THE STATE OF TEXAS

wun

COUNTY OF HIDALGO §

SERVICE CONTRACT
C-16-059-05-10

THIS CONTRACT is made and entered into this 10*" day of May, 2016 by and between the
County of Hidalgo, Texas ("County") and Information Management Solutions, LLC
("Company").

WHEREAS, Company responded to notices for Request for Sealed Bids (RFB) for “Printing
and Mailing of 2016 & 2017 Tax Statements and Envelopes” (the "Services"); and

WHEREAS, Company submitted a sealed bid to provide services in accordance with Exhibit
A" Request for Sealed Bids (RFB) Procurement Packet attached hereto respectively, and
incorporated herein for all purposes of (the "RFB"}; and;

WHEREAS, in recognition of and in consideration of Company's agreement to perform the
Services in accordance with Specifications within Exhibit “A” Request for Sealed Bids {RFB)
Procurement Packet, the Commissioners Couit of County awarded the sealed bid to Company.

NOW, THEREFORE, in mutual consideration of the foregoing and the further consideration
of the following, the parties hereto agree as follows:

1. County and Company hereby agree that this Contract is entered into in order to
provide the Services to Hidalgo County. This Contract does not extend to any third parties any
duties or benefits conferred in any manner hereunder or otherwise.

2. Company hereby promises and agrees to render and provide, during the term of this
Contract, and shall be obligated to render and provide the Services in accordance with the
specifications contained in Exhibit “A” Request for Sealed Bids (RFB) Procurement Packet within

Hidalgo County following a request for Services by Hidalgo County Tax Assessor and




Collector. Company agrees in performing the Services that it will use proper professional standards,
comply with any and all appropriate laws and regulations in providing the Services, and devote such
time as is necessary to safely and efficiently provide the Services. Further Hidalgo County reserves
the right to request the Services from other sources other than the successful vendor and shall not be
in violation of any terms or conditions of this Contract.

3. The term of this Contract is from the period commencing, June 30, 2016 to March

31, 2018 for the “Printing of the 2016 and 2017 Tax Statements”. Upon receipt of data tapes or FTP
files from Tax Assessor/Collector for each year, Company shall print and deliver to the Hidalgo County
Tax Office the printed Tax Statements within a period of two (2) weeks. However, at the sole
discretion of the Hidalgo County Tax Assessor/Collector the two weeks or less timeframe may be
extended if delay is caused by the Hidalgo County Tax Office, or for good cause, to be determined by
the Hidalgo County Tax Assessor/Collector. County also reserves the right to continue this bid for an
additional sixty {(60) day grace period at the end of the Contract term for unforeseen delay of award
for the next term and contingent upon cost remaining unchanged.

4. As a condition of this Contract, Company shall hold and maintain throughout the term
of this Contract all licenses and permits required, or which may be required by any authority during
the term hereof to provide the Services.

5. All trucks or vehicles operated by the Company to perform the Services shall contain
all equipment required by any authority to operate on streets and roads and alf persons in the employ
of Company who operate such trucks or vehicles shall have the required licenses, qualifications, skill
and expertise to perform such Services and shall comply with all laws, rules and regulations
prescribed by any agency or authority having jurisdiction with regard to the operation of such trucks

or vehicles in providing the Services.




6. As consideration for rendering the Service provided for in this Contract, the County
agrees to pay Company the amounts specified in Exhibit "B" attached hereto payable against written
invoice submitted by Company.

7. Company shall provide insurance in force on all its vehicles and all persons connected
with providing services under this Contract naming County as an additional insured (with the
coverages and in the amounts described on Exhibit "C" attached hereto and incorporated herein at
this point for all purposes), and shall furnish to County certificates of such insurance coverage.

8. Company shall provide a sufficient number of trucks, vehicles, personnel and
equipment available to safely and efficiently provide the Services.

9. Company shall indemnify and hold harmless County, its elected officials, employees
and agents from any and all claims, damages, losses, and expenses including attorney’s fees for the
defense of any action against County arising out of, resulting from, or connected with the provision of
the Services by Company under this Contract. Said indemnity shall cover any act or failure to act by
the Company, its agents or employees.

10.  This Contract shall not be assignable in whole or in part by either party without prior
written consent of the other party.

11.  Itis expressly agreed that this Contract and the performance by the parties hereunder
does not create any agency relationship or master-servant relationship, that County has no
supervision of the performance of the Services provided by Company, and that Company is an
independent contractor under this Contract.

12.  Any notice required or permitted to be given hereunder shall be in writing and shall be

delivered personally or sent by certified mail, postage prepaid, as set forth below:




If to County: County of Hidalgo
Attn: County Judge
100 E. Cano, 2™ FI
Edinburg, Texas 78539

If to Company: Information Management Solutions, LLC
Attn: Thomas Kelly Dowe, Vice President
2416 Brockton, Suite 105
San Antonio, Texas 78217

13. In case any one or more of the provisions contained in this Agreement shall for any
reason be held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality, or
unenforceability shall not affect any other provision thereof and this Agreement shall be construed as
if such invalid, fllegal, or unenforceable provision had never been contained herein.

14.  This Agreement may be terminated by County without cause upon thirty (30) days
written notice,

15, This Agreement shall be binding upon and inure to the benefit of and be enforceable
by the parties hereto and their respective heirs, executors, administrators, legal representatives,
successors, and assigns where permitted by this Agreement.

16. This Agreement shall be governed by and construed in accordance with the laws of
the State of Texas and shall be performable in Hidalgo County.

17, Commitment of Current Revenues Only. In the event that, during any term
hereof, the Commissioners Court does not appropriate sufficient funds to meet the obligations of
County under this Agreement, County may terminate this Agreement upon ninety (90) days written
notice to Company. County agrees, however, to use reasonable efforts to secure funds necessary for
the continued performance of this Agreement. The parties intend this provision to be a continuing

right to terminate this Agreement at the expiration of each budget period of County pursuant to the

provisions of Tex. Loc. Govt. Code Ann. ' 271.903 (Vernon Supp. 1996).



18. Entire Agreement. This Contract contains the entire contract between the parties
hereto, and each party acknowledges that neither has made (either directly or through any agent or
representative) any representation or agreement in connection with this Contract not specifically set
forth herein. This Contract may be modified or amended only by agreement in writing executed by
the parties hereto, and not otherwise.

19. Immunities. Nothing in this Contract is intended to and County does not hereby
waive, release or relinquish any right to assert any of the defenses County enjoys by virtue of the
state or federal constitution, laws, rules or regulations, and any sovereign, official or qualified
immunity available to County as to any claim or acﬁon of any person, entity, or individual against

County.




WITNESS our hands in duplicate originals this day of

, 2016.

Approved by Commissioner’s Court: , 2016.

APPROVED AS TO FORM
Atlas, Hall & Rodriguez, L.L.P.

By:
Stephen L. Crain, Attorney
COUNTY OF HIDALGO
ATTEST: By:
Ramon Garcia, County Judge
By:

Arturo Guajardo, Jr,, County Clerk

COMPANY:

By:

Printed Name:

Title:




EXHIBIT “"A"
REQUEST FOR SEALED BIDS (RFB) PROCUREMENT PACKET




.&‘(“\TY O, Hidalgo County Purchasing Office

_."b f %—, 2812 S. Business Highway 281

i 3 ’F New Administration Building

| o Edinburg, Texas 78539

Yt :; (956} 318-2626/ Fax: (856) 292-7612

e PR
-
."‘-i. ‘A ""

April 04, 2016

Bidder's name

Address

City

State, Zip Code

Re:  HIDALGO COUNTY TAX ASSESSOR/COLLECTOR OFFICE
Request for Bids ~“Printing and Mailing of 2016 & 2017 Tax Statements”

Bid No: 2016-059-04-20-SGS
Deat Prospective Bidders:

Enclosed please find a Request for Bid (RFB) packet for your review and consideration.

We have updated our RFB packet. Carefully read and review all instructions, requirements,
specifications and/or scope of work in this packet. Hidalgo County Purchasing Department
welcomes and appreciates your participation in the bid process.

If any further assistance is required, please do not hesitate to call the Purchasing Department
956/318-2626.

Sincerely,

Martha L. Salazar, CPPB
Hidalgo County Purchasing Agent

MILS/sgs

Fnclosures




Hidalgo County Purchasing Department
2812 S. Business Highway 281
Edinburg, Texas 78539
(956) 318-2626/ Fax: (956) 292-7612

REQUEST FOR BID (RFB)
TABLE OF CONTENTS

HIDALGO COUNTY TAX ASSESSOR/COLLECTOR OFFICE
“PRINTING AND MAILING OF 2016 & 2017 TAX STATEMENTS AND ENVELOPES”
Bid No: 2016-059-04-20-SGS

1. | Request for Bids Letter 1
2. | Request for Bids, Legal Notice 8
3, | Exhibit A, 2014 & 2015 Specifications/Requirements 4
4, | Exhibit B, Bid Page 2
5. | Bxhibit C, Insurance Requirements, 4
6. | Exbhibit D, Revised CIQ Conflict of Inferest Questionnaire 2
7. | Vendor/Bidder Application and W-8 form 6
8. | Certification Regarding Debarment 1
9. | Draft Contract

10.] Samples — Section A & B -- Tax Statements, Return Envelope & Window ]

Envelopes

The above mentioned items shall be found in the Request for Bids (RFB) packet that is attached herewith. Should you
find that any of the items are not attached in its entirety please contact Purchasing by calling (956) 318-2626, advise of
missing documentation, and Purchasing witl forward information either through facsimile or by U.S. Mail,

Thank vou.

W ANy &’7 éfwz’dW _ April 04,2016

Martha L. Salazar, CPPB, Purclhsing Agent Date




LEGAL NOTICE

REQUEST FOR BIDS

Hidalgo County Tax Assessor/Collector

“Printing and Mailing of 2016 & 2017
Tax Statements”

RFB No.: 2016-059-04-20-SGS




Tel. No: (956) 318-2626

Bid No: 2016-059-04-20-SGS Buyer II: Sandy Suarez

REQUEST FOR BIDS
HIDALGO COUNTY TAX ASSESSOR/COLLECTOR OFFICE

“Printing and Mailing of 2016 & 2017 Tax Statements and
Envelopes”

Contact Person;

Martha L. Salazar, OPPB, Purchasing Agent

Hidalgo County Purchasing Department
2802 S. Business Highway 281 - New Administration Building

Edinburg, Texas 78539

Form HCPD-03

956 518-2626




LEGAL NOTICE Bid No.: 2016-059-04-20-SGS

1.

Printing & Mailing of 2016 & 2017 Tax Statements-Tax Rolis & Envelopes

Sealed bids will be received for “HIDALGO GOUNTY TAX ASSESSOR/COLLECTOR
OFFICE-"Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes” in
accordance with the specifications attached as Lxhibit "A" hereto. Bids should address all
specifications set forth, Bidders may suggest substitutions of features whigh they feel would be in
the best interest of Hidalgo County ("County"). Strong rationale must be presemted for any
deviation from the specifications. Hidalgo County reserves the right to rgject the deviation and its
effect on the overall bid.

Oune (1) original and Three (3) copies of all bids are required with the bidders name and
return address clearly typed/printed on upper left hand corner and the proper notation clearly
typed/printed on the lower left band corner of the envelope and/or package: "BHD-2016-059-

04-20—SGS HIDALGO COUNTY TAX ASSLSSOR/ GOLLEGTOR OFFIGE “Printing

Department, 2802 8. Business ITwy 281, New Administration Building, Edinburg, Texas, onor
béfore9:30 aimi; Wednesday APRIL20:2016:

NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY RFB RECEIVED
AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF
EXPRESS ENVELOPE OR PACKAGE WITH REFERENCE TO REQUEST FOR
RIDS-2016-059-04-20-SGS-HIDALGO COUNTY TAX ASSESSOR/COLLECTOR
OFFICE-Printing and Mailing 0£2016 & 2017 Tax Statements and Envelopes™

Hidalge County reserves the right to refuse and reject any/all RFB and to waive any/all
formalities or technicalities, or to accept the RFB considered the best and most advantageous to

Hidalgo County.

Hidalgo Gounty reserves the right to: A. separate and accept, or eliminate any item(s) listed under
this bid that it deems necessary fo accommodate budgetary and/or operational requirements; B.
reject any or all bids submitted and further reserves the right to design the evaluation criteria to be
used in selecting the lowest and best bid for approval; and G. award the hid to one bidder or to
multiple bidders if the Gounty determines it is in its best interest to do so0.”

The Bidder shall not substitute items named in the bid without the express written consent of
Hidalgo County. Failure of the delivered item to perform as specified or failure to meet the stated
delivery schedule shall release Hidalgo County from all obligations to the contracting party with
repard to the item(s) in question, In such event, Gounty may elect to award the contract to the
next-lowest responsible bidder, or to xeject all bids and re-advertise.

For work to be performed at a County owned or operated location, each bidder shall, in its sole
discretion, visit the job site before preparing the bid and thoroughly familiavize himself/herself
with existing conditions. Bidder should take field dimensions and note all circnmstances which

affect the dollar amount of the bid,

Descriptive specifications are referenced in this document to indicate the general kind and quality
of equipment desired by Hidalgo County. Due to various styles and models of equipment, bidders
are required to include illustrations, specifications, explanation of warranties, and service data
with their bid including catalogue numbers and any necessary references.

No bid may be withdrawn within thirty (30) days froxm the scheduled time o open bids.

Page 2




LEGAL NOTICE Bid No.: 2016-059-04-20-SGS

8.

a.

