THE STATE OF TEXAS §
§
COUNTY OF HIDALGO §

SERVICE CONTRACT
C-15-106-07-28

THIS CONTRACT is made and entered into this 28" _day of July, 2015 by and between

the COUNTY OF HIDALGO, TEXAS ("County"), and ABM Janitorial Services-South Central

_Inc. dba ABM Janitorial a California Corporation. ("Company").

WHEREAS, Company responded to advertised notices for bids for “CUSTODIAL

SERVICES FOR NEW ADMINISTRATION BUILDING? (the "Services"); and

WHEREAS, Company submitted a bid to provide services in accordance with the
specifications as bid, a copy of Request for Bid (RFB) Procurement Packet being attached hereto as
Exhibits "A" (the “RFB”) and Company’s Bid attached hereto as Exhibit "B" (the “Bid Page”),
both such exhibits incorporated herein for all purposes (the "Bid Page™); and

WHEREAS, in recognition of and in consideration of Company's agreement to perform the
Services in accordance with Specifications, the Commissioners Court of County awarded the bid to
Company.

NOW, THEREFORE, in mutual consideration of the foregoing and the further consideration
of the following, the parties hereto agree as follows:

1. County and Company hereby agrees that this Contract is entered into in order to

provide the Services to location at_New Administration Building located at, 2802 S. Business

Hwy 281, Edinburg, Texas 78539. This Contract does not extend to any third parties any duties or




benefits conferred in any manner hereunder or otherwise.
2. Company hereby promises and agrees to render and provide, during the term of this

Contract, and shall be obligated to render and provide the Services in accordance with the

Specifications within Hidalgo County following a request for Services by the Department Head, or
his designated agent. Company agrees in performing the Services that it will use proper professional
standards, comply with any and all appropriate laws and regulations in p%oviding the Services, and
devote such time as is necessary to safely and efficiently provide the Services.

3. This Contract shall be for a period beginning _August 17, 2015 and ending on

August 16 , 2016 and may be extended at the sole discretion of County for an additional (1) year
period, unless this Contract is terminated pursuant to the provisions herein, whichever occurs first.
County also reserves the right to continue this bid for an additional sixty (60) day Grace Period, under
the same rates terms and conditions.

4. As a condition ofthis Contract, Company shall hold and maintain throughout the term
of this Contract all licenses and permits required, or which may be required by any authority during
the term hereof to provide the Services.

5. All trucks or vehicles operated by the Company to perform the Services shall contain
all equipment required by any authority to operate on streets and roads and all persons in the employ
of Company who operate such trucks or vehicles shall have the required licenses, qualifications, skill
and expertise to perform such Services and shall comply with all laws, rules and regulations
prescribed by any agency or authority having jurisdiction with regard to the operation of such trucks

or vehicles in providing the Services,




6. As consideration for rendering the Service provided for in this Contract, the County agrees
to pay Company the amounts specified in Exhibit "B" attached hereto payable against written invoice
submitted by Company.

7. Company shall provide insurance in force on all its vehicles and all persons connected
with providing services under this Contract naming County as an additional insured (with the
coverages and in the amounts described on Exhibit "C" attached hereto and incorporated herein at
this point for all purposes), and shall furnish to County certificates of such insurance coverage.

8. Company shall provide a sufficient number of trucks, vehicles, personnel and
equipment available to safely and efficiently provide the Services.

0. Company shall indemnify and hold harmless County, its elected officials, employees
and agents from any and all claims, damages, losses, and expenses including attorney's fees for the
defense of any action against County arising out of] resulting from, or connected with the provision of
the Service by Company under this Contract. Said indemnity shall cover any act or failure to act by
the Company, its agents or employees.

10.  This Contract shall not be assignable in whole or in part by either party without prior
written consent of the other party.

11.  Itis expressly agreed that this Contract and the performance by the parties hereunder
does not create any agency relationship or master-servant relationship, that County has no supervision
of the performance of the Services provided by Company, and that Company ié an independent
contractor under this Contract.

12.  Anynotice required or permitted to be given hereunder shall be in writing and shall be




delivered personally or sent by certified mail, postage prepaid, as set forth below:

Ifto County: The County of Hidalgo
Attn: County Judge
1615 S. Closner, Suite .J
Edinburg, Texas 78539

If to Company : ABM Janitorial Services-South Central, Inc,
DBA ABM Janitorial Services
- Attn: Amanda Reed, Account Executive
10521 Gulfdale
San Antonio, Texas 78210

13.  In case any one or more of the provisions contained in this Agreement shall for any
reason be held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality, or
unenforceability shall not affect any other provision thereof and this Agreement shall be construed as
if such invalid, illegal, or unenforceable provision had never been contained herein.

14, This Agreement may be terminated by either party without cause upon thirty (30) days
written notice.

15.  This Agreement shall be binding upon and inure to the benefit ofand be enforceable by
the parties hereto and their respective heirs, executors, administrators, legal representatives,
successors, and assigns where permitted by this Agreement.

16.  This Agreement shall be governed by and construed in accordance with the laws ofthe
State of Texas and shall be performable in Hidalgo County.

17. Commitment of Current Revenues Only. [nthe event that, during any term hereof, the
Commissioners Court does not appropriate sufficient funds to meet the obligations of Buyer under

this Agreement, Buyer may terminate this Agreement upon ninety (90) days written notice to Seller.




Buyer agrees, however, to use reasonable efforts to secure funds necessary for the continued
performance of'this Agreement, The parties intend this provision to be a continuing right to ternminate
this Agreement at the expiration of each budget period of Buyer pursuant to the provisions olf Tex.
Loc. Govt. Code Ann. ' 271.903 (Vernon Supp. 1996).

18.  Immunities. Nothing in this Agreement is intended to and County does not hereby
waive, release or relinquish any right to assert any ofthe defenses County enjoys by virtue ofthe state
or federal constitution, laws, rules or regulations, and any sovereign, official or qualified immunity
available to Buyer as to any claim or action of any person, entity, or individual against County.

19.  Entire Agreement. This Agreement COIlt&]'I'lS the entire contract between the parties
hereto, and each party acknowledges that neither has made (either directly or through any agent or
representative) any representations or agreements in connection with this Agreement not specifically
set forth herein, This Agreement may be modified or amended only by agreement in writing executed

by County and Company, and not otherwise.




WITNESS our hands in duplicate originals this day of , 2015.

ATTEST:

Arturo Guajardo Jr., County Clerk

APPROVED AS TO FORM:
Atlas, Hall & Rodriguez, LLP

By:

Stephen L. Crain

COUNTY OF HIDALGO

By:

Ramon Garcia, County Judge

ABM Janitorial Services-South Central,
Inc. DBA ABM Janitorial Services

By:

Printed Name:

Title:
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Hidalgo County Purchasing Department
New Administration Building
2812 S. Business Highway 281
Edinburg, Texas 78539
(956) 318-2626/ Fax: (956) 318-2029

REQUEST FOR BIDS

HIDALGO COUNTY
(all funding sources, programs & entlties)

“CUSTODIAL SERVICES FOR HC OWNED BLDIGS COMl\ﬂJN CING WITH NEW

ADMIN BL.DG IN EDINBURG-T
RFB No: 2015-106-06-24-SGS
Destripton
f 1. Request for Bids Letter 1
2. Request for Bids, Legal Notice 8
3. Exhibit A, Specifications /Requirernents 4
4. Exhibit A-1 —Referenced 1
5. Exhibit A-2 Building Floor Pian l
G, Exhibit A-3 Custodial Cleaning Checklist 4
7. Exhibit A-4 Facility Management Supply Log 1
8. Exhibit A-5 Custodial Discrepanecy 1
9. Exhibit A-6 Hidalgo County approved Holiday Schedule 2015 1
10. | Exhibit B, Bid Page 1
11. | Exhibit C, Insurance Requirements, 4
12. | Bxhibil D, CIQ Conflict of Interest Questionnaire 1
13. | Vendoi/Bidder Application and W-9 form G
14, ' Certification Regarding Debarment i
15. | Draft Agreement 8
16. | Check List . B

The ebove mentioned items shall be found in the Request for Bids {RFB) packet that is attached herewith, Should
you find that any of the ifems are not aftached in ils entirety please contact Purchasing by calling (956) 318-2626,
advise of missing documentation, and Purchasing will forward information either through facsimile or by U.S, Mail.

Thank you,

m%% Tune 8, 2015

MaﬂhaL Salazm CPPB ‘Pmchasmg Apent Date




Hidalgo County Purchasing Department
New Administration Building
2812 S. Business Highway 281
Edinburg, Texas 78539
(956) 318-2626/ Fax: (956) 318-2629

June 8, 2015

Participant’s name

Address

City

State, Zip Code

Re:  HIDALGO COUNTY {all funding sources, programs & cutities)
“CUSTODIAL SERVICES FOR NEW ADMINISTRATION BUILDING-

EDINBURG-TX.”
RIB NO.: 2015-106-05-20-SGS

Dear Ladies/Gentlemen,

Enclosed please find a Request for Bids (RFB) packet for your review and consideration.

Hidalgo County Purchasing Department welcomes and appreciates your participation in the REB
procurement process.

If any further assistance is required, please do not hesitate to call the Purchasing Department
956/318-2626,

Sincetely,
T
TV \ach M ,

Martha L. Salazar, CPPB
Hidalgo County Purchasing Agent

MILS/sgs

Enclosures




- LEGAL NOTICE

REQUEST FOR BIDS

HIDALGO COUNTY

(all funding sources)

“CUSTODIAL SERVICES FOR H.C.
OWNED BLDGS COMMENCING WITH
THE NEW ADMINISTRATION
BUILDING-EDINBURG-TX "

RFB No: 2015-106-06-24-SGS

RN




Bid No: 2015-106-06-24-SGS Buyer 11: Sandy Suarez Tel. No: (956) 318-2626

REQUEST FOR BIDS

HIDALGO COUNTY

(all funding sources, programs & entities) |
“CUSTODIAL SERVICES FOR H.C. OWNED BLDGS COMMENCING
WITH THE NEW ADMIN BLDG IN EDINBURG-TX”

LEGAL NOTICE

BID OPENING DATE

Contact Persont:

Martha 1. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Depariment
- 2802 S. Business Hwy 281 Administration Building

Edinburg, Texas 78539 '
956 318-2626 Form HCPD-03




LEGAL NOTICE BID NO: 2015-106-06-24-8GS

1.

Sealed bids will be reccived for “CUSTODIAL, SERVICES FOR H.C. OWNED BLDGS
COMMENCING WITH THE, NEW ADMIN BLDG IN EDINBURG-TX” — HIDALGO COUNTY

all funding sources, programs & entities) in accordance with the specifications attached as Exhibit
"A" hereto. Bids should address all specifications set forth. Bidders may suggest substitutions of
features which they feel would be in the best interest of Hidalgo County ("County"™). Strong
rationale must be presented for any deviation from the specifications, Hidalge Couniy reserves
the right to reject the deviation and its effect on the overall bid.

One (1) original and Three (3) copies of all bids are required with the bidders name and return
address clearly typed/printed on uppor left hand corner and the proper notation clearly
typed/printed on the lower left hand corner of the envelope and/or package: "BID-2015-106-06-
24-SGS-“ CUSTODIAL SERVICES FOR H.C, OWNED BLDGS COMMENCING WITH
THE NEW ADMIN BLDG IN EDINBURG-TX” — Hidalge County (all fu ndmg sources,
programs & entities)and in County's Purchasi
Administration Building, Edinburg, Texas, i ] ST

2015. NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED ANY RFB
RECEIVED AFTER THAT TIME WILIL, NOT BE OPENED AND WILL BE RETURNED.
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE OU'I‘SIDE OJF

; FB- CUSTODIAL __SERVICES FOR H.C, OWNED BLDGS
COMNCIN G WITH THE, NEW ADMIN BLDG IN EDINBURG-TX ~ HIDALGO COUNTY.
Hidalgo County reserves the right to refuse and reject any/all RFB and to waive any/ail
formalities or technicalities, or to accept the RFB considered the best and most advantageous to

Hidalgo County. )

Hidalgo County reserves the right to; A. separate and accept, or eliminate any item(s) lsted under
this bid that it deems necessary to accommodate budgetary and/or operational requlrements, B
reject any or all bids submitted and further reserves the right to design the evaluation ctiteria to e
used in selecting the lowest and best bid for approval; and C. award the bid to one bidder or t§
multiple bidders if the County defermines it is in its best interest to do s0.”

The Bidder shall not substitute items named in the bid without the express written consent of
Hidalgo County. Failure of the delivered item(s) to perform as specified, or failure to meet the
stated delivery schedule shall release Hidalgo County from all obligations to the confracting party
with regard to the item(s) in question. In such event, County may elect to award the coniract {o
the next-lowest responsible bidder, or to reject all bids and re-advertise.

For work to be performed at a County owned or operated locaiion, each bidder shall, in its sole
discretion, visit the job site before preparing the bid and thoroughly familiarize himself/herself
with existing conditions. Bidder should take field dimensions and note all circumstances which.

affect the dollar amount of the bid.

Descriptive specifications are referenced in this document to indicate the general kind and quahty
of equipment desired by Hidalgo County. Due to various styles and models of equipment, bidders
are required fo include illustrations, specifications, explanation of warranties, and service data
with their bid including catalogue numbers and any necessary references.




10.

11.

12.

13.

14,

15.

16.

No bid may be withdrawn within thirty (30} days from the scheduled time to open bids, a i
Proposed prices are to remain firm for a minimum of ninety {90) days after bid opening,

Any inferpretations, amendments, corrections or changes to this bid document must be in a written
addendum and sighed by the County Judge or his designee. Addenda will be mailed to all who
are known to have received a copy of the Request for Bids, Bidders shall acknowledge receipt of
all addenda as a part of their bid.

