COUNTY

HIDALGO COUNTY AUDITOR’S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

February 2, 2016

The Honorable Laura Hinojosa
Hidalgo County District Clerk
100 N. Closner

Edinburg, TX 78539

Re: Change Fund
Local Government Code Section 130.902

Dear Ms. Hinojosa:

We have reviewed your request and have approved the change fund increase from $250.00 to $450.00 for the
District Clerk’s Office, as you requested. The change fund will be distributed as stated on your letter dated
January 29, 2016.

According to Local Government Code Section 130.902, “The Commissioner’s Court of a county may set aside
from the general fund of the county an amount approved by the County Auditor for use as a change fund by any
county or district official who collects public funds. The fund may be used only to make change in connection
with collections that are due and payable to the county, the state, or another political subdivision of the state that
are made by the official. On the recommendation of the county auditor, the Commissioner’s Court may increase
or decrease the change fund at any time.”

Please submit this letter to Commissioner’s Court requesting the change fund increase for a total of $200.00.
Once Commissioner’s Court approves the increase of $200.00, please request a check from the Hidalgo County
Auditor’s- Accounts Payable Division to be made payable to “Laura Hinojosa, Hidalgo County District Clerk”.

You will be responsible for this change fund. The change fund should be accounted for on a daily basis and
safeguarded under lock and key. Please be reminded that this change fund is not to serve as petty cash or
comingled with personal funds.

If you have any questions, do not hesitate to call Yvonne Torres, Revenue Audit Supervisor, at 318-2511
ext. 4642, or Arcy B. Duran, CPA, Director of Audit, at ext. 4645.

Respectfully,

/

Fiay “ufracio, CPA
Hidglgo County Auditor
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' L AURA HINOJOSA ]

January 29, 2016

Mr. Ray Eufracio, CPA
Hidalgo County Auditor

2808 S. Business Highway 281
Edinburg, Texas 78539

RE: District Clerk Office Change Fund
Dear Mr. Eufracio:

The district clerk office is hereby requesting the county’s authorization to increase our office
change fund from $250 to $450.

Over-the-counter cash transactions have decreased significantly due to e-filing, which has
minimized the amount of cash flow and change available to process transactions paid with
bills of high denomination. The increased change fund would curtail the number of trips to
the bank our office is required to make at any given time.

The change fund would be distributed internally as follows:

Employees Current Change Fund Increased Change Fund
2 Trust Clerks S50 ($25 ea.) $50/Special Registry Acct.
Cashier 1 — Virgina Granados $100 $200/Fee Acct.
Casher 2 — Melinda Sotuyo $100 $200/Fee Acct.
Total: $250 $450
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We greatly appreciate your assistance and full consideration regarding the matter. Upon
approval Mrs. Hinojosa will proceed to submit an agenda item for commissioners’ court
review and authorization in accordance with Texas Government Code 130.902.

Thank you for your time and attention. Please let me know if you have any questions or
require additional information.

Respectfully,

Laura Hinojosa / g

Hidalgo County District Clerk

& PUBLIC INFORMATION CHIEF DEPUTY ACCOUNTANT OFFICER




