Hmavrco County
Personnel Adjustment Request Form |

yd en /
= Z5/
DEPARTMENT NAME/NUMBER: CCL#6 - 026-001 DATE: 12/11/2015 % /N QQ(:’/
ANJReSC
e R

CURRENT POSITION TITLE: COURT COORDINATOR CURRENT SLOT #: 0003

REQUESTED POSITION TITLE:

REQUEST FOR:

l:l New Position D Temporary Position I:l Position Reclassification* Other SALARY ADJUSTMENT

(INCREASE)
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 63,718.00 $ 65,000.00 $ 1,282.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:I Annual Budget Cycle I:I Will Require Additional Funds

I:l Other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary I:l Part Time Temporary El $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt Exempt I:]
Non-Exempt |__—| Non-Exempt
N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
SALARY INCREASE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job déscription.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

(;L/// [ }/ FUNDING AVAILABLE IN DEPT. BUDGET

Date

o 18
’Z “/ PERSONNEL PROCEDURES COMPLETED

HUMAN RES@URCES DIRECTOR

DE; ENT HEAD -
v

¥
Date

| l IC } 29| |, BUDGET PROCEDURES COMPLETED

DEPARTMENT OF BUDGET & MANAGEMENT

Date

[]

YES

[
[
[

COMMISSIONERS' COURT APPROVAL

HIDALGO COUNTY
DBM 2007-001

Date

Personnel Adjustment Request Form
Revised: 8/7/2007
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Himarco County S TEON

Personnel Adjustment Request Form' s
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DEPARTMENT NAME/NUMBER: CCL#6 - 026-001 DATE: 12/11/2015 0/1/,
AN ResC

CURRENT POSITION TITLE: BAILIFF CURRENT SLOT #: 0004

REQUESTED POSITION TITLE:

REQUEST FOR:

[ ] New Pposition [] Temporary Position [_| Position Reclassification* Other SALARY ADJUSTMENT

(INCREASE)
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 46,340.00 $ 48,000.00 $ 1,660.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget |:| Annual Budget Cycle |:| Will Require Additional Funds

I:I Other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary I:] Part Time Temporary D $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt Exempt |:I
Non-Exempt I:I Non-Exempt
N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
SALARY INCREASE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW/ POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

N

/ / Z’//’ /r FUNDING AVAILABLE IN DEPT. BUDGET E/YES D NO
o

' | 4
PARTMENT H . Date /

: M [?/, (1 \ V> ERSONNEL PROCEDURES COMPLETED Eﬁs [:I NO
< |

URCES DIRECTOI U Date

l Zh" Z?{))L BUDGET PROCEDURES COMPLETED IZ/ YES D NO
T OF BUDGET-3-MANAGEMENT Date

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revisad: 8/7/2007



Himavco County
Personnel Adjustment Request Form/

CEIVE
ASFETEDN

DEPARTMENT NAME/NUMBER: CCL#6 - 026-001 DATE: 12/11/2015
4N RESO

CURRENT POSITION TITLE: ASSISTANT COURT COORDINATOR CURRENT SLOT #: 0005

REQUESTED POSITION TITLE:

REQUEST FOR:

[] New Position [] Temporary Positon || Position Reclassification* Other SALARY ADJUSTMENT

(INCREASE)
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 46,340.00 $ 47,340.00 $ 1,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle EI Will Require Additional Funds

EI Other
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary D Part Time Temporary El $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt Exempt l:l
Non-Exempt D Non-Exempt
N/A ]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
SALARY INCREASE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

i /0 /s
1 / Z/[I ’ / 3/ FUNDING AVAILABLE IN DEPT. BUDGET E YES

Date

- ]
DEPARTMENT HEA %
2 PZQMK& MM l?/‘ \1 \ S personnEL pROCEDURES COMPLETED @és
U 1

NO
\
Date

HUMAN RESQERCES DIRECI'ORQ
3 L," 4 ] b / sl b BUDGET PROCEDURES COMPLETED B/YES I:I NO
{
DQ&RIMBH)O? @ MANAGEMENT . Date

[]

NO

[]

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



Himarco County

Personnel Adjustment Request Form ZsCEVESN
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DEPARTMENT NAME/NUMBER: CCL#7 - 027-001