County reserves the right to accept or regject any or all bids,

i

Costs are fo be net ¥.0.B., County Prepaid. 4

County 18 exempt from Federal Excise Tax, State Tax and Local Tax. Do Noi include {ax in coqt
figure, If it is determined that tax was included in the cost figures it will not be included in- the
tabulation of any awards. Tax exemption certificates will be firnished upon request, :

Funds for this procurement have been provided through the County budget for this fiscal year
only. County, on an annual basis, has the right to reconsider a contract during the budget process
for ensuing years if financial resources of County are insufficient to meet the liabilities of said
contract, The award of a bid or contract hereunder will not be construed fo create a debt of the
County which is payable out of funds beyond the cuirent fiscal year.

Upon award and prior to execution of a contract, Sole Proprictorships are required to submit a copy

of their social security cards to the Hidalgo County Auditor’s Office in order fo establish an
account with the County. All awarded vendors must submit a completed W-9 and a copy o thelr

Tederal ID Number Certificate,

DELIVERY INSTRUCTIONS: , i G
No deliveries accepted after 3:00 P M., Monday-Friday. 7

At least seventy two (72) hours prior notice of delivery must be given to Martha L.
Salazar, Purchasing Agent before delivery will be accepted.

If you need additional information call the office listed below:

Hidalgo County Purchasing Department
Martha L. Salazar, Purchasing Agent
(956) 318-2626

BILLING AND PAYMENT INSTRUCTIONS: a
Invoices must include:
a) Name and address of successful bidder .
b) Name and address of receiving department or official " ;;f'.;g
) Purchase Order Number & Contract Number (if any) e
d) Notation - CUSTODIAL SERVICES FOR H.C. OWNED BLDGS COMMENCIN: G

WITH THE NEW ADMIN BLDG IN EDINBURG-TX” -Hidalge County (all




funding sources, programs & entities) Descriptive information as to the items or
services delivered, including product code, item number, quantity, ete, '

Discount payments will be considered when offered,

Contact person for Billing and Payment questions:

Hidalga County — Auditor’s Office
Attn: Accounts Payables
2812 S. Business 281
Edinburg, Texas 78539
(956)318-2511

17. Schedule of Bvents

ward o oritl ac 3
Commence Worl or Deliver Products , 2015

18.  Bid or Performance Bond and Debarment Certification; Payment undet Contract:

o If the coniract proposed is for the construction of public works or is for a contract for
goods & services exceeding $100,000, all bidders shall furnish a good and sufficient bid
bond in the amount of five percent of the total coniract price. A bid bond must be
executed with a surety company authorized to do business in Texas. All bidders are also
required to furnish a certification or acknowledgment stating that the contractor or vendor
is free from suspension or debarment pursuaat to federal regulation 45CFR Pari 76.

e Together with the signing of a contract or issuance of a purchase order following the
acceptance of a bid, and prior to commencement of the actual work, the bidder shall
furnish a performance bond to the County for the full amount of the coniract, if that

confract exceeds $50,000,

e If the confract is for $50,000 or less, no money will be paid to the contractor until
completion and acceptance of the work or the fulfillment of the purchase obligation to the
County, and, if applicable, the receipt by County of satisfactory evidence that all
subconiractors and material men have been paid.

e Ifacontract is for the construction, alteration or repair of public buildings or public works,
the confractor shall provide a payment bond for a contract in excess of Twenty Five
Thousand Dollars ($25,000.00), as required by Tex. Govt. Code Ch, 2253,

¢ For requirements contracts, bond requirements are determined by applying the proposed
unif price to the estimated quantities included in the specifications.

19. Bthical Standards:

+ Tishall be a breach of ethics to offer, give or agree to give any elected official, departfpeﬁ't;

4




20.

21.

22.

Disclosure of Conflict of Inferest ' b

head or employes, or former elected official, department head or employee, of the County,
or for any elected official, department head or employee or former elected official,
department head or employee of the County, to solicit, demand, accept or agree to accept
from another person, entity or organization, a gratuity or an offer of employment in
connection with any decision, approval, disapproval, recommendation, preparation or any
part of a program requirement or purchase request, influencing the content of’ any
specification or procurement standard, rendering of advice, investigation, auditing, or in
any other advisory capacity in any proceeding or application, request for ruling,
determination, claim or controversy, or other particular matter pertaining to any program.
requirement or a contract or subcontract, or to any solicitation or proposal therefore
pending before any department or agency of the County.

Tt shall be a breach of ethics for any payment, gratuity or offer of employment to be made
by or on behalf of a subcontractor under a contract to the prime contractor or higher tier
subcontractor for any contract for the County, or any person associated therewith, as an
inducement for the award of a subconiract or order.

No public official shall have an interest in a confract awarded hereunder except in
accordance with Tex. Loc. Govt. Code Chapter 171, -

~52
‘l}/
1

;

Effective January 1, 2006, Chapter 176 of the Texas Local Government

Code requires that any vendor, person, consnltant or contractor considering doing business
with Hidalgo County (“the County™) to disclose in the Conflict of Inferest Questionnaire
(the “CIQ™) attached as Exhibit 1, the vendor, person, consultant or contractor’s affiliation
or business relationship that might cause a conflict of inferest with the County. By law,
the CIQ must be filed with the Hidalgo County Clerk’s Office no lafer than the seventh
business day after the date the person becomes aware of facts that require that statement to
be filed. The disclosure requirement applies to a person or business who contracts or seeks
to contract with Hidalgo County for the sale or purchase of property, goods or service.
Any purchase order or contract resulting from this process shall be considered null and,
void if the successful bidder fails to comply with Texas Local Government Code Chapter.
176. Vendors, consultants, contractors and others who desire to conduct business with
Hidalgo County are encouraged to refer to Texas Local Government Code Chapter 176 for
the details of this law. An offense under Texas Local Government Code Chapter 176 is g

Class C Misdemeanor, i

If, during the life of any contract or bid awarded, the successful bidder's net prices generally
available fo other customers for items awarded horein are reduced below the contracted price, it is
understood and agreed that the benefits of such reduction shall be extended to County, N

Bids, and all goods and services provided thereunder, shall comply with all federal, state and locai’

laws concerning this type(s) of goods and/or services.




23,

24,

23.

20.

27.

28.

Minimum Standards For Responsible Prospective Bidders: A prospective bidder mwust
affirmatively demonstrate bidder's responsibility. A prospective bidder, by submitting a bld
represents to County that it meets the following requirements: 1

. Possess or is able to obtain adequate financial resources as required to perform under the
bld < 1‘!‘.’-

Be able to comply with the required or proposed delivery schedule; -

Have a satisfactory record of performance; ¢

Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to County, all FICA,
FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and
benefits as required by Federal or State law. Successful bidder's officers, agents and/or employees
will not be entitled to any benefits of an employee or elected official of County, mcludmg, but not

limited to, benefits associated with County's civil service system.

Any confract awarded to a successful bidder will be in effect until (a) the contract expires, (b)
delivery and acceptance of products, and/or performance of services ordered, or (c) terminated by
County with thirty day's written notice prior to cancellation.

County reserves the right to enforce performance of any contract awarded hereunder in any
manner prescribed by law or deemed to be in the best interest of the County in the event of breach
or defauli by successful bidder; Couniy reserves the right to terminate any contract immediately in
the event a successful bidder fails to:

A, Meet schedules;
B. Pay any required fees or taxes; or
C. Otherwise perform in accordance with the specifications,

Successful bidder shall defend, indemnify and save harmless County and all its elected officials,
officers, agents and employees from all suits, actions, or other claims of any character, name and
description brought for or on account of any injuries or damages received or sustained by any
person, persons, or property on account of any negligent act or fault of the successful bidder, or of\
any agent, employee, subcontractor or supplier of successful bidder in the execution of, of
performance under, any confract which may result from bid award or which arises from any event
or casualty happening on or within County premises themselves or happening upon or in- any
halls, elevators, enfrances, stairways or approaches of or to such County facilities. Successfui
bidder shall pay any judgment with costs which may be obtained against County growing out o_i“
such injury or damages, and shall, upon request, provide a defense to County by counsel
reasonably acceptable to County. Successful bidder’s indemnity hereunder shall include, but is
not limited fo, claims relating to patent, copyright or trademark infringement, and the like, arising
out of the goods and services provided by successful bidder.

Suceessful bidder shall warrant that all items/services shall conform with the specifications and/or
all warranties provided under the Uniform Commercial Code and be free from all defects in
material, workmanship and the like, Items supplied under a contract pursuant to this Request for
Bids shall be subject to County's approval. Items found to be defective or not meeting
specifications shall be replaced by successful bidder within two business days at no expense to,
County. Items not picked up within one (1) week after notification shall be deemed a donation to.




29,

30.

County and may be used or disposed of at County's discretion and without waiver of any other
rights of County as to the item's nonconformity.

This document and any disputes arising hereunder shall be governed and construed according te
the laws of the State of Texas, and will be performable exclusively in Hidalgo County, Texas.

The successful bidder shall not assign, sell, transfer or convey its rights under any awarded
contract, in whole or in part, without the prior written consent of County. L :-;};




Bid
For

HIDALGO COUNTY
{all funding sources, programs & enfities)
“CUSTODIAL SERVICES FOR H.C. OWNED BLDGS COMMENCING WITH THE NEW -
ADMIN BLDG IN EDINBURG-TX>

BID NO.: 2015-106-06-24-8GS

To:  Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
2802 S Business Highway 281
Edinburg, Texas 78539

In accordance with the Specifications, and subject to all laws and regulations of the United States
and state and local laws, the undersigned bidder proposes and commifs to furnish ail labor, equipment,
material, software and services as set forth in the documents hereinbefore mentioned. The undersigned

" bidder further agrees, upon acceptance of its bid, to execute a coniract and/or Purchase Order issued by
Hidalgo County for performing and completing the work described in the Specifications within the time
stated and for the prices proposed in the documents attached hereto and made a part hereof,

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to
Bid Checklist presented in connection with this procurement. Bidder understands that Hidalgo County
reserves the right to reject any or all bids and further reserves the right to design the evaluation criteria to

be used in selecting the lowest and best bid,

Bidder agrees that this bid shall be good and may not be withdrawn for a petied of ninety (90}
‘calendar days after the scheduled closing time for receiving bids, as contained in the Specifications.

Respectfully submitted,

Bidder: oy
Address:
By:

. ALY
Printed Name: ,

Title:




EXHIBIT “A”

SPECIFICATIONS/REQUIREMENTS

REQUEST FOR BIDS
HIDALGO COUNTY
(all funding sources)

“CUSTODIAL SERVICES FOR H.C.
OWNED BLDGS COMMENCING WITH
THE NEW ADMINISTRATION
BUILDING-EDINBURG-TX™

RFB No: 2015-106-06-24-SGS




EXHIBIT “A"
HIDALGO COUNTY
(All funding sources, programs & entities)
“CUSTODIAL SERVICES FOR HC OWNED BLDGS COMMENCING
With NEW ADMIN BLDGin EDINBURG-TX.”
RFB NQ.: 2015-106-06-24-5GS

BACKGROUND:
Hidalgo County is soliciting sealed bids for an anmual confract for custodial services for the New Administration

Building located at: 2802 S. Business Hwy 281 Edinburg, Texas 78539,

The ultimate resp onsibility of the Contractor is to maintain the facility in a uniformly clean, hygienic, orderly and

attractive manner, which will reflect favorably upon the building, staff and the general public. 1t is the sole
responsibility of the Contractor to familiarize themselves with the size of the building,

SCOPE OF WORK:
Vendors must specialize in the cleaning of large commercial office buildings with the accountability and objective of

always maintaining a clean and sanitized environment. The Building is approximately 49,852 square feet of VCT
{Vinyl Composite Tile} flooring and containg the customary and commeon areas of buildings, such as, entrance ways,
3 large lobby areas, 19 restrooms, 138-office spaces, 33 work areas/conference rooms & 26 technology/co fstorage
rooms halls, corridors, brcak arcas, storage areas, and closets elc. (see attached for floor plan, ;
services requested herei performed after 5:00 pm ~ (Monday through Friday). Excluding County obsewed

Holidays (see attached | 6).

I. POINT OF CONTACT

Once contract has been awarded, the Point of Contact will be Mr. Daniel Flores, Hidalgo County Facilities
Maintenance Manager and/or designee Robert Castaneda.

H, REQUIREMENTS
The bidder must have five (5) years experience in ¢leaning large commercial office buildings,

The Contractor must provide three (3) references from current clients/coniracts of equal or similar size, to
include the following information: (attached B;g ) :

Name, address, phone number and coutact person,

Length of service provided.

Term of contract.

Name of facility and service provided.

Size and type of facility (square footage).

N

The Contractor shall furnish all adequate staff: a minimum of four (4) employees, to accommodate the size of the

building, labor, materials, supplies, supervision, and equipment necessary to perform the set duties as stated herein;.-

but not limited too. The Coniractor shall provide an On-site Lead crew member fo oversee all woik performed to the
County’s standards and who will represent the Contractor in all matters concerning this contract.

The Contractor will provide the On-site Crew leader with a Task checklist (sec Hidalgo County Task Checklist- _
Exhibit “A~3"), of all tasks to be performed. The janitorial eroployees and Crew Ieader shall verify the tasks haVe'

_been completed and will sign and date the check list,

The Contractor shall complete criminal background checks for each employee assigned to service this contract,
Results shall be made available to the County upoen request and retained on file by the Contractor in accordance with

privacy laws,

Failure to verify the building size shall not relieve the Contractor of the responsibilify to provide all services required
{o the standards included in these specifications,

“Resfricted” areas and/or offices will be off limits, unless authorized Hidalgo County personnel allow entry.

P




EXHIBIT "A”
HIDALGO COUNTY
(All funding sources, programs & entities)
“CUSTODIAL SERVICES FOR HC OWNED BLDGS COMMENCING
With NEW ADMIN BLDGin EDINBURG-TX.

REFB NO.: 2015-106-06-24-SGS
e i S — ===

The Contractor shall meet all applicable Local, State and Federal Safety rules and regulations.

No cleaning supplies will be stored in the facility that is deemed to be hazardous to the health of the staff, general
public and/or cause damage to the facilitiy.