10.
1.

12.

13,

14.

15.

Proposed prices are to remain firm for a minimum of ninety (90) days after bid opening.

Any interpretations, amendments, corrections or changes to this bid document must be i a
written addendum and signed by the County Judge or his designee. Addenda will be mailed to all
who are known to have reccived a copy of the Request for Bids. Bidders shall acknowledge

receipt of all addenda as a part of their bid.
County reserves the right to accept or reject any or all bids.

Costs are to be net F.O.B., County Prepaid,

Coounty is exempt from Federal Excise Tax, State Tax and Local Tax. Do Not include tax in cost
figure. If it is determined that tax was included in the cost figures it will not be included in the
tabulation of any awards. T'ax excmption certificates will be furnished upon request.

Funds for this procurement have been provided through the County budget for this fiscal year
only. County, on an annual basis, has the right to reconsider a contract during the budget process
for ensuing years if financial resources of County are insufficient to meet the liabilities of said
contract. 'The award of a bid or contract hereunder will not be construed to create a debt of the
County which is payable out of funds beyond the current fiscal year.

Upon award and prior to execution of a contract, Sole Proprietorships are required to subnmt 2
copy of their social security cards to the Hidalgo County Anditor’s Office in order to establish an
account with the County. All awarded vendors must submit a corpleted W-9 and a copy of

their Federal 1D Number Certificate,

DELIVERY INSTRUCTIONS:

No deliveries accepted after $:00 P.M., Monday-Iriday.

o Atleast seventy two {79) hours prior notice of delivery must be given to Martha L. Salazar,

Purchaging Agent before delivery will be accepted.

¢ Ifyou need additional information call the office listed below:

Hidalgo County Purchasing Department
Martha L. Salazar, Purchasing Agent
(956) 318-2626

16. BILLING AND PAYMENT INSTRUCTIONS:

Printing & Matling of 2016 & 2017 Taz Statements-Tux Rolls & Envelopes

Invoices must mclude:

a) Name and address of successful bidder

b) Name and address of receiving department or official

c} Purchase Order Numnber and Contract Number (if any)

d) Notation “HIDALGO COUNTY TAX ASSESSOR/COLLECTOR OFFICE-
»Peinting and Mailing of 2016 & 2017 Tax Statements and Envelopes”
Descriptive information as to the items or services delivered, including product code,
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LEGAL NOTICE Bid No.: 2016-059-04-20-SGS
M

item number, quantity, etc.

s Discount payments will be considered when offered.
» Contact person for Billing and Payment questions:

Hidalgo County Auditor’s Office
Ray Eufracio, County Auditor
2808 S. Business Hwy. 281
Edinbwrg, Texas 78539

17, S‘CHEDULE OF EVEN
Award of Contract

Commence Work or Deliver Producis

18. BID OR PERFORMANCE BOND AND DEBARMENT CERTIFICATION; PAYMENT
UNDER CONTRACT:

o If the contract proposed is for the construction of public works or is for a contract for
goods & services exceeding $100,000, all bidders shall farnish a good and sufficient bid
bond in the amount of five percent of the total contract price. A bid bond must be
executed with a surety company authorized to do business in Texas. All bidders are also
required to furnish a certification or acknowledgment stating that the contractor or
vendor is free from suspension or debarment pursuant to federal regulation 45CFR Part

76,

e Together with the signing of a contract or issuance of a purchase order following the
acceptance of a bid, and prior to commencement of the actual work, the bidder shall
furnish a performance bond to the County for the full amount of the contract, if that

contract exceeds $50,000.

e If the contract is for $50,000 or less, no money will be paid to the contractor until
completion and acceptance of the work or the fulfilliment of the purchase obligation to
the County, and, if applicable, the receipt by County of satisfactory evidence that all
subcontractors and material men have been paid.

e Ifa contract is for the construction, alteration or repair of public buildings or public
works, the contractor shall provide a payment bond for a contract in excess of T'wenty
Five Thousand Dollars ($25,000.00), as required by Tex. Govt. Code Ch. 2253.

e Tor requirements contracts, bond requirements are determined by applying the
proposed unit price to the estimated quantities included in the specifications.

Printing & Maiting of 2016 & 2017 Tax Stalements-Tax Rolls & Envelopes Page 4




LEGAL NOTICE

Bid No.: 2016-059-04-20-SGS

e RS ——————————————
19, ETHICAL STANDARDS: '

*

Tt shall be a breach of ethics to offer, give or agree to give any elected official, department head
or employee, or former elected official, department head or employee, of the Gounty, or for any
elected official, department head or employee or former elected official, department head or
employee of the County, to solicit, demand, accept or agree 1o accept from another person,
entity or organization, a gratuity or an offer of employment in connection with any decision,
approval, disapproval, recommendation, preparation or any part of a program requirement or
purchase request, influencing the content of any specification  or  procurement  standard,
rendering of advice, investigation, auditing, or in any other advisory capacity in any proceeding
or application, request for ruling, determination, claim or controversy, or other particular matter
pertaining to any program requirement or a contract or subcontract, or to any solicitation or
proposal therefore pending before any department or agency of the County.

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or
on behalf of a subcontractor under a contract to the prime contractor or higher tier
subcontractor for any contract for the County, or any person associated therewith, as an
inducement for the award of a subcontract or order.

No public official shall have an interestin a contract awarded hereunder except in accordance

with Tex. Loc. Govt. Gode Chapter 171.

20. DISCLOSURE OF CONFLIGT OF INTEREST

Effective January 1, 2016, Chapter 176 of the Texas Local Government

Code requires that any vendor, person, consultant or contractor considering doing business with
Hidalgo County (“the County”) to disclose in the Conflict of Interest Questionnaire {the “CIQ7)
attached as Exhibit D, the vendor, person, consultant or contractor’s affiliation or business
relationship that might cause a conflict of interest with the County. By law, the CIQ) must be
filed with the Hidalgo County Clerlds Office no later than the seventh business day after the
date the person becomes aware of facts that require that statement io be filed. The disclosure
requirement applies to a person or business who contracts or seeks (o contract with Hidalgo
Clounty for the sale or purchase of property, goods or service. Any purchase order or contract
resulting from this process shall be considered null and void if the successful bidder fails to
comply with Texas Local Government Code Chapter 176, Vendors, consultants, contractors
and others who desire to conduct business with Hidalgo County are encouraged to refer to
Texas Local Government Code Chapter 176 for the details of this law. An offense under T'exas

Local Government Code Chapter 176 is a Class G Misdemeanor.

21. CERTIFICATE OF INTERESTED PARTIES (FORM HB1295)

As of January 1, 2016, to comply with Texas Government Code Section §2252.908, and the
rules issucd by the Texas Ethics Commission found in Title 1, Section 46.1, 46.3 and 46.5 of
the Texas Administrative Code, we have wpdated and revised our RFB packetf. In accordance

Printing & Matling of 2016 & 2017 Tax Statements-Tax Rolls & Envelopes
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LEGAL NOTICE Bid No.: 2016-0359-04-20-SGS

with these requirements, business must submit a completed Certificate of Intercsted Parties
Form 1295 to the County before the County may enter into a contract with the business entity.
Tn box 3 of Form 1295, you will provide the RKB Project No:(1e::2016:059); as shown on the
packet. Once completed and filed with the Texas Ethics Commission, Form 1295 must be
printed and signed in the presence of a2 notary and submitted to our office either by facsimile
transmission to (956) 292-7612 or via email to: sandy.suarez@gco.hidalgo.tx.us Iidalgoe
County cannot enter into a confract until Form 1295 is submitted. Thercfore, failure to timely
submit Form 1295 signed and notarized may result in delay of award. Full instructions for
completion and submittal of Form 1295 may be found on the Texas Ethics Comumission

website:

htips:fwiww iethicsstate tiusftec/1295-Tnfo htm

23.

24,

25.

26.

27.

Printing & Mailing of 2016 & 2017 Tax Statements-Tax Rolls & Envelopes

If, during the life of any contract or bid awarded, the successful bidder's net prices generally
available to other customers for items awarded herein are reduced below the contracted price, it is
understood and agreed that the benefits of such reduction shall be extended to Gounty.

Bids, and all goods and services provided thereunder, shall comply with all federal, state and local
laws concerning this type(s) of goods and/or services.

Minimum Standards For Responsible Prospective Bidders: A prospective bidder must affirmatively
demonstrate bidder's responsibility. A prospective bidder, by submitting a bid, represents to Gounty

that it meets the following requirements:

Possess or is able to obtain adequate financial resources as required to perform under the bid;
Be able to comply with the required or proposed delivery schedule;

Have a satisfactory record of performance;

Have a satisfactory record of integrity and ethics;

¢ Be otherwise qualified and eligible to receive an award.

* & »

Successful bidder will pay or cause to be paid, without cost or expenses to Gounty, all FICA,
FUTA/SUTA and Federal Income Withholding Taxes of all employces, and all wages and benefits
as yequired by Federal or State law. Successfil bidder's officers, agents and/or employees will not
be entitled to any benefits of an employee or elected official of County, including, but not limited to,

benefits associated with Clonnty's civil service system,

Any contract award to a successful bidder will be in effect until (a) the contract expires, (b} delivery
and acceptance of products, and/or performance of services ordered, or (c) terminated by County

with thirty day's written notice prior to cancellation.

County reserves the right to enforce performance of any contract awarded hereunder in any
manner prescribed by law or deemed to be in the best nterest of the Gounty in the event of breach
or default by successful bidder; County reserves the right to terminate any contract immediately in
the event a successful bidder fails to:
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LEGAL NOTICE Bid No.: 2016-059-04-20-SGS

A. Meet schedules;
B. Pay any required fees or taxes; or
C. Otherwise perform in accordance with the specifications.

98. Successful bidder shall defend, indemnify and save harmless County and all its elected officials,
officers, agents and employees from all suits, actions, or other claims of any character, name and
description brought for or on account of any injuries or damages received or sustained by any
person, persons, or property on account of any negligent act or fault of the successful bidder, or of
any agent, employee, subcontractor or supplier of successful bidder in the execution of, or
performance under, any contract which may result from hid award ox which arises from any event
or casualty happening on or within County premises themselves or happening upon or in any halls,
elevators, entrances, stairways or approaches of or to such County facilities. Successful bidder shall
pay any judgment with costs which may be obtained against County growing out of such injury or
damages, and shall, upon request, provide a defense to Gounty by counsel reasonably acceptable to
County. Successful bidder’s indemnity hereunder shall include, but is not limited to, claims relating
to patent, copyright or trademark infringement, and the like, atising out of the goods and services

provided by successfiil bidder.

99. Successful bidder shall warrant that all items/services shall conform to the specifications and/or all
warrantics provided under the Uniform Commercial Code and be free from all defects i material,
workmanship and the like. Items supplied under a contract pursuant to this Request for Bids shall
be subject to County's approval. Items found to be defective or not meeting specifications shall be
replaced by successful bidder within two business days at no expense to Gounty. Ttems not picked
up within one (1) week after notification shall be deemed a donation to County and may be used or
disposed of at County's discretion and without waiver of any other rights of County as to the item's

nonconformity.

30. This document and any dispuies arising hereunder shall be governed and construed according to
the faws of the State of Texas, and will be performable exclusively in Hidalgo County, Texas.

31. The successful bidder shall not assign, sell, transfer or convey its rights under any awarded contract,
in whole or in part, without the prior written consent of Gounty.

32. Respondents must provide all documentation requested with this Request for Bid in their response (except for
CIQ form if NOT APPLICABLLY). Faifure to provide this information may result in rejection of the Bid as

nopconforming.

e e e O e 101
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LEGAL NOTICE Bid No.: 2016-059-04-20-SGS

Bid

Tor

HIDALGO COUNTY TAX ASSESSOR/COLLEGTOR OXFICE
“Printing and Mailing of 2016 8 2017 Tax Statements and Envelopes”

To:  Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
2802 S, Business Hwy 281 — New Administration Building
Tdinburg, Texas 78539

In accordance with the Specifications, and subject to all laws and regulations of the United States
and state and local laws, the undersigned bidder proposes and commits to furnish. all labor, equipment,
material, software and services as sct forth in the documents hereinbefore mentioned. The undersigned
bidder further agrees, upon acceptance of its bid, to execute a contract and/or Purchase Oxder issued by
Hidalgo County for performing and completing the work deseribed in the Specifications within the tme
stated and for the prices proposed in the documents attached hereto and made a part hercof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to
Bid Checklist presented in connection with this procurement. Bidder understands that Hidalgo County
reserves the right to reject any or all bids and further reserves the right to design the evaluation criteria to

be used in selecting the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety (90)
calendar days after the scheduled closing time for receiving bids, as contained in the Specifications.

Respecifully submitted,

Bidder:
Address:

By:

Printed Name:

Title:

Printing & Malling of 2016 & 2017 Tax Staterzents-Tax Rolls & Envelopes Page 8




EXHIBIT “A”

SPECIFICATIONS/REQUIREMENTS

REQUEST FOR BIDS

Hidalgo County Tax Assessor/Collector

“Printing and Mailing of 2016 & 2017
Tax Statements”

RI'B No.: 2016-059-04-20-SGS




EXHIBIT “A”
SPECIFICATIONS/REQUIREMENTS
Hidalgo County Tax Assessot/Collector
“Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes”
BID NO: 2016-059-04-20-SG:S

M

Hidalgo County Tax Assessor/Collector’s office is currently soliciting to contract a qualified vendor that
meets and/or exceeds all specification/requirements, terms and conditions for “Printing and Mailing of 2016

& 2017 Tax Statements and Envelopes” on the following: Section A & Section B

SECTION: A

Ttem I wmmmmenm Approximately 350,000 1- Part Laser Printed Tax Statements
Hem I - Folding, Inserting, Presorting, & Mailing of Tax Statements, (Item ).

