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HIDALGO COUNTY AUDITOR'S OFFICE B —l— L e e e 2 ) T

Hidalgo County Administration Building

2808 South Business Highway 281 EDINBURG, TEXAS 78539
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

September 26, 2014

The Honorable Ramon Garcia, Hidalgo County Judge

The Honorable A.C. Cuellar Jr., Commissioner, Precinct No. 1

The Honorable Hector “Tito” Palacios, Commissioner, Precinct No. 2
The Honorable Jose M. Flores, Commissioner, Precinct No. 3

The Honorable Joseph Palacios, Commissioner, Precinct No. 4

RE: Certification of Revenue
Dear Judge and Commissioners:
Pursuant to Local Government Code § 111.0706 SPECIAL BUDGET FOR GRANT OR AID MONEY:

The county auditor shall certify to the commissioners court the receipt of all public or
private grant or aid money that is available for disbursement in a fiscal year but not
included in the budget for that fiscal year. On certification, the court shall adopt a
special budget for the limited purpose of spending the grant or aid money for its
intended purpose.

I, Ray Eufracio, County Auditor of Hidalgo County, certify to the Hidalgo County Commissioners Court the
receipt of an award from the Office of the Governor-Criminal Justice Division. These funds may now be made
available by creating a new special budget or amending a current budget for its intended purposes.

AMOUNT PURPOSE
$230,000.00 SF-15-BI0-25378-04 BORDER PROSECUTION UNIT

CERTIFIED BY:

s 7Y
/ 7-24-1
Raymundo Eufracio, CPA Date
Hidalgo County Auditor

HIDALGO COUNTY DISTRICT JUDGES

JAIME E. TIJERINA RODOLFO DELGADO J R.“BOBBY" FLORES ROSE GUERRA REYNA JUAN R. PARTIDA MARIO E. RAMIREZ, JR. NOE GONZALEZ LETICIA LOPEZ AIDA SALINAS FLORES SRAEL RAMON, Jit JESSE CONTRERAS
JUDGE, 92% D.C. JUDGE, 9370 D.C. JUDGE, 139™D.C. JUDGE, 206™ D.C. JUDGE, 275™D.C JUDGE, 33200 C. JUDGE, 370™ D.C. JUDGE, 383™D.C. JUDGE, 396™ D.C. JUDGE, 4™ D.C. JUDGE, 49™MD.C.
OVERSEER




AI-46602 District Attorney 11.B.
CC - REGULAR
Meeting Date: 09/30/2014

Submitted By: Roy Cazares, DISTRICT
ATTORNEY

Department: DISTRICT ATTORNEY

Il;fo}'mation
CAPTION

DA-Border Prosecution Unit Grant (BPU) (1281):

1. Approval to accept the Border Prosecution Grant in the amount of $230.000.00, effective 09/01/2014
thru 08/31/2015.

2. Approval of Resolution and approval for County Judge to sign.

3. Approval of certification of revenues as certified by the County Auditor for the FY 2015 Border
Prosecution Unit grant funds.

4. Approval to appropriate the FY 2015 Border Prosecution Unit grant funds.

5. Approval of the following personnel actions:

Dept Current Proposed
Action Position Title
l /Program Salary/Allowance Salary/Allowance
il Salary Adjustment $79,000.00 $77,920.00
(decrease) 0001 080-012 Asst, District Atty 111
t Auto Allowance $900.00 -0-
i (remove)
3 Salary Adjustment 0004 080-012 Asst. District Atty 1V $78,000.00 $76,420.00 !
{ (decrease) | O | F U |

6. Approval of the FY 2015 Border Prosecution Unit grant salary schedule.

BACKGROUND
Funding is provided by the Office the Governor Criminal Justice Division. No cash match required.

Fiscal Impact

FISCAL YEAR: ACCT. #: 4-1281-412-00-080-012-5-XXX
FUNDS AVAILABLE Y/N?: MATCHING FUNDS Y/N?:
BUDGETARY IMPACT: '

