HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: HIDTA US TREASURY (270-012) DATE: 5/7/2015

CURRENT POSITION TITLE: = CURRENT SLOT #: 270-0012-0001 & 0002

REQUESTED POSITION TITLE: = CRIMINAL INVESTIGATOR II

REQUEST FOR:

New Position D Temporary Position D Position Reclassification*® I:] Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

HIDTA US TREASURY (270-012) Salary Amount:

$ 0.00 $ 60,000 x 2 positions $ 120,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Salary Amount:
$ 0.00 $ 0.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [ ] Annual Budget Cycle [ ] will Require Additional Funds
[ ] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary |:| Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt I:I
Non-Exempt |___| Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

THE POSITION IS NEEDED TO FULFILL THE CRIMINAL DISTRICT ATTORNEY'S OFFICE/ HIDTA DEPARTMENT'S STATUTORY DUTIES

AND OBJECTIVES.

HIDALGO COUNTY Personnel Adjustment Request Form
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NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

l 5 FUNDING AVAILABLE IN DEPT, BUDGET

PERSONNEL PROCEDURES COMPLETED

Date

—
,5 ,5 BUDGET PROCEDURES COMPLETED

YES NO
La ' nap—
DEPARTMENT OF BUDG}r& MANAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY e

DBM 2007-001




HIDALGO COUNTY DISTRICT ATTORNEY'S OFFICE

CRIMINAL INVESTIGATOR Il

GENERAL DESCRIPTION

T

Performs rn“i'd Ievel crlmlnal lnvestlgatlon work; Investlgate assrgned cnmmal activities.
Perform. supplementary mvestngatlon to assist prosecutors in case. preparatlons Make

arrests and file. cnmlnal cases 4.

EXAMPLES OF WORK PERFORMED

lnvestrgates alI types crrmlnal actlvmes and assists- prosecutor "rn case preparatlon

Testifies in crlmlnal tnals

r," i

Performs all other related dutles as assrgned

GENERAL QUALIFICATION GUIDELINES

Experience and Education

Three (3) years of experience in related field functioning as a law enforcement officer

Associate's degree in Law Enforcement

Certificates, Licenses, Registrations
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Texas Peace Officer certification from the Texas Commission of Law Enforcement
Officer Standards and Education (TCLEOSE)

Mandatory firearms quallflcatlon and physncal trammg

Knowledge, Skllls, and Abllltles

‘‘‘‘‘

Excellent verbal and wntten communlcatlon Skl||S are necessary

Skill is requ1red in preparmg wntten products and oral presentatlons ,

l".-

Ablllty to thmk Iogrcally )and,, jectlvely

| ,rlyr~ :veqmred to: talk or
‘mployee is* occasmnally

The employee must occasronally
abilities required by this jOb |nclud
adjust focus: ‘

WORK ENVIR6NMENT-

The work envrronment characterlstlcs descrlbed here are representatlve of those an
employee encounter while performlng the essentlal functlons of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

» sitting for extended periods of time
» operating assigned equipment
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Maintain mental capacity which permits:

+ making sound decisions and using good judgment
» demonstrating mtellectual capabllltles

Effectively handle a work envnronment and condltlons Wthh mvolve

* WOI"klng c|os€|y Wlth Others TR

i maklng observatl
. readlng and wntm L
e operatmg aSS|gned equupment
. communlcatlon' |th others

S
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