5 HipaLco County
7% Personnel Adjustment Request Form

E

AT,

DEPARTMENT NAME/NUMBER: pyUBLIC DEFENDER - 085-004

CURRENT POSITION TITLE: PUBLIC DEFENDER Ill CURRENT SLOT. #:

REQUESTED POSITION TITLE: PUBHCDEFENDERTI [~ G\G‘D \
(For new positions or reclassifications)

REQUEST FOR:

(] New Position [J Temporary Position [  Position Reclassification* Other Deletion

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ 60,655.00 $ 0 $ (60,655.00)

Salary Amount:
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

0O Current Department Budget [] Annual Budget Cycle [ Will Require Additional Funds
Other to be deleted from 1282 grant account. Q§ X
A)
POSITION Type:
Full Time Employee Part Time Employee I:!
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary [:’ Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt I:I Exempt [J ‘};\.\_3
A\

Non-Exempt Non-Exempt
N/A [ ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
PUBLIC DEFENDER'S JUVENILE SECTION (1282) EXPIRES ON SEPTEMBER 30, 2015 AND EMPLOYEES POSITIONS WILL BE CREATED FROM

DEFENDER'S GENERAL FUND (1100).

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

JUVENILE SECTION EXPIRES ON SEPTEMBER 30, 2015 AND WILL BE TRANSFERRED TO THE PUBLIC DEFENDER'S GENERAL FUND,

AS PER COMMISSIONER'S COURT AGENDA #51490 ON 9/29/2015.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT, BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

D YES D NO
=L

E,'/YES [] no

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Q&CEI VES

HipaLco County
Personnel Adjustment Request Form

SEP 2 3 2015

DEPARTMENT NAME/NUMBER: pUBLIC DEFENDER - 085-004 DATE: 09/23/2015

CURRENT POSITION TITLE: PUBLIC DEFENDER I CURRENT SLOT. #: G002

REQUESTED POSITION TITLE: -PUBLICDERENDERH
(For new positions or reclassifications)

REQUEST FOR:

[ New Position [ Temporary Position [ Position Reclassification* Other Deletion
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 52,002.00 $ 0 $ (52,002.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

O Current Department Budget [] Annual Budget Cycle [ Will Require Additional Funds
u’\)

Other to be deleted from 1282 grant account.

POSITION Type:

Full Time Employee Part Time Employee I:I

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA: \

Exempt I:l Exempt [_—I \\-\

Non-Exempt Non-Exempt
N/A |:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
PUBLIC DEFENDER'S JUVENILE SECTION (1282) EXPIRES ON SEPTEMBER 30, 2015 AND EMPLOYEES POSITIONS WILL BE CREATED FROM

DEFENDER'S GENERAL FUND (1100).

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

JUVENILE SECTION EXPIRES ON SEPTEMBER 30, 2015 AND WILL BE TRANSFERRED TO THE PUBLIC DEFENDER'S GENERAL FUND,

AS PER COMMISSIONER'S COURT AGENDA #51490 ON 9/29/2015.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

?ﬁ FUNDING AVAILABLE IN DEPT. BUDGET [] Yes [Jno
2. y > ‘.lr'A _A ' X 2 q /h /
BrahA »’ SOURCES DIRECTER" TDA PERSONNEL PROCEDURES COMPLETED B/YES [] no
i T Se ‘

“EIEPARFMENT OF =..' & MANAGEMENT TE BUDGET PROCEDURES COMPLETED Q/VES [] no
4. ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

%3300

DATE: 09/23/2015

DEPARTMENT NAME/NUMBER: pyBLIC DEFENDER - 085-004

CURRENT POSITION TITLE: SOCIAL WORKER CURRENT SLOT. #: G003

REQUESTED POSITION TITLE: SOCHALWORKER 07\
(For new positions or reclassifications)

REQUEST FOR:

(] New Position ] Temporary Position (] Position Reclassification* Other Deletion

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 41,280.00 $ 0 $ (41,280.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

0O Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

Other to be deleted from 1282 grant account.

POSITION Type:
Full Time Employee Part Time Employee l:’
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:, Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:! Exempt |:|

Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
PUBLIC DEFENDER'S JUVENILE SECTION (1282) EXPIRES ON SEPTEMBER 30, 2015 AND EMPLOYEES POSITIONS WILL BE CREATED FROM

PUBLIC DEFENDER'S GENERAL FUND (1100).