Item INT; ~——Envelopes required for mailing, (fem I).

All bids must be in writing, the original signed in blue ink and mailed or delivered to: Mattha L. Salazar,
Hidalgo County Purchasing Agent, 2812 S. Bus. Hwy. 281, Edinburg, Texas 78540. Only Bids that include
the three (3) items will be considered. Bids should be in a cost per piece format based on. the number of

items listed above.

Ttem I. Tax Statement

1) Size: 8 1/2" x 14" printed on two-sides, (3 inches from bottom is the perforation). Laser printed as
duplex for both variable and static data.

2) Perforated for return payment stub (horizontal),

3) Laset printed Tax Statements on 20 Ib. 2016 Tax Statements, must be printed on light green color
paper, in black ink and for the laser printed 2017 Tax Statements on 201b, must be printed on

light canary color paper in black inle.

4) Statement must be designed for the collection of taxes printed on two-sides for multiple entities.
5) Statement must be designed to be mailed in a special windew envelope designed by the Tax Office.

6) Printing on statement must conform to all U.S. Postal Service regulations for Automation Mailing
Discounts.

7) Provide (Delivery Point Barcode) on Statement Address to comply with U.S. Postal Service
repulations.

8) All tax information for the statements must be exfracted from removable storage media provided by
Hidalgo County, Extexnal HD, DVI)’s or ¥TP site.

9) Print selected information in Delivery Bar Code/OCR in compliance with Tax Office and ACT,
(Appraisal & Collections Technology, Inc.) software requirements.

10) Print selected messages in English and Spanish.

11) Printed in zip code order and alphabetical order within the zip code.

Exhibit A-Specifications/Requirements--Printing & Mailing of 2016 & 2017 Tax Statements & Envelopes
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EXHIBIT “A”
SPECIFICATIONS/REQUIREMENTS
Hidalgo County Tax Assessor/Collector
“Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes”
BID NO: 2016-059-04-20-SGS

M
12)Need PDF files of statements to external HD, DVI)’s or FTP site. The PDF files need to be full text
searchable and the file name to be the account number. (i.e. A100000000000000. pdf)

Item- II. Folding, Inserting, Sorting, and Mailing Tax Statement

1) Statements must be folded and inserted into a special window envelope, so that name and address and
Delivery Point Barcode are visible and in compliance with U, S. Postal Service specifications for

automated processing.

2) Statement(s) and a #9 retorn envelope will be inserted into a #10 special window envelope.

3) Statements must be sorted and packaged in a manner that will minimize the cost of mailing. Sort
statements in singles, doubles, triples or more to take advantage of Post Office discounts, All
statements with the same owner and address must be consolidated and mailed in a single envelope or
package. Mail must be pre-sorted in a manner to take advantage of all discounts offered by the U.S.

Postal Service.

Ytem II1. Envelopes Required For Mailing (Item 1) - (Envelope Samples Enclosed)

1) Return Envelopes #9 - (Approximately 220,000) ** see below

2) Special Window Envelopes #10- (Permit 44) - (Approximately 285,000)

3) Brown Kraft Wove Booklet Envelopes #28 - 97 x 127 - (Approximately 3,000)
4) White Wove Window Booklet Envelopes #28 - (Approximately 2,500)

1) Non Mortgage accounts (Zip, Alpha) 1
2) | Mortgage accounts {viort, X-Ref) Tax Office 1 i 1
To Be Mailed by Tax Office (Approx. 36,000 Morigage Accounts)

Upon completion of above mentioned processes, Tax Office personnel will inspect the statements {original
samples) and with authorization from the current elected Hidalgo County Tax Assessor-Collector, must be

obtained in order to release the statements for mailing.

SECTION: B

Hem I -voimeons Approximately 75,000 1-Part Laser Printed Tax Statements

Ttem IL; —------- Approximately 50,000 1-Part Laser Printed Tax Statements

Ttern III: - Approximately 30,000 1-Part Laser Printed Tax Statements

tem 1V —-mmm- Folding, Inserting, Presorting & Mailing of Tax Statements (ftem I-1T and I11)
Ttem Vi wemmmes Envelopes required for mailing, (Items I, II and I1I)

Exhibit A-Speoifications/Requirements--Printing & Malling of 2016 & 2017 Tax Statements & Frvelopes
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EXHIBIT “A”
SPECIVICATIONS/REQUIRENENTS
Hidalgo County Tax Assessor/Collector
“Printing and Mailing of 2016 & 2017 Tax Stafernents and Envelopes™
BID NO: 2016-059-04-20-SGS

W
Ttems I, 11 & HI: Tax Statements

1) Size: 8 % “x 117 printed on two sides. Laset printed as duplex for both variable and static data.

2) No petforation required for return payment stub,

3) Laser printed Tax Statements on 20 |b. On white paper, in black ink for 2016 and 2017 Tax
Statements.

4) Statements must be designed for the collection of taxes printed on two-sides for multiple entities.
5) Statements must be designed to be mailed in a special window envelope desgned by the Tax Office.

6) Printing on statement must conform to all U.S. Postal Service regulations for Automation Mailing
Discounts.

7} Provide (Delivery Point Barcode) on Statement Address to comply with U.S. Postal Service
regulations.

8) All Tax Office information for the statements must be extracted from removable storage media
provided by Hidalgo County External HD, DVD’s or FTP site.

9} Print selected information in Delivery Bar Code/OCR in compliance with Tax Office and ACT,
(Appraisal & Collections Technologies) software requirements.

10) Print selection messages in English.

11) Print in Zip Code order and Alphabetical order within the Zip Code,

Jtem IV: Folding, Inserting, Sorting and Mailing Tax Statements

1) Statements must be folded and inserted into a Special Window Envelope, so that the name, address
and Delivery Point Barcode are visible and in compliance with U.S, Postal Service specifications for

automated processing.
2) Statement(s) will be inserted into a # 10 Special Window Envelope.

3) Statements must be sorted and packaged in a manner that will minimize the cost of mailing, Sort
Statements in singles, doubles, triples or more to take advantage of Post Office discounts. All
Statements with the same owner and address must be consolidated and mailed in a single envelope or

package.

Exhibit A-Speciications/Requirements—-Printing & Mailing of 2016 & 2017 Tax Statements & Eavelopes
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EXHIBIT “A”
SPECIFICATIONS/REQUIREMENTS
Hidalgo County Tax Assessor/Collector
“Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes”
BID NO: 2016-059-04-20-SGS
W
Ttem V: Envelopes Required For Mailing I, IL, XTI - ( Envelope Samples Enclosed)

Ttem 1 1) Special Window Envelopes #10 — (Approximately 65,000)
2) White Wove Window Booklet Envelopes #28 - (Approximately 1,000)

Ttem 11 - 1) Special Window Envelopes #10 — (Approximately 40,000)
2) White Wove Window Booklet Envelopes #28 - (Approximately 800)

Ttem III - 1) Special Window Envelopes #10 — (Approximately 20,000)
2) White Wove Window Booklet Envelopes #28 - (Approximately 500)

SPECIFICATIONS/REQUIREMENTS (applies to Sections A & B-unless otherwjise indicated)

1) Bid amount must include matetials, conversion of data, delivery and all other related costs,

2) Samples of the Tax Statement, Return Envelope #9, and the Window Envelopes #10 will be provided
for your review at the Pre-bid Conference.

3) Hidalgo County is requesting the awarded vendor to utilize/access NCOA (National Change of
Address) for accuracy and verification of addresses which will be printed on Tax Statements, in order
{o avoid undeliverable mail returns to Hidalgo County Tax Office,

4) Hidalgo County is requesting the awarded vendor provide a comma or tab delimifed list of the
addresses that were changed, to the Hidalgo County Tax Office, POC (point of contact) would be
Rudy Flores Hidalgo County Tax Office - (956) 289-7470 rudy.flores@hidalgocountytax.org .

5) Vendor(s) agrees that to the extent an item is unavailable from Vendox(s) own inventory, vendor(s)
will be responsible for locating an alternative supplier and for providing the product to County for the

bid price.

6) In the event, the final printed statements do not meet the specifications of the final accepted proof by
Hidalgo County Tax Office representative, the awarded vendor will be responsible for any additional
fees which may have been incurred by Hidalgo County.

7y Vendor must provide at least two (2) references with other governmental clients located in the State
of Texas such as; cities, counties, etc.

8) Vendor shall have at feast one (1) office located in the State of Texas.
9) Close communication with the Tax office is very important and must be kept throughout the term of

contract, At least 5 months prior o the commencemont of the 2016 & 2017 Tax Statements, and
Envelopes, Contact must be made with Mary Garcia at the Tax office, whether by telephone (956)

Exhibit A-Specifications/Requircments—Printing & Mailing 0f 2018 & 2017 Tax Statements & Envelopes
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EXHIBIT “A”
SPECIFICATIONS/REQUIREMENTS
Hidalgo County Tax Assessot/Collector
“Printing and Muailing of 2616 & 2017 Tax Statements and Envelopes”
BID NO: 2016-059-04-20-SGS

e S S

318-2157, via —B-mail or by meeting, in order to review and follow up on the Specifications for the
Tax Statements for 2016 & 2017.

SECTION A (specifications only}

1) Bidder(s) commitment to print and deliver mail Tax Statements, by no later than the following

2)

3)

4)

5)

deadlines

November 1, 2016 November 1, 2017

The awarded vendor(s) must provide samples of (the actual perforated original sample) proposed
jtems for approval prior to printing and mailing, Approval will be made within 1-2 business days.

Brown Kraft Booklet Envelopes #28, will include more that one (1) Tax Statement. A file will be
sent separately for the use of these envelopes. (1.e. Mortage files)

White Wove Booklet Envelopes #28, will include five (5) or more Statements. A file will be sent
separately for the use of these envelopes. (i.e. Splus file).

Postage will be the responsiblitiy of Hidalgo County Tax Office (Permit No. 44), Edinburg Texas Post
Office.

SECTION B (Specificaitons only)

1)

2)

3)
4)

5)

The awarded vendor must provide samples of (the actual original sample) proposed items for
approval priot to printing and mailing. Approval will be made within 1-2 business days.

Samples of the Tax Statement and Window Envelopes #10 are provided for your review at the Pre-
bid Conference.

White Wove Booklet envelopes #28, will include five (5) or more stafements.
Postage will be the responsiblitiy of Hidalgo County Tax Office.

Biddex(s) comumitment to print and deliver mail out to HidalgoCounty Tax Office on or before the
following deadlines:

017 Lax men

D 16Tk X !
Ttem 1 January 1 January 18, 2018
Item IT February 15, 2017 February 15,2018
Ttem 1T March 17, 2017  Maich 16, 2018

Exhibit A-Specifications/Requirements--Printing & Mailing of 2016 & 2017 Tax Statemenls & Envelopes
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EXHIBIT “A”
SPECIFICATTONS/REQUIREMENTS
Hidalgo County Tax Assessor/Collector
“Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes”
BID NO: 2016-059-04-20-5GS
W

TERMS AND CONDITIONS

1. Coniract will commence on June 30, 2016 to March 31, 2018. Fach year shall be for two weeks or
Tess turn around from the date of receipt of HID or FTP Text files. However, it may be extended if
delay is caused by the Hidalgo County Tax Office or for good cause, to be determined by

Hidalgo County Tax Assessor-Collector.

2. County reserves the right to continue this bid for an additional sixty (60) day grace period at the end
of the contract term for unforeseen delays.

3. Hidalgo County reserves the right to hold the bids for a period of (90) ninety days without taldng
action.

4, Any contract awarded to a successful bidder will be in effect until;

a} The contract expires
b) Delivery acceptance of products and/or performance of services ordered, ox

¢) Terminated by County with thirty (3¢) days written notice prior to be cancelled.

5. Hidalgo County reserves the right to award to ONE or MULTIPLE vendors if the County determines
it is in its best interest to do so.

6. Hidalgo County reserves the right to award this contract on an “all or nothing basis”.

7. Hidalgo County may seck purchases/service from state awarded vendors or any other cooperative
purchasing programs, whenever it is in the best interest to do so,

8. Hidalgo County reserves the right to reject any/all bids, to waive any/all formalities or technicalities,
or to accept the bid considered the best and most advantage to the County.

9. Insurance requirements for this project to be maintained throughout the contract term (Refer to limits
on the Exhibit “C” for limiis).

10, After bid is awarded and successful awarded contractor defaults in mecting the general instructions to
bidders(s) and/or in complying with the contract agreement, Hidalgo County reserves the right to seek
the services of the next lowest bidder(s). In such event, Hidalgo County shall charge the successful
bidder the difference for any additional cost to the County.

11. All costs and expenses associated with the preparation and submission of (bid, proposals, statement
of qualifications (RFQ) and quotes) shall be responsibility of the bidder and no reimbursements for
such charges or expenses shall be passed on to HIDALGO COUNTY,

Bxhibit A-Specifications/Requircments--Printing & Matling of 2016 & 2017 Tax Statements & Envelopes
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EXHIBIT “A”
SPECIFICATIONS/REQUIREMENTS
Hidalgo County Tax Assessor/Collector
“Printing and Mailing of 2016 & 2017 Tax Statements and Fnvelopes”
BID NO: 2016-059-04-20-SGS

PRE-BID CONFERENCE: will be held on MONday; AT L, at the
Hidalgo County Purchasing Depariment (Conference Room) samples wﬂl be prowdcd at 2862 S.

