of the United States to the Lessor at 3202 Viola
Drive, Mission, Texas 78574 or such other location or locations as Lessor shall from time to time
designate by written notice to Lessee. Any rent due for any partial month at the beginning or the
end of the term hereof shall be prorated on the basis of a thirty (30) day month.
Taxes
23 Lessor is responsible for rendering and paying all real estate taxes on the Property.

Lessee shall be responsible for taxes, if any, on Lessee’s personal property located on the

Premises.
ARTICLE 3. USE OF PREMISES
Permitted Use
3.1 Lessee may use the premises for office space and for any other lawful purpose.
Waste, Nuisance, or Illegal Use
32 Lessee shall not use, or permit the use of, the Premises in any manner that results

in waste of the Premises or constitutes a nuisance or violates any statute, ordinance, rule or

regulation applicable to the premises or for any illegal purpose.



ARTICLE 4. REPAIRS AND MAINTENANCE
4.1 Lessee shall be responsible for providing general janitorial service. Lessee shall be
responsible for all repairs and maintenance in connection with damage to the Premises caused by
Lessee’s negligent used of Premises, and damage to fixtures and improvements resulting from
negligent or willful acts of the Lessee, or the Lessee’s employees, agents, licenses or invitees.
In addition, Lessee shall repair all injury caused by the installation or removal of furniture,
fixtures or property permitted under this Lease to be removed from the Leased Premises. All
such repairs shall be made in a good, workmanlike manner using high quality materials.
LESSOR’S AND LESSEE’S DUTIES TO REPAIR
4.2  Lessor shall maintain the foundation, roof, plumbing, heating, ventilation and air
conditioning systems (“HVAC”) and structural integrity of the Leased Premises and shall make
all such necessary repairs to the foundation, roof plumbing, HVAC and structural integrity of the
Leased Premises, except that Lessee shall make those repairs occasioned by Lessee’s negligent
use of the Leased Premises.
LESSOR’S DUTY
4.3 Lessor shall construct, repair and maintain the Leased Premises so that the Premises will
have:
(I)  Effective waterproofing and weather protection of the contents of the
Leased Premises by watertight roof, exterior walls, windows, and doors.
(2) Plumbing facilities that conform to applicable law, maintained in good
working order.
(3) A water supply approved under applicable law that is under the control of

Lessee, capable of producing hot and cold running water, or a system that
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is under the control of Lessor that produces hot and cold running water
furnished to Lessee and connected to a sewage disposal system conforming
to applicable law.
Heating, ventilation and air conditioning facilities conforming to applicable
law which are more than adequate to heat, ventilate and air condition the
improvements on the Leased Premises, and are maintained in good-
working order.
Electrical lighting, with wiring and electrical equipment that conform to
applicable law, maintained in good working order.
Building, grounds, and appurtenances in every part clean, sanitary, and free
from all accumulations of debris, and all areas under control of Lessor kept
in every part clean, sanitary, and free from all accumulations of debris.
Floor, stairways, and railings maintained in good repair.
Landscaping (all greenery, watering, and maintenance).
Parking Lot (including painting, striping, paving, etc.)

Lessee’s Right to Repair for Lessor or Vacate

(a) If after Lessee’s notice to Lessor of repairs or maintenance which

Lessor has a duty to undertake, Lessor neglects to make such repairs within thirty (30) days

following written notice from Lessee, Lessee may make the repairs itself. In such a case, Lessee

may deduct the expenses of the repairs from further payment of rent, terminate this Lease

Agreement as of the date Lessee vacates the Premises and any rental shall be abated for the

unexpired term of this Lease.

(b)

For purposes of this Section 4.4, if Lessor make repairs at least fifteen (15)



days following the date of Lessee’s notice to Lessor, it will be presumed to
have act in a reasonable time.
ARTICLE 5. UTILITIES
Utility Charges

5.1 Lessee shall pay all utility charges, including but not limited to, electricity and water,
used in and about the Leased Premises during the term of this Lease, all such charges to be paid
by Lessee directly to the utility company or municipality furnishing the same, before the same
shall become delinquent.

ARTICLE 6. ALTERATIONS, ADDITIONS, AND IMPROVEMENTS
Consent of Lessor

6.1 Lessece shall not make any alterations, additions, or improvements to the Leased
Premises without the prior written consent of Lessor. Consent for nonstructural alterations,
additions, or improvements shall not be unreasonably withheld by Lessor.

Property of Lessor

6.2 All alterations, additions, or improvements made by Lessee shall become the
property of Lessor at the termination of this Lease. Lessor may, however, require that Lessee
remove any or all alterations, additions, and improvements installed or made by Lessee, and any
other property placed on the Premises by Lessee, upon termination of the Lease. In the event that
Lessor requires Lessee to remove such alterations, additions, or improvements, Lessee shall repair
any damage to the Premises caused by such removal.

ARTICLE 7. SIGNS
Signs

7.1 Subject to the written approval of Lessor, and further subject to applicable laws,



ordinances and regulations, Lessee shall have the right to install signs on the Leased Premises.
Lessee must remove all signs at the termination of this Lease and repair any damage resulting
from the erection or removal of the signs.
ARTICLE 8. MECHANIC'S LIEN

8.1 Lessee will not permit any mechanic's lien or liens to be placed upon the Leased
Premises or improvements on the Premises, and if such lien is claimed as a result of the acts of
Lessee, Lessee will promptly pay the lien. If default in payment of the lien continues for twenty
(20) days after written notice from Lessor, Lessor may, at its option, pay the lien or any portion of
it without inquiry as to its validity. Any amounts paid by the Lessor to remove a mechanic's lien
caused to be filed against the Premises or improvements on the Premises by Lessee, including
expenses and interest, shall be due from Lessee to Lessor and shall be repaid to Lessor
immediately on rendition of notice, together with interest at ten percent (10%) per annum until
repaid.

ARTICLE 9. INSURANCE AND INDEMNITY
Property Insurance

9.1 Lessor shall, at its own expense, during the term of this Lease, keep all buildings
and improvements on the Leased Premises insured against loss or damage by fire with extended
coverage to include direct loss by windstorm, hail, explosion, riot, or riot attending a strike, civil
commotion, aircraft, vehicles, and smoke, in the aggregate amounts of not less than the full fair
insurable value of the buildings and improvements. The insurance is to be carried by one or more
insurance companies licensed to do business in Texas and approved by Lessee. The policies shall
provide that any proceeds for loss or damage to buildings or to improvements shall be payable

solely to Lessor, which sum Lessor shall use for repair and restoration purposes as provided



herein. Lessee shall maintain all insurance on Lessec's personal property located within the
Leased Premises and Lessee covenants and agrees that Lessor shall have no responsibility for
damage or destruction of Lessee's personal property located within the Leased Premises.
General Liability Insurance

9.2 Lessor. Lessor, at its own expense, shall provide and maintain in force during the
term of this Lease, liability insurance with limits of at least Five Hundred Thousand Dollar
($500,000.00), naming Lessee as additional insured. Prior to occupancy of the Premises, Lessor
shall provide Lessee with evidence of such insurance satisfying the insurance requirements stated
in the RFB, such evidence of insurance is attached hereto as “Exhibit C.”

9.3 Lessee. Lessee, at its own expense, shall provide and maintain in force during the
term of this Lease, liability insurance in the amounts deemed adequate by Lessee.

Remedy for Failure to Provide Insurance

9.4 Lessor shall furnish Lessee with the original of all insurance policies required by
this Article. If Lessor does not provide such policies or proof of such insurance within ten (10)
days of the execution of this Lease, or if Lessor allows any insurance required under this Article
to lapse after receipt of notice of cancellation or of non-renewal, or if Lessor fails to deliver proof
of insurance showing coverages to Lessee prior to the effective date of such insurance and the
original insurance policy within thirty (30) days thereafter, such failure shall be a default of
Lessor under this Lease; or Lessee may, but shall not be required, to take out such insurance and
pay the premiums on the necessary insurance to comply with Lessor's obligations under the
provisions of this Article. Lessor agrees to reimburse Lessee all amounts spent by Lessor to
procure and maintain such insurance within fifteen (15) days after demand from Lessor. Failure

to pay such amount when due shall be a default of Lessor under this Lease.



ARTICLE 10. DAMAGE OR DESTRUCTION OF PREMISES
Notice to Lessor

10.1  If the Leased Premises, or any structures or improvements on the Leased Premises,
should be damaged or destroyed by fire, tornado, or other casualty, Lessee shall give immediate
written notice of the damage or destruction to Lessor, including a description of the damage and,
as far as known to Lessee, the cause of the damage.

10.2  If the building on the Leased Premises should be totally destroyed by fire, tornado,
or other casualty, or if it should be so damaged that rebuilding is necessary, this Lease
Agreement, at the option of the Lessee, shall terminate and rent shall be abated for the unexpired
portion of this Lease, effective as of the date of said occurrence.

10.3  If the Leased Premises should be damaged by fire, tornado, or other casualty, but

not to such an extent that rebuilding or repairs can reasonably be completed with thirty (30)
working days from the date of the occurrence of the damage, this Lease shall not terminate, but
Lessor shall, if the casualty has occurred prior to the final six (6) months of the lease term, at
Lessor’s sole cost and risk proceed forthwith to rebuild or repair the Leased Premises to
substantially the condition in which they existed prior to such damage. If the casualty occurs
during the final six (6) months of the lease term, Lessor shall not be required to rebuild or repair
such damage. If the Leased Premises are to be rebuilt or repaired and are untenantable in whole
or in part following such damage, the rent payable hereunder during the period in which they are
untenantable shall be adjusted equitably. In the working days from the date of the occurrence of
the damage, Lessee may at its option terminate this Lease by written notification at such time to

Lessor, whereon all rights and obligations hereunder shall cease.

10



ARTICLE 11. CONDEMNATION
Total Condemnation

11.1  If during the term of this Lease all of the Leased Premises should be taken for any
public or quasi-public use under any governmental law, ordinance, or regulation, or by right of
eminent domain, or should be sold to the condemning authority under threat of condemnation, the
Lease shall terminate, and the rent shall be abated during the unexpired portion of this Lease,
effective as of the date of the taking of the premises by the condemning authority.

Partial Condemnation

I1.2  Ifless than all, but more than ten percent (10%) of the Leased Premises is taken for
any public or quasi-public use under any governmental law, ordinance, or regulation, or by right
of eminent domain, or should be sold to the condemning authority under threat of condemnation,
Lessee may terminate the Lease by giving written notice to Lessor within thirty (30) days after
possession of the condemned portion is taken by the entity exercising the power of condemnation.

If the Leased Premises are partially condemned and Lessee fails to exercise the option to
terminate the Lease under this section, or if less than ten percent (10%) of the Leased Premises
are condemned, this Lease shall not terminate, but Lessor may, at its sole expense, restore and
reconstruct the building and other improvements situated on the Leased Premises to make them
reasonably tenantable and suitable for the uses for which the Premises are Leased. The rent
payable under Sections 2.1 of this Lease shall be decreased equitably during the period of such
restoration or reconstruction.

