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HipaLco County
Personnel Adjustment Request For

i

DEPARTMENT NAME/NUMBER: DEPARTMENT OF BUDGET AND MANAGEMENT (U.g- oJQDATE: 11/20/2015 AN RESOOQ‘V

NOV 2 3 2015

CURRENT POSITION TITLE: BUDGET CLERK I CURRENT SLOT #: 0015

REQUESTED POSITION TITLE:

REQUEST FOR:

DNEW Position |:|Ternporary Position |:| Position Reclassification™ Other DELETE POSITION

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 31,518.00 % 0.00 $ (31,518.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

|:|Current Department Budget |:|Annual Budget Cycle |:|wn| Require Additional Funds

[ Jother

POSITION Type:

Full Time Employee Part Time EmployeeEl

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary |:| Part Time Temporary[:] 4

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt |:| Exempt |:|
Non-Exempt Non-Exempt

WA ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

After review of the office operations a higher level position will support the needs of the department more efficiently.
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DEM 2007 01 Revised: /72007



NEW, POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HiparLco County
Personnel Adjustment Request Form

i

DEPARTMENT NAME/NUMBER: DEPARTMENT OF BUDGET AND MANAGEMENT[[]S_D::[) DATE: 11/20/2015

CURRENT POSITION TITLE: PLANNING ANALYST 1 CURRENT SLOT #: 0023

REQUESTED POSITION TITLE:

REQUEST FOR:

I:lNew Position [:lTemporary Position |:|Position Reclassification* Olher DELETE POSITION

* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:

$ 42,236.00 $ 0.00 $ (42,236.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

I:|Current Department Budget [:]Annual Budget Cycle |:|Will Require Additional Funds

[ Jother

POSITION Type:

Full Time Employee Part Time Emp!oyeeD

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary D Part Time Temporary[l $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt |:| Exempt I:]
Non-Exempt Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

After review of the office operations a higher level of Budget Analyst position will support the needs of the department more efficiently.




NEW POSITICN: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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@CEIVEO

Hiparco County

Personnel Adjustment Request For

NOV 2 3 2015

s > v
DEPARTMENT NAME/NUMBER: DEPARTMENT OF BUDGET AND MANAGEMENT UIS-—OJ l) DATE: 11/20/2015 1 £ Q‘C(’
AN oLV
RES
CURRENT POSITION TITLE: ADMINISTRATIVE ASSISTANT 1 CURRENT SLOT #: 0032
REQUESTED POSITION TITLE:
REQUEST FOR:
|:|New Position I:ITemporary Position [:]Position Reclassification* Other DELETE POSITION
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 24,929.00 $ 0.00 $ (24,929.00)
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Position to be funded from one of the following:
DCurrent Department Budget |:|Annual Budget Cycle [:]Will Require Additional Funds
I:]Other
POSITION Type:
Full Time Employee Part Time Emp!oyeelzl
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary I:l Part Time Temporar\,'l:l L3
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt I:l Exempt |:|
Non-Exempt Non-Exempt
A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

After review of the office operations these level of this Administrative Assistant position is not needed .




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L \M" A\ Q. 26 Fumoinc avatLeLe 1 oeer. BUDGET wass Dno
ey 4
DEPARTAENT HEAD Date /
. o1S
2. %ﬂ }.,—/l\ |‘L,|{:)l'{Z PERSONNEL PROCEDURES COMPLETED YES Drm
g M ‘

IIUH!-h‘ OURCES DIRECTOR Date
3 /ﬂwmﬁﬂ PROCEDURES COMPLETED E]/YES El NO
ENT OF [iUMhN!\GEMEHT Date

COMMISSIONERS' COURT APPROVAL Date

DEM 200700 Ravie




SECEIVZ

HiparLco County

Personnel Adjustment Request Form{ g 5, 205

o P
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DEPARTMENT NAME/NUMBER:

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE:

DEPARTMENT OF BUDGET AND MANAGEMENT Kl\?»OD\) DATE: 11/20/2015

N resos®”

CURRENT SLOT #: 0034,0035

BUDGET ANALYST II[

Mannineg W\M \{§ -UL (

REQUEST FOR:

New Position

[ Jother

|:| Temporary Position l:l Position Reclassification*®

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

52,002 X 2
0.00 $ 52,002.00 $ 104,004.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

@Current Department Budget

Other

POSITION Type:

Full Time Employee
Object 113

Full Time Employee Temporary

[ ]Annual Budget Cycle [ Jwill Require Additional Funds

—

FUNDING AVAILABLE FROM THE DELETION OF SLOTS 0015, 0023, 0032 &0033~

L]

Part Time Emproyee[:]
Object 114

Enter hourly rate for temp. positions

Part Time Temporan,-D 4

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I:' Exempt I:l
Non-Exempt Non-Exempt
/A ]

JUSTIFICATION/PRIORITY: (Explain why this nnqirinn or adjustment request is essential)

\ann

After review of the office operations a higher level cPBuaqel fmalyst pos:“@n will support the needs of the department mare efficiently.
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NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this reguest)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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