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Hiparco County

Personnel Adjustment Request Form MAR 19 2014

DEPARTMENT NAME/NUMBER:  PLANNING AND ENGINEERING (210-64683 DATE: 11/14/2013
oo
A
CURRENT POSITION TITLE: SUBDIVISION INSPECTOR CURRENT SLOT #: JIBBOOOZ.

REQUESTED POSITION TITLE:  N/A

REQUEST FOR:

’:I New Position D Temporary Position I:l Position Reclassification* Other DELETION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: ¢
$ 35,391.00 $ —Nf& $ (35,391.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget [:l Annual Budget Cycle |:| Will Require Additional Funds
Other N/A

POSITION Type:

Full Time Employee Part Time Employee l__—l

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt =1 Exempt [ |
Non-Exempt Non-Exempt

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The deletion of this position creates a net savings to Hidalgo County while at the same time allowing the budgeted funds to provide for

reclassifications for (4) positons that are vital to the Planning and Engineering Division which accounts for numerous engineering projects

in all four precincts.

UNTY Personnel Adjustment Request Form

Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See Attachment

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties;

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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Hiavrco County
Personnel Adjustment Request Form

MAR 2 0 2014

DEPARTMENT NAME/NUMBER:  PLANNING DEPT (210-8:8) DATE: 3/19/2014
ool 9%

CURRENT POSITION TITLE: N/A CURRENT SLOT #: 0024

REQUESTED POSITION TITLE:  Administrative Assistant 111

REQUEST FOR:
New Position I:] Temporary Position I:I Position Reclassification* D Other

* Civil Service Pasitions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: ¢ 7;

$ $ 35,000.00 $ 35,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:I Annual Budget Cycle D Will Require Additional Funds

D Other
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee ]:] Part Time Temporary I:J $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date " End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt ]:| Exempt D
Non-Exempt Non-Exempt

/A L]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The County has recently adopted new Orders that deal with the regulation of mobile food vendors and junkyards, automotive wrecking and

salvage yards. Also, we are currently poised to adaopt the regulation of roadside vendors. These new Orders have created a need for this

new position in order to keep an inventory of permits, citations and to closely monitor the procedural aspects of these new regulations.

Personnel Adjustmant Request Form
fevized: 87242007

HICALGO COURNITY
0817 2C07-001
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NEW POSITION: Brief job description and attach a copy of the new job description.

See Attachment

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties:

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Sa!ary Recommendatlon
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