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE:

COURT COORDINATOR

DATE: 12/1/2015

CURRENT SLOT #:

————

> b
~
~—

REQUEST FOR:

I:’ New Position

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

I:l Temporary Position l:] Position Reclassification* Other SALARY ADJUSTMENT
(INCREASE)
$ 64,890.00 $ 70,890.00 $ 6,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget

I:I Other

|:| Annual Budget Cycle

I:I Will Require Additional Funds

POSITION Type:

Full Time Employee

Object 113 Object 114

Full Time Employee Temporary I:I

Part Time Employee

Part Time Temporary EI $

Enter hourly rate for temp. positions

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt E]
Non-Exempt ‘:] Non-Exempt

N/A [

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALARY INCREASE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW PGSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/2 g 0?—/ 5 FUNDING AVAILABLE IN DEPT. BUDGET ES

Date

//7
9 l 1<
PERSONNEL PROCEDURES COMPLETED YES D NO

Date

, § \ ll{‘ J 1| o BUDGET PROCEDURES COMPLETED E/YES
4
DEPARTHENT %@AGEMENT Date

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



Hiparco County

Personnel Adjustment Request Form /«:}j{* J‘vm\\

DEPARTMENT NAME/NUMBER: CCL#7 - 027-001

CURRENT POSITION TITLE:

ASSISTANT COURT COORDINATOR

DATE: 12/1/2015 {

CURRENT SLOT #: 0004 \

AN RESL/

REQUESTED POSITION TITLE: '

REQUEST FOR:

[ ] New Position [ ] Temporary Position [__| Position Redlassification* Other SALARY ADJUSTMENT

(INCREASE)

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

$ 41,200.00 $ 46,200.00 $ 5,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget

|___| Other

|:I Annual Budget Cycle

I:] Will Require Additional Funds

POSITION Type:
Full Time Employee . Part Time Employee
Object 113 Object 114

Full Time Employee Temporary |:l

Part Time Temporary I:' $

Enter hourly rate for temp. positions

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt |:]
Non-Exempt I:] Non-Exempt

N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALARY INCREASE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. /l ré ’/ 5 FUNDING AVAILABLE IN DEPT. BUDGET @/YES D NO

: Date
p | /
/ ) (W - ll/ q [g
2. V) PERSONNEL PROCEDURES COMPLETED YES NO
\ |
HUMAN RES

T

Date

T
URCES DIRECTOR O
u 1’ IS-)'I,OUO BUDGET PROCEDURES COMPLETED B/YES I:I NO
1

N ]
DEPARTMENT OF BUDGET & MANAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Himarco County
Personnel Adjustment Request Form

7\ D\
P \
] \
DEPARTMENT NAME/NUMBER: CCL#7 - 027-001 DATE: 12/1/2015 [ x
\ |
CURRENT POSITION TITLE: BAILIFF CURRENT SLOT #: 0005 \ ';’\ P ;
\ VAT 74
\% / CY/
%, . \' «\SQ'//
ANYRESY A
REQUESTED POSITION TITLE: AL
REQUEST FOR:
[ ] New Position [ ] Temporary Positon [ | Position Reclassification* Other SALARY ADJUSTMENT
(INCREASE)
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 43,497.00 $ 44,497.00 $ 1,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget I:] Annual Budget Cycle I:l Will Require Additional Funds

I:I Other

POSITION Type:

Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary I:l Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt [:l
Non-Exempt l:l Non-Exempt

N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALARY INCREASE

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/02 - a’— / _; FUNDING AVAILABLE IN DEPT. BUDGET %S D NO

Date

v
iv1alN
2. PERSONNEL PROCEDURES COMPLETED YES NO
1
Date

3. \ ))5’ ) 72\ BUDGET PROCEDURES COMPLETED Zr YES I:I NO

Pl ¥ '

DEPARTMENT OF BUMANAGEMENT Date
4,

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



Hmarco County
Personnel Adjustment Request For

DEPARTMENT NAME/NUMBER: COUNTY COURT AT LaW # 8 ( DA §-02) ) DaTE: 12/10/2015

CURRENT POSITION TITLE: COURT COORDINATOR CURRENT SLOT #: {003

REQUESTED POSITION TITLE:

REQUEST FOR: ' Salan Qdjustment |
I:I New Position |:| Temporary Position l:l Position Reclassification® ]Zl Other ( ';’]C‘/V' CM{,)

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: )

$ 56,650.00 $ 60,792.00 $ 4,142.00
. Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Salary Amount:
$ 0.00 $ 0.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

[ZI Current Department Budget l:l Annual Budget Cycle l:] Will Require Additional Funds

l:l Other

POSITION Type:

Full Time Employee lZl Part Time Employee I:]
Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary [:] Part Time Temporary I—___—l $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date - Working Days & Hours Hours Per Week . Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt IZI Exempt D

Non-Exempt |:| Non-Exempt lzl

N/A [ ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

ADJUSTMENT TO SALARIES FOR INCREASED JOB RESPONSIBILITIES.

Personnel Adjustment Request Form
Revised: 8/7/2007

HIDALGO COUNTY
DBM 2007-001



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/211l
/ yA //D / [ FUNDING AVAILABLE IN DEPT. BUDGET I:l YES

Date

MENT HEAD
4
2. )\Q&M \Vl V1 l PERSONNEL PROCEDURES COMPLETED @ﬁs
1
HUMAN RESBURCES DIRECTOR Date
3. }' \ ’ \5 Jwb BUDGET PROCEDURES COMPLETED Bés I:l NO
Date

NO

[]

NO

[]

L
El T OF BMANAGEMENT

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 ' Revised: 8/7/2007
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Hmarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE:

COUNTY COURT AT LAW #8 () ,’,1 3 -Di)l) DATE: 12/10/2015

BAILIFF CURRENT SLOT #: 0004

REQUEST FOR:

Salon adjuﬁ'mud—

[:l New Position I:I Temporary Position I:I Position Reclassification* IZ] Other ( ’ ncyeaqse )
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 46,350.00 $ 49,279.00 $ 2,929.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Salary Amount:
$ 0.00 $ 0.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

IZI Current Department Budget

|:| Annual Budget Cycle I:I Will Require Additional Funds

|:_| Other

POSITION Type:

Full Time Employee
Object 113

Full Time Employee Temporary I__—I

Part Time Employee
Object 114

Enter hourly rate for temp. positions

Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt l:l
Non-Exempt I:I Non-Exempt
N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

ADJUSTMENT TO SALARIES FOR INCREASED JOB RESPONSIBILITIES.

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/Z//O//s'
/ Z/ ./D / /S~ FUNDING AVAILABLE IN DEPT. BUDGET l:l YES

DEP, ENT HEAD & Date /
2. % Qj LLL ,\/\-ﬂ F/{ ﬂ\ > PERSONNEL PROCEDURES COMPLETED I:I YES NO
v A}
HUMAN RESOURCES DIRECTO b U Date
3. \ 1 [(ljﬂ L. BUDGET PROCEDURES COMPLETED IZ/YES I:l NO

[]

NO

[]

7
DEPARTMENT OF BUDG & MAMAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007
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S Hiparco County
Personnel Adjustment Request Form |
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DEPARTMENT NAME/NUMBER: COUNTY COURT AT LAW # 8 ( Ody-dd\) DATE: 12/10/2015

CURRENT POSITION TITLE: ASSISTANT COURT COORDINATOR CURRENT SLOT #: 9005

REQUESTED POSITION TITLE:

REQUEST FOR: 5 ala V‘-[ QO\JM.SQ !
l:l New Position |:| Temporary Position L__l Position Reclassification* E Other (_lncrease )

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 51,500.00 $ 54,429.00 $ 2,929.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change
Salary Amount:
$ 0.00 $ 0.00 $ 0.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

IZ' Current Department Budget l:l Annual Budget Cycle I:' Will Require Additional Funds

D Other

POSITION Type:

Full Time Employee Izl Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary ]:l Part Time Temporary l_—_l $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt El Exempt I:l
Non-Exempt [] Non-Exempt

N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

ADJUSTMENT TO SALARIES FOR INCREASED JOB RESPONSIBILITIES.

