PURCHASING DEPARTMENT
County Of Hidalgo

May 2, 2013

Brian Kelly Madden, General Manager
CTC Distributing, Ltd. Via-Email: k_madden@ctcdistributing.com

615 Blaze Blvd.

Edinburg, Texas 78539

Re: Extension of Agreement No. E-12-149-05-22-Off Premises Storage, Records Management, Pick Up
Retrieval & Delivery Services for Hidalgo County

Dear Mr. Madden:

Hidalgo County Purchasing Department will be requesting Commissioners’ Court to consider the
County’s sole option to exercise an extension as provided in the current contract (under the same rates,
terms and conditions). Please acknowledge receipt of this notice of placement on the Commissioners’
Court meeting of May 14, 2013, for discussion, consideration and action, by signing below and

ka& mqéc/_ Date: D [2 / 2013

7 Rl \/\l

Should you have any questions or require additional information, please do not hesitate to contact me at
(956) 318-2626. Your cooperation in this matter is greatly appreciated and we hope your company
continues its business relationship with Hidalgo County.

Sincerely,

Rlcio Villarreal
Contracts Manager

2812 S. Business Highway 281 % Edinburg, Texas 78539 % (956) 318-2626 % Fax (956) 318-2629
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)

2/ 4/ 2013

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER

McAf ee | nsurance Agency
P. O Box 625

321 Second Street

CONTACT 1
Nane ' M ndy Rivera

NS £y (956) 565- 2481 FA% o) (956) 565- 2733

EMAL .M ndy @ctaf eeagency. com

INSURER(S) AFFORDING COVERAGE NAIC #

Mer cedes TX 78570 insurer A:Republi c Ll oyds
INSURED wsurer B :1€xas Mutual I ns. Co.
CTC Distributing, LTD nsurer c:Hanover | nsur ance Conpany
615 Bl aze Bl vd INSURER D :
INSURER E :
Edi nbur g TX 78539 INSURER F :
COVERAGES CERTIFICATE NUMBER:13- 14 CTC WC Renewal REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSR [ WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1, 000, 000
X | COMMERCIAL GENERAL LIABILITY BSEAG%E;?EEE’(\:‘JEPEHCQ $ 200, 000
A | cLAIMS-MADE | X | ocCcurR CMP5636060 11/21/ 201211/ 21/ 2013 \iep Exp (Any one person) | $ 10, 000
| PERSONAL & ADV INJURY | $ 1, 000, 000
L GENERAL AGGREGATE $ 2, 000, 000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $ 2, 000, 000
X | poLicy PRO- LOC $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (o nodent) s 1, 000, 000
A ANY AUTO BODILY INJURY (Per person) | $
ALL OWNED SCHEDULED .
|| AuTOS AUTOS BAP 5636061 11/21/2012(11/ 21/ 2013 | BODILY INJURY (Per accident) | $
X | NON-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS (Per accident)
Underinsured motorist $ 1, 000, 000
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
A EXCESS LIAB CLAIMS-MADE AGGREGATE $
oep | X | rerentionss 10, 000 UVB5636062 11/ 21/ 2012 11/ 21/ 2013 s
WORKERS COMPENSATION WC STATU- OTH-
AND EMPLOYERS' LIABILITY Y/N TORY LIMITS ER
ANY PROPRIETOR/PARTNER/EXECUTIVE I:I NA E.L. EACH ACCIDENT $ 1, 000, 000
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH) [TSF 0001176109 1/5/2013 1/5/2014 || piseas - EA EMPLOYEH $ 1, 000, 000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 1, 000, 000
C | Motor Truck Cargo | HD3260703- 04 6/3/2012 |6/ 3/ 2013 Single Conveyance 100, 000
g )
War ehouse Legal Liability Limit 500, 000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

CERTIFICATE HOLDER

CANCELLATION

H dal go County
2812 S. Business Hwy 281
Edi nburg, TX 78539

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Ri chard Garza/ M N m l}"““

ACORD 25 (2010/05)
INSN25 on10n=m) n1

© 1988-2010 ACORD CORPORATION. All rights reserved.

Tha ACORN nama and InAan ara ranictarad marke nf ACORDND



Additional Named Insureds

Other Named Insureds

CTC asset Conpany, Ltd

CTC Asset Managenent #1 LLC

CTC Asset Managenent #2 LLC

CTC Distributing, Ltd

Gol d Madden LLC

CGol dman & Marcus Enterprises, |nc.

CGol dman Fami |y Management Trust

PODS of Sout h Texas

The Adobe Group, Inc.

Limted Liability Conpany, Additional Naned |Insured

OFAPPINF (02/2007)

COPYRIGHT 2007, AMS SERVICES INC




ADDITIONAL COVERAGES

Ref # | Description Coverage Code | Form No. Edition Date
Employee Benefits EBLIA

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

1,000,000

Ref # | Description Coverage Code | Form No. Edition Date
Uninsured motorist combined single limit UMCSL

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

1,000,000

Ref # | Description Coverage Code | Form No. Edition Date
PIP-Basic PIP

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

2,500

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

5,000,000 5,000,000 10,000

Ref # | Description Coverage Code | Form No. Edition Date
Expense constant EXCNT

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

$150.00

Ref # | Description Coverage Code | Form No. Edition Date
Experience Mod Factor 1 EXPO1

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

OFADTLCV Copyright 2001, AMS Services, Inc.
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PURCHASING DEPARTMENT
County Of Hidalgo

May 8, 2012

CERTIFIED MAIL
Brian Kelly Madden, General Manager 7499 3220 6602 9745 6654
CTC Distributing, Ltd. k_maddenizctedistributing.com

615 Blaze Blvd.
Edinburg, TX 78539

Re: Extension of Agreement No. C-11-012-05-31-Off Premises Storage, Records Management,
Pick Up, Retricval & Delivery Services for Hidalgo County

Dear Mr, Madden:

Hidalgo County Purchasing Department will be requesting Comml,ssionerx Couit: to consider the

County’s solte option to exercise an extension as provided in the current contract (under the same rates,

terms and conditions). Please acknowledge receipt of this notice of placement on the Commissioners’

Court mc/etu g of May 22, 2012 for discussion, consideration and action, by signing below and returning

to tT/e/Purch sing Deparﬁment by no {later than Friday, May 11, 2012,via facsimile to (956) 956-318-
629 (;5 ema l to: ro%\o Vl]]al realézico hidalgo.tx.us, 5o as to meet the agenda request form deadlines.

By~ ‘1\/4\&7@{ \ %VA@O“(:)’\;/ Date: / 7/ QOZQI

Additioﬁally, we aré requesting your company provide an updated certificate of insurance as required
through Hidalgo County’s Request for (Bid, Quote, Proposal, Statement of Qualification).

Should you have any questions or require additional information, please do not hesitate 1o contact me at
(956) 318-2626. Your cooperation in this matter is greatly appreciated and we hope your company
continucs its business relationship with Hidalgo County. B

Sincerely,

/(ocio Villarfes
Contracts Manager .
Hidalgo County Purchasing Department ' .

-

2811 S. Business Highway 281 % Edinburg, Texas 7853;9 +* (956) 318-2626 + Fax (956) 318-2629
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ACORD
V

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)

3/9/ 2012

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER

McAf ee | nsurance Agency
P. O Box 625

321 Second Street

CONTACT 1
Nane ' M ndy Rivera

NS £y (956) 565- 2481 FA% o) (956) 565- 2733

EMAL .M ndy @ctaf eeagency. com

INSURER(S) AFFORDING COVERAGE NAIC #

Mer cedes TX 78570 insurer A:Republi c Ll oyds
INSURED wsurer B :1€xas Mutual I ns. Co.
Gol dman Services, Inc., etal msurer c:Hanover | nsurance Conpany
615 Bl aze Bl vd INSURER D :
INSURERE :
Edi nbur g TX 78539 INSURER F :
COVERAGES CERTIFICATE NUMBER:12- 13 CTC- WC Renewal REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL[SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSR [ WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1, 000, 000
DAMAGE TO RENTED
X | COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) | $ 200, 000
A | CLAIMS-MADE m OCCUR CMP5636060 11/21/ 2011 11/ 21/ 2012 \iep Exp (Any one person) | $ 10, 000
| PERSONAL & ADV INJURY | $ 1, 000, 000
L GENERAL AGGREGATE $ 2, 000, 000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $ 2, 000, 000
X | poLicy PRO: LoC $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (o nodent) s 1, 000, 000
A ANY AUTO BODILY INJURY (Per person) | $
ALL OWNED SCHEDULED BAP5636061 11/ 21/ 201111/ 21/ 2012 i
AUTOS AUTOS BODILY INJURY (Per accident) | $
X | NON-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS (Per accident)
Underinsured motorist $ 1, 000, 000
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED | | RETENTION $ $
B | WORKERS COMPENSATION WC STATU- OTH-
AND EMPLOYERS' LIABILITY Y/N TORY LIMITS ER
ANY PROPRIETOR/PARTNER/EXECUTIVE I:I NA E.L. EACH ACCIDENT $ 1, 000, 000
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH) [TSF 0001176109 1/5/2012  1/5/2013 | g piSEASE - EA EMPLOYEH $ 1, 000, 000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 1, 000, 000
C | war ehouse Legal | HD3260703- 02 6/ 3/2011 |6/ 3/ 2012 Warehouse Legal $500, 000
Per Container $5, 000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

CERTIFICATE HOLDER

CANCELLATION

H dal go County
2812 S. Business Hwy 281
Edi nburg, TX 78539

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

R chard Garza/M N m l}""‘“

ACORD 25 (2010/05)
INSN25 on10n=m) n1

© 1988-2010 ACORD CORPORATION. All rights reserved.

Tha ACORN nama and InAan ara ranictarad marke nf ACORDND



Additional Named Insureds

Other Named Insureds

CTC asset Conpany, Ltd

CTC Asset Managenent #1 LLC

CTC Asset Managenent #2 LLC

CTC Distributing, Ltd

Gol d Madden LLC

CGol dman & Marcus Enterprises, |nc.

CGol dman Fami |y Management Trust

The Adobe Group, Inc.

Trappi ngs, Inc.

Limted Liability Conpany, Additional Naned |Insured

OFAPPINF (02/2007)

COPYRIGHT 2007, AMS SERVICES INC




ADDITIONAL COVERAGES

Ref # | Description Coverage Code | Form No. Edition Date
Employee Benefits EBLIA

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

1,000,000

Ref # | Description Coverage Code | Form No. Edition Date
Uninsured motorist combined single limit UMCSL

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

1,000,000

Ref # | Description Coverage Code | Form No. Edition Date
PIP-Basic PIP

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

2,500

Ref # | Description Coverage Code | Form No. Edition Date
Expense constant EXCNT

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

$150.00

Ref # | Description Coverage Code | Form No. Edition Date
Experience Mod Factor 1 EXPO1

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

Ref # | Description Coverage Code | Form No. Edition Date

Limit 1 Limit 2 Limit 3 Deductible Amount Deductible Type Premium

OFADTLCV Copyright 2001, AMS Services, Inc.




THE STATE OF TEXAS §
§
COUNTY OF HIDALGO §

SERVICE CONTRACT
C-11-012-05-31

THIS CONTRACT is made and entered into this 31% day of May, 2011 by and between

the COUNTY OF HIDALGO, TEXAS ("County"), and__ CTC Distributing, LTD, a Texas

Liability Company ("Company™").

WHEREAS, Company responded to advertised notices for bids for “Off-Premises Storage,
Records Management, Pick Up & Delivery Services” for Hidalgo County District Clerk,
Purchasing Department, and Sheriff’s Office;

WHEREAS, Company submitted a bid to provide services in accordance with the
specifications a copy of Request for Bid (RFB) Procurement Packet being attached hereto as Exhibits
"A" (the “RFB”) and Exhibit "B" respectively, and incorporated herein for all purposes (the "Bid
Page"); and

WHEREAS, in recognition of and in consideration of Company's agreement to perform the
services described in the Specifications through Company’s, the Commissioners Court of County
awarded the bid to Company.

NOW, THEREFORE, in mutual consideration of the foregoing and further consideration of
the following, the parties hereto agree as follows:

1. County and Company hereby agree that this Contract is entered into in order to
provide the services described in the Specifications for Hidaigo County District Clerk, Purchasing
Department, and Sheriff’s Office (the “Department™). This Contract does not extend to any third

parties any duties or benefits conferred in any manner hereunder or otherwise.



2.

Company hereby promises and agrees to render and provide, during the term of this

Contract, the following services as described in the Specifications on an as needed basis for

Department or its designated agent:

a.
b.

o

Storage of all new/additional records in new proper storage boxes;

Pick up of files and/or boxes from County for storage on a daily basis at least twice
a day (morning by10:00 a.m. and afternoon by 3:00 p.m.) and on an emergency
basis as described in the Specifications.

Delivery of files and/or boxes requested by Department;

Provision of replacement boxes at no charge to County;

Storage of files/boxes kept on behalf of Department in a centralized location in close
proximity to each other (i.e. one location);

Bar-coding of all boxes sent to storage or retrieved from storage before delivery to
County Department or before being refilled (bar-coding requirements are more
specifically defined in Exhibit A).

