CECEIVES

HivaLco County
Personnel Adjustment Request Form

MAY 03 2016

Ve = Vs .
DEPARTMENT NAME/NUMBER: ~ CRIMINAL DISTRICT ATTORNEY (080-002) DATE: 5/3/2016 Y oS
RES
CURRENT POSITION TITLE: ADMINISTRATIVE ASSISTANT I CURRENT SLOT #: 002-071 /
007- 005y
REQUESTED POSITION TITLE: ADMINISTRATIVE ASSISTANT I

REQUEST FOR:

D New Position D Temporary Position I:] Position Reclassification™ Other Salary Increase

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

000-0072 $ 22,972.00 $ 22,972.00 $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Salary Amount:
O@O % 00'3- $ 2,028.00 $ 4,028.00 $ 2,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from aone of the following:
|:| Current Department Budget E’ Annual Budget Cycle [:] Will Require Additional Funds
Other Chapter 59
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary l:l Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt D
Non-Exempt ] Non-Exempt

N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This increase is deemed necessary to be in line with similar entry level positions within the District Attorney's Office.




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET YES

LN

1

: )
Date

\ [l
2. m @}L\/\A : 5 / % é/ %R/S/ﬁmﬂ PROCEDURES COMFLETED @ﬂs D O
[]

HUMAN RESQURCES DIRECTOR Date

3. 9’/{0 {q ) | L BUDGET PROCEDURES COMPLETED IZ/YES
i 1 T
OEPARTITERTOF EUDGET & HAMAGEMENT Date

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Forn
[BM 2007-001 Revised: 817




CEIV
HiparLco County REEENS

Personnel Adjustment Request Form

MAY 03 2016

DEPARTMENT NAME/NUMEBER:

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE:

CRIMINAL DISTRICT ATTORNEY (080-002) DATE: 5/3/2016

ADMINISTRATIVE ASSISTANT II CURRENT SLOT #:  002-076 { 001- 04

ADMINISTRATIVE ASSISTANT II

REQUEST FOR:

D New Position D

* Civil Service Positions are submitted

POSITION SALARY REQUEST:

Other

Temporary Position D Position Reclassification* Salary decrease

to the Civil Service Commission.

Salary Amount:
Oﬁ() . ODZ $ 25,666.00 $ 25,666.00 $ 0.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Salary Amount:
0(30 __00-:!_ $ 6,813.00 $ 1,334.00 $ (5,479.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from cne of the following:

[:] Current Department Budget

Other

[:] Annual Budget Cycle I:] Will Require Additional Funds

Chapter 59

POSITION Type:

Full Time Employee
Object 113

Full Time Employee Temporary |:]

]

Part Time Employee
Object 114

Enter hourly rate for temp. positions

Part Time Temporary EI $

Object 121 Object 122 Hourly Rate “2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt |:]
Non-Exempt |:] Non-Exempt
N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The decrease is necessary to be in line with similar positions within the District Attorney's Office.

HIDALGO COUNTY

DEM 2007-001

Personnel Adjustment Request Form

Raviced: B8/7/73(
Reviseq: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/QFUHDING AVAILABLE IN DEPT. BUDGET YES [I NO
Date

Slonl 2!
PERSONNEL PROCEDURES COMPLETED YES D HO
1 T
HUHAJ‘i\I RCES DIRfCTE‘R/ 0 Date

67,[ U / L~ {LBUDGET PROCEDURES COMPLETED z/'res I:I NO
—_— 2 1 7
OFPARTHENT OF BUDGET & Mw Date

L

COMMISSIONERS' COURT APPRCVAL Date

HIDALGO COUNTY Personnel Adjustment R

DEM 2007-001 Revised: /7
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Personnel Adjustment Request Form

GSCEIVE;

HiparLco County

MAY 03 2016

DEPARTMENT NAME/NUMBER:

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE:

CRIMINAL DISTRICT ATTORNEY (080-002)

ADMINISTRATIVE ASSISTANT 11

DATE: 5/3/2016

CURRENT SLOT #: 002-079 / 007-042

ADMINISTRATIVE ASSISTANT 11

REQUEST FOR:

I:l New Position

I:l Temporary Position |:| Position Reclassification*

Other

Longevity Distribution

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Longevity Amount:  (080-002)
$

Longevity Amount:  (080-007)
$

225.95 $ 300.00 $ 74.05
Current Budgeted Salary Proposed Budgeted Salary Net Change

74.05 $ 0.00 $ (74.05)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget

[] other

POSITION Type:

Full Time Employee
Object 113

Full Time Employee Temporary

[]

Annual Budget Cycle I:] Will Require Additional Funds

]

Part Time Employee
Object 114

Part Time Temporary

Enter hourly rate for temp. positions

[1s

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt D
Non-Exempt ] Non-Exempt
N/A []

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Longevity pay redistribution/ Correction

Personnel Adjustment Request Form

Revised: &/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

i} ll-l M */‘%A I f 2(;) 2}' (ﬂwunmmmum IN DEPT. BUDGET YES |:| NO
AENT HEAD Date
2 /L’Q(J b Ob PERSONNEL PROCEDURES COMPLETED EY/ES D NO

RCES DS'R ECTOR Date

5_/ [ -‘D! T QeunceT PROCEDURES COMPLETED z/ves El NO
OEPARRUENT6F BUDGET & MMI@ pard

