HiaLco County
Personnel Adjustment Request Form

DATE: 11.3-2015

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE (280- DDI) P

CURRENT POSITION TITLE: SERGEANT STEP | CURRENT SLOT. #: 001396 PR

REQUESTED POSITION TITLE: I\) / A}
(For new positions or reclassifications)'\}A g

REQUEST FOR:
[J New Position W Temporary Position [ Pposition Reclassification* Other Adding Clothing Allowance

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Satary-Amount: $ 0 $ 50 D $ Ub $ SDD . 01)

Blowan L Current Budgeted-Salary Proposed Budgeted Safary— Net Change
AL dn et Rilawenee
Position to be funded from one of the following: },V P
D Current Department Budget D Annual Budget Cycle m/ Will Require Additional Funds
D Other

POSITION Type:

Full Time Employee Part Time Employee |:_|

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary I:I Part Time Temporary I:[ $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt I:] Exempt D
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Requesting Clothing Allowance.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

COMMENTS: (Any comments you wish to make regarding this request)

N/A

HUMAN RESOURCES: Classification and Salary Recommendation

NIA

BUDGET & MANAGEMENT: Classification and Salary Recommendation

NIA
-
1. t/ / ¢//5
DE L[(if 0 J/\/ DATE v FUNDING AVAILABLE IN DEPT. BUDGET YES l:] NO
5! m\ ; 17 S
DATE PERSONNEL PROCEDURES COMPLETED E(YES D NO

HUMAN RESOURCES DIRECTOR
3.

4w s

BEPARTMENT OF BUDGEY & MANAGEMENT

DATE =

BUDGET PROCEDURES COMPLETED

E/YES D NO

4.  COMMISSIONERS COURT APPROVAL

HIDALGO COUNTY
D8M 2007-001

DATE

Personnel Adjustment Request Form
Revised: 8/7/2007



Hipavco Counrty
Personnel Adjustment Request Form

11-23-2015

DEPARTMENT NAME/NUMBER: gSHERIFF'S OFFICE(280' 00]) PR DATE:

s )
CURRENT POSITION TITLE: SERGEANT STEP | } § CURRENT SLOT. #: 001-040

REQUESTED POSITION TITLE: Se v fyt an Step i

(For new positions or reclassifications)

REQUEST FOR:

[0 New Position [0 Temporary Position ] position Reclassification* Other REMOVING CLOTHING

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

ﬂ' I %cﬁ\(r’nount: $ 500.00 $ ﬁ $ ($500.00)
Current-Budgeted Salary Proposed Budgeted Satary Pra Net Change
Alfowdance I Kb YAnc e
Position to be funded from one of the following:
Current Department Budget [] Annual Budget Cycle D Will Require Additional Funds
[:I Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary EI Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt l:l Exempt D
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

THIS POSITION WAS ASSIGNED TO PATROL AND WILL NOT BE ON SPECIAL ASSIGMENT. ONLY POSITIONS ASSIGNED TO SPECIAL

ASSIGMENTS WARRANT CLOTHING ALLOWANCE BECAUSE THE ATTIRE MUST BE CIVILIAN TYPE.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

; f;;fa%ﬁ:*/l 13l

/) DATI FUNDING AVAILABLE IN DEPT. BUDGET YEs [ no
. 7
<« f

2 L,J/\i,_‘,_\q I 14{16 (< |

HUMAN BESOURCES DIRECTO DATE' | PERSONNEL PROCEDURES COMPLETED ms [ wo
3. - Wit/ oy

OF BUBGET & MANAGEMENT DATE  * BUDGET PROCEDURES COMPLETED E/YES [ o

4, ~ COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Personnel Adjustment Request Form
Revised: 8/7/2007

DBM 2007-001



SR

HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE(ZBO -002)

&
N geseSS
CURRENT POSITION TITLE: ~ RNWV CURRENT SLOT. #: 002002 piR)

REQUESTED POSITION TITLE: RNV
(For new positions or reclassifications)

REQUEST FOR:

D New Position l:] Temporary Position Position Reclassification® [:] Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 60,655.00 $ 73,135.00 $ 12,480.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds

D Other SAVING FROM OREN SLOTS #002-177 & 002-281

PR
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary [:I Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A [:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Reclassification of this position is necessary to meet the Sheriff's Office needs. The job content, job responsibility and level of knowledge for this

position are consistent with the position title requested. Therefore, an adjustment of salary is essential in order to continue the efficiency of the position.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

N/A

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

COMMENTS: (Any comments you wish to make regarding this request)

N/A

HUMAN RESOURCES: Classification and Salary Recommendation

N/A

BUDGET & MANAGEMENT: Classification and Salary Recommendation

N/A

DEPARTMENT H / FUNDING AVAILABLE IN DEPT. BUDGET YES D NO
ST AN #(,Lm

HUMAN ®ESOURCES DIRECTOR [/ PERSONNEL PROCEDURES COMPLETED YES [] NO
; . — z;gmz@. i
E NT OF BUDGEY & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED Q/‘res [] no
4. COMMISSIONERS COURT APPROVAL DATE

