HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ~ SHERIFF'S OFFICE (280 - DDQ) DATE: 6/10/2015

CURRENT POSITION TITLE: SR. DEPUTY SHERIFF STEP IV CURRENT SLOT #: C&%-.-OZ‘I

REQUESTED POSITION TITLE:  SRTDEPUTY SHERIFF-STER-IV-

REQUEST FOR:
Delete  dum-
[ ] Newpositon ~ [_] Temporary Positon [ | Position Reclassification® [X] oOther _ Interdepartmentaltransfer,

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: >z < ¥ 41, 73¢d 7
$ 47,734.00 $ 47,234.00 $ 660
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
| )24 <5000 7
$ 500.00 $ 560700 $ ~8:00-
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

E Current Department Budget |:I Annual Budget Cycle |:| Will Require Additional Funds

]:] Other

POSITION Type:

Full Time Employee IZ] Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee [:] Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt |:|

Non-Exempt |—_x—| Non-Exempt E

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Changing funding sources from Jail budget (Acc#5-1100-423-21-280-002-0-113) to the Sheriff's Budget (Acc# 5-1100-421-

00-280-001-0113). Transferring the funds from a vacant Sr. Deputy Sheriff Step IV slot from the Jail budget to create

Sr. Deputy Sheriff Step 1V slot in Sheriff's Budget.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1\_/<\N\/ /\ (;)Q/\\\/l (O ! fOl |S FUNDING AVAILABLE IN DEPT. BUDGET

Dat
/

/ ,] PERSONNEL PROCEDURES COMPLETED

ate

MAN RE RCES DIRECTOR

; <l —

7
DM OF BU@&ANAGEMEN’Y Date

Q /1.4 & BUDGET PROCEDURES COMPLETED

[x] ves

NO

[]

NO

]

COMMISSIONERS' COURT APPROVAL Date



HipaLco County
Personnel Adjustment Request Form

ZCEIVEN

~  J
DEPARTMENT NAME/NUMBER:  SHERIFF'S OFFICE /(ZBO—DD | ) DATE: 6/18/2015 O’_\',
420
CURRENT POSITION TITLE: CURRENT SLOT #: 001-419 JUN 18 2015
<. &
REQUESTED POSITION TITLE:  SR. DEPUTY SHERIFF STEP IV (&) C{f’
N RESO

REQUEST FOR:

EI New Position |:| Temporary Position r_—] Position Reclassification* EI Other
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:

$ 0.00 $ 47,734.00 $ 47,734.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
$ 0.00 $ 500.00 $ 500.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

El Current Department Budget [:I Annual Budget Cycle I:l Will Require Additional Funds

[ ] other
POSITION Type:
Full Time Employee Izl Part Time Employee |:|
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee D Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt I:I

Non-Exempt E Non-Exempt IZ|

N/A (]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Changing funding sources from Jail budget (Acc#5-1100-423-21-280-002-0-113) to the Sheriff's Budget (Acc# 5-1100-421-

0”
00-280-001-113). Transferring the funds from a vacant Sr. Deputy Sheriff Step IV slot from the Jail budget to create

Sr. Deputy Sheriff Step IV slot in Sheriff's Budget.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

-

(g h Y ,l %}NDING AVAILABLE IN DEPT. BUDGET

_A&/W\v
&

MaN REEOURCES DIRECTOR
] L

Dat

l PERSONNEL PROCEDURES COMPLETED

ate

" &
DEPRRTMENT OF BUDGET & MANAGEMENT

o(‘,j }4/1 w,d" BUDGET PROCEDURES COMPLETED
v ]

Date

[l ves [ o
0

- O
A

COMMISSIONERS' COURT APPROVAL

Date



HIDALGO COUNTY SHERIFF’S OFFICE

whlch assigned, may perform any’of“the followmg dutie

§

cailISaand routine complaints andf;uwak" ‘
Wt ; L }

dlre;‘

Keep records of actlwtles andi,
and investigations

B
ordinance and/or resolution

Serve felony, misdemeanor and mental commltment warrants and make arrests
Serve court papers including writs, summons, subpoenas, capias, etc.

Question witnesses and suspects and take statements and depositions

Assist other law enforcement agencies as needed

Perform surveillance of suspects and assigned locations

Meet with informants and conduct undercover narcotics work
m
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Handle and care for dogs involved in narcotics investigations

Conduct background mvestrgatrons on appllcants for law enforcements and corrections
positions Y

i

'

Serve as a bailff in county é’h‘d;gistriét;gburts

s

Gather and Iabel \.e\ridé'née, ta_ke.,photographsﬁanwd_.'ﬁvnderprintsj, gua

rd and transport
pnsonersvand testlfy in court

May address and work wrth communrty groups to promote good publrc relati,ons and to
mform crtrzens of pollce actmtle "and crrme preventron ‘ :

enforcement offi crals

Keep records of activities and makes reports concernlng crimes, complalnts accidents
and mvestlgatlons : : )

File cases with Dlstrlct Attorney, U S Attorney, or Hldalgo County Juvenlle authorities

Make lawful arrests for vrolatrons of laws for the State of Texas and local government
ordinance and/or resolution

Serve felony, misdemeanor and mental commitment warrants and make arrests
Question witnesses and suspects and take statements
Assist other law enforcement agencies as needed

May handle and care for dogs involved in narcotics investigations

|
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Gather and label evidence, take photographs and fingerprints, guard and transport
prisoners and testify in court

May address and work with commumty and- 'school groups to promote good public
relations and to lnform scmzens students and schcol faculty of police activities and
crime preventlon R

T

ols crqmlnal enforcement

Will. coordmate ith Depztj
G atlng or: prowdung securlty

d|V|S|on and other law : f

W|II report dlrectly toqthe school assngned rather than the sn
:_'jas1s, gnless othenmse mstructed

Employee 'may‘ be;asimgned other duties in addition to those\tlst (

accordmg to the. changlng needs of the County Sheriff's departmen

GENERAL QUALIFICATION G'uio“ INE

Expe nence and Educatlon

Graduatlon from a hlgh school or. equwalent (GED)
At least one (1) year of Iaw enforcement relatedfexpenence
Bilingual (Spanish and Engllsh) W|th ablllty to converse ﬂuently in both languages

Certificates, Licenses, & Registration

Applicant must possess a current Basic Peace Officer Certification from the Texas
Commission on Law Enforcement Officers Standard and Education

Must have a current valid Texas motor vehicle operator’s license

Must be able to be insured by the County’s insurance carrier
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