Personnel Adjustment Request Form
Revised: 8/7/2007

HIDALGO COUNTY
DBM 2007-001



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

L (Zlrofts~
[ Z//D/ 1S FUNDING AVAILABLE IN DEPT. BUDGET I:l YES I___l NO

Date

MENT HEAD
2. % A&& /\/%/ [V \1 ‘ PERSONNEL PROCEDURES COMPLETED E/YES I:I NO
v

HUMAN RESGURCES DIRE\CTOR Date
3 | } \& ) 1| BUDGET PROCEDURES COMPLETED Q/YES |:| NO
P L | O
DEPARTMENT OF BUDGEIQ_MAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



Hiparco County

Personnel Adjustment Request Form | DEC 07 2015

%,

DEPARTMENT NAME/NUMBER: 206th DC - 004-001 DATE: 12/4/2015

CURRENT POSITION TITLE: ASST CRT COOR CURRENT SLOT #: 0003

REQUESTED POSITION TITLE:

REQUEST FOR:

[ ] New Position [ ] Temporary Position [__| Position Reclassification* Other SALARY ADJUSTMENT

(INCREASE)
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 42,391.00 $ 45,905.00 $ 3,514.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget I:l Annual Budget Cycle I:l Will Require Additional Funds

|:| Other
POSITION Type:
Full Time Employee Part Time Employee |:|
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary [:I Part Time Temporary l:] $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt Exempt  [_]
Non-Exempt ] Non-Exempt

n

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALARY ADJUSTMENT

Personnel Adjustment Request Fo




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

\Q °r]‘- ‘ S FUNDING AVAILABLE IN DEPT. BUDGET MYES
A ‘

@V&@D Date 7
- /
% (\/—/ \’L/\ 01 i\ PERSONNEL PROCEDURES COMPLETED

— = X

HUMAN REBOURCES DIRECTOR \\v) Date
3. }, |§ }/l_))) (3 BUDGET PROCEDURES COMPLETED E/YES
\ |

[ 74
EPAI NT OF BUDGéT'( MANAGEMENT

Date

COMMISSIONERS' COURT APPROVAL

Date

Personnel Adjustment Request Form
Revised: 8/7/2007




Himavco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 206th DC - 004-001 DATE: 12/4/2015

CURRENT POSITION TITLE: COURT CLERK CURRENT SLOT #: 0006

REQUESTED POSITION TITLE:

REQUEST FOR:

[ ] New Position [ ] Temporary Position [__] Position Reclassification* Other SALARY ADJUSTMENT

(INCREASE)
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 26,780.00 $ 29,000.00 $ 2,220.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget l:l Annual Budget Cycle I:I Will Require Additional Funds

D Other
POSITION Type:
Full Time Employee Part Time Employee |__—l
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary |:| Part Time Temporary l:] $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:
Exempt Exempt []
Non-Exempt — Non-Exempt

]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALARY ADJUSTMENT




NEW POSITION: Briei job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

)

\b\ "q"’ lS FUNDING AVAILABLE IN DEPT. BUDGET

PARTMENT HEAD, Date

] N\ )
kd““m‘ @Lb(\ /\/ l 2\ ’( ‘ : \ PERSONNEL PROCEDURES COMPLETED

AR
J

2.
N oI
HUMA URCES DIRECI'OR& ) Date
3. &——\ \\ l() 18\ Q’ BUDGET PROCEDURES COMPLETED @/YES I:‘ NO
(874 \ t
PARTMENT OF BUDG ANAGEMENT Date
4.

COMMISSIONERS' COURT APPROVAL Date

1el Adjustment Request Form

Revised: 8/7/




Hiparco County

Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:

332nd District Court (DDLP- DD|)

CURRENT POSITION TITLE:

Court Coordinator

REQUESTED POSITION TITLE:

DATE:
12/23/15

CURRENT SLOT #:
00 2

REQUEST FOR:

|:| New Position

|:|Temporary Position

Salony BA). | ncresse
e

[ ]position Reclassification* [ X]other MeTitRais

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: T14,5L8. 0 2,432.5
$  F75250+-00 OT $ 82,000.00 $ 45750.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget

D Other

|:|Annual Budget Cycle DWiII Require Additional Funds

POSITION Type:

