THE STATE OF TEXAS §

§
COUNTY OF HIDALGO §

SERVICE CONTRACT
C-16-236-08-23

THIS CONTRACT is made and entered into this 23™ day of August,2016 by and
between the COUNTY OF HIDALGO, TEXAS ("County"), and Information Management
Solutions, LLC ("Company™).

WHEREAS, Company responded to advertised notices for bids for "Printing & Mailing
of Post Cards” (warrants and/or reminders) for Hidalgo County (the "Services"); and

WHEREAS, Company submitted a bid to provide services in accordance with the
specifications as bid, a copy of Request for Bid (RFB) Procurement Packet being attached hereto
as Exhibit "A" (the "RFB”) and Company's bid attached hereto as Exhibit "B" (the “Bid Page”),
both such exhibits incorporated herein for all purposes the "Bid Page"; and

WHEREAS, in recognition of and in consideration of Company's agreement to perform
the Services in accordance with Specifications, the Commissioners Court of County awarded the
bid to Company.

NOW, THEREFORE, in mutual consideration of the foregoing and the further
consideration of the following, the parties hereto agree as follows:

1. County and Company herehy agrees that this Contract is entered into in order to
provide the Services to Hidalgo County. This Contract does not extend to any third parties
any duties or benefits conferred in any manner hereunder or otherwise.

2. Company hereby promises and agrees to render and provide, during the term of
this Contract, and shall be obligated to render and provide the Services in accordance with the
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Specifications contained in Exhibit “"A” Request for Sealed Bids (RFB) Procurement Packet within

Hidalgo County following a request for Services by the ‘Hida!go County. Company agrees in

performing the Services that it will use proper professional standards, comply with any and all
appropriate laws and regulations in providing the Services, and devote such time as is
necessary to safely and efficiently provide the Services. Further Hidalgo County reserves the
right to request the Services from other sources other than the successful vendor and shall not
be in violation of any terms or conditions of this Contract.

3. This Contract shall be for a period of one (1) year, commencing on August 23,

2016 and expiring on August 22, 2017 and may be extended at the sole discretion of the
County for an additional two (2) one (1) year periods under the same rates, terms and
conditions. County also reserves the right to continue this sealed bid for an additional sixty (60)
day grace period at the end of the Contract term for unforeseen delay of award for the next
term and contingent upon cost remaining unchanged.

4, As a condition of this Contract, Company shall hold and maintain throughout the
term of this Contract all licenses and permits required, or which may be required by any
authority during the term hereof to provide the Services.

5. All trucks or vehicles operated by the Company to perform the Services shall
contain all equipment required by any authority to operate on streets and roads and all persons
in the employ of Company who operate such trucks or vehicles shall have the required licenses,
qualifications, skill and expertise to perform such Services and shall comply with all laws, rules
and regulations prescribed by any agency or authority having jurisdiction with regard to the
operation of such trucks or vehicles in providing the Services.

6. As consideration for rendering the Service provided for in this Contract, the




County agrees to pay Company the amounts specified in Exhibit "B" attached hereto payable
against written invoice submitted by Company.

7. Company shall provide insurance in force on all its vehicles and all persons
connected with providing services under this Contract naming County as an additional insured
(with the coverages and in the amounts described on Exhibit "C" attached hereto and
incorporated herein at this point for all purposes), and shall furnish to County certificates of
such insurance coverage.

8. Company shall provide a sufficient number of trucks, vehicles, personnel and
equipment available to safely and efficiently provide the Services.

9. Company shall indemnify and hold harmless County, its elected officials,
employees and agents from any and all claims, damages, losses, and expenses including
attorney's fees for the defense of any action against County arising out of, resulting from, or
connected with the provision of the Service by Company under this Contract. Said indemnity
shall cover any act or failure to act by the Company, its agents or employees.

10. This Contract shall not be assignable in whole or in part by either party without
prior written consent of the other party.

11, It is expressly agreed that this Contract and the performance by the parties
hereunder does not create any agency relationship or master-servant relationship that County
has no supervision of the performance of the Services provided by Company, and that Company
is an independent contractor under this Contract.