Condemnation Award
11.3  Lessor and Lessee shall each be entitled to receive and retain such separate awards,

and portions of lump sum awards, as may be allocated to their respective interest in any

11



condemnation proceedings. The termination of this Lease shall not affect the rights of the
respective parties to such awards.
ARTICLE 12. DEFAULT
Default by Lessee

12.1 If Lessee shall allow the rent to be in arrears more than ten (10) days after written
notice of such delinquency, or shall remain in default under any other condition of this Lease for a
period of fifteen (15) days after written notice from Lessor, Lessor may at its option, without
notice to Lessee, terminate this Lease or, in the alternative, Lessor may re-enter and take
possession of the Premises and remove all persons and property without being deemed guilty of
any manner of trespass and re-let the Premises, or any part of the Premises, for all or any part of
the remainder of the Lease term, to a party satisfactory to Lessor and at such monthly rental as
Lessor may with reasonable diligence be able to secure. Should Lessor be unable to relet after
reasonable efforts to do so, or should such monthiy rental be less than the rental Lessee was
obligated to pay under this Lease, or any renewal of this Lease, plus the expense of reletting, then
Lessee shall pay the amount of such deficiency plus reasonable attorney's fees to Lessor.

Default by Lessor

12.2  If Lessor defaults in the performance of any terms, covenants, or conditions
required to be performed by it under this Lease, in addition to other remedies afforded Lessee
under this Lease or at law, Lessee may elect that: Upon Lessee’s notice to Lessor of repairs or
maintenance which Lessor has a duty to undertake, Lessor neglects to make such repairs within
thirty (30) days following written notice from Lessee, Lessee may vacate the Premises, in which
case it shall be discharged from further payment of rent, the performance of all other terms and

conditions of this Lease, and this Lease shall terminate as of the date Lessee vacates the Premises

12



and any rental shall be abated for the unexpired term of this Lease.
Cumulative Remedies

12.4  All rights and remedies of Lessor and Lessce under this Article shall be
cumulative, and none shall exclude any other right or remedy provided by law or by any other
provision of this Lease. All such rights and remedies may be exercised and enforced concurrently
and whenever, and as often, as occasion for their exercise arises.

Waiver of Breach
12.5 A waiver by either Lessor or Lessee of a breach of this Lease by the other party

does not constitute a continuing waiver or a waiver of any subsequent breach of the Lease.

ARTICLE 13. ASSIGNMENT AND SUBLETTING
Assignment and Subletting by Lessee

13.1 Lessee may sublet, assign, encumber, or otherwise transfer this Lease, or any right or
interest in this Lease or in the Leased Premises or the improvements on the Leased Premises, with
the written consent of Lessor. If Lessee sublets, assigns, enicumbers, or otherwise transfers its
rights or interest in this Lease or in the Leased Premises or the improvements on the Leased
Premises, other than as specified herein, without the written consent of Lessor, Lessor may, at its
option, declare this Lease terminated and Lessee and Lessor shall have no further obligation to
each other under this Lease. In the event Lessor consents in writing to an assignment, sublease or
other transfer of all or any of Lessee's rights under this Lease, the assignee or sublessee, must
assume all of Lessec's obligations under this Lease, and Lessee shall remain liable for every
obligation under the Lease. Lessor's consent under this section will not be arbitrarily or

unreasonably withheld.

13



Assignment by Lessor
13.2 Lessor may assign or transfer any or all of its interests under the terms of this
Lease.
ARTICLE 14. MISCELLANEOUS
Notices and Addresses
14.1  All notices required under this Lease will be deemed delivered when deposited in

certified or registered mail, addressed to the proper party, at the following addresses:

Lessor: Lessee:
Jose 1. Ramirez, Owner County of Hidalgo
3102 Viola Drive Attn: County Judge
Mission, Texas 78574 1615 S. Closner, Suite J
Edinburg, Texas 78539

Either party may change the address to which notices are to be sent it by giving the other party
written notice of the new address in the manner provided in this section.
Parties Bound
14.2  This Lease Agreement shall be binding upon, and inure to the benefit of, the
parties to the Lease and their respective heirs, executors, administrators, legal representatives,

successors and assigns when permitted by this Lease Agreement.

Texas Law to Apply
14.3  This Lease Agreement shall be construed under, and in accordance with, the laws
of the State of Texas, and all obligations of the parties created by this Lease are performable in

Hidalgo County, Texas.

14



Legal Construction

14.4 In case any one or more of the provisions contained in this Lease Agreement shall
for any reason be held by a court of competent jurisdiction to be invalid, illegal, or unenforceable
in any respect, such invalidity, illegality, or unenforceability shall not affect any other provisions
of the Lease Agreement, and this Lease Agreement shall be construed as if the invalid, illegal, or
unenforceable provision had never been included in the Lease Agreement.

Prior Agreements Superseded

14.5 This Lease Agreement constitutes the sole and only agreement of the parties and
supersedes any prior understandings or written or oral agreements between the parties respecting
the subject matter of this Lease Agreement.

Amendment

14.6 No amendment, modification, or alteration of the terms of this Lease Agreement
shall be binding unless it is in writing, dated subsequent to the date of this Lease Agreement, and
duly executed by the parties to this Lease Agreement.

Rights and Remedies Cumulative

14.7  The rights and remedies provided by this Lease Agreement are cumulative, and the
use of any one right or remedy by either party shall not preclude or waive that party's right to use
any or all other remedies. The rights and remedies provided in this Lease are in addition to any
other rights the parties may have by law, statute, ordinance or otherwise.

Attorneys' Fees and Costs

14.8 If, as a result of a breach of this Lease Agreement by either party, the other party

employs an attorney or attorneys to enforce its rights under this Lease, then the breaching or

defaulting party agrees to pay the other party the reasonable attorneys' fees and costs incurred to
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enforce the Lease.
Force Majeure

14.9  Neither Lessor nor Lessee shall be required to perform any term, condition, or
covenant in this Lease so long as such performance is delayed or prevented by force majeure,
which shall mean acts of God, strikes, lockouts, material or labor restrictions by any
governmental authority, civil riot, floods, and any other cause not reasonably within the control of
Lessor or Lessee and which by the exercise of due diligence Lessor or Lessee is unable, wholly or
in part, to prevent or overcome.

Real Estate Commission and Finder's Fees

14.10 Neither Lessor nor Lessee has entered into any real estate commission or finder's
fee agreements with any broker, agent or finder in respect of this transaction, and Lessor and
Lessee each agree to indemnify and hold harmless the other from and against any and all claims,
losses, damages, costs or expenses of any kind, or arrangement or understanding alleged to have
been made by the indemnifying party or on its behalf with any broker, salesman or finder in
connection with this Lease or the transactions contemplated hereby.

Estoppel Information

14.11 Lessee shall, at the request of Lessor, provide any and all information with respect

to this Lease to any person designated by Lessor.
Time of Essence
14.12 Time is of the essence of this Lease Agreement.
Commitment of Current Revenues Only
14.13 In the event that, during any term hereof, the Commissioners Court does not

appropriate sufficient funds to meet the obligations of Lessee under this Agreement, Lessee may
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terminate this Agreement upon sixty (60) days written notice to Lessor. Lessee agrees, however,
to use reasonable efforts to secure funds necessary for the continued performance of this
Agreement. The parties intend this provision to be a continuing right to terminate this Agreement
at the expiration of each budget period of Lessee pursuant to the provisions of Tex. Loc. Govt.

Code Ann. ' 271.903 (Vernon Supp. 1996).

THE UNDERSIGNED Lessor and Lessee execute this Lease Agrcement on the

day of , 2014,

HIDALGO COUNTY VENDOR’S NAME
By: Ramon Garcia, County Judge By:

APPROVED AS TO FORM: ATTEST:

Atlas, Hall & Rodriguez, L.L.P.

By: Stephen L. Crain By: Arturo Guajardo Jr., County Clerk

17



EXHIBIT “A”
LEGAL DESCRIPTION
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EXHIBIT “A”
LEGAL DESCRIPTION

AL LOT ONUMBERED SIX (6), OF THE AMENDED MAP OF BUENA VISTA PLAZA
SUBDIVISION, CONTAINING 5.2428 ACRES OUT OF PORCION 75 MIER
JURISDICTION, NOW STARR COUNTY, TEXAS; RECORDED IN VOLUME 2, PAGE
310, OF THE MAP AND PLAT RECORDS OF STARR COUNTY, TEXAS.

PROPERTY ID: 72152

GEOGRAPHIC ID: 05450-00000-00600-0000100



EXHIBIT “B”
REQUEST FOR BID (RFB) &
BID PAGE
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) Hidalgo County Purchasing Department
7 New Administration Building

< 2812 S. Business Highway 281

/3 Edinburg, Texas 78539

o TEXAS . (956) 318-2626/ Fax: (956) 318-2629

November 18, 2013

Bidder's name

Address

City

State, Zip Code

Re:  Hidalgo County WIC Program

Request for Bids -*““Lease Of Office Space-City of Roma”
Bid No: 2013-213-12-04-SMA

Dear Gentleman/Ladies:

Enclosed please find a Request for Bid (RFB) packet for your review and consideration.

Hidalgo County Purchasing Department welcomes and appreciates your participation in the bid
process.

If any further assistance is required, please do not hesitate to call the Purchasing Department
056/318-2626.

Sincerely,

kst 30 [aw

Martha L.. Salazar, CPPB
Hidalgo County Purchasing Agent

MLS/sma
Eaclosures



Hidalgo County Purchasing Department
2812 S. Business Highway 281
Edinburg, Texas 78539
(956) 318-2626/ Fax: (956) 318-2629

REQUEST FOR BID (RFB)

HIDALGO COUNTY WIC PROGRAM
“Lease of Office Space-City of Roma”

Bid No: 2013-213-12-04-SMA
TABLE OF CONTENTS
I Request for Bids, Letter 1
2. Request for Bids, Legal Notice 8
3. Exhibit A, Requirements/Specifications 3
4. Exhibit B, Bid Page 2
5. Exhibit C, Insurance Requirements, 4
6. Exhibit D, CIQ Conflict of Interest Questionnaire |
7. Vendor/Bidder Application and W-9 form 6
8. Certification Regarding Debarment 1
0. Draft Lease Agreement 21

The above mentioned items shall be found in the Request for Bid (RFB) packet that is attached herewith.
Should you find that any of the items are not attached in its entirety please contact Purchasing by calling (956)

318-2626, advise of missing documentation, and Purchasing will forward information either through facsimile
or by U.S. Mail.

Thank you.