Business Hwy. 281-New Administration Bldg.,, Edinburg, Texas, We encourage all interested
vendox(s) to attend.

ADDITIONAL INFORMATION:
Hidalgo County is requesting that any and all questions, inquires and clarifications regarding quotes, bids,
proposals or statements of qualifications be addressed to Martha L. Salazar, CPPB, Purchasing Agent,

2812 South Business Hwy. 281, Edinburg, 'TX, 78539

ALL WRITTEN INOUIRIES WILL BE ACCEPTED via facsimile {956)292-7612 or via e-mail

D R T L it oo S A M0

Hxhibit A-Specifications/Reguirements--Printing & Mailing of 2016 & 2017 Tax Statemenis & Bavelopes
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EXHIBIT “B”
BID PAGE

REQUEST FOR BIDS

Hidalgo County Tax Assessor/Collector

“Printing and Mailing of 2016 & 2017
Tax Statements”

RF B No.: 2016-059-04-20-SGS




EXHIBIT “B”
HIDALGO COUNTY TAX ASSESSOR/COLLECTOR OFFICE
“Printing and Mailing of 2016 & 2017 Tax Statemenis and Envelopes”
BID No, 2016-059-04-20-SGS

W
BID PAGE

1) The quantities stated are the estimates of Hidalgo County. They represent a realistic estimate based on past
consumption for purposes of securing a bid price. The quattities are not firm and are not hereby ordered or called for.
No under-runs allowed and over runs will be at no charge to the County. Term of Contract: Commences June 30,
2016-March 31, 2018, with a 60 day grace period ai the end of the contract teym for any unforeseen delays.

SECTION A
FIEM-I 1-Part Laser Printed Tax Statements (201b)
Laser printed as duplex for both variable & static data, 350,000 |3 $
(2016 - Light Green & 2017 —Cunary Yellow)
FIEM-T Folding, Inserting, Presorting and Mailing of Tax Statements, (Jtem I)
to Edinburg, Texas Post Office
ﬁfGB,Comm_odrgf {Coder960-31 (Envelope Printin 5
1) Returnt Envelopes #9 220,000 $ %
2) Special Window Bnvelopes #10 - (H. C, Pormit #44) 285,000 $ 3
TTEM- HI 3) Brown Kraft Wove Booklet Envelopes #28 3,000 $ $
4y White Wove Window Booklet Bnvelopes #28 2,500 $ g
Shipping and Freight $ $
**Additional charges $ $
———
TOTAL BID PRICE | *

*+Please provide an explanation of Additional charges that may be incurred:

2016-Bidder{s) commitment to print and deliver mail out of {ax statement no later than: November 1, 2016,

YIS
NO

2017-Bidder(s) commitment to print and deliver mail out of tax statement no [ater than: November 1, 2017,

YES
NO




EXHIBIT “B”
HIDALGO COUNTY TAX ASSHESSOR/COLLECTOR OIFICE
“Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes”
BID No. 2016-059-04-20-SGS

DESCRIPTION OF SERVICES TO BE PERFORMED
N AS NEEDED BASIS .

fify Co 76 (Print-on Demand Srvsiincludeprinting & distribiute)
SECTION B
ITEM-T | 1-Part Laser Printed Tax Statements (201b) 75.000 $ $
(Laser printed as duplex for both varieble & static dulg LAY ?
TTEM-I 1 4 part Laser Printed Tax Statements (2015 50,000
YTEM-IT 1-Part Laser Printed Tax Statements (201b) 30,000
FEEM-IV Folding, Inserting, Presorting and Mailing of Tax Statements

(to Hidalgo County Tax Office) $

NIGE.Commonity Code: “(Envelope Printing)

Envelopes required for mailing (Items I, II & 1IT)

ITEM-Y
Special Window Envelopes #10 65,000
Tiem 1 White Wove Window Booklet Envelopes #28 1,000
Special Window ¥nvelopes #10 40,000
Ttem I
White Wove Window Booklet Envelopes #28 800
: - 1
Tp— Special Window Envelopes #10 _ 20,000
White Wove Window Booklet Envelopes #28 500
Shipping and Freight $ "
#*Any other additional charges g $
TOTALBID PRICE | §

##Please provide an explanation of Additional charges that may be incurred:

Item I-Bidder commitment to print and deliver mail out of 2016 'Tax Statement no iater than: January 18, 2017

Bidder commitment o print and deliver mail ont of 2017 Tax Statement no later than: January 18, 2018
YES
NO

Ttem 11-Bidder commitment to print and deliver mail out of 2016 Tax Statement no later than: February 15, 2017
Bidder commitment to print and deliver mail out of 2017 Tax Statement no Iater than: February 15, 2018

YES

NO

Ttem 1¥-Bidder commitment to print and deliver mail out of 2016 Tax Statement no later than: March 17, 2037
Bidder commitment to print and deliver mail out of 2017 Tax Statement no later than: March 16, 2018
YES
™NO




EXHIBIT “B”
MDALGO COUNTY TAX ASSESSOR/COLLECTOR OFFICE
“Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes”
BID No. 2016-059-04-20-SGS

W
BIDDER’S INFORMATION:

I/We the undersigned heteby certify that I/We am/are a duly authorized official of the company and have the
authority to sign on behalf of the company and assure that all statements made in the bid are true. I/We agree to
furnish and deliver the specified items/services at the prices stated herein, and have read, understand, and agree
to the terms and conditions contained herein and on alt of the attachments.

BIDDER/COMPANY NAME:

o "::T;@DRESS:

. CITYSTATR/ZIP CODE:

: . PHONE & FAX NO’S: |
© CPLLULARNO: .

. B-MAI, ADDRESS:

' AUTHORIZED SIGNATURE;

PRINTED NAME:

TITLE




EXHIBIT “C”

INSURANCE REQUIREMENTS

REQUEST FOR BIDS

Hidalgo County Tax Assessor/Collector

“Printing and Mailing of 2016 & 2017
Tax Statements”

RFB No.: 2016-059-04-20-SGS




EXHIBIT “C”

Insurance Requirements

The Bidder awarded the contract shall furnish proof of insurance, which will also include any
subcontractor that is subcontracted by the bidder in at least the following limits, to be in plaiot to
providing any services under this Contract and to continue at all times in force in effect during the

term of this Contract:

1. A Tive Hundred Thousand Dollar ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County.

2. Automobile lability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00)
per occurrence. Coverage should include injury to or death of persons and property
damage claims with limits up to Five Hundred Thousand ($500,000.00) arising out of
the services provided to County hereunder.

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury
[imits set forth immediately above;

4, Workers compensation insurance in amounts established by Texas law, unless the
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas

Labor Code Chapter 401, et, seq.

( nce on_an_Acord form (as attached
hereto). Ce surance:sha Sounty-as addition red and must be
submitted to County for approval prior to any services being performed by Contractor. Each policy
of insurance required hereunder shall extend for a period equivalent to, or longer than the term of the
Confract, and any iusurer hereunder shall be required to give at least thirty (30) days written notice to
the County prior to the cancellation of any such coverage on the termination date, or otherwise. This
Contract shall be automatically suspended upon the cancellation, or other termination, of any
required policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. If replacement coverage is not provided within thirty
(30) days following suspension of the Contract, this Contract shall automatically terminate.

Revised 10/01/08
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DATE (MM/DDIYY)

P

THIS CERTIFICATE IS ISSUED AS A MATTER; OF JNFORMATION

v

PRODUCER
ONLY AND GONFERS NO RIGHTS UFON THE CERTIFICATE
HOLDER. THIS GERTIFIGATE DDES NOT AMEND, EXTEND OR

INSURED INSURER A:
INSURER B:
INSURER 2
INSURER D:
INSURER E:

COVERAGES
TiiE POLICIES OF INSURANGE LISTED DELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDIGATED.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR GONDITION OF ANY CONTRACT OR GTHER DOCUMENT WiTH RESPECT TO WHIGH THIS CERTIFICATE
MAY BF [SSUED OR MAY PERTARY, THE INSURANGE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TG ALL THER TERMS, EXCLUSIONS AND

&
5
:
i
:
|
a
o

CONOITIONS OF SUCH POLICIES. AGEREGATE LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID GLAIMS.

E;%R TYDE OF IRSURANCE FOLICY NUMBEN Pgﬂg‘[ﬁ:ﬁg&ﬂf FOLICY ERggr TiON LIS
GENERAL LIABILITY EACH OCCURRENGE

A COMMERGIAL GENERAL LABILITY 1RE DAMAGE {Any o firc)

[7] clamMSMADE  OCCUR

OANHNER'S & GONT. PROT
ONNER'S PROTEGTIVE LIABILITY

GENL AGOREGATE LIMIT APPLIES PER:
FOLIGY proJecY [ LoG

L AGGREGATE
1378 -~ COMPIGP

w | wm|w|o| wn

AUTOMDBILE LIABILITY COMBINED SINGLE LM $
B ANY ALTO {Ea acddent}
ALL OWNED AUTOS BODILY INJURY §
SCHEDULED AUTOS {Per pevson}
HIRED AUFOS
NON-OWNED ALTOS f’;’er“LLc‘gi‘d”;l")m' 3
PROPERTY DAMAGE 3
{Per reldant)
lJ GARAGE LIABILITY AUTO ONLY-EA ACCIDENT [
] ANY AUTO OTHER THAN EaAce | ¢
AUTO ONLY AB6 g
c EXCESS LIABILITY EACH QCCURENGE [
accuR P AGGREGATE H
5
pEpucTiaE  § s
AETENTION  $ s
WCSTATU. L] omHER
D WORKERS COMPENSATION TARY LIMITS
£.L EACH ACCIDENT $

£ L DISEASE-EAEMPLOYEE | §

€,L. DISEASE-POLICY LIMIT $

OTHER

i —_ DCESCRIPTION OF GPERATIONS JLGCATION/VEHICLES | EXCLUSIONS ADDED HY ERDORSEMENT / SFECIAL FROVISIONS
' Cowiity of Eidaige shol bt niniried a8 add(tionsl insured on all Conmnercial General Liability policies.

GERTIFICATE HOLDER 1 ADDITIONAL INSURED; INSURER LETTER: GANCELLATION
Hidalgo Gounty SAOULD ANY OF THE ABOVE DESCRIBED PGLICIES BY CANCELIED BEFORE THE

EXPIRATION DATE THEREQF, THE ISSUING HISURER WILEL ENDEAVOR TO MAL Q_Q

Attn: ‘Purchasing Department !
2812 S Hiahway Bus. 284 DAYS WRITTEN NOTIGE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT

gnway - EAILURE TO DO SO SHALL IMPOSE NO CBLIGATION OR LIABILITY OF ANY KIND UPON
Edinburg, Texas 78539 THE INSURER, ITS AGENTS OR REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE

i
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Insurance Requirement Acknowledgment

1, , authorized representative for .
Company/Vendor

hereby acknowledge receipt of the County's required insurance limits, Said requirements:

t will be acquired within 10 working days after notification from Purchasing Department of bid
awarded by the Hidalgo County Commissioner’s Court;

0 will acquire additional amounts required to meet the County's requirements within 10 working
days after notification from Purchasing Department of bid award by the Hidalge County

Commissioner’s Court; currently carry the following:

Automobile Liability: $ General Liability: §
3 have alteady been met, see attached copy of insurance certificate.
Authorized Representative Date
Notice to Bidder:

A certificate of insurance for the required insurance limits shall be provided to the Purchasing
Department’s Contract Managers in order to qualify for award of bid and to exccute a contract

between your Company and the County

Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will
cause the bid award to be rescinded and re-awarded to next lowest bidder, Certificates of Insurance
will be monitored and verified on a quarterly basis to ensure coverage policy is in place. It is the
Commpany’s obligation fo maintain the appropriate insurance coverage throughout the term of the

contract.

THIS FORM MUST ACCOMPANY BID PACKET
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PROJECT REQUIREMENTS

ACKNOWLEDGMENT
This is to certify that I, , possess all of the APPLICABLE:
1. Licenses:
2. Bonds:

3, Certificates;

4, Permits:

5. Other:

Necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter nto a
contract with Hidalgo County and proceed {o complete the project in a timely manner.

* Any licenses, bonds, certificates, permits, ete. which are required must be presented as part of
the bid packet in order to expedite the bid evaluation process. Failure to provide said
documentation will result in the disqualification of your bid.

Authorized Signature Date

Company

Address

City, State, Zip
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EXHIBIT “D”

C1Q FORM
CONFLICT OF INTEREST QUESTIONNAIRE

REQUEST FOR BIDS
Hidalgo County Tax Assessor/Collector

“Printing and Mailing of 2016 & 2017
Tax Statements”

RFB No.: 2016-059-04-20-SGS




CONFLICT OF INTEREST QUESTIONNAIRE ForM CIQ

For vendor doing business with iocal governmental entity

Thia questionnaire refiects changes made to the law by H.B. 23, 84th Leg, Regular Session. OFFICE USE ONLY

This questionnakre |s belng filed In accordance wilh Chapter 176, Lacal Government Gode, by a vendor who { o Racelved
has a business relationship as defined by Section 176.001{1-a} with a loval governmental entily and the
vender mests requirements under Secfion 176.006{a).

