@CEI Vgo

Hmarco County
Personnel Adjustment Request Form

SEP 2 3 2014

DATE: 9/18/14

CURRENT POSITION TITLE: CURRENT SLOT. #: 160

REQUESTED POSITION TITLE: Accountant [V
(For new positions or reclassifications)

REQUEST FOR:

1 New Position ] Temporary Position [} position Reclassification* Cther GREATE

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ nfa $ _ 52002.00+AUTO-$1,500 ¢  52,002.00+AUTO-$1,500
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget Annual Budget Cycle Wili Require Additional Funds
O ]

Cther To be funded from deletion of slots #15 and #23.

POSITION Type:
Full Time Employee Part Time Employee I:I
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:' Part Time Temporary I___I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration {2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:I Exempt I:I
Non-Exermpt Non-Exempt
N/A |:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Position mandatory for Motor Vehicle Department. Posilion assigned additional responsibilities: RMA Collections and Distributions, monitoring

and auditing Scofflaw Collections, collecting and providing data analysis for Budget and Management. Data cruclal to measurea impact and performance.

HIDALGD COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

See aftached.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

nfa

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

RMA accounting and reconciliation, Financial Collections and Distributions, monitoring and auditing Scofflaw Collections.

COMMENTS: {Any comments you wish to make regarding this request)

To be funded from deletion of Slots #15 and #23.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

_/\ Py
1 Paul Villarreal Jr. PCC 97182014
QEGARTMENT HEAD - DATE FUNDING AVAILABLE IN DEPT. BUDGET YES [ WO

g r '
2. . 094514

HUMAN RESOURCES DIRBCTOR DATE PERSONNEL PROCEDURES COMPLETED E’YES |:] NO
3

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Parsonnel Adjustment Request Form

DEM 2007-001 Revised: 8/7/2007




HmaLco County
Personnel Adjustment Request For

DEPARTMENT NAME/NUMBER:

Tax Office #140

CURRENT POSITION TITLE: CURRENT SLOT. #: 161

REQUESTED POSITION TITLE: Adm. Assistant IIl
{For new pasitions or reclassifications)

REQUEST FOR:
] new position O Temporary Position L] Position Reclassification* Other CREATE
*Civil Service Positions are submitted to the Civil Service Commission. .
POSITION SALARY REQUEST:
Salary Amount:  $ nfa $ 30,000.00 $ 30,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

O Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

Other To be funded from deletion of slots #15 and #23.

POSITION Type:
Full Time Employee Part Time Employee I:I
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary |:| Part Time Temporary l___l $

Ohject 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:' Exempt I:I
Non-Exempt Non-Exempt
N/A l:l

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

After a review of tax office staff, a greater need for an Adm. Asst Il exists at this time to perform complex administrative duties.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/2/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

nfa

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

n/a

COMMENTS: (Any comments you wish to make regarding this request)

To be funded from deletion of Slots #15 and #23.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

TN Py
1. Paul Villarreal Jr. PCC 9/18/2014 )
“BEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET YES |:| NO

2. . &Qi 892514

HUMAN RESOURCES DIREGTOR DATE PERSONNEL PROCEDURES COMPLETED @/YES |:| NO
3. .

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED [:] YES I:l NO
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007




Q_@CEI VEy

HipaLco County
Personnel Adjustment Request Form

SEP 23 2014

DATE:

DEPARTMENT NAME/NUMBER: Tax Office #140 9/18/14
CURRENT POSITION TITLE: Inventory Speciatist | CURRENT SLOT. #: 72
REQUESTED POSITION TITLE:

(For new positions or reclassifications)

REQUEST FOR:
3 New Position O Temporary position [ Position Reclassification* Other Increass Auto Allowance
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST: .
Salary Amount:  § _ 26.893.00+auto$2,250.00 4  26.993.00+auto$4.721.00 ¢ 2471.00

Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:
O Current Department Budget [J Annual Budget Cycle 1 Wil Require Additional Funds

Other  To be funded from deletion of slots #15 and #23.

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Chiect 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS!:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.}
CIVIL SERVICE: FLSA;

Exempt [ exempt ]
Non-Exempt Non-Exampt
N/A |:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
Assigned additfonal rasponsibilities and travel due to HB 2305, Singls Registration Inspection Sticker, Administrative Rules adapied 3/1/2014,

plus additiona! duties dus to Inter-Local Scofflaw Agreements with Citles and for County JP's, County Clerk.

HIDALGO COUNTY Parsoniel Adjustment Request Form
BBM 2007001 Revised: B/2/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

nfa

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. {(Attach new job description)

nfa

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

Additional responsibilities and travel due to HB 2305.

COMMENTS: (Any comments you wish to make regarding this request)

To he funded from deletion of Slots #15 and #23.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

T o

1. . Paul Villarreal Jr. PCC 9M8/2014

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET YES D NO

. .

2. bithw Q-Coay Lﬂ@ﬂ‘w 072514

HUMAN RESOURCES DIRECTOR ¥ DATE PERSONNEL PROCEDURES COMPLETED E/YES |:| NO
3.

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES I:I NO
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personne! Adjustment Request Form
Revised: 8/7/2007