12. Any notice required or permitted to be given hereunder shall be in writing and
shall be delivered personally or sent by certified mail, postage prepaid, as set forth below:

If to County: Hidalgo County




Attn:  County Judge
302 W, University
Edinburg, Texas 78539

If to Company: Information Management Solutions, LLC
Attn: Thomas Kelly Dowe, Vice President
2416 Brockton, Suite 105
San Antonio, Texas 78217

13. In case any one or more of the provisions contained in this Agreement shall for
any reason be held to be invalid, illegal or unenforceable in any respect, such invalidity,
illegality, or unenforceability shall not affect any other provision thercof and this Agreement
shall be construed as if such invalid, illegal, or unenforceable provision had never been
contained herein.

14.  This Agreement may be terminated by Hidalgo County without cause upon thirty
(30) days written notice.

15. This Agreement shail be binding upon and inure to the benefit of and be
enforceable by the parties hereto and their respective heirs, exécutors, administrators, legal
representatives, successors, and assigns where permitted by this Agreement.

16. This Agreement shall be governed by and construed in accordance with the laws
of the State of Texas and shall be performable in Hidalgo County.

17. Commitment of Current Revenues Only. In the event that, during any term
hereof, the Commissioners Court does not appropriate sufficient funds to meet the obligations
of Buyer under this Agreement, Buyer may terminate this Agreement upon sixty (60) days
written notice to Seller. Buyer agrees, however, to use reasonable efforts to secure funds
necessary for the continued performance of this Agreement. The parties intend this provision
to be a continuing right to terminate this Agreement at the expiration of each budget period of

Buyer pursuant to the provisions of Tex. Loc. Govt. Code Ann. " 271.903 (Vernon Supp. 1996).

18. Entire Agreement. This Contract contains the entire contract between the
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parties hereto, and each party acknowledges that neither has made (either directly or through
any agent or representative} any representation or agreement in connection with this Contract
not specifically set forth herein. This Contract may be modified or amended only by agreement
in writing executed by the parties hereto, and not otherwise.

19. Immunities. Naothing in this Contract is intended to and County does not
hereby waive, release or relinquish any right to assert any of the defenses County enjoys by
virtue of the state or federal constitution, laws, rules or regulations, and any sovereign, official

or qualified immunity available to County as to any claim or action of any person, entity, or

individual against County.




WITNESS our hands in duplicate originals this

ATTEST:

By:

Arturo Guajardo Jr., County Clerk

APPROVED AS TO FORM:
Atlas, Hall & Rodriguez, L.L.P.

By:

Stephen L. Crain

day of , 2016.

COUNTY OF HIDALGO

By:

Ramon Garcia, County Judge

COMPANY:
Information Management Solution,
LLC

By:
Printed Name;
Title:




EXHIBIT "A"
Request for Bid (RFB) Procurement Packet




Hidalgo County Purchasing Office
2812 S. Business Highway 281
New Administration Building
Edinburg, Texas 78539
(956) 318-2626/ Fax: (956) 292-7612

Tuly 12, 2016

Bidder’s naine

Address

Ciy

State, Zip Code i

Re: Hidalgo County
REQUEST FOR BIDS: "PRINTING and MAILING of POST CARDS (warrants and/or reminders)”

RFEB No.: 2016-236-07-27-SMA

Dear Prospective Bidders:

Enclosed please find a Request for Bid (RFB) packet for your review and consideration,

We have updated RFB_ packet. Carefully read and review all instructions, requirements,
specifications and/or scope of work in this packet. Hidalgo County Purchasing Department
welcomes and appreciates your participation in the bid process.

If any further assistance is required, please do not hesitate to call the Purchasing Department
056/318-2626.

