HipaLco County
Personnel Adjustment Request Form

(SCEIVER

0CT 26 2015

DEPARTMENT NAME/NUMBER: ~ HEALTH ADM (340-001) DATE: 5/20/2015
CURRENT POSITION TITLE: ELIGIBILITY SPECIALIST I CURRENT SLOT# :  001-0032
REQUESTED POSITION TITLE: NEW SLOT #
REQUEST FOR:
I___l New Position D Temporary Position l:l Position Reclassification* Other _ DELETE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: 24,929.00 $ 0.00 $ (24,929.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Position to be funded from one of the following:
Current Department Budget !:l Annual Budget Cycle l:l Will Require Additional Funds
[] other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee [:] Part Time Temporary El $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt l:] Exempt |:'
Non-Exempt Non-Exempt

N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

A review of the dutiies related to this position has resulted in determining this position is not needed.

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HIDALGO COUNTY
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Hipavco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  HEALTH CLINICS (340-003) DATE: 5/20/2015
CURRENT POSITION TITLE: DIRECTOR OF NURSING CURRENT SLOT# :  003-0003
REQUESTED POSITION TITLE: NEW SLOT #
REQUEST FOR:
|:I New Position D Temporary Position D Position Reclassification* Other  DELETE
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
0.00
Salary Amount: 81,755.00 $ 0.00 $ (81,755.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget

[] other

D Annual Budget Cycle

[ ] will Require Additional Funds

POSITION Type:

]

Part Time Employee
Object 114

Full Time Employee
Object 113

Full Time Employee Part Time Temporary D $

Enter hourly rate for temp. positions

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt [:| Exempt g{
Non-Exempt Non-Exempt \@
N/A (]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

A review of the dutiies related to this position has resulted in determining this position does not meet the department's needs.

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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Personnel Adjustment Request Form |
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DEPARTMENT NAME/NUMBER:  HEALTH CLINICS (340-003) DATE: 5/20/2015 N RES
CURRENT POSITION TITLE: ~ HR COORDINATOR III CURRENT SLOT# : 003-0018

005-G021
REQUESTED POSITION TITLE: NEW SLOT #
REQUEST FOR:

[ ] Newpostion ~ [_] Temporary Positon [ ] Position Reclassification* Other _ DELETE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:
49,646.00 (49,646.00)
Salary Amount: 10,300.00 $ 0.00 $ (10,300.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle I:l Will Require Additional Funds
[] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt |:| Exempt ﬁ{){

Non-Exempt Non-Exempt \@

N/A (] )

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

A review of the dutiies related to this position has resulted in determining this position does not meet the department's needs.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County - *

Personnel Adjustment Request Form

/
DEPARTMENT NAME/NUMBER:  HEALTH CLINICS (340-003) DATE: 5/20/2015
CURRENT POSITION TITLE: CLERK III CURRENT SLOT# :  003-0037
REQUESTED POSITION TITLE: NEW SLOT #
REQUEST FOR:
l:l New Position ]:l Temporary Position |:| Position Reclassification* Other _ DELETE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

0.00
Salary Amount: 26,330.00 $ 0.00 $ (26,330.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Position to be funded from one of the following:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
|:| Other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee |___I Part Time Temporary I:l $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt l:l Exempt |:|
Non-Exempt Non-Exempt
N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
A review of the dutiies related to this position has resulted in determining this position does not meet the department's needs.
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ~ HEALTH CLINICS (340-003) DATE: 5/20/2015
CURRENT POSITION TITLE: BILLING SUPERVISOR CURRENT SLOT# :  003-G076
REQUESTED POSITION TITLE: NEW SLOT #
REQUEST FOR:
[:l New Position |:| Temporary Position I:I Position Reclassification™ Other _ DELETE

