HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 121-005 DATE: 6/5/2015
CURRENT POSITION TITLE: DIESEL MECHANIC CURRENT SLOT #: 0078
REQUESTED POSITION TITLE: DIESEL MECHANIC II
REQUEST FOR:

D New Position D Temporary Position Position Reclassification*® E’ Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

$ 43,260.00 $ 39,649.00 $ (3,611.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [____l Annual Budget Cycle |:[ Will Require Additional Funds
[ ] other

POSITION Type:

Full Time Employee I:l Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee I:l Part Time Temporary |:] $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt |:| Exempt |:|
Non-Exempt Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Position is incurring additional duties to meet the department needs.

Personnel Adjust

2nt Request Form

Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

Position is incurring additional duties to meet the department needs.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

lg /5/ /5 FUNDING AVAILABLE IN DEPT. BUDGET

Date

~

l w’ PERSONNEL PROCEDURES COMPLETED
te

1 ( BUDGET PROCEDURES COMPLETED

Dat

COMMISSONERS' COURT APPROVAL Date

Pe




HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 121-665 @13 DATE: 6/5/2015

I

MECHANIC III CURRENT SLOT #: 0003

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE: MECHANIC IV

REQUEST FOR:

|:| New Position I:l Other

D Temporary Position Position Reclassification*®

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount:

$ 36,039.00 $ 39,649.00 $

3,610.00

Current Budgeted Salary Proposed Budgeted Salary

Position to be funded from one of the following:

Current Department Budget I:l Annual Budget Cycle

|:| Other

Net Change

[ will Require Additional Funds

POSITION Type:

[]

Full Time Employee Part Time Employee

Object 114 Enter hourly rate for temp. positions

Object 113

Part Time Temporary [:] $

L]

Full Time Employee

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt [:l Exempt [:l
Non-Exempt Non-Exempt
N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Position is incurring additional duties to meet the department needs.

HIDALGO COUNTY

DBM 2007-001

Parsonnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

Position is incurring additional duties to meet the department needs.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

(_Q / 5/ , g FUNDING AVAILABLE IN DEPT. BUDGET
—

I ,! PERSONNEL PROCEDURES COMPLETED

Dal

ate

3. &lﬂ[kl {7 BUDGET PROCEDURES COMPLETED
[~
EPARTMENT OF BUDGE@)AGEMENT Date

YES D NO

o [ w
A [

COMMISSONERS' COURT APPROVAL Date

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY PRECINCT #1

DIESEL MEGHANIC I

\
\‘

GENERAL DESCRIPTION e

Under the supervrsuon of the Dlrector of Fleld Operatlons .%Performs inspection,
‘such as” trucks trallers forklifts,
glnes transmlssrons brake systems /electncal

dlesel en

trouBIe shootlng, steenng
on, the vehlcle Ensures sel

(

L

'recrnct vehicles and equipment mcludrng

k!

Iarge and small pr
alternatlve gfuel-powe*red equrpment

it

,,plan and perform work as necessary 3

~ ‘.-

Recelve work ord er

and mspectlon to assure malftrnctlons have been corrected and equrpment is
functioning properly R o

Rebuild, replace, oF- overhaul en '|nes transmlssrons dlfferentlals starters generators,
braking systems, cIutches carburetor systems electrlcal systems, and other

s

mechanical assemblies R i

Perform engine tune-ups and ignition system adjustments as necessary; inspect, adjust
and reline brakes within specific guidelines

Diagnose and repair engine systems, such as distributors, coils, alternators, starters,
and related systems

"\ _____________]
ApprovedbyCCon_______,2014 Page 1



GENERAL QUALIFICATION GUIDELINES

Experience and Educatlon

Graduation from a- hlgh school or equuvalent (GED)

AAAAAA

experlence as a dlesel mechamc or, have a Journeyman 'S, card ' f

Certlf' cates, Llcenses, Reglstratlon o

Ablllty to- read and il "
mstructlons and pro

preferred

Ablllty fo calculate fgures an
multlpllcatlon and division . - -

Ability to understand and follow wntten and oral mstructlons and dlrectlves -
Must be able to perform dutles of Mechanlc l and II |
Employee may be assrgned other dutles in addltlon to those llsted

Duties may change accordlng to the: changmg needs of the County
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job

While performing the duties of this job, the employee is regularly required to talk or
hear. The employee frequently is required to stand. The employee is occasionally
required to walk; sit; use hands to find, handle, or feel objects, tools or controls; reach
with hands and arms; climb or balance; stoop and kneel

ApprovedbyCCon______,2014 Page 2



The employee must occasionally lift and/or move over fifty (50) pounds. Specific vision
abilities required by this job mclude close vnsnon depth perception, and the ability to
adjust focus S

WORK ENVIRONMENT

The work envuronment charactenstlcs described here are representatlve of those an
employee encounter whlle performlng the essential functrons of thls job -

The nouse Ievel in the work envnronment is usually moderate "

SAFETY REQUIREMENTS»‘

Malntaln physrcal condltlons appropnate to the performance of asmgned dut|es and
respon3|bllltles whlch may lnclude the following: o 3 o

f»rSlt’[Ir;lg for: extended penods of time L v
e standlng for extended periods of time AT
}}_.» operatrngassrgned equupment A

Malntarn mental c : _acny Wthh permits:

B é maklng sound decnsnons and using good judgment
demonstratlng lntellectual capablhtles .