Sincerely,

Martha L. Salazar, CPPB
Hidalgo County Purchasing Agent

MLES/sma

Enclosures




Hidalgo County Puxchasing Department
2812 S. Business Highway 281
Edinburg, Texas 78539
(956) 318-2626/ Fax: (956) 292-7612

REQUEST FOR BID (REB)
TABLE OF CONTENTS

Hidalgo County
“Printing and Mailing of Post Cards (warrants and/or reminders)
BID NO.:2016-236-07-27-SMA

.v , " Descripﬂon ‘ R
1, Request for Bids Letter 1
2. Request for Bids, Legal Notice 8
3. Exhibit A, Specifications/Requirements and Sample Post Cards 4
4. Exhibit A-1, References i
5. Exhibit B, Bid Page 2
6. Exhibit C, Insurance Requirements, 7 4
7. Exhibit D, CIQ Conflict of Interest Questionnaire 2
8. Vendo/Bidder Application and W-9 form 6
9, Certification Regarding Debarment 1
10. Draft Service Contract | 9

The above mentioned items shall be found in the Request for Bids (RFB) packet thaf is attached herewith.
Should you find that any of the items are not attached in its entirety please contact Purchasing by calling (956)
318-2626, advise of missing documentation, and Purchasing will forward information either through facsimile

ot by U.S. Mail.

Thank you.

"Mt f\ ﬁﬁ&o@«/ Tuly 12, 2016

Martha L. Salazar, CPPR) Purchasing Agent Date




LEGAL NOTICE

REQUEST FOR BIDS (RFB)

Hidalgo County

“Printing and Mailing of Post Cards”
(warrants and/or reminders)

BID NO.:2016-236-07-27-SMA




Bid No: 2016-236-07-27-SMA | Buyer : Sandra Montalve | Tel. No: (956) 318-2620

REQUEST FOR BIDS

HIDALGO COUNTY
“Printing and Mailing of Post Cards
(warrants and/or reminders)

BID OPENING DATE:_July 27,2016 @ 9:30 a.m.

Contact Person!

Martha L. Salazar, CPPB, Purchasing Agent

Hidalgo County Purchasing Departiment

Physical Address: 2802 S. Business Hwy. 281 -New Administration Building
Mailing/Postal Address: 2812 S. Business Hwy. 281

Edinburg, Texas 78539

956 318-2626

Form HCPD-03




LEGAL NOTICE

1y

2)

3)

4

5)

6)

7
8)
9)

REB No.: 2016-236-07-27-SMA

Sealed bids will be received for Hidalge County- “Printing and Mailing of Post Cards (warranis and/or
reminders) in accordance with the specifications attached as Exhibit "A" hereto. Bids should address alt
specifications set forth. Bidders may suggest substitutions of features which they feel would be in the best
interest of Hidalgo County (*County"). Strong rationale must be presented for any deviation from the
specifications. Hidalgo County reserves the right to reject the deviation and its effect on. the overall bid.

One (1) original and Three (3) copies of all bids are required with the bidders name and refurn address
cleatly typed and or/printed on upper left hand corner and the proper notation clearly typed/printed on the
lower left hand corner of the envelope and/or package: Bid No.: 2016-236-07-27-SMA- Hidalge County-
“Printing and Mailing of Post Cards (warrants and/or reminders) and at County's Purchasing Department
with a physical address: 2802 S. Business 281 and a mailing address: 2812 S. Business Hwy 281, New
Administration. Building, Bdinburg, Texas, on or before 9:30 A.M, WEDNESDAY, July 27, 2016, NO
FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED, ANY RFB RECFEIVED AFTER
THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED. OVERNIGHT MAIL MUST
ALSO BE PROPERLY LABELED ON THE OUTSIDE, OF EXPRESS ENVELOPE OR PACKAGE
WITH REFERENCE TO RFB No.: 2016-236-07-27-SMA- Hidalgo County-“Printing and Mailing of
Post Cards (warrants and/or reminders) Hidalgo County reserves the right to refuse and reject any/all bids
and to waive any/all formalities or technicalities, or to accept the bids considered the best and most

advantapeous to Hidalgo County.

Hidalgo County reserves the right to: A. separate and accept, or eliminate any item(s) listed under this bid
that it deems necessary to accommodate budgetary and/or operational requirements; B. reject any or all bids
subnaitted and futther reserves the tight to design the evaluation criteria to be used in selecting the lowest
and best bid for approval; and C. award the bid to one bidder or to multiple bidders if the County determines

it ig in. its best inferest to do sa.”