Full Time Employee

Object 113

Full Time Employee Temporary |:|
Object 121

TEMPORARY POSITIONS: N/A

Part Time Employee|:|
Object 114

Enter hourly rate for temp. positions

Part Time Temporary|:| $
Object 122

Hourly Rate "2,080 hrs. per year = Annual Salary

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: O/ FLSA:
Exempt ‘j Exempt I:I
Non-Exempt E Non-Exempt E(D)/

N/A []
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

As requested by Judge

Y Personnel Adjustment Request Form

Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

=

DEC 2 3 Z%ING AVAILABLE IN DEPT. BUDGET YES

[]

Date . (

AP

‘L{Z % ' Zf;ERSONNEL PROCEDURES COMPLETED WYES DNO
(b= [

1
Date

\ ) |d 2»} | BUDGET PROCEDURES COMPLETED
DEPARTMENT OF BUDGETBMANABEMENT Dke

COMMISSIONERS' COURT APPROVAL Date




HiparLco County

Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: DATE:
332nd District Court ( DDU-DD | ) 12/23/15
CURRENT POSITION TITLE: CURRENT SLO‘Ib#b 3
BAILIFF£ENTEERERETER
REQUESTED POSITION TITLE:
REQUEST FOR: 6 .
ooy R [Jnorease

|:|New Position |:|Temporary Position E]Position Reclassification* Other Merj’:t—Ra&-Jse
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount: LS, 12.00 1,859. 5o

$ 44-3%7.00 $ 47,500.00 s 3+068.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget I:lAnnuaI Budget Cycle |_—_|Will Require Additional Funds

DOther
POSITION Type:
Full Time Employee r}:l Part Time Employee|:|
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time EmploYee Temporary |__—| Part Time Temporary|:| $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: \0\ iFLSA:

Exempt Exempt

[]
Non-Exempt /@/ Non-Exempt [\Zr #
N/A ] 9

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

As requested by Judge




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

DEC 2 3 2015

FUNDING AVAILABLE IN DEPT. BUDGET

Date
| , r'd

\
'1/‘ ZZ’A ZZPERSONNEL PROCEDURES COMPLETED

HUMAN RESOURCES DIRE(ITOR Date
3. ] | l 1< )'I)ICBUDGH PROCEDURES COMPLETED
7

NO

L]

Y NO

e [Jo

R
L]

Gﬁp\kmwfﬁ@ & MANAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date

Personnel Adjustment Re

i Form

Revised: 8/7/2



DEPARTMENT NAME/NUMBER:

332nd District Court ( DDl( DD[)

CURRENT POSITION TITLE:

DATE:
12/23/15
CURRENT SLOT #é D4

Assistant Court Coordinator

REQUESTED POSITION TITLE:

REQUEST FOR:

|:| New Position

|:|Temporary Position

Other Me l ,nm

|:|Position Reclassification*

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: L_l 2, '—ISle-bb o Ll's((“ffm
$  _445700.00 $ _47.000.00 $ 5800.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget

[:I Other

I___IAnnuaI Budget Cycle [:’Will Require Additional Funds

POSITION Type:

Full Time Employee

Object 113

Full Time Employee Temporary D
Object 121

TEMPORARY POSITIONS: N/A

Part Time Employeel___|
Object 114

Enter hourly rate for temp. positions

Part Time Temporary[l $
Object 122

Hourly Rate "2,080 hrs. per year = Annual Salary

Start Date

CIVIL SERVICE:
Exempt

Non-Exempt

N/A ]

9( FLSA:
|1L| Exempt
pral

End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

Non-Exempt

&
or

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

As requested by Judge

HiL

DB

Personnel Adjustment Request Form

Revised: 8/7/



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

DEC 2 8 2015

1. FUNDING AVAILABLE IN DEPT. BUDGET YES DNO

DEPARTI ENT HEAD Date v
" ‘é M ‘l\
2. ,\_,/L - [ ! PERSONNEL PROCEDURES COMPLETED M I:lNO
Date
3. il BUDGET PROCEDURES COMPLETED YES I:lno
Dal
4.
COMMISSIONERS' COURT APPROVAL Date

Personnel Adjustment Request Form
Revised: 8/7/2007




3
g

1
i

529990,

HiparLco County

Personnel Adjustment Request For

GCEIVERN

o
j?

