HipaLco County NOV 242014 ~

Personnel Adjustment Request Form .
HUMAN RESOUR

DEPARTMENT NAME/NUMBER: TAX OFFICE DATE: 11/21/2014
140-001-0002 (Tax Office)
CURRENT POSITION TITLE: CHIEF DEPUTY II CURRENT SLOT #: 140-003-0001 (Special Vehicle Invent)
REQUESTED POSITION TITLE: CHIEF DEPUTY 1II
REQUEST FOR:
I:I New Position |:| Temporary Position D Position Reclassification*® Other __ ADD COST ALLOCATION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount (Tax Office 140-001):

$ 76,407.00 $ 76,407.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Salary Amount (Tax Office/Special Inventory 140-003):

$ 0.00 $ 5,000.00 $ 5,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

|:] Current Department Budget ]:' Annual Budget Cycle |:] Will Require Additional Funds
Other Tax Office/Special Vehicle Inventory Funds (1246)

POSITION Type:

Full Time Employee Part Time Employee El

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary I:] Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt

Non-Exempt [:l Non-Exempt |:|
N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities overseeing the administration of the Special Inventory Pre-Payment Program. No budget impact.

HIDALGO COUNTY Personnel Adjustiment Request Form

DBM 2007-001 Revised: 8/7/2007




Funds available pursuant to Section 23.12(23.122 (p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

S . LQQ“A‘Q%\ \\ ’&ll -\LF FUNDING AVAILABLE IN DEPT. BUDGET YES [I NO

DEPARTMENT HEAD Date .

) J
v e | f/r . : .

2. éﬁ'v%{ M 44{ /ﬂ/ %—// S PERSONNEL PROCEDURES COMPLETED B/YES I__—I NO
HUMAN RESQURCES DIRECTOR vs bt

3 L /é og'[[g!wgr‘ BUDGET PROCEDURES COMPLETED ZKIES D NO

Payl Villarreal J.r

> —

[
DEPARTMENT OF BUDG MANAGEMENT Date

COMMISSIONERS' COURT APPROVAL Date

Personnel Adjustment Request Form
Revised: 8/7/2007

HIDALC
DBM 200




RECEWVED
HipaLco County

NOV 24 2014
Personnel Adjustment Request Form
HUMAN RESOU
\
DEPARTMENT NAME/NUMBER: TAX OFFICE DATE: 11/21/2014
140-001-0003 (Tax Office)
CURRENT POSITION TITLE: Mgr-Tax Coll's Section CURRENT SLOT #: 140-003-0002 (Special Vehicle Invent)
REQUESTED POSITION TITLE: Mgr-Tax Coll's Section
REQUEST FOR:
|:] New Position D Temporary Position |:] Position Reclassification* Other __ADD COST ALLOCATION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount (Tax Office 140-001):

$ 65,507.00 $ 65,507.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Salary Amount (Tax Office/Special Inventory 140-003):
$ 0.00 $ 3,000.00 $ 3,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

I:] Current Department Budget [:I Annual Budget Cycle r_—| Will Require Additional Funds
Other Tax Office/Special Vehicle Inventory Funds (1246)

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary |:| Part Time Temporary ’:l $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt |:| Exempt
Non-Exempt Non-Exempt |:|

N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities administering the auditing, preparation of financial accounting balance sheets, etc., of the Special Inventory Pre-Payment Program.