The Bidder shall not substitute items named in the bid without the express written consent of Hidalgo
County. Failure of the delivered item to perform as specified or failure to meet the stated delivery schedule
shall release Hidalgo County from all obligations to the contracting party with regard to the item(s) in
question. Tn such event, County may elect to award the contract to the next-lowest responsible bidder, or to

reject all bids and re-advertise.

For wortk to be performed at a County owned or operated location, each bidder shall, in its sole discretion,
visit the job site before preparing the bid and thoroughly familiavize himself/herself with existing conditions.
Bidder should take field dimensions and note all circumstances which affect the dotlar amount of the bid,

Descriptive specifications are teferenced in this document to indicate the general kind and quality of
equipment desired by Hidalgo County. Due to various styles and models of equipment, bidders are required
to include illustrations, specifications, explanation of warranties, and service data with their bid including

catalogue nmumbers and any necessary references.
No bid may be withdrawn within thirty (30} days from the scheduled time to open bids.
Proposed prices are to remain firm for 2 minimum of ninety (90) days after bid opening,

Any interpretations, amendments, cotrections or changes to this bid document must be in a written addendum
and signed by the County Judge or his desipnee. Addenda will be mailed to all who are known to have
received a copy of the Request for Bids, Bidders shall acknowledge receipt of all addenda as a part of their
bid.

REVISED 06/17/16
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LEGAL NOTICE RIFB No.: 2016-236-07-27-SMA.

10) County reserves the right fo accept or reject any or all Bids.
11) Costs are to be net ¥.O.B., County Prepaid.

12) County is exempt from Federal Excise Tax, Statc Tax and Local Tax. Do Not include tax in cost figure. If it
is determined that tax was included in the cost figures it will not be included in the tabulation of any awards.

Tax exemption certificates will be furnished upon request.

13) Funds for this procurement have been provided through the County budget for this fiscal year only. County,
on an annuval basis, has the right to reconsider a contract during the budget process for ensuing years if
financial resources of County are insufficient to meet the Habilities of said contract. The award of a bid or
contract hereunder will not be construed to create a debt of the County which is payable out of funds beyond

the current fiscal year.

14) Upon award and prior to execution of a contract, Sole Proprietorships are required to submit a copy of their
social security cards to the Hidalgo County Auditor’s Office in order to establish an account with the
County. All awarded vendors must submit a completed W-9 and a copy o their Federal 1D Number

Certificate.

15) DPELIVERY INSTRUCTIONS:
e No deliveries accepted after 3:00 P.M., Monday-Friday

o At least seventy two (72) hours prior nofice of delivery must be given to Martha L. Salazar, Purchasing
Agent before delivery will be accepted.

s If youneed additional information call the office listed below:
Hidalgo County Purchasing Department

Martha L. Salazar, Purchasing Agent
(956) 318-2626

16) BILLING AND PAYMENT INSTRUCTIONS:
» Invoices must include:
1) Name and address of successful bidder
2) Name and address of receiving department or official

3) Purchase Order Number (if any) ‘
4) Notation-Hidalgo County-“Printing and Mailing of Post Cards (warrants and/er reminders)

Descriptive information as to the items or services delivered, including product code, item
number, quantity, etc.
5) Contract number must be indicated on all invoices
« Discount payments will be considered when offered.
¢ Contact person for Billing and Payment questions:

Tidalgo County Auditor’s Office
2808 S. Business Hwy 281
Edinburg, Tx. 78539
(956) 318-2511
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LEGAL NOTICE RYB No.: 2016-236-07-27-SMA

17) SCHEDULE OF EVENTS

Bid Opening, 9:30 A.M, July 27 , 2016
Awatrd of Conlract , 2016
" Commence Work or Deliver Products , 2016

18) BID _OR PERFORMANCE BOND AND DEBARMENT CERTIFICATION;
PAYMENT UNDER CONTRACT (IF APPLICABLE):

e If the contract proposed is for the construction of public works or is for a contract for goods & services
exceeding $100,000, all bidders shall furnish a good and sufficient bid bond in the amount of five
percent of the total contract price. A bid bond must be exccuted with a surety company authorized to do
business in Texas. All bidders are also required to furnish a certification or ackmowledgment
stating that the contractor or vendor is free from suspension or debarment pursuant to federal
regulation 45CFR Part 76. Register at SAMs System for Award Management (§ Www.SanLgov.

