HIDALGO COUNTY DISTRICT ATTORNEY'S OFFICE
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Employee perfor,ms Iegal work Work involves prosecutlng and defendlng all manner of
civil and crrmrnalzmatfers in . ;varrous levels “of., trials and :appellate’ courts and
admlnls'tratlve forurps Wor under thesfrequent sﬁpervrsr.on of~h|gher Iev ,J@éttorneys in
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V\TII make demsrpns\ arldl,oracounsels with clients, vretlms,f‘ '
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Drafts and t‘ les pl adl dings; dja/nswerrng motions, bri /’ “’“d"r pons,es neqessary to
dsngs in related fo L
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Investrgate facts gQ/mg 'rlse Tdde‘{aj, r§sue 2%
legal problems mavarrety offoru By )y o7
Counsels ‘a d adwses cIrents wrthrn bounds of confi dentlalrty when applicable,
regarding Iegal lssues in all: phasestof htrgatlon R
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Identifies, locates, and prepares wrtnes 7,\ to present testlmon“y effectlvely in court or
related forums s IR . ‘ [0
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Identifies and prepares non-testlmonlal\?o s of ldence for use in court and related
forums
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Conducts and/or supervises investigations and/or civil and criminal discovery
proceedings

Drafts legal instruments and various documents with legal implications

Negotiates with others to settle litigation or other contested matters or to assist in
solving problems with legal implications
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Develops knowledge and expertise in applicable area of law to keep pace with constant
developments and to impart this knowledge and skills to others in various settings

Performs related work as assrgned

GENERAL QUALIFIGATION GUIDELINES

Experience and Educatlon e |
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Expenence in Iegal settmg wrth pnor experlence in; the relevant areas of Iaw
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PHYSICAL DEMANDS ' l-.;s.f'l

The physrcal demands descnbed here e representatlve of those that must be met by
an employee to successfully perfon'n the essentral functlons of this ]ob

While performmg the duties. of thls ]Ob ‘the employee is regularly requrred to talk or
hear. The employee frequently s Yrequrred to stan,d Tpe employee is occasionally
required to walk; sit; use hands to f nd hahdle of fegliobjects, tools or controls; reach
with hands and arms; climb or balante; stoop'and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision
abilities required by this job include close vision, depth perception, and the ability to
adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.
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The noise level in the work environment is usually moderate.

SAFETY REQUIREMENTS:
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Maintain physical condltLons appropr@;e to the. performance of assigned duties and
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