HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE /280 -022. k\‘jm& l DATE: 8-8-2016
\
CURRENT POSITION TITLE: S 0Ly O CURRENT SLOT. #: 002-069

REQUESTED POSITION TITLE: DETENTION OFFICER &F&R+ .OT
(For new positions or reclassifications)

REQUEST FOR: MJW o+ (wgy{@
[] New Position [ Temporary Position [ position Reclassification* Other SALARY SEHEBULE CHANGE
*Clivil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ 40,778.00 s 32,305.00 $ (8.473.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

O Current Department Budget [] Annual Budget Cycle M Will Require Additional Funds
0 Other

POSITION Type:

Full Time Employee Part Time Employee I:l

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt l:l Exempt [:I
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Salary schedule change to fund other positions.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. Pa ’~ MJ

il

DEPARTMENT HEADY \. AM DAT‘Eg / / (0 FUNDING AVAILABLE IN DEPT. BUDGET YES  [] NO
el7p
HUMAN RESQURCES'DIRECTQR \ DATE [ PERSONNEL PROCEDURES COMPLETED D/YES []no
3. 3
DEARTMENT OF BUDGET @(MARIAGEMENT DATE BUDGET PROCEDURES COMPLETED E/ YES  [] NO
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



Himavrco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE /280 -2 [Jal DT_. DATE: g-g-2016

o
CURRENT POSITION TITLE:  ~SR'DETENTION OFFICER-STEPtv CURRENT SLOT. #: 002-243

REQUESTED POSITION TITLE: DETENTION OFFICER-&FEP oI
(For new positions or reclassifications)

O

REQUEST FOR: Asimeint (DQU(MD
] New Position (] Temporary Position [] Position Reclassification* Other SALARY SEHEBULE CHANGE

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ $39,399.00 $ 32,305.00 $ (7,094.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

O Current Department Budget [] Annual Budget Cycle OJ Will Require Additional Funds
] Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary [:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I___] Exempt |:|
Non-Exempt Non-Exempt
N/A \:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Salary schedule change to fund other positions.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

_— (/QJ W\L'\ $-GH(,

(f)E TMENT H DATE FUNDING AVAILABLE IN DEPT. BUDGET YES [ nO
Hl‘JMAN RESAURCES DIRE DATEY | PERSONNEL PROCEDURES COMPLETED [] ves []no
OF BUDGEY & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED E/YES ] no

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:  SHERIFF'S OFFICE/280 - 602 ( \aj) ) DATE: 7.26-2016

CURRENT POSITION TITLE: CURRENT SLOT. #: 002-426/002-427

) 002-428
Dedention

REQUESTED POSITION TITLE:' LIEUTENANT STEP |
(For new positions or reclassifications)

REQUEST FOR:

New Pasition O Temporary Position [] Position Reclassification* [] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

0.00 $ 42,999.00x 3 $ 42,999.00 x 3 = 128,997.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount: $

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle OJ Will Require Additional Funds

Other Fundings from Deleted positions & slot #002-069, 002-243

POSITION Type:
Full Time Employee Part Time Employee l:l
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:I Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:I Exempt |:|
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Re-organization of personnel, funded from deleted positions.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

UL

DA FUNDING AVAILABLE IN DEPT. BUDGET YES [:] NO
, ey |16

DATE PERSONNEL PROCEDURES COMPLETED IQ/YES l:] NO
i ? ¢

DA BUDGET PROCEDURES COMPLETED %ES D NO
4. COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form

DBM 2007-001 Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: SHERIFF'S OFFICE / 280 -002. CJ AJI ) DATE:
&
AR +ﬂrg;1
CURRENT POSITION TITLE: SERGEANT STEP | CURRENT SLOT. #: To be determine
REQUESTED POSITION TITLE:

(For new positions or reclassifications)

REQUEST FOR:

] New Position [l Temporary Position [ Position Reclassification* Other Delete

*Civil Service Positions are submitted to the Civil Service Commission.

EST:
POSIEIONSALARY. REQUEST $39,090.00 x 3 = $117,270.00

$39,090.00x 3 $ $ ($117,270.00)
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount: $

Position to be funded from one of the following:

| Current Department Budget [] Annual Budget Cycle M Will Require Additional Funds

Other Savings from deleted to fund other positions

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt |:| Exempt D
Non-Exempt Non-Exempt
N/A l:l

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Positions will be delete as part of re-organization.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

o (Mm(a Eal

. G\ J«A(//f ¢ |64 [W

3. 3/6 10
DATE 1

DEFARFMENT OF BU@ MANAGEMENT

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

YES [:| NO

E(YES [] no
MES ] no

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



RECEINES

Personnel Adjustment Request F HIER

i

HiparLco County J
rm

CURRENT POSITION TITLE: () CURRE .

REQUESTED POSITION TITLE: TCOLE CERTIFIED INSTRUCTOR (TEMPORARY) oYy29
(For new positions or reclassifications)

REQUEST FOR:
LI New Position Temporary Position OJ  Position Redlassification® [] Other
*Civil Service Pasitions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ 0.00 s 5,400.00 s 5,400.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:
1 Current Department Budget [J Annual Budget Cycle ] Will Require Additional Funds

Other  Funding from open Slot #002-290

POSITION Type:
Full Time Employee D Part Time Employee EI $16.875
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary Part Time Temporary D $  16.875 HR X 320 = 5.400.00

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
after court approval
& interview process Depends/Hire date Mon-Fri 8am-5pm 40 8 weeks
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt D
Non-Exempt D Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
This position will assist in the efficiency and effectiveness of the Sherifi's Office operation as il pertains to the HCSO Training Academy.

Will instruct commissioned personnel in Texas Commission on Law Enforcement educalion material and other related material. Topics of instruction

lo include criminal justice related courses, firearms training, leadership training, comections training to include basic jailer licensing courses.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Instructs commissioned personnel in Texas Commission on Law Enforcement education material and other related material. Topics of instruction to

include criminal justice related courses, firearms training, leadership training, corrections training to include basic jailer licensing courses.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET

W mbh et
AN R

DATE PERSONNEL PROCEDURES COMPLETED
/’1) "

. T 9 /7

PEPARTMENT OF Bu@JMANAGEMENT DATE ' BUDGET PROCEDURES COMPLETED

[] YES [] no
[] ves [Jno

MS D NO

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