WM{‘% A D\Gﬂ{')j - November 18, 2013

[ Aaara

Martha L. Salazar, tfPi"B; lburchasing Agent Date




LEGAL NOTICE

REQUEST FOR BIDS

Hidalgo County WIC Program
“Lease Office Space-City of Roma’”

RFB No.: 2013-213-12-04-SMA




|_Bid No: 2013-213-12-04-SMA_| _ Buyer: Sandra Montalve | Tel. No: (956) 318-2626 x 4865 |

REQUEST FOR BIDS

Hidalgo County WIC Program
“Lease Office Space-City of Roma’

BID OPENING DATE: December 04, 2013@ 9:30 a.m.

Contact Person:

Martha L. Salazar, CPPB, Purchasing Agent

Hidalgo County Purchasing Department

Physical location: 2802 S. Business Highway 281 - Administration Building
Postal/Mailing: 2812 S. Business Highway 281

Edinburg, Texas 78539

956-318-2626

Form HébD-OB



LEGAL NOTICE Bid No.: 2013-213-12-04-SMA

1. Sealed bids will be received for “HIDALGO COUNTY WIC PROGRAM- LEASE of OFFICE

SPACE-CITY OF ROMA” in accordance with the specifications attached as Exhibit “A” hereto. Bids
should address all specifications set forth. Bidders may suggest substitutions of features which they
feel would be in the best interest of Hidalgo County ("County"). Strong rationale must be presented
for any deviation from the specifications. Hidalgo County reserves the right to reject the deviation and
its effect on the overall bid.

2. ONE (1) ORIGINAL AND THREE (3) COPIES of all bids are required with the bidders name and
return address clearly typed/printed on upper left hand corner and the proper notation clearly
typed/printed on the lower left hand corner of the envelope and/or package:!'BID:2013-213-12-04-
SMA-HIDALGO COUNTY WIC PROGRAM-LEASE of OFFICE SPACE-CITY OF ROMA?” and
in County's Purchasing Department, physical address: 2802 S. Business Hwy 281, mailing address
2812 S. Business 281 New Administration Building, Edinburg, Texas, on_or before 9:30 a.m.,
WEDNESDAY, DECEMBER 04, 2013.

NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY RFB RECEIVED
AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED. OVERNIGHT
MAIL MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF EXPRESS
ENVELOPE OR PACKAGE WITH REFERENCE TO'RFB-2013-213-12-04-SMA-HIDALGO
COUNTY WIC PROGRAM-LEASE of OFFICE SPACE-CITY OF ROMA".

Hidalgo County reserves the right to refuse and reject any/all RFB and to waive any/all formalities or
technicalities, or to accept the RFB considered the best and most advantageous to Hidalgo County

3. Hidalgo County reserves the right to: A.) separate and accept, or eliminate any item(s) listed under
this bid that it deems necessary to accommodate budgetary and/or operational requirements; B.) reject
any or all bids submitted and further reserves the right to design the evaluation criteria to be used in
selecting the lowest and best bid for approval; and C.) award the bid to one bidder or to multiple
bidders if the County determines it is in its best interest to do so.”

4. The Bidder shall not substitute items named in the bid without the express written consent of Hidalgo
County. Failure of the delivered item to perform as specified or failure to meet the stated delivery
schedule shall release Hidalgo County from all obligations to the contracting party with regard to the
item(s) in question. In such event, County may elect to award the contract to the next-lowest
responsible bidder, or to reject all bids and re-advertise,

5. For work to be performed at a County owned or operated location, each bidder shall, in its sole
discretion, visit the job site before preparing the bid and thoroughly familiarize himself/herself with
existing conditions. Bidder should take field dimensions and note all circumstances which affect the
dollar amount of the bid.

6. Descriptive specifications are referenced in this document to indicate the general kind and quality of
equipment desired by Hidalgo County. Due to various styles and models of equipment, bidders are
required to include illustrations, specifications, explanation of warranties, and service data with their
bid including catalogue numbers and any necessary references.

7. No bid may be withdrawn within thirty (30) days from the scheduled time to open bids.

%
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LEGAL NOTICE Bid No.: 2013-213-12-04-SMA

8. Proposed prices are to remain firm for a minimum of ninety (90) days after bid opening.

9. Any interpretations, amendments, corrections or changes to this bid document must be in a written
addendum and signed by the County Judge or his designee. Addenda will be mailed to all who are
known to have received a copy of the Request for Bids. Bidders shall acknowledge receipt of all
addenda as a part of their bid.

10. County reserves the right to accept or reject any or all bids.

11. Any shipping costs are to be F.0.B., destination. (vendor pays all shipping cost and remains
responsible until County takes procession)

12. County is exempt from Federal Excise Tax, State Tax and Local Tax. Do Not include tax in cost
figure. If it is determined that tax was included in the cost figures it will not be included in the
tabulation of any awards. Tax exemption certificates will be furnished upon request.

13. Funds for this procurement have been provided through the County budget for this fiscal year only.
County, on an annual basis, has the right to reconsider a contract during the budget process for
ensuing years if financial resources of County are insufficient to meet the liabilities of said contract.
The award of a bid or contract hereunder will not be construed to create a debt of the County which is
payable out of funds beyond the current fiscal year.

14, Upon award and prior to execution of a contract, Sole Proprietorships are required to submit a copy of
their social security cards to the Hidalgo County Auditor’s Office in order to establish an account with
the County. All awarded vendors must submit a completed W-9 and a copy of their Federal ID
Number Certificate.

15. DELIVERY INSTRUCTIONS:
* No deliveries accepted after 3:00 P.M., Monday-Friday,

* At least seventy two (72) hours prior notice of delivery must be given to Martha L. Salazar,
Purchasing Agent before delivery will be accepted.

e If you need additional information call the office listed below:

Hidalgo County Purchasing Department
Martha L. Salazar, Purchasing Agent
(856) 318-2626

16.  BILLING AND PAYMENT INSTRUCTIONS:
* Invoices must include:

a} Name and address of successful bidder

b) Name and address of receiving department or official

¢) Purchase Order Number (if any)

d) Notation — “HIDALGO COUNTY WIC PROGRAM -LEASE of OFFICE SPACE-
CITY OF ROMA” Descriptive information as to the items or services delivered,
including product code, item number, quantity, etc.

e) Contract number must be indicated on all invoices.

%
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LEGAL NOTICE Bid No.: 2013-213-12-04-SMA

* Discount payments will be considered when offered.

* Contact person for Billing and Payment questions:

Hidalgo County WIC Program
Attn: Margarita Gonzalez
3105 W. University Dr.
Edinburg, TX. 78539
(956) 381-4646

17. SCHEDULE OF EVENTS

Bid Opening at 9:30 a.m. December 04, 2013

Award of Contract

Commence Work or Deliver Products

18. BID OR PERFORMANCE BOND AND DEBARMENT CERTIFICATION; PAYMENT

UNDER CONTRACT(F applicable):

* If the contract proposed is for the construction of public works or is for a contract for goods &
services exceeding $100,000, all bidders shall furnish a good and sufficient bid bond in the
amount of five percent of the total contract price. A bid bond must be executed with a surety
company authorized to do business in Texas. All bidders are also required to furnish a
certification or acknowledgment stating that the contractor or vendor is free from suspension
or debarment pursuant to federal regulation 45CFR Part 76.

* Together with the signing of a contract or issuance of a purchase order following the
acceptance of a bid, and prior to commencement of the actual work, the bidder shall furnish a
performance bond to the County for the full amount of the contract, if that contract exceeds
$50,000.

e If the contract is for $50,000 or less, no money will be paid to the contractor until completion
and acceptance of the work or the fulfillment of the purchase obligation to the County, and, if
Applicable, the receipt by County of satisfactory evidence that all subcontractors and material
men have been paid.

* If a contract is for the construction, alteration or repair of public buildings or public works, the
contractor shall provide a payment bond for a contract in excess of Twenty Five Thousand
Dollars ($25,000.00), as required by Tex. Govt. Code Ch, 2253.

* For requirements contracts, bond requirements are determined by applying the proposed unit
price to the estimated quantities included in the specifications.

%
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LEGAL NOTICE Bid No.: 2013-213-12-04-SMA

19. ETHICAL STANDARDS:

* It shall be a breach of ethics to offer, give or agree to give any elected official, department
head or employee, or former elected official, department head or employee, of the County, or
for any elected official, department head or employee or former elected official, department
head or employee of the County, to solicit, demand, accept or agree to accept from another
person, entity or organization, a gratuity or an offer of employment in connection with any
decision, approval, disapproval, recommendation, preparation or any part of a program
requirement or purchase request, influencing the content of any specification or procurement
standard, rendering of advice, investigation, auditing, or in any other advisory capacity in any
proceeding or application, request for ruling, determination, claim or controversy, or other
particular matter pertaining to any program requirement or a contract or subcontract, or to any
solicitation or proposal therefore pending before any department or agency of the County.

* It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by
or on behalf of a subcontractor under a contract to the prime contractor or higher tier
subcontractor for any contract for the County, or any person associated therewith, as an
inducement for the award of a subcontract or order.

* No public official shall have an interest in a contract awarded hereunder except in accordance
with Tex. Loc. Govt. Code Chapter 171.

20.  DISCLOSURE OF CONFLICT OF INTEREST:

* Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any
vendor, person, consultant or contractor considering doing business with Hidalgo County (“the
County”) to disclose in the Conflict of Interest Questionnaire (the *“CIQ) attached as Exhibit
D, the vendor, person, consultant or contractor’s affiliation or business relationship that might
cause a conflict of interest with the County. By law, the CIQ must be filed with the Hidalgo
County Clerk’s Office no later than the seventh business day after the date the person becomes
aware of facts that require that statement to be filed. The disclosure requirement applies to a
person or business who contracts or seeks to contract with Hidalgo County for the sale or
purchase of property, goods or service. Any purchase order or contract resulting from this
process shall be considered null and void if the successful bidder fails to comply with Texas
Local Government Code Chapter 176. Vendors, consultants, contractors and others who
desire to conduct business with Hidalgo County are encouraged to refer to Texas Local
Government Code Chapter 176 for the details of this law. An offense under Texas Local
Government Code Chapter 176 is a Class C Misdemeanor.

Please Submit completed CIQ forms to the Hidalgo County Clerk’s Office located at 100 N:
Closner, Edinburg, Texas 78539-Hidalgo County Courthouse COMPLETION AND
SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE
PROSPECTIVE BIDDER,

21.  If, during the life of any contract or bid awarded, the successful bidder’s net prices generally
available to other customers for items awarded herein are reduced below the contracted price, it is
understoed and agreed that the benefits of such reduction shall be extended to County.

%
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LEGAL NOTICE Bid No.: 2013-213-12-04-SMA

22,

23.

24,

25.

26.

27.

Bids, and all goods and services provided hereunder, shall comply with all federal, state and local
laws concerning this type(s) of goods and/or services

Minimum Standards For Responsible Prospective Bidders: A prospective bidder must
affirmatively demonstrate bidder's responsibility. A prospective bidder, by submitting a bid,
represents to County that it meets the following requirements:

» Possess or is able to obtain adequate financial resources as required to perform under the
bid;

Be able to comply with the required or proposed delivery schedule;

Have a satisfactory record of performance;

Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to County, all FICA,
FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits
as required by Federal or State law. Successful bidder’s officers, agents and/or employees will not
be entitled to any benefits of an employee or elected official of County, including, but not limited
to, benefits associated with County’s civil service system.