The services described in items 2 (a-g) shali be referred to as the “Services”. Company

agrees that in performing the Services it will use proper professional standards, comply with any and

all appropriate laws and regulations and shall devote such time as is necessary to safely and efficiently

provide the Services.

3. Definitions: For purposes of this Contract, the following terms shall mean:

a.

“Request” for a file or box shall consist of the Department providing a written form
(see Exhibit G) to Company for the exact file/box sought for Retrieval and Delivery.

“Retrieval” shall mean the actual transport of a file from storage which is then
prepared for delivery to the Department. Any instance in which a file is requested
more than once because the Company failed to deliver or locate such file after the
initial request, shall not be considered or counted as a separate retrieval regardless of
the reason such delivery was not made.

“Delivery” is defined as the actual carrying and turning over to the intended recipient
of a file or box requested from storage.

“Pick Up” shall mean the actual physical carrying and transporting of a file or box
from the Department by the Company with the intent of filing and storing such file or
box at the Company’s facility.



4, Term. This Contract shall be for a period beginning June 3, 2011 and ending on June

2, 2012 and may be extended at the sole discretion of County for an additional ninety (90) days (the

“Grace Period”) for unforeseen delays in the award of a new bid or the County’s inability to obtain all
records from the storage site.

5. Renewal. County may renew this Contract for two (2) additional one (1) year
periods. Except as otherwise provided herein all terms and conditions will remain unchanged and in
full force and effect. The option to renew, if exercised, shall be executed in the form of a change
order to be issued no sooner than ninety (90) days prior to expiration ofthe contract and no later than
thirty (30) days of the final day of the contract period.

6. Hours of Service. Hours for Services shall be normal business hours, 8:00 a.m.
through 5:00 p.m., Monday through Friday, excluding holidays. However, Services must be available
at a moment’s notice 24 hours a day, upon written notification by the Department of an emergency
situation (see Exhibit A).

7. Payment. As consideration for rendering the Service provided for in this Contract, the
County agrees to pay Company the amounts specified in Exhibit "B" attached hereto payable against
written invoice submitted by Company. The parties further agree that this Contract is on an “as-
needed” basis as may be convenient and necessary for its proper records management operation and if
at any time, the Department does not opt to request any Service in a particular month, no payment
shall be due to Company for said month.

8. Storage Box Specifications. Contractor agrees to comply with the following box

specifications for the storage of the Department’s files:



Legal and Letter12 WX 15 L X 10 H;
Separate Cover; Triple Walled (Width);
Double Walled (Length);
Double Bottom.
9. Bar Coding Specifications. Contractor agrees to use the Monarch Barcode Label
System bar-coding system to bar-code all files delivered to County from storage and all files picked

up from County for storage. Such system is compatible with the County’s internal bar-coding system

and must be available at all times during the performance of this Contract.

10.  As a condition of this Contract, the storage facility where County records will be
stored must be located entirely within Hidalgo County.

11. Company agrees to be solely responsible for the review and compliance of all
applicable statutes or regulations related to storage of public records. All record storage management
must also be conducted in accordance with applicable State of Texas Library Commission rules and
regulations.

12. Response Time. The parties agree to the following response time by Company:

a. Files and boxes shall be picked up for storage within five (5) days of receipt of
work order from the Department.

b. Retrieval and Delivery of files from storage to the Department shall occur twice a
day - by 10 a.m. and by 3 p.m. on the same day a request is made so long as such
request is made no later than 1 p.m. For orders placed after 1 p.m., files and boxes
shall be delivered on the next business day by 10 a.m.

c. In the case there is an emergency request for the delivery of a file or box, such
delivery shall be made within 2 business hours from the time of the request.

13.  Facility Condition. Company shall provide a storage facility that is free of dust and

dirt buildup. The structure shall preferably be a standalone structure, but if shared with other

businesses, a firewall of approved construction shall separate the two entities. The facility shall

4



maintain a good fire prevention program based on good housekeeping procedures including but not
limited to: (1) Smoking and use of open flame devices in storage areas shall be prohibited; (2) The
facility shall have appropriate fire detection and suppression systems with such ﬁrocedures mplaceto
ensure their effectiveness; (3) Such systems must include adequate smoke and fire early warmning
systems; (4) Sprinkler systems should be equipped with a warning mechanism to alert staff of
activation and have a manual shut-off devise to prevent unnecessary water damage to records; (5)
Halon is preferred suppression system. The facility shall also be client and humidity controlled with
humidity not exceeding sixty percent (60%) and the temperature shall not exceed 90 degrees
Fahrenheit in the records storage area. Air quality must be maintained in a manner that ensures that
no contaminant that may cause damage to records (i.e. mold) exists.

14.  Pest Control and Inspections. The Company agrees to maintain an adequate pest
control program that includes at least two (2) termite, silverfish and carpenter ants inspections per
year (at least once every six (6) months) by a qualified pest control service company. Proofofsuch
inspections must be provided to the Department. Failure to provide proof of inspections within 10
days of such inspections may result in County terminating the contract without notice to vendor. The
County shall be notified immediately if any insect infestation is detected inside the storage facility and
immediate remediation measures shall be taken by Company to correct the infestation.

15. Monthly Reports. Department shall require Company to provide monthly activity
reports reflecting the total number of containers in storage by media type, number of new containers
(boxes) added; number of containers (boxes) permanently removed; number of boxes/files requested,
number of boxes retrieved; number of boxes delivered and the number of boxes picked up for storage.

In addition, the monthly report must include a list of files requested but not found. Monthly reports

shall be due at the Department no later than the 10" day after the end of the month. During the first



twelve (12) months of the Contract term, the Company agrees to provide County an inventory of'all
files stored on site.

16. Security. The Company shall provide protection against sabotage, theft and vandalism.
All visitors to the storage facility shall be required to register upon entrance and monitored during
their stay. Exists shall also be in areas that are closely monitored.

17. On-Site Access. Company shall work with Department on special projects requiring
temporary staging of records at the records storage facility. These projects are usually for the
purpose of verifying contents, renumbering of boxes, conducting detailed searches, and for shifting
files throughout a range of boxes. County agrees to provide a minimum of 24 hours notice for
projects that involve staging often (10) or more boxes. Department also reserves the right to access
the storage premises with reasonable written notice during regular working hours for the purposes of
auditing, inspecting, and/or confirming files storage methods.

18.  Company shall hold and maintain throughout the term of'this Contract all licenses and
permits required, or which may be required by any authority during the term hereof to provide the
Services.

19. Company shall, at all times, provide a sufficient number oftrucks, vehicles, personnel
and equipment available to safely and efficiently provide the Services. All trucks or vehicles operated
by the Company to perform the Services shall contain all equipment required by any authority to
operate on streets and roads and all persons in the employ of Company who operate such trucks or
vehicles shall have the required licenses, qualifications, skill and expertise to perform such Services
and shall comply with all laws, rules and regulations prescribed by any agency or authority having
jurisdiction with regard to the operation of such trucks or vehicles in providing the Services.

20.  Imsurance. Company shall provide insurance in force on all its vehicles and all

6



persons connected with providing the Services under this Contract naming County as an additional
insured with coverage and in the amounts described in Exhibit "C" attached hereto and incorporated
herein for all purposes, and shall furnish to County certificates of such insurance coverage.

21. Indemnification. Company shall indemnify and hold harmless County, its elected
officials, employees and agents from any and all claims, damages, losses, and expenses including
attorney's fees, for the defense of any action against County arising out of, resulting from, or
connected with the provision of the Services by Company under this Contract. Said indemnity shall
cover any act or failure to act by the Company, its agents or employees.

22.  Non-Assignment. This Contract shall not be assignable in whole or in part by either
party without prior written consent of the other party.

23. Conflict of Applicable Law. Nothing in this Agreement shall be construed so as to
require the commission of any act contrary to law, and whenever there is any conflict between and
provision of their Agreement and any present or future law, ordinance or administrative, executive or
judicial regulation, order or decree, or amendment thereof, contrary to which the parties have no legal
right to contract, the latter shall prevail, but in such event the affected provision or provision of this
Agreement shall be modified only to the extent necessary to bring them within the legal requirements
and only during the times such conflict exists.

24, Successors. This Contract shall be binding upon and inure to the benefit ofthe parties
hereto and their respective heirs, exe_cufors, administrators, legal representatives, successors, and
assigns where permitted by this Contract.

25.  Independent Contractor. The Company, at all times will act as an independent contractor
providing the Services and will not act or hold itself out to third parties as an employee or agent of County

in the provision ofthe Services. The County shall not control how the results or the details ofthe Services



are provided and/or achieved. As an Independent Contractor, Company shall supply its own tool§,
equipment, materials, supplies and/or labor as may be necessary to complete the Services and shall not rely
on or require the County to supply any of the above, unless otherwise specified in this Contract.

26.  Any notice required or permitted to be given hereunder shall be in writing and shallbe
delivered personally or sent by certified mail, postage prepaid, as set forth below:

Ifto County: The County of Hidalgo

Attn: County Judge
1615 S. Closner, Suite J
Edinburg, Texas 78539

If to Company: CTC Distributing, Ltd.

Attn: Brian Kelly Madden, General Manager
615 Blaze Blvd
Edinburg, Texas 78539

27.  In case any one or more of the provisions contained in this Agreement shall for any
reason be held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality, or
unenforceability shall not affect any other provision thereof and this Agreement shall be construed as
if such invalid, illegal, or unenforceable provision had never been contained herein.

28.  Termination. This Contract shall be in effect until (a) the Contract expires; or (b)
performance of all specifications, requirements and services are completed; or (c) terminated by either
party with thirty (30) days written notice with or without cause; or (d) upon award of contract to a
new bidder, whichever comes first.

29.  Upon the termination or expiration of the Contract, the Company shall make available
to the County, any and all County records it holds in its possession in a timely manner but in no

circumstances any longer than thirty (30) days upon termination or expiration ofthe Contract in order

for the County to transport such files to its own facility or another facility. All such files shall be



made available to the County for transport at no additional cost to the County. Company

understands that all files held in storage on behalf of the County are important public records

and are public property which must be returned to an appropriate County Official regardless

of when and/or where they are located in the future.

30.  This Agreement shall be binding upon and inure to the benefit of and be enforceable by
the parties hereto and their respective heirs, executors, administrators, legal representatives,
successors, and assigns where permitted by this Agreement.

31. TEXAS LAW TO APPLY. THIS CONTRACT SHALL BE CONSTRUED
UNDER AND IN ACCORDANCE WITH THE LAWS OF THE STATE OF TEXAS, AND
ALL OBLIGATIONS OF THE PARTIES CREATED HEREUNDER ARE PERFORMABLE
IN HIDALGO COUNTY, TEXAS. THE PARTIES HEREBY CONSENT TO PERSONAL
JURISDICTION IN HIDALGO COUNTY, TEXAS.

32.  Liquidated Damages. The Company acknowledges that the files and documents
being stored are important public records, and that the ultimate safety and security of'the documents
and files rests with the Department. The Company and County agree that the loss of files or
documents by the vendor will result in certain damages and costs to the County which are not
accurately ascertainable. Therefore, in the.event that a file is lost or destroyed as a result of the
negligent or willful act ofthe Company or its agents, employees, officers or contractors, and said loss
or destruction is not covered by insurance required to be maintained under other provisions of this
Contract, the Company and County agree that Company shall pay to Hidalgo County, as liquidated
damages, the sum of One Thousand Dollars and no/100ths ($1,000.00) for each file or portion of a
file

33. Changes to Contract. The County Purchasing Department may at any time, by
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written order, and without notice to the Company’s sureties, make reasonable changes within the
general scope of the contract in any of the following: (1) method of delivery or pickup of files; (2)
place of deliveries; (3) corrections of errors of a general administrative nature or other mistakes; the
correction of which does not affect the scope of the contract, or does not result in expense to
Company; (4) description of services to be provided which do not result in additional expenses to the
Company; (5) time of performance (i.e. hours of day, days of week, etc.). All other amendments to
the Contract shall be agreed to by bother parties and shall be made in writing by Contract amendment.

34, Commitment of Current Revenues Only. In the event that during any term hereof]
the County’s governing body does not appropriate sufficient funds to meet its obligations of this
Contract, then the County may terminate this Contract upon sixty (60} days written notice to the
Company. The County however, agrees to use its best efforts to secure funds necessary for the
continued performance of this Contract. The County intends this provision to be a continuing right to
terminate this Contract at the expiration of each budget period pursuant to the provisions of Tex.
Loc. Govt. Code Ann. '271.903.

34, Entire Agreement. This Agreement contains the entire contract between the parties
hereto and each party acknowledges that neither has made (either directly or through any agent or
representative) any representation or agreement in connection with this Agreement not specifically set
forth herein. This Agreement may be modified or amended only by agreement in writing executed by

County and not otherwise.
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WITNESS our hands in duplicate originals this day of 2011.
COUNTY OF HIDALGO
By:

Ramon Garcia, County Judge

P e

Title: 0,(—‘;51&12#./

APPROVED AS TO FORM:

Atlas & Hall, 7
By: /L.
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EXHIBIT “A”

REQUEST FOR BID (RFB)
PROCUREMENT PACKET
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PURCHASING DEPARTMENT
County Of Hidalgo

REQUEST FOR BID (RFB) -CHECKLIST
HIDALGO COUNTY
“OFF PREMISES RECORDS STORAGE,
MANAGEMENT, PICKUP, RETRIEVAL &
DELIVERY SERVICES”
Bid No: 2011-012-04-13-YZV

1. Request For Bid Letter.

Request for Bid, Legal Notice, consisting of_8 pages.

