DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE / 280
CURRENT POSITION TITLE: COMMUNITY SERVICE SPECIALIST

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

|:| New Position D Temporary Position E] Position Reclassification*

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Hiavrco County
Personnel Adjustment Request Form

DATE: 2/17/15 __

CURRENT SLOT. #: 002-398

Other DELETE POSITION

Salary Amount: $ 31,404.00 $ 0.00 $ ($31,404.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
Current Department Budget [:] Annual Budget Cycle D Will Require Additional Funds
D Other
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary I:’ Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week

CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A I:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

DELETING VACANT POSITION.

Duration (2 weeks, 3 months, etc.)

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET YES [] nO

2.
PERSONNEL PROCEDURES COMPLETED YEs [ NO

3.
“DERARTMENT OF BIDGET & MANAGEMENT DATE [ BUDGET PROCEDURES COMPLETED YES [] NO

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Personnel Adjustment Request Form
Revised: 8/7/2007

DBM 2007-001
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DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE / 280 DATE: 2/17/15 X]N RFSOO%
CURRENT POSITION TITLE: CURRENT SLOT. #: 002-424
REQUESTED POSITION TITLE: PLUMBER|
(For new positions or reclassifications)
REQUEST FOR:

New Position |:| Temporary Position D Position Reclassification® D Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ 0.00 $ 32,928.00 $ 32,928.00

Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
| Current Department Budget |:| Annual Budget Cycle Will Require Additional Funds
I——_--I Other
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114
Enter hourly rate for temp. positions

Full Time Temporary ‘:I Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt D Exempt I:]
Non-Exempt Non-Exempt
O
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
THIS POSITION IS BEING CREATED TO MAINTAIN THE DAILY NEEDS OF THE SHERIFF'S OFFICE. WE CURRENTLY HAVE ONE PLUMBER
FOR THE ENTIRE SHERIFF'S OFFICE, WHICH CONSIST OF 7 FACILITIES (ADULT DETENTION, LAW ENFORCMENT, TRAINING ACADEMY,
MOTOR POOL, EAST SIDE SUBSTATION, COURTHOUSE, AND SUBSTATION).

"-0-..,___

HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

PERSONNEL PROCEDURES COMPLETED

03/:1 /za (s

DEPFRTMENT OFBUDGET & MANAGEMENT DATE ' BUDGET PROCEDURES COMPLETED

YES [ NO

YES D NO

E(YES |:| NO

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY SHERIFF’S OFFICE

GENERAL DESCRIPTION

Performs skllled/full Journey Ievel duties under limited supervrsuon to |nstall repair, or
maintain plumblng system (l e water drarn .and gas) systems in County owned and
mamtalned burldlngs - RS LT

|n the County

Instal]s and repalrs gas and waterlines and drains and sewer Ilnes Checks and repalrs
gas leaks L ;
Repalrs breaks |n underground water and drain lines; May mstall and repalr sprlnkler
systems : ; S

On call for emergency repalrs of plumbrng and sewage systems -

Unstops drain ||nes

Installs, repalrs replaces faucets sr s; toilets; s :wers and other plumblng fxtures
Winterizes bwldlngs (if needed) to Ilmrt freeze damage to plumbrng systems

Performs preventlve malntenance on aII plumblng (water gas,; .and sewer) equipment,
fixtures, etc. and ellmlnates severe problerns ,that could be- the cause of major down
time : P

S _'

Informs supervisor of parts, equipment, and other supplies that are necessary to do the
job; keeps necessary parts and supplies on hand for common projects

Cleans work area and maintains plumbing shop and tools, including assigned vehicle

Performs other duties as assigned

GENERAL QUALIFICATION GUIDELINES

- ]
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Experience and Education

Journeyman's Plumber’s Llcense requnred

Three to five (3-5) years |n the plumblng f eld ln commercnal plumbrng maintenance
and/or repair S . :

Certlflcates, Llcenses, Reglstratlon

Must have a current valld Texas motor vehicle operator s Ilcense and acceptable driving
record requrred S : : R

Must be able to be lnsure' 'vby the County s msurance carrle

PHYSICAL DEMANDS

The physrcal demandsdescnbed here are representatrve’of thos'{vithat must be met by
an. employee to successfully perform the essential functlons [¢) f ob -

While performlng the dutles of this job, the employee is regularly requrred to. talk or
hear.. The employee frequently is required to stand. The .employee is occasnonally
required to'walk; sit;- use- hands to find, handle, or feel objects tools or controls reach
with hands and arms cllmb or balance; stoop and kneel : S e

The employee must occasronally lift and/or move over 25 pounds Specrflc V|S|on
abilities requrred by thrs job rnclude close vrsron depth perceptlon and the ablllty to
adjust focus hoL T , S . .

WORK ENVIRONMENT

The work envrronment characterlstlcs descrlbed here are representatlve of those an
employee encounter while performing the essential functlons of this job.

The noise level in the work environment is,.u'suallly Emo'derate L
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

o sitting for extended periods of time
o standing for extended periods of time
e operating assigned equipment

Maintain mental capacity which permits:

o making sound decisions and using good judgment
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e demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:

.n B

e working closely w:th others .
o worklng ina multx-task enwronment

Maintain effectlve audno-vnsual dlscrlmlnatlon and perceptlon needed for

. making obServations :
o reading and writing S e
« . operating assigned equment e
e communication with.others - PR B
- e ' required to follow the Hidalgo County Acmdent Preventlon Plan and department’
safety regulatlons o : . ,

e e et ]
e} — — — — — — — — — — — — — — — — — — — — — — — ———
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