No Local match
4-1281-334-10-080-012-5-000 CJD - BPU/Revenue

Grant fiscal year 2015

Grant# SF-15-B10-25378-04

Attachments
Award



Resolution

worksheet

appropriation

PAR forms and job descriptions
Salary Schedule

Form Review

Inbox Reviewed By Date
Budget & Management Debbie Tamez 09/18/2014 04:29 PM
Rosalinda Cantu Debbie Tamez 09/24/2014 01:36 PM
Human Resources Diana Munoz 09/26/2014 10:09 AM
Budget & Management Veronica Ortiz 09/26/2014 11:03 AM
Rosalinda Cantu Rosie Cantu 09/26/2014 02:07 PM
Manuel Chapa 09/26/2014 03:30 PM
Purchasing Department Monica Badillo 09/26/2014 05:46 PM
Form Started By: Roy Cazares Started On: 09/18/2014 04:12 PM

Final Approval Date: 09/26/2014



Minerva Diaz

From: Ramiro Sendejo {ramiro.sendejo@da.co.hidalgo.tx.us]

Sent: Friday, September 26, 2014 11:00 AM

To: '‘Minerva Diaz'

Cc: roy.cazares@da.co.hidalgo.tx.us; clariza.ramos@da.co.hidalgo.tx.us; 'Deborah Fischer'

Subject: FY2015 D.A. BORDER PROSECUTION UNIT GRANT (BPU) CERTIFICATION OF
REVENUES

Good Morning Minerva,

Please process a Certification of Revenue in the amount of $230,000.00 for the Border Prosecution Unit Grant (BPU)
Fiscal Year 2015.

An agenda item will be presented to Commissioners Court requesting acceptance of these funds.
If you have any questions please let me know.

Thank You,

Ramiro Sendejo

Accountant

Administration Section

Office of Criminal District Attorney
Hidalgo County, Texas

100 N Closner Rm 303

Edinburg, TX 78539

(956) 318-2300 ext. 757

(956) 318-2078 FAX
ramiro.sendejo@da.co.hidalgo.tx.us

******************************************************************************************

The information contained in this e-mail may be 1.SUBJECT TO THE ATTORNEY-CLIENT PRIVILEGE; 2.ATTORNEY WORK
PRODUCT; and/or 3.CONFIDENTIAL. It is intended only for the individual or entity designated above. Any distribution,
copying, or use of or reliance upon the information contained in this e-mail by or to anyone other than the recipient

designated above by the sender is unauthorized and strictly prohibited. IF YOU HAVE RECEIVED THIS COMMUNICATION
IN ERROR, PLEASE ADVISE THE SENDER BY REPLY E-MAILTO --------- AND DELETE THE COMMUNICATION.

******************************************************************************************



STATE OF TEXAS
OFFICE OF THE GOVERNOR
CRIMINAL JUSTICE DIVISION

RiCK PERRY
GOVERNOR

Dear Grantee:

Congratulations on your award! To activate your agency’s grant. the Authorized Official must
log on to eGrants at https://eGrants.governor.state. IX.us and go to the "My Home’ tab. In the
‘Current Status® column. locate the application that is in “Pending AO Acceptance of Award’
status. Click on the grant number and proceed to the “Accept Award’ tab. From this tab, click on
the ‘Accept’ button. Grants must be accepted within 45 calendar days of the date the award was
issued.

Be sure to review the attached memo for a quick overview of general items every grantee should
be aware of. You can also find more detailed information on the eGrants website including
helpful resources, links, and tools needed to properly administer CJD grants. The Guide to
Grants, also on the website, contains answers to questions frequently asked by grantees. The
Public Policy Research Institute (PPRI) at Texas A&M University will send a detailed
information packet to the Project Director containing progress reporting forms and

instructions on completing and submitting those forms.

If you have any questions regarding this award, feel free to contact your grant manager, whose
name is referenced in the attached Statement of Grant Award or you may always contact our
office via the eGrants Help Desk at eGrants@governor.state.tx.us.

We look forward to working with you to ensure the success of your program

Christopher Bumett
Executive Director

Past Office Box 12428 Austin, Texas 78711 (512) 463-1919 (Voice) / (512) 475-2440 (FAX)/ Dial 7-1-1 For Relay Services



-15378-04 - eGrants - Grant Award Acceptance

Page 1 of 1

001 AM
Agoncy Name: Hudalgo County GraniiApp: 2537804 Start Date: 9/1/2014
j itte: CH- End Date: Fund Source: SF-Stale Crmunat Justice Flannin 421
Project Titte: CH-Border Prosecution Status: Pending AQ Acceptance af Avard [FUND nd Date un urce: SF-S { i g (421)
Unit HOLDI 1312015 Fung
Current Granl Manager: Halen bartmez Current Program Manager: Judy Switzer Liquidation Date:
CFDA: NONE