Exhibit “A” Specifications/Affidavit(s) (Attachments) consisting of_13 pages.
Exhibit “B” Bid Page consisting of 1_ page.

Exhibit “C” Insurance Requirements consisting of _4 ___ pages.

2 R

Exhibit “D” ClQ Conflict of interest Questionnaire, consisting of _1_page, Original must be filed by
bidder at the Hidalgo County Clerk's Office.

7. Exhibit “E”, State of Texas Library Commission Rules and Reguiations.

8. Exhibit “F”, List of Key Persons, consisting of 1 page.

9. Exhibit “G” and “H”, Information Request Forms, consisting of 1_page (sample provided).
10.  Vendor/Bidder Application and W-8 form consisting of 6 __ pages.

11.  Cerlification Regarding Debarment consisting of _1_page.

12 Draft Service Contract consisting of _14__ pages.

The above mentioned items shall be found in the Request for Bid (RFB) packet that is attached herewith.
Should you find that any of the items are not attached in its entirety please contact Purchasing by calling
(956) 318-2626, advise of missing documentation, and Purchasing will forward information either through
facsimile or by U.S. Mail.

Thank you
R
4 March 28, 2011
Martha't, Salazar’CPPB ) Date

Hidaigo County Purchasing Agent

2812 S. Business Highway 281 4 Edinburg, Texas 78539 % (956) 318-2626 % Fax (956) 318-2629
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PURCHASING DEPARTMENT
County Of Hidalgo

March 28, 2011

RE:  Hidalgo County-Request for Bids — “Off Premises Storage, Records
Management, Pick-up, Retrieval & Delivery Services”
RFB N? 2011-012-04-13-YZV

Dear Sir/Madam:

Enclosed please find a Request for Bid (RFB) packet for your review and consideration.

Hidalgo County Purchasing Department welcomes and appreciates your participation in
the bid process.

If any further assistance is required, please do not hesitate to call the Purchasing
Department 956/318-2626.

Sincerely,

Hidalgo County Purchasing Ag
MLS/yzv

Enclosures

2812 S. Business Highway 281 % Edinburg, Texas 78539 % (956) 318-2626 % Fax (956) 318-2629
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Bid No: 2011-012-04-13 | Buyer: Yolanda Z. Velasquez |Tel. No: (956) 318-2626

REQUEST FOR BIDS

HIDALGO COUNTY (ALL FUNDING SOURCES)
“OFF PREMISES STORAGE, RECORDS MANAGEMENT, PICK-UP,
RETRIEVAL & DELIVERY SERVICES"”

BID OPENING DATE

APRIL 13, 2011

Contact Person:

Martha L. Salazar, CPPB, Purchasing Agent

Hidalgo County Purchasing Department

2802 S. Business Hwy 281 Administration Building

Edinburg, Texas 78539 ‘

956 318-2626 Form HCPD-03
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LEGAL NOTICE BID NO: 2011-012-04-13-YZV
1. Sealed bids will be received for “OFF _PREMISES STORAGE, RECORDS

MANAGEMENT, PICK-UP, RETRIEVAL & DELIVERY SERVICES” in accordance with
the specifications attached as Exhibit "A" hereto. Bids should address all specifications
set forth. Bidders may suggest substitutions of features which they feel would be in the
best interest of Hidalgo County ("County"). Strong rationale must be presented for any
deviation from the specifications. Hidalgo County reserves the right to reject the
deviation and its effect on the overall bid.

One (1) original and Three (3) copies of all bids are required with the bidders name and
return address clearly typed/printed on upper left hand corner and the proper notation
clearly typed/printed on the lower left hand corner of the envelope and/or package:
"BID-2011-012-04-13-YZV-"OFF PREMISES STORAGE, RECORDS
MANAGEMENT, PICK-UP, RETRIEVAL & DELIVERY SERVICES” and in County's
Purchasing Department, 2802 S Business Highway 281, Administration Building,
Edinburg, Texas, on or before 9:30 a.m., WEDNESDAY, APRIL 13, 2011. NO
FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY RFB RECEIVED
AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF
EXPRESS ENVELOPE OR PACKAGE WITH REFERENCE TO "REQUEST FOR BIDS-
2011-012-04-13-YZV-RFB-"OFF PREMISES STORAGE, RECORDS
MANAGEMENT, PICK-UP, RETRIEVAL & DELIVERY SERVICES — Hidalgo County
Hidalgo County reserves the right to refuse and reject any/all RFB and to waive anyy/all
formalities or technicalities, or to accept the RFB considered the best and most
advantageous to Hidalgo County.

Hidalgo County reserves the right to: A. separate and accept, or eliminate any item(s)
listed under this bid that it deems necessary to accommodate budgetary and/or
operational requirements; B. reject any or all bids submitted and further reserves the
right to design the evaluation criteria to be used in selecting the lowest and best bid for
approval; and C. award the bid to one bidder or to multiple bidders if the County
determines it is in its best interest to do so.”

The Bidder shall not substitute items named in the bid without the express written
consent of Hidalgo County. Failure of the delivered item(s) to perform as specified, or
failure to meet the stated delivery schedule shall release Hidalgo County from all
obligations to the contracting party with regard to the item(s) in question. In such
event, County may elect to award the contract to the next-lowest responsible bidder, or
to reject all bids and re-advertise.

For work to be performed at a County owned or operated location, each bidder shall, in
its sole discretion, visit the job site before preparing the bid and thoroughly familiarize
himself/herself with existing conditions. Bidder should take field dimensions and note all
circumstances which affect the dollar amount of the bid.

Descriptive specifications are referenced in this document to indicate the general kind
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10.
11.

12.

13.

14.

15,

) )
and quality of equipment desired by Hidalgo County. Due to various styles and models
of equipment, bidders are required to include illustrations, specifications, explanation of
warranties, and service data with their bid including catalogue numbers and any
necessary references.

No bid may be withdrawn within thirty (30) days from the scheduled time to open bids.
Proposed prices are to remain firm for a minimum of ninety (90) days after bid opening.
Any interpretations, amendments, corrections or changes to this bid document must be
in a written addendum and signed by the County Judge or his designee. Addenda will
be mailed to all who are known to have received a copy of the Request for Bids. Bidders
shall acknowledge receipt of all addenda as a part of their bid.

County reserves the right to accept or reject any or all bids.

~ Costs are to be net F.0.B., County Prepaid.

County is exempt from Federal Excise Tax, State Tax and Local Tax. Do Not include tax
in cost figure. If it is determined that tax was included in the cost figures it will not be
included in the tabulation of any awards. Tax exemption certificates will be furnished
upon request.

Funds for this procurement have been provided through the County budget for this fiscal
year only. County, on an annual basis, has the right to reconsider a contract during the
budget process for ensuing years if financial resources of County are insufficient to meet
the liabilities of said contract. The award of a bid or contract hereunder will not be
construed to.create a debt of the County which is payable out of funds beyond the
current fiscal year.,

Upon award and prior to execution of a contract, Sole Proprietorships are required to
submit a copy of their social security cards to the Hidalgo County Auditor’s Office in

order to establish an account with the County. All awarded vendors must submit a
completed W-9 and a copy o their Federal ID Number Certificate.

DELIVERY INSTRUCTIONS:

No deliveries accepted after 3:00 P.M., Monday-Friday.

At least seventy two (72) hours prior notice of delivery must be given to Martha L.
Salazar, Purchasing Agent before delivery will be accepted.

If you need additional information call the office listed below:
Hidalgo County Purchasing Department

Martha L. Salazar, Purchasing Agent
(956) 318-2626

3
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17.

18.

BILLING AND PAYMENT INSTRUCTIONS:

Invoices must include:

a) Name and address of successful bidder

b) Name and address of receiving department or official

C) Purchase Order Number (if any)

d) Notation - "OFF PREMISES STORAGE, RECORDS MANAGEMENT, PICK-
UP, RETRIEVAL & DELIVERY SERVICES” Descriptive information as to the
items or services delivered, including product code, item number, quantity,
etc.

Discount payments will be considered when offered.
Contact person for Billing and Payment questions:

Hidalgo County — Auditor’s Office
Ray Eufracio, County Auditor
2812 S. Business 281

Edinburg, Texas 78539
(956)318-2511

Schedule of Events

Bid Opening, 9:30 AM APRIL 13, 2011
Award of Contract , 2011
Commence Work or Deliver Products , 2011

Bid or Performance Bond and Debarment Certification; Payment under Contract:

If the contract proposed is for the construction of public works or is for a contract
for goods & services exceeding $100,000, all bidders shall furnish a good and
sufficient bid bond in the amount of five percent of the total contract price. A bid
bond must be executed with a surety company authorized to do business in
Texas. All bidders are also required to furnish a certification or acknowledgment
stating that the contractor or vendor is free from suspension or debarment
pursuant to federal regulation 45CFR Part 76.

Together with the signing of a contract or issuance of a purchase order following
the acceptance of a bid, and prior to commencement of the actual work, the
bidder shall furnish a performance bond to the County for the full amount of the
contract, if that contract exceeds $50,000.

If the contract is for $50,000 or less, no money will be paid to the contractor until
completion and acceptance of the work or the fulfilment of the purchase
obligation to the County, and, if applicable, the receipt by County of satisfactory
evidence that all subcontractors and material men have been paid.

If a contract is for the construction, alteration or repair of public buildings or
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public works, the contractor sha// provide a payment bond for a contract in excess
of Twenty Five Thousand Dollars ($25,000.00), as required by Tex. Govt. Code
Ch. 2253.

For requirements contracts, bond requirements are determined by applying the
proposed unit price to the estimated quantities included in the specifications.

19,  Ethical Standards:

It shall be a breach of ethics to offer, give or agree to give any elected official,
department head or employee, or former elected official, department head or
employee, of the County, or for any elected official, department head or employee
or former elected official, department head or employee of the County, to solicit,
demand, accept or agree to accept from another person, entity or organization, a
gratuity or an offer of employment in connection with any decision, approval,
disapproval, recommendation, preparation or any part of a program requirement
or purchase request, influencing the content of any specification or procurement
standard, rendering of advice, investigation, auditing, or in any other advisory
capacity in any proceeding or application, request for ruling, determination, claim
or controversy, or other particular matter pertaining to any program requirement
or a contract or subcontract, or to any solicitation or proposal therefore pending
before any department or agency of the County.

It shall be a breach of ethics for any payment, gratuity or offer of employment to
be made by or on behalf of a subcontractor under a contract to the prime
contractor or higher tier subcontractor for any contract for the County, or any
person associated therewith, as an inducement for the award of a subcontract or
order.

No public official shall have an interest in a contract awarded hereunder except in
accordance with Tex. Loc. Govt. Code Chapter 171.

20. Disclosure of Conflict of Interest

Effective January 1, 2006, Chapter 176 of the Texas Local Government

Code requires that any vendor, person, consuttant or contractor considering doing
business with Hidalgo County (“the County”) to disclose in the Conflict of Interest
Questionnaire (the “CIQ") attached as Exhibit D, the vendor, person, consultant or
contractor’s affiliation or business relationship that might cause a conflict of
interest with the County. By law, the CIQ must be filed with the Hidalgo County
Clerk’s Office no later than the seventh business day after the date the person
becomes aware of facts that require that statement to be filed. The disclosure
requirement applies to a person or business who contracts or seeks to contract
with Hidalgo County for the sale or purchase of property, goods or service. Any
purchase order or contract resulting from this process shall be considered null and
void if the successful bidder fails to comply with Texas Local Government Code
Chapter 176. Vendors, consultants, contractors and others who desire to conduct
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22.

23.

24,

25.

26.
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business with Hidalgo County are encouraged to refer to Texas Local Government
Code Chapter 176 for the details of this law. An offense under Texas Local
Government Code Chapter 176 is a Class C Misdemeanor.

Please Submit completed CIQ forms to the Hidalgo County Clerk’s Office located
at 100 N. Closner, Edinburg, Texas 78539-Hidaigo County Courthouse
COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE
RESPONSIBILITY OF THE PROSPECTIVE BIDDER.

If, during the life of any contract or bid awarded, the successful bidder's net prices
generally available to other customers for items awarded herein are reduced below the
contracted price, it is understood and agreed that the benefits of such reduction shall be

extended to County.

Bids, and all goods and services provided thereunder, shall comply with all federal, state
and local laws concerning this type(s) of goods and/or services.

Minimum Standards For Responsible Prospective Bidders: A prospective bidder must
affirmatively demonstrate bidder's responsibility. A prospective bidder, by submitting a
bid, represents to County that it meets the following requirements:

under the bid;

Be able to comply with the required or proposed delivery schedule;
Have a satisfactory record of performance;

Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to County, all
FICA, FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all
wages and benefits as required by Federal or State law. Successful bidder's officers,
agents and/or employees will not be entitled to any benefits of an employee or elected
official of County, including, but not limited to, benefits associated with County's civil
service system.

