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HimaLco County
Personnel Adjustment Request Form

JAN 16 2015

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE / 280 DATE: 1/14/2015

CURRENT POSITION TrrLE:6Q DEPUTY SHERIFF STEP IV CURRENT SLOT. #: 001-086

REQUESTED POSITION TITLE: SQ.DQ{N‘\‘\{ el Step 10

(For new positions or reclassifications)

REQUEST FOR:

(] New Position [ Temporary Position [] Position Reclassification* Other REMOVING CLOTHING

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ 500.00 $ 0.00 $ ($500.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

Current Department Budget E] Annual Budget Cycle D Will Require Additional Funds

D Other

POSITION Type:

Full Time Employee Part Time Employee l:]

Object 113 Object 114

Enter hourly rate for temp. positions

Ful! Time Temporary l:l Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt l:' Exempt EI
Non-Exempt Non-Exempt
N/A [:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Removing clothing allowance from vacant slot.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1.
YES [] nO
2.
YEs [] NO
3
MMENT@OGB & MANAGEMENT BUDGET PROCEDURES COMPLETED ,Er YES [ NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



Le

Hiparco County

Personnel Adjustment Request Form JAN 16 2015

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE / 280

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE: )4 ()\)'\
(For new positions or reclassifications)

REQUEST FOR:

[:] New Position

DEPUTY SHERIFF STEFIL.

D Temporary Position

DATE: 1/14/2015 .z,

CURRENT SLOT. #: 001-109

| Shenift SrepIT

] Position Reclassification* Other REMOVING CLOTHING

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
Salary Amount: s 500.00 $ 0.00 $ ($500.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following: )
Current Department Budget |:] Annual Budget Cycle |:| Will Require Additional Funds
D Other

POSITION Type:

Full Time Employee

Object 113

Full Time Temporary I:]

Part Time Employee l:l
Object 114

Part Time Temporary l:‘ $

Enter hourly rate for temp. positions

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt

Non-Exempt
N/A D

Exempt D
Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Removing clothing allowance from vacant slot.

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007
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HimaLco County
Personnel Adjustment Request Form

DATE: 1/14/2015

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE /280

CURRENT POSITION TITLE: SR. DEPUTY SHERIFF STEP Il CURRENT SLOT. #: 001-208

REQUESTED POSITION TITLE: .. D€ QJH Shen (£ Siep

(For new positions or reclassifications)

REQUEST FOR:
[ New Position (] Temporary Position [ ] Position Reclassification* Other ADDING CLOTHING

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ 0.00 $ 500.00 $ 500.00

Salary Amount:
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:] Annual Budget Cycle D Will Require Additional Funds

D Other

POSITION Type:

Full Time Employee Part Time Employee I___\

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary I:I Part Time Temporary I:l $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt I:’
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This deputy position will be assigned to Criminal Investigations Divison. Positions assigned to special assignments warrant clothing allowance because

the attire must be civilian type (dressy shirt/tie). Employees filling these positions are not issued uniforms.

Personnel Adjustment Request Form

HIDALGO COUNTY
Revised: 8/7/2007

DBM 2007-001



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

T FUNDING AVAILABLE IN DEPT. BUDGET YES [] NO
E PERSONNEL PROCEDURES COMPLETED YES [] NO
0) J2a] 2, -
oreARAENT O@UJGI:‘I' & MANAGEMENT DATE | BUDGET PROCEDURES COMPLETED YES [] NO
4, ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE /280 DATE: 1/14/2015

CURRENT POSITION TITLE: DEPUTY SHERIFF STEP Il CURRENT SLOT. #: 001-239

REQUESTED POSITION TITLE: DAy Shewtt Shep I

(For new positions or reclassifications)

REQUEST FOR:

[ New Position ] Temporary Position ] position Reclassification* Other ADDING CLOTHING

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ 0.00 $ 500.00 $ 500.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds

O Other

POSITION Type:

Full Time Employee Part Time Employee I:I

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary I:I Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt I:I
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This deputy position will be assigned to Criminal Investigations Divison. Positions assigned to special assignments warrant clothing allowance because

the attire must be civilian type (dressy shirt/tie). Employees filling these positions are not issued uniforms.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