Eligibility Profile Narrative Activities Measures Budpet Documents Conditions.of Funding Accept Award Summary

General Information and Instructions
View Introduction

View Certification and Assurances

View Instructions

Statement of Grant Award (SOGA) Summary

MyMail  My.Home

The Statement of Grant Award (SCGA) s your official notice of award from the Office of the Governor (O0G). The approved budget is
reflected in the Budget/Detalls tab for this record in eGrants. By clicking on the *‘Accept’ button within the *Accept Award’ tab, the grantee
accepts the responsibitity for the grant period and agrees with the following conditions of grant funding. The grantee’s funds will not be
released until the grantee has satisfied the requirements of the following 'Post Award Condltions of Funding and Cther Fund-Specific

Requirements’.

Grant Number: Award Amount:

Date Awarded: Grantee Cash Match:
program Fund: Grantee In Kind Match:
CFDA or State ID: Total Project Cost:
Grantee Name:

Project Titie:

Grant Perlod:

tiquidation Date:

Statement of Grant Award Documents

Gongratulatory Lelter and Instructions
Grantee Responsibilities Memo

List of application Errors and Incomplete Information

item(s) that Need to be Resolved Tab Name

List of Post-Award Conditions of Funding and Other Fund-Specific Requirements

Hald Hoid Line
Condition of Funding / Project Requirement Date Created |Date Met Project Item

Funds Funds

Other Condition of Funding. Please upload a new resolution that covers the grant period 7/26/2014
beginning September 1, 2014 through August 31, 2015,

https:// egrants.governor.state.tx.us/proj ect/accept.aspx?il=8&gh...

9/16/2014



Resolution

Whereas, The Hidalgo County Commissioners’ Court finds it in the best
interest of the citizens of Hidalgo County, that the Border Prosecution Unit be
operated from September 1, 2014 through August 31, 2015.

Whereas, The Hidalgo County Commissioners’ Court agrees that in the
event of loss or misuse of the Criminal Justice Division funds, for the Border
Prosecution Unit Grant, the Hidalgo County Commissioners’ Court assures
that the funds will be returned to the Criminal Justice Division in full

Whereas, The Hidalgo County Commissioners’ Court designates the Hidalgo
County Judge as the grantee’s authorized official. The authorized official is
given the power to apply for, accept, reject, alter or terminate the grant on
behalf of the applicant agency.

NOW THEREFORE, BE IT RESOLVED that the Hidalgo County

Commissioners’ Court approves submission of the grant application, with no
cash match required by Hidalgo County, for the Border Prosecution Unit to
the Office of the Governor, Criminal Justice Division.

Signed by :

Ramon Garcia
County Judge
Hidalgo County

Grant Number: 2537804




Hidalgo County

FY 2015 Border Prosecution Unit (BPU) Grant

Sataries Worksheet

1201-412-00-080-012-4
Thursday, September 25, 2014
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DATE: September 30, 2014

S0k

DEPARTMENT HEAD: Rene Guerra ..6

&

P

DEPARTMENT NAME: District Attorney's Office =S r::
: o
ACCOUNT NUMBER:  4-1281-412-00-080-012-5-XXX CJD-BPU (Border Prosecition Unit) k. O..‘
Contact Person: Roy Cazares Ph# 318-2300 Ext. 758 “ . o . &
L EXAR
SUBJECT: Budget Amendments (increase (decrease)) in accordance with Local Government Code, Seeee

Chapter 111, § 111.070, Item C (2).
Honorable Commissioners' Court of Hidalgo County:
1 would like to request the following Budget Amendments (increase {decrease)) in accordance with Local Government Code, Chapter 111, §
111.070, Item C (2).

INCREASE ACCOUNT ACCOUNT (OBJECT)