HUHAYI RE

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

GECEIVE)

MAY 03 2016

DEPARTMENT NAME/NUMBER: CRIMINAL DISTRICT ATTORNEY (080-007) DATE: 5/3/2016 4’0 W Qﬁo
&y R
N RESO
CURRENT POSITION TITLE: CURRENT SLOT #: 007-179
REQUESTED POSITION TITLE: ASSISTANT DISTRICT ATTORNEY IV
REQUEST FOR:

New Position |:| Temporary Position D Pasition Reclassification* ‘:l Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:
$ 0.00 $ 75,000.00 $ 75,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Auto Allowance:
s 0.00 $ 900.00 $ 900.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
El Current Department Budget El Annual Budget Cycle D Will Require Additional Funds
Other Chapter 59
POSITION Type:
Full Time Employee Part Time Employee |:|
Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary |:| Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt

Non-Exempt El Non-Exempt [:]
N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This position is needed to assist with the high caseload of the Office of the Criminal District Attorney.

HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

il w
FUNDING AVAILABLE IN DEPT. BUDGET

Date

5/0@ /‘uléERSONNEL PROCEDURES COMPLETED

L |

Date

5 Z Et){ gg /(o BUDGET PROCEDURES COMPLETED E/vss D NO
UEF‘AMT{)'F BUDGET & HAHAG‘SQE_I‘IQ Date
4.
COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY

DEM 2007001

Personnel Adjustment Request Form

Revised: 8/7/2007
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Hivarco County
Personnel Adjustment Request Form

MaY 03 2016

DEPARTMENT NAME/NUMBER:

CURRENT POSITION TITLE:

REQUESTED POSITION TITLE:

CRIMINAL DISTRICT ATTORNEY (080-007) DATE: 5/3/2016

CURRENT SLOT #: 007-180

CRIMINAL INVESTIGATOR 1

REQUEST FOR:

New Position

D Other

D Temporary Position I:l Position Reclassification*®

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:

56,650.00
Net Change

0.00 $
Current Budgeted Salary

56,650.00 $
Proposed Budgeted Salary

Position to be funded from cne of the following:

D Current Department Budget

Other

POSITION Type:

Full Time Employee
Object 113

Full Time Employee Temporary

[ ] Annual Budget cycle [ will Require Additional Funds

Chapter 59

L]

L]

Part Time Employee
Object 114

Enter hourly rate for temp. positions

Part Time Temporary ’:] $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS: N/A
Start Date End Date Warking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt [ ]
Non-Exempt |:] Non-Exempt
N/A [

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This position is needed to assist with the high caseload of the Office of the Criminal District Attorney.

NEW POSITION: Brief job description and attach a copy of the new job description.




POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

NO

I :| J l |2 2} (@FUHDING AVAILABLE IN DEPT, BUDGET YES

Date

| ]
2. AL A /"‘"1. fﬁdw(éeasorm& PROCEDURES COMFLETED B/%s D NO
e

HUMAN REJOURCES DIRECTOR Date
K‘/(L)/ZJ[ (_BUDGET PROCEDURES COMPLETED YES
i

|
M OF BUDG MENT Date

NO

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Form
DBEM 2007-001 Revised: 8/7/2007
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: Himarco County WAy P

06 2016
Personnel Adjustment Request Form

DATE: 5/5/2016 Y R F-.'SO6 E

DTS

DEPARTMENT NAME/NUMBER: CRIMINAL DISTRICT ATTORNEY ( 0% D - D( 5)
CURRENT POSITION TITLE: CURRENT SLOT #: tBD—DDDqJ
®12115)

REQUESTED POSITION TITLE: ATTORNEY IV
REQUEST FOR:

New Position |:| Temporary Position I:] Position Redassification* I:] Other
* Civil Service Positions are submitted to the Civil Service Commission,
POSITION SALARY REQUEST:
Salary Amount:

$ 0.00 $ 75,000 x 2 $ 75,000 x 2= $150,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Auto Allowance:
$ 0.00 $ 900 x 2 $ 900 x 2 = $1,800.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

[] current Department Budget (] Annual Budget cycle (] will Require Additional Funds

El Other General Fund
POSITION Type:
Full Time Employee Part Time Employee
Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary |:| Part Time Temporary [:] $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS: N/A

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt [ X]
Non-Exempt ] Non-Exempt [ |
N/A 1]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The County Executive Office has coordinated with the District Attorney to create these additional positions for the purpose of assisting the

Commissioner's Court in general matters and litigation/clalms.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

i'

.‘ - —_
i1 (J/) a{_,vL 0(_&_/ [} [)6/09 /(QUI‘JDINGA\-’AILABLE IN DEPT. BUDGET YES
]
AR ENT HEA Date ¢
'\ i
WPy~ 5/ éc/-
; P[RSOHHEL PROCEDURES COMPLETED

HUMAN RESOURCES DIRECTOR k_) Date

3 : &/—‘ S%/ U/ 7. (, BUDGET PROCEDURES COMPLETED [2/'{55
! T
DEPARTFTERT OF BUDGET ( MANAGEMENT Date

COMMISSIONERS' COURT APPROVAL Date

Personnel Adjustm