HIDALGO COUNTY Personnel Adjustment Reguest Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

JUVENILE SECTION EXPIRES ON SEPTEMBER 30, 2015 AND WILL BE TRANSFERRED TO THE PUBLIC DEFENDER'S GENERAL FUND,

AS PER COMMISSIONER'S COURT AGENDA #51490 ON 9/29/2015.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

Th3//)s

/ FUNDING AVAILABLE IN DEPT. BUDGET [] Yes ] no
2. l ,71. X
FAUMANRESOURCES DIREGTOR A PERSONNEL PROCEDURES COMPLETED YES [] nO
3, 29
"BERARTIENT W & MANAGEMENT ATE BUDGET PROCEDURES COMPLETED j YES D NO
4, ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HiparLco County
Personnel Adjustment Request Form SEP 2 3 2015

()

== &
DEPARTMENT NAME/NUMBER: pBLIC DEFENDER - 085-004 DATE: (9/23/2015 Cfo
3V resovt
CURRENT POSITION TITLE: ADMINISTRATIVE ASSISTANT | CURRENT SLOT. #: G004
REQUESTED POSITION TITLE: %NS*HMASSWO
(For new positions or reclassifications) 7\
REQUEST FOR:
] New Position ] Temporary Position [ Position Reclassification* Other Deletion

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 24,087.00 $ 0 $ (24,087.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

n Current Department Budget [] Annual Budget Cycle D Will Require Additional Funds

Other to be deleted from 1282 grant account.

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt I:I
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
PUBLIC DEFENDER'S JUVENILE SECTION (1282) EXPIRES ON SEPTEMBER 30, 2015 AND EMPLOYEES POSITIONS WILL BE CREATED FROM

PUBLIC DEFENDER'S GENERAL FUND (1100).

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

JUVENILE SECTION EXPIRES ON SEPTEMBER 30, 2015 AND WILL BE TRANSFERRED TO THE PUBLIC DEFENDER'S GENERAL FUND,

AS PER COMMISSIONER'S COURT AGENDA #51490 ON 9/29/2015.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

22/]5

FUNDING AVAILABLE IN DEPT. BUDGET l:] YES D NO
5 9y 201> o
T PERSONNEL PROCEDURES COMPLETED 7 YES D NO
~
3, e
ATE BUDGET PROCEDURES COMPLETED E/YES |:] NO
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

33330

e

DEPARTMENT NAME/NUMBER: pyBLIC DEFENDER - 085-003 DATE: 09/23/2015\

CURRENT POSITION TITLE: RUBLIC DEFENDERTI  PJ” CURRENT SLOT. #: 0019

REQUESTED POSITION TITLE: PUBLIC DEFENDER Il
(For new positions or reclassifications)

REQUEST FOR:
)

Ef New Position O Temporary Position [ Position Reclassification* Other transfer to general fund
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 0 $ 60,655.00 $ 60,655.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

|:] Current Department Budget [:[ Annual Budget Cycle Will Require Additional Funds

Other 5-1100-412-30-085-003-0-113 & 115

POSITION Type:
Full Time Employee Part Time Employee I:I
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt I:’

Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

THE PUBLIC DEFENDER'S JUVENILE GRANT (1282) WILL EXPIRE SEPTEMBER 30, 2015 AND EMPLOYEES POSITIONS WILL BE CREATED

FROM THE GENERAL FUND (1100).

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

JUVENILE GRANT EXPIRES SEPTEMBER 30, 2015 AND THE EMPLOYEES POSITIONS WILL BE CREATED TO THE PUBLIC DEFENDER'S

GENERAL ACCOUNT (1100)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/FUNDING AVAILABLE IN DEPT. BUDGET
DA PERSONNEL PROCEDURES COMPLETED

ATE BUDGET PROCEDURES COMPLETED

[JYs [Jno

YES D NO

%’ES D NO

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Q:g;CEI VEA

HiparLco County

_ SEP 2 8 2015
Personnel Adjustment Request Form
&
%, ANV~ &
DEPARTMENT NAME/NUMBER: pUBLIC DEFENDER - 085-003 DATE: 09/23/2015 v RESUZ
oT
CURRENT POSITION TITLE: PUBLIC DEFENDER-H- CURRENT SLOT. #: 0020
REQUESTED POSITION TITLE: PUBLIC DEFENDER II
(For new positions or reclassifications)
REQUESTDI_?R:
4 New Position [ Temporary Position L] Position Reclassification* Other transfer to general fund
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount: $ 0 $ 52,002.00 $ 52,002.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
0 Current Department Budget [C] Annual Budget Cycle Will Require Additional Funds
Other 5-1100-412-30-085-003-0-113
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

THE PUBLIC DEFENDER'S JUVENILE GRANT (1282) WILL EXPIRE SEPTEMBER 30, 2015 AND EMPLOYEES POSITIONS WILL BE CREATED

FROM THE GENERAL FUND (1100).