T, ALTERNATE SERVICES- DAY PORTER;
At the sole discretion of Hidalgo County, Day Porter services may be required during Hidalgo County nogmal
business hours. A Day Porler will be assigned to a building to provide custodial services to maintain the desited
building and work schedule shift. Such tasks may be identified as general custodial services to be provided, as
assigned by the Facilitics Manager or his Designee, including areas not accessible at night. Services to be rendered
shall include, buf not himited {o, cleaning, santitizing, replenish supplies as required, clean /disinfect break room
surfaces as needed, clean up spills and other general cleaning duties as assigned,

Setvices provided by the Day Porter shali be in addition to and not a substitus for any regular night time Custodial
operation. All work performed by the Day Porter is separate. Contractor should submit its charge separately for the
Day Porter Services. Indicate the cost as an hourly, monthly and yearly rate, (Indicate cost on Exhibit B- Bid Page)

¢« Day Porter shall sign in and out with the Contractor at the start and end of each shift.

s Day Porter shall repoit to and be supervised by the Facilities Manager and/or Desighee, but work
productively with minimum direction.

s  The Facilities Manager and/or Designee will prepare a listing of regular tasks and a corresponding
schedule based upon anticipated work to be performed during the day. i

[ H

*  Day Porter may be notified of any additional special assignments that might develop during the day

s  Tntheeventofa spil} and/or water leak, signs or barricades will be placed to restrict acoess to ares, ifan
emergency situation cccurs, Day Porter shall notify Facility Management to advise them of the incident and
take necessary immediate action to prevent further damage to and/or to limit hazard until repair personnel

arrive,

= Al office restrooms will be serviced and maintained throughout the day and if necessary replenish soap
and/or paper goods,

s Emphasis will be made to Public resirooms; they will be inspected, cleaned and disinfected to insure entire
area remains clean and fiee from debris and that dispensers are full. This service should be a minimum of
three (3) times per day.

*  Inspectand clean all public hallways, corridors, entrances and exits to remove any accumulations of dirt,
debris and/or spills and empty all trash cans that may become full or near full during the day.

¢  Hidalgo County will furnish and have readily available to the Day Porter all cleaning supplics, cleaﬁ_in‘gf‘_
tools/equipment and paper products, etc. that is required for the petformance of this worle, These itemswill
be stored in a designated Custodial Closet.

*  Day Porter must be able to move furmiture, boxes, supplies, etc. as required, up to 50 1bs in weight.

e Services will be Monday through Friday, 8:00 A.M. - 5:00 P.M, with a one (1) hour Lunch break from
12:00 p.m. - 1:00 p.m. and two (2) fifieen (15) minute breaks. Breaks will be taken midpoint in the morning

and afternoon.
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¢ Day Porter will wear standard distinctive uniform with Company logo that is visible and recognizable.

. Contractor will furnish a cell phone, pager or other communiction device to the Day Porter; this will be
needed fo contact the Day Porter with an immediate response.

»  If at any time the Day Porter is unavailable, an alternate Porfer, meeting all requirements will fill in to
perform services for that day(s).

*  Whages for the Day Porter will be at 2 “per Hour” rate.

Y. CONTRACTOR’S DOOR ACCESS AND RESPONSIBILITY A

a) Building access control is a critical component to the security at the New Administrative

Building. The Contractor is required to take any and all steps fo safeguard the building access
components.

b) Once the contract is awarded , ten (10) days prior to commencing services, the successful bidder
will provide the Facilities Manaper and/or the designee, a list with the names of the individuals
that will be performing custodial services in the building and require door access. The Facilities
Manager or his designee will coordinate the initial issuance and/or replacement of all required
door/badge access points,

¢) The Custodial persannel list will be kept updated and reflect any changes to contractual persennel.
Any petsonnel changes should be immediately reported to the Facilites Manager or his designee.

d) The Contractor shall establish and implement methods of ensuring that all keys/badges issued to
the contractor by the County are not lost, misplace or used by unauthorized personnel.

e) All Contractors’ personnel may not hold doors open or unlock doots for unauthorized persons.

f)  Access cards may not be duplicated. Unauthorized duplications shall be cause to consider the

Contractor in default, subject {o termination.

g) Building access cards are not to be shared between crew members. .o

hy Any lost or stolen cards/keys must be reported to the Facilities Manager or designated

representative immediately. Hidalgo County reserves the right to tequest and recoup the fee from
the Contractor for the replacement of lost or stolen access keys/cards.

i) The Contractor shall reimburse the County for the total cost, as determined by the County of re-

keying the door, facility or duplicating additional keys or badges.

1) The Contractor's personnel will report any/all issues of maintenance that require inumediate repair

such as the following: Examples include: ¥ requires immediate reporting

. Light bulbs out

. Frayed/snagged carpets
TFioor stains that are not removable
Wall surfaces beyond practical cleaning attempts
Leaking fancets; overflowing sinks™
Clogged drains/toilets;, overflowing toilets*
Other water leaks — report immediately*
Broken interior door hardware; exterior door hardware preventing the building from being
secured® _
Possible security related incidents* e o
Potential safety hazards* :
Broken window hardware or glass™®
Damage to walls, floors or furniture ete.

e & & & o =
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k&) Prior to assuming ownership of contract responsibilities the Contractor will furnish the Facilities
Manager, with carrent emergency number(s) where the Contractor can be reached during normal
business hours.

I} The Contractor shall provide the On-site Lead crew member & employess with the task cheekdist of
all services to be done. They shall verify all fasks have been completed, sign and date the form, and
place it in the designated area at the end of the each work day. (B
m} The Conlracior shall make themselves available at the request of the Facilities Manager, or his
designee, through via email, between the hours of 8:00 a.m. and 5:00 p.m. Monday through Friday for
the purpose of obtaining instructions or becoming informed about deficiencies in the janitorial work, or
any other reason they should wish fo confer with the Contractor. Additionally, if necessary, the
Contractor shall schedule to meet quarterdy with the Facilitics Manager and/or his designee to review
performance to-date on the contract.

Y. CONTRACTOR’S PERSONNEL,

A. Contractor personnel shall be fully trained and skilled in safe and proper custodial or honsekeeping
techniques. The Contractor, ten (10) days prior to the start of the contract, shall firnish to the
Facilities Manager a roster of all employees assigned for duty under the contract, This roster must
be kept current throughout the term of the contract and updated within three (3) days of any
change in this listing. The roster must include the employee's full name, current address and date of

birth.

B. Identification badges (ID) shall be furnished by the Contractor with company’s name and lfogo,
employee’s picture, and personnel name and shall be worn at all times while at facility.

C. The Confractor shall be responsible for the conduet of all of its employees and be liable for any
action or inaction of its smployees while performing under this contract. Any Contractor employee
that is reported by Hidalgo County to have or is observed distracting or harassing employees, staff
members or the general public in the building; the Contractor will take immediate disciplinary
action with the permanent removal of that employee from County premises.

VL CONDUCT OF CONTRACTOR'S EMPLOYEES

A

Employees of the Confractor, while performing work under this contract must conduct
themselves in a professional matter at all times and not utilize any County owned property i.c.
equipment, ielephones, copiers ete.

1. Remove any county or personal property, equipment, money, forms or any other items from the

building,

Be under the influence of alcohol or drugs.

Turn on or off, or use any equipment other than the Contractor's equipment.

Use of eounty telephones other than business related. The Contractor shall reitmburse county for

any costs for misuse of telephones.

Open any desk, file cabinet or storage cabinet.

Remove any articles from desks.

Sleep on the job.

Have visitors, bring children to work or bring any unauthorized individuals info the facility at

any time.

Take photographs inside the building or of its contents.

10. Remove any documents, records, form or paper of any kind which is not either in {rash cans or |
clearly marked as trash. '

11. Remove items from trash for personal use

el

oMo
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12. Engage in any activity that is not in the best interest of the county or is otherwise defrimental fo
the performance of this contract,

B. Employees of the Confractor, while performing work under this contract, will netify and turn in
any article(s) found in the facility to the Facilities Manager and/or designee and place item(s)
in designated area for safe keeping in the supply room,

VIL SUPPLIES FURNISHED BY HIDALGO COUNTY

A. Supples will be stored in a locked janitorial closet(s) by Hidalgo County personnel. Records of
usage will be maintained by the Contractor and they shall repo rlﬁxgleeds to the Facilities
Manager or his designee on the Cleaning Supply Log listed as IX&Hibit4 e

B. The Contractor will be held accountable for the inventory control of all supplies provide by
Hidalgo County. '

C. Hidalgo County will provide the following supplies which the contractor will replenish in each
area, as neaded, o

. Hand soap .
. Toilet paper

. Paper towels’

. Air fresheners

. Urinal deodorizers

VIII SUPPLIES FURNISHED BY THE CONTRACTOR
A, A complete and descriptive list of materials and supplies to be used for these services shall be

submitted to Hidalgo County upon award of the contract. This list shall be kept updated should any
materials or products be changes. Hidalgo County reserves the right to prohibit the use of any product
should it be deemed to be in the best interest of the County. The Contractor shall maintain an adequate
inventory to ensure that there are sufficient supplies at all times.Materials Safety Data Sheets (MSDS)
shall be posted conspicuously wherever cleaning supplies are stored on propetty,

Two copies of all MSDS shall be submitted to Hidalgo County upon award of contract.

B. The Confractor must own or acquire, prior to the start date of the Contract, all necessary
commercially rated equipment for the proper performance of the Contract, Said equipment must be-at -
the facility and be fully operational upon the start of the Coniract.

C. A list of all Contractor's equipment and supplies shall be given to the Pacilities Manager or his
designee. List to be updated as necessary.

D. Secured Storage spaces will be provided fhroughout the building to secure vendor equipment and
supplies. Hidalgo County will not be responsible for lost, damaged, missing supplies and/or equipment. All
materials, products and equipment must be propetly labled with the Contractor’s Company name elc,

IX. CLEANING ACTIVITY SPECIFICATIONS
The facility must be cleaned as detailed in these specifications. The Facility Manager or his designee, shalt
determine with written deficiencies, whether the tasks have been petformed in accordance with the standards set
forth in these specifications. The Contrastor will be provided with a written notice as intent to correct the matter

within one (1) — five (5) days.
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A, DAILY TASKS

1. Restrooms :

The restrooms shail be maintained spotlessly clean and odox free condition at the begmniﬁg
of each wozkday, *Once weekly, water will be poured into drain openings,

Wash all mirrors, sinks and bright work with a non-abrasive cleanser and leave with a streak fiee finish.
‘Wash urinals, toilet seats and commodes using disinfectant. Commodes and urinals should be throughly
cleaned inside, outside, behind and underneath (care should be given to flush hole, under rim of bowls
and passage trap). Bowl cleaner shail be used at least once a day. Replenish hand soap, paper towels,
toilet tissue, air fresheners and nrinal doedorizers or any other items that are requested by Hidalgo
County, Clean and sanitize all counter tops. Walls and partitions are 1o be free of handprints and dust.
Wet mop floor, using disinfectant cleaner and water. Special emphasis will be on stains, All waste bins
shall be emptied, damp wiped and sanitized as ncoessary, Waste Basket liners shall be replaced.

2. Flooring -Common Areas and Entrances
All VCT flooring in common areas shall be swept; dust mopped and damped mopped daily. Thorough
sweeping and dust mopping will be done prior to danip mopping. Dust mopping will be done with a
chemically treated mop to remove all dirt, litter, dust and debris (including along walls, in corners and
behind doors), All flooring areas under chairs and other furnishings, which are easily movable, will be .
cleaned as well. All items moved in common areas shall be refnrned to their original and proper
position. The floors including the corners and edges shall be free of spots, streaks and smears. Where
difficult spots are encountered, a notation should be left with the Facilities Manager or designee, Clean
all mop splatters from all vertical surfaces. Remove all mats and clean underneath, All waste bing shall
be emptied, damp wiped and sanfitized as necessary. Waste bagket liners shall be replaced. Tummn off all

lights after cleaning this area.

3. Flporing — Non- Common Areas and Offices

All VCT flooring in non-commeon areas shall be swept and dust mopped daily. Thorough sweeping and
dust mopping will be done with a chemically treated mop to remove all dirt, litter, dust and debris
(including along walls, in corners and behind doors). Flooring areas under chairs and other furnishings,
which are easily movable, will be cleancd as well. All items moved in non-common areas shall be
returned to their original and proper position. The floors including the comers and edges shall be free of
spots, streaks and smears. Spot damp moping on non conunon argas will be done as necessary to
remove stains and spots. Emphasis will be on flooring areas under desk, tables and chairs. Where
difficult spots are encountered, a notation should be left with the Facilities Manager or designee, Clean
all mop splatters from all vertical stfaces. Reinove all mats and clean underneath. All waste bins shall
be emptied, damp wiped and santitized as necessary. Waste basket liners shall be replaced. Turn off all

lights after cleaning this area.

4, Tax Office Area
Trash located in work-station arcas will be collected on a daily basis, tagged and dated with a 24 hour

bolding period. After the 24 hour period, trash will be disposed of. The Facilities Manager or designes
will provide further instructions and indicate the designated holding area,

5. Doars, Switches, Counters and Walls
Handprints and spots will be removed from doors, door plates, handles, kick plates, metal fixtures, light

switches and counters daily. This includes, but not limited fo counters in break rooms, conference
rooins, offices, break rooms, hallways, lobby entrances and common areas, Walls and woodwork will
also be spot cleaned as needed. Special emphasis will be placed on all walk up counters.
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6. Building Entrance / Lobby Doors

All building entrance doots will be cleaned with appropriate window cleaner and left in a streak fice
condifion at all times. Building entrance and lobby walls will be wiped down and cleaned and kept fice
from finger marks, smudges, spots and stains, Where difficult spots are encountered, notation should be

Ieft with the Facilities Manager or designee.