Any contract awarded to a successful bidder will be in effect until (2) the contract
expires, (b) delivery and acceptance of products, and/or performance of services
ordered, or (c) terminated by County with thirty day's written notice prior to cancellation.

County reserves the right to enforce performance of any contract awarded hereunder in
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28.

29.

30.
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any manner prescribed by law or deemed to be in the best interest of the County in the
event of breach or default by successful bidder; County reserves the right to terminate
any contract immediately in the event a successful bidder fails to:

A. Meet schedules;
- B. Pay any required fees or taxes; or
C. Otherwise perform in accordance with the specifications.

Successful bidder shall defend, indemnify and save harmless County and all its elected
officials, officers, agents and employees from all suits, actions, or other claims of any
character, name and description brought for or on account of any injuries or damages
received or sustained by any person, persons, or property on account of any negligent
act or fault of the successful bidder, or of any agent, employee, subcontractor or
supplier of successful bidder in the execution of, or performance under, any contract
which may result from bid award or which arises from any event or casualty happening
on or within County premises themselves or happening upon or in any halls, elevators,
entrances, stairways or approaches of or to such County facilities. Successful bidder
shall pay any judgment with costs which may be obtained against County growing out of
such injury or damages, and shall, upon request, provide a defense to County by counsel
reasonably acceptable to County. Successful bidder’s indemnity hereunder shall include,
but is not limited to, claims relating to patent, copyright or trademark infringement, and
the like, arising out of the goods and services provided by successful bidder.

Successful bidder shall warrant that all items/services shall conform with the
specifications and/or all warranties provided under the Uniform Commercial Code and be
free from all defects in material, workmanship and the like. Items supplied under a
contract pursuant to this Request for Bids shall be subject to County's approval. Items
found to be defective or not meeting specifications shall be replaced by successful bidder
within two business days at no expense to County. Items not picked up within one (1)
week after notification shall be deemed a donation to County and may be used or
disposed of at County's discretion and without waiver of any other rights of County as to
the item's nonconformity.

This document and any disputes arising hereunder shall be governed and construed
according to the laws of the State of Texas, and will be performable exclusively in
Hidalgo County, Texas.

The successful bidder shall not assign, sell, transfer or convey its rights under any
awarded contract, in whole or in part, without the prior written consent of County.




Bid
for
HIDALGO COUNTY
“OFF PREMISES STORAGE, RECORDS MANAGEMENT, PICK-UP, RETRIEVAL &
DELIVERY SERVICES”

BID NO.: 2011-012-04-13-YZV

To: Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
2802 S Business Highway 281
Edinburg, Texas 78539

In accordance with the Specifications, and subject to all laws and regulations of the
United States and state and local laws, the undersigned bidder proposes and commits to furnish
all labor, equipment, material, software and services as set forth in the documents hereinbefore
mentioned. The undersigned bidder further agrees, upon acceptance of its bid, to execute a
contract and/or Purchase Order issued by Hidalgo County for performing and completing the
work described in the Specifications within the time stated and for the prices proposed in the
documents attached hereto and made a part hereof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the
Invitation to Bid Checklist presented in connection with this procurement. Bidder understands
that Hidalgo County reserves the right to reject any or all bids and further reserves the right to
design the evaluation criteria to be used in selecting the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of
ninety (90) calendar days after the scheduled closing time for receiving bids, as contained in
the Specifications,

Respectfully submitted,

Bidder:
Address:

By:
Printed Name:
Title:




SPECIFICATIONS AND REQUIREMENTS:

1.

HIDALGO COUNTY (All Funding Sources)
“OFF PREMISES STORAGE, RECORDS MANAGEMENT, PICK-UP,

RETRIEVAL & DELIVERY SERVICES”
BID Ne 2011-012-04-13-YZV

Revisions to the bid specifications shall not be permitted. Such changes shall constitute a failure to
meet the minimum specifications and shall result in a bidder being disqualified from the selection
process.

Services will be on an “as needed basis”. Should the County determine it is in the best interest to
keep all documents in-house or to allow the Contract to expire on its own terms, the County shall
provide a minimum of sixty (60) days written notice to the vendor that Hidalgo County intends to
transport its (own Hidalgo County) files from the current awarded vendor’s storage to its own

(Hidalgo County) facility or another facility at no additional cost to the County.

The bidder must provide the following services:

a. Storage of all new/additional records, in a new proper storage box;

b. Pick-up of files and/or boxes for storage on a daily basis twice a day (morning & afternoon) and
on an emergency basis at the discretion of the County described in page 5 (#25) herein and in
Exhibit “H";

c. Deliver files/boxes requested by the Department;

d. Any storage boxes requiring replacement shall be provided at no charge to the County.

All files/boxes for each County Department/Office must be kept in one location and in close
proximity to each other (i.e., all files/boxes of the District Clerk shall be kept in one location
within the storage facility).

f. All files sent to storage or that are retrieved from storage shall be maintained with a reference
tracking system before delivery to the appropriate County Department or re-filed. (Described
particularly in page 5 (#26).

g. Over a period of twelve (12) months, the awarded vendor shall provide an inventory of all files
stored on its site. An updated inventory progress report shall be provided to the appropriate
County Department on a monthly basis as more particularly described in page 5 (#26) of these
specifications.

For purposes of this RFB:

“Delivery” is defined as the actual carrying and turning over to the intended recipient of a file or
box requested from storage.

“Pick-Up” is defined as the actual physical carrying and transporting of a file or box form the County

Department by the bidder with the intent of filing and storing such file or box at the bidder’s facility.

“Retrieval” shall mean the actual transport of a file from storage which is then prepared for delivery
to the appropriate County department. Any instance in which a file is requested more than once
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because the selected bidder failed to deliver or locate such file after the initial request, shall not be
considered or counted as a separate retrieval regardless of the reason such delivery was not made.

“Request” A request for a file or box shall consist of a County Department’s designated person
providing written form (See Exhibit “G”) to the selected bidder of the exact file/box being sought for
Retrieval and Delivery.

The services listed in #3 above consisting of the delivery, pickup, storage, retrieval and request of
files and/or boxes are hereinafter collectively referred to as the “Services”.

It is the contractor’s sole responsibility to review and comply with all applicable statutes or
regulations. All record storage management must also be conducted in accordance with applicable
State of Texas Library Commission rules and regulations including, but not limited to the schedules
that are made a part hereof. You may access these at the following web address:
http://www/tsl.state.tx.us/slrm/recordspubs/index.himl

Microfilming Standards and Procedures (Local Government Bulletin A)
Electronic Records Standards and Procedures (Local Government Bulletin B)
Inventory and scheduling Records {Local Government Bulletin C)

Local Government Records Act {Local Government Bulletin D}

o0 oo

The Storage facility must be located entirely within Hidalgo County.

a) Contractor will provide complete description of location including a physical address of facility
where records will be stored and managed.

b) Contractor must commit sufficient staff, equipment and vehicles to comply with all
specifications and render all requirements defined by Hidalgo County. Contractor must also
provide all information requested in the specifications and/or requirements. Failure to do so
may disqualify the bidder from the procurement process.

The storage facility must be free of dust and dirt buildup.

The facility should be a standalone structure, or if shared with other businesses, a firewall of
approved construction must separate the two entities.

If the storage location is in a structure with other unrelated tenants, the nature of that business will
be assessed by Hidalgo County Purchasing Department to determine if such business may expose
the County to any significant risks that my affect the overall integrity of records stored. This
determination will be made solely by Hidalgo County and if a risk is determined, the bidder may be
disqualified from the procurement process.

The facility shall maintain a good fire prevention program based on good housekeeping procedures,
including but not limited to:

a) Smoking or use of open flame devices in storage areas shall be prohibited.
b) The facility shall have appropriate fire detection and suppression systems with such procedures
in place to ensure their effectiveness.
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¢) Such systems must include adequate smoke and fire early warni'h'g)systems.
d) Sprinkler systems should be equipped with a warning mechanism to alert staff of activation and
have manual shut-off device to prevent unnecessary water damage to the records
e) Halon is a preferred suppression system (same as or equivalent too} meeting specifications of

this requirements.

11. The facility must be climate and humidity controlled. The humidity shall not exceed 60% and the
temperature shail not exceed 90 degrees Fahrenheit in the paper records storage area. The
temperature should be checked in summer months randomly.

12. Boxes shall not be stacked more than four (4} boxes high.

13. The contractor must maintain an adequate pest control program that includes at |east two termite, silverfish
and carpenter ants inspections per year (at least once every six {6) months) by a qualified pest control
service. Proof of such inspections must be provided to each individual county department(s) under this bid.
Failure to provide proof of inspections within 10 days of such inspections may result in Hidalgo County
terminating the contract without notice to the vendor. User department(s} including in this bid shall be
notified immediately if any insect infestation is detected inside the storage facility.

14. Air quality must be maintained in a manner that ensures that no contaminant that may cause damage to
records (i.e. mold) occurs.

15. The current awarded contractor for this bid is CTC Distributing and it does not permit the inspection of their
premises by interested bid participants.

16. Records Inventory List: For the purposes of this bid submittal, the current contractor has submitted the
following inventory, and to the best of the County's knowledge, such inventory as of January 31, 2011
includes the following:

INVENTORY DISTRICT CLERK'S PURCHASING AGENT SHERIFF’S OFFICE

Letter/Legal Size Boxes 21,150 755 993

Letter Transfer Size Boxes 0 0 0

Legal Transfer Size Boxes 0 0 0

Non-Standard Size Boxes 0 0 0

Books 0 0 0

Check Boxes 0 o 0

17.

18.

Bidders are advised that all County departments hold their most active files, but may at any time request
such records to be made part of existing storage inventory. A “Request” for a file or box shall consist of a
County Department’s designated person providing a written form (see Exhibit “G”} to the selected bidder of
the exact for the exact file/box being sought for Retrieval and Delivery.

If necessary, upon award of bid the transfer of all inventory from the current storage facility will be
conducted under the supervision of the user department(s) authorized designee and the Purchasing

Department. All expenses associated with the transfer of inventory shall be at the County's expense and

shall be the responsibility of the County. However, selected bidder must be prepared to resume immediate,
uninterrupted, efficient transition of all specified requirements and services.
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20.

21,

22,

23,

24,

25.

26.

_.._\}

Minimum detailed specifications are included for storage boxes. Comipifance with all specifications and
conditions are required. No substitutions allowed. (meets minimum specifications)

Specification(s) for Storage Box: Letter/Legal
12ZWx15Lx10H
Separate Cover
Triple Walled (Width)
Double Walled (Length)
Double Bottom

Security Guidelines: The contractor shall provide protection against sabotage, theft, and vandalism. All
visitors to the storage facility must be required to register upon entrance and monitored during their stay.
Exits should be in areas that are closely monitored.

On-site Access: The selected bidder will work with the user department(s) on special projects requiring the
temporary staging of records at the record storage facility. These projects are usually for the purpose of
verifying contents before destruction, renumbering boxes, conducting detail searches, and for shifting files
throughout a range of boxes. Hidaigo County will provide a minimum of 24 hours notice for projects that
involve staging of ten {10) or more boxes.

Hidalgo County reserves the right to access the storage premises with reasonable written notice during
regular work hours for the purposes of auditing, inspecting, and/or confirming storage methods.

NOTE: ALL RECORDS SHALL BE PICKED UP, DELIVERED, AND TRANSPORTED TO AND FROM THE USER
DEPARTMENT(S} OFFICE BY CONTRACTOR’S EMPLOYEES AND USING CONTRACTOR’S VEHICLES.

QUESTIONS/CONCERNS- ABOUT FILES SHOULD BE [N EMAIL FORM TO HAVE RECORDS.

Response Time. The parties agree to the following response time by Company:

a. Files and boxes shall be picked up for storage within five (5) days of receipt of work order from the
Department.
b. Retrieval and Delivery of files from storage to the Department shall occur twice a day - by 10:00 a.m.

and by 3:00 p.m. on the same day a request is made so long as such request is made no later than
1:00 p.m. For orders placed after 1:00 p.m., files and boxes shall be delivered on the next business
day by 10:00 a.m.

C. In the case there is an emergency request for the delivery of a file or box, such delivery shall be made
within 2 business hours from the time of the request.

All files or boxes recalled from storage shall be delivered within the time-frame stated above. However, if a
file has not been delivered within this time frame, the maximum allowable Response Time for a status report
(i.e. in route, delivered, not found, etc.), shall be 24 hours from the time the file/box is Requested.
Continued failure to meet these requirements may be cause for termination of the contract.

Hours of Services Required: Hours of Service shall be normal business hours, 8:00 a.m. through 5:00 p.m.,
Monday through Friday, excluding holidays. However, service must be available at a moment’s notice, 24
hours a day, upon _written notification by the user department of an emergency situation; See Exhibit “H”

Request for Emergency Services)

Monthly Reports: Hidalgo County requires monthly activity reports reflecting the total number of
containers in storage by category (i.e. probate/criminal/civil), number of new containers added, number of
containers permanently removed, number of boxes/files requested, number of boxes retrieved, number of
boxes delivered and the number of boxes picked up for storage. In addition to this information, the monthly
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27.

28.

29.

30.