Effectlvely handle a work enwronment and condltlons Wthh |nvolve s
« “working closely with others - T e
. workung ina multl-task enwronment

Maintain effe\g,tive audio-vis'u_al drscnmlnatlon and perception needed for: -

making observations

reading and writing .

operating assigned e'q‘uipment

communication with others

required to follow the Hidalgo County Acmdent Prevention Plan and department’s
safety regulations

OO ——
R RBRBBRBBByRyB———dV8d&ddJd/m//™/™/////—/—/—/—————— ™ —m  — /e e e e, el  —— — — — — — — — — — —
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HIDALGO COUNTY PRECINCTS

MEGHANIC IV

GENERAL DESCRIPTION

Performs advanced (senlor-level) motor vehlcle malntenance and equment repair
work. Work lnvolves .estimating: repairs, requisitioning parts_and- supplles: maintaining
records of work performed and overseeing_th \ -operation of a- motor- vehicle and
equrpment repalr shop'“‘/ May_;asmgn and/or supérvise the.work of: others Works under
I|m|ted superV|S|on W|t, _conS|derabIe latitude for thefs nltlatlve and mdependent
judgment , : '

EXAMPLES OF WO K‘:PERFORMED

vehlcle components and systems‘ o

Reqwsmons supplies, checks dellve" s, malntalns records of purchases and
requisitions, and distributes supplles :

Diagnoses and 'repairs all fUnctio'ns and,controlling 'system of the vehicle

Discuss malfunctlons warrantles parts and servrces W|th mechanlcs drivers, and
manufacturing representatlves |

i

Instructs mechanics in proper repair‘ procedures and use of automated testing
equipment

Inspects vehicles and estimates repairs
Prepares periodic reports and purchase orders
May assign and/or supervise the work of others

Performs related work as assigned

ApprovedbyCCon______ ,2014 Page 1



GENERAL QUALIFICATION GUIDELINES

souy O o

Experience and Educatlon

ViR

Four to five (4- 5) years of experlence in motor vehlcle repalr andxmamtenance work

Graduatlon from a hlgh school or equwalent (GED) certlf cate in automotlve repair

Experlence and educatlon may be substituted for one another

Certlf' cates, Llcenses and Reglstratlon

electrlcal and comp enzed ‘systems and emission control syste
i {a\

Sklll in locatlng and dragnosmg defectlve mechanical problems ;

Abrllty to work wuth -»electronlc and computerlzed dlagnostlc equnpment to; apply
mechanlcal knowledge to the repalr and malntenance' echamcal equrpment

Malntaln accurate records .
Assign and/or superwse the wo k-Ofic
PHYSICAL DEMANDS

The physical demands descrlbed here are representatrve of those that must be met by
an employee to successfully perform the essentlal functlons of this job

3')

hear. The employee frequently is requrred to stand. The employee is occasionally
required to walk; sit; use hands to find, handle, or feel objects, tools or controls; reach
with hands and arms; climb or balance; stoop and kneel

The employee must occasionally lift and/or move over 25 pounds. Specific vision
abilities required by this job include close vision, depth perception, and the ability to
adjust focus

WORK ENVIRONMENT:

Approved by CC on ,2014 Page 2



The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job

The noise level in the work enyi_rpnmént is usually moderate
SAFETY REQUIREMENTS: |

Maintain phyS|caI condltlons appropriate to the performance of aSS|gned duties and
responsubllltues WhICh may mclude the following: ,

o snttlng for, extended perlods oftime
‘:-' standlng for extended per .dslof time
operatlng asmgned €

Mamtam mental capa’l""ty Wthh permlts

" ;‘oj maklng sound demsnons and using good Judgment
demonstratln ‘:lntellectual capabilities

Effectlvely handle a work envnronment and conditions WhICh |nvo|ve_ e
‘o worklng closely with others
. ‘working in, a multl-task environment

Malntaln effectlve audlo-wsual discrimination and perceptlon needed for

making observat|ons VIS L ',Aj.;}, '
readingand writng -~ L. 0 T =
“operating a33|gned equipmer .
communication with othe, S ' :
required to follow the Hldalgo ;County ACCIdent Prevention Plan and department’
safety. regulatlons

I —
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