By law this questionnaire must be filed with the records adminlstrator of the lecal governmenial entity not [afer
than the 7th business day after the date the vendar becomes aware of facts that require the statement fo be
filed. See Seclion 176.008(a-1), Local Government Gode.

A vendor commits an offense If the vendor knowingly violates Section 176.008, Lacal Governiment Code. An
offense under this section is a misdemeanor.

1] Name of vendor who has a business relationship with local governmental entity.

2
2l D Check this box if you are filing an update to a previously filed guestionnaire. (The law reqtiires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaite was fncomplele or Inaccurate.)

2] Name of local government offtcer about whom the information is being disclosed.

Name of Officer

4] Desctibe each smployment or other business relationship with the local government offices, or a family member of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relatlonship with the local government officer.
Complete subparts A and B for each employment or business relatlonship described. Attach additional pages to this Form

CIQ as necessary.

A. s the local government officer or a family member of the offlcer recelving or likely to receive taxable income,
other than Investmenlt ingome, from the vendor?

l:l Yes Ij No

B. Is the vendar recelving or likely to recelve taxable Income, other than Investment income, from ar at the direstion
of the local government offlcer or a famlly member of the officer AND the taxable Income is not recalved from the

local governmental entity?

[ ]ves [ ]no

5] Desctibe each employment or business relatfonship that the vendor named in Section 1 maintalns with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

ownership interest of one percent or more.

Check this box If the vendar has given the tocal government officer or a family member of the officer one or more glfts
as described in Section 176.003(a)(2){B), excluding gifts described In Section 176.003(a-1}.

Signaiure of vendor dolng business wilh the govetnmental enlity Date

Form provided by Texas Ethics Commissien www.ethics.slate tx.us Revised 11/30/20156




CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Acomplete copy of Chapter 176 of the Local Government Code may be found at hitp://www.statutes.legis.state.tx.us/
Docs/LGMm/LG. 176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001 (1-a): "Business relationship" means a connection betwesn two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) a transaction that is subject to rate or fee regulation by a federal, state, or focal governmental entity or an
agency of a federal, state, or local governmental entity;
{B) atransaction conducted at a price and subject to terms avatlable to the public; or
{C) apurchase orlease of goods or services from a person thatis chartered by a state of federal agency and
that is subject to regular sxamination by, and reporting to, that agency.

Loecal Government Cade § 176.003(a)(2)(A) and (B):

{a) Alocal govemment officer shall file a conflicts disclosure staternent with respect to a vendor if:

{2} the vendor:
(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results In the officer or family member receiving taxable
incoma, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
{1} & contract between the focal governmental entity and vendor has been executed,;

or
{fi) the local governmental entity is considering entering into a contract with the

vendor,
(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) acontract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a coriract with the vendor.

Local Government Code § 176.006{a} and {a-1)
{a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship

with a local governmental entity and:
{1} has an employment or other business relationship with a local government officer of that locai
governmental entity, or a family member of the officer, described by Section 176.003{(a}(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a) (2){B}, excluding any
gift described by Section 176.003(a-1); or
{3) has a family relationship with a local government officer of that local governmental entity.
{a-1) The completed conflict of interest guestionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the [ater of
(1) the date that the vendor:
(A) bogins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, respense to a request for proposals
or bids, corresponderice, or another writing related to a potential contract with the local
governmental entity; ot
{2) the date the vendor hecomes aware:
(A) of an employment or other business relationshlp with a local government officer, or a
family member of the officer, described by Subsection (a),
(B} thatthe vendor has given one or mora gifts desctibed by Subsection {a); or
{C) of afamily relationship with a local government officer.

Form provided by Texas Ethias Commission www,ethics, slate.lx.us Revised 11/30/2015




VENDOR’S
APPLICATION
&

W-9 FORM

REQUEST FOR BIDS

Hidalgo County Tax Assessor/Collector

“Printing and Mailing of 2016 & 2017
Tax Statements”

RFB No.: 2016-059-04-20-SGS




HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type. Please return this application fo the Hidalgo County Purchasing Department
thru Facsimile: (956) 318-2629 or Fax (956) 292-7612
in person or regular mail tor 2812 S. Business Hwy. 281 , Edinburg, Texas 78539
or email: purchasing@ce.hidalgo.ix.us

Company Name: Telephone No. { )
dba Name:

Legal Name:

Mailing Address : Fax No. ( )]
Physical Address:

City, State, Zip Tax LD, No.

Remit {0 Address ! City, State, Zip
LE-Mail Address:

Representative(s) Name(s) & Title(s)

Type of Organization (check one): Individunal Partnership Corporation Non-Profit
LLC Sole Proprietor Other, Specify
(Please atfached completed W-9 form with this application)

State Identification No,
Federal Identification No. or (if Individual) SS No.

State of Incorporation: Date; Other:
Type of Business (checl one): Manufacturer Wholesaler Retailer Brolker
Distributor Service Organization Other, Specify

Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contraefs:

Small and/or Disadvantaged Business Information (check application criteria)
Disadvantaged Business (At Least 51% Ovwnership)

Small Business:

(1 Less than 125,000 annual gross receipt O Black American (1 Native American
O Less than 250,000 annual gross receipt {1 Hispanic American 1 Women

1 Less than 499,000 annoal gross receipt [} Asian Pacific American 01 Other

1 More than 500,000 annual gross receipt

fTave you been certified as a HUB or an MBE/WBE source?: IYes [ONo
ndicate Certification No,(s): or are Certificate(s) attached?: OYes [INo
'What type of product{(s) is/are solicited by your company7:

0 Yes [1No

W ould you lile to be provided with specifications for procurements of such producis?:

To Be Completed by the County: Reg_’(l by _(Euk;:_hgx_s_i_ng)_:' . '1 . Date Rec’d by (Purchasing):

Date Forwarded Information te Anditor’s Office: ..~ ‘EateyDate: .~ Vendor Noa

Revisedl2/14/06




HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a
fair and equal opportunity for participation in the County’s procurement process. This fact holds true for Setvices
{Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The program
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HURB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be caonsidered
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid

certification with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WBE soutce?; OYes £1No

If yes, by whom?: O Texas Building & Procurement Commission £1 Other

LIST OF CERTIFIED JUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid, RFP,or RFQ is to be subcontracted with Certified HUB sources?: I
(List HUB Subcontractor information below),

HUB Subconfractor Name: HUB Status:

Certifying Agency (Check all applicable): (ITexas Building & Procurement Commission. (1 Other
Address: City: State: Zip:

Contact Person; Title: PhoneNo.: ()

Subcontract Amount: $ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): [Texas Building & Procurement Commission U Other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: { )
Subcontract Amount: $ __ Description of Work to be Performed:

HURB Subcontractor Name: HUB Status: _
Certifying Apency (Check all applicable): OTexas Building & Procurement Commission O Other
Address: City: State: Zip:
Contact Person: Title: Phone No.: ()

Subcontract Amount: $ Description of Work to be Performed:




Farm W"'g

{Rev, August2013)
Dapariment of the Treasury
Interaal Aevenus Service

Request for Taxpayer
Identification Number and Certification

Give Form 1o the
requester. Do not
send to the IRS.

Name (as shown on your Income tax refum)

Buslness name/disregardad entity nams, It different from above

Check appropriate box for federal tax slassificatlon:
[ individualisole propristar {1 © Gorporation

Print or type

F1 Other (sse Instructions) »

!j & Gomporaiton

[ Limited fiakiity company. Enter the tax classificailon {C=C corporation, S=5 corporation, P=partnership) ™

Fremptions {see Instructions);

I Partnership ] TrusWestate

Exempt payes cade (if any)
Exemption from FATGA reporting
code (if any}

Address [number, streel, and apt. or sulte no.}

Reguester’s isame and address (oplional)

City, state, and ZIP code

See Specific [nstructions on paga 2.

Llst aseount number(s) here (optional)

IEEAE  Taxpayer Identification Number (TIN)

Enter your TIN In the appropriate box. The TIN provided must match the nama given on the "Name” line
to avold backup withhalding. For Individuals, this is your social security number (SSN). However, for a
resident aller, sole preprietor, or disregarded entily, see the Part | instructions on page 3. For other
aniltles, It Is your employer identification number (EIN). K you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in mora than one name, seo the chart on page 4 for guidelines on whose

number ko entar,

Sooial sectrlty number

| Employer [dentification nuinber

Part i Certification

Under penalties of perjury, | certify that:

1. The nuimber shown on this form Is my correct taxpayer identification number {ar | am walting for a number to be issued to me}, and

2. 1 am not subject to hackup withholding because: {a) [ am exempt fram backup withhelding, or (b) [ have not been notifled by the internal Revenue
Service (RS) that | am subject to backup withholding as a result of a fallure tc report al interest or dividends, or (¢ the RS has notified me that | am

na longet subject to backup withholding, and

3. 1am a U.S, citizen or other U.S. person {defined befow}, and

4. The FATGA coda(s} entered on this forrm {if any) Indloating that | am exempt from FATCA reporting is correct.

Certification instructions. You must oross out [tem 2 above if you have been notified by the IRS that you are currently sublect to backup withholdIng
hecause you have falled to report all interest and dividends on your tax return. For real estate transactlons, item 2 does not apply. For mortgage
Interest pald, acquisition or abandenment of secured property, cancellation of debt, contributions to an individual retlrement arrangement {IRA), and
generally, payments ether than Interest and dividends, you are not required to sign the certification, but you must provide your correct THN. See the

instructions on pags 3.

Slgn Signature of
Here 1.8, person >

Date »

General Instructions
Sestion references are to the Internal Revenue Code uinfess otherwise noted.

Future developments. The IRS has created a page or IRS.gov for informatien
about Form W-8, at wwiwlrs.gov/vw8, Informatlen about any future developments
affecting Form W-8 (such as legislatlon enacted after wa ralease i) will he posted
on that page.

Purpose of Form

A parsen who is required o Tile ar Information return with the IRS must olstai your
comect taxpayer identification number {TiN to report, for example, thcome paid to
you, payments made ko yau in settlement of payment card and third party network
transactions, real estate transactlons, mortgage intsrost you pald, acquisition or
abandontnent of secured property, cancellation of debt, or contributions you mads
1o an [RA.

Use Form W-8 anly If you are a U.S, parson (Insluding a resident alien), to
provide your sarrest FIN to the person requesting & (the requester) and, when
applicable, to:

1. Certlfy that the TIN you are giving Is carrect {or you are waliing for a number
to be Issued),

2. Corlify that you are not subjact to backup withholdlng, of

4. Clalm exemption Fom backup withholding If you are a U.8, exempt payee. If
applicable, yau are also certifylg that as a U.S. person, your allosable share of
any partnership income from a U.S. trade or business Is not subject to the

withholding tax on forelgn pattnars’ share of effectively connacted Income, and
4, Certify that FATCA codafs) entered on this form {If any) indioating that you are

oxompt from the FATCA reporting, 1s correct.

Note, If you are a U.S. person and a requester gives you a form ofher than Form

W-8 1o request your TIN, you must use tha raquester's form if it is substantially

similar tc this Form W-9,

Definition of a LS. parson. For federal tax purposes, you are considered a U8,

parzon If you are:

» An individual whe is 8 LS, citizen or U.S. resident allon,

* A partnership, corporation, company, or assoclation created or erganizad In the

{nited Siates or under the laws of the United Stales,

» An estate {other than & forelgn estale), or
« A domestlc trust (as defined In Regulalions section 3177017}

Special tules for partherships. Parinerships that condust a trade or business In
tha Unlted States are generally required to pay a withhokling 1ax under section
1446 on any foreign partners’ share of affectively connected taxable Income from
such businass. Further, In cerlain cases where a Form W-3 has not been recelved,
the rutes under sectlon 1446 require a partnership to prasume thal g partneris a
forelgn person, and pay the saction 1446 withholding tax. Therefore, E you are &
LS. person that Is a partaer in a partharship conduciing a trade or business inthe
United States, provide Forrm W-8 fo the partnership to establish your U.8. status
snd avoid section 1446 withholding on your share of parinership Incame.

Gat. No, 10231X
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Form W-9 (Hey, 8-2013)

Page 2

fn the cases balow, the following person must give Form W-0 fo the parinership
for purposes of establlshing its U.S. stalus and avolding withholding on its
allacable share of net incomo from the partnership conducting a trade or business
In tha Unlted States:
* In the case of a disragardad entity with a U.8. owasf, the L1.S, owner of the
disregarded enlily and notihe entity,
« In the case of a granter st with a U.S. grantor or other 1.8, owner, generally,
the U8, granior or other U.S. owner of the grantor frust and not the trust, and

* In the case of a LS. trust (other than a grantor trust), the LS. trust [other than a
granor frust) and not the beneficlaries of the frust.

Foreign person. If you are a forafgn person of the U.S. branch of a foreign bank
fhat has alected to be treated as a U.S, person, de not use Form W-9, Instead, uee
the appropriate Form W-8 or Forin 8233 (ses Publication 515, Withholding of Tax
on Nonrestdent Aliens and Forelgn Euilties).

Nonresident alien who bacomes a resident alien, Generally, only a nonresident
affen indivtdual may use the tarms of 1 tax trealy to raduse o eliminate LLS. tax on
certaln types of Income, Howeyer, most tax treatles contaln a provision known as
a "saving clause.” Exceptions specified in the saving clause may parmit an
exempiion from tax to continue for certain types of Incotae even after the payee
has atherwise becorne a U.S, rasldent allen for tax purposes.

if you are a U.S. resident alien who s relying on an exception contained in ths
saving clause of a tax treaty ko claim an exemption from U8, tax on certain types
of Income, you must attach a statement to Form W-9 that specifies the folfowing
fiva Rems:

1. The tresly sountry. Generally, this must be the same treaty under which you
clalmed exemption from tex as a nonresident alian.