7. Drinking Fountain )
All drinking fountains and stainless steel components shall be completely cleaned and wiped off daily

with germicidal disinfectant and shall be left free of fingerprints, watermarks, and leff in a streak-free
condition,

8. Lobby and Common Area Furnifure
‘Wipe down and polish finniture in conference rooms, Waiting areas and/or lobbies to include but

not limitied o tables, chairs, bookshelves and/or countertops. Special emphasis will be placed on all
walk up counters,

B. WEEEKLY TASKS

1. FEull Dusiing
All horizontal and vertical areas under 72 inches high must be dusted, such as furniture, office

equipment, interior windowpanes, window sills, blinds, bookshelves, partitian tops ete. with an openi -
space shall be dusted weekly with a treated cloth or static duster, This shall include all horizontal and
vertical surfaces within easy reach and visibly require dusting. Desks, tables, and other office
equipment/furniture not cleared of paper, work materials, and personal items such as photos and irinkets
will only be dusted where exposed. Contractor is not responsible for moving these items due to the
sensitivity, security, and/or fragility of the personal items, materials or organization of documentation.
Emphasis will be the exposed flat surface. :

2. Walls

All interior walls are to be inspected weeldy for spots, stains, smudges and cobwebs. All spots, stains,
smudges and cobwebs should be removed, Where difficulf spots, stains or smudges are encountered, a
notation should be Ieft with the Facilities Manager or designee. All stains will be removed as scon as

possible.

3. Glass Cleaping
Offices and rooms with glass on doors, walls or partitions up to 72 inches and exterior doors and
entrances up to 72 inches are to be cleaned weekly and left in a streak free condition and be free of dirt,
Fingerprints, smudges and smears. Emphasis will be placed on exterior glass door entrances, common

lobby’s and high traffic areas.

4, Furnitere and Connfers
Wipe down and polish furniture in lobbies, waiting areas, conference rooms and offices to include but

not limited to, tables, chairs, bookshelves and/or countertops. Emphasis will be on exposed flat
surfaces.

C. MONTHLY TASKS

1. Light Fix{ures
Internal light fixtures will be dusted monthly, as needed, with a static duster,

2. Wastebaskets/T'rash bing
All waste baskets and receptacles shall be scrubbed clean and sanitized monthly. Damp wiped

and sanitized as necessary.
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3. Exterior Glass Windows
All exterior glass windows up to 84 inches are to be cleaned monthly and left in a streak free
condition and are free of dirt, fingerprints, smudges and smears, Emphasis wiil be placed on North
side exterior glass.
4, High Dusting and Cleaning
Air conditioning grills, window blinds, pipes, ledges, ceilings, moldings, etc., will be dusted
monthly or cleaned ifnecessary, to remove smudges, fingerprints and ink/pencil markings.,

D, AS NEEDED SERVICES/TASKS-Hidalge County has the opiion to have four offices throughly
cleaned per night,
1. The Facilities Manager or designee will coordimate with Contractor the need to schedule as
needed cleaning services in cases where individual offices are vacated, rearranged or department heads
request a thorough cleaning. Such requests should be submitied with at least 3 days advance notice to
the Contractor so as to properly plan and allocate resources. For such events, desks, tables, and other
office furniture will be cleared of paper, work maferials, and personal items such as photos and
trinkets. Spots, stains, srmdges, cobwebs, ink and pencil markings should be removed from
flooring, walls and all exposed surfaces. Furniture should be wiped down and polished,

2. Should an emergency condition requiring immediate attention exist (such as flooding of a particular
section of the building), the Contractor shall divert histher force or whatever part thereof as necessary
from their normal assigned duties to meet the condition, When these employees are no longer required for
the special work, they shall be directed fo return to their normal duties and the Contractor shall not be

penalized because the normal daily work, which otherwise would have been performed during the mtel'val
has been neglected.

DAMAGE/LOSS OF PROPERTY

Contractor shall be responsible for loss or damage caused by his or het employees, The Contractor shail be
responsible to guaraniee repairs when his/her employees were cbviously negligent in the performance of their
work as outlined herein, Contractor shall make reasonable and prompt restitution, by cash, replacement or
repairs, subject to Hidalgo County’s approval, for any damage for which the Contractor ig liable,

X. QUARTERLY MEETINGS
If necessary, the Contractor shall meet quarterly with the Facilities Manager and/or his designee fo plan,
schedule and coordinate future work and review performance to-date.

X1, COMPLETION OF WORK

A. The Facilities Manager and/or his designee shall visually inspect sll areas covered by the Contract
to ensure satisfactory completion of the worl, If the job performance of the Contractor dosg not
satisfactorily meet the stated cleaning spscifications, the Contractor shall be required to correct the
problem at no additional cost to Hidalgo County. The Contractor must respond on the next work day to
all requests for work, questions about performance, or other communication relevant to the services -
being provided by the Contractor. :

B. Work completed shall be considered not to have been performed when anyone of the following
' conditions exists:
1. The prescribed work tasks in an area were not performed within the period of time ordinarily
and normally required to do the work

2. The specified equipment, tools, and materials were not used, or were not in good operating

condition at the time of the performance of the work.
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&
3. The work is of such quality, in the opinion of the Facilities Manager or Designee, as fo

" require it to be re-done.

C. For tasks that have been found to be unsatisfactory, A Custodial Discrepancy Notification shall be
completed by the Facilities Manager/Designee and placed in the Lead crew member's drop box.

Coniractor or Lead crew member shall Y 1o the Custod1a1 D1screpancy
Notification. When wotk has been corrected and completed. Discrepancy must be
of the Facility Manager/ Designee at the end of the work day. (see attached as B

XiL TERMS AND CONDITIONS;

A. The term of the contract will be for a one (1) year initial period. At its sole discretion, the County has
the option to extend the coniract for an addilional one (1) year term, under the same rates, terms and

conditions.

B, Allprioes for goods and/or services shall be on fixed ¥ate for the duration of this contract. Anybid that
does not meet the minimum requirements and/or specifications may be rejected.

C. All conditions set forth herein for employees will also pertain to Day porfer services.
D. Hidalgo County has the option to add or delete the number of Day Porters.

E. Hidalgo County reserves the right to continue this bid for an additional sixty (60) day grace period atthe
end of the contract term for unforeseen delay in award of new hid for the next contract term,

F. Hidalgo County reserves the right to hold bids for a period of ninety (90} days without taking any action.

G. Insurance requirements for this project to be maintained throughout the contract term (refer to E)dnblt
“C” for limits).

H. After Bid is awarded and successful awarded contractor defaults in meeting the general instructions {o
bidder(s) and/or in complying with contractors responsibilities and cleaning specifications stated on

the confract agreement, Hidalgo County reserves the right to seek the services of the next lowest bidder(s).
In such event, Hidalgo County shall charge the defaulted vendor the difference for any additional costs for
custodial services at the New Administrafion Building,

I, Any contract awarded to a successful bidder will be in effect until:

¢ The coniract expires.
e Delivery acceptance of products and/or performance of services ordered, or
¢ Terminated by County with thitty (30) days written notice prior to the cancellation,

J. Hidalgo County reserves the right to reject any/all bids, to waive any/all formalities or technicalities and
of to accept the bid considered the best and most advantageous to the County, o

K. The bidder awarded the contract shall not engage the services of a subcontractor without prior written
consent of Hidalgo County. When requesting written consent from Hidalgo County to retain a
Subcontractor to perform services hereunder the suceessful bidder must present evidence and submit to

the County that the successful bidder and the proposed subcontractor possess all iecessary licenses and
permits to perform the services deseribed herein and that the successful bidder and the proposed

9
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subcontractor have obtained and submitted the required insurance coverage and policies as required by
Hidalgo County.

L. The successful bidder shall not deliver products or provide services without a Hidalgo County Purchase
Ordet, signed by an avthorized agent of the Hidalgo County Purchasing Department. The successful bidder
agrees to abide by all applicable state laws, regulations and be in compliance with all OSHA regulations and

requirements throughout the term of the Contract,

M. Hidalgo County may seck purchases from State awarded vendors or any cooperative purchasing
programs, whenever it is in the best inferest to do so.

N. All cost and expenses associated with the preparation and submission of all (Bid, Proposals, Requests
for Qualifications (RFQ) and Quotes shall be responsibility of the bidder and no reimbursements for”
such charges or expenses shall be passed on to Hidalgo County.

A Walk through has been scheduled fox June 15, 2015 @ 9:00 aan, — Location: 2802 S. Business
Hwy 281, Edinburg, TX. 78539. Hidalgo County’s - New Administration Building. At the scheduled
site visit, cach bidder will be permitied to examine the building, familiarize themselves with the

full nature and extent of the work and obtain answets to questions about the project and/or
clarification of the Specifications. A meeting shall be scheduled with the representatives (Budget,
Purchasing & Facilities Mgmt) within ten (10) days of the Contractor's notification of contract award,

The purpose of this meeting is 10 go over expectations of the perforimance of the gontract and ensure

that the contract terms and condition are nnderstood.,

All attendees must confirm via-email to: sandy.suarez@co.hidalgo.tx.us. With notification of the number of .
persons attending,

ADDITIONAL INFORMATION:

Hidalgo County is requesting that any and all questions, inguiries and clarifications regarding quotes, ...w
bids, proposals or statements of qualifications be addressed to, Martha L. Salazar, CPPB, Purchasing Agent, 2802 S
Bus. Hwy. 281, Edinburg, Tx 78539, TELEPHONE INQUIRIES WILL NOT BE ACCEPTED

ALL WRITTEN INQUIRIES WILL BE ACCEPTED VIA FACSIMILE NO LATER THAN, Wednesday,
June 17, 2015 by 5:00 p.m. Responses te said inquiries will be sent to all applicants via facsimile by no latexr

than Friday, June 19, 2015 by 5:00 P.M,

10
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BASIC CLEANING-RELATED TERMS AND DEFINITIONS:
The following definitions apply to all cleaning categories.

1. Clean: Free from dirt, debris, foreign matter, stains and impurities.

2. Cleaning Office and Common Ares Furnitue:

Fumniture including tables shall be free of dust, dirt and surface film. File tops shall be free of dust, spots, stains and
streaks, Desktops shall not be disturbed. Papers shall not be removed from desks in offices or conference rooms.
Personal computers, phones, terminals, printers and keyboards are not to be touched by the awarded contractor.

Only exposed surfaces are o be dusted.

3. Common Areas:
Areas of the building that are accessible to the general public such as lIobbies, hallways, corridors, waiting areas,

entrances eic.

4. Damp Mop: o
The removal of all dust, spots and spills from entite hard floor surface areas using a squeezed damp mop. s

3, Disinfected: Free from micro-organisms.

6, Disinfectant: An agent that destroys or neutralizes the growth of micro-organisms.

7. Dusting:
The removal of laden airborne dixt, soil, lintor other foreign material from furniture, fixtures, ledges, shelves, walls

countets and other exposed surfaces with accumulated airborne particles,

8, Dust Mopping:
Dust mopping shall leave the surfaces uniformly clean of all dust and surface dirt including corners and places

inaccessible to the mop. Surface accumulation of hardened dirt that canmot be loosened with a mop shall be loosened
sufficiently to permit temoval by dusting mopping.

9. Fixtures;
Defined as toilets, urinals, toilet paper holders, hand towel dispensers, soap dispensers, sinks, floor drains and any

other items attached to the walls and/or floor.

10. Non-Common Areas:
Areas of the building that are not accessible to the general public such as offices and conference rooms.

11, Sanitary:
Hygienically clean. Free from bacteria and germs.

12. Spot Mop:
The removal of specific spots or spills from bard floor surfaces using a squeezed damp mop.

13, Sweep:
The removal of loose dirt and debris from hard floor or outside hard surfaces by means of a broom or dust mop.

14, Vacuum:

The removal of dust, dirt, debris, and foreigh matter from any surface using a vacuum cleaner and appropariate
attachments,

11




EXHIBITS (A-1) — (A-6)

REQUEST FOR BIDS

HIDALGO COUNTY

(all funding sources)

“CUSTODIAL SERVICES FOR H.C.
OWNED BLDGS COMMENCING WITH
THE NEW ADMINISTRATION
BUILDING-EDINBURG-TX"”

RFB No: 2015-106-06-24-SGS




EXHIBIT “A-1”

REFLRENCES
HIDALGO COUNTY
{All Funding Sonrces, Programs and Eniities) ’
“Custodial Sexvices for HC Owned Bldgs Conmmmencing With The New Admin Bldg in Edinbwrg-TX.”
BID NO. 2015-106-06-24-SGS

References: List three (3) major references. Include company name, contact person, telephone and fax number, length of contract, services
provided and other velevant information,

Vendor#1

Mate of Company:

Contact Person:

Address:

City/State/Zip Code:

Telephone #: ‘ i Faxi#:

Length of Contract:

Services Provided:

Vendor# 2

Name of Company:

Confact Persom:

Address:

City/State/Zip Code:

Telephone #: Fax

Lengih of Confract;

Services Provided:

Vendor # 3:

Name of Company:

Contact Person:

Address:

City/State/Zip Code;

Telaphone #; Fax#:

Length of Contract: .

Services Provided:
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EXHIBIT A-3
Task List

Daily Cleaning Checklist

Section:

Craw Leader:

Restrooms: (Initials: )

[F Wash all mirror, sinks, and bright work with a non-
abrasive cleaner, .

1 Clean and wash thoroughly Commodes, trinals, and
toilet seats inslde & out, behind, and underneath using
disinfectant.

{1 Replenish hand soap, all paper goods, air fresheners
and decdorizers.

f1Clean & sanliize countertops, walls and partitions of
handpriris and dust.

[Cwet mop floor using disinfeciant cleansr and water.
CRemove stalns and restore grout.
OEmpty, damp wipe and sanitize waste bins.

CJReplace waste basket line_rs.

Flooring — Common Area ahd Entrancés:
{Initlals: )

1 Sweep all VCT flooring, dust mopped and damped
mopped; thorough sweaping anrd dust mopping prior to
damp mopping. Dust mopping will be done with a
chemically treated mop {including along walls, in cornars
and hehind doors).

[T Clean all flvoring areas under chalrs and other
- furnishings, which are easily movable.

{1 Move/return all items back to thelr orlginal and proper
position (if it was moved); the floors including the corners
and edges shali be free of spots, streak and smaars.

[ Difficult spots should be notated & reported to
Faclliifes Manageman! dasighes,

(3 Clean ail mop spiatters from all vertical surfaces,
[[1 Remove all mats and clean underneath.

CIEmpty, damp wipe and sanltize waste bins, as
Necessary.

