HIDALGO COUNTY DISTRICT ATTORNEY'S OFFICE
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GENERAL DESCRIPTION
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admmrstratlve forurns Work ul der the g:equeqt supervrsron of hrgher Ieyel atgorneys in
anefforLto burld the knowledge SkI"S" "and expertlse necessa(y for tnrs' posrt_lon,,

EXAMPLES oF WORKﬂé’EBFORMED
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J" make decnsrons and/or ounsels with clients, vrctrms or
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cornmence[nent of ,proceedlngs in court or related forums
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May also p!rowde wrrtten or oral legal advice to individual or, govemmental .cllents and

draft l aI lnstrumen s’B‘F other written materials carrying IegaJ lr)]p )gatJon Y
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nd cross-examrne
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Appears rn courtan,dlorr related forums to select junes, .presentfa
evrdence ake Iegal arguments and act as an oral advoca
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Drafts and f les pIeadrnng" answenng motions, bn ;s and responses n‘ééé's,saw to
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conduct lltrgatron andlor proceedlngs rn related forums __,f

Investrgate facts glvrng Tise to' legalff S,
legal problems ina vanety of forums, g

Counsels and advises clrents wrthln bounds of confdentlallty whe‘n applicable,
regarding legal:i tlssues in all phases of Iltlgatron

related forums P e i
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Identifies and prepares non-testimonial forms of evidence for use in court and related
forums

Conducts and/or supervises investigations and/or civii and criminal discovery
proceedings

Drafts legal instruments and various documents with legal implications

Negotiates with others to settle litigation or other contested matters or to assist in
solving problems with legal implications
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Develops knowledge and expertise in applicable area of law to keep pace with constant
developments and to impart this knowledge and skills to others in various settings

/". . ‘.: o )
Performs related work as assngned TN

GENERAL QUALIFICATION GUIDELINES

E_perrence and Educatlon e | e

Two (2) years expenence asa Ilcensed attorney

Juris, Doctorate (JD) degreef :

" s‘ ‘andlngxof the

Knowledgé, Skllls.iand Abrlrtles
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dfbe very well versed in the

Possess advanced professronalil 3l ability «
o’the use (;’f good judgment and common

art of béing drplomatlc and tactful m édd'moﬂ
sense - X

Must be computer literate s . '_
Knowledge of all appllcable Iaws and procedures

Must have good working knowledge and unde ,t dlng of penal statutes and code of
criminal procedures as well as case hoIdlngs s-and d epartmental policies

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or
hear. The employee frequently is required to stand. The employee is occasionally
required to walk; sit; use hands to find, handle, or feel objects, tools or controls; reach

with hands and arms; climb or balance; stoop and kneel.
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The employee must occasionally lift and/or move over 25 pounds. Specific vision
abilities required by this jOb mclude close vusuon depth perception, and the ability to
adjust focus. ) ( - A B e
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Malntaln,phyglcal cond v;ohs appropnate to the performan
responS|b|I|t,es whmh;\rp/a‘y‘lncl\ude the following: Y
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el s;ttlng for"e){f_nded,penods of time
el operatlng a§SIgned equipment

_ X
M Ataln mental cakpéclty whlch permits:
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Py ‘. 1 __Aklng sound\d_emsmns and using good judgment
: .,\ dem onstl‘qtmg lntellectual capabilities
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Effectlvely han‘dle a work envi rohmen nt and condltlon's ﬁ(ﬁjch mvolve
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worklng closely with-other
. worklng ina multl-task én\ilf‘o
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Maintain eﬁectlve audlo-wsual dlscnmlnatlon and perceptlon needed for &
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e making obse[vatlons i j“:‘ R S
e reading and wrltlng o AN

e operating assngned equlpment ° e

e communication with others z.’.f SRR

e required to follow the Hidalgo County Accident Prevention Plan and

department’s safety regulations
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