HmarLco Counry
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: PCT 4 (124-036) Drainage Improvement Projects DATE: 12/04/14

CURRENT POSITION TITLE:  Truck Driver II CURRENT SLOT. #:
124-036-0027

REQUESTED POSITION TITLE:

REQUEST FOR: OF POSITION

D New Position D Temporary Position D Position Reclassification* Other Delete

POSITION SALARY REQUEST:

1 $ 30,503.00 $ .00 $ ($30,503.00)

NO. OF CURRENT SALARY PROPOSED SALARY NET CHANGE
POSITIONS

Position to be funded from one of the following:

] current Department Budget [] Annual Budget Cycle ] will Reguire Additional Funds

] other NiA

POSITION TYPE:

Full Time Employee lzl Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:I Part Time Temporary I:J

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:I Exempt EI
Non-Exempt E Non-Exempt ‘XI
A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Pct 4 no longer has a need for this position.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: B/7/2007
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HiparLco County

Ut i =g ?_011'1
Personnel Adjustment Request For \P A
>, &)
Gy, A
= = - — I I=——
DEPARTMENT NAME/NUMBER: PCT 4 (124-036) Drainage Improvement Projects DATE: 12/04/14 —
CURRENT POSITION TITLE:  N/A CURRENT SLOT. #:
124-036-0035
REQUESTED POSITION TITLE: Truck Driver III
REQUEST FOR: OF POSITION
|Z New Pasition |:] Temporary Position D Position Reclassification* D Other
POSITION SALARY REQUEST:
1 $ .00 $30,503.00 $ $30,503.00
NO. OF CURRENT SALARY PROPOSED SALARY NET CHANGE
POSITIONS
Position to be funded from one of the following:
@ Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
Acct #1200-431-00-124-036-0-
D Other
POSITION TYPE:
Full Time Employee IZ, Part Time Employee I:I
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary Ij Part Time Temporary I:‘
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I:] Exempt D
Non-Exempt IE Non-Exempt E
] ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
To better serve Pct 4 constituents by providing all drainage related maintenance labor as needed.
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



1

NEW POSITION: Brief job description and attach a copy of the new job description.

See Attached

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

12/04/34
b ¥ / '} /]

DATE FUNDING AVAILABLE IN DEPT. BUDGET: Dves [ no
2, /f/ g

DA ' PERSONNEL PROCEDURES COMPLETED E'(es [] no
3: 2\

su?ajs{ MANAGEMENT DA BUDGET PROCEDURES COMPLETED Yes [] nO

4.  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY PRECINCT #4

GENERAL DESCRIPTIONK

<

i y" 1. works under
e \and’ rndependent

\
R

Iyrng knowledge of
ent or maten‘als to

" ‘l
D - Y
WrII operate a{l of
a pfoficient level

r

Provrdes minor equupment maintenance such*-' as greasrng suspensuon checking
hydraullc/brake ﬂurd oil, water transmrssron and air. pressure levels and cleans vehicles

Operates dump trucks to haul asphalt, dirt, trash, rocks, salt, sand, water and/or other
designated materials to a jobsite

Performs street paving duties, including spreading and compacting hot mix asphalt and
road base

Maintains dirt roads by watering for blade operator and may run blade if needed

Maintains truck log according to state and federal regulations

Approvedby CCon______, 2014 Page 1



Position blocks and ties rope around items to secure cargo for transport

Cleans, inspects and services vehlcle -

Operates equnpment on vehlcle to Ioad unload or dlsperse cargo or materials

Assists is Ioadmg and unloadlng truck manually o » o '»;;:" '\

T

May be responS|bIe for some Iead responsrbllmes as assrgned

Performs related work as assngned

Knowledge, Sklll , and Abllrtles

e % P

Knowledge of equrpment operatlon and malntenance skllled in, usmg specrallzed heavy
equipment in the prescrlbed manner AT AR S

L

Knowledge of the safe operatlon of the equupment used and of the provisions of the
Texas Motor Vehicle Code relating to the operation of equipment/vehicles

Sufficient skills to operate equipment effectively and safely

Ability to perform strenuous work in the outdoors

Ability to understand and follow oral and written instructions

Ability to read and comprehend simple instructions, short correspondence and memos
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Ability to read and interpret documents such as safety rules, operating and maintenance
instructions and procedure manuals

Ability to perform basic math :and: apply common: ~sense understanding to carry out
detailed but unlnvolved wrltten and/or oral mstructlons e

Ability to deal, WIth problems mvolvmg a few concrete vanables in standardized
situations . ! - o

Bilingual (Spanlsh and Englush)ﬁ}wnth the ablllty to, converse fluently in both Ianguages
preferred«- ) r .l ,‘ ‘.

Ablllty to communlcate effe : vely

May requnre mteractlon wuth other’ departmental sup i
agencies and staff outsude vendors or other professiol
federal agenmes}_‘g RN

Wh|le performmg the dutle [
hear. The employee frequently{ |
required to walk; sit, use hands'to o fin
with hands’ and arms; climb -or balance,

“hanc e;f or fee objects “tools or controls reach
stoop\and kneel o

The employee must occasnonally I|ft and/or | move over twenty five (25) pounds Specific
vision abilities requnred by this jOb mclude close vnsmn depth perceptlon and the ability
to adjust focus. B A TEY AT B

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:
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o sitting for extended periods of time
o standing for extended periods of tlme
e operating aSS|gned eqmpment wn

Maintain mental capacnty Wthh permlts

o makmg sound decusnons and usmg good judgment
o demonstratmg lntellectual capabllmes -

, maklng observatlons
_ readlng and wntlng

i

operatlng assggned equupment

$

e ———————————
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