BUDGET PROCEDURES COMPLETED

YES D NO

YES [] NO

B/YES D NO

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY SHERIFF’S OFFICE

SRR NG TN
o »_f *’DEPUTY SI;IjRIFE
r 1 i U ’

GENERAL DESCBIPTI(SN:

\) ‘ .~ N
May be =assrgned to patrol, ,narcotlcs civil process warrants4 cour,;zh" ouse security,
cnmlnalJlnves)hgatlgn or school JJPOIICII"IQ Dependlqg\on\ area\to WhlGh sngned may

perf%rm pnmanIy/undercove/j:i}and*'sJ%velllanee~work,\patrol work \c il an‘a criminal
™ e B .

'\‘,z

o

progess servmg or mvesglga Né werk

) ,' "‘ s -

Exi'AMI?,Les or= WORKJPERFORMED

Bo-\

f } ‘ //’\\' 1

L,

e”i'ifmi forcem 5)( Bivisioh | ‘;_ 18
@eﬁpﬁ; on areg}tg whlch assigned, may perform any of h

.
S ‘@/eafgenerally by vehicle, to prevent ic
t

f‘

ot
L

8.8

:r\

I "\

Keep records of actlvrtres and

and mvestlgatlons
8 >

Serve felony, misdemeanor and mental c;ommltment warrants and make arrests
Serve court papers including writs, summons, subpoenas, capias, etc.

Question witnesses and suspects and take statements and depositions

Assist other law enforcement agencies as needed

Perform surveillance of suspects and assigned locations

Meet with informants and conduct undercover narcotics work

Approved by CC on 2014 Page 1




Handle and care for dogs involved in narcotics investigations

p} ants for law enforcements and corrections
b ¢

e
o )

Conduct background mvestlgatlons on af
positions s GRS

u'c

d“b glr“é e}\aﬂons and to

--‘-. Py

\

r«been arrested to county i in ot {

A‘_!'\J -r

NG

/i§ a must

whd have

R

Return 'pe:rsons

Ablllty to wgork wegl‘
4 . g { U

In ’éehgol Pollc

lssue traffic cntatlonsrarcfdl‘r*édt,’t
». J

v . .\ "V
Keep records of activities and makes‘“&reports rconcemlng crlmes complamts accidents

!

and mvestlgatlons e

!

ordinance and/or resolution
Serve felony, misdemeanor and mental commitment warrants and make arrests
Question witnesses and suspects and take statements

Assist other law enforcement agencies as needed

May handle and care for dogs involved in narcotics investigations

e ——————
Approved by CCon , 2014 Page 2



Gather and label evidence, take photographs and fingerprints, guard and transport
prisoners and testify in court

("?ll& &hd- schoel groups to promote good public
and school faculty of police activities and

l-;

Will be ug lm d\ fmpartlcnpat} “and providing securlty for ch?ojf’r Iatédx;actuvntles and

/

functlonsi R

Will. cpordlnate/WIth ep/,i.

dl\@lmn and other law

N \; s
. = ;

enffs aSS|gned \t?)‘ot

eppagenmes for their ir,

(D-a“"
5*;,

o by ‘t‘ﬁ, : 'T‘:‘ o e R
far, school fe}étef TL(IH\Q ;gfe/ , d} activities “%;‘ :
[Wigl:'ggcg ?irectly,;té Ihe\ “ch l assngned rather than the,,s

d other duties in addition to thos

g?‘geeds of the County Sheriff's de

1
N\ X

I r\}s..:ﬁ\ \‘i ;
May be askedto ové;”eefs L

e \

GENERAL QUALIFICAIL

\ f
Experierice and Ed Educatlon

/‘\

"»\.

Graduation from a hlgh school OF- equwalent (GE‘_‘)

R e e w075 S

o
>
L

{ .