2, The {reaty articls addressing the income.

3. The article humber {or tocatton} in the tax treaty that contains the saving
clause and Iis exceplions.

4, The typs and amount of income that qualliffes {or the exemption from tax.

5. Sufficient facts to Justify the exemption from tax under the ferms of the treaty
article,

Exampie. Artlcle 20 of the U.S.-China Income iax ireaty allows an oxemption
from tax for soholarshlp Incoime received by a Chinese student temporaiily prasent
i the United States. Under U.S. law, this student will bocome a resident atien for
tax pusposes if his or her stay In the United States exceeds 5 calandar years.
However, paragraph 2 of the first Protacol to the U.5.-China trealy (dated April 30,
1284} allows the provisions of Article 26 to continte to apply even after the
Chinese student becomes a resident alien of the United States. A Chinesa student
who qualiles for this exception (under paregraph 2 of the flrst protocolj and is
ralying on this excentlon to ciain an exemption from tax on his or her scholarship
or fellowship income would attach te Form W-9 a statement that Includes the
Information described above to support that exemption.

if you are a nenresident allen or a forelgn entily, give the requester tha
appropriate comptated Form W-8 or Form 8233,

What is backup withholding? Persons making certain paymenis to you must
under certain conditfons withhotd and pay to the IRS & percentage of such
payments. This Is called "hackup withhclding." Paymenis that may be subject to
backup withhoding Include inferest, tax-exempt interest, dividends, broker and
barter exchangs transactions, rents, royatties, nonemployee pay, payments made
in settlement of payiment cerd and third parly network transactions, and certain
payments for fishing boat operators. Real estate trensactlons are not subject to
baclkup withholding.

You will not be subject to hackup withholding on payments you recelve if you
glva the retjuester your correct TIN, make the proper certifisations, and report all
your taxabla interest and dividends on your tax return.

Payments you receive will be subject to backup
withholding If:

1. You do pot furnish your TIN o the requester,

2, Yau do not certify your TIN when required {see the Pait Il instructlons on page
3 for defaiis),

3, The IRS tells the requester that you furalshed an incorrect TIN,

4. The IRS tells you that you are suhljeat fo backup withholding because you did
not report all your Interest and dividerxds on your tax return (for reporiable nterest
and dividends only), or

5. You da not certify lo the requester that you are not subject 1o hackup
withholding under 4 ahove {for repartable interest and dividend aceounts openad
aftor 1883 anly).

Certain payees and payments are exempt from backup withholding. See Exempt
payas code on page 3 and the separate Instructions for the Requester of Form
W-g for more information.

Alsa ses Spedial rules for parinerships oh page 1.

What is FATCA reporting? The Forelgn Account Tax Comipliance Act (FATGA}
raquires a partivipating forelgn financiai institution to report all United States
account holders that are spacified United States persons, Certain payeas are
exempt from FATCA reporting, See Exemglion from FATCA reporting code on
page 3 and the Instructions for the Raquester of Form W-9 for more information.

Updating Your Information

‘You must provide updated information to any person to whom you clalmed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments In the future from this person. For example, you may need to
provide updated informatlon If you are a G corporatioh that elects 1o ba an 8
corperstion, or if you ac longer are tax exempt. In add(lon, you must furnish a new
Form W-9 If the name or TN changas for the account, for example, if the grantor

of a grantor trust dles.

Penaliies

Failure 1o furnish TIN. If you fall to furnish your correct TIN 1o a requaster, you are
subject fo a penally of $60 for each such fallure unless your failure is due to
reasonable cauze and not to wiliful neglect.

Givil penalty for faise Information wih respest to withholding. If you make a
false statement with no reasonzable basis that resuils It no backup withholding,

yout are subject o a $500 penaity.

Criminal penaity for falsifylng information. Willfuily falsifying certifications aor
affirmations may subjest you to criminal penalties [ncluding fines and/or
fmprisongnent.

Wisuse of TINs. If the requester discioses or uses TINs in vielation of federal law,
the requaster may be subject ta clvll and criminat penalties.

Specific Instructions

Name

Hyou are an individual, you must generally enter the name shown on your income
tax return. However, 1f you have changed your fast name, for Instancs, dueto
marzage without inferming the Soctal Security Adminislratlon of the narme changs,
enter your first name, the fast name shown on your seckal secutity card, and your
new last name.

If the aceount Is In jolnt names, fist first, and then circle, the name of tha parson
or entity whose number you entered In Part 1 of the form.

Sole proprietor. Fnter your Individual name as shown o your ircome tax refurn
on the "Name® line. You mey enter your buslness, trade, or "doing business as
{DBAY narne on the "Business name/disregarded entity nams” line.

Partnershiip, G Corporation, or § Gorporation. Enter the enfily's name on the
“Narme” line and any business, tride, or “dolng business as {DBA} name” on the
“Austness namafdisregarded entity name” line.

Disregarded sntity. For U.S. federal tax purposes, an entity that is disregarded as
an entity separate from fte awner is {reated as a "disragarded entity.” See
Regulailon section 301,7701-2(s}{2)H). Enter the owner's naime on the "Name”
line, The name of the entity entered on the "Name” line should nevar be a
disregarded entity. The name cn the "Name” lne must be the name shown onithe
Incofme tax return on which the Income should be reported. For example, i a
forelgn LLC that is treated ae a disregarded entify for U.S. fedaral tax purposes
has a single owner that s a U.S, poraon, the U.5. ownar’s name s required io be
provided on the "Name” line. if the direct cwner of the entity Is also a disregarded
entity, enter the first cwner that is not disregardad for federal tax purposes, Enter
the disregarded entity's nama on the “Business name/disregarded enfity nams"
lire. |f the owner of the disregarded entity is a foreign person, the owner must
complele an appraptiate Form W-8 Instead of & Form W-9, This is the case even if
tha foreign person has a U.S. TIN.

Mole. Gheck the appropriate box for the ULS. federal tax classificailon of the
person whose name ia entered on the “Name® fina (Individualisole proprietor,
Parinersiip, G Corporation, 8 Corporation, Trust/estale).

Limited Liability Company {LLC}. if the parson identifled on the "Name” linc is an
LLC, check the “ImHed Rability campany™ box only and enter the appropriate
code forthe U.S. federal tax ciassificatfon In the space provided. If you are an LL.C
that is treated as a parinersiip for U.S. foderal tax purposes, enter "P” for
parinership. If yott are an LLC that has flled a Form B832 or a Form 2553 to be
taxed as a corporation, enter “G* for C carparation er “§" for 8 corporation, a3
appropriate. If you are an LLG that s disregarded as an enfily separate from its
owner tnder Ragufation saction 301.7701-3 (exaept for employment and exclse
tax), do not check the LLC box uness the owner of the LLC {required to be
identified on the "Name” line) is another LLG that is not disregardad for LLS.
fadaral tax purposes. If the LLC Is dlsregarded as an entity separate from its
owner, enter the appropriate tax classification of the owner identified on the
"Name" ina,

Other entities, Entar yaur business name as shown on required U.S, Tederal tax
documents on the "Name” line. This name shotld mateh the name shown on the
charler or other legal doocument vreating the entity. You may enter any business,
frade, or DBA name on the "Business name/disragarded enilty nare” line.

Exemptions

*If you are exempt from backup withholding and/or FAFGA reporting, enter In the
Exsmptions box, any sada(s) that may apply to you. Sea Exempt payee cods end
Exemption from FATGA reporting code on page 3.




Form W-9 (Rev, 8-2013}

Pans 3

Exempt pavee code. Generally, Indivlduals {including sole proprictors) are not
exempt from backup withholding, Corporations are exemgt from backup
withhoiding for certain payments, such as Interest and dividends. Gorporations are
nol exempt from hackup withholding for paymenis mada in sefllement of payment
card or third parly network transactions,
Hote. If you are exempt from backup withholding, you should still complete this
form to avoid possible erroneous backup withholding.

The following codas Identify payees that are exemat from backup withhelding:

1—An organization exempt from tax under sastion 601 (g}, any [RA, ora
custodial accoumt under sectlon 403(0)7} 1f the account satisfles the requirements
of section 401({{2)

2--The United States or any of its agencies or instrumentalltles

3--A state, the District of Columbia, a possession of the United States, or any of
Thelr political subdivisions of Instrumentalities

4—A forelgn government or any of its politival subdivigions, agencies, of
Instrumentalities

5—A corparation

B—A dealer in securitles or commoditles required to ragister In the Unlted
States, the District of Columbla, or a possession of the United States

7—A futwes commission merchant registered with the Commuodity Fulures
Tradlng Comnmission

8—A real estate investment trust

9—An enfity registered al all imes during the tax year under ihe invesiment
Gompany Act of 1940

180—A common trust Rund operated by a bank under seation 584(a}

11 —A financial institution

12— A middleman known fr the Investment communily as & noniines or
custodlan

13—A trust exempt from tax under section 864 or described In sectlon 4947

The fo¥owing chart shows types of payments that may be axempt from backup
withholding. The chart applias ta the exempt payaes listed ahove, 1 through 13,

IF the payment isfor. .. THEM the payment is exempt for, ..

All exernpt payees except

Interest and dividend payments
for 7

Exempt payess 1 fhrough 4 and &
through 11 and all G corporations, 8
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities
acquired prior ko 2012,

Broker transactions

Barler exchange transactions and Exempt payees 1 through 4

patronage dividends

Generally, exempt payeas

Payments over $600 reguired e be
1 through 5%

reported and direot sajes over $5,000"

FPayments made In settlement of Exempt payess 1 through 4
payment card or third party networlc

Transactions

1gee Form 1005-MISC, Miscellanaous income, and Its instructions.

*However, the following payments made to a cerporagion and repottable on Form
1099-MESC are not exempt frar backup withizolding: medieal and health care
paymants, altorneys' fees, gross proceeds pakl to an altorney, and payments for
sepvices pald by a federal executive agancy.

Exemption from FATCA reporling code. The following codes idertlfy payees

that are exempt frem raporting under FATGA. These codes apply to parsons

submitting thls form for accounds malniained ouiside of the United States by
ceriain foreign financlal Institutions, Therefore, if you are only subrmitting this form
for an accotnt you hold in the Undted States, you may leave this flald bfank.

Congult with the person raquasting thls form if you are uncertair if the financlal

Institution Is subject to these requirements.

A—An organizafion exempt fram tax under section 501{a} or any (ndividual

retirement plan as defined in section 7701{a)(37}

B—The United States or any of iis agenales or Instrumentalities

{—A slate, the District of Colurnbla, & possession of the United Slales, or any
of their polltical subdivislons or insfrumentatittes

D—A varporation the stock of which Is regulardy iraded on one or more
satablished seatrilles markets, as describad In Reg. section 1.1472-Hg)(1)()

E--A corporation that Is a member of the sama expanded affitiated group as a
corporation described In Reg. sactlon 1.1472-He)(1}}

F—A dealer in securitles, commeditias, or derivative financial hetruments
{Inciucing notional principal contracts, fulures, forwards, and options) that ks
ragistared as such under the laws of the United States or any state

G—Aveal estate investment frust

H--A ragulated Investment company as defined in section 851 or an antity
registered af ali imes durlng the tax year under this Investmant Company Act of
1940

A corvnon trusk fund as defined in section 584{)

J—A bank as defined in sectlon 581

I{—A broker
1.—A trust exernpt from tax under section 664 or desciibed in section 4847¢a)(1)

W—A tax exerapt frust under a section 403(B) plan or sectlon 457(g} plan

Part . Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you ate a resident atlen and you do not
have and are niot eliglble 1o get an SSN, vour TIN is your IRS Individual taxpayer
tdentification number (TIN}, Enter # In the soclal security number hox. If you de not
have an ITiN, see How lo gef a TIV bolow.

If you are a sole proprietor and you have an BN, you may enter elther your 85N
or EIN, However, the IRS prefers that you uae your S3H.

I you are a single-member LG that le disregarded as an antity separate from iis
awner (ses Limffad Liabllify Company (LLG) on page 2}, enter the owner’s SSN (or
EIN, if the owner has one). Do not enter the disregarded entilys BN, [fthe L LG 1s
classkiad as a corporallon or partnership, enter the entity's EIN.

Note. Saa the chart on page 4 for further dlarification of name and TIN
combinations,

How 1o get a TIN. If you do not have a TiN, apply for ane immediately. To apply
for an S3N, get Form S8-8, Appllcation far a Sooial Security Gard, frem your [oca
Saclal Security Administration office or gat thls form onllne at www.ssa, gov., You
may also get {his form by calllng 1-800-772-1213, Use Form W-7, Application for
IRS Individual Taxpayer ldentification Number, to apply for an FEIN, or Form 55-4,
Application for Employer [dentification Number, to apply for an EIN. You can apply
for an EIN online by accessing the IS websie at waw.irs. govibisinessaes and
clicklng on Employer Mdentitlcation Number {EiN) under Starting a Businass. You
can get Forms W-7 and $5-4 from the IRS by visiting IRS.gov or by calling 1-805-
TAX-FORM (1-800-828-3676).