NUMBER(S) NAME AMOUNT
4-1281-412-00-080-012-5-113 [|CJD-BPU-REG F/T EMPLOYEES 154,340.00
4-1281-412-00-080-012-5-115 {|ICJD-BPU-LONGEVITY PAY 6,799.56
4-1281-412-00-080-012-5-211 {{CJD-BPU-HEALTH INSURANCE 11,655.45
4-1281-412-00-080-012-5-212  [[CJD-BPU-LIFE INSURANCE 75.12
4-1281-412-00-080-012-5-220 |[|CJD-BPU-FICA 12,327.18
4-1281-412-00-080-012-5-230 ||CJD-BPU-RETIREMENT 17,268.89
4-1281-412-00-080-012-5-250 ||CJD-BPU-UNEMPLOYMENT COMP 1,227.03
4-1281-412-00-080-012-5-260 ||CJD-BPU-WORKERS COMP 166.50
4-1281-412-00-080-012-5-432 |[CJD-EQUIP&VEH R&M SRV 1,500.00
4-1281-412-00-080-012-5-532 [{ICJD-BPU-WIRELESS DEVICES 3,000.00
4-1281-412-00-080-012-5-581 ||ICJD-BPU-TRAVEL IN COUNTY 900.00
4-1281-412-00-080-012-5-583 ||CJD-BPU-TRAVEL OUT OF COUNTY 6,667.38
4.1281-412-00-080-012-5-584 [|[CJD-BPU-REGISTRATION FEES 1,000.00
4-1281-412-00-080-012-5-601 ||CJD-BPU-OFFICE & COMPUTER SUPPLIES 2,500.00
4-1281-412-00-080-012-5-626 [|CJD-BPU-GASOLINE/DIESEL 8,457.97
4-1281-412-00-080-012-5-672 |{|CJD-BPU-R&M SUPP-EQUIP & VEH 2,114.92
4-1281-334-10-080-012-5-000 ||CJD - BPU/Revenue 230,000.00

TOTAL BUDGET INCREASE (DECREASE) 230,000.00
REASON: To appropriate the FY2015 BPU grant budget. Funding from September 1, 2014 - August 31, 2015.
Aoz, = i
e ar= A
DEPARTMENT HEAD SIGNATURE
/ j
APPROVED COMMISSIONERS' COURT DATE ATTEST COUNTY CLERK
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Hiparco County ECEIVE
Personnel Adjustment Request Forry

CURRENT POSITION TITLE:  Assistant District Attorney III Current SLOT. #: 001

REQUESTED POSITION TITLE: Same

REQUEST FOR:

Salary Adjustment (decrease)
[:] New Position D Temporary Position D Position Reclassification* Other Remove Auto Allowance

*Civll Service Positions are submitted to the Clvil Service Commission.

POSITION SALARY REQUEST:
Auto Allow: 900.00 Auto Allow: 0.00 Auto Allow: (900.00)
Salary Amount: $ _Salary: 79,000.00 $ _Budgeted Salary: 77,920.00 ¢ _Salary: (1,080.00) -
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the foliowing:

|:| Current Department Budget D Annual Budget Cycle D Will Require Additional Funds

X other Does not require additlonal funding.

POSITION Type:

Full Time Empioyee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary [:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt El
Non-Exempt l:‘ Non-Exempt D
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
The reduction in budgeted salary amount was needed in order fund other expenses. The actual salary of the prosecutor will remaln the same. Auto
t

HIDALGO COUNTY Personnel Adjustment Request Form
__DbBM2007-001 ~Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase In duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1.

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET | l YES “J NO

L ¢ [

2, Q. by 09254

HUMAN RESOURCES Ef R DATE PERSONNEL PROCEDURES COMPLETED BfYES D NO
3.

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D NO
4, COMMISSIONERS COURT APPROVAL DATE

L]

HIDALGO COUNTY

DBM 2007-001

Personnel Adjustment Request Form




HIDALGO COUNTY DISTRICT ATTORNEY'S OFFICE
ASSISTI‘{\!‘{T DISTRICT_ATTORNEY i

faca
o

\\'.' ' by ¥ P () .

GENERAL DESCRIPTION OO S O L
1, - . ¥ . L L 5|
Performs mtermedlate-level legal work; Work involves prosecutrng and d(efendmg all
manner of civil and c}rmmal matters in various levels of trials and appellaté courts and
admrnlstratNe forums Work Jund r the frequent shRervrQron of higher: fevél ,attorneys in
aneffort to burld the knowle%gé;i §k|lls and expertrse\neoessary for, thrs posltronﬁ

: e G R

EXAMPLE? OF woRKf

Will make'd decrsuip a d/or,counsels with clients, victims, of po]rbté"bonéar‘nihg"{hé A
commencement fprOCeedlngs iin court or'related forums