Bilingual (Spanish and Englnsh);ngh ablllty té;)cggve’rse ﬂuently in both languages

Certificates, Licenses, & Registration

Applicant must possess a current Basic Peace Officer Certification from the Texas
Commission on Law Enforcement Officers Standard and Education

Must have a current valid Texas motor vehicle operator’s license

Must be able to be insured by the County’s insurance carrier

ApprovedbyCCon_______ ,2014 Page 3



Knowledge, Skills, and Abilities

‘-«»\

Ability to establlsh( nd‘malntaln effectlve vyorklng relatlonshlps with other County

’.

employees and goﬁ' cnals, .Iaw enforcem%nt agenmes’ an ,_j; he genera publlc

H

P, ’{‘ >

s
‘.,‘.‘.4

T S «

, )\x

Ability to a m"é‘ly‘ze sﬂuatuons»and adopt a quick, effectlvé“arLd r «‘a”‘ nable gourse of action

3 /“‘:’
fxs < R - ‘# R
\ -._ - 4" 2 a { ‘(\ Ry ,1 v‘. ‘:éy 4

AN

ecle ar and co lse!re orts.and to ma ntaip com
ey "ffp_; SN
Ty (o e

Ablllty{to learn‘the use: algd'

«

Ny
lete re
\

.2,
4

%»

)
Py ‘{ 7

) 'i
A‘Billtytto spe‘ak L([ea‘ gvnte in the English Ianguage /
= v\*" ‘ ] )

L . P ’r 4

Ablllty to read and mterpre@dog{y@ ts such as safetyl ':;,U!S?) ope _atlngf’and ma

instriictions and\procedure~ ; " e SR -
A \'. el 4;

\M{: ‘_g_-l

(:";

Ability to also speak and Wl'lt‘ ln'S ’anlsh pr;eferred ‘

Ability to solve practlcalj‘ p{gblems and deal
situations where only limited standardlza:tso

o

al ; 1WIth a- var;etyr of concrete variables in
'r'i:_eX|sts\ ®] <

Ability to interpret a variety of instructions furnished in written, oral, diagram or schedule
form

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job.

Approvedby CCon_____,2014 Page 4



While performing the duties of this job, the employee is regularly required to talk or
hear. The employee frequently is required to stand. The employee is occasionally
required to walk; sit; use hands to flnd hagdle or feel objects, tools or controls; reach
with hands and arms; chm(_b ar balance s}oop and §kr@§t-,}l,3

\ s

.4’—1

o
;,.a

(‘ z‘,‘ ‘ : L \ "
The employee mustJoccaSIonaIIy li r»,.iand/or{» ii{no o{\ze 5¢ pounds Specific vision
abilities requrred by thls jOb u;clude close vrsmn ,,h,’perceptlon and the ability to

adjust focus { S

Q\.u<

BPTE aat

WORK E'NVIRONMENT‘” S
e " J S S T k k
The work«”epwron ent charr c‘ §r|étlés“b§scrlbed here are representatlve 168e an

emp[oyee eﬁoounter }N lle,perfé'rrﬁﬁa the essential- fugplné? ,s___o‘ s\josb,:_ﬂ} ,/j,

45y e \mb...__

IeveI in, thebwork en"\nronment is usually moderate
A
[ -

SA{FETY REQUIRE ENTE: >

"(* /’“\
Y,

e mpa—

Mamtaln plg1y3|caj. |ons appropriate to the pen‘orman |
responsrbllltle y include the following: oy

i:f.

G| S
dowsrttlng fo ex g?ded [penods of time.
w3 operatl ng.assigned equ1pment
c ‘[ "«\‘M\‘\\‘{\f‘fﬁ? / P
\_{ 21“;..:3;‘ {
Malntaln mental cap\a_ .

'._,‘ \

oi? maklng sound

-
“ e £

Effectlvely ndle a work enwron_me

Ry

%

J worklng iclosely with’ othersw e 2 -
e working ina multl-taskvenwropment p SN R

24 t

:

a B - g ; . ‘f \ .'
Maintain effective aud|0-V|sual,\d)|scnm|nat|on .and bergep;ron needed for:
I . o~ £

O Dy

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and
department’s safety regulations
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