Crew Members:

Dateo of Setvices:

e
.-:‘M,. L R

{JReplace waste basket liners.

£] Turn off alt lights after cleaning this area.

Flooring — Non Commeon Area 8 Offices:
{Initials: ) :

3 Sweep all VCT flcoring and dust mopped; thorough
sweaping and dust mopping will be done with a
chemically treated mop (including along walls, In cornets
and behind doors).

£ ] Clean all flooring areas undar chairs and other
furnishings, which are easily movable,

1 Movefreturn all items back to thelr orlginal and proper
position {if it was moved); The flocrs including the
corners and edges shall be free of spols, streak and
smsars.

£ Spot damp moping wilt be done, as necessary, tc
rernove sialns and spots (including under desks, tables,
and chairs).

{71 Difficult spots shoutd be notated & reporiad to
Facilities Management desighes.

[T Clean all mop splatters from all vertical surfaces.
[[] Remova all mats and clean underneath

[CEmply, damp wipe and sanitize waste bins, as
necessary.

[(IReplace wasie basket liners.
] Turn off all lights after cleaning this area.

Vacuum: {Initials: )

- O Vacuum alf mats and damp mop underneath, as

necessary,to remove stains, Care shall be taken fo avoid
damage lo walls and furnfture.

Pagelofd
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Tax Office Area: (Initials: }

[{Collect, tag and date Tax Offlce work station areas
frash and place in designated holding area for 24 hrs.

[Z1 Dlspose trash after 24 his.

Doors, Switches, Counters and Walls:
(Initials: )

] Remove handprints and spots from doors, door
plates, handles, kick plates, metal fixtures, fight switches,
and counfers. This includes, but not limited to counters in
break rooms, conference rooms, offices, break rooms,
hallways, lubbies enfrances, and common areas,

{1 Spot clean, as needed, walls and woodwork too.

{3 Wipe down walk up countors

Buiiding entrance/Lobby doors: {initials; __ )

Clean Building entrance doors with appropriate
window cleaner & left in a streak free condition.

[_]Clean and wipe down walls, free from finger marks,
smudges, spots and stains.

[CJDifficult spots should be notated & reported to
Facilitles Management designes.

Drinking Fountaln : (Initials: __}

[Clean and Wipe with a germicidal disinfectant and
shall be left free of fingerprinis, watermarks, and left in a
streak-frae condition,

Lobby & Gommon Area Furniture: {Initials; __ )

{1 Wipe down and polish furniture fo include but not
[imited to tables, chalrs, booksheives andfor counterfops.

[.] Wipe down walk up counters

Lunch Areas: {Initfals ____ )
{1 Glean Countertops.

[ Clean and disinfect Sinks.

(1 Swaep & mop Floors.

[} Wipe Kitchen furniture.

Comments:

Page2of 4
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Weekly Cleaning Checklist

Seclion: Date of Services:
Crew Leader; Crew Members:

Restrooms: {Inifials: )

[0 Pour water into drain ocpenings

Dusting: {Initials: ) " Comments:

1 Dust all herlzontal and vertical areas

(surfaces) under 72 in. high such as furniture,

office equipment, interior windowpanes, window

silis, blinds, bookshelves, partition tops etc. with

a treated cloth or static duster.

{Dust desks, tables, and other office

equipment/furniture where clear/exposed of
paper/materials/personnel ltems.

Walls: (Initials: )

7 Inspect for spots, stalns, smudges and
cobwebs; and remove them as needed,

CINctify facility manager of problerm areas,

Glass Cleaning: {Initials: }

[IClean glass on doors, walls or partitlons up to
72 in., left in a streak free condition.

Furniture and Counters: {initials; )

[1 Wipe down and polish furniture in lobby's,
walting areas, conference rooms and offices to
include but not limited to: tables, bookshelves,
andfor countertops.

Page 3 of 4




Monthly Cleaning Checklist

Sectiomn:

Crew Leader: Crew Members:

Light Fixtures: (Initials: }

{(J Dust internal light fixtures, as heeded, with a
static duster.

Wastebaskets/Trash bins: (Initials: }

(] Scrub clean and sanitize all waste baskets
and receptacles, damp wipe as necessary.

Exterior Glass Windows: (Initials: )

(OClean all exterior glass windows up to 84 In.
and left in a streak free condltion and free of dirt,
fingerprints, smudges and smears,

High Dusting and Cleaning: (Initials: }

{71 Dust/Clean, If necessary, Air conditioning
grills, window blinds, pipes, ledges, callings,
moldings, efc. to remove smudges, fingerprints,
and/or inkfpencil markings.

Commenis:

Page 4 of 4
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EXHIBIT

G(A_49)

FACILITIES MANAGEMENT

Supply Log

Name

Company

Date

Amount

Section

Description of Supply




B¥HIBIT “A-5"

NEW ADMINISTRATION BUILDING
CUSTODIAL DESCRIPANCY REPORT

TO:

Contractor/Deslghes

Date of Notification:

Discrepancy or Problem (Pescribe In detall)

Facillties Manager or Designegsy %y Date
): ~3PEIA, D%i
WY

Contractors Response and Corr&ife Action Taken

Name Date

AT

—

T e i
T T
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P, EXHIBIT

County Executive Office

A e
D s

>
*

Phoite: (956) 292-7635 Fax: (956) 292-7034

Ldinburg, Texas 78539

2878 8. Bus, Hwy, 281

HIDALGO COUNTY
2015 HOLIDAYS

January (1, 2015 (Thursday)

New Year’s Day

Martin Luther King Day January 19, 2015 (Monday)

Presidents’ Day February 16, 2015 (Monday)

April 03, 2015 (Eriday)

Good Friday

Memorial Day May 25, 2015 (Monday)

Tuly 03, 2015 (Friday)

Independence Day

~ Labor Day September 07, 2015 (Monday)

October 12, 2015 (Monday)

Columbus’® Day

Veterans® Day Nevember 11, 2015 (Wednesday)

November 26 & 27, 2015 (Thursday/Friday)

Thanksgiving

Christmas December 24 & 25, 2015 (Thursday/Friday)

December 31, 2015 (Thursday)

New Years’ Eve

Approved by Commissioners’ Court on: November 10, 2014,

‘Noto: There will not be carly release on Thanksgiving or Christmas, The holidays listed are the
only approved holidays.




EXHIBIT “B”
BID PAGE

REQUEST FOR BIDS
HIDALGO COUNTY
(all funding sources)

“CUSTODIAL SERVICES FOR H.C.
OWNED BLDGS COMMENCING WITH
THE NEW ADMINISTRATION
BUILDING-EDINBURG-TX™

RFB No: 2015-106-06-24-SGS




REVISED EXHIBIT “B”
HIDALGO COUNTY
(all funding sources, programs & entities)
“CUSTODIAL SERVICES FOR HC OWNED BLDGS COMMENCING WITH NEW
ADMIN BLDG-EDINBURG-TX"
RFB NQ.: 2015-106-06-24-SGS

BID PAGE

Infernal Purposes only: Cammodity Code! 910-39

Required Services-General Cleaning (as per specifications)
s Restrooms
s Floor Areas $_ perMonth
s QOffices
s lobbies
Breakroom/Conferencs rooms

Required Services-General Cleaning (as per specifications) :
»  Restrooms $_ . houly
: . gf;;;; ,:reas $ monthly
= lobhies $ yearly
»  Breakroom/Conference rooms

BIDDER INFORMATION

BIDDER/COMPANY NAME;

ADDRESS:
CITY/STATE/ZIP CODE;
PHONE Ne:__ FAX Ne:
CELLULAR Ne:
AUTHORIZED SIGNATURE:
PRINT NAME: DATE/ /

TITLE:




EXHIBIT “C”

INSURANCE REQUIREMENTS

REQUEST FOR BIDS
HIDALGO COUNTY

(all funding sources)

“CUSTODIAL SERVICES FOR H.C.
OWNED BLDGS COMMENCING WITH
THE NEW ADMINISTRATION
BUILDING-EDINBURG-TX”

RFB No; 2015-106-06-24-SGS




EXHIBIT “C”

Insurance Requirements
Applicable to the Acquisition of Goods and /or Services
(Other than Professional Services)

The Bidder awarded the contract shall fornish proof of insurance, which will also include any
subcontractor that is subcontracted by the bidder in at least the following limits, to be in place prior to
providing any services under this Contract and fo continue at all times in force in effect during the

term of this Contract:

1. A Five Hundred Thousand Dollar ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County.

2. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00)
per occurrence, Coverage should include injury to or death of persons and property
damage claims with limits up to Five Hundred Thousand (3500,000.00) arising out of
the services provided to County hereunder.

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury
limits set forth immediately above;

4, Workers compensation insurance in amounts established by Texas law, unless the
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas

Labor Code Chapter 401, et. seq.

Hidalgo County will only accept certificates of insurance on_an Acord form (as atfached
hereto). Certificates of insurance naming County as an additional insured shall be submitted 1o
.. County for approval prior to any services being performed by Contractor. Each policy of insurance
;. required hereunder shall extend for a period equivalent fo, or longer than the term of the Contract,
... and any insurer hereunder shall be required fo give at least thirty (30) days written notice to the
-~ County prior to the cancellation of any such coverage on the termination date, or otherwise. This
- Contract shall be automatically suspended upon the cancellation, or other termination, of any required
.. policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. Tf replacement coverage is not provided within thirty
(30) days following suspension of the Contract, this Contract shall automatically terminate,

Revised 03/11/11




DATE{MMIDDIYY)

PRODUCER

HOLDER.

TIIS CERTIFICATE |8 ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NQ RIGHTS UPGN THE CERYIFICATE
THIS CERTIFICATE DOES NOY AMEND, EXTEND OR

' ALTER THE GOVERAGE AFFORDED BY THE POLICIES BELDW,

INSURED

INSURER A

INSURER B:

IMSURER

INSURER D

INGURER E:

COVERAGES

THE POLICES OF WNSURANCE LISTED BELOW HAVE BEEN 1S5UED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATRD.
MOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACY OR OTHER DOCUMENT WITH RESPECT TO WHIDH THIS CERTIFICATE
TAAY BE ISSUED OR MAY PERTAMY, THE INGURANGE AFRGRDED BY THE POLICIES DESCRIBED HEREIN I8 SUBIECT TO ALL THER TERMS. EXCLUSIONS AND

CORDITIGNS OF BUCH POLICIES. AGGREGATE LINITS BHOWR MAY I

AYE BEEN REGUCED BY SAID CLAIMS.

Ik T OF INSIRANCE POLICY XA polIC i|h%§§r?nn ;'f | FOLICYE LTS
GENERAL LIASILITY EaCH OCCUNRENCE g
A CORYRERCIAL GERERAL LIADIITY AE BAMAGE fAvy onp Lis} s
(7] CLamsMDE oCom ¢ Aoty o0ze garson) T
T NERCS & CONT PROT A ADIURY | §
o HERS PROYECTVE LIALLIFY . AGGREGATE 5
BLUCTS « COMPRIY 3
GEHL AGGREGATE LIIT APPLIES PER a
potiy  mourer U] Loe
AUTOMOBILE LIABILITY N, COMBHED BINGLE Lhst §
B ANY AQUTQ 5 iy
{1 macrenen auros AEDILY WauR? 3
8 SCHEDULER AUTCS e patsent
SIRED AUTOS
s BODILY (NARY H
HONOPHED AUTOR Gt hesieanty
i PHOPERTY DAMAGE
- - (F&'!’Cﬁ‘ﬁm“ i
GARAGE LIABILITY AUTE CHLY-EA AGGIDENY | 3§
AN ALIEG By OTHER THAY enpec § 8
AUTO ONLY *aa |y
. EXCESS LIABILYTY EAGH OCCURERCE 5
¢ ORUUR Crapeh AGHREGATE 4
£
BEDUGTIILE %
-\ REIENTION 5 ”
] . v sTA: LE omeR
D WORKERS COMPENS TORY LHAITS
AND 4. EAGH AGCIDENT $
. s
EMPLOYER'S LIABILI B L. DISEASE-BA BMPLOYEE | 3
%
P OSEASEFOLECY IO | 5
OTHER
BESGRIPTION OF OPERATIONS [EOUATION TVEHIGLES TEXCLUBIONS ADDED BY EHDORSHMENT | SPECIAL PROVGBIONS

Couwnty of Hizlplgo shalf be-named os additiona insured on all Conunercint General 1dabilily polleivr,

CERTIFIGATE HOLDER

| ADDITIONAL INSURED; INSURER LETTER;

CANCELLATION

Hidalgo Gounty
Attn: Purchasing Departmant
2812 8 Highway Bus, 281

" Edinburg, Texas 78630

SHOULD ANY OF THE ABOVE DE:CRIBED PGLICIES BY CANCELLED BEFORE THE

EXPIRATION DATE THEREOF, THE ISS17ING INSURER WILI ENDEAVOR TO MaL 30
DAYS WRITTEN NOT/CE TO THE CERTIFICATE HOLDER NAMED TG THE LEFT, BT
EAILURE TO DO SO SHALEL. IMPOSE NO ONLIGATION OR LEARILITY OF ANY KIND UPON
| THE INSURER, 115 AGENTS OR REFRESENTATIVES.

AUTHORIZED REPRESENTATIVE

oy

B T




Insurance Requirement Acknowledgment

I, authorized representative for >
Company/Vendor

Hereby acknowledge receipt of the County's required insurance limits. Said requirements:

0 will be acquired within 10 working days after notification from Purchasing Department of bid
awarded by the Hidalgo County Commissioners Court;

i will acquire additional amounts required to meet the County's requirements within 10 working
days after notification from Purchasing Department of bid award by the Hidalgo County

Commissioners= Court; currently cairy the following:

Automobile Liability: $ General Liability: §
W have already been met; see attached copy of insurance certificate.
Authorized Representative Date
Notice to Bidder:

A certificate of insurance for the required insurance limits shall be provided to the Purchasing
Department’s Contract Managers in order to qualify for award of bid and o execute a contract

~ between your Company and the County

- Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will
cause the bid award to be rescinded and re-awarded to next lowest bidder. Certificates of Insurance
will be monitored and verified on a quarterly basis to ensure coverage policy is in place. It is the
Company’s cbligation to mainfain the appropriate insurance coverage throughout the term of the

contract,

THIS FORM MUST ACCOMPANY BID PACKET




PROJECT REQUIREMENTS
ACKNOWLEDGMENT

This is to certify that I possess all of the APPLICABLE:

1. Licenses;

b2

. Bond (if applieable)

. Certificates:;

L2

4, Permits:

. Other:

N

Necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible fo enter into a
contract with Hidalgo County and proceed to complete the project in a timely manner.