: i e
4 Vil
Ma[y also! p(ovrdé Wrr'gten oi‘ oral legal advice to individual or ov; iental cfrents and
dr’aft Iegal nstrfument%dr dther written materials carrying Iegal?l 'é\ic%on I &)
R i i e ,ﬂ] il
i :
Appears in colirb.z énd/or’ felated forums to select juries, Fe}a’é ;ahd }rés:? exar'nme
e\ndence ake Iega[ arghments and act as an oral advopa Yoo &
3 g . )./ i Tripim %
Dra}ts and ﬂles ople\adrngls answenng motions, t:rj fs[ fa\nd ,respénseé {neceséa]‘y to
conq’uct ||t|gatlon and/or P océedrpgs in related foru ; f

4‘ ,. ,: - ‘;, o
Investrgate facts\glvmg rlse, to‘rﬁ';l‘“da;‘ issues; and J:)ring abouﬁ solqtions to their clients
legal problems ina vanety of forum SANEL NS P

Counselé "'..and advisasi" clienfé f'bounds Lof confrdentrallty when’ apphcable
regarding Iegal issues in aII phases of htlgatlon oy
Identifies, Iocates and prepareé W|tnesses to present testrmony effectlvely in court or
related forums s . gl / ey %5

'/' RN hY v

Identifies and prepares non-tegfirﬁ!é)nial forms:of _e\'li'dér'\cé for use in court and related
forums

Conducts and/or supervises investigations and/or civil and criminal discovery
proceedings

Drafts legal instruments and various documents with legal implications
Negotiates with others to settle litigation or other contested matters or to assist in

solving problems with legal rmplrcatlons
Develops knowledge and expertise in applicable area of law to keep pace with constant

Approved by CCon____ ,2014 Page 1



HIDALGO COUNTY DISTRICT ATTORNEY'S OFFICE

AS.}SISTAN"'l‘: DISTRICT ATTORNEY I
. \\ L .} A / ,’I.": ; / " =]

GENERAL DESGRIPTION a H1 A

Performs: lntermedlafe-IeVel legal,work; Work involves proSecutIng and de ending all
manner. of civil and crrmmal mat érs in various Ievels of trials and éppellate qourts and
admlnlstratlve forums Worlg under the frequent supewlsip\q of higher level attorneys in
aneffort to burld the kndWIedge SkI"S and expertise necessa(yg'or*thrs posntlpn( 4

;\ ’\, \ 2, i & 0,|
EXAMPLEs oF wo& PERFbRMED # \_

I

cqmrnen?:ement proceedmgs in court ori related forums\\. \\1

\\ {

May also rovrde wrl eh or oral legal advice to individual 0{ go _..ffn'!/]@ptallclie‘qt‘s, and

draft Iegal nstrur‘né ‘s or ofher written materials carrying Iegg\» s i

.'-.r‘{r, ey 4 ’ W 4

Appears lngcourt V,a /or related forums to select jurles, ,pr§$enfr/a/1d 1cross-examme
evidence make\lega .a}; um(ents and act as an oral advééaer-* p i { " e

)
respon?'és necessary to

l
Drafts and flles pleadlhgs., ahsivering motions, bn%/"
condyct litigation and/or proéeed‘ngs in related forum

\ Pl 3

Investlgate facts givmg rise to. Iega pesandj brr J. bout solutions to tﬁérr clients
legal problems in a variety of forums " .,; Bl Ten T o

vl

Counsels and advises clients within bounds of confdentrahty yvhen applicable,
regarding legal issues in all phases of Iltlgatlon o e

Identifies, locates, and prepares wrtnesses to bresent testrmony effectlvely in court or
related forums .- e

e
SR A PR R

Identifies and prepares non-testimonial forms of evidence for use in court and related
forums

Conducts and/or supervises investigations and/or civil and criminal discovery
proceedings

Drafts legal instruments and various documents with legal implications

Negotiates with others to settle litigation or other contested matters or to assist in
solving problems with legal implications

Approved by CCon______,2014 Page 1



Develops knowledge and expertise in applicable area of law to keep pace with constant
developments and to impart this knowledge and skills to others in various settings

Performs related work as asslgned

GENERAL QUALIF[GAT[ON GUlDELINES

{ 3

Ex erlence )and E ‘uoatloh _‘ | , ‘ ‘;’L_, |

Two (2) years e);perlence as“]a\ [loensed attorney “‘_\\\{. ) i ( ;e_‘--\{_“_}

Juris Doctorate}(JD) degr‘ees ' '_ i ' ‘ , \ ) £y .
Llcensed tolpractlce I%\ilvk:m jc State- of Texas and be amem F‘[n goqd standlng ‘of the
Staie Bar of 'J’exas NS "4 G T \\u:;_ . \. 1:
E)EPerlencefand ret‘.l:.fc_:%tlon}nay be substituted for one anothe ‘%g_ "‘\; s \a
Knowled " Sk'ili}s”:-é{ﬁél’kbilities * A

