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HipaLco County
Personnel Adjustment Request Form

JUL 31 2015

DEPARTMENT NAME/NUMBER: County Judge (110-006) DATE: 07/31/2015

CURRENT POSITION TITLE: CURRENT SLOT. #: 0038

REQUESTED POSITION TITLE:  County Executive Director
(For new positions or reclassifications)

REQUEST FOR:

New Position O] Temporary Position [] Position Reclassification* [] Other

*Civil Service PosIfio_ns are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

0.0 92,000.00 92,000.00
$ $ $

Salary Amount:
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle |:| Will Require Additional Funds

D Other 1100-413-00-110-006-0

POSITION Type:
Full Time Employee Part Time Employee ‘:I
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary I:I Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt
Non-Exempt l:l Non-Exempt I:l
N/A \:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This position will be responsible for assisting and coordinating with internal and external officials on County wide projects and County Administration.

This position will also will coordinate and/or assist in Intergovernmental Affairs and in Economic Development.
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NEW POSITION: Brief job description and attach a copy of the new job description.

Job Description Attached

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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FUNDING AVAILABLE IN DEPT. BUDGET

D YES M

). ,
MANS PERSONNEL PROCEDURES COMPLETED IZ/YES [] no
3. _ 7 S A
WT QF BUBH BUDGET PROCEDURES COMPLETED [] Yes |Z|/No
4, ~ COMMISSIONERS COURT APPROVAL DATE
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HIDALGO COUNTY JUDGE’S OFFICE

County-Executive Director

to: the Céﬁnty The Dlrector w111
management to 1n§ure he pri 'r;t1es of the County T udge and- the
unplemented ‘and exect

Undertakes research and analys of po oy 13 1ssues under con81derat10n by the County and prepares
recommendations and options.” ¢ e

Prepares reports to the County Judge and Commissioners on various County management issues
and functional activities as directed by the Judge.

Serves as the liaison to the Regional Mobility Authority, the Appraisal District, the Drainage
District, and the County’s legislative delegation on behalf of the County Judge.

Performs all other administrative and managerial duties as assigned by the County Judge or
Commissioners’ Court.
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PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or hear. The
employee frequently is required to stand. The employee is occasionally required to walk; sit; use
hands to find, handle, or feel objects, tools or controls; reach with hands and arms; climb or
balance; stoop and kneel.
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The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities required
by this job include close vision, depth perception, and the ability to adjust focus.
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WORK ENVIRONMENT:

The work env1ronment charactenstltcs described hefg aref"‘fép
employee encounter wh11e pérform ng the essentlal functlon

The noise level in the work envu*onment is usually moderatel"*

commUnicéitlon.;
required to follow

e making observatic;ns
o reading and writing
e operating assigned equipment
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