* Any licenses, bonds (if applicable), certificates, permits, etc. which are required must be
presented as part of the bid packet in ordet to expedite the bid evaluation process.

Authorized Signature Date

Company

Address

City, State, Zip

THIS FORM MUST ACCOMPANY BID PACKET




EXHIBIT “D”

CIQ FORM
CONFLICT OF INTEREST QUESTIONNAIRE

REQUEST FOR BIDS
HIDALGO COUNTY
(all funding sources)

“CUSTODIAL SERVICES FOR H.C.
OWNED BLDGS COMMENCING WITH
THE NEW ADMINISTRATION
BUILDING-EDINBURG-TX”

RFB No: 2015-106-06-24-SGS




EXHIBIT “D”

CONFLICT OF INTEREST QUESTIONNAIRE Form CIQ

For vendor ot other person doing business with local governmental entity

This guestionnaire reflects changes made to the law by H.B. 1491, 80th Log., Regular Session. OFFIGE USE ONLY

This questionnaire is baing filed in accordance with Chapter 176, Local Government Code | nare Recemed
by & person wiio hag a business relationship as defined by Section 178.001{1-a) with alocal
governriental entity and the person mests requiremnents under Seclion 176.006({a).

By law this questiannaire must be filad with the records administrator of the iocal governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.006, Local Government Code.

A person commits an offense if the person knowingly viojates Section 176.006. Local
Governrnent Cade, An offense under this section is a Class € misdameanor.

11 Name of persen who has a business relationship with focal gavernmental entity.

2]

I:] Ghack this box If you are fiting an update to a previeusly filed questionnaire,

{The law requires that you file an updated completed questionnarre with the appropriate filing authority not
tater than 1he 7th business day after the date the originally filed questionnaite becomes meormplete or inaccurate.)

3
£ Name of foeal government officer with whom filer has employment or business relationship,

Name of Officer

Ths sectron (iterm 3 including subparis A. B, C & D) must be completed for each officer with whom the filer has an
amployment or olher business relationship as defined by Section 176.001({1-a), Local Government Cede Aftach additional

pages to this Form ClQ as hacassary,

A. s the local government officar named in this section receiving or likely to recelve taxable imcome. ather than investment
income, from the fer of the guestionnaira?

I:l Yes I::] No

B. Is the fiter of the guestionnalre recelving or iikely to receive taxable income, other than investment income, from or at the
direction of the local government officer hamed in this section AND the taxable income is not received from the local

governmehtal enfity?

[ ves [ e

G s the filer of this questionnaire employed by a cckporation ar other hiusinass entity with respect o which the locat
government officer serves as an officar or director, or holds an ownership of 10 percent or morg?

[:] Yes I:l No

B. Describe each employment or business relationship with the locat government officer named i this section.

Signature of person doing busihess with the governmantai entily Mate

Adopled D6/29/2007




APPLICATION
&
W-9 FORM

REQUEST FOR BIDS
HIDALGO COUNTY

(all funding sources)

- “CUSTODIAL SERVICES FOR H.C.
OWNED BLDGS COMMENCING WITH
THE NEW ADMINISTRATION
BUILDING-EDINBURG-TX ™

RFB No: 2015-106-06-24-SGS




HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type, Please return this application to the Hidalgo County Purchasing Department thru

Facsimile: {856) 318-2629 or {956) 292-7612 in person or regular mail to; 2812 5. Business Hwy. 281,

Edinburg, Texas 78539 or e-mail: purchasing@co.hidalgo.bicus

Company Name: Telephone No, { )

ba Name: .

Legal Name:

Mailing Address : Fax No. ( )

Physical Address:

City, State, Zip ‘ Tax LD, No.

Remit fo Address : City, State, Zip

E-Mail Address: y

Representative(s) Name(s) & Title(s)

Type of Organization (check one): Individual Partnership Corporation Non-Profit |

LLC Sole Proprietor Other, Specify N

State Identification No. (Piease attached completed W-9 form with this application)l” -

Federal Identification No, or {if individual} SS No,

State of Incorporation: Date: Other:

Typ'e of Business {check one): Manufacturer Wholesaler Retailer Broker
Distributor Service Organization Other, Specify

Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contrads:

Small and/or Disadvantaged Business Information {check application criteria)

Small Business: Disadvantaged Business (At Least 51% Ownership}

1 Less than 125,000 annual gross receipt (1 Black Ametican 1 Native Ametrican

(1 Less than 250,000 annual gross receipt L1 Hispanic American [0 Women

[1 Less than 499,000 annual gross receipt []1 Aslan Pacific American Ll Gther

[0 More than 500,000 annual gross recelpt

Have you been certifled as a HUB or an MBE/WBE source?: CYes [iNo e

Indicate Certification No.{s}: or are Certificate(s) attached?: [ Yes {1 No

What type of produdt(s) Isfare sollcited by your company?: G

Would you like to be provided with specifications for procurements of such products?: O Yes I No E

To Be Completed by the County: Rec'd by {Purchasing):__. Date Rec'd by (Purchasing):

iDate'Fc»wwardmi Information to Auditor’s Office: Entry Date: : Vendr_;r _No.:_ _

o

Ravised1214/08




HISTORICALLY UNDERUTILIZED BUSINESS (HUB)} DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses
receive a fair and equal opportunity for participation in the County’s procurement process. This fact holds true
for Services (Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts
thereto. The program strongly encourages Prime Contractors to provide subcontracting opportunities to
Certified Hub Contractors/Vendors. Qur goal for HUB contractorfvendor participation, as well as HUB
subcontractor patticipation Is 30%. To be considered as a “Certified HUB Contractor/Vendot” ;the
contractorfvendor must have been certified by, and hold a current and valid certification with any of thé three

agencies listed below.

Have you been Certified as a HUB or an MBE/WBE source?: OYes LI No

If yes, by whom?: O Texas Building & Procurement Commisslon 3 Other

Indicate Certification No(s).: or Are Certificate(s) Attached?: [ Yes [ No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

L

B

What percentage of the Bid, RT'P,or RFQ is to be subcontracted with Certified HUB sources?: % Wy
(List HUB Subcontractor information below), )
HUB Subcontracior Name: HUB Status: o ;Ii
Certifying Agency (Check all applicable): [Texas Building & Procurement Commission 01 Other ) ”(:
Address: City: State: Zip: )
Contact Person: Title: PhoneNo.: { )

Subconfract Amount: § Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission [} Other
Address: City: Stats: Zip:
Contact Persor: Title: PhoneNo.: ()

Subcontract Amount: § Description of Work to be Performed:

HUB Subcontractor Name: HUB Status: it
Certifying Agency (Check all applicable): [Texas Building & Procurement Commission 0 Other et
Address: City: State: Zip: C
Contact Person: Title: PhoneNo,; () 0

Subcontract Amount; Description of Work to be Performed:




o W=8

{Rev, August 2013}
Department of the Treasury
Internat Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester, Do not
send to the IRS,

Name {as shown on your ncormie tax return)

Business name/disregarded antity name, if different from above

Check appropriate boy for federal tax classifisation:
[ iaviduatiscle proprietor 1 © Corporation

[ Cther see instructions) »

[ s corporation

] timited liability sempany. Enter the tax classification (C=C corporstion, S=S corparalion, P=partaership) »

Exemptions [ses instruciions):

[] Patnershlp [} Trustfestate
Exarnpt payea code {if any}
Exemption from FATCA reporiing

code {if any}

“Address {number, street, and apt, or suite no.)

Reqeester's name and address {optional}

City, stals, and ZIP code

Print or type
See Specific Instructions on page 2.

List account number{s) here {optional)

QN oxpayer identification Number (TIN)

Enter your TIN In the appropriate box. The TIN provided must match the name given on the “Neme” line
to avoid backup withhokding. For Individuals, this Is your social sectrity number {SSN}, Howevet, for &
resident allen, sole propristor, ot disragarded entity, gea the Part | Instructions on page 4. For other
entitles, it ls your employer identification number (EIN). if you do not have a numbet, sea How fo got a

TIN onh page 3.

Note. If the account Is In more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Soclal security number

Employer tdentitication number

Ceriification

Under penaliies of perjury, 1 certify thal:

1. The number shown on this form is my correct taxpayer identification number {or | am walting for a humsber to be issued to mej, and W

2. | am not subject to backup withholding because: (g} | am exempt from backup withhalding, or (b) | have net been notified by the Internat Revenus
Sarvice (RS} that | aim subject to backup withhalding as a result of a fallure to report all interest or dividends, or (¢) the [RS has notified me that | am

no longer subjest to backup withholding, and
3, | am a U.S. citizen or other U.S. person (defined below), and

4. The FATCA cods(s) entered on this form {If any) Indicating that | ams exempt from: FATCA reporling s correct,

Certification Instructions, You must cross out item 2 above if you have been nolified by the |RS that you are currently sublect to backup withholding
because you have fafled to report alt Interest and dividends on your tax return, For real estate transactlons, item 2 does not apply: For mottgage
Interest peld, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangenvent (IRA), and
generally, payments other than Interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

“instructicns on page 3.

Sign Signature of
Here 1.5, person >

Date >

General Instructions
Sectlon references are o the Internal Revenue Gode unless atherwise noted.

Future developments. The IRS has created a page on [RS.gov for information
about Farm W-8, at www.irs.gov/ws, Information about any fulure developments
affecting Form W-8 (such as legisiation enacted after we refaase Ity will he posted
on that page.

Purpose of Form

A person who Is reguired to flle an Information returs with the IRS must obtain your
correct taxpayer Identifleation number (TTN) to report, for example, inceme pald to
you, paymants made te you in settlement of payment card and third parly network
Iransgetions, real estate transactions, mortgage kntersst you pald, acquisition or
abandonmeant of secured property, cancellatian of debt, or contributions you made
to an YRA,

Use Form W-9 only If you are a U.S, person fncluding a rasldent alien), 1o
provide your correct TIN to the person requesting I (the raquester} and, whan
applicable, to;

1. Certify that the TIN you are glving |s cosrect {ar vou are waiting for a number
to be jssued),

2, Gertify that you are not subject to backup withholding, or

8. Clalm exemption from backup witliolding if you are 2 1.5, exempt payas. [f
applloable, you are also cerlifying that as a U5, peraon, your allocable share of
any partnership Income from a LS. trade or business s not subject {o the

withholding tax on forelgn pariners’ share of effectively connscted Income, and
4., Certify that FATGA codefs) entared on this form {if any) indleating that you are

axempl from the FATOA reporiing, Is corvect.

Note, if you are 2 1,8, person and a requester gives you a form other than Form

W-9 1o recuest your TEN, you must use the requester's form if it is substantially

gimlfar to this Form W-,

Dalinition of a U.S, person. For federal tax purposes, vou are considered a U.8.

persan If you are:

« An Individual wha Is a U.S, ¢itlzon or U.S, resident alien,

» A partnership, corporation, company, or assoclation created or organized in the

Linited States or under fhe laws of the United States, :

* An estale (other than a ferelgn estate), or
+ A domastic trust (as defined in Regulations section 301.7701-7)

Special rules for partherships, Parinerships that condust a irade or businass in
{he Unitad States are generally required {o pay a wilhhclding tax under section
1448 on any foreign pariners' sharae of effectively connected taxable income from
such business. Furtiwer, In certain cases where a Form W-9 has not been recelved,
the rules ender section 1446 reguire a parinership to presums that a partneris a
forelgn person, and pay the section 1446 withholding tax. Therefore, If you are a
5,5, person that is a partner In a partnership conduciing a irade or business ki the
United States, provide Form W-8 to the partnership to establish your U.S, stalus
and avold sectlon 1446 withholding on your share of partnership lncome.

Gat, No, 10231X
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I the cases below, the following person must give Form W-9 1o the parinership
for purposes of establishing fis U.S, status and avoiding withholding on It
allocable share of ret income fram the partnership conducting a trade of business
in the United States:

» [n the case of a disregarded entity with a U.S. owner, the U8, owner of the
disregarded entity and rot the antfy,

= In the case of a grantor trust with & U.S. grantor or other LS, ownar, generaliy,
the U.S. grantor or other U.5. owner of the grantor frust and not the twust, and

» In the case of a U.5. tyust (other than a grantor frust), the LLS, trust {other than a
granior frust) and not the beneliclaries of the taust.

Forelgn persen. If you are a forelgn perscn or the U.S, branoh of a foreign bank
that has elected to be treated as a LS. person, do not use Form W-8. Instead, use
tho appropriate Form W-8 or Form B233 (see Publication 515, Withhalding of Tax
on Nonresident Aliens and Forelgs Entities),

Nonresident alien who becomes a resident alien. Generally, only a nonresident
alien Individual snay use the terms of g ax realy to reduce or eliminate U.3. tax on
certalns types of incoma, However, most tax freaties contain a provision knowin as
a “saving clause.” Exceptions specified In the saving clause mey permit an
exemption from tox to contimse for certain types of Incorme oven after the payes
has ctherwise become a U.S, residant alien for tax purposes.

If you are a LL.3. resldent alien who is relying on an exception contained in the
saving clause of a tax treaty 1o ¢laim an exemption from U.8. tax on cartala ypes
of Income, ol must attach a staternent to Form W-9 that specifles the follawing
five itoms:

1. The treaty country. Generally, this must be the same trealy under which you
clalmed exemption frant tax as a aonresident alisn.

2, The treaty article addressing the Insome.

3, The articls number {or fgoatian] in the tax irealy that contains the saving
clause and ils exosplions,

4, The lype and amount of income that qualifies for the exemplion from Yax.