‘( \ '\ ) 8y \ .4 l{xr
blllty to work efflcfeknily and effectively in high-pressure sntuatio" S

Ablllty to commumcaté‘effectlvely

‘ n Y 1

Able\to handie alI streéetuleltuatlons with an even te

with others in achlevement of fas) S,
14 ) Y b ‘1\‘ :1’ ‘ . - 2

Possess advanced professional level, of analytlca/l éblllty ,-‘be very well versed in the

art of being diplomatic and taotful ln addltlon f.o the use of good ;udgment and.common

sense " i S 1_; ,

T s e ST

v,
.

\' ; ; - 3
¢ i s L 3

Must be comiputer literate -~ )

i Py
% [ ;}

£y
(O
{.’\

Knowledge of all appllcable Iaws and brocedures : .. ,5:‘: 2 £

1

Must have good workmg knowledge and understandlng ‘of penal statutes and code of
criminal procedures as well as case holdings and departmental policies

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or
hear. The employee frequently is required to stand. The employee is occasionally
required to walk; sit; use hands to find, handle, or feel objects, tools or controls; reach
with hands and arms; climb or balance stoop and kneel.




The employee must occasionally lift and/or move over 25 pounds. Specific vision
abilities required by this job mclude close vnsmn depth perception, and the ability to
adjust focus. g BB . g .
: . {9 A / A . ) \',
WORK ENVIRONMENT\ \ \ Bt { b A
A B o )
The work env:renmer}t\characterlstlcs descrlbed here are representatwe of those an
employee, encounte?)whnle performmg the essentlal functlons of thls job. &
"’.”} .* ‘; -'.{'.: {.’\..
The nosse level in the ‘Work eﬁvnrdnment is usually querate RO L

. gkt *
T g AN N A
o ! N, 5

SAfE“rv REQUIREMﬁb{fs) _

i/ o0
Méuntaln ph{'Slca} caridi
respon5|b|||t,es Wthh; ay mclude the followmg
‘! o sn g for! extéhded\penods of time

ile atlng assl ned equipment

';
.Ma}mtaln n*i"lental bapg ty yoh.ch permits:

\ci

makmg odnd demsuons and using good judgmerjtw, ey
demohs qting |pfelleétual capabllltles /l (i

-,

o \ \ 1\ N / /’ & ‘ ) : ¢
workmg closely W|th others T n
* Working in a multl-task envnronmeht . (0

-= 3

Maintain effecpve audio- wsual dlscnminatlon and perceptlon needed for
making observatnons f f L ;i

reading and wrlthg ,‘{ i s .*" S A \ g .
operating assigned equment i T e
communication with others™ © - Ll TS
required to follow the Hidalgo County Accident Prevention Plan and
department'’s safety regulations

133

Approved by CCon ,2014 Page 3




Hipavrco County
Personnel Adjustment Request Fory

CURRENT POSITION TITLE:  Assistant District Attorney IV Current SLOT. #: 004

REQUESTED POSITION TITLE: Same

REQUEST FOR:

Salary Adjustment (decrease)
D New Position D Temporary Poslition D Position Reclassification* E Other '

*Civil Service Positions are submitted to the Civil Service Commisslon.

POSITION SALARY REQUEST:

Salary Amount: $ 78,000.00 $ 76,420.00 $ (1,580.00)
Current Budgeted Salary Proposed Budgeted Saiary Net Change

Position to be funded from one of the following:

D Current Department Budget D Annual Budget Cycle D WiIil Require Additional Funds

X other Does not require addltional funding.

POSITION Type:

Fuil Time Employee Part Time Employee D ,

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt '_T_I
Non-Exempt I:, Non-Exempt . D
N/A |___|

JUSTIFICATION/PRIORITY: (Explaln why this position or adjustment request Is essentlal)

The reduction in budgeted salary amount was needed in order fund other expenses. The actuai salary of the prosecutor wiil remain the same.

HIDALGO COUNTY co Personne! Adjustment Request Farm
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NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibllity. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

2

f - 09/24/2014

1.

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT, BUDGET u I YES .J NO
2 M@%%MA@ b 0825 1%

HUMAN RESOURCES BIR DATE PERSONNEL PROCEDURES COMPLETED E— YES D NO
3.