Personnel Adjustment Request Form

HIDALGO COUNTY
Revised: 8/7/2007

DBM 2007-001



H C \
Personnel Adjustment Request Form | NOV -9 c0
2 &
DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE (280 - ODQ.) DATE: 2/17/15 ~; AN RESO\bQ‘
)
CURRENT POSITION TITLE: "SR DETENTION OFFICER+v CURRENT SLOT. #: 002-177 py,
REQUESTED POSITION TITLE: DETENTION OFFICER+
(For new positions or reclassifications)
REQUEST FOR: W
New Position ] Temporary Position [J  position Reclassification* Other SALARY SGHEDULE-CHANGE %
*Civil Service Positions are submitted to the Civil Service Commission. %“5 L (DEUCGSQ}
POSITION SALARY REQUEST:
Salary Amount: $ 38,25100 $ 31,364.00 $ < 5'88700 .7
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

O Current Department Budget [] Annual Budget Cycle D Will Require Additional Funds
D Other

POSITION Type:

Full Time Employee Part Time Employee Ij

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary I:I Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALARY SCHEDULE CHANGE.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

—_—
1. / 4 / é/ 5~
DATE _ FUNDING AVAILABLE IN DEPT. BUDGET YES  [] NO
!‘ﬂ“x\/” \"?\““’
|Z/YES |:| NO

2.
HU RESOURCES DIRECTOR DATE ' PERSONNEL PROCEDURES COMPLETED
5 \\ \ \3 h‘n)"
RTMENT OMUEBGET & MANAGEMENT BUDGET PROCEDURES COMPLETED E/ YES [ NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



| HipaLco County -
| Personnel Adjustment Request Form NOV =9 2015
< .
DEPARTMENT NAME/NUMBER:  SHERIFF'S OFFICE {280 -ODZ) DATE: 2/17/15 i: >
CURRENT POSITION TITLE: ~ SR.DETENTION OFFICER Il P CURRENT SLOT. #: 002281 o

REQUESTED POSITION TITLE: DETENTION OFFICER |
(For new positions or reclassifications)

REQUEST FOR: W

New Position ] Temporary Position [ Pposition Reclassification* Other SALA&LSCHEWWE
mstm DeTase) PR
*Civil Service Positions are submitted to the Civil Service Commission. g entC
POSITION SALARY REQUEST:
Salary Amount:  $ 36,957.00 $ 31,364.00 s < 5,593.00 7
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget |:] Annual Budget Cycle |:| Will Require Additional Funds
O Other

POSITION Type:

Full Time Employee Part Time Employee I:'

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt l:l Exempt |:|
Non-Exempt Non-Exempt
N/A [:l

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALARY SCHEDULE CHANGE.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/
e /
) Al NT HEAD DA { FUNDING AVAILABLE IN DEPT. BUDGET YES |:] NO
, L Oy 1 (2

SOURCES DIRECTOR % - DATE \ PERSONNEL PROCEDURES COMPLETED D)/é [] no

3 1\'!3 Jj:] iy

ET & MANAGEMENT DA BUDGET PROCEDURES COMPLETED E/ YES D NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



Hmavrco County
Personnel Adjustment Request Form

£

AT,

NOV -9 2015

DEPARTMENT NAME/NUMBER:  SHERIFF'S OFFICE (280 -015 ) DATE: 11-6-2015

)
CURRENT POSITION TITLE: ~ COMMISSARY SUPERVISOR CURRENT SLOT. #: 01511 5

. y
REQUESTED POSITION TITLE: Commi ss any SwporJisw

(For new positions or reclassifications)

REQUEST FOR:
L1 New Position [ Temporary Position [ Position Reclassification* Other Regrade from 7 to 9
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ 30,342.00 $ 35,391.00 s 5,049.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget [] Annual Budget Cycle Will Require Additional Funds

Other Funding is available from the Jail Commissary Bank Account.

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:] Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Salary increase of this position is necessary to meet the Sheriff's Office needs. The job content, job responsibility and level of knowledge for this

position are consistent with the salary increase requested. Therefore, an adjustment of salary is essential in order to continue the efficiency of the

position.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. [ Z e /zsi
DATE FUNDING AVAILABLE IN DEPT. BUDGET YES [] NO
=
, ‘/“}_,al/ﬁ/ 0l /'3' /7‘”\
HUMAN RESOURCES DIl OR DATE T PERSONNEL PROCEDURES COMPLETED B/?ES [] no
8 ue ]
BURGET® MANAGEMENT DATE BUDGET PROCEDURES COMPLETED YES [] NO
4.  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