8. Suffictant facts to justify the exemption from tax under the terms of the realy
artlcle.

Example, Atticle 20 of the U,S.-China income fax feeaty allows an exemption
fram: tax for achiclarship income recelved by a Ghinese student femporaly present
in the Uniled States, Under U.S. law, this student will become a resident alian for
fax purposes if his or her stay n the United States exceeds b calendar yaars.
However, paragragh 2 of the first Protocol to the U.8.-China treaty (dated April 30,
1984) allows the provistons of Article 20 to continue to apply even after the
Chinese student becomes a resident allea of the Unlted States, A Chinese student
who qualilies for thls exceplon {under paragraph 2 of tha first protocol) and is
relying on this exception te claim an exemption rom tax oa his or her scholarship
or fellowship Incoms wolsld attach 1o Form W-9 a statement that Includes the
Information described above to support that exemptlon.

If you are a nonresident alien or a forelgn entity, give the requester the
appropriate compleled Form W-8 or Form 8233,

What is backup withholding? Persons making cerfaln payments to you must
uader cortaln conditions withhold and pay to the IRS a percentage of such
paymenls, This Is called “backup withholding.” Payments that may be subject fo
backup withholding Include interest, tax-exempt intarest, dividends, broker and
barter exchange transactions, rents, royalties, nonemployse pay, payments made
In settlement of payment card and third party notwork transactions, and certain
payments from fishing boat operators, Real estate transactions are not subjsct fo
backup withholding.

You will not be subject to backup withholding on payments you receive if you
give the requester your correct TIN, make the proper cartifications, and report &lf
your iaxable interest and dividends on your tax return,

Payments you receive will be subject to backup
withholding if: :

1. You do not furaish your TIN 1o the requester,

2. You do not certify your TIN when required (see Lhe Part |l fnstructions or page
3 for detalls),

4. The IRS tells tha raquaster that you furnished an incorrect THY,

4. The RS tells you that you are subject to backup withhelding because you did
not report all your Interest and dividends on your tax return (for reportable Intarest
and dividends only), or

5, You do not certify to the requaster that you are aot subject to backup
withholding under 4 above (for reportable interest and dividend accounts openad
after 1983 onhy).

Certaln payees and payments are exempt from backup withholding. See Exempt
payae code on page 3 and the separate Instruckions for the Aequester of Form
W-9 for more information.

Also see Spocial rales for partnerships on page 1.

What Is FATGA reporting? Tha Forelgn Account Tax Compllance Aot (FATOA)
requires a participating foreign firanciat instiiution to report all Uinited States
account holders that are spagified United States persons, Ceraln payeas are
exempt from FATCA reporting, See Exempiforn from FATCA reporting cods on
page 3 and the Instructions for the Requester of Form W-8 for more information.

Updating Your Information

‘You must provide updated Information to any person fo whom you claimed ta be
an exempt payee [f you ara no longer an exempt payse and antleipate recelving
reportable payments I the fulure from this persoen. For exarple, you may nead to
provide updated Informalion If you are a C corporation that elecis to be an 8
corporation, o7 If you no longer are tax exerpt. In addition, you must furnish a new
Form W-2 if the name or TN changas for the account, for example, if the grantor
of a grantar frust dies.

Penalties

Faljure to furnish TIN. 1 you fall fo faraish your cerrect TIN to a requester, You are
subject to a penalty of $50 tor each such fallure unless your failure is due 1o
reasonable cause and not to willul neglect,

Givil penalty for false information with respaot to withholding. If you make a
{alse statement with no reasoneble basis that results in no backup withholding,
you are subject 1o a $500 ponalty.

Criminal penalty for falsifying Information. Wiliully falsitying certifications or
aHirmations may subject you to criminal penalties including fines and/or s
imprlsonmant.

Misuse of TINg, if the requester discloses or uses TiNs In viclation of federai law,
the requester may be subject to civil and crlminal penalties.

Specific Instructions

Name

1 you are an Individuat, you must gersrally enter the name shown on your incoms
tax return, However, if you have changed your last name, for instance, due to
mardage without informing tho Soolal Security Administration of the name change,
anter your first name, Ahe last name shown on yeur social security card, and your
new last name,

|t the aceount Is in joint names, liet first, and ther circle, the nama of the pereon
or antily whose number yout enfered In Part | of the form,

Sole propsletor. Enter your individuat name as shown on yowr Income tax return
an the “Name” line. You may enter your business, trede, or “delng business as
{DBAY name on the “Business name/disregarded entlty name” Hne,

Parinarship, G Corporation, or § Corporation. Enter the entlly's name on the
*“Nagme" Ine and any bushess, trade, or “doing business as (DBA)} name” on the
“Business name/disregarded entify name" ling,

Disragarded antity. For U.S, federal tax purposas, an entily hat Is disregarded as
an antlty separate from ite owner is roated as a “disregarded entily." See
Hegulation section 301.7701-2(c}{2)(il), Enfer the owner's name on the "Name”
fine. Tha name of the entity eatered on the “Mame” lins should never be a
disregarded enlity. The name on the "Name" ine muet be the name shown onthe
Income tax return on whish the income should ba reported. For example, ifa .
forafgn LLC that Is traated as a disregarded entity for U.S. federal tax purposes
has a single owner that s a U.S. person, the U.8. cwner's name Is required to be
provided on the “Nama” iins. If the direst owner of the entily is also a disregerded
enity, enter the first owner that 1s not disregarded for federal tax purgoses. Enter
the disregarded entity's rame on the “Business name/disregarded eatity nama"
fina. If the cwner of the disregarded entity 1a a forelgn person, the owner must
complete an Bppropriale Form W-8 Instead of & Form W-9. This Is the case even if
the foreign pereon has a U5, TN,

Mole. Check the appropriate box for the 1.8, federal tax classification of the
person whose name is entered on the "Name” line {Individual/sele proprictor,
Partnarship, G Gorporation, S Corporation, Trust/estate),

LImlted Liability Company [LLC). If the person Idaniified on the "Name” line is an
LLG, chack the "Limited liability company” box only and enter the appropriate
code for the U.S. federal tax ofassification In tha space provided, it you are an LLC
that s treated as a parinership for U.S. federal tax purposes, enter “P" for
partnarship. If you dre an LLC that has flled & Form 8832 or 4 Form 2553 1o be
taxedd as a corporation, eater “C" for C corporation or “5° for § corporation, as
apprapriate. If you dre aa LLG thatIs disregarded as an entity separate from [ts
awner under Regulation section 301.7701-3 {except for amployment and sxclse
tax), do not check the LLC box unless the owner of the LLC (remuired o be
identified on the “hama” line} is another L1G that is not disregarded for U.8.
faderst tax purposes, If the LLC is disregarded as an entity separate from its
owner, enter the appropriate tax classification of the owner Identified onthe
“Narne” line.

Qthor entities. Enter your bualness name as shown on required U.S. federal tax
documents on the "Mame” lire, This name should match the name shawn on the
charier or othor lagal document oreating the entity. You may enter any business,
tratie, of DBA name on the “Buslness name/disregaided entity name” line.

Exemptions
if you are sxempt from hackup withholding and/or FATCA reporting, enter In th
Examplions box, any code(s) that may apply [o you, Saa Exempt payee cods and
Exampiion from FATCA raporiing code on page 3,
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Exempt payee cods. Qenerally, individuals {incluciing sole proprietors} are not
exempl from backup withholding. Gorpurations are exempt from backup
withhotdng for certain payments, such as interest and dividends, Gorperaliens are
not exempt from backup withholding for payments made In settlement of payment
card or third party natwork lransactions,
Nota. i you are exempt from baskup withhelding, you should stil compiste this
form to avold possibla erroneous backup withkeiding.

The foliowing codes ldeatify payeos that are exempt from backup withholding:

1—An organization exerpt from tax under section 501(a), any IRA, ora
sustodial account under section 403{B){7} if the account aafisties the requiremants
of gaction 405{H{2}

2--The Urdted States or any of its agencies or Instrumentalltivs

3—A state, the District of Galumbia, a possession of the United States, or any of
their political subxivisions or instrumantalities

4-~A Toreiga government or any of its pofitlcal subdivisions, agencies, of
instrumertalities

5--A gorporatian

6--A deater in securities or commaditles rayuirad to raglster In the United
States, the District of Columbia, or a possession of the United Slates

7—A fufures cammission merchant registered with the Commodity Fulures
Trading Gommission

B8—A real estate Investment trust

8—An entity reglstered at all imss durlng tha tax year under the investinant
Gompany Act of 1940

10—A common trust fund operated by a bank under sectlon §8d{a)

11—A financial Institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under sectlon 884 or dascribed I seclion 4847

The followlng chart shows types of payments that may be exempt from backup
withholding. The chart applles o the exempt payass fisted above, 1 through 13.

IF the paymentisfor... THEN the paymentis exermptfor. ..

Interest and dividend payments All exempt payaes excopl
for 7

Exempt payoss 1 through 4 and 6
through 11 and all G ceiporations. §
cerporalions must not enter an exempt
payea code because they are exempt
only for sales of honcovered securities
acquired prior to 2012,

Broher transactions

Barter exchange transaclions and Exempt payses 1 through 4

palronage dividends

Generally, exompt payees

Payments aver $500 required to be
1 through 6°

reported and direct salea over $5,ODO1

Paymeats made in sattiement of Exempt payees 1 through 4
payment cardd or third party network

transactions

*See Form 1099-MISG, Miscellanecus Income, and its Instruciions.
® Howavst, the foilowing payments made to a corperation and reporighle on Form
1092-MISC are not exempt from backup withholding: medicat and health care
payments, altornoys' fees, gross pracaeds pald to an attorney, and paymenls for
services pald by a federal exsoutive agency.
Exemption from FATOA reporting code. The following codes Identify payess
that are exempt from reporting under FATCA. These codes apply to persons
submitting this form for accounts maintelned cutside of the United States by
certaln forelgn flinancial institutions, Therefore, If you are only submitling thls form
far an account you hold in the Untted States, you may leave this field blank.
Consult with the parson requesting thls form If you are wncertaln if the financial
institution Is subject to these requiremants,
A—An organizatjon exermnpt from {ax undor section 561(a) or any individuat
retlrement plan as defined (s sectlon 7701 (a)(37)

B-The Unlted States or any of its agencles or strumentalitles
C—A state, the District of Golumbla, a possassion of the Uniled Btates, orany
of their pulitical subdivislona or instrumentalities

D—A corporation the stock of which Is vegularly traded on one or mors
astablished securities markets, as descrlbed In Reg. ssclfon 1.1472-1{1){}

E—A corporation that Is a member of the same expanded atfillated group as a
corporation desoribed In Reg. section 1.1472-1{c)(1)()
F—A dealer In securities, commodilles, or derlvative financial instruments

{indluding notlonal principat contracts, fulures, forwards, and optlons) that s
registared as such under the laws of the Unlfed Statas or any stata

QA real ostate investment trust

H-—A regulated Investrnent company as definad in saction 851 or an enlity
ragistered at ali times during the tax vear under the Investment Company Act of
1940

[—A common trust fund as deflned In section 684(a)

J—A bank as defined In section 681

KA brofer
L—A trust exempt from tax under section 664 or describad in section 4847(g){1)

M-A tax exempt trust under a section 403(b) plan or section 467(q) plar

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box, if you are a resident alisn and you do not
have and are not ellgible to gat an SN, your TIN is your IRS Individual axpayer
|danifiication number (ITIN}, Enter it in the seclal securily number box, If yeu do ot
hava an (TN, see How fo get a TIN below,

1f you ave a sale proprietor and you have an EMN, you may enter either your SSM
o BIN. However, the IRS prefers that you use your SSN,

i you are a single-member LLG that Is disregarded as an entily separate from its
owner {ses Limited Liablilly Compary {LLGJ on pags 2}, anter the owner's 88N (or
EIN, it the owner has cne), Do not enter the disregarded entity's EIN, flhe LLG s
classliied a3 u corporation or parinarship, enter the entity’s EIN,

Note. Ses the chart on page 4 for further clatifleation of name asd TIN
combinations.

How to gst a TIN, If you do net have a TIN, apply for one immediately, To apply
for an SSN, get Form §5-6, Application for & Soeial Security Card, from your local
Social Security Administration office or get this form online at www.ssa.gov. You
may also get this form by callng 1-800-772-1213. Use Form W-7, Application for
A3 Individual Taxpayer [dentification Number; to apply for an ITIN, or Form 85-4,
Application for Employer Identification Number, to apply for ar EIN, You can apply
for an EIN online by accessing the IAS wobsite at wiww.irs.govbusinesses and
clicking on Employer Identification Mumbar {ETN) under Stariing a Business, You
cans got Forms W-7 and 58-4 from the IRS by visiting IRS.gov or by calling 1-800-
TAX-FORM (1-8G0-829-36786),

if you are asked to complete Form W-8 but do not have = TIN, apply for a TIN
and Write "Applied For” I the space for the TIN, slgn and date the form, and give it
to the requester. For Interest and dividend payments, and ceitaln payments made
with rsspect to readily tradeble instruments, genarally you will have 80 days to get
a TIN and give It 1o the requaster before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments. You will be
subjeot to backup withholding on all such payments until you provide your N to
the requester.

Note, Entering *Applied For® means that you have already applted for a TIN or that
you [ntend to epply for one soon.

Cautlon: A effsregarded U.S, enlity that has a foreign owner must tse the
eppropriate Form W-8.

Part Il. Certification

To establish to the withhalding agent that you are a ULS, parson, or resident allen,
sign Form W-8. You may ba requested to sigh by the withholding agent even It
llams ¥, 4, or § balow Indicate otherwise. :

For a joint aceount, only the persan whose TIN Is shown In Part | should sign
{(whanr required). In the case of a disvegarded antity, the person dendifiec on the
‘“Name" line must stgn. Exempt payeses, see Fxemp! payas code oazller,
Signature reguiraments. Gomplete the certification as indicated in items 1
through 5 below.