HIDALGO COUNTY Personnel Adjustment Request Farm
DBM 2007-001 Revised: 8/7/2007



No budget impact. Funds available pursuant to Section 23.12(23.122 (p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

a{a«%ﬂﬂ“——% L

L ul Villarreal J.r FUNDING AVAILABLE IN DEPT. BUDGET
DEPARTMENT HEAD Date

2. é <, M[ﬂ / ﬂ% /% %J/IU’ PERSONNEL PROCEDURES COMPLETED
HUMA/ESOURCES DIRF.CI'OR

3. 03&@ Z[ D /3 BUDGET PROCEDURES COMPLETED

DEPRRTIEIT OF au@ MANAGEMENT Date

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



RECEVED
HipaLco County

Personnel Adjustment Request Formn N0V 242014

HUMAN RESOURGE S

DEPARTMENT NAME/NUMBER: TAX OFFICE SU DATE: 11/21/2014
J‘\ 140-001-0004 (Tax Office)
CURRENT PQSITION TITLE: % Mgr-M\}/Section,“b CURRENT SLOT #: 140-003-0003 (Special Vehicle Invent)
g
¢

A
REQUESTED POSITION TITLE: Mgr-M\}Section

REQUEST FOR:
[ ] New Position [ ] Temporary Posiion [__| Position Reclassification* Other __ ADD COST ALLOCATION
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount (Tax Office 140-001):
$ 60,098.00 $ 60,098.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Salary Amount (Tax Office/Special Inventory 140-003):
$ 0.00 $ 3,000.00 $ 3,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

I:l Current Department Budget I:l Annual Budget Cycle |:| Will Require Additional Funds

Other

POSITION Type:

Tax Office/Special Vehicle Inventory Funds (1246)

L]

Part Time Employee
Object 114

Full Time Employee
Object 113

Enter hourly rate for temp. positions

Full Time Employee Temporary |:|

Part Time Temporary I:' $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I:I Exempt
Non-Exempt Non-Exempt D
N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities administering the auditing, preparation of financial accounting balance sheets, etc., of the Special Inventory Pre-Payment Program.

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



No budget impact. Funds available pursuant to Section 23.12(23.122 (p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L—i%g VQ’QA‘”‘QA‘ -2y

Date |

— -
DEP NTHEAD ) Jf » [

2. W é{ . (/7} f( /}7 ZMA)’ PERSONNEL PROCEDURES COMPLETED
. L= | I [

HUMAN RE RCES DIRECTOR

FUNDING AVAILABLE IN DEPT. BUDGET

Date

3. W&f BUDGET PROCEDURES COMPLETED
rd V
DEPARTIERT (F BUDGHE (PIANAGEMENT

Date

COMMISSIONERS' COURT APPROVAL Date

Personnel Adjustment Request Form

Revised: 8/7/2007



RECEWED
Hiparco County

. NOV 2420
Personnel Adjustment Request Form i
HUMAN RESOUR%@Q
T4
DEPARTMENT NAME/NUMBER: TAX OFFICE DATE: 11/21/2014
A"'d' 140-001-0006 (Tax Office)
CURRENT POSITION TITLE: Mgr-Assessing Section CURRENT SLOT #: 140-003-0004 (Special Vehicle Invent)
W
REQUESTED POSITION TITLE: Mgr-Assessing Section
REQUEST FOR:
|:] New Position D Temporary Position |:| Position Reclassification* Other __ ADD COST ALLOCATION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount (Tax Office 140-001):

$ 56,162.00 $ 56,162.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Salary Amount (Tax Office/Special Inventory 140-003):

$ 0.00 $ 3,000.00 $ 3,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

|:| Current Department Budget I:I Annual Budget Cycle |:I Will Require Additional Funds
Other Tax Office/Special Vehicle Inventory Funds (1246)

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary l:l Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt El Exempt
Non-Exempt Non-Exempt |:|

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities administering the auditing, preparation of financial accounting balance sheets, etc., of the Special Inventory Pre-Payment Program.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



No bydget impact. Funds available pursuant to Section 23.12(23.122 (p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

LQL,Q% -4

1. aul Villarreal J.r FUNDING AVAILABLE IN DEPT. BUDGET
DEPARTMENT HEAD Date /|
éj,‘ié{ é/ C ¥ C) // ¢ Q %/ AJ” PERSONNEL PROCEDURES COMPLETED
[}