/(7 G'a:

L

DEPARTMENT NAME/NUMBER: 370th DC (007-001) DATE: 12/9/2015 Odf i \SQ-G
AN RgSO
CURRENT POSITION TITLE: Asst Coordint CURRENT SLOT #: 0003
REQUESTED POSITION TITLE:
REQUEST FOR:
|:| New Position |—_—| Temporary Position D Position Reclassification* Other __Salary Adjustment (Increase)

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 66,950.00

$ 73,070.00

6,120.00

Current Budgeted Salary

Position to be funded from one of the following:

Current Department BudgetAnnual Budget Cyc|e|::|

[ ] other

Proposed Budgeted Salary

Net Change

[ ] will Require Additional Funds

To be funded from a salary decrease to Slot No. 0004.

POSITION Type:

Full Time Employee

Object 113 Object 114

Full Time Employee Temporary |:I

Part Time Employee

Part Time Temporary D $

]

Enter hourly rate for temp. positions

Hourly Rate "2,080 hrs. per year = Annual Salary

Object 121 Object 122
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt I___I
Non-Exempt D Non-Exempt
N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

,g‘ Q"’ ;{ FUNDING AVAILABLE IN DEPT. BUDGET E/ YES

Date

129w ¢
PERSONNEL PROCEDURES COMPLETED YES D NO

BUDGET PROCEDURES COMPLETED B/YES

Date

EPARTMENT OF BUDéEI’_&/l(ANAGEMENT te
4.
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 370th DC (007-001) DATE: 12/9/2015

CURRENT POSITION TITLE: Bailiff CURRENT SLOT #: 0004

REQUESTED POSITION TITLE:

REQUEST FOR:

l:l New Position |:—_| Temporary Position |:| Position Reclassification* Other __Salary Adjustment (Decrease)

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 58,195.00 $ 52,075.00 $ (6,120.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

|—_—I Current Department BudgetAnnual Budget CycleD D Will Require Additional Funds
[:l Other

POSITION Type:

Full Time Employee Part Time Employee |:|

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary I:I Part Time Temporary |:] $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt L—:l
Non-Exempt [:| Non-Exempt

N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW 20SITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

I/Il 1l .,

\g’ q- | g FUNDING AVAILABLE IN DEPT. BUDGET YES

Date

i
/ T1RS
‘Z{ (ﬂ u l PERSONNEL PROCEDURES COMPLETED YES D NO

2.
y ! \
HUMAN RESOURCES DIRECTOR \ Date
% “/|(,  BUDGET PROCEDURES COMPLETED E/YES NO
¥ i~
PARTMENT OF BUDGET_& MMVAGEMENT Date
4.
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



HimaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 389TH DC - 008-001 DATE: 12/7/2015

CURRENT POSITION TITLE: BAILIFF CURRENT SLOT #: 0003

REQUESTED POSITION TITLE:

REQUEST FOR:
[ ] nNew Position [ ] Temporary Position [ ] Position Reclassification* Other SALARY ADJUSTMENT
(DECREASE)/ABD ALLOWANCE
* Civil Service Positions are submitted to the Civil Service Commission. YCirinsl
POSITION SALARY REQUEST: o
Salary Amount:
$ 53,498.00 $ 51,810.00 $ (1,688.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change
Interpreter Pay Amount: &k g 009.00 6r
4 S £500.09
$ —o00 Y\ $ 2,500.00 $ —2,500.00 .
Current Allowance Amount Proposed Allowance Amount Net Change
Position to be funded from one of the following:
Current Department Budget I:l Annual Budget Cycle ':l Will Require Additional Funds
D Other
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Temporary I:l Part Time Temporary |__—| $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt [
Non-Exempt ] Non-Exempt
n
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
SALARY ADJUSTMENT
HIDALGO COUNTY Perscnnel Adjustment Reguest Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & % ENT: Classification and Salary Recommendation

