HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pct 2 Parks/ 122-008 DATE: 3/31/2015

CURRENT POSITION TITLE: Maintenance | CURRENT SLOT. #: 0005

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:

] New Position [] Temporary Position [] Position Reclassification* Other Delete Position

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount:  $ 20,965.00 $ 0 $ (20,965.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

O Current Department Budget D Annual Budget Cycle [:] Will Require Additional Funds

Other Savings from deletion to fund creation of Position.

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary l:l Part Time Temporary I:] $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:] Exempt D
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Precinct 2 Re-organization plan.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

The position is vacant

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

BIX1S
DATE FUNDING AVAILABLE IN DEPT. BUDGET YES D NO
ATE PERSONNEL PROCEDURES COMPLETED m/{l:‘ NO
03@2{2 Il
DA BUDGET PROCEDURES COMPLETED E/YES |:| NO
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pct 2 Parks/ 122-008 DATE: 3/31/2015
CURRENT POSITION TITLE: Maintenance | CURRENT SLOT. #: 0011
REQUESTED POSITION TITLE:

(For new positions or reclassifications)

REQUEST FOR:

(] New Position (] Temporary Position [ Position Reclassification* Other Delete Position
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 22,954.00 $ 0 s (22,954.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

O Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

Other Savings from deletion to fund creation of Position.

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:I Exempt D
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Precinct 2 Re-organization plan.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

The position is vacant

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

i

D, FUNDING AVAILABLE IN DEPT. BUDGET IDAES D NO
2.

E PERSONNEL PROCEDURES COMPLETED YES [:l NO
1

3. 2/2e

DA BUDGET PROCEDURES COMPLETED 'IE( YES [:l NO
4. COMMISSIONERS COURT APPROVAL DATE

Personnel Adjustment Request Form

HIDALGO COUNTY
Revised: 8/7/2007

DBM 2007-001



Hiavrco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pct 2 Parks / 122-008 DATE: 3/31/2015

CURRENT POSITION TITLE: CURRENT SLOT. #:

REQUESTED POSITION TITLE: Maintenance IV - Slot#0038
(For new positions or reclassifications)

REQUEST FOR:

New Position |:| Temporary Position |:| Position Reclassification* |:| Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

0 $ 34,589.00 $ 34,589.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount: $

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle O Will Require Additional Funds

Other To be funded from savings from Pct 2 Parks Deleted Positions

POSITION Type:
Full Time Employee Part Time Employee I:I
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:I Exempt I:I
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Precinct 2 Re-organization Plan.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1.
D FUNDING AVAILABLE IN DEPT. BUDGET B/YES [] no

2 3

AUMAR AT, PERSONNEL PROCEDURES COMPLETED YES [ nO
o 10F L. 3 J

PERARTMEST OF @T & MANAGEMENT DA BUDGET PROCEDURES COMPLETED YES [] NO
4,  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



HIDALGO COUNTY PRECINCT #2

MAINTENANC

Maintains and repalrs electri
accessones replaces and resea
Requusmons matenals and eq
calculates materlal and Iabor costs .and orders. parts and supplles to complete work
orders »

i
g

Repairs or oversees repairs to electronic.equipment
Assembles, installs, repairs, and maihtains mo r furniture systems

May perform workshop operations to fabricate specialized items needed for project work
or to refinish furniture, doors, and paneling

May perform welding, brazing, or soldering operations to reconstruct or fabricate metal
work

May maintain and repair machinery, equipment, systems, or components

May train others
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May supervise the work of others

Performs related work as ass:gned

5 x

GENERAL QUALIFICATION GUIDELINES

v vocational

equupment ‘to perfo n
drawmgs dlagramsr f

‘lii l

amtenance to follow mstr}u}v,,

. :;read and“‘mterpret
Iueprlnts to train others; and’ S

vise the work of others

While performmg the dutles of this, jOb the employee ’IS regularly requwed to talk or
hear The employee frequently lS reqwred to stand The employee is occasnonally

The employee must occasnonally llft and/or ‘move over 25 pounds. Specific vision
abilities required by this job include close vision, depth perception, and the ability to
adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.

]
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SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may mclude the followmg .

* sitting for extended periods of tlme

. operatmg assngned equnpment

Maintain mental capacuty WhICh permlts
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