SOURCES DIRECTOR Date

BUDGET PROCEDURES COMPLETED

ENT OF EUDG&_&RANAGEMENT Date

YES D NO
= []w
IZ/YES D NO

COMMISSIONERS' COURT APPROVAL Date

Personnel Adjustment Request Form
Revised: 8/7/2007



RECEVED
HiparLco County

" NC 242014
Personnel Adjustment Request Form

HUMAN RESOUR

DEPARTMENT NAME/NUMBER: TAX OFFICE DATE: 11/21/2014
140-001-0007 (Tax Office)
CURRENT POSITION TITLE: Account's Report Specialist CURRENT SLOT #: 140-003-0005 (Special Vehicle Invent)
REQUESTED POSITION TITLE: Account's Report Specialist
REQUEST FOR:
I:l New Position I:I Temporary Position ]:l Position Reclassification™ Other __ADD COST ALLOCATION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount (Tax Office 140-001):

$ 54,349.00 $ 54,349.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Salary Amount (Tax Office/Special Inventory 140-003):

$ 0.00 $ 3,000.00 $ 3,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

El Current Department Budget |—_—, Annual Budget Cycle I:, Will Require Additional Funds
Other Tax Office/Special Vehicle Inventory Funds (1246)

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary I:l Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I:I Exempt |_'—_|
Non-Exempt Non-Exempt

N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities generating system accounting special reports for the Special Inventory Pre-Payment Program.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



No budget impact. Funds available pursuant to Section 23.12(23.122 (p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. Paul Villarreal J.r AA’\% FUNDING AVAILABLE IN DEPT. BUDGET

DEPARTMENT HEAD  _, Date

2 éﬁ g‘ Mq 3/‘//\-‘-— PERSONNEL PROCEDURES COMPLETED
HUMAN R RCES DIRECI'OR Date
3. OE[%ZZJ Jr BUDGET PROCEDURES COMPLETED
Date

DEPARTITERT oﬁaun(é,a/MANAGEMENT

YES D NO

H= [w
e [

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY

DBMm 2007-001

Personnel Adjustment Request Farm
Revised: 8/7/2007



RECE'VE|
HipaLco County Z

S : NOV 24
=\ o Personnel Adjustment Request Form 42014
- i e . =
-, A -
LEXRR HUMAN RESOUR
DEPARTMENT NAME/NUMBER: TAX OFFICE DATE: 11/21/2014
140-001-0008 (Tax Office)
CURRENT POSITION TITLE: Accountant IV CURRENT SLOT #: 140-003-0006 (Special Vehicle Invent)
REQUESTED POSITION TITLE: Accountant IV
REQUEST FOR:
[ ] New Position [ ] Temporary Poson [_| Position Reclassification* Other __ADD COST ALLOCATION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount (Tax Office 140-001):

$ 52,002.00 $ 52,002.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Salary Amount (Tax Office/Special Inventory 140-003):

$ 0.00 $ 3,000.00 $ 3,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds
Other Tax Office/Special Vehicle Inventory Funds (1246)

POSITION Type:

Full Time Employee Part Time Employee I___l

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary D Part Time Temporary I:' $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt D Exempt [—_l
Non-Exempt Non-Exempt

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities auditing for the Special Inventory Pre-Payment Program.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



No budget impact. Funds available pursuant to Section 23.12(23.122 (p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