Any contract award to a successful bidder will be in effect until (a) the contract expires, (b)
delivery and acceptance of products, and/or performance of services ordered, or (c) terminated by
County with thirty day’s written notice prior to cancellation.

County reserves the right to enforce performance of any contract awarded hereunder in any
manner prescribed by law or deemed to be in the best interest of the County in the event of breach
or default by successful bidder; County reserves the right to terminate any contract immediately in
the event a successful bidder fails to:

A. Meet schedules;
B. Pay any required fees or taxes; or
C. Otherwise perform in accordance with the specifications.

Successful bidder shall defend, indemnify and save harmless County and all its elected officials,
officers, agents and employees from all suits, actions, or other claims of any character, name and
description brought for or on account of any injuries or damages received or sustained by any
person, persons, or property on account of any negligent act or fault of the successful bidder, or of
any agent, employee, subcontractor or supplier of successful bidder in the execution of, or
performance under, any contract which may result from bid award or which arises from any event
or casualty happening on or within County premises themselves or happening upon or in any halls,
elevators, entrances, stairways or approaches of or to such County facilities. Successful bidder
shall pay any judgment with costs which may be obtained against County growing out of such
injury or damages, and shall, upon request, provide a defense to County by counsel reasonably
acceptable to County. Successful bidder’s indemnity hereunder shall include, but is not limited to,
claims relating to patent, copyright or trademark infringement, and the like, arising out of the
goods and services provided by successful bidder.

M_'m——'__*ﬁ—__—__—-—-__u‘_
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LEGAL NOTICE Bid No.: 2013-213-12-04-SMA

28.  Successful bidder shall warrant that all items/services shall conform with the specifications and/or
all warranties provided under the Uniform Commercial Code and be free from ail defects in
material, workmanship and the like. Items supplied under a contract pursuant to this Request for
Bids shall be subject to County’s approval. Items found to be defective or not meeting
specifications shall be replaced by successful bidder within two business days at no expense to
County. Items not picked up within one (1) week after notification shall be deemed a donation to
County and may be used or disposed of at County’s discretion and without waiver of. any other
rights of County as to the item’s nonconformity.

29, Vendors hereby assigns to purchaser any and all claims for overcharges associated with this
contract which arises under the antitrust laws of the United States, 15 USCA, Section 1 et. seq.,
and which arise under the antitrust laws of the State of Texas, Bus. & Cormn. Code, Section
15.01, et, segq.

30.  This document and any disputes arising hereunder shall be governed and construed according to
the laws of the State of Texas, and will be performable exclusively in Hidalgo County, Texas.

31.  The successful bidder shall not assign, sell, transfer or convey its rights under any awarded
contract, in whole or in part, without the prior written consent of County.

%
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LEGAL NOTICE Bid No.: 2013-213-12-04-SMA
Bid
For

HIDALGO COUNTY WIC PROGRAM
“LEASE of OFFICE SPACE- CITY OF ROMA”

To:  Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
2802 S. Bus. Hwy. 281
Edinburg, Texas 78539

In accordance with the Specifications, and subject to all laws and regulations of the United States
and state and local laws, the undersigned bidder proposes and commits to furnish all labor, equipment,
material, software and services as set forth in the documents hereinbefore mentioned. The undersigned
bidder further agrees, upon acceptance of its bid, to execute a contract and/or Purchase Order issued by
Hidalgo County for performing and completing the work described in the Specifications within the time
stated and for the prices proposed in the documents attached hereto and made a part hereof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to
Bid Checklist presented in connection with this procurement. Bidder understands that Hidalgo County
reserves the right to reject any or all bids and further reserves the right to design the evaluation criteria to
be used in selecting the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety (90)
calendar days after the scheduled closing time for receiving bids, as contained in the Specifications.

Respectfully submitted,

Bidder:

Address:

By:

Printed Name:

Title;

1 ————————— v ya——
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EXHIBIT “A”
SPECIFICATIONS/REQUIREMENTS
HIDALGO COUNTY WIC PROGRAM
“Lease of Office Space-City of Roma”
Bid No: 2013-213-12-04-SMA

Instructions to bidders:

These instructions apply to all offers made to Hidalgo County (herein referred to as “County™) by all
prospective vendors (herein after referred to as “Bidders™) on behalf of Solicitations including, but not limited
to, Invitations to Bid.

* Please review this document in its entirety. Be sure your bid is complete, and double check your bid for
accuracy.

¢ Open records access to all information submitted. All information included will be open to the public,
other bidders, media as per Open Records Act and not be confidential in nature. If you deem any
information as confidential it should not be made part of your bid package.

SPECIFICATIONS

1)

2)

3)

4)

3

6)

7

8)

9

Said office space shall have the designated rooms or areas for conducting the following functions:

a. Reception area, Nutrition Education, Counseling room, Issuance of food cards via computers, lab and
screening room, lactation room, lounge area and two (2) storage rooms.

Said office space should be located in a major thoroughfare of Starr County in the city of Roma, Texas.

Building shall consist of a minimum of 2,500 sguare feet to a maximum of 3,800 square feet of available
floor space to perform WIC services;

Building should have a minimum of three (3) fire extinguishers or amount required by the City Fire Code
under federal, state, local and building codes and regulations. Floor area exits or exit access doorways must
comply with the City Fire Code under federal, state and local building codes and regulations;

Building premises shall have public handicapped accessible restroom facilities for both men and women.
Separate restroom facilities for employees.

The public parking lot shall consist of at least twenty (20) parking spaces for clients, ten (10) spaces for
employees with two (2) designated handicap parking spaces, with ramp access available from such spaces to
the building. Building access must comply with American Disability Act Parking Requirements;

Bid premises must have water, sewer, natural gas and electricity, central air and heating of the entire
building, including outside maintenance and garbage pick-up.

Building shall be free from rodents & insects prior to occupancy by the WIC Program staff. Lessor will be
responsible and at Lessor’s expense for pest control throughout term of this contract/lease.

The floor plans of the building will be constructed according to the Program Director. If present building
needs renovation; the renovation work will be made by Lessor and at Lessor’s cost and to be completed at
least 45 days from the date of award;

Exhibit -"A" -Specifications/Requirements Page 1 of 3
Lease of Ottice Space-City of Roma



10) Central air/heating will be provided for ampie cooling/heating of the entire building. Lessor will be
responsible for electrical, central air & heating maintenance , also by keeping entire Building free of mold at
all times;

11) An existing building must be ready for occupancy with all specifications completed and in compliance with
the Americans with Disabilities Act, ninety (90) days from the date of awarding bid and execution of
contract or the award will become void/null;

12)If a new building is to be constructed there should be a completion date of approximately one hundred and
twenty (120) days from date bid was awarded. If completion date is not met, bid will become void/null;

REQUIREMENTS and/or TERMS & CONDITIONS

1) The awarded bidder shall adhere to the following insurance requirements:

a. Property insurance policy shall provide that any proceeds for Joss or damage to building or to improvements shall
be payable solely to Lessor, which sum shall be used by Lessor for repair and restoration purpose.

b. Certificates of insurance shall be submitted to WIC Office for approval prior to rental services being performed
by Lessor hereunder. Bidder shall maintain liability insurance on the building as described and listed in:
Insurance Requirements: See Exhibit “C” attached. Plus also insure building for fire, accident and natural
disaster;

c. The award of the bid will be evident by a written lease agreement in a form acceptable to Hidalgo County.
2) Bidder must charge by the square foot for the rental space;
3) Floors should have commercial or ceramic tile, no carpeting. Lessor is responsible for floor maintenance.

4) The awarded bidder of the contract/lease will ensure that the facilities (toilets, water, faucets, air
conditioning, heating, etc.) within the building are working properly before and during the rental of the
building and will provide all upkeep and maintenance under the contract.

5) Any contract awarded to a successful bidder will be in effect until (a) the contract expires (b) performance
of services and/or specifications ordered, or (c) terminated by County with sixty (60) day’s written notice
prior to cancellation.

6) Building shall be in good working condition and be handicap accessible to provide services to all clients,

7) After bid is awarded and successful awarded contractor defaults in meeting the general instructions to
bidder(s) and/or in complying with the contract/lease agreement, Hidalgo County reserves the right to seek
the services of the next lowest bidder(s). In such event, Hidalgo County shall charge the successful bidder
the difference for any additional cost to the County.

8) The complete space will be inspected by WIC Program Director, before lease contract is in place, in order to
verify status and kind of business activity within the building;

9) Hidalgo County reserves the right to hold bids for a period of sixty (60) days without taking any action.
%
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10) Bidder(s) must provide the legal description of the property along with your bid and include a proposed
“floor plan layout” of your facility.

11) Hidaigo County is requesting all interested vendor(s) submitting bids must provide the following: Property
ID# and/or Geographic ID# and the Legal Description as listed on your local Starr County Appraisal District
for proposed property being submitted for this project.

TERM OF CONTRACT:

1) The initial term of contract/lease shall be for a period of five (5) years with the County’s option to renew
contract for an additional one (1) year term under the same rates, terms and conditions.

2) Hidalgo County reserves the right to continue this bid for an additional sixty (60) day grace period at the
end of the contract term for unforeseen delay in award of new bid for next contract3

ADDITIONAL INFORMATION:

1} All costs and expenses associated with the preparation and submission of all (bids, proposals, statements of
qualifications (RFQ) and quotes ) shall be the responsibility of the vendor and no reimbursements for such
charges or expenses shall be passed on to Hidalgo County.

2) Hidalgo County is requesting that any and all questions, inquires and clarifications regarding quotes, bids,
proposals or statements of qualifications be addressed to Martha L. Salazar, CPPB, Purchasing Agent, Attn:
Sandra Montalvo, 2812 South Business Hwy. 281, Edinburg, Tx 78539. TELEPHONE INQUIRIES WILL
NOT BE ACCEPTED.

3) ALIL WRITTEN INQUIRIES WILL BE ACCEPTED VIA FACSIMILE to (956) 292-7612 and/or e-mail to
sandra.montalvo@co.hida]go.tx.us by no later than Wednesday, NOVEMBER 25. 2013 by 5:00 p.nmi.

Responses to said inquiries will be sent to all applicants via facsimile by no later than NOVEMBER 27.

2013 by 5:00 p.m!
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EXHIBIT “B”
BID PAGE
HIDALGO COUNTY WIC PROGRAM
“Lease of Office Space-City of Roma”
BID No. 2013-213 12-04-SMA
W

Monthly charge for “Lease of Office Space-in the City of Roma” as requested, but not limited to, in the
Specifications as listed Exhibit “A”.