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

JUVENILE GRANT EXPIRES SEPTEMBER 30, 2015 AND THE EMPLOYEES POSITIONS WILL BE CREATED TO THE PUBLIC DEFENDER'S

GENERAL ACCOUNT (1100)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1L A 4 /bﬂ )
Wﬁr A l"’ ? FUNDING AVAILABLE IN DEPT. BUDGET [] Yes D NO
; / Y/
2. ! iw.dl) X A&
-HOMA ‘-' SOURCES DIRECTOR A PERSONNEL PROCEDURES COMPLETED B/YES D NO
3. ~/
A BUDGET PROCEDURES COMPLETED [E/YES D NO
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pyBLIC DEFENDER - 085-003 DATE: 09/23/2015

CURRENT POSITION TITLE: SOCIALWORKER™ Dl CURRENT SLOT. #: 0021

REQUESTED POSITION TITLE: SOCIAL WORKER
(For new positions or reclassifications)

REQUEST FOR:

Ef New Position [ Temporary Position [  Position Reclassification* Other Transfer to General Fund

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 0 $ 41,280.00 $ 41,280.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

L—_| Current Department Budget |:] Annual Budget Cycle Will Require Additional Funds

Other 5-1100-412-30-085-003-0-113

POSITION Type:
Full Time Employee Part Time Employee l:]
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary E’ Part Time Temporary l:l $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt i:l Exempt D
Non-Exempt Non-Exempt
N/A l:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
PUBLIC DEFENDER'S JUVENILE SECTION (1282) EXPIRES ON SEPTEMBER 30, 2015 AND EMPLOYEES POSITIONS WILL BE CREATED FROM

PUBLIC DEFENDER'S GENERAL FUND (1100).

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

JUVENILE SECTION EXPIRES ON SEPTEMBER 30, 2015 AND WILL BE TRANSFERRED TO THE PUBLIC DEFENDER'S GENERAL FUND,

AS PER COMMISSIONER'S COURT AGENDA #51490 ON 9/29/2015.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

E?’ H DA FUNDING AVAILABLE IN DEPT, BUDGET [] YEs [ w~o
2, I".( 7 A_ } J/
HOMAN RESOURCES DIRECTOR DA PERSONNEL PROCEDURES COMPLETED YES [ nO
A f
3. !
f OF W & MANAGEMENT A BUDGET PROCEDURES COMPLETED [E/YES ] no
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



XLV ) ~

HipaLco County SEP 2 3 2015

Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pUBLIC DEFENDER - 085-003 DATE: 09/23/2015

CURRENT POSITION TITLE: ABMINISTRATIVE ASSISTANTt— DT CURRENT SLOT. #: 0022

REQUESTED POSITION TITLE: ADMINISTRATIVE ASSISTANT |
(For new positions or reclassifications)

REQUEST FOR:
Er or
New Position [ Temporary Position (] position Reclassification* Other Transfer to General Fund
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ 0 $ 24,087.00 $ 24,087.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

] Current Department Budget [] Annual Budget Cycle Will Require Additional Funds

Other 5-1100-412-30-085-003-0-113

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary |:] $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt D Exempt I:I

Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
PUBLIC DEFENDER'S JUVENILE SECTION (1282) EXPIRES ON SEPTEMBER 30, 2015 AND EMPLOYEES POSITIONS WILL BE CREATED FROM

PUBLIC DEFENDER'S GENERAL FUND (1100).

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

JUVENILE SECTION EXPIRES ON SEPTEMBER 30, 2015 AND WILL BE TRANSFERRED TO THE PUBLIC DEFENDER'S GENERAL FUND,

AS PER COMMISSIONER'S COURT AGENDA #51490 ON 9/29/2015.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

A /FUND]NG AVAILABLE IN DEPT. BUDGET

[]Yes [Jno

2 X /
UMA 3 ATE PERSONNEL PROCEDURES COMPLETED ?/YES [:| NO
P
% g Jew % MLK
SEPARHENT & MANAGEMENT ATE BUDGET PROCEDURES COMPLETED Z/ YES [ NO
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