»O%LXQQW% au-g

Paul Villarreal J.r FUNDING AVAILABLE IN DEPT. BUDGET YES D NO

DEPARTMENT HEAD Dat:
@W’ ﬁ 7 ﬂ 5 PERSONNEL PROCEDURES COMPLETED YES D NO

HUMAN URCES DIRECTOR \'/ 4 V Date
3. Q Q% Z{b &2 ("~ BUDGET PROCEDURES COMPLETED [Z/YES |:| NO

rg
DEp;m‘ﬁENT OF Bgaﬁé & MANAGEMENT Date

COMMISSIONERS' COURT APPROVAL Date

GO COUNTY Personnel Adjustment Request Form
007-001 Revised: 8/7/2007




RECENVED
HipaLco County
Personnel Adjustment Request Form

NOV 242014

HUMAN RESOURQE

DEPARTMENT NAME/NUMBER: ~ TAX OFFICE DATE: 11/21/2014
140-001-0012 (Tax Office)
CURRENT POSITION TITLE: Accountant IIT CURRENT SLOT #: 140-003-0007 (Special Vehicle Invent)
REQUESTED POSITION TITLE: Accountant III
REQUEST FOR:
[ ] New Position [ ] Temporary Positon [ | Position Reclassification* Other __ ADD COST ALLOCATION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount (Tax Office 140-001):

$ 47,703.00 $ 47,703.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Salary Amount (Tax Office/Special Inventory 140-003):
$ 0.00 $ 3,000.00 $ 3,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget Ij Annual Budget Cycle D Will Require Additional Funds
Other Tax Office/Special Vehicle Inventory Funds (1246)

POSITION Type:

Full Time Employee Part Time Employee I:I

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary I___' Part Time Temporary [—__I $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt D Exempt |
Non-Exempt Non-Exempt

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities preparing financial accounting balance sheets and bank reconciliations for the Special Inventory Pre-Payment Program.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



No budget impact. Funds available pursuant to Section 23.12(23.122 (p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

Wm{&»{} g

1. Paul Villarreal J.r FUNDING AVAILABLE IN DEPT. BUDGET

DEPARTMENT HEAD Date -

C/ 4 -

ZI’%( & /#7 PERSONNEL PROCEDURES COMPLETED
HUMAN R| URCES DIRECTOR ate

3, é Q%!@ Z,Z"f' £ BUDGET PROCEDURES COMPLETED

o
DESARTHENT OF B@J MANAGEMENT Date

X| ves

[]
ES |:I NO
[]

<

ES

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY

DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



RECEVED

HiparLco County
Personnel Adjustment Request Form

NOV 24214

HUMAN RESOMIRC

DEPARTMENT NAME/NUMBER: TAX OFFICE DATE: 11/21/2014
140-001-0138 (Tax Office)
CURRENT POSITION TITLE: Internal Auditor III CURRENT SLOT #: 140-003-0008 (Special Vehicle Invent)

REQUESTED POSITION TITLE: Internal Auditor III

REQUEST FOR:
[ ] New Position [ ] Temporary Positon [__| Position Reclassification* Other _ ADD COST ALLOCATION
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount (Tax Office 140-001):
$ 48,149.00 $ 48,149.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Salary Amount (Tax Office/Special Inventory 140-003):
$ 0.00 $ 3,000.00 $ 3,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

!:l Current Department Budget |:, Annual Budget Cycle I:l Will Require Additional Funds

Other

POSITION Type:

Tax Office/Special Vehicle Inventory Funds (1246)

L]

Part Time Employee
Object 114

Full Time Employee
Object 113

Enter hourly rate for temp. positions

Full Time Employee Temporary D

Part Time Temporary l:l $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt [:l Exempt I:]
Non-Exempt Non-Exempt
N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities assisting with the auditing, and preparing financial accounting balance sheets and bank reconciliations for the Special Inventory

Personnel Adjustment Request Form

Revised: 8/7/2007



Pre-Payment Programl. No budget impact. Funds available pursuant to Section 23.12(23.122 (p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. Paul Villarreal J.r FUNDING AVAILABLE IN DEPT. BUDGET