BID PRICE PER SQUARE FOOT: $

TOTAL MONTHLY BID PRICE: $

TOTAL SQUARE FEET ON PROPOSED OFFICE BUILDING:

PHYSICAL LOCATION OF PROPOSED BUILDING:

PROPERTY ID # and/or GEOGRAPHIC ID: (Local Appraisal District Info.)

LEGAL DESCRIPTION OF PROPERTY:

w
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EXHIBIT “B”
BID PAGE
HIDALGO COUNTY WIC PROGRAM
“Lease of Office Space-City of Roma”
BID No. 2013-213 12-04-SMA
W

BIDDER'’S INFORMATION:

I/We the undersigned hereby certify that /'We am/are a duly authorized official of the company and have the
authority to sign on behalf of the company and assure that all statements made in the bid are true. I/'We agree to
furnish and deliver the specified items/services at the prices stated herein, and have read, understand, and agree
to the terms and conditions contained herein and on all of the attachments.

BIDDER/COMPANY NAME:

ADDRESS;

CITY/STATE/ZIP CODE:

PHONE & FAX NO’S:
CELLULAR NO:

E-MAIL ADDRESS:

AUTHORIZED SIGNATURE:;

PRINTED NAME:

TITLE

%ﬂ
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EXHIBIT “C”

Insurance Requirements
Applicable to the Acquisition of Goods and /or Services
(other than Professional Services)

The Bidder awarded the contract shall furnish proof of insurance, which will also include any
subcontractor that is subcontracted by the bidder in at least the following limits, to be in place prior to

providing any services under this Contract and to continue at all times in force in effect during the
term of this Contract:

1. A Five Hundred Thousand Dollar ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County.

2. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00)
per occurrence. Coverage should include injury to or death of persons and property
damage claims with limits up to Five Hundred Thousand ($500,000.00) arising out of
the services provided to County hereunder.

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury
limits set forth immediately above;

4. Workers compensation insurance in amounts established by Texas law, unless the
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas
Labor Code Chapter 401, et. seq.

Hidalge County will only accept certificates of insurance on am Acord form (as attached
hereto). Certificates of insurance naming County as an additional insured shall be submitted to
County for approval prior to any services being performed by Contractor. Each policy of insurance
required hereunder shall extend for a period equivalent to, or longer than the term of the Contract,
and any insurer hereunder shall be required to give at least thirty (30) days written notice to the
County prior to the cancellation of any such coverage on the termination date, or otherwise. This
Contract shall be automatically suspended upon the canceliation, or other termination, of any required
policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. If replacement coverage is not provided within thirty
(30) days following suspension of the Contract, this Contract shal] automatically terminate.

Revised 03/11/11
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Insurance Requirement Acknowledgment

L , authorized representative for

Company/Vendor
hereby acknowledge receipt of the County's required insurance limits. Said requirements:

D will be acquired within 10 working days after notification from Purchasing Department of bid
awarded by the Hidalgo County Commissioners’ Court;

D will acquire additional amounts required to meet the County's requirements within 10 working
days after notification from Purchasing Department of bid award by the Hidalgo County
Commissioners’ Court; currently carry the following;

Automobile Liability: $ General Liability: $

I___l have already been met, see attached copy of insurance certificate.

Authorized Representative Date

Notice to Bidder:

A certificate of insurance for the required insurance limits shall be provided to the Purchasing
Department’s Contract Managers in order to qualify for award of bid and to execute a contract
between your Company and the County

Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will
cause the bid award to be rescinded and re-awarded to next lowest bidder. Certificates of Insurance
will be monitored and verified on a quarterly basis to ensure coverage policy is in place. It is the
Company’s obligation to maintain the appropriate insurance coverage throughout the term of the
contract.

THIS FORM MUST ACCOMPANY BID PACKET




PROJECT REQUIREMENTS
ACKNOWLEDGMENT

This is to certify that I, » possess all of the APPLICABLE:

1. Licenses:

2. Bond (if applicable)

3. Certificates:

4, Permits:

5. Other:

necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a
contract with Hidalgo County and proceed to complete the project in a timely manner.

* Any licenses, bonds (if applicable)certificates, permits, etc. which are required must be
presented as part of the bid packet in order to expedite the bid evaluation process.

Authorized Signature Date

Company

Address

City, State, Zip

THIS FORM MUST ACCOMPANY BID PACKET




EXHIBIT «“D”

By law thus questionnaire must be filed with the records administrater of the locai governmental
entity not later than the 7th business day after {he date the person becomes aware of facts
that require the statement to be filed. See Section 176.006, Local Government Code

A person commits an coffense if the person knowingly violates Section 176.006. Local
Gavernment Code. An offense under this section is a Class C misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ
For vendor or other person doing business with local governmental entity
Thig guestionnaire reflects changes made to the law by H.8. 1481, 80th Leg., Regular Session. OFFICE USE ONLY

Thus questionnarre is being filed In accordarice with Chapter 178, Local Government Cade | nae Sucaved
by a person whao has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the person meets requirements under Section 176.008(a).

1]

Name of person who has a business refationship with locat governmentai entity.

2]

D Check this box if you are filing an update to a previousty filed questionnaire,

{The law requires that you file an updated completed questignnare with the appropriate fiiing authorty not
later than the 7th business day after the date the originally filed questionnaire becemes incamplete or inaccurate )

3]

Name of local government officer with whom filer has employment or business relationship,

Mame of Qfficer

Mg section (tem 3 including subparts A. B, C & D) must be completed for each officer with whem the filer has an
employment or other business relationship as defined by Section 176 Q01(1-a), Local Government Code Atach additional
pages to this Form CIQ as necessary.

A Is the local government officer named in this section receiving or jikely to receive taxable income. other than invesiment
income, from the filer of the questionnaire?

|:| Yes l:l No

B Is the filer of the questicnnaire receiving or kkely to receive taxable income. ather than investment income, from or at the
direclion of the lacal government officer named i this section AND the 1axsble ncome 15 not received from the local
governmental entity?

[ Jves [N

C s the filer of this queshonnaire employed by a corporation or other business entity with respect 1o which the Incal
qovernment oMicer serves as an officer or direclor, or holds an ownership of 10 percent or more?

[ ]ves [

D Describe each employment or business relationship with the local gevernment officer named i this section

Signature of parson dang husiness wiin the governmental anlity Date

Adopted 05/28/2007




YENDOR’S APPLICATION
& .
W-9 FORM

REQUEST FOR BIDS

Hidalgo County WIC Program
“Lease Office Space-City of Roma”

RFB No.: 2013-213-12-04-SMA




HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type. Please return this application to the Hidalgo County Purchasing Department
thru Facsimile: (956) 318-2629 or (956) 292-7612
in person or regular mail to: 2812 S. Business Hwy. 281, Edinburg, Texas 78539

or email: purchasing@ca.hidalgo.txus

Company Name: Telephone No. ( )
dba Name:

ILegal Name:

Mailing Address : Fax No. ( }
[Physical Address:

City, State, Zip Tax I.D. No.

Remit to Address : City, State, Zip
[E-Mail Address:

Representative(s) Name(s) & Title(s)

Type of Organization (check one): Individual Partnership — Corporation Non-Profit
—LLC —_Sole Proprietor _____ Other, Specify

State Identification No. (Please attached completed W-9 form with this application)
Federal Identification No. or (if individual) SS Nao.

State of Incorporation: Date: Other:

Type of Business (check ane): Manufacturer Wholesaler Retailer Broker

Distributor Service Organization Other, Specify

Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts:

Small and/or Disadvantaged Business Information {check application criteria)

Small Business: Disadvantaged Business (At Least 51% Ownership)

|_Less than 125,000 annual gross receipt Black American Native American
Less than 250,000 annual gross receipt Hispanic American Women

Less than 499,000 annual gross receipt Asian Pacific American Other

More than 500,000 annual gross receipt

Have you been certified as a HUB or an MBE/WBE source?: . Yes No

Indicate Certification Neo,(s): or are Certificate(s) attached?:  Yes No

What type of product(s) isfare solicited by your company?:

Would you like to be provided with specifications for procurements of such products?: Yes No

To Be Completed by the County: Rec’d by (Purchasing): Date Rec’d by (Purchasing):

ate Forwarded Information to Auditor’s Office: Entry Date: Vendor No.:




HISTORICALLY UNDERUTILIZED BUSINESS (HUR) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive

a fair and equal opportunity for participation in the County’s procurement process. This fact holds true for Services
(Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The program
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid
certification with any of the three agencies listed below. )

Have you been Cetified as a HUB or an MBE/WBE source?: Yes No
If yes, by whom?:  Texas Building & Procurement Commission Other
Indicate Certification No(s).: or Are Certificate(s) Attached?: Yes No

m

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid, RFP,or RFQ is to be subcontracted with Certified HUB sources?: %
(List HUB Subcontractor information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): Texas Building & Procurement Commission :* other
Address: City: State: Zip:

Contact Person: Title: Phone No.: ()

Subcontract Amount: $ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): Texas Building & Procurement Commission  Other
Address: City: State: Zip:
Contact Person: Title: Phone No.: ()

Subcontract Amount: § Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): Texas Building & Procurement Commission *} Other
Address: City: State: Zip:
Contact Person: Title: Phone No.: { )

Subcontract Amount: $ Description of Work to be Performed:
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Denarimant of the Traasury
Intamal Bavenua Servica

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (a5 shown on your income iax retum)

Business neme/disregardad entity nama, If differant fror abova

Check appropriata box tor federal tax
clasalfication (requlred): [ tntvidualisole propristor

[J other (see instructions) >

[J ¢ Corporatken

] umited Hatsility eompany. Enter the tax classlfication {C=C corperation, 8=85 corporailon, P=partnership) »

{] scomoration [ Pastnership [J Trustestete

D Exempt payee

Address [number, strest, and apt. or sulte no,)

Aequester's name and address (optianal)

Clly, stale, and ZiF codn

Print or type
Sea Specific Instructions on page 2.

List account number(s) hare [optional)

Taxpayer ldentification Number (TIN)

Enter your TIN In the appropiiata box. The TIN provided must match tha name given an the "Nama" line
to avold backup wilhholding. For Indlviduals, this is your sociat security number {SSN]. Howsver, fora

resident allen, sols proprietor, or disregarded entity, see the Fart | instructions on page 3. For other - -
entitles, it is your employer identification number (EIN). ¥f you do not have & number, see How o get &

7IN on page 3.

Note. If the account Is In more than one nama, see the chart on page 4 for guldsiines on whose

number to enter,

Soclat sacunty number

Employar Identification number ]

Cenrtification

Under penalities of perjury, | certify that:

1. The number shown on this formn is my carrect taxpayer [dentification number (or | am welting for a number to be issued to me), and

2, | am not subject to backup withholding because: {2} | sm exempt from backup withholding, or (b} { have not baen ﬁotlﬂed by the Internal Revenue
Sarvies (IRS) that { am subject to backup withholding as a result of a fallure to report all interest or dhidends, or {c} the IRS has notified me that | am

no longer subject to backup withholding, and
3. iam a U.S. citizen or other 1S, person (deflned below).