/

)/\;W }2’/8/,{ FUNDING AVAILABLE IN DEPT. BUDGET

YES I:l NO

K

ENT HEAD
2 " I 7/’ ¢ ?S PERSONNEL PROCEDURES COMPLETED B/YES D NO
HUMAN RESOURCES DIRECTOR D Date '
3. \ )lo/}/z/"(é BUDGET PROCEDURES COMPLETED @/YES D NO
EPRRTHENT OF BUDGERL be !
DEPARTMENT OF BUDG MANAGEMENT Date
4,
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Reguest Form

DBM 2007-001 Revised: 8/7/2007



Hiparco County

Personnel Adjustment Request Formf

¥ /\p %//

£
). V Y4
DEPARTMENT NAME/NUMBER: 389TH DC - 008-001 DATE: 12/7/2015 4’/ =
/ /7] AN RPSO\} /
CURRENT POSITION TITLE: ASSISTANT COORDINATOR CURRENT SLOT #: 0004
REQUESTED POSITION TITLE:
REQUEST FOR:
[ ] New Position [ ] Temporary Position [] Position Reclassification* Other SALARY ADJUSTMENT
(INCREASE)/ADD ALLOWANCE
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:
$ 51,810.00 $ 53,498.00 $ 1,688.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Interpreter Pay Amount:
$ 0.00 $ 3,500.00 $ 3,500.00
Current Allowance Amount Proposed Allowance Amount Net Change

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle

[ ] other

I:] Will Require Additional Funds

POSITION Type:

L]

Full Time Employee Part Time Employee

Enter hourly rate for temp. positions

Object 113 Object 114

Full Time Employee Temporary L—__l Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt []
Non-Exempt | Non-Exempt
]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

SALARY ADJUSTMENT

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

sif7}tion and Salary Recommendation

BUDGET & AGEMENT:

[« /.~ [
s (/(\_/// /Z/g/l)/ FUNDING AVAILABLE IN DEPT. BUDGET
DEPARTMENT HEAD N Date’ 4
: AN 7 4 Z(}lﬁ/
2, ! / 0 PERSONNEL PROCEDURES COMPLETED
\ < T T

w [

—

%

[ [ w
HUMAN URCES DIRECTOR &> Date
3. L ) l 5/ )’bal |5 BUDGET PROCEDURES COMPLETED IE/YES D NO
o S—— N '
e OF BUDGET & MANAGEMENT Date
4,
COMMISSIONERS' COURT APPROVAL Date
HIDALGO COUNTY Personnel Adjustment Reguest Form

DBM 2007-001 Revised: 8/7/2007



Hmavrco County
Personnel Adjustment Request Form

DATE:

12/9/15

DEPARTMENT NAME/NUMBER: 430th

District Court (_DlD-DDl)

CURRENT POSITION TITLE: Court Coordinator . _ CURRENT sLOT. #: 0002

{
REQUESTED POSITION TITLE: N/A
(For new positions or reclassifications)

REQUEST FOR:

[] New Position ) il .Jorary Position [ Position Reclassification* [X] Other Salary Adjustment (Increase)

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ 66,837.00 $ 71,947.00 $ 5,110.00

Salary Amount:
Current Budgeted Salary Proposed Budgeted Salary = Net Change

Position to be funded from one of the following:

ho] Current Department Budget | Annual Budget Cycle | Will Require Additional Funds
hn Other- . 6-1100-412-00-010-001~0-xxx
POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary Part Timé Temporary I:I $
Object 121 - ; * Object 122 ' Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date . End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: ' - FLSA:

Exempt - Exempt ) D
Non-Exempt D - Non-Exempt

N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The 430th District Court handles civil, criminal, juvenile, tax, child welfare cases and

family violence cases. My staff has taken many responsibilities and assignments with the'_ '

additional case load. In addition to this, my court has just been designated as the

Consolidated Pretrial Court over all Hidalgo County Fraudulent Hospital Lien Li_tigatior_l

cases which also adds to our case load.