1. tnterest, dividend, and barter exohange accounts opened before 1984
and broker acoounts considered active durlng 18B3. You must give your
comreat TIN, but yau do not hava to slgn the ceriificatlon,

2, Interest, dividend, broker, and barter sxchange accounis opened after
1863 and broker accounts consldered inactive ditving 1983, You must sign the
certification or backup withholding wil apply. If you are subject 1o backup
withholding and you are meraly providing your carrect TiN to the raquester, you
must cross out item 2 in the certification before signing the form.

3. Roal estate transactions, You must sign the certification. You may cross out
itern 2 of tha cartification,

4, Other payments. You must give your corect TIN, but you do not have to sign
the certification unless you have besn notitied that you have previeusly given an
incorrect TIN, “Other paymanis® Include paymants made In tha course of the
raquester's trade or businass for rents, royalties, goods (ather than hifls for
merchandise), medical and health eare services {including payments to
corporatlons), payments {o a nonemployse for services, payments made In
seitlemont of payment card and thlrd parly natwork transactions, payments ta
centain fishing boat crew members and fisherman, and gross proceads pald to
alloraeys {includiag payments 1o corporations).

5. Mortgage Interest paid by you, soquisltion or abandonment of seourdd -
properly, oancellation of debt, qualified tullion program payments {under -
section 520}, IRA, Covoerdell ESA, Archar MSA ar HBA cantributions or
distributions, and penslon distributions, You must give your correct TIN, but you
do nol frave to slgn the certification.
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Note. if no name Is clrcled when more than one name ia listed, #he number will he

hat Name mber To Give the Requester
w a'Tl and Nu G 9 cansidered to be that of the first name lsted.
For this type of account: Give name and 55N of:
i Tt
P The ndidual Secure Your Tax Records from Identity The
2. Two or more individuals (ot ‘The actual owner of the acesunt or, Identity theft accurs when screone uses your personal Information such as your
acgount) if cormbinad funds, the first name, seclaf security number (S84), or other identifylng infarmation, without your
individual on the account’ permilssion, to commit feaud or other orimes, An ldentity thief may use your 85N fo
8. Gustodi tofaml s get a Job or may file a tax return using your SSN to recelve a refund.
. Gustodian acgount of 4 minar The minar 2 rber
{Uniform Gift to Minors Act) To reduse your risk:
4. a. The usual revocable savings Tha grantor-frustes ' * Protect your GEN, R
trust {grantor is also trustee) + Epsura yowr employer Is protecting your SSN, and
b, Sn—calltlad frust account that is The actu owaer® « Be careful when choasing a tax preparer.
rslgt: l]:g.a or valld trust under If your tax records are affected by idanfity theft and you recelve a natice from
i ) R tha IRS, respond right away to the name and phone number printed on the IRS
5, Sn:[e proprietarship or disregarded The owner notlce or letter, '
extity cwned by an individuat .
o I your tax recerds are not currently affected by identily thaft but you think you
8. Grantor trust fiing under Oplional | The grantor® are at flsk dua 1o & jost or stolen purse or wallst, questionable credit card aciivily
Form 1088 Filing Mathod 1 (sse or credit raport, contact the IRS Idenlity Theft Hotline at 1-800-908-4430 or submit
Regufation section 1.67 1-4b)2)AAN Forms "1 4039,
For this type of account: Give name and EIN of; For miore information, sea Publication 4535, Idenlity Theft Prevention and Vistim
7. Disregarded entily not owaed by an | The owner Assistance, .
Individuat Yietims of Identity theft who are expertencing economic harm ot a system

problem, or are seeking help In resolving tax problams that have not baen resclved

8, A validt trust, estate, or pension ust | Legal entity *
{hreugh narmal channels, may be eligible for Taxpayer Advocate Service {FAfC:?

4. Corporatlon or LLG electing The corperation ¢ . . i
aggistance. You can reach TAS by calling the TAS tofl-frae case intake fine ali™
carpofBte gtelus on Form 8832 or 1-877-¢77-4718 or TTY/TDD 1-800-829-4050.
i Protect yourself from suspicious emails or phishing schemes, £hishing is the
10. ﬁ:gf;ﬂgnég&"égﬁ:jgfo;%mar The organizalon creation and use of emall and websites designed lo mimic legitimate business
tax-exampt organtzation omalis and websites. The most common act ls sending an emall to a user falsely
} claiming o ba an eslablished lsgitimate enterprise in an allempt to scam the user
11. Pantnership or r‘nultl‘member LG The parinership ) Into surrendering private information that will be used {or identity theft,
12.A brckl_aror registered nomines The broker or nominee The RS does not inftiate contacls with taxpayers vla emalls. Also, the IRS does
18, Account wilth the Department of Tha public entity not requesl personal detailed information through emalil or ask taxpayers for the
Agriculture in the name of a public PiN nurnbers, passwerds, or almilar secret agoess information for thelr credit card,
entity (such as a state or local bank, or other financial accounts.
govarnment, schoal district, or If you recelve an unsolicited emall clalming to bs front the IRS, forward this
prisan) that recelves agricultbrat message to phishing@irs.gov. You may also report misuse of the IRS name, fogo,
program payriems or ather IRS property to the Treasury Inspector General for Tax Administration at
14, Grantor trust fling under the Form The teust 1-800-366-4484, You can forward susplelous emelis to the Federal Trade
1041 Filing Method or the Optional Gomié?ri?;ion at: spam‘(;é)uce.gov o contact them at www.fic.gov/idiheft or 1-877-
Form 1099 Fling Method 2 (see IDTH {1-877-438-4338),
Regulation section 1.671-4(b)}2A[(R) Visit IRS.gov Lo learn mers about identity theft and how to reduce your rlsk.

¥ Ligt first and clroly the name of the persan whose number you fumish, B only one personon &
Joint account has an SSN, that person's number must be fumished,

2 Girale the minor's name and furmfah the minor's 88N,

*You must show your tndividual numa and you may also enter your business or “DBA" narnisa on
the “Buslness namefdisregardod entily” name lina, You may use eithar your SSN ar EIN §f you
have one), bul tfw IRS encourages you lo use your 58N,

% List first and clirola 1he name of tha trust, eslate, or pensian frust, {Do not fumish the TIN of the
parsenal represenlative of truslae unless he legal enfity Haeli s not designaled Injhe account
titie.) Alsc sea Spacial rufes for parinerships on page 1. »i

Note, Aranter ifso must provide a Form W-9 o fnuateo of drust, :

Privacy Act Notice

Section 6108 of the Intemal Revenue Coda requires you to provide your comect TIN to persens (inoluding fedaral agencies) who are required Yo file information refums with
1he IRS 1o report Interest, dividonds, of certaln other Income pald to you; mortgage interest you pald; the acquisition or abandonment of secured property; the canceiation
of debi; or contributions you mads to an IRA, Archar MSA, or HSA, The person collecting this form uses the infarmation on he form to file Infermaltion returns with the IRS,
reporting the abovae information. Routine uses of this Infermation Includs giving it to the Department of Justice for civil and criminal itigaticn and to cities, states, the District
of Golumbta, and U.S. commanwealths and possessions for use in administering thelt laws, The informatior slso may be disclosed lo other counlrias under atreaty, te
faderal and state agenclos to enfores civiland criminal laws, or to federal law anforgemant and intelligeacs agencles to combat terrorism. You must provide your TN
whether or not you are reqiifred to file a tax return, Under seotion 3408, payere must generatly withhold & percentage of taxable Interest, dividend, and certain other
paymants to a payes who does not glve u TN to the payer, Gertain panalties may also apply for providing fatse or fraudulent Information, ’

¥




CERTIFICATION REGARDING
DEBARMENT

REQUEST FOR BIDS

HIDALGO COUNTY
(all funding sources)

“CUSTODIAL SERVICES FOR H.C.
OWNED BLDGS COMMENCING WITH
THE NEW ADMINISTRATION
BUILDING-EDINBURG-TX "

RFB No: 2015-106-06-24-SGS




Certification
Regarding Debarment, Suspension and Ineligibility

As is required by the Federal Regulations Implementing Executive Order 125489,
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and
Suspension, the applicant certifies, to the best of his or her knowledge and belief, that

both it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarlly excluded from participation in this transaction by any

federal department ot agency,

b. Have not within a three-year period preceding this bid proposal and/or
apylication been convicted of or had a civil judgment rendered against them
for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local)
transaction or cantract under a public transaction, violation of federal or state
anfitrust statutes or commission of embezzlement, theft, forgery, bribery,
faisification or destruction of records, making false statements, or receiving

stolen property;

c. Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein;

and

d. Have not within a three-year period preceding this bid proposal and/or
application had one or more public fransactions terminated for cause or

default.

Signature:
Print Name:
Title:
Telephone Number:
Date:

If the bidder is unable to certify to all of the statements in this Certification, such
bidder should attach an explanation to this proposal.




EXHIBIT "B"

BID PAGE




REVISED EXHIBIT “B”
HIDALGO COUNTY
(all funding sources, programs & entities)
“CUSTODIAL SERVICES FOR HC OWNED BLDGS COMMENCING WITH NEW
ADMIN BLDG-EDINBURG-TX"
RFB NO.; 2015-106-06-24-SGS

BID PAGE

internal Purposes only: Commodity Code: 810-39

" utﬁohhmitled.:to)“

Reqmred Services-General Cleaning (as per specifications)
*  Restrooms

Fioor Areas $ 471997 per Month

Offices

Lobbles

Breakroom!Conferer}ge rooms

Requmad Services-General Clcanmg (as per speclfcatmns}
* _ Restrooms $1366  howly
:. gj;ia‘-a?reas $ 2.368.49 monthly
+ Lobbies $ 2842188 - yearly
v Breakroom/Conference rooms

BIDDER INFORMATION

BIDDER/COMPANY NAME: ABM Janitorial Services - South Central, Inc.

ADDRESS: 10521 Gulfdale Street

CITY/STATE/ZIP CODE: San Anfonio, Texas 78216
3 '

PHONE Me;_(210) 733-6015 _ PAX N lZH0s Jarhibhy

CELLULAR Me: (210) 248-8961 ¢ Jax a\/\ Mj\

AUTHORIZED SIGNATURE: AP 7//@%«@\3

PRINT NAME: Tom Norman .

TITLE: Vice President of Qperatioris -




EXHIBIT "C"

CERTIFICATE OF INSURANCE




123486

DATE {(MM/DBIYYYY)

N
A‘COR, D CERTIFICATE OF LIABILITY INSURANCE 1042712014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND GONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: [f the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT
Commercial Lines - (415} 541-7900 PHONE FAK

. {AIC, o, Exiy: {AIC, Nok:
Welis Fargo Insurance Services USA, Inc. - CA Lic#: 0D08408 Bl s
45 Fremont Street, Suite 800 INSURER(S} AFFORDING COVERAGE NAIC #
San Francisco, CA 94105-2258 insurer 4 : ACE American Insurance Company 22667
INSURED - wsurerB: ACE Property and Casualty Ins. Co. 20689
ABM Janitorial Services-South Central, Inc. msurerc: llinois Union Insurance Company 27860
an ABM Industries incorporated Company INSURER D :
1775 The Exchange SE, Suite 600 INSURER E :
Allanta, GA 30339 INSURERF -
COVERAGES CERTIFICATE NUMBER: 8333021 REVISION NUMBER: Sce below

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

IneR TYPE OF INSURANGE ot oo POLIGY NUMBER RO o) | MO LIMITS
A | X | COMMERCIAL GENERAL LIABILITY XSLG27339177 11/04/2014 | 11/01/2015 | EACH cCcURRENCE $ 2,000,000
CLAIMS-MADE COCUR Bégﬁgggogﬁiigﬁ?eme) $ 2,000,000
i $%,000,000 SIR MED EXP {Any one parson) $ Excluded
| X § xcu PERSONAL & ADVINJURY | § 2,600,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 4,000,000
z{ poucy [ |58 | e PRODUGTS - COMPICP AGG | § 2,000,000
OTHER: $
A | AUTOMOBILEUABILITY ISAH08829779 11/01/2014 [ 11/01/2015 | GOMENED SINGLEEMIT T4 5,000,000
_X~ ANY AUTO BODILY INJURY (Per person} | $
X ALL CHNED . SS;‘SSULED BODILY INJURY (Per accident) | §
| X | sirepautos | X | RR2ANED fer neanionty - MASE M
$
g | X |umeRELLALAB | X | ooouR X0OG27636184 11/01/2014] 11/01/2015| EAcH occURRENCE $ 5,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 5,000,000
pen | X | kerenmions 25,000 $
G |WORKERS COMPENSATION - TNSCA813564A 11/01/2014 | 11/01/2015| | ERrze | X[ 20 N
ANY PROPRIETORIPARTNERIEXECUTIVE [ Jwin Retention: $500,000 Ea Accid E.L. EACH ACCIDENT $ /000,
{Mandatory in NH) $500,000 Each Employee E.L. DISEASE - EA EMPLOYEE] § 1,000,000
if yes, describe under 1,080,000
DESERIPTION OF OPERATIONS below E.L. DISEASE - POLIGY LIMIT | & 000,

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 104, Adcitional Remarks Schedule, may be attached if more space [s reguired)

Jobsite: Hidalge County Adminfstration Building 2802 S. Bus. Hwy 281, Edinburg, TX. 78539,
Hidalgo County is included as additional insured as respects general liability as required by written contract with the Named hsured., Thirty (30) days
written notice of cancellation or non-renewal shall be given to the additional insured(s) in the event of cancellation of the general liability, automobile liability,

workers' compensation and umbrella policy(ies).

CERTIFICATE HOLDER CANCELLATION
Hidalgo County SHOULD ANY OF THE ABCVE DESCRIBED POLICIES BE CANCELLED BEFORE
2802 S. Bus Hwv 281 THE EXPIRATION DATE THEREOQF, NOTICE WILL BE DELIVERED IN
02 5. Bus Hwy ACCORDANCE WITH THE POLICY PROVISIONS.

Edinburg, TX 78539

AUTHORIZED REPRESENTATIVE )
9 (‘"’M—

The ACORD name and logo are registered marks of ACORD © 1988-2014 ACORD CORPORATION, All rights reserved.
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