Certification instructions. You mus! cross out item 2 abova If you have been notifiad by the IRS that you are currently subject to backup withholding
beceuse you have falled to report all interest and dividends on Your tax return, For real estate transactions, tem 2 does not apply. For mortgaga
Interest pafd, acquisttion or abandonment of secured property, canceliation of debt, contibutions to an Individual retirameant arangement (RA), and
generally, payments other than Interest and dividends, yau are not required to sign the certification, but you must provide your comrect TIN, See the

Instructions on pagse 4.
Sign Slgnalure of
Here LS. person > Date»

General Instructions

Sectlon references are to the Internal Revenue Code unlsss otherwise
noted.

Purpose of Form

A person who s required-to file an information retum with the IRS must
oblaln your correct taxpayer identification humber {TiN} to report, for

exampia, income pald to you, real estate transactlons, morigege interest

you pald, ecquisition or abandonment of secured propeity, cancsliation
of debt, or contributlons you mada to an IRA.

Usa Form W-8 anly If you are a U.S. parson {including a resident
alien}, to provide your carrect TIN to the parson regquesting it (the
requesterj and, when appiicable, to:

1. Cartify tnat the TIN you ara giving Is coract (or you are walting for g
number to be issued),

2. Certify that you are not subject to baciup withholding, or

3. Clalm exemption from backup withholding i you are & U.S. exempt
payee. if applicable, yau are also certifying that as a U.S. person, your
allocable share of any partnership Income from a L,S. trade or business
is not subject to the withholding tax on forelgn partnars™ share of
effectively connected Income.

Note, If a requester gives you a form other than Form W-8 to request
your TIN, you must use tha requester's form It Is substanttally simiar
to this Form W-8.

Definition of 2 U.S. person. For fadaral tax purposes, you are
considerad a U.S, person f you are:

* An individual who Is & U.S. cltizen or U.S. resident allen,

* A partnership, corporation, company, or assoclation created or
organfzed In the United States or under the laws of the Unlted States,

* An estata (other than a largign estats), or
* A domestic trust (as defined in Regulatlons section 301,7701 -7

Special rutes for parinerships. Partnerships that conduct a trads or
business In the United States are penerally required to pay a withhalding
tax on any forelgn partners' share of Incoma from such business.
Further, in certaln cases where a Forr W-8 has not been recelved, a
partnershlp Is required to presurne thata partrerIs a forelgn person,
and pay the withholding tax. Therefore, If youtare a ULS. person thatis a
pariner In a partnership conducting a trade or business In the Unlted
States, provide Form W-3 to the partnership to establish your .S,
status and avold withhalding on your shars of partnershlp [ncame.

Cat, No. 10231X

Form W-9 Rev. 1-2011)
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The person who gives Farm W-0 to the partnership for purposes of
establishing s U.S. status and aveiding withholding an its aliecable
share of nst Income fram the partnership conducting a trade or business
in the United States Is In the following cases:

* The LS. owner of a dlsregarded entity and not the entlty,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the benaficlaries of
the frust.

Forelan persen. if you are a forelgn person, do net use Fom W-9.
Instead, use tha appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Fareign Entities).

Nonresident alien who becomes a resldent alien, Generally, only a
nonresident allen Individual may use the terms of a tax treaty to raduce
or ellminate U.S, tax on certaln typsas of Income. Howaver, most tax
treatles contaln a provision known as a “saving clausa,” Exceptions
specified In the saving clause may permit an exsmptlon from tax to
conlinus for cantain ypes of Incame aven aftar the payee has ctherwise
become a U.S. resident allen for tax purposes.

if you ere a U.8. resident allen who Is relying on an exception
contained in the saving clause of a tax treaty to clalm an exemption
from U.S, tax on cartaln types of income, you rmust attach a statement
ta Forrn W-8 that specifles the following five items:

1. The treaty country. Generally, this must be the sams treaty under
which yau claimed exemption from tax as a nonresident allen,

2. The treaty ariicle addressing the income.

3. The article number {or lacation} In the tax treaty that cantalns the
saving clause and Its exceptlons.

4. The type and amount of Income that quallfias for the exemption
from tax,

5. Sufficlent facts to justify the exemption from tax under the terms of
the treaty article.

Example. Artlcle 20 of the U.5.-Chine income tax treaty aliows an
exemptlon from tax for scholarship income recelved by a Chiness
student temporarily present in the Unlted States, Under U.S. taw, this
student will bacome & resident alien for tax purposes If his or her stay In
the United States sxcaeds 5 calendar years. However, paragraph 2 of
the first Protecol to the U.S.-China treaty (dated April 30, 1984) gliows
the provislons of Article 20 to continue te apply even after the Chinese
student becomes a resident allan of the United States. A Chitese
student who quallfies for this exception {under paragraph 2 of the flest
protocol} and Is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowshlp income would attach to Form
W-9 a statetnant that Includes the Infarmation described above to
support that exemptlon.

if you are a nonresident allen ar a foreign entity not sublject to backup
withholding, give the requester the appropriate complated Form W-8.

What Is backup withholding? Persons making cartein payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This Is cailed “backup withholding,” Payments that
may be subject to backup withholding include interast, tax-exempt
Interest, dividends, broker and barter exchange transactlons, rents,
royalties, nonemployee pay, and certaln payments from fishing boat
operators. Rea! estate iransactlons are not subject to backup
withholding.

You wilt not be subject to backup withholding on payments you
receiva If you give the requaster your correct TiN, make the proper

certifications, and report all your taxeble interest and dividends on your
tax return,

Payments you recaive will be subject to backup
withholding if:

1. You do not funish your TN to the requester,

2, You da not certify your TIN when required {sea tha Part i
Instructions on page 3 for detalls),

3. The IRS tells the requester that you furnishad an incorrect TiN,

4, The IRS tells you that you are subject to backup withholding

because you did not report all your interest and dividends on your tax
return {for reportable Interest and dividends only), or

5. You do not certify to the requester that you ere ntot subject to
backup withhalding under 4 above (for reportable Interest and dividend
accounts apened after 1983 only).

Certaln payess and payments are exempt from backup withholding.
See the Instructions below and the separate Instructions for the
Requaster of Form W-9.

Also see Specfal nules for parinerships on page 1.

Updating Your Information

You must provide updated information to any persen to whom you
claimed o be an exempt payee if you are no longer an exempt payae
and anticipate recaiving repartabie payments In the future from this
person. For exampis, you may need to provide upcated information If
you are a G corporation that elects to be an S comporation, or if you no
longer are tax exempt, in additlon, you must furnish a new Form W-9if
the nama or TIN changes for the account, for example, If the grantor of a
grantor trusat dles,

Penalties

Faliure to fumish TIN. if you fall to fumish your correct TiN to a
requester, you are subject to a penalty of $50 for each such fallure
unlsss your fafiure is due o reasonable cause and not to willful neglect.

Clvil penalty for false Infarmatlon with respact ta withholding. i your
maka a false statemant with no reasonable basls that results in no
backup withhelding, you are subject to a $500 penalty.

Criminat penalty for faisifying information. Willfully falsifying
certificatians or affirmations may subject you to criminat penaities
Including fines and/or Imprisonment.

Misuse of TINs. If the requester discioses or uses TINs in viclation of
federal law, the requester may be subject to clvil and criminal penalites,

Specific Instructions

Name

I yout are an Individual, you must generally enter the name shown on
your [ncome tax raturn, However, If you have changed your last name,
forinstance, due to marniage without Informing the Soclal Security
Administration of the name change, enter your flsst name, the last nama
shown on your social security card, and your new last name.

If the account !s In [oint names, fist first, and then circle, the name of
the person or entity whose numbsr you entered in Part | of the form.

Sols proprietor. Enter your Individual name as shown on your income
tax ratum on the “Name" ilne, Yau may enter your business, trade, or
"dolng business as (DBA)” name on the "Business name/dlsregarded
entity name"” line.

Partnership, ¢ Corporation, or S Corparation. Enter the entity’s name
on the “Narma*® iine and any business, trade, or *doing business as
(DBA} name™ on ths *Business name/disregarded entity nama" line.

Disregarded enfity. Enter the owner's name on the “Name"” fine. The
name of the entity entered on the “Neme" line shouid neverbe a
disregarded entity. The name on the “Name” line must ba the nams
shown on the Incorne tax retum on which the income will be reported.
For exampie, if a forelgn LLGC that is treated as a disregarded entlty for
U.S, federal tax purposes has a domestic owner, the domastic owner's
name s required to be provided an the “Name” iine. If the direct owner
of the entity Is also a disregarded entily, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded enthy's
name on the "Business name/disregarded antity nams" Iine. If the owner
of tha dlsregarded entity Is a foreign person, yob must complete an
appropriate Form W-8,

Note. Check the appropriata box for the federal tax classtilcation of the
person whosa name is entered on the “Name” line {Individual/sole
proprietor, Partnership, G Corparation, S Corporation, Trust/estate;,

Limited Liabllity Campany {LLC). If the parson Identified on the
“Name” line is an LLC, check the “Limited liabllity company® box enly
and enter the appropriate code for tha tex classification In the space
provided. If you are an LLC thatis treated as a partnership for fadaral
tax purposes, entar "P” for partnarship. i yoti are an LLO that has fled a
Form B632 or a Form 2553 to ba taxed as a corporation, entar "C* for
C corporation or “S" for S corporatian, If you are an LLG that Is
disregarded as an entity separata from g cwner under Reguiation
section 301.7701-3 (except for employment and exclsa tax), do not
chiack the LLC box unless the owner of tha LLG {raquired to be
Identifled on the “Name" fine} is another LLC that is not dlsregarded for
federal tax purposes, If the LLC Is disragarded as an entlty separate
from its owner, enter the appropriate tax class/ficatlon of the owner
Identified on the "Nama” ine.
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Other entities, Enter your business name as shown on required federai
tax documents on the "Narme” fine, This neme should match the name
shawn on tha charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name" line,

Exempt Payee

If you are exempt from backup withhelding, enter yolr neme as
deseribad above and check the appropriate box for your status, then
check the “Exempt payss" box In tha lne followlng the “Business name/
disregardad sntity name,” slgn and date the form.

Genarally, individuals (Including sole proprieters) are not exempt from
backup withholding. Corporations are exempt from backup withholding
far certain payments, such as interast and dividends.

Note, If you sre exampt fram backup withholding, you should stll
complete this farm to avold possible erraneous backup withholding.