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

0.00
Salary Amount: 41,280.00 $ 0.00 $ (41,280.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Position to be funded from one of the following:
Current Department Budget |:] Annual Budget Cycle ]:] Will Require Additional Funds
I:l Other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee |:| Part Time Temporary D $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I:l Exempt gr
Non-Exempt Non-Exempt ‘E{
N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
A review of the dutiies related to this position has resulted in determining this position does not meet the department's needs.
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ~ HEALTH & HUMAN SERVICES (340-003) DATE: 5/20/2015
CURRENT POSITION TITLE: CURRENT SLOT# :

005-3066.)] 3
REQUESTED POSITION TITLE: ~EMR/DATABASE SYSTEM ANALYST NEW SLOT #  003-we¢ | L1}
REQUEST FOR:

New Position |:| Temporary Position |:| Position Reclassification* I:l Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

3,335.00 3,335.00
Salary Amount: 0.00 $ 53,665.00 $ 53,665.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Position to be funded from one of the following:
Current Department Budget I:I Annual Budget Cycle |:| Will Require Additional Funds
[ ] other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee D Part Time Temporary I:] $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt |:| Exempt I:l
Non-Exempt Non-Exempt

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Due to ongoing and increased need for compiling, storing and reporting medical data, this position will be provide the system(s), tools and infrastracture

to meet this demand.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Willl perform maintenance and support on a variety of database systems primarily related to Electronic Medical Records.

See Job Description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HimarLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ~ HEALTH & HUMAN SERVICES (340-003) DATE: 5/20/2015
CURRENT POSITION TITLE: CURRENT SLOT# :
REQUESTED POSITION TITLE: ~ DIRECTOR OF CLINICAL CARE SERVICES NEW SLOT #  003-8%¢X | 45
REQUEST FOR:
New Position |:| Temporary Position l:] Position Reclassification® D Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: 0.00 S 90,000.00 S 90,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle I:l Will Require Additional Funds
D Other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee |:| Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: @ FLSA:
Exempt Exempt
Non-Exempt ﬁ Non-Exempt
N/A ] &

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The Director of Clinical Care Services functions under the direction of the Chief Administrative Officer and in collaboration with the Chief Physician

This position will also function as a public health program specialist by planning & directing multi-disciplinary systems of health care to ensure

HIDALGO COUNTY Personnel Adjustment Request Farm
DBM 2007-001 Revised: 8/7/2007



effective utilization of resources in the provision of comprehensive public health care services for Hidalgo County

+

NEW POSITION: Brief job description and attach a copy of the new job description.

See Job Description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HipaLco County
Personnel Adjustment Request Form

)

DEPARTMENT NAME/NUMBER:  HEALTH & HUMAN SERVICES (340-003) DATE: 5/20/2015

CURRENT POSITION TITLE: CURRENT SLOT# :

REQUESTED POSITION TITLE: ~ADMINISTRATIVE ASSISTANT II NEW SLOT # 003-0e¢ | 4"{’
REQUEST FOR:

New Position I:I Temporary Position l:' Position Reclassification* |:| Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: 0.00 $ 30,000.00 $ 30,000.00
Current GRS/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [ Annual Budget Cycle [ ] will Require Additional Funds
[ ] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee D Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt ] Exempt [ |
Non-Exempt Non-Exempt

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This position is needed to perform routine administrative support and / or techinical program assistance work and related functions to include

accounts payable.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See Job Description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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Hiparco County VD

Personnel Adjustment Request Form

OCT 26 2015
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DEPARTMENT NAME/NUMBER:  HEALTH & HUMAN SERVICES (340-003) DATE: 5/20/2015 N RESO 3

CURRENT POSITION TITLE: CURRENT SLOT# :

Hemth Services o)

REQUESTED POSITION TITLE:  BILLING SUPERVISORIE NEWSLOT #  oo3-mee |41

REQUEST FOR:
New Position ‘:‘ Temporary Position D Position Reclassification* |:| Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: 0.00 $ 50,000.00 $ 50,000.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [:I Annual Budget Cycle D Will Require Additional Funds
[ ] other

POSITION Type:

Full Time Employee Part Time Employee

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee D Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt El Exempt E]
Non-Exempt Non-Exempt

N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This position is needed to oversee the daily operational management of the billing department and related functions.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See Job Description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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