If vour are asked e complete Form W-8 but do not have a FiN, apply for a TIN
and write "Applied For* in the space for the TIN, sign and date the form, and give it
to the requester. For fterest and dividend payments, and certaln payments made
with respect to readily tradable insiruments, generally you will have 60 days to get
a Tey and glve I {o the requester before you are subject ko backup withhelding on
payments. Fhe 60-day nile doas not apply to other typos of payments, You wll| ba
subject to backp withholding on all such payntents untll you provide your TN to
the requester.

Note. Entering “Applied For" means that you have already appllad for a TIN or that
you Infend to apply Jor one soon.

Cautlon: A disregarded U.S. entity that has a forelgn owrner must use the
appropriate Form W-8.

Part 1i. Certification

To establlsh to the withholding agent that yotr are a U.8. person, or resident alien,
sign Form W-9. You may be raquested to sign by the withholding agent even If
tterns 1, 4, or & hefow bxdlcate otherwise.

Far a joint account, only the person whose TIN is shown In Part | should sign
{when required), In the cage of & disregarded entity, the person identifled on the
“Narne” line must sian, Exempt payees, sea Fxempt payee cods earlier.
Signature reqeirements. Complete the certification as fadicated In fterns 1
through 5 befove,

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considerad active durlag 1983. You must give your
corract 7IN, bul you do not have to sign the certification.

2, Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts consldered inactive during 1893, You must sign the
sertifiontion or backup withholding will apply. If you are subject to backup
wilhhniding and you are merely providing your correct TIN to the requester, you
musl oross aut item 2 in the cerlification before signing 1he form,

3, Real estato transactions. You must sign the certification. You may cross out
jtermn 2 of the gertiffcation.

4. Other payments. You must glve your correst TIN, but you do not have to sign
the certification unless you have been noliffed that you have previously glven an
incorrect TEN. "Other payments® nclude payments made in the course of the
requester’s trade or business far rents, royaities, goods {other than bills for
merchandlse}, muedleal and health care services (ncluding payments to
corporations), payrnents o a nonemployee for services, payrrents made in
satiterrent of payment card and third parly et ransactions, payments (o
cartaln fishing boat crew members and fishermen, and gross preseeds paid fo
attorneys {Including payments to corporations).

5, Mortgsge [nterest patd by you, acquisition or abamdonment of secured
property, cancellalion of debt, qualified tulon program payments {under
sectlon 529), IRA, Coverdell ESA, Archer MSA or HSA contribulions or
distributions, and pensfon distributions. You must give your carrect TiN, but you
do not have to slgn the certification.




Form W-9 {Rev, 82013}

Paga 4

What Mame and Number To

Give the Requester

For this type of account: Glve name and SSN of;
1. Individual The individuaf
2. Two or more [ndividuals {joint The actuaj owner of tha account ar,
account) If combined funds, the first

3. Gustodian ascount of a minor
{Uniform Gift to Minors Ac)

4. a. The usuai revocable savings
trust {grantor is also trustes)
b. So-caled trust accotint that Is
not a legal or valld trust under
staie faw

5. Sole proprletorship or disregarded
entity ewned by an Indhvidual

6. farantor trust fillng under Optlonal
Form 1099 Ffing Method 1 {see
Regulation section 1.671-4b)2)([HAD

Individuai on the account '

The minor®
The grantor-frustes '

‘The actual owner'

‘The owner®

The grantor*

Far this type of scocunt:

Give name and EIN of;

7. Disregarded entity not owned by an
individual
8. A valid trust, estate, or penslon trust

9, Gorporation or LLG electing
corporate status on Foren 8832 or
Form 2553 .

10. Associatlon, cluly, religious,
charltable, educatlonal, or other
tex-exompt organjzation

11, Partnershlp or multl-member LLG
12, A broker or regletered nominee

13. Account with the Department of
Agricuiture In the naine of & public
entity {such as a state or local
government, schoel distrlgt, or
prison} that recelves agricultural
pregram paymenis

14. Grartor trust fifing under tke Farm
1041 Flling Methoed or the Optional
Farm 1098 Filing Method 2 (see
Regulation section 1.571-4(}{2){H{B))

The owner

{egal entity *
The sorporation

The arganization

The partnership
The broker or nominee

The publiic entity

The frust

Nate. If no name is circled when more than one name Is listed, the number will ba
aonsidered to be that of the first name listed,

Secure Your Tax Records from Identity Theft

Ictentity theft avclrs when someone uses your personal Information sich as your
narme, $oolal sacurity numnber (88N}, or other identifying informatian, without your
permission, to comml fraud or other eximes. An Identity thief may use your 88N to
get a fob or may file & tax ralurm using your 3SN to recelve a refund.

To reduce your dsk:

*» Frotect your SSN,
* Ensure your employer fa proteoting your S8N, and
« He careful when chaosing a tax preparer.

If your iax records are affected by identity theft and you receive a notlce from
the 183, respond right away to the name and phone number printed on the RS
notice or leiter,

i your tax records are not currently affested by Identity thait but you: think you
are at risk due to 2 lost or stalen purss or walley, questionable credit card activity
or credlt report, cantact the IRS identity Theft Hotline at $-800-908-4480 or submit
Form 14035.

For more Intormation, see Publication 4535, identity Theft Prevention and Victim
Assislance,

Victims of Idantity theft who are experlending economic hann or a systam
prablem, or ave seeking help in resalving tax problems that have not hesn resolved
through normal channels, may be eliglble for Taxpayer Advocate Service {TAS)
assistanez, You can reach TAS by catiing the TAS {ofl-free case intake line at
1-B77-77 F-4778 or TIY/TDD 1-8C0-829-4068,

Protect yourself from suspiclous emails or phishing schemes. Phishing is the
creation and use of emall and webslites deslgned to mimic legitimate business
omalis and wabshes, Tha most cormmon act |s sending an email to a user falaely
claiming to be an esiablished legiitmate enterprise in an attempt to scam the Gser
Into surrendering private Infarmation that will be used for identity theft.

The IRS does not Inifiale contacts with taxpayers via emails, Also, the IRS does
not request personal detaifed Information through emall or ask taxpayers for the
BIN numbers, passwords, or similar secrat access infarmaiion for thelr credit card,
bank, ar other financlal accounts.

If you recelve an unsolicited emall claiming o be from the RS, forward this
message to phishing@irs.gov. You may also report misuse of the IAS name, logo,
or pther IRS propeity to the Treasury Inspector General for Tax Administration at
1-B00-366-4484. You can forward susplsious emalis to the Federal Trade
Gommisslon at spam@uce.gov or contact tham at www.fic.goviidiheit or 1-877-
IDTHEFT {1-877-438-4338).

Vislt IAS.gov te learn more about ideatity theft and how to reduce your risk.

! List first and clrcle fhe name of the persan whose number you furnish. I only one personoa a
[oint account has an SSN, that person’s number must be fumished,

2('jlm:tu 1o aninor's name and furnish the minor's SSN.

Eyou must show your Individual name and you may also enler your business or "DBA® name ofy
the “Rusiness name/disregardad antlty” name tina. You may use either your SSN or EIN {if yout
have one), bul the IRS encourages yolt lo Use Yolir 88N,

*| ist first and cirsle the hame of the trust, estate, o panslan Yust, (Do nol furnish the TINof the
parsonal representalive or rusias unless the legal eniity ltselt Is not deslgnated In the account
Nie,) Also see Speclal rufes for partnerships on page 1.

*Hote. Grantor also must provide a Forr W9 to frustee of frust.

Privacy Act Notice

Section 6108 of the Internal Reventie Code ragulres you to provide your correst TIM to persons fraliding federal agencles) who are requlred to file information retums with
the 1S to report interest, dividends, or cerlain other Incame paid to your; mortgage Interest you pald; the acauisitfen or abandonmont of secured properly; the Gancsilation
of debl; orcontibutions you mads to an IRA, Archer MSA, or HSA. The person collesting thils form uses the information or the form 1o file Information returms with the RS,
reporting the above Information, Roldine uses of this inforrsation include glving it to the Depariment of Justice for clvit and criminat litigation and te ciies, states, the District
of Columbla, and U.8. commonwealths and possossions for use in administering their laws. The information also may be disclosed o other countries under a treaty, to
faderal and state agencies to enforce ovil and oriminal laws, or to faderal law enforcement and Tntelligence agensies 1o combat terrorlsin, You must provide your TiN
whathsr or not you ave required to file a tax retum, Under section 3406, payers milst generally withhold a parcentage of taxable interest, dividend, and certaln other
payments to a payes who doss not give a TIN to the payer. Gertalr penalties may also epply for providing false or fraudulent information.




CERTIFICATION OF
REGARDING
DEBARMENT

REQUEST FOR BIDS

Hidalgo County Tax Assessor/Collector

“Printing and Mailing of 2016 & 2017
Tax Statements”

RFB No.: 2016-059-04-20-SGS




Certification
Regarding Debarment, Suspension and Ineligibility

As is required by the Federal Regulations Implementing Executive Order 12549,
Debarment and Suspension, 45 CFR Part 76, Governmenfwide Debarment and
Suspension, the applicant certifies, to the best of his or her knowledge and belief, that

both it and its principais:

a. Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any

federal department or agency;

. Have not within a three-year period preceding this bid proposal and/or
application been convicted of or had a civil judgment rendered against them
for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local)
transaction or contract under a public transaction, violation of federal or stafe
antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving

stolen property;

. Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein;

and

. Have not within a three-year period preceding this bid proposal andfor
application had one or more public transactions ferminated for cause or

defaull.

Signature;
Print Name:
Title:
Telephone Number:
Date:

If the bidder is unable to certify to all of the staternents in this Certification, such
hidder should attach an explanation to this proposal.




DRAFT SERVICE
CONTRACT

REQUEST FOR BIDS

Hidalgo County Tax Assessor/Collector

“Printing and Mailing of 2016 & 2017
Tax Statements”

REB No.: 2016-059-04-20-SGiS




THE STATE OF TEXAS

vhun

COUNTY OF HIDALGO §

SERVICE CONTRACT
C-16-059-00-80

THIS CONTRACT is made and entered into this f , 2016

("Company™),
WHEREAS, Company responded ton ds (RFB) for “Printing

and Mailing of 2016 & 2017 Tax Statements ahd Envel¢

!pie services in accordance with Exhibit

hy hereby agree that this Contract Is entered into in order to

provide the Services to Hi . This Contract does not extend to any third parties any

duties or benefits conferred in any manner hereunder or otherwise.
2. Company hereby promises and agrees to render and provide, during the term of this
Contract, and shall be obligated to render and provide the Services in accordance with the

specifications contained in Exhibit “A” Request for Sealed Bids (RFB) Procurement Packet within




Hidalgo County following a request for Services by Hidalgo County Tax Assessor and
Collector. Company agrees in performing the Services that it wili use proper professional
standards, comply with any and all appropriate laws and regulations in providing the Services, and

devote such time as is necessary to safely and efficiently provide the Services. Further Hidalgo

County reserves the right to request the Services from o durces other than the successful

une 30, 2016 to March

5. Al trucks or vehicles operated by the Company to perfarm the Services shall contain

all equipment required by any authority to operate on streets and roads and all persons in the
employ of Company who operate such trucks or vehicles shali have the required licenses,
qualifications, skill and expertise to perform such Services and shall comply with all laws, rules and

regulations prescribed by any agency or authority having jurisdiction with regard to the operation of




such trucks or vehicles in providing the Services.

6. As consideration for rendering the Service provided for in this Contract, the County
agrees to pay Company the amounts specified in Exhibit "B" attached hereto payable against
written invoice submitted by Company.

7. Company shall provide insurance in fo fai-l its vehicles and all persons

connected with providing services under this Contract n ty as an additionat insured (with

the coverages and in the amounts described on E | ,lt'}’C" attached héfeto and incorporated herein

hareunder does not create a?ii/ agency relationship or master-servant relationship, that County has

no supervision of the performance of the Services provided by Company, and that Company is an

independent contractor under this Contract.

12.  Any notice required or permitted to be given hereunder shall be in writing and shall

be delivered personally or sent by certified mail, postage prepaid, as set forth below:




If to County: County of Hidalgo
Attn: County Judge
302 West University Drive
Edinburg, Texas 78539

If to Company:

17,  Commitmentiof Current Revenues Only. In the event that, during any term
hereof, the Commissioners Court does not appropriate sufficient funds to meet the obligations of
County under this Agreement, County may terminate this Agreement upon ninety (90) days written
notice to Company. County agrees, however, to use reasonable efforts to secure funds necessary

for the continued performance of this Agreement. The parties intend this provision fo be a




continuing right to terminate this Agreement at the expiration of each budget peried of County
pursuant to the provisions of Tex. Loc. Govt. Code Ann. ' 271.903 (Vernon Supp. 1996).
is. Entire Agreement. This Contract contains the entire contract between the parties

hereto, and each party acknowledges that neither has made (either directly or through any agent or

representative) any representation or agreement in conneclj mwith this Contract not specifically set

the parties hereto, and not otherwise.

19.  Immunities. Nothing ih this nty does not hereby

County.




, 2016,

WITNESS our hands in duplicate originals this day of

Approved by Commissioner's Court:

APPROVED AS TO FORM
Atlas, Halt & Rodriguez, L.L.P.