The following payees aro exempt from backup withholding:

1. An grganization exempt from tax under section 501 {a), any IRA, ora
custodlal account undar section 403(b)(7) If the account satlsfies the
requirernents of saction 401(fy(2),

2. The United States or any of Its agencies or instrumentalities,

3. A stata, the District of Coiurbla, a possession of the Unlted States,
or any of thelr pafitical subdivisions er instrumaentalities,

4. A forelgn governmant or any of Its political subdivisions, agencles,
orInstrumentallties, or

5. An Intematlonal crganization or any of its agencles or
instrumeantalittes,

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foralgn central bank of Issue,

8, A dealer in securities or commoditles required to register In the
United States, the District of Columbla, or a possession of tha United
States,

8. A futures commission merchant reglstered with the Commedity
Futures Trading Commisslan,

10. A real estate Investment trust,

11. An entity reglstered at all times during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank vnder section 584{a),
13. Afinancial Institution,

14. Amiddleman known in the invastment community as a nominea or
custodian, or

1?. A trust exempt from tax under section 664 or described In section
4947.

The following chart shows types of paymants that may be exempt
from backup withholding. The chart applies to the exempt payses listed
abovs, 1 through 15.

IF the payment is for. , , THEN the paymant Is exempt

for...

Interest and dividend payments All exempt payees except
forg

Broker transactlons Exernpt payees 1 through 5and 7

through 13. Also, C corporations,
Exempt payses 1 through 5

Barter exchange transactions and
patronage dividends

Payments over $800 required to be | Generally, exempt payees
reported and direct sales over 1 through 77
§5,000°

' See Form 1038-MISC, Miscellaneaus Income, and I1s instnictions.

*However, the fellowlng paymenls made {o a corporalion and repartable on Form
1098-MISC are not exempt from backup withholding: medical and health care
paymants, attomeys' {aos, gross proceeds paid to an sttorney, and payments for
services pald by a federal executive agency.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN In the appropriate box. If you are a resident allen and
Yyou do not have and are not eflgible to get an SSN, your TIN is your IRS
Individual taxpayer identification number (ITIN). Enter It In the seclal
security number box. If you do not have an ITIN, see How fo get a TIN
below.

if you are a sole proprietor and you hava an EiN, you may enter either
your S5N or EIN, However, the IRS prefers that you use your SSN.

If you are a single-member LLC that Is disregarded as an entity
separate from lis owner (see Umited Lability Company (LLC} on page 2},
enter the owner's SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC Is classliiad as a corporation or
parinership, enter the entity's EIN,

Note. See the chart an pags 4 for further clarification of name and TIN
comblnations.

How ta get a TIN. if you do not have a TIN, apply for ona Immediately.
To apply for an SSN, get Form SS-5, Applleation for a Soclal Security
Card, from your local Soclal Security Administration office or get this
form online at www.ssa,gov. You may also get this form by calling
1-800-772-1213, Use Form W-7, Application for IRS Individual Taxpayer
Identificatian Number, to apply for an [TIN, or Form §5-4, Appllcation far
Employer Identification Number, to apply for an EIN. You can spply for
an EIN online by accessing the IRS webslte at www./rs.gov/businasses
and clicking on Employer identilication Number (EIN) under Starting a
Business. You can get Forms W-7 and 85-4 from tha IRS by visiting
IRS.gov or by caliing 1-800-TAX-FORM {1-800-829-3676).

If you are asked to complete Famn W-8 but do not hava a TIN, write
“Applled For" In the spaca for the TIN, slgn and date the form, and give
It to the requester. For Interest and dividend payments, and certain
payments made with respect to readlly tradable Instruments, generally
you will have 60 days to get a TIN and glve It to the requaster before you
are subJect to backup withholding on payments. The 60-day rule doas
not apply to other typss of payments. You wil be subect to backup
withholding on all such payments until you provide your TIN to the
raquestar,

Note, Entoring “Applled For" means that you have already appfled fora
TIN or that you Intend to apply for one soon.

Caution: A disregarded domestic enfity that has a forelgn ownsr must
use the appropriate Form W-8,

Part ll, Certification

Ta establish to the withholding agant that you are & U.S. persan, or
resident silen, sign Form W-9. You may be requiested to sign by the
withholding agent sven Ifitem 1, below, and tems 4 and 5 on page 4
Indicate otherwise.

For a Joint account, only the parsan whosa TIN Is shown in Part §
should sign {(when required). In the case of a disregarded entity, the
person Identified on the “Name” line must sign. Exempt payees, see
Exemnpt Payee on page 3.

Signature requirements. Complate the certification as Indlcated In
ltems 3 through 3, below, and items 4 and 5 on page 4,

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considared active durlng 1883,
You must give your carrect TIN, but you do not have to sign the
certiflcation.

2, Interes?, dividend, broker, and barter exchange agcounis
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding wifi apply. If
you are subjact to backup withholding and you are mergly providing
your correct TN to the requester, you must cross gut item 2 in the
certification before slgning the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
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4. Other payments. You must give your carrect TIN, but youi do not
hava to slgn the certification unlass you have been nofified that you
hava previously glven an Incarrect TIN. “Other payments” Inciude
payments made In the course of the requester’s trade or business for
renits, royaltlss, goods {other than bills for merchandiss), medical and
health care services {including payments to corporations), payments to
a nonemployee lor services, payments to certaln fishing boat craw
members and fisharmen, and grass proceeds pald to atioreys
(Including payments to corporations).

5. Mortgaga Interest pald by you, acquisition or abandonment of
secured praperty, canceilation of debt, qualified tultion program
paymenis (under sectlon §29), IRA, Coverdell ESA, Archer MSA or
HSA contributions er distributions, and pension distrihutions, You
must glva your carregt TIN, but you do not have to slgn the cestification,

What Name and Number To Give the Requester

For thistype of accaunt: Giva name and SSN of:

1. Indwidual ‘The Incividual
2. Twa or mare individuals (Joint The actual owner of tha account or,

eccount) It combined funds, the fint

individual on the account’
3. Custedian aesaunt of 8 minor The minar "
{Uniform Gitt to Minors Ac

4. a, The usval revocahle savings The grantor-trustea

trust (grantor is also trustes)
b, So-called trust account that Is

‘Thi aciual !
not aiegal or valid rust under 1 aciial ownar

state law

§. Sole proprisiorship or discegarded | The cwner®
entily owned by an individval

6. Grantor trust fiing under Optionai The grantor”

Form 1099 Filing Methed 1 (sco
Regulation section 1.671-4(o)ZKIAD

For this type of account: Glve nems and EIN of;
7. Disragarded entity not awnad by an | The owner
Indvidual .
8. A valld trust, estate, or pension trust | Legal entity *
9. Corporation or LLC electing The corporatian
corpurate status on Form 8832 or
Form 2553
0. Assoclation, eluby, religicus, The organization
chiwitable, educational, or other
=x-01empt organization
1. Parinership or multi-memiber LLG The parinership
12. A broker or registerad nominen The broker or nominee
13. Account with the Departrnent of The public entity
Agriculture In the name of & public
anlity (such as a stale criocal
govamman!, schoof distict, or
prison} thet receives agricultural
program payments
14, Grantor trust filing under the Form | The trust

1041 Filing Methed or the Optlonal
Form 1089 Filing Method 2 (ses
Regutation saction 1.671-4(bN2)HE)

' st firat andt elrcla the name af he parson whose numbar you fumish, ilonly cne personon &
[olnl atcount ha an SSN, that peman's numbeare must be fumished.

* Clreie 1ha minor's hame and fumish tha minors SSN,
*You must show your Individual name and you may also anter your bsiness or "DBA" name on

tha "Buslness rame/disregarded antity” name fne. You may use esthar your SSN or EIN (T you
have orie), but the JAS encouragas you to use your SSN,

* List first and circia the name of tha trust, estsls, oc pansion st (Do not Jumish the TINof tha
personal reprosaniziive or trustea untess the lagal entity lse} i3 not desighaled inthe sccount
Hitle) Also Bae Specialmles for parinarshipy on page 1.

*Nole. Granlor akso must peovide & Form W- to Yresiss of tust.

Note. If no neme Is circled when more than ane name Is listed, tha
number will be consliderad to ba that of the first name lsted.

Secure Your Tax Records from ldentity Theft

Identlty theft accurs when someone uses your parsenal Information,
such as your nama, soclal security number (SSN), or other kdentifying
Information, without your permission, to commit fraud or other ctimes,
An Identity thief may use your SSN to get a Job or may fils a tax retum
using your SSN to recelve a refund.

To reduce your risk;
* Protect your SSN,
= Ensura your amployer Is protecting your SSN, and
* Be careful when cheosing a tax preparer,

If your tax records are affected by identity theR and you recelve a
notice from the IRS, raspand right away to the nama and phone number
printed on the IRS notlce or letter.

If your tax records are not currently affacted by Identity theft but you
think you are at risk due to a lost ar stolen purse or wallst, questionable
credit card acilvity or credlt rapart, contact the IRS Identlty Theft Holllne
at 1-800-908-4480 or submit Form 14039,

For more information, see Publication 4535, Identity Theft Prevention
and Victim Assistance,

Vietims of identity theft who are experiencing economic harm ora
system problem, or are seeking help In ressiving tax problems that have
not been resolved through normal channels, may be sliglble for
Taxpayer Advocats Service (TAS) assistance, You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-820-4059,

Protect yourself from suspicious emails or phishing scheimes.
Phishing l= the creation and use of emall and websites designed to
ralmic legitimate business emalls and websites. The most common act
is sending an emall to a user falsely claiming to be an estahiished
legitimate enterprise In an attempt to scam the user Into surrendering
private Information that will be used for identity theft,

The IRS does not Initlate contacts with taxpayers via ernalls, Also, the
IRS does net request personal detailed Information through emall or ask
taxpayers for the PIN numbers, passwords, or similar secret access
Informalion for thelr credit card, benk, or other financlal accounts.

If you receive an unselicited emall eclaiming to be from the IRS,
forward this massage to phishing@irs.gov. You may also repost misuse
of the 1IR3 name, logo, or other IRS proparty to the Treasury Inspector
General for Tax Adminlstration at 1-800-365-4484. You can forward
suspiclous emalis to the Federal Trade Cammisslen at spam@uce.gov
or contact them at www.fic.gow/lidiheft or 1-877-IDTHEFT
{1-877-438-4338),

Visit IRS.gov ta ieam more about Identity theft and how to reduce
your risk,

Privacy Act Notice

Section 5109 of the intema) Rovenua Coda requires you o provide your corract TIM to

persons {including fadaral agencles) who are required to s inforenation returns with

the IRS to report interest, dividands, or certain other income pald to you; mortgage Intarast you paid; the acquisition or abandonment of secured praperty; the eancollation
of debt; or conlributlons you made to an IRA, Archar MSA, or HSA, The peraon collectlng thie form uses the Information an tha form to file information returms with the 1AS,
reporting the above Infarmation. Rouline vses of this [nformation includs givingit to ths Department of Justite for cvil and criminal iigation and 1o citles, slates, tha Distict
of Columbia, and U.5. possessions for usa in administering thelr laws. The infarmation also may be disclosad to other countries under a treaty, to federal and slzle agencies
1o enforce civil and criminat laws, or to federal law enforcement and Inteliipence agencles to combat terrarism, You muet provide your TIN whether or not you ere raquired 1o
fila a tax raturn. Under section 3405, payers must generally withho!d a percenlage of taxable Interest, dividend, and certaln ottiar payments 1o a payee who does nol give a
TiN to the payer, Certain ponatties may also apply for providing false or fraudutent information.