31.

Y o

report should include a list of files requested but not found {Monthly rcgorts shall be due at the County
Department no later than the 10" day after the end of each month.

The following electronic inventory and tracking system must be provided to identify each individual file
hefore delivery to the appropriate user department or re-filed. All files sent to storage or that are retrieved
from storage shall be maintained with a reference tracking system:

. Must maintain an electronic database that is accessible from multiple sites.

. Document jackets must provide some type electronic tracking mechanism, preferably an RFID tag on
the jacket or to a lesser extend a bar code.

. An exact efectronic inventory of all files must be provided as needed to the County.

. Both the vendor site and the County must have compatible readers and access to the inventory at all
times.

) All files must be accounted for and tracked through the electronic system at all times, at all sites.

. Electronic tag on case jacket must be of an accepted industry standard format.

. RFID (tracking system) is a preferred method; vendor/bidder will not be disqualified for providing a

bid on any other tracking system. If the tracking system submitted by the vendor in the bid is not the
system preferred by Hidalgo County (as indicated and specified in the bid packet), Hidalgo County
reserves the right to request a demonstration of the system in order to assess and ensure
compiiance with Hidalgo County needs and requirements.

Additional Information: Hidalgo County is requesting that any and all questions, inguiries and clarification
regarding this RFB, bids, proposals or statements of qualifications be addressed to, Martha L. Salazar, CPPB,
Purchasing Agent, 2802 So. Business 281, Edinburg, Texas 78539. TELEPHONE INQUIRIES WILL NOT BE
ACCEPTED.

ALL WRITTEN INQUIRIES WILL BE ACCEPTED VIA FACSIMILE NO LATER THAN, Wednesday, APRIL 06, 2011,
5:00 P.M.. Responses to said inquiries will be sent to all applicants via facsimile by no later than, 5:00 P.M.,
Friday, APRIL 08, 2011.

TERM OF CONTRACT: The initial term of contract will commence upon award and execution of a contract for
a one {1} year period. The County shall have the right to extend the contract for two (2} additional one (1)
year terms under the same rates/fees, terms and conditions refiected in the County’s bid award described on
the Bid Page (Exhibit “B").

OPTION TO RENEW: Hidalgo County may renew the contract for two (2) additional one (1) year periods
except as otherwise provided herein, all terms and conditions will remain unchanged and in full force and
effect. The option to renew, if exercised, shall be executed in the form of a change order to be issued no
sooner than ninety (90) days prior to expiration of the contract and no later than thirty (30} days of the final

day.

GRACE PERIOD: Hidalgo County reserves the right to continue this bid under the same terms and conditions
for an additional ninety (90} day grace period at the end of the contract term for unforeseen delays in the
award of a new bid, or the county's inability to obtain all records from the storage site.

CONTRACT AWARD: Hidalgo County reserves the right to award a contract to the responsible bidder
meeting all specifications and submitting the lowest bid for all items and Services identified in the
Specifications and General Provisions.
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*33,

34.

35.

36.

!
Upon the termination or expi'r'afltion of the Contract, the vendor shall make dvailable to the County any and all
County files it holds in its possession in a timely manner but in no circumstances any longer than thirty (30)
days upon termination or expiration of the Contract in order for the County to transport such files to its own
or another facility. All files shall be made available to the County for transport at no additional cost to the

County.

All files held in storage on behalf of the County are records belonging the public and must be returned to the
County regardless of when and/or where they are located in the future.

PURCHASE ORDER: Contractor will not perform any services until a purchase order number is assigned by the
designated representative of the Purchasing Department. Contractor will reference contract number and
purchase orders on all invoices submitted to the Hidalgo County District Clerk. Actual requirements will be
stated through issuance of individual purchase orders against the contract, and no obligation to pay for any
guantities shall be deemed to exist unless or until such purchase orders are issued.

TERMINATION: The contract awarded to the successful bidder will be in effect until {a} the contract expires,
(b} performance of all specifications, requirements and services ordered, or (c) terminated by county with
sixty (60} day's written notice with or without cause, or (d) upon award of contract to a new bidder,
whichever comes first.

CONTRACT ADMINISTRATOR: For purposes of monitoring performance, establishing regquirements,
approving and coordinating schedules, users, and equipment, the County Purchasing Depariment named
below shall act as contract administrator on behalf of Hidalgo County:

HIDALGO COUNTY PURCHASING DEPARTMENT
ATTN: CONTRACT ADMINISTRATORS

2812 S. BUSINESS HWY 281 (NEW ADMINISTRATION BLDG.)
EDINBURG, TX 78539

(956) 318-2626

ADDITIONAL PROVISION: The following clauses or provisions must be included in the contract:

A, Liguidated Damages Clause: The vendor acknowledges that the files and documents being stored are
important public records, and that the ultimate safety and security of the documents and files rests
with the District Clerk. The vendor and Hidalgo County agree that the loss of files or documents by
the vendor will result in certain damages and costs to the County which are not accurately
ascertainable. Therefore, in the event that a file is lost or destroyed as a result of the negligent or
willful act of the vendor or its agents, employees, officers or contractors, and said loss or destruction
is not covered by insurance required to be maintained under other provisions of these specifications,
the vendor and Hidalgo County agree that the vendor shall pay to the Hidalgo County District Clerk,
as liguidated damages, the sum of $1,000.00 for each file or portion of a file which is lost or
destroyed within 10 days upon the discovery of the lost or destroyed file or portion thereof. The
vendor and Hidalgo County agree that the amount established by this provision as liquidated
damages is reasonable under the circumstances existing at the time of the execution of this contract
with vendor pursuant to this procurement.

SCOPE OF CONTRACT: The contract for the procurement of the Services describes herein shall be as follows:

a) A_firm fixed price, estimated guantity contract calling for delivery of the products and Services
identified in the Bid Specifications, including the Records Inventory List (see page 3, Specifications
above), at the stated prices, submitted by the bidder.
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38.

h) Upon acceptance of a bid by Hidalgo County Commissioners’ Court and issuance of a Contract Award
by the Hidalgo County Purchasing Agent, contractor shall be obligated to perform the services at the
stated prices, within the time specified, and in accordance with all Legal Notices and Specifications
contained herein.

c) During the term of the agreement, should the volume of boxes decrease for the Purchasing
Department, THIS BID SHALL BE ON A PRO-RATED PER BOX (UNIT COST) AS VOLUME OF
BOXES DECREASES. for the storage of Hidalgo County records at a staffed facility and at
which all files will be stored in proper storage. Hidalgo County reserves the right to utilize
whichever option is most beneficial to Hidalgo County Purchasing Department.

The quantities stated in the Records JANUARY 31, 2011. This represents a realistic estimate based on past
consumption for purposes of securing a bid price. The guantities are not firm_and are not hereby ordered
or called for. No County department is required to use the services of the selected bidder at any time but
shall only use such services as may be convenient and necessary for the proper records management
operation of the particular office and department. Actual requirements for services will be stated through
issuance of individual purchase orders against the contract, and no obligation to pay for any quantities shall
be deemed to exist unless or until such purchase orders are issued.

CHANGES TO GENERAL SCOPE OF CONTRACT: The County Purchasing Agent may at any time, by written
order, and without notice to the sureties, if any, make changes within the general scope of this contract in
any one of the following:

a. Method of delivery or pickup of files
Place of deliveries.

c. Correction of errors of a general administrative nature of other mistakes, the correction of
which does not affect the scope of the contract, or does not result in expense to the
Contractor.

d. Description of services to be provided which do not result in additional expenses to the
Contractor.

e, Time of performance {i.e. hours of day, days of week, etc.)

f. 37. FUNDING: Funds for payment on the proposed contract have been provided through

the COUNTY OF HIDALGO budget approved by Commissioners’ Court for 2011 year only.
State of Texas statutes prohibit the obligations and expenditure of public funds beyond the
fiscal year for which a budget has been approved. However, the cost of items or services
covered by this contract is considered a recurring requirement and is included as a standard
and routine expense of Hidalgo County to be included in each proposed budget within the
foreseeable future.

County Commissioners’ Court expect this to be an integral part of future budgets to be approved during the
period of the proposed contract except for unanticipated needs or events which may prevent such payments
against the contract. However, COUNTY OF HIDALGO cannot guarantee the availability of funds, and enters
into this contract only to the extent such funds are made available. The Fiscal Year for County extends from
January 1% to December 31* of each calendar year.

INVOICING: All invoices submitted by contractor must reference the contract number and purchase order
number(s) on the invoice. Hidalgo County will not pay invoices that are in excess of the amount authorized
by the purchase order number or the contract.
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39. DESIGNATED COUNTY HOLIDAYS 2011: No deliveries will be requested on aésignated holidays, unless specific
prior arrangements have been made. Below is the approved holiday schedule. Future schedules are expected to

be similar.

HOLIDAY SCHEDULE 2011

NEW YEAR'’S DAY FRIDAY/MONDAY DECEMBER 31, 2010 & JANUARY 03, 2011

MARTIN LUTHER KING DAY MONDAY JANUARY 17, 2011
PRESIDEN'TS DAY MONDAY FEBRUARY 21, 2011
GOOD FRIDAY FRIDAY APRIL 22, 2011
EASTER MONDAY APRIL 25, 2011
MEMORIAL DAY MONDAY MAY 30, 2011
INDEPENDENCE DAY MONDAY JULY 04, 2011

LABOR DAY MONDAY SEPTEMBER 05, 2011

COLUMBUS DAY MONDAY OCTOBER 10, 2011
VETERAN'S DAY FRIDAY NOVEMBER 11, 2011
THANKSGIVING DAY THURSDAY/FRIDAY NOVEMBER 24 -25, 2011
CHRISTMAS DAY FRIDAY/MQNDAY DECEMBER 23 & 26, 2011
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EXHIBIT “A”

STATE OF TEXAS §
§
COUNTY OF RIDALGO §
AFFIDAVIT
BEFORE ME, the undersigned authority on this day personally appeared
who, being by me duly sworn, upon oath says: that he/she is duly qualified and authorized to make this affidavit for
and on behalf of , bidder/offeror fcontractor, of County, Texas,

and is fully cognizant of the facts herein set out and affirms to the truth and dccuracy of the certifications made
herein by signing this affidavit; that the bidder/offeror/contractor has received the list of key persons dated
, 2011, and attached to this affidavit as Exhibit “A”; that he/she personally read the said Exhibit “A”; that he/she can
read the English language; and that he/she has no knowledge of any key person with whom the bidder/offeror is
doing business or has done business during the 365-day period immediately prior to the date of this affidavit whose
name is not disclosed in the bid, offer, or contract.

Bidder/Offeror/Contractor

Signature of Affiant

Typed or Printed Name of Affiant

Title of Affiant

Address
SUBSCRIBED AND SWORN to before me by the said this __day of 2011, to certify which
witness my hand and seal of office.
Notary Public in and for County, Texas.

Typed or printed name of notary

My commission expires:

Page 90f 13



paw—g

EXHIBIT “A”

ATTACHMENT 1

Bidder acknowledges that Bidder is doing business or has done business during the 365-day
period immediately prior to the date on which this bid is due with the following key persons and
warrants that these are the only such key persons.

Print Name Title

Print Name Title

If no one is listed above, Bidder warrants that Bidder is not doing business and has not done
business during the 365-day period immediately prior to the date on which this bid is due with any
key person.
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HIDALGO COUNTY

OFF PREMISES STORAGE, RECORDS MANAGEMENT, PICK UP,

RETRIEVAL & DELIVERY SERVICES” for
RFB No. 2011-012-04-13-YZV

I Vehicles: List vehicles to be utilized for this Project: Make/Model, Vehicle Identification Numbers, License
Plate Numbers, for each vehicle currently owned and/or leased by bidder which shall be covered under

insurance requirements as set forth by Hidalgo County. (If additional space is required a second sheet is
provided.) Vendor must provide the following information: '

Year/ Make/Model Vehicle Identification No. License Plate No. Vendor Owned or Leased

il System/Equipment: List equipment that you will be utilizing to render the services detailed in the
specifications.(i.e. shelving, file storage, tracking system).

It Staffing: Number of employees that will be assigned to render all specifications detailed herein for storage
boxes for Hidalgo County? Explain staff positions and duties.

Page 11 of 13




EXHIBIT “F”

KEY LIST

“OFF PREMISES STORAGE, RECORDS MANAGEMENT, PICK UP,
RETRIEVAL & DELIVERY SERVICES” for
HIDALGO COUNTY
BID NO.: 2011-012-04-13-YZV

LIST OF KEY PERSONS

NAME OF INDIVIDUAL HOLDING
OFFICE/POSITION POSITION HELD

HON. RAMON GARCIA HIDALGO COUNTY JUDGE
HON. JOEL QUINTANILLA HIDALGO COUNTY PRECINCT NO. 1
HON. HECTOR “TITO” PALACIOS HIDALGO COUNTY PRECINCT NO. 2
HON. JOE M. FLORES HIDALGO COUNTY PRECINCT NO. 3
HON. JOSEPH PALACIOS. HIDALGO COUNTY PRECINCT NO. 4
HON. GUADALUPE “LUPE” TREVINO HIDALGO COUNTY SHERIFF
HON. LAURA HINOJOSA HIDALGO COUNTY DISTRICT CLERK
MARTHA L. SALAZAR HIDALGO COUNTY PURCHASING AGENT
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EXHIBIT “G”

INFORMATION REQUEST FORM

File Ne Requested: Cause Neg:

Style of Case:

Requested by (Entity):

Picked up by:

Signature: Date & Time:

This is to certify that the above —named person is duly authorized to receive the information being
requested herein. it is this party’s responsibility to ensure the return of these documents.