By:

Stephen L. Crain, Attorney

)F HIDALGO

3y

COMPANY:

By:

Ramon Garcla, County Judge

Printed Name:

Title:




EXHIBIT “"A”
REQUEST FOR SEALED BIDS (RFB) PROCUREMENT PACKET




EXHIBIT "B
VENDOR'S BID PRICE




EXHIBIT “"C” 1
INSURANCE REQUIREMENTS




EXHIBIT "B”
VENDOR'S BID PRICE




*‘5 EXHIBIT “B” {

HIDALGO COUNTY TAX ASSESSOR/COLLECTOR OFFICE
“Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes”

BID No., 2016-059-04-20-SGS

BID PAGE

I) The quantities stated are the estimates of Hidalgo County. They represent a realistic estimaie based on past
consumption for purposes of securing a bid price. The quantities are not firm and are not hereby ordered or called for.
No under-runs allowed and over runs will be at no charge to the County. Term of Contract; Commences June 30,

od at the end of the

_2016-March 31, 2018, with a 00 day grace

SECTION A

1-Part Laser Printed Tax Statements (201b)

##*PJease provide an explanation of Additional charges that may be incurred:

JTEM-1 Laser printed as duplex for boih varisble & static data, 350,000 | $17298 1§ .o
(2616 - Light Green & 2017 ~Canary Yellow) | 17298
ITENLI Folding, Inserting, Presorting and Mailing of Tax Statements, (Item I)
to Bdinburg, Texas Post Office g!h085 ow ¢ 11,085 -
N f)
dityCode:966-31 (Envélope Printing).
1) Refurn Envelopes #9 220,000 $592% s3592 ™
z
2) Special Window Envelopes #10 - (H. C, Pormit #44) 285,000 ¥ P
ITEM- TIT — $ sa5e "] $.595%
3) Brown Kraft Wove Booklet Envelopes #28 3,000 $ 403 30
4) 'White Wove Window Booklet Envelopes #28 2,500 § Goo-°’| g Foo**
Shipping and Freight lo#560" | $ 500§ So0o .88
** Additional charges $ o"ls o
o0 ,e0
TOTAL BID PRICE | 33961 39,6/

M Ag 2

e
LA A

2016-Bidder(s) commitment to print and deliver mail out of tax statement no later than: November 1, 2016.

YES

NO

2017-Bidder(s) commitment to print and deliver mail out of tax statement no later than; November 1, 2017,

YES

NO




EXHIBIT “B”

HIDALGO COUNTY TAX ASSESSOR/COLLECTOR OFFICE
“Ppinting and Mailing of 2016 & 2017 Tax Statements and Envelopes”
BID No. 2016-05%9-04-20-SGS

ESCRIPIION OF SERVICES TO BE PERFORMED
ON AS NEEDED BASIS :

L‘STIWIATED

rpssinclideprinting &E’dlstf 1huie)
SECTION B

ITEM-Y | 1-Part Laser Printed Tax Statements (20ib) 75.000 $ ML

(Laser printed as duplex: for both variable & stuvic data FIEIL) ’ q-jgo ' Uess oo
ITEM-II s

1-Part Laser Printed Tax Statements (20ib) 50,000 3 000 (on 3 600 b4
ITEM-X 1-Part Laser Printed Tax Statements (20Ib) 30,000 ) 360 €0 ( ﬂ’()b 4

Folding, Inserting, Presorting and Mailing of Tax Steicments

TCEMAY' | 4o Hidalgo County Tax Office)

1 55, boo

il Coile: 96631+ (Envelope Printing).
ITEM-V Envelopes required for mailing (fems I, I & I11)
: Special Window Envelopes #10 65,000 o ot
Ttem I ; - L35, [365°.
White Wove Window Booklet Buvelopes #28 1,000 350 ° 350 %
Ytem 11 Special Window Envelopes #10 40,000 o | guo 't
‘White Wove Window Booklet Envelopes #28 800 290" | 25 "
S . 2 . .00
N Special Window Envelopes #10 . 0,000 420" 420
White Wove Window Booklet Envelopes #28 500 175" o J75- 0
Shipping and Freight $ j ,ﬁm ol e Jlop ™
**Any other additional charges [$_osr]8 o e

TOTAL BID PRICE

#%Please provide an explanation of Additional charges that may he incurred:
Alove

Item I-Bidder commitment to print and deliver mail out of 2016 Tax Statement no later than: January 18, 2017
Bidder commitment to print and deliver mail out of 2017 Tax Statement no later than: January 18, 2018

YES v

NO

Ttem If-Bidder commitment to print and deliver mail out of 2016 Tax Statement no later than: February 15, 2017
Bidder commitmept fo print and deliver mail out of 2017 Tax Statement no later than: February 15, 2018

YES
NO
Ttem I-Bidder commitinent fo print and deliver mail out of 2616 Tax Statement no later t}%ant March 17 2017,.,‘ .
Bidder commitment to print and deliver mail out of 2017 Tax Statement no later th?‘n-:Mar 16, 201855 ik
YES |V 1 \ﬁ
NO b

N




EXHIBIT “B*»

HIDALGOQ COUNTY TAX ASSESSOR/COLLECTOR OFFICE
“Printing and Mailing of 2016 & 2017 Tax Statements and Envelopes”
BID No. 2016-059-04-20-SGS

BIDDER’S INFORMATION:

1/We the undersigned heteby cettify that I/We am/are a duly aunthorized official of the company and have the
authority to sign on behalf of the company and assure that all statements made in the bid are true. I/We agree to
furnish and deliver the specified items/services at the prices stated herein, and have read, understand, and agree
to the terms and conditions contained herein and on all of the attachments.

BIDDER/COMPANY NAME: *.Z’Lf‘mm&“f*a v Ma £L.L.0,

waazmonT Sole Tibes,
ADDRESS: Ao BRecifow  Soife 05

CITY/STA‘I:E/_Z]P ?OI?E Saw A Fawio, Texas 78247
PHONE&FAXNO’ s AUC-FAeMIR Y Rlo-8re-Ae 76 fan

E~MAE ADDRESS: . [(y © Toltlims . Com
PRINTED NAME & /‘ Dowe

TITLE !/.- cé pxesvc/ey

A AUTHORIZED SIGNATURE' _.




CERTIFICATE OF INTERESTED PARTIES ,
: Form 1295
l1ofl. . _ i
Complete Nos. 1 - 4 and 6 if there are interested parties. OFFICE USE ONLY . ,
Complete Nos, 1, 2, 3, 5, and 6 if there are nao interested parties, CERTIEICATION OF FILING |
1 Name of business entily filing form, and the city, state and country of the business entity's place Certificate Number:
of business. 2016-45627
Information Management Solutions, L.L.C.
San Antonio, TX United States Date Filed:
2 Name of governmental entity or state agency that is a party to the contract for which the form is 0472672016
heing filed.
Hidalgo County Tax Assessor/Collector Date Acknowledged:
0412712016
3 Provide the identification number used by the governmential entity or state agency to track or identify the contract, and provide a
description of the services, goods or other praperty to be provided under the contract,
2018-058
Printing and Mailing 2016-2017 Tax Statements
4 ) Nature of interest {check applicable) ‘
Name of Interested Parly City, State, Country {place of business) ;
Controlling Intermediary 1
|
Dowe, Thomas San Antonio, TX United States X |
Minetn, Henry San Antondg, TX United States X
5 Check only if there is NO Interested Party. D
6 AFFIDAVIT | sweaz, or affirm, under penalty of perjury, that the above disclosure is true and correct.
Signature of authorized agent of contracting business entity
_ AFFIX NOTARY STAMP / SEAL. ABOVE
Sworn to and subscribed before me, by the said . this the day of s
20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Version V1.0,1021




CERTIFICATE OF INTERESTED PARTIES .
ot FORM 1295

1ofd
Complete Nos. 1 - 4 and 6 if there are interested parties. OFFICE USE ONLY
Complete Nos. 1, 2, 3, 5, and &if there are no inférested parties. CERTIFICATION OF FILING

1 Name of business enfity filing form, and the city, state and country of the business entity's place Certificate Number:
of business, 2016-45627
Information Management Solutions, L.L.C,
San Antonio, TX United States Date Filed:
04/26/2016

being filed.
Hidalgo County Tax Assessor/Collector

2 Name of governmental entity or siate agency that is a parly to {he contract for which the form Is

Date Acknowledged:

Provide the ldemlficat:on number used by the governmental entity or state agensy to track or identify the contract, and provide a

Norma Piche
* My Gommiission Explres

08/t19/2018

3
description of the services, goods or other property to be provided under the contract,
2016-055
Printing and Malling 2016-2017 Tax Statements
4 . ) . Nature of interest {check applicable)
Name of Interested Party City, State, Country {place of business) -
. Controlling Intermediary
Dowe, Thomas San Antonio, TX United States X
Minetn, Henry San Antonio, TX United States X
§ Check only if there is N'O Interested Party. D
6 AFFIDAVIT | swear, or affirm, under penalty of perjury, that the above disclosure is true and correct,

T,

Sipnature of auth_gfized agent of contracling business entity

| - +h
Sworn to and subscribed before me, by the said \<6 \ k\f m @ b-)(// this the 2* (9 day of ﬁ'p (Ll

o 1 , 1o certify which, withess my hand and sea of office.
‘ e
" %M yh rowup Prekts ot/
gnature of officer administering cath "Printed name of officer administering oath Title of officer adry‘mistering path

Forms provided by Texas Ethics Commission

ww.ethics.state.b.us

Version V1.0.1021




EXHIBIT “"C"
INSURANCE REQUIREMENTS




DATE (MMIDDIYYYY)

- _GERTIFICATE OF LIABILITY INSURANCE o oo

THIS CERTII%G&TEJS}}VSSUED AS A MATTER OF INFORMATION ONLY AND GONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
GERT!F[GATE,bCSES:'N_OT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIGIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT GONSTITUTE A GONTRACT BETWEEN THE [SSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUGER, AND THE CERTIFICATE HOLDER,
IMPORTANT: If the certificate halder is:an ADDITIONAL INSURED, the polley(les} must bo endorsed. If SUBROGATION 18 WAIVED, subject te
the terms and condltlons of the policy, certaln policles may require an ondorsement. A statertent on this cerlificate does nof confor righis to the

certiflcate hoider inlieu of such endorsement(s).

PRODUCER . INDEPENDENT INSURANCE  foneey _ Amanda Krulzenga L
"CENTER, INC. Lo PHONE oy 210-B21-5080x119 -[Ex  010-805-1290- - -
1738 CITADEL PLAZA T+ | B in, amandak@llesa.com - -
SAN ANTONlO - . TX 78209 INSURER|S) AFFORDING QOVERAGE: - NAIIG#
‘” ; meprer 5 Chio Casualty Insuranee Company 24074,
IRSURED wsumera ;Ohlo Security Insurance Company 11060
Information Management Solutions, LLC | msurep o Texas Mutual Insurance Company 22045
2416 Brockton #105 msure p:Philadelphia indemnity Insurance Company {8058
San Anfonlo TA 78217- INSURERE .
INSURERF ¢
COVERAGES CERTFICATE NUMBER: REVISION NUMBER:

THIS 1S TO GERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE REEN JSSUED 7O THE INSURED NAMED ABOVE FOR THE POLICY FPERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR GONBITION OF ANY CONTRAGT OR OTHER DOCUMENT WITH RESPEGT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTANN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 5 SUBJECT TC ALl THE TERMS,

EXCLUSIONS AND CONRGITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REBUCED BY PAID CLAIMS.
R TYPE OF INSURANCE Fiy ey POLIOY NUMBER ot ey | AP PL Y] RS
A | X | cOMMEROIAL GENERAL LIABILITY BiO 56187209 06/2 17201 5108/21/2016] EACH OCGURRENGE 1,080,060
| cLamsmane OCOUR i D ammirhce) 1,000,000 -
- : . : 16,000 -

| MEC EXP {Any one pergon)

1,600,000-
2,000,600

’ T . PERSONAL &ADVINAURY -

" | GENL AGEREGATE LIMLT APPLIES PER: : GENERAL AGBREGATE

$
$
$
$
$
| X pouoy || 18 oG pRoDUCTS -coMpicEAes | § 2,000,000
OTHER; ; : k]
B |AUTOMCBLE LIABTLITY .11 |pAS 568187200 06/26/2011506/26/20 16| FrCNEBSMGLELMT |5 1,000,000
| | anvauto BODILY INSURY (Perpermon) | §
N g%ggmen SCHEDULED -' BOBILY INJURY (Per accidenl) § §
| X | hrepauros | 2] NthartiEn - fp%?fﬂiﬁ?mmls i L)
$
UMBREMAHAR | [ ocour EAGH DCCURRENCE 3
EXCESS LIAR CLAIMS MADE AGGREGATE )
DED l i RETENTION S [
G [womsens conpensanion - SBPOGO1241688 00/01/201509/01/2016 X | B8Ry [ 158
AN PROPIETORIPARTNERIEXFCUTIVE i E.£. EAGH ACCIDENT s 1,000,000
{Mandaiory in k) EL pisEasE-EaempLoves s 1,000,000
o Of SPEEATICNS below L. psease-poucyumr |5 1,000,000
D | Cyber Liabflity; Secuiity Event PHSD1069159 (18/13/201508/13/2016/Per Loss or clalm 1,000,000
Costs; Network Securily & Aggregale Limit 1,000,000
Privacy; Employes Privacy
DESCRIPTION OF OPERATIONS ¢ LOCATIONS / VEHIGLES [ACORD 101, Additional Ramarks Suheduls, may b allachad i more space is required)
CERTIFICATE HOLDER CANGELLATION Al 121039
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL, BE DELIVERED IN
Hidalge County ACCORDANCE WITH THE POLICY PROVISIONS,
2812 S Business Hwy 281
Edlnburg TX 78539- ALFFHORIZED REPRESENTATIVE % % .

i
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