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES [:I NO
4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




HIDALGO COUNTY DISTRICT ATTORNEY'S OFFICE

ASSISTA:NT Dlsrmcr ATTORNEY W,

‘):.L. L4 _|" ;-, 2 \3
Ir . o .‘t ‘- ; ." O

GENERAL DESCRIPTron - - L)
f : Dt
Performss senror—level Iegal work* Work involves prosecutlng and defepdlng all manner
of crvrlvand criminal” matters p,n various levels \@ \f trlals and appellate,; gourts and
admlnlstratrve ;oryms Worl{ under’ the supervision of. hlgte\er Ievel attorneys 3, an effort
to bulld the-kndwledge/ %KI[ISV and_e&pertlse necessary for thist posrtrgh Inveétlggtes and
Iltlgatés vanpus case% frled tr : o
] ' .i /\ \‘{

EXAMPLES{[’OFE Wo K ,RERFoRMED
¢ .) ‘A;" y g

Wil make ; decrsrohe and/or counsels with clients, vrctlms_,“ ice 'é_;‘oncernir;"gf the
commenc ment of. roceedrngs in court or related forums . ‘\‘-J.. 182
B, l\';
May also rovrde V\(rmen or oral legal advice to mdrvrduaI\Qr ©
draft Iegal mstrumehts or, other written materials carrying Ieg‘a\h K
o ’.1 e X x ) | ,’ ‘:;.
Appears rn?’tcourt a c{/or re]ated forums to select juri s,,
evrdence make Iega:] argl{mehts and act as an oral 7§i </)/c
L \s (\\/ !»--W
Drafts and flleg pleadings;’ \ansWenng motlons y brréfs énd respo;tses neceésary to
conduct litigation® and/or propeedrng i related /orurrts
st J : - g
Investrgate facts grvrng rise~ to |egall Jes and bring’ about solutlons to the|r clients
legal problems in a variety. of foruntsf P ‘\__ 5

_—-\"'F’
st
=
—
/

ental lient @ and
on ( 4 j
/C{o‘sSHe ap‘nne

G

i\

/}‘\

'

Counsels and ‘advises clrents within- bounds of confrdentralrtyr ,when applicable,
regarding legal rssUes m aII phases of Irtlgatlon

‘;‘» ( i o ﬂ.r

Identifies, locates, and prepares wrtnesses to’ present stestrmony effectively in court or
related forums oo 0 O

r-‘-'

Identifies and prepares non-testimonial forms of evidence for use in court and related
forums

Conducts and/or supervises investigations and/or civii and criminal discovery
proceedings

Drafts legal instruments and various documents with legal implications
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Develops knowledge and expertise in applicable area of law to keep pace with constant
developments and to impart this knowledge and skills to others in various settings

Performs related work as assugned

GENERAL QUALIFICATION GUIDELINES

Exgenence and Educatlo

Three to __.f‘_?UF;;;@"‘) years of expgi;ience as a licensed attorney. o

anensed to practlce Iaw:in fe State of Texas and be a_m ":'lq.gc'-)b‘d "'éﬁ_hdingi.of the

common sense

Must possess necessary writing skills at a seasoned level to communicate information
and directions to attorneys, detectives, police agencies and citizens

Must be computer literate

Knowledge of all applicable laws and procedures

Must have good working knowledge and understanding of penal statutes and code of
criminal procedures as well as case holdings and departmental policies

PHYSICAL DEMANDS
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The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job.

While performing the duties of this job, the em'ployeé is-regularly required to talk or
hear. The employee- frequently is required tp stand.  The employee is occasionally
requnred to walk‘ sit use hande to fmd handle or: fee! objects tOOIs or controls; reach

The employee musf occasuonal[y lift and/or move over 25 pou’nds Specnfc vision
abllltles réqunred by this job |hc|ude close vusuon depttherceptlon and the ablllty to

The work envuropme' charaoterlstlcs described here are. re‘présenﬂatlve of thOSe an
employee encounter hlle performlng the essential funct[ons é?t Job.

Mamtalh mental capacuty wl\eh permi

) maklng sound decnsmns and using good Judg'ment
o demonstratmg mtellectual capabllmes

Effectively handle a wgl;k enwronment and condltions“whlch lnvolve

o working closely with oth’ers  ouom g B
e working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and
department's safety regulations

e e e e ————— )
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