HIDALGO COUNTY SHERIFF’S OFFICE

DEPUTY SHERIFF

GENERAL DESCRIPTION

May be @ssigned to patrol, narcotics, civil process, warrants, courthouse security,
criminalinvestigation” or school policing. Depending.on, area-to which assigned, may
perform px:imaﬁly undercover. and surveillance work, ‘patrol work, civil and criminal
process serving or investigative work.. -

EXAMPLES OF wommdﬁmsn

Criminal Enforcemejlt ﬁmsson
Depending on area to which assigned, may perform any of the following duties:

Patrol.an assigned area, generally by vehicle, to prevent crimes and enforce laws and
regulations

Respond to.emergengy calls-and routine complaints and talszeactibn as necessary
issue traffic mtatlens and d|rect traffic

Investigate traffic accidents and crimes.against persons and property and assist federal,
state and local law. enforcememoef[qcats

Keep recgerds of activities and ' repo ".‘_";;mperning crimes, complaints, accidents
and investigations . TN, : ;
File cases with‘-‘i*)i,sirict Attornéy er, U S Attorney

Make lawful arrests fo‘r wotatlonsm iaws ior the State of Texa‘s and local government
ordinance and/or resolution :

Serve felony, misdemeanor and menfal comn:nitment warrants and make arrests
Serve court papers including writs, summons, subpoenas, capias, etc.

Question witnesses and suspects and take statements and depositions

Assist other law enforcement agencies as needed

Perform surveillance of suspects and assigned locations

Meet with informants and conduct undercover narcotics work
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Handle and care for dogs involved in narcotics investigations

Conduct background investigations on applicants for law enforcements and corrections
positions

Serve as a bailiff in county and district courts

Gather and label evidence, take -photographs-and fingerprints, guard and transport
prisoners and testify in court

May address and work with community. groups to promote good public relations and to
inform citizens of police. activities and crime prevention

May be responsible for animal control, especially relatingt':ta:ggile on roadways

Return persons who have;béen arrested to county in other:liﬁ&tions in and out of state
Regular attendance is a must

Ability to work well with others

In School Policing

Respond to'emergency calls within the school assigned. Hanﬂle routine complaints and
take action as necessary

Issue traffic citations an'd: ﬁjréct 1rafﬁc

ssists ‘-l;federai. state andilocal law

Investigate crimes-against persmas and Qroperty anﬂ
enforcement officials

Keep recordg of activities and makes reports concermng Crlmes complalnts accidents
and mvestlgati@ns Prug : . @

File cases with District. i\ﬁOJﬂéy, US Attﬁfmey, or: Hld‘éig'e Counﬁ} juvemle authorities

Make lawful arrests for violatighs: of laws for the &tate of Texas and local government
ordinance and/or resolution

Serve felony, misdemeanor and mental commitment warrants and make arrests
Question witnesses and suspects and take statements
Assist other law enforcement agencies as needed

May handle and care for dogs involved in narcotics investigations
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Gather and label evidence, take photographs and fingerprints, guard and transport
prisoners and testify in court

May address and work with. community and school groups to promote good public
relations and to inform citizens, students, and school. faculty of police activities and
crime prevention

Will interact with students and sehool faculty on a daily basis

Will be involved in-participating and providing security for schoal related activities and
functions

Will_coordinate ‘with Depuw Shenffs assigned to other sehools criminals ‘enforcement
division and other law eﬁﬁ?cement agencies for their pafﬁﬁpatmg or prowdmg security
for. school related fungtions. and activities

Will'report directly to ﬁ'le school assigned rather than the sheriff's department on-adaily
basis; unless otherwise instructed

Perform such other related duties as may be assigned by the Sheriff's Department.
SUPERVISORY RESPONSIBILITIES

May.be asked to _overépe special details involving two or more officers

GENERAL QUALIFICATION GUIDELINES

Expetience and Education.

Graduation from a high-school or:

ivlert (GED)

At least one (1 ).year of law enforcement related experience

e - 4 W'”f-‘wab"@! t6 conversesfiuently i, both languages
Certificates, Licenses, & Registr . .

Applicant must possess a current Basic Peace Officer Certification from the Texas
Commission on Law Enforcement Officers Standard and Education

Must have a current valid Texas motor vehicle operator’s license
Must be able to be insured by the County’s insurance carrier

Knowledge, Skills, and Abilities

Approved by CC on 2014 Page 3




Ability to understand and follow written and oral instructions, departmental policy, rules
regulations and laws

Ability to establish and maintain effective working relationships with other County
employees and officials; law enforcement agengies and the general public

Ability to analyze situatiens and adopt a quick, effective and reasg’ﬁable course of action
Ability to write ¢lear and concise reports and to maintair compiefé lzecerds as required
Ability to learn‘the use and care of vehicles, firearrﬁs and'specialized‘equipment

Ability to communicate effeetively orally and in writi_rjrgr' : .

Good physical condition. .

Ability to_solve basic mathematic problems involving addition, subhactlon multiplication
and division

Ability to use decimals and percentages in solving such problems
Ability to speak, read and write in the English language

Abilityto read and interpret documents such as safety rules; wératmg and maintenance
instructions and procedure manuals :

Ability to write routine reperts, and correspondence

Ability to speak effectively befcre v nyeesm@rganwatlons

£‘< i
i 1!-

Ability to also speak and write in Spaﬁ&&h prefwre&

Ability to solve practical prﬂblemp -and deal vylth a vanety of g,dﬁcrete variables in
situations where only Ilmlteqetandgml.'zé&m exxas

Ability to interpret a varrety of mswqgons furnlsl;eg |Mﬁen oral, diagram or schedule
form

Employee may be assigned other duties in addition to those listed; duties may change
according to the changing needs of the County

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job.
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While performing the duties of this job, the employee is regularly required to talk or
hear. The -employee frequently is required to stand. The employee is occasionally
required to walk; sit; use hands to find, handle, or feel objects, tools or controls; reach
with hands and arms; climb or balance; stoop and kneel.

The employee mgst occasionally lift and/or rnoue over 25 ipounds. Specific vision
abilities required by “this. job inglude cIose vision, depth percepﬁbn and the abmty to
adjust focus

WORK_E_,ﬁM;ROWENT:

The work environment. characteristics described here are representative:of thase an
employee encounter whlie bérf’ormihg the essential funshdﬁd“thls job.

The noisesdevel in the:work Cenvironment is usually moderab;‘ ;

Maintain physmal emdltlons appropriate to the performance of aeslgned duties and
responsibilities Whlﬂﬁ may include the following:

e sitting for extgaded periods of time
o operatmg ass@ned equipment

Maintain mental capaelfy;,wblch permlts_

¢ making sound decnss&mamd

sing good judgment-
. demonstraﬂng

Effectively handle a workenvnrb ,n ,_

o workunwlosely with't r‘s
e  working ina multi-task nv@onw@t

Maintain effective audlo—\‘ﬁ%mi drsﬁrmlnatldn;and ﬂ%réeﬁudh needed for:

S which involve:

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and
department’s safety regulations

e o o e o
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