EPAgmNTHEAD 1 A Date -

z—f % % /4 ﬁ' ¥Z/ '3 PERSONNEL PROCEDURES COMPLETED
HUMANFSOURCES DIRE Date
2%[2‘ Z’Z-f_/ £ BUDGET PROCEDURES COMPLETED

RTM«OF uD & MANAGEMENT Date

YES D NO

Yes |:| NO
A O w

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY

DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Hiparco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: TAX OFFICE DATE: 11/21/2014
140-001-0005 (Tax Office)
CURRENT POSITION TITLE: CHIEF FRAUD INVESTIGATOR CURRENT SLOT #:  140-003-0009 (Special Vehicle Invent)
REQUESTED POSITION TITLE: CHIEF FRAUD INVESTIGATOR
REQUEST FOR:
|:| New Position |:| Temporary Position |:| Position Reclassification* Other __ADD COST ALLOCATION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount (Tax Office 140-001):

$ 54,203.00 $ 54,203.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Salary Amount (Tax Office/Special Inventory 140-003):

$ 0.00 $ 3,000.00 $ 3,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

|:| Current Department Budget I:l Annual Budget Cycle |:| Will Require Additional Funds
Other Tax Office/Special Vehicle Inventory Funds (1246)

POSITION Type:

Full Time Employee Part Time Employee D TN

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary [:I Part Time Temporary [:l $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt D Exempt
Non-Exempt Non-Exempt D

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Additional responsibilities policing car dealers to insure proper guidelines are followed in collecting Special Inventory taxes. No budget impact.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



Funds available pursuant to Section 23.12(23,122(p) of the Texas Property Tax Code.

NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

n/a

COMMENTS: (Any comments you wish to make regarding this request)

Funded through special revenue account #1246.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

M\C&lw%

1 Paul Villarreal Jr. 11/24/14 FUNDING AVAILABLE IN DEPT. BUDGET YES D

Date

Z/L/ﬁﬁ PERSONNEL PROCEDURES COMPLETED Eé |:| NO
HUMA URCES DIRECTH Date

3. Q%éﬁléﬁ( BUDGET PROCEDURES COMPLETED Eﬂzs D NO

DEPARTMENT HEAD
4

-~
P4

"DEPARTMENT OF BUBGET & MANAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



RECE!VED

HipaLco County MAR 0 6 2015

Personnel Adjustment Request Form| HUMANRESOURCES||

DEPARTMENT NAME/NUMBER: Tax Office #140 SCOFFLAW FUND DATE: 02/17/2015

CURRENT POSITION TITLE: CURRENT SLOT. #: 1,2

REQUESTED POSITION TITLE: ~ SCOFFLAW DEPUTY CLERK
(For new positions or reclassifications)

REQUEST FOR:

[ New Position [l Temporary Position [] Position Reclassification* Other CREATE

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
30,0!)3-@ )(4 'Blap- l_PDID‘D,dD W’
Salary Amount: $ 0.0 $ 30:060.00 $ 36;866:60
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

] Current Department Budget [] Annual Budget Cycle OJ Will Require Additional Funds

Other No Budget Impact .

POSITION Type:
Full Time Employee Part Time Employee ,:]
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt E’ Exempt I:I
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

AFTER REVIEWING TAX OFFICE STAFF, A GREAT NEED EXISTS FOR (2) SCOFFLAW DEPUTY CLERK I'S TO ASSIST IN ADMINISTERING

THE SCOFFLAW PROGRAM.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007

U




NEW POSITION: Brief job description and attach a copy of the new job description.

See attached.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

n/a

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

See Attached.

COMMENTS: (Any comments you wish to make regarding this request)

No Budget Impact./To be funded within Department's SCOFFLAW FUND.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

PRI

Paul Villarreal Jr. PCC 2/17/2015
TMENT HEA) [/ / DATE FUNDING AVAILABLE IN DEPT. BUDGET YES [ NO
(oSl A LT '4 2/ Yo s
HUMAN URCES DIREGTOR™ [ 4 DATE  ° PERSONNEL PROCEDURES COMPLETED YEs [] no
03/ J1r s~
EffT OFBUYDGET & MANAGEMENT DATE 7 BUDGET PROCEDURES COMPLETED YES [] NO
4, ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