Hidalgo County District Clerk, or Assignee:

Date & Time Returned:

Returned by: Signature:
Hidalgo County “information Request Form™ 3/2011

EXHIBIT "H”

REQUEST FOR EMERGENCY SERVICES

This to authorize the retrieval and delivery of records under emergency (special) circumstances mentioned
in Section VI, Hours of Service Required, and Section IX Contract (Special) Provisions, of the:

“Off-Premises Storage, Records Management, Pick-Up & Delivery Services” -

(Entity)

I , hereby acknowledge that an urgency exists which
warrants the immediate retrieval and delivery of the records listed on the attached Exhibit “G”.

Type Department Head and/or Designee Date

Hidalgo County “Request for Emergency Services” 3/2011
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EXHIBIT “B”

BID PAGE
“OFF PREMISES STORAGE, RECORDS MANAGEMENT,
PICK UP, RETRIEVAL & DELIVERY SERVICES” for
HIDALGO COUNTY (All Funding Sources)
BID NO.: 2011-012-04-13-YZV

Hidalgo County will award to the responsible bidder submitting the lowest bid for the item(s) as
specified/identified in the Schedule of Hems (Records Inventory List) and meeting all
specifications/requirements for all departments. '

All bidders must present costs on a monthly basis in equal amounts for up to 36 months. No
deviations in monthly cost will be accepted. This is a term contract with a Firm fixed monthly rate
regardless of the services provided. NO DEVIATIONS FROM HIDALGO COUNTY SPECIFICATIONS

WILL BE ACCEPTED.

Hidalgo County will award this contract on yearly basis, commencing on the date of award and/or
execution of contract. The County of Hidalgo has the sole option to renew and extend for an additional

two (2) - one (1) year periods.

(A) PRICE FOR STORAGE OF CURRENT AND FUTURE RECORDS INVENTORY: DISTRICT CLERK’S OFFICE

MONTHLY $ ANNUALS

(B) PRICE FOR STORAGE OF CURRENT AND FUTURE RECORDS INVENTORY PURCHASING DEPARTMENT

MONTHLY $ ANNUALS

During the term of the agreement, should the volume of boxes decrease for the Purchasing Department, THIS BID
SHALL BE ON A PRO-RATED PER BOX (UNIT COST} AS VOLUME OF BOXES DECREASES. Hidalgo County reserves the

right to utilize whichever option is most beneficial to Hidalgo County Purchasing Department.

UNIT COST:S

(C) PRICE FOR STORAGE OF CURRENT AND FUTURE RECORDS INVENTORY: SHERIFF’S OFFICE

MONTHLY $ ANNUALS

(D) BIDDER IS TO PROVIDE A BID PRICE FOR STORAGE BOXES. (PLEASE SPECIFY BOX SIZE)

BID PRICE $ SIZE:

BID PRICE $ SIZE:




EXHIBIT “B”

BID PAGE
“OFF PREMISES STORAGE, RECORDS MANAGEMENT,
PICK UP, RETRIEVAL & DELIVERY SERVICES” for
HIDALGO COUNTY (All Funding Sources)
BID NO.: 2011-012-04-13-YZV

BIDDER/COMPANY NAME:

ADDRESS:

CITY: STATE: ZIP CODE:

PHONE Ne: FAX No;

AUTHORIZED SIGNATURE:

PRINTED NAME:

TITLE: EMAIL:
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) )
EXHIBIT “C”

Insurance Requirements

The Bidder awarded the contract shall furnish proof of insurance, which will also include any
subcontractor that is subcontracted by the bidder in at least the following limits, to be in
place prior to providing any services under this Contract and to continue at all times in force
in effect during the term of this Contract:

1. A Five Hundred Thousand Dollar ($500,000.00) Comprehensive General
Liability insurance policy providing additional coverage to all underlying
liabilities of County.

2. Automobile liability insurance policy with limits of at least Three Hundred
Thousand Dollars ($300,000.00) per person and Five Hundred Thousand
Dollars ($500,000.00) per occurrence. Coverage should include injury to or
death of persons and property damage claims with limits up to Five Hundred
Thousand (4$500,000.00) arising out of the services provided to County
hereunder.

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily
injury limits set forth immediately above;

4. Workers compensation insurance in amounts established by Texas law, unless
the Bidder is specifically exempted from the Texas Workers Compensation Act,
Texas Labor Code Chapter 401, et. seq.

Hidalgo County will only accept certificates of insurance on an Acord form (as
attached hereto). Certificates of insurance shall name Hidalgo County as additional
insured and must be submitted to County for approval prior to any services being
performed by Contractor. Each policy of insurance required hereunder shall extend for a
period equivalent to, or longer than the term of the Contract, and any insurer hereunder
shall be required to give at least thirty (30) days written notice to the County prior to the
cancellation of any such coverage on the termination date, or otherwise. This Contract shall
be automatically suspended upon the cancellation, or other termination, of any required
policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. If replacement coverage is not provided within
thirty (30) days following suspension of the Contract, this Contract shall automatically
terminate.

Revised 10/01/08
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) D
Insurance Requirement Acknowledgment

I, , authorized representative for

Company/Vendor

hereby acknowledge receipt of the County's required insurance limits. Said requirements:

0 will be acquired within 10 working days after notification from Purchasing Department
of bid awarded by the Hidalgo County Commissioners= Court;

0 will acquire additional amounts required to meet the County’s requirements within 10
working days after notification from Purchasing Department of bid award by the
Hidalgo County Commissioners= Court; currently carry the following:

Automobile Liability: $ General Liability: $

O have already been met, see attached copy of insurance certificate.

Authorized Representative Date

Notice to Bidder:
A certificate of insurance for the required insurance limits shall be provided to the

Purchasing
Department’s Contract Managers in order to qualify for award of bid and to execute a

contract
between your Company and the County

Failure to provide Certificates of Insurance to the Purchasing Department’s Contract
Managers will cause the bid award to be rescinded and re-awarded to next lowest bidder.
Certificates of Insurance will be monitored and verified on a quarterly basis to ensure
coverage policy is in place. It is the Company=s obligation to maintain the appropriate
insurance coverage throughout the term of the contract.

L
THIS FORM MUST ACCOMPANY BID PACKET

3



PROJECT REQUIREMENTS

ACKNOWLEDGMENT
This is to certify that I, , possess all of the APPLICABLE:
1. Licenses:
2. Bonds:

3. Certificates:

4, Permits:

5. Other:

necessary to carry out the required project. Furthermore, I am providing copies of the
required documentation so that, if my company is awarded this bid, I may be eligible
to enter into a contract with Hidalgo County and proceed to compiete the project in a
timely manner.

* Any licenses, bonds, certificates, permits, etc. which are required must be presented
as part of the bid packet in order to expedite the bid evaluation process. Failure to
provide said documentation will resuit in the disqualification of your bid.

Authorized Signhature Date

Company

Address

City, State, Zip



EXHIBIT “D”

CONFLICT OF INTEREST QUESTIONNAIRE

For vendor or other person doing business with local governmental entity

FoOrRM CIQ

This questionnaire reflects changes made to the law by H.B. 1491, BOth Leg., Regular Session.

OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Lacal Government Code
by a8 person who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the person meets requirements under Section 176.066(a).

By law this questionnaire must be fifed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.006, Local Government Code.

A person commits an offense if the person knowingly viclates Section 176.006. Local

Oate Recerad

Gaovernment Cade. An offense under this section is a Class C misdemeanar.

1]

Naime of person who has a business relationship with local governmental entity.

2]

D Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date the originally filed questionnaire becomas incomplete or inaccurate.)

E

Name of local government officer with whom filer has employment or business relations hip.

Name of Officer

This sectron {item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.0G1(1-a). Local Government Code Attach additional
pages to this Form CIQ as necessary.

A. Is the lacal government officer named in this section receiving or likefy to receive taxable income. other than investment
income, from the filer of the questionnaire?

[ ] ves [ Jmo

B s the filer of the questicnnaire receiving or likely to receive taxable income. ather than investment income, fram or at the
dgirection of the local government officer named in this section AND the taxabla income 1s not received fram the local
governmental entity?

[ ] ves [ Jno

C Is the filer of this questionnaire empioyed by a corporation or other business entity with respect tc which the iocal
gavernment officer serves as an officer or director, or holds an ownership of 10 percent or more?

[ ves [ Ino

D. Describe each employment or business relationship with the local government officer named n this section.

Signature of parsan doing business with the governmental entily Date

hdopted 06/29/2007
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EXHIBIT “E”
STATE OF TEXAS LIBRARY COMMISSION RULES AND REGULATIONS

It is the contractor’s sole responsibility to review and comply with all applicable statutes or
regulations. All record storage management must also be conducted in accordance with
applicable State of Texas Library Commission rules and regulations including, but not limited to
the schedules that are made a part hereof. You may access these at the following web address:
http://www/ts|.state.tx.us/slrm/recordspubs/index.html

Microfilming Standards and Procedures (Local Government Bulletin A)
Electronic Records Standards and Procedures {Local Government Bulletin B)
Inventory and scheduling Records (Local Government Bulletin C)

Local Government Records Act {Local Government Bulletin D)

g0 oo



W-9
Form

[Rev. November 2005)

Depariment of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return}

Business name, if different from above

Individual/

Check appropriate box: D Sole proprietor D Corporation

Exempt from backup

[] Partnership [] Other » ... O withholding

Address (number, street, and apt. or suite no.)

Print or type

Reguester's name and address (optional}

City, stats, and ZIP code

List account number(s) here {optional)

ee Specific Instructions on page 2.

S

ﬁ“ Taxpayer ldentification Number {TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident |
alten, sole proprietor, or disregarded entity, see the Part | instructions an page 3. For other entities, it Is

your employer identification number {EIN). If you do not have a number, see How to get a TIN on page 3.

Note. If the account is in more than ane name, see the chart on page 4 for guidelines on whose

number te enter.

Sacial security number

[ I

or

Employer identification number

S Y

2 Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification nurmber {or ! am waiting for a number to be issued to me), and

2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} | have not been nofified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (¢) the IRS has

notified me that | am no longer subject to backup withholding, and

3. lam a U.S. person (including a U.S. resident alien).

Certitication Instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA}, and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. (See the instructions on page 4.)

Sign Signature of
Here U.S. person b

Date P

Purpose of Form

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN} to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA. '

U.5. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it {the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

In 3 above, if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively
connected income.

Note. If a requester gives you a form other than Form W-8 to
request your TIN, you must use the requester’s form If it is
substantially similar to this Form W-9.

For federal tax purposes, you are considered a person if you
are:

e An individual who is a citizen or resident of the United
States,

® A parinership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or

® Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases where a
Form W-9 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:

® The U.S. owner of a disregarded entity and not the entity,

Cat, No. 10231X

Form W-9 (Rev. 11-2005)



Form W-2 {Rev. 11-2005)

Page 2

# The U.S. grantor or other owner of a grantor trust and not
the trust, and

® The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person. If you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities).

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.8, resident alien for tax purposes.

If you are a .S, resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien,

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chinese student temporarily present in the
United States, Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1884) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the information
described above to support that exemption.

If you are a nonresident alien or a foreign entity not subject
to backup withholding, give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 28% of such payments (after December 31,
2002). This is called “backup withholding.” Payments that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fishing boat operators. Real estate transactions are not
subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TiN, make
the proper certifications, and report alt your taxable interest
and dividends on your tax return.

Payments you receive will be subject to backup
withholding if:

1. You do not furmish your TIN to the requester,

2. You do not certify your TIN when required (see the Part
Il instructions on page 4 for details),

3. The IRS tells the requester that you furnished an
incorrect TIN,

4. The IRS tells you that you are subject to bhackup
withholding because you did not report all your interest and
dividends on your tax return {for reportable interest and
dividends only), or

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above {for repeortable
interest and dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate

‘Instructions for the Requester of Form W-9,

Also see Special rules regarding partnerships on page 1.

Penalties

Failure to furnish TIN. if you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reascnable cause
and not to willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withhalding, you
are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil
and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name
shown on your income tax retum. However, if you have
changed your last name, for instance, due to marriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social security card, and your new last name.

If the account Is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part | of the form.

Sole proprietor. Enter your individual name as shown on
your income tax return on the “Name" line. You may enter
your business, trade, or "doing business as (DBA)}' name on
the “Business name” line.

Limited Kability company (LLC). If you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner's
name on the “Name"” line. Enter the LLC’s name on the
“Business name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for “Other” and enter “LLC" in the space provided.
Other entities. Enter your business name as shown on
required federal tax documents on the “Name” line. This
name should match the name shown on the charter or other
legal docurnent creating the entity. You may enter any
business, trade, or DBA name on the "Business name” line.
Note. You are requasted to check the appropriate box for
your status (individual/sole proprietor, corporation, etc.).

