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&8 HiparLco County |

e Personnel Adjustment Request Form | )
DEPARTMENT NAME/NUMBER: _ Facilities Management (220-001) DATE:  05/20/2016
currenT postTIon TITLe:  Air Condition Technician | currenT stot #: 0017 ——

REQUESTED POSITION TITLE:  Air Condition Technician Helper

REQUEST FOR:
Title Ch.
[_INew postion  [_]Temporary Position [ Jposition Reclassification* [x Jother M

* Civil Service Positicns are submitted to the Civil Service Commission.

SALARY REQUEST: s26,794.00 ¢ 26,794.00 :0.00

Current GRS/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

[ Current Department Budget Annual Budget Cycle | Will Require Additional Funds
Salary Adjustment Other
POSITION TYPE: CIVIL SERVICE: FLSA:
Full Time Regular Obj. 113 v Part Time Regular Obj. 114 Exemptl Exempt
Full Time Temporary Obj. 121 Part Time Temporary Obj. 122 EI Non-Exempt Non-Exempt
|TEMPORARY POSITIONS: |
|

! Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.) |
|Temp0rar\f Position Hourly Rate: Temporary Position Annual Salary: i

2,080 * Hourly Rate

JUSTIFICATION/PRIORITY: Explain why this position or adjustment request is essential.

The proposed job title change better reflects the employee's assignment and duties to allow

him to best serve the department.

POSITION RECLASSIFICATION: Attach completed Reclassification Analysis Form.

COMMENTS: Any comments you wish to make regarding this request, Attach additional pages if needed.

CLASSIFICATION AND SALARY RECOMMENDATION
Budget & Management:

STE GRADE STEP

gﬁ/zn/ﬁa
35 /’Zo / Lotl

/ DATH : 3, OEPARTMENT OF BUDGET & MANAGEMENT DA
ES

DO BUDGET PROCEDURES COMPLETED ES NO

AGENDA ITEM NUMBER

PERSONMEL PROCEDURES COMPLETED




HIDALGO COUNTY

AIR CONDITION TECHNICIAN HELPER

GENERAL DESCRIPTION

Performs entry level to journey level work in assisting a licensed or certified air
conditioning and refrigeration technician in performing air conditioning and refrigeration
maintenance work. Maintenance work does not include total replacement of a system,
nor does it include work to install and test equipment. This position is also expected to
assist qualified technicians in other trades, such as carpentry, plumbing and electricity.

EXAMPLES OF WORK PERFORMED

Assists in testing the operation of refrigerant equipment

Inspects gauges and indicators to insure the proper operation of refrigeration and
auxiliary

May perform adjustments to refrigeration equipment under the supervision of a qualified
technician

Cleans and replaces air filters and cleans areas surrounding air conditioning units

Assists in the repair of compressors and auxiliary units under the supervision of a
qualified technician

May be assigned to assist in other trades such as electricians, plumbers, and
carpenters

GENERAL QUALIFICATION GUIDELINES

Experience and Education

Graduation from a High School (diploma) or the attainment of an equivalent diploma
such as a General Equivalency Diploma (GED)

Experience in assisting Air Conditioning Technicians is preferred but not required.

Certificates, Licenses & Reqistration

Must have a current valid Texas motor vehicle operator’s license
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If not currently registered, must register as an Air Conditioning and Refrigeration (ACR)
Technician with TDRL

TDRL Certification as a Certified ACR Technician with EPA Section 608 certification
(Universal) is a plus.

Must be able to be insured by the County’s insurance carrier

Knowledge, Skills, and Abilities

Knowledge of air conditioning principles

Skills in the use of tools

Ability to operate compressors and to understand and follow instructions
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is regularly required to talk or
hear. The employee frequently is required to stand. The employee is occasionally
required to walk; sit; use hands to find, handle, or feel objects, tools or controls; reach
with hands and arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specific vision
abilities required by this job include close vision, depth perception, and the ability to
adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

e sitting for extended periods of time
e operating assigned equipment
Maintain mental capacity which permits:

e,
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¢ making sound decisions and using good judgment
e demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:

e working closely with others
e working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

making observations

reading and writing

operating assigned equipment
communication with others

required to follow the Hidalgo County Accident Prevention Plan and
department'’s safety regulations

_
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