HIDALGO COUNTY Personnel Adjustment Request Form
Revised: 8/7/2007

DBM 2007-001



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

T

12/9/15

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

@ 0w
e 0o
WYES D NO

1.
JDEP MENTHEAD F DATE 7

u T

2 KSX {5 7wl (V( ‘1\.‘\
HUMAN RESOURCES DIRE&SO}}/ DATE x

s AT ha
DEPARTMENT GF BUDGET & MANAGEMENT DATE *

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
- DBM.2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Hmarco County
Personnel Adjustment Request Form

DATE:

12/09/15

DEPARTMENT NAME/NUMBER:

430th District Court ( p|p-ODY)

CURRENT POSITION TITLE: Asst. Court Coordinator . ) CURRENT SLOT. #: 0003

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

_ REQUEST FOR: .
Salary Adjustment (Increase)

[ 1 New Position ) N Temporary Position [1 Position Reclassification* Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

Salary Amount: $45,619.00 $ 49,329.00 $ 3,710.00
: Current Budgeted Salary Proposed Budgeted Salary : Net Change

Position to be funded from one of the following:

ﬁ Current Department Budget D Annual Budget Cycle ] Will Require Additional Funds
L1 other . 6-1100-412-00-010-001-0-xxx

POSITION Type:

Full Time Employee Part Time Employee I:l

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary Part Timé Temporary ‘:] $
Object 121 - . *  Object 122 ' Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: S

Start Date . End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: ‘ - FLSA:

Exempt - Bxempt ) D
Non-Exempt D - Non-Exempt
N/A [ ] |

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The 430th District Court handles civil, criminal, juvenile, tax, child welfare cases and

family violence cases. My staff has taken many responsibilities and assignments with the'_ '

additional case load. 1In addition to this, my court has just been designated as the

consolidated Pretrial Court over all Hidalgo County Fraudulent Hospital Lien Li_tigation

cases which also adds to our case load.

HIDALGO COUNTY Lo Persennel Adjustment Request Form
DBM 2007-001 . ) . " Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

12/9/15

1. . : .
DATE FUNDING AVAILABLE IN DEPT. BUDGET YES NO
e ,. & L]
2. ZEUE .
DAT PERSONNEL PROCEDURES COMPLETED : E/YES ] no
3. : //Qr74hyé ‘ - ;
DERARTMENT OF BUDGET & MANAGEMENT DATE ' BUDGET PROCEDURES COMPLETED YES [] NO
4. T COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY © Personnel Adjustment Request Form
’ Revised: 8/7/2007

. DBM.2007-001



Hmarco County
Personnel Adjustment Request Form

PEPARTMENT NAMEINUMBER:  4agth Distriet Court ( DiD-Bdi) DATE: 12/9/15

CURRENT POSITION TITLE: Bailiff : . CURRENT sLoT. #: 0005

REQUESTED POSITION TITLE: N/ A
(For new positions or reclassifications)

_ REQUEST FOR:
KX Other Salary Adjustment (Increase)

D New Position . [:l Temporary Pasition |:| Position Reclassification*

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST: .
Safary Amount: 61500200 s 63,777.00 $2,775.00

Current Budgeted Salary Proposed Budgeted Salary - Net Change

Position to be funded from one of the following:
KI Current Department Budget ] Annual Budget Cycle ] Will Require Additional Funds

‘O other  6-1100-412-00~010=001~0~xxx

POSITION Type:
Full Time Employee Part Time Employee l:l
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary Part Timé Temporary D $

Object 121 - . Object 122 Hourly Rate * 2,080 hrs. per year '= Annual Salary
TEMPORARY POSITIONS: -

Start Date . End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: ‘ - FLSA:

Exempt - Exempt ) D
Non-Exempt I:I - Non-Exempt

N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The 430th District Court -handles civil, criminal, juvenile, tax, child welfare cases and

family violence cases. My staff has taken many responsibilities and assignments with the

additional case load. 1In addition to this, my court has just been designated-as the

Consolidated Pretrial Court over all Hidalgo County Fraudulent Hospital Lien Litigation )

cases ‘which also adds to our case load.

HIDALGO COUNTY Persennel Adjustment Request Form
Revised: 8/7/2007

DBM 2007-001



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)
w ¥ o

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

12/9/15

L. . . y _

DATE FUNDING AVAILABLE IN DEPT. BUDGE—F Ba YES D NO
2 v\ags | e

DATE . PERSONNEL PROCEDURES COMPLETED B/YES D NO
3. o/ // i /2// - ‘ . '

DATE / BUDGET PROCEDURES COMPLETED D/YES D NO
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
. DBM.2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