CERTIFICATION
REGARDING DEBARMENT

REQUEST FOR BIDS

Hidalgo County WIC Program
“Lease Office Space-City of Roma”

RFB No.: 2013-213-12-04-SMA




Certification
Regarding Debarment, Suspension and Ineligibility

As is required by the Federal Regulations Implementing Executive Order 12549,
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and
Suspension, the applicant certifies, to the best of his or her knowledge and belief, that
both it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any
federal department or agency;

b. Have not within a three-year period preceding this bid proposal and/or
application been convicted of or had a civil judgment rendered against them
for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction, violation of federal or state
antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving
stolen property;

c. Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein:
and

d. Have not within a three-year period preceding this bid proposal and/for
application had one or more public transactions terminated for cause or
default.

Signature:;
Print Name:

Title:

Telephone Number:
Date:

If the bidder is unable to certify to all of the statements in this Certification, such
bidder should attach an explanation to this proposal.



EXHIBIT “B”
BID PAGE
HIDALGO COUNTY WIC PROGRAM
“Lease of Office Space-City of Roma”
BID No. 2013-213 12-04-SMA

Monthly charge for “Lease of Office Space-in the City of Roma” as requested, but not limited to, in the
Specifications as listed Exhibit “A”.

BID PRICE PER SQUARE FOOT: $ s %

TOTAL MONTHLY BID PRICE: $ // 750 22

TOTAL SQUARE FEET ON PROPOSED OFFICE BUILDING:___/" Q , OO0 59 [~

PHYSICAL LOCATION OF PROPOSED BUILDING: :7(23 7/ f @FMTZ 5‘74 :
o JX 2£S L

PROPERTY ID # and/or GEOGRAPHIC ID: (Local Appraisal District Info.) w 7 r?? /157?

LEGAL DESCRIPTION OF PROPERTY: /Pélif('ﬁ/ é g “uenA V/,s \é p éi?ﬁ
£ Wy 52 koma
Ng{’é’/ = “U\éﬁj«;’f'ﬁc .&{fnica De( U[L('(e uJ“( bi ¥ [&Q
%LYM\:W\/j 2}360 %ﬁL’ p‘é +[,4_,L SAn L BM‘I t-'mﬁ -

7/?/;7 &’////(5,@&6 goiw promey O (/(711/7[/65
OPENED
gy
BN
Witnesseo

Page | of 2
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Zimbra sandra.montalvo@co.hidalgo.tx.us

Re: HIDALGO COUNTY WIC PROGRAM-LEASE OF OFFICE SPACE FOR CITY OF ROMA-BID NO
2013-213-12-04-SMA

From : JOSE RAMIREZ <joeiranirez@yahoo.com> Wed, Dec 04, 2013 02:19 PM

Subject : Re: HIDALGO COUNTY WIC PROGRAM-LEASE OF OFFICE SPACE FOR CITY OF
ROMA-BID NO 2013-213-12-04-SMA

To : Sandra Montalvo <sandra.montalvo@co.hidalgo.bt.us>
Reply To : JOSE RAMIREZ <joeiramirez@yahoo.com>

Hi Sandra,
The building is 10,000 sq. ft. total.
You will get 2,500 sq. ft. of the 10,000 sq. ft. that is what the bid was for.

Thank You

Joe Ramirez
Cellr 956-624-6956

On Wednesday, December 4, 2013 2:09 PM, Sandra Montalvo <sandra.montalvo@co.hidalgo.tx.us> wrote:
Mr. Rantirez, .

Upon reviewing you bid response, your total square feet on proposed office building, you indicated 10,000 sqg. ft.
I need clarification from those 10,000sq. ft. how many sq. ftis WIC Program utilizing?

Thank you,

Sandra Montalva, Buyer IT

Hidalgo County Purchasing Department

2812 S, Bus. Hwy. 281

Edinburg, Tx 78539

Office-(956)318-2626 or 956-292-7000 ext. 4865
Fax-(956)318-2629 or (956)292-7612

Email: sandra.montalvo@co.hidalgo.tx.us

1ofl 12/4/2013 2:21 P!



EXHIBIT “B”
BID PAGE
HIDALGO COUNTY WIC PROGRAM
“Lease of Office Space-City of Roma”
BID No. 2013-213 12-04-SMA

BIDDER’S INFORMATION;

I/We the undersigned hereby certify that 'We am/are a duly authorized official of the company and have the
authority to sign on behalf of the company and assure that all statements made in the bid are true. ¥'We agree to
furnish and deliver the specified items/services at the prices stated herein, and have read, understand, and agree
to the terms and conditions contained herein and on all of the attachments.

BIDDER/COMPANY NAME:  ~ N mae. \ EW\: e
ADDRESS: 202 Uola Br.

CITY/STATE/ZIP CODE: m = ay ‘_T“'\Z 2457 %
PHONE & FAX NO'S: Gl o— 205 2706

CELLULAR NO: G —G Y —LI5
E-MAIL ADDRESS: ol ;qtm,v—-ez @_botroo . L5

AUTHORIZED SIGNATURE: / é / /{‘ ; ﬁ)
f
=3

PRINTED NAME: ‘—@ e "L Qﬁ

m
ettt et ——————————————
Page 2 of 2
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EXHIBIT “C”
CERTIFICATE OF INSURANCE

20



iy Y o
ACORD
L

CERTIFICATE OF PROPERTY INSURANCE

DATE {(MM/BD/YYYY)
12/19/2013

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS URPON THE CERTIFICATE HQLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AEFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING {INSURER(S), AUTHORIZED

I this cerfificate is being prepared for a party who has an insurable interest in the property, do not use this form. Use ACORD 27 or ACORD 28.

PRODUCER GOMIACT  Elganor V. Cantu
Eteznor Cantu(1942532) T, gy, 956-618-2022 | (&G, oy, 956-618-2906
1027 Wisteria Ave | ApbREss: ecantul@fammersagent.com
PRODUCER T
| CUSTOMER ID:;
Mcallen TX 784604-3511 INSURER(S} AFFORDING COVERAGE ! NAIC #
INSURED INsURER A : Truck Insurance Exchange 21708
JOE, RAMIREZ iNsURER B : Famners [nsurance Exchange 21652
2891 EGRANT ST INsURer ¢ ;. Mid Century Ineurance Company 21687
TNSURER D :
ROMA TX 78584 INSURERE ;
BSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

2891 E GRANT ST, ROMA, TX, 78584

LOCATION OF PREMISES [ BESCRIPTION OF PROPERTY {Attach ACORD 101, Additional Remarks Schedule, it more space is required)

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

s TYPE OF INSURANCE POLICY NUMBER 4 %é‘i:,ﬁfgg% x&c&%m COVERED PROPERTY LIMITS

__] PROPERTY > | BuLoING s 954,000
CAUSES OF LOSS | DEDUCTIBLES [ | PERSONAL PROPERTY | g
BASIC BUILDING 2 |77 susiness Incame s
BROAD %-— . || extraExpENsE s
3 [ speciac 10,000 RENTAL VALUE s
EARTHQUAKE | eankeTBunome | g
A [ 605082669 03022018 | 0022014 | Lo Lt
FLOOD | eanker oG are g
P $
s
TNLAND MARINE TYPE OF PGLICY s
 CAUSES OF LOSS T s
"] namMED PERILS FOLICY NUMBER ] s
5
CRIME ] 3
TYPE OF POLIGY ] 5
5
BOILER & MACHINERY | S
EQUIPMENT BREAKDOWN . .
! | 5
| s

SPECIAL CONDITIONS J OTHER COVERAGES (Attach ACORD 101, Additional Remarks Schedule, if more space is requirad)

County of Hidalgo shall be named as additional insured on all Commercial General Liabflity polices.

Afin: Purchasing Department
2812 S. Highway Bus. 281

Edinburg, TX 78538

CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
. D, H THE POLICY PROVISIONS.
Hidalgo County ACCORDANCE WiT! r

ACORD 24 (2009/08)

i S
2009 ACORD CORRORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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ACORD
e

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
01/06/2014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHCORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER RANERCT  Eleanor V Caniu
Eleanor Cantu(1942532) FHONE ey 956-618-2922 [ FAX wop 956-618-2906
1027 Wisteria Ave E#D‘}QHESS: ecantu@farmersageni.com
INSURER(S) AFFORDING COVERAGE NAIC #
Mcallen TX 78504-3511 INSURER A:_Truck insurance Exchange 21709
INSURED INsURER B : Farmers Insurance Exchange 21652
JOSE | RAMIREZ msurer ¢ : Mid Century Insurance Company 21687
2891 E GRANT ST INSURER D :
(Lot 6 Buena Vista Plaza) INSURERE :
ROMA TX 78584 INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE FOLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE PQLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

OFFICER/MEMBER EXCLUDED?

NIA

{Mandatory in NH)
If yes, describe under

DESCRIPTION OF OPERATIONS below

his TYPE OF INSURANCE en v POLICY NUMBER (RO YY) | (RBONY YY) LTS
| GENERAL LIABILITY EACH OCCURRENCE 5 500,000
X | commerciaL GENERAL LinBILITY Eé@ﬁ%%g?sﬁiﬁlf,?em, 5 100,000
} CLAIMS-MADE GCCUR MED EXP {Any one person) $ 5,000
Al 605082669 03/02/2013 | 03/02/2014 | PERSONAL & ADVINJURY 1 S 500,000
| GENERAL AGGREGATE $ 1,000,000
GENT AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | § 500,000
POLICY B LOC s
| AUTOMOBILE LIABILITY FoMBINED SNGLELMIT |
ANY AUTQ BODILY INJURY {Per person} | §
[ | ALLownep SCHEDULED BODILY INJURY (Per ascident) | §
HIRED AUTOS Ao INED N $
8
| | UMBRELLALIAB OCCUR EACH QCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
oEo | | RETENTION S $
TecaoameL sl
ANY PROPRIETOR/PARTNERIEXECUTIVE E.l. EACH AGCIDENT $

E.L. DISEASE - EA EMPLOYEE]

&

o

E.L. DISEASE - PCLICY LIMIT

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Attach ACORD 101, Additional Remarks Schedule, if mare space is requirad)
2891 E GRANT ST, ROMA, TX 78584 {legal: Lot 6 Buena Vista Plaza)

CERTIFICATE HOLDER

CANCELLATION

Hidalgo County
Aitn: Purchasing Department
2812 S Highway Bus. 281

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCOR| ANCE WITH THE ICY PROVISIONS.

AUTHORIZED REPRESENTATIVE i
Edinburg, TX 78539 7&2 M (’ W
|
ACORD 25 (2010/05) ~"© 1948-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