Exempt From Backup Withholding

If you are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.
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Generally, individuals {including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as

interest and dividends.

Note. If you are exempt from backup withholding, you
should still complete this form to avoid possible erroneous

backup withholding.

Exempt payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of section 401{f)(2),

2. The United States or any of its agencies or

instrumentalities,

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or

instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5, An international organization or any of its agencies or

instrumentalities.

Other payees that may be exempt from backup

withholding include:
8. A corporation,

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register

in the United States, the District of Golumbia, or a
possession of the United States,

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year
under the Investment Company Act of 1940,

12. A common trust fund operated by a bank under

section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a

nominee or custodian, or

15. A trust exempt from tax under section 664 or

described in section 4947.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt recipients listed above, 1 through 15.

[F the payment is for...

THEN the payment is exempt
for...

Interest and dividend payments

All exempt recipients except
for 9@

Broker transactions

Exempt recipients 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Barter exchange transactions
and patronage dividends

Exempt recipients 1 through 5

Payments over $600 required
to be reported and direct
sales over $5,000 '

Generally, exempt recipients
1 through 7

'See Form 1099-MISC, Miscellanecus Inceme, and its instructions.

2However. the following payments made to a corporation {including gross
proceeds paid to an attorney under section 8045(f), even if the atiorney is a
corporation} and repoitable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees; and
payments far services paicl by a federal executive agency.

Part I, Taxpayer Identification
Number (TIN})

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
our TIN is your IRS individual taxpayer identification number
ITIN). Enter it in the social security number box. if you do
not have an [TIN, see How to gef a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN, However, the IRS prefers that
VOu use your SSN. )

If you are a single-owner LLC that fs disregarded as an
entity separate from its owner (see Limited liability company
{LLC) on page 2}, enter your SSN ({or EIN, if you have one). If
the LLC is a corporation, partnership, etc., enter the entity's
EIN.

Note. See the chart on page 4 for further clarification of
nama and TiN combinations.

How to get a TIN. if you do not have a TIN, apply for che
immediately. To apply for an SSN, get Form 88-5,
Application for a Soclal Security Card, from your local Social
Security Administration office or get this form online at
www.socialsecurity.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS
Individual Taxpayer ldentification Number, to apply for an
ITIN, or Form S5-4, Application for Employer Identification
Number, to apply for an EIN. You can apply for an EIN online
by accessing the IRS website at www.irs.govibusinesses and
clicking on Employer 1D Numbers under Related Topics, You
can get Forms W-7 and 5S-4 from the IRS by visiting
www.irs.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a
TIN, write "Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.

Note. Writing “Applied For" means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign
owner must use the appropriate Form W-8,
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Part Il. Certification

To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-2. You may be
requested to sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in
Part [ should sign (when required). Exempt recipients, see
Exempt From Backup Withholding on page 2.

Signature requirements. Complete the certification as
indicated in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
active during 1983. You must give your correct TIN, but you
do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have

been notified that you have previously given an incorrect TIN.

“Other paymenis” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
(other than bills for merchandise), medical and heaith care
services (including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Morigage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give
your correct TIN, but you do not have to sign the
certification.

What Name and Number To Give the
Requester

For this type of account: Giva name and SSN of:

1. Individual The individual
2. Two or more individuals {oint | The actual owner of the account
account) or, if combined funds, the first

individual on the account '

3. Custodian account of a minor | The minor 2

(Uniform Gift to Minors Act)

4, a, The usual revocable
savings trust (grantor is
also trustee)

b. So-called trust account
that is not a legal or valid
trust under state law

5. Sole proprietorship or
single-owner LLC

The grantor-trustee !

The actual owner’

The awner ?

For this type of account: Give name and EIN of:

8. Sole proprietorship or The owner *
single-owner LLG
7. A valid trust, estate, or Legal entity *

pension trust
8. Corporate or LLC electing
corporate sfatus on Form
8832
9. Association, clulo, religious,
charitable, educational, or
other tax-exempt organization
10. Partnership or multi-member
LLC
11. A broker aor registered
nominge
12. Account with the Department | The public entity
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments

The corporation

The organization

The partnership

The broker or nominee

‘List first and circle the name of the person whose number you furnish. If
only one perscn on a joint account has an $8N, that person’s number must
be furnished.

*Gircle the ménor's name and furnish the minor's SSM,

"You must show your individual name and you may also enter youwr business
or "DBA" name on the second name line. You may use either your SSN or
EIN {if you have ong). If you are a sole proprietor, IRS encourages you to
use your SSN.

* List first and circle the name of the legal trust, estate, or pension trust. (Do
net furnish the TIN of the personal representative or trustee unless the legal
entity itself is not designated in the account title.) Also see Special rules
regarding parinerships on page 1.

Note. If no name is circled when more than one name is
listed, the number will be considered to be that of the first
name listed.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this
information to the Departrment of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws, We may also disclose this information to other countries under a tax treaty, to federal
and state agencies to enforce federal nontax criminal laws, or to federal law enforcement and intelligence agencies to combat

terrorism.

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxabie
interest, dividend, and certain other payments to a payse who does not give a TIN to a payer. Certain penalties may also apply.



Certification
Regarding Debarment, Suspension and Ineligibility

As is required by the Federal Regulations Implementing Executive Order 12549,
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and
Suspension, the applicant certifies, to the best of his or her knowledge and belief, that
both it and its principals: :

a. Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this fransaction by any
federal department or agency;

b. Have not within a three-year period preceding this bid proposal and/or
application been convicted of or had a civil judgment rendered against them
for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction, violation of federal or state
antitrust statutes or commission of embezzlement, theft, forgery, bribery,
faisification or destruction of records, making false statements, or receiving
stolen property;

¢. Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein;
and

d. Have not within a three-year period preceding this bid proposal and/or
application had one or more public transactions terminated for cause or
default.

Signature:
Print Name:

Title:

Telephone Number:

Date:

If the bidder is unable to certify to all of the statements in this Certification, such
bidder should attach an explanation to this proposal.



HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type. Please return this application to the Ridalgo County Purchasing Department
thru Facsimile: (956) 318-2629 or (956) 292-7612
in person or regular mail to:
Mailing/Postal Address: 2812 S. Business Hwy. 281
Physical Address: 2802 S. Business Hwy, 281

Edinburg, Texas 78539
or e-mail: purchasing@co.hidalge.tx.us

ompany Name: Telephone No. ( )

ba Name:
ILegal Name:
lMailing Address: Fax No. ( )
|Physical Address:
City, State, Zip Tax LD, No.
iRemit to Address : City, State, Zip
lE—Mail Address:
lRepresentative(s) Name(s) & Title(s)
Type of Organization (check one): Individual — Partnership — Corporation ____ Non-Profit

- LLc —_Sole Proprietor ____ Other, Specify
State Identification Ne. {Please attached completed W-9 form with this application)
Federal Identification No. or (if individual) SS No.

State of Incorporation: Date: Other:
[Type of Business (check one): Manufacturer ___ Wholesaler _____ Retailer _____ Broker

Distributer Service Organization Other, Specify

Name & Title of Person{s} Authorized to Sign Bids, Proposals, and/or Contracts:

Small and/er Disadvantaged Business Information (check application criteria)

Small Business: Disadvantaged Business (At Least 51% Ownership)

[ .ess than 125 000 annual gross receipt [ Black American I3 Native American
(0 Less than 250,000 annual gross receipt £l Hispanic American 1 Women

[ Less _than 499.000 annual gross receipt 3 Asian Pacific American 1 Other

0 More than 500,000 anrual gross receipt

Have you heen certified as a HUB or an MBE/WBE source?: “1Yes 1No
ndicate Certification No.(s); or are Certificate(s) aftached?: (Yes (ZNo

[What type of product(s) is/are solicited by your company?:

Would you like to be provided with specifications for procurements of such products?:

: Rec’d by {Purchasinp): Date Rec'd by (Purchasing):

Date Forwarded Information to Auditor’s Office: Entry Date: Vendor No.:




HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a
fair and equal opportunity for participation in the County’s procurement process. This fact holds true for Services
(Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The program
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid

certification with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WBE source?: OYes {iNo
If yes, by whom?: O Texas Building & Procurement Commission O Other.
Indicate Certification No(s).: or Are Certificate(s) Attached?:  Yes L3 No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

L~ -~ — L
What percentage of the Bid, RFP, or RFQ is to be subcontracted with Certified HUB sources?: % ‘
(List HUB Subcontractor information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission = other
Address: City: State: Zip:
Contact Person; Title: Phone No.: ()

Subconiract Amount: §$ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission : other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: ()

Subcontract Amount: § Description of Work to be Performed:

HUB Subcontractor Narne: HUB Status:

Certifying Agency (Check all applicable): O0Texas Building & Procurement Commission = other
Address: City: State: Zip:
Contact Person; Title: Phone No.: ()

Subcontract Amount: § Description of Work to be Performed:
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BID PAGE
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“OFF PREMISES STORAGE, RECORDS MANAGEMENT,” '\ ~" "
PICK UP, RETRIEVAL & DELIVERY SERVICES” for AN %%

HIDALGO COUNTY (Al Funding Sources) o Ko
BID NO.: 2011-012-04-13-YZV e \

Hidalgo County will award to the responsible bidder submitting the lowest bid for the item(s) as”
specifiedfidentified in the Schedule of lItems (Records Invenfory List) and meetin all
specifications/requirements for all departments. '

All bidders must present costs on a monthly basis in equal amounts for up to 36 months. No

deviations in monthly cost will be accepted. This is a term contract with a Firm fixed monthly rate
regardless of the services provided. NO DEVIATIONS FROM HIDALGO COUNTY SPECIFICATIONS

WwILL BE ACCEPTED.

Hidalgo County will award this contract on yearly basis, commencing on the date of award and/or
execution of contract. The County of Hidalgo has the sole option to renew and extend for an additional
two (2) - one (1) year periods.

(A) PRICE FOR STORAGE OF CURRENT AND FUTURE RECORDS INVENTORY: DISTRICT CLERK'S OFFICE

MONTHLY $__ 24,651.00 ANNUALS 295,812.00

(B} PRICE FOR STORAGE OF CURRENT AND FUTURE RECORDS INVENTORY PURCHASING DEPARTMENT

MONTHLY S 490.00 ANNUALS _5.880.00

During the term of the agreement, should the volume of boxes decrease for the Purchasing Department, THIS BID
SHALL BE ON A PRO-RATED PER BOX (UNIT COST) AS VOLUME OF BOXES DECREASES. Hidalgo County reserves the
right to utilize whichever option is most beneficial to Hidalgo County Purchasing Department.

UNIT €OST:S_-65

(C) PRICE FOR STORAGE OF CURRENT AND FUTURE RECORDS INVENTORY: SHERIFF'S OFFICE

MONTHLY §__045-00 ANNUALS _7,740.00

(D) BIDDER IS TO PROVIDE A BID PRICE FOR STORAGE BOXES. (PLEASE SPECIFY BOX SIZE)

BIDPRICES$_2-75 - 8IZE: 10 x 12 x 15

BID PRICE §_2"7° size: 10 x 12 x 15




EXHIBIT “B”

BID PAGE
“‘OFF PREMISES STORAGE, RECORDS MANAGEMENT,
PICK UP, RETRIEVAL & DELIVERY SERVICES" for
HIDALGO COUNTY (All Funding Sources)
BID NO.: 2011-012-04-13-Y2ZV

BIDDER/COMPANY NAME: CTC Distributing, Ltd.

ADDRESS: 015 Blaze Blvd

CITY: Edinburg STATE: TX ZIP CODE:_785139

— |
»
AUTHORIZED SIGNATURE: v@p/” ' Vv/kfa 5

PRINTED NAME: Brian Kelly Madden

TITLE: General Manager EMAIL: k-paddenfctedis triputing.com




EXHIBIT “C”

INSURANCE
REQUIREMENTS



) 2]
ACORD
V

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
4/5/2011

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS WO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

certificate holder in lieu of such endorsement{s).

[MPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy({ies} must be endorsed. If SUBRQGATION 1S WAIVED, subject fo
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER

McAfee Insurance Agency
P. 0. Box 625

321 Second Street

| RAMECT Mindy Rivera
PHONE _  (956)565-2481
E#ﬁ}{'@ss:mindy@mcaf eaagency . com
PR R 400004966

Th%. Noy; (956)565-2733

Mercedes TX 78570 INSURER(S} AFFORDING COVERAGE NAIC #
INSURED INsuRER A Republic Lloyds
Nsurer B:Texas Mutual Ins. Co.

CTC Distributing INSURER € :
615 Blaze Blvd NSURER D :

: INSURER E ;
Edinburg TX 78539 |NSURER F :
COVERAGES CERTIFICATE NUMBER:10-11WC Renewal REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 15 SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID GLAIMS.

POLICY EXP

TSR ADOL|SUEK POLICY EFT
R TYPE OF INSURANGE INSR | wWvD POLICY NUMBER {MMDDYYY) | (MWDDYYYY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
i AMA
X | cOMMERGIAL GENERAL LIABILITY DAMSES (Ea aoturence) | § 200,000
A | cLams-maoe E OCCUR CMPS636060 12/21/201081/21/2011 | yep exp (Any one person) | S 10,000
- PERSONAL & ADVINJURY | § 1,000,000
- GENERAL AGGREGATE 5 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | § 2,000,000
X | PoLicy B LoC §
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT
— (Ea accident) 5 1,000,000
ANY AUTO
BODILY INJURY (Perperson) | §
a AL OWNED AUTOS RAPS636061 11/21/201011/21/2011 (Per person
54 BODILY INJURY (Per accident) [ 5
| < | SCHEDULED AUTOS PROPERTY DAMAGE s
X | MIRED AUTOS {Per 2ccident)
X | NON-OWNED AUTOS Underinsured motorist L 1,000,000
Uninsured matorist combined | $ 1,000,000
UMBRELLA LIAB OCCUR EACH OCCURRENCE 5
EXCESS LIAB CLAIMSMADE AGGREGATE 5
DEDUCTIBLE 5
2 | X | retenTioN § 10,000 UME5636062 11/21/201001/21/2011 5
B | WORKERS COMPENSATION WC STATU- ! |OTH-
AND EMPLOYERS' LIABILITY TS ER
S%J‘F(l gggﬂzﬁg&mégmggfgscwve NIA E.L EACH ACCIDENT 5 1,000,000
{Mandatory in NH} TSE 0001176109 2/5/2011 [/5/2012 | | DISEASE - EAEMPLOYER § 1,000,000
If ées. dgescribe under
DESCRIPTION OF OPERATICNS below -| E.L DISEASE - POLICY LIMIT | § 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 404, Additional Remarks Schedule, If more space is required)

CERTIFICATE HOLDER

CANCELLATION

County of Hidalgo

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVEREDR IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Richard Garza/MTN M l}———‘

ACORD 25 (2009/09)
INS0H25 (200909)

© 1988-2009 ACORD CORPORATION. Al rights reserved.

The ACORD name and logo are registered marks of ACORD



Year

Make Model
2009 Chevrolet Silverado
199% Big T
2007 Hino
2004 Ford
2001 Freightliner
2000 Freightliner
2001 Freightliner
2005 Utility
2000 Dorsey
1996 Lufkin
1996 Lufkin
1996 Lufkin
1996 Lufkin
2005 Utility
1999 Van Air Ride 53’ Traile Trailer
2001 Van Duraplate, Air Rid Trailer
2000 53' Plate Van W/Airrid Trailer
2000 Van Air Ride 53'
2010 Ford Expedition
2007 Chevrolet Uplander

268A

Body Type VIN

Pickup truc 3GCEK233X9G174099
Utility trail 4K8AX1013X1A44980
Flatbed w/ 5PVNJ8IR672550226
1/2 Ton Pk 1FTRX12WA44NA73424
Truck Tract 1IFVABSAK21HH88932
Truck-Traci IFUYDSEBOUKG17787
Truck-Traci tFUJAHCG41LH72425

1UYVS25345P488402
1DTV11520YA278817
1L01A5324T1123716
1101A5323T1122833
1L01A5329T1123209
1101A5329T1123324
1UYVS25355P488425
1PNV532B7XG308573
1JIV532W91L765452
INNVX5329YM331144
1GRAAD628YB141642
1FMJU1H52AEB70570
1GNDV23127D206076
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CC REGULAR
HIDALGO COUNTY
COMMISSIONERS' COURT MEETING
May 31, 2011
9:30 A.M.

NOTICE is hereby given in accordance with Chapter 551, Texas Government Code, that a SPECIAL MEETING of the
Commissioners’ Court will be held in the Commissioners' Courtroom of the Administration Building, 100 E. Cano, 1at
floor, Edinburg, Hidalgo County, Texas. Discussion and possible action relating to the following business will be

transacted:
1.
2.
3
4,
5.
8.
A.
7.
A. Al-26802

ipproved 1-4

8.
port oply 1 26871
9.

A, AI-26637

htto://68.88.107.138/frs/nublish/orint decﬂr\.lmguﬂ&mmaﬁﬂ- FIB=RROR7LCFTOK FN=1

Roll Gall  All Present

Pledge of Alleglance ALL
Prayer Comm Quintanilla

Approval of Consent Agenda 2w 12-A

Open Forum
Executive Officer - Valde Guerra;

1. Requesting exemption from compefitive bilding requirements under the Texas Local Government Code,
Section 262.024(A) (4) "a Professional Service” for the “provision of legal services/representation in
connection with litigation.”

2. Requesting engagement with the firm of for the "Provision of Legal
Services/Representation in connection with Litigation”

Constables:

Constabla Pct. #3:
1. Approval fo renew Interlocal Agreements between Hidalgo County and the following schoo! districts -
(STOP Truancy Program) for the 2011 - 2012 schooi year:
a. La Joya ISD
b. Mission CISD
¢. Sharyland I1SD
2. Approval of certification of revenues, as certified by the County Auditor.
3. Approval of appropriation of funds (School Districts and local match).
4. Approval of salary schedule.

County Judge's Office:
Presentation by Hidalgo County Metropolitan Planning Organization Director Andrew Canon.
District Courts:

370th District Court {1100):
1. Approval to adjust (increase) the salary to the following positions, effective next fufl pay period 06-06-11:

Siot # Position Tithe Curmnt Proposed Salary Increass
Budgetsd Ssiary Budgeted Salary

0002 Court Cootdinator $38.810.00 $60.100.00 $1,280.00

0003 Assl, Coordinstor $56,730.00 $58,220.00 $1,490.00

0004 BsdftAnlerp $43,990.00 $40.526 0O 32,530 00

S0
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d b. Approval of 2011 appropriation of funds into Pel. 1 Road Maintenance, program #0085, in the amount of
$31,230.55 to fund expendituras for road construction of Moore Rd.

2. Al-26850 Pct. #2 Rd Maint. (1200):
approved Approval of 2011 appropriation of funds into Road Maintenance {program 008) in the amount of $115,000.00

approve

3. Al-26859 Pct. #2 Rd Maint. (1200):
approved Approval of 2011 appropriation of funds info S. McColl Road (Dicker-Orangewood & .5M S. Mity Rd) Project
(program 028) in the amount of $22,000.00

4, Al-26793 District Clerk Records Management & Preservation {1235):
approved Approval of 2011 appropriation of funds for the District Clerk Records Management & Preservation (1235) in
the amount of $40,127.83 to fund records storage and retrieva)l services and storage boxes,

22, Purchasing Department - Marty Salazar:
Notes:
A. FOR ANY CONTRACT(S} AWARDED AND APPROVED UNDER THIS AGENDA, EXECUTED COPIES
OF THE CONTRACT(S) WILL BE AVAILABLE ON THE COUNTY INTRA-NET WEBSITE AND WiLL BE
FOWARDED V1A E-MAIL, FAX OR HAND DELIVERED TO HIDAL.GO COUNTY AUDITOR'S OFFICE.

B. ANY AND ALL REQUESTS FOR PAYMENT(S) APPROVED WILL BE SUBJECT TO COUNTY
AUDITORS PROCESSING PROCEDURES INCLUDING AUTHORITY FOR COUNTY TREASURER TO
ISSUE PAYMENT(S)CHECK(S).

A, Hidalgo County
1othing tddreport Current inter-local(s) and/or contract{s) for the "Housing of Inmates"

2, Presentation for discussion, consideration and action
including, but not limited to, the following items in connection wilh New Aduit Detention Center:
a) Detention Facility Law Enforcement Center Design- Build Contract with including action regarding
nothing to report a-c Landmark Application for payment, final punch list and release of retainage
b) Construction of additional pod{s)
¢) Selection and engagement of an architect for the construction of additional pods

3. Presentation for discussion, consideration and action {if necessary) including, but not limited to the following:
a) Renovations of administration building
wothing to report a-c b) Cther ongoing county owned building construction, renovation repair projects
¢) Emergency situations occurring since last agenda meeting

4. Al-26798 a. Acceptance of the scoring/evaluation grid (from the designated grading committee) for the purpose of CC
d to declare as “Qualified” the sole response received from Godinez Communications so as to proceed with
4PPIOVEC  the next phase of the procurement process-authority to negotiate: and

b. Authority for Purchasing Department to negofiate a contract with Godinez Communications for
approved the provision of services as requested in RFP No: 2011-117-05-04-YZV-"Professional Consulting Services
to Assist, Assess, Review and Facilitate the County's Revenue and Expenditure Efficiencies"

5. Al-26787 Acceptance and approval of the revised Supplemental Agreement No. 1 to Work Authorization No.1 for
"Fifteen (15) Parcels @ $5,000.00 per parcel for the amount of $75,000.00 with Four (4) Donated Parcels of

approved g credit of $3,500.00 per parcel for a credit in the amount of $14,000.00 with grand total of $61,000.00 with
TEDSI! Infrastructure in connection to Contract #C-10-062-02-16 for the "Design and Right Of Way Mapping
Of HCMOS Phase |1-J-08 Lateral Drain Ditch From North Main Drain To County Road 3601 (Approx. 8
Miles) for Hidalgo County Precinct No. 4" inasmuchas legal recommended some modifications to prior
document,

6. Al-26686 Recommending award of bid and approvai of contract document to sole bidder, CTC Distributing, LTD
approved meeting all specifications and/or requirements as attached hereto for Hidalgo County-"Off Premises
Storarge, Records Management, Pick-up Retrieval & Delivery Services’ RFB No. 2011-012-04-13-YZV

B. Pct. 1

1. Al-26783 a. Approval of "Amendment” to the existing AJA B101-2007 (Standard Form Of Agreement between
Hidalgo County {Owner) and Alcocer Garcia Associates (Architect) and AJA 201.-2007 (General Conditions

4 Of The Contract For Construction) of additional revised scope of services including revision of budget; and
approve

httn /A2 22 107 112/Fvclnnhlich/nrint h\ArQMcnn: l‘!ﬂ ﬂvmngﬂncﬂ\—oonoq L.MET ALY DAY [FaleFaTiR
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Al-26686 22.A.6.
Award of Bid "Off Premises Storage, Records Management, Pick-up
Retrieval & Delivery Services”

CC REGULAR

Date: 05/31/2011

Submitted By: Yolanda Velasquez, PURCHASING DEPT.

Submitted For: Marty Salazar

Department: PURCHASING DEPT.

Agenda Category: Purchasing Department Sub-category: Hidalgo County
Information

CAPTION

Recommending award of bid and approval of contract document to sole bidder, CTC
Distributing, LTD meeting all specifications and/or requirements as attached hereto for
Hidalgo County-"Off Premises Storarge, Records Management, Pick-up Retrieval &
Delivery Services' RFB No. 2011-012-04-13-YZV

BACKGROUND

Fiscal Impact

FISCAL YEAR: 1 ACCT. #: 1-1238-412-00-090-003-0-350/601
FUNDS AVAILABLE Y/N?: Y MATCHING FUNDS Y/N?:

BUDGETARY IMPACT:

DC COUNTY REC MGMT-OTHER SERVICES

$133,429.17 available funds in p.0.#650839 as of 05/24/11.

$40,127.83 additional funds will be available in object code 350 as of 05/31/11, pending

CC approval of appropriation of funds. REF: Al 26793.

DC COUNTY REC MGMT-OFFICE & COMPU SUPPL
$1,000.00 will be available in object code 601 as of 05/31/11, pending CC approval of
appropriation of funds. REF: Al 26793.

FISCAL YEAR: 1 ACCT. #: 1-1100-415-18-160-001-0-350/ 601
FUNDS AVAILABLE Y/N?: Y MATCHING FUNDS Y/N?:
BUDGETARY IMPACT:

PURCHASING-OTHER SERVICES
$8,411.00 available funds as of 05/24/11.

PURCHASING-OFFICE & COMPUTER SUPPLIES
$1,224 57 available funds as of 05/24/11.

FISCAL YEAR: 1 ACCT. #: 1-1100-421-00-280-001-0-350
FUNDS AVAILABLE Y/N?: Y MATCHING FUNDS Y/N?:
BUDGETARY IMPACT:

SHERIFF-OTHER SERVICES
$2,490.00 available funds as of 05/24/11.

http://68.88.107.138/frs/publish/print_ag_memo.cfn?seq=26686&rev num=0&form=AG ... 6/6/2011
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$2,125.00 additional funds will be available in object code 350 as of 05/31/11, pending CC

approval of appropriation of funds. REF: Al 26811

SHERIFF-OFFICE & COMPUTER SUPPLIES
$56,647.33 available funds as of 065/24/11

Attachments

Link: contract
Link: TABULATION-PARTICIPATION-REC-MEMO

Form Routing/Status

Route Seq Inbox Approved By Date Status
1 Purchasing Department Marty Salazar 05/18/2011 11:42AM  APRV
2 Budget & Management Erika Zamora 05/18/2011 11:48 AM APRYV
3 Rosalinda Cantu Rosie Cantu  05/24/2011 04:07 PM  APRV
4 Auditor's Office 05/27/2011 01:39 PM  NEW
Form Started By: Yolanda Velasquez Started On: 05/16/2011 03:21 PM

Final Approval Date: 05/27/2011

http://68.88.107.138/fis/publish/print_ag_memo.cfin?seq=26686&rev num=0&form=AG ...

6/6/2011