« Together with the signing of a contract or jssuance of a purchase order following the acceptance ofa
bid, and prior to commencement of the actual work, the bidder shall furnish a performance bond to the
County for the full amount of the contract, if that contract exceeds $50,000.

e If the contract is for $50,000 or less, no money will be paid to the contractor until completion and
acceptance of the work or the fulfillment of the puichase obligation to the County, and, if applicable,
the receipt by County of satisfactory evidence that all subcontractors and material men have been

paid.

e If a contract is for the construction, alteration or repair of public buildings or public works, the
contractor shall provide a payment bond for a contract in excess of Twenty Five Thousand Dollars
($25,000.00), as required by Tex. Govt. Code Ch. 2253.

s For requirements coniracts, bond requirements are determined by applying the proposed unit price to
the estimated quantities included in the specifications. :

19) ETHICAL STANDARDS:

e It shall be a breach of ethics to offer, give or agree to give any elected official, department head or
smployee, or former elected official, department head or employee, of the County, or for any elected
official, department head or employee or former elected official, department head or employee of the
County, to solicit, demand, accept or agree 1o accept from another person, enfity or organization, a
gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation or any part of a program requirement or purchase request, influencing the
content of any specification or procurement standard, rendering of advice, investigation, anditing, or in
any other advisory capacity in any proceeding or application, request for ruling, determination, claim or
controversy, or other particular matter pertaining to any program requirement of a contract or
subcontract, ot 1o any solicitation or proposal therefore pending before any department or agency of the

County.

o It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or on
behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any
contract for the County, or any person associated therewith, as an inducement for the award of a

subcontract or order.
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LEGAL NOTICE

RFRB No.; 2016-236-07-27-SMA

s No public official shall have an interest in a contract awarded hereunder except in accordance with Tex.
Loc. Govt. Code Chapter 171.

NOTICI:

ALY, COMMUNICATIONS BY A VENDOR TO THE COUNTY, ITS OFFICIALS, AND DEPARTMENT IEADS
REGARDING THIS PROCUREMENT SHALL BE DONE THROUGH THE HIDALGO COUNTY PURCHASING

DEPARTMENT.

20) DISCLOSURE OF CONFLICT OF INTEREST

21)

Effective January 1, 2016, Chapter 176 of the Texas Local Government Code requires that any vendor,
person, consultant or contractor considering doing business with Hidalgo County (“the County”) to
disclose in the Conflict of Interest Questionnaire (the “CIQ”) attached as Exhibit D, the vendor, person,
consultant or contractor’s affiliation or business relationship that might cause a conflict of inferest with the
County. By law, the CIQ must be filed with the Hidalgo County Clerk’s Office no later than the seventh
business day after the date the person becomes aware of facts that require that statement to be filed. The
disclosure requirement applies to a person or business who contracts or seeks to Confract with Hidalgo
County for the sale or purchase of property, goods or service, Any purchase order or contract resulting
from this process shall be considered null and void if the successful bidder fails to comply with Texas
Local Government Code Chapter 176. Vendors, consultants, contractors and others who desire to conduct
business with Hidalgo County are encouraged to refer to Texas ILocal Government Code Chapter 176 for
the details of this law. An offense under Texas Local Government Code Chapter 176 is a Class C

Misdemeanor.

Completed Form CIQ must be submitted io the Hidalgo County Clexk’s Office located at 100 N.
Closner, X.dinburg, Texas 78539 - Hidalgo County Courthouse.

COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE "RESPONSIBILITY OI THE
PROSPECTIVE RESPONDENT,

CERTIFICATE OF INTERESTED PARTIES (FORM HB1295)

As of January 1, 2016, to comply with Texas Government Code Section §2252.908, and the rules
issued by the Texas Ethics Commission found in Title 1, Section 46.1, 46.3 and 46.5 of the Texas
Administrative Code, we have updated and revised our RFB packet. In accordance with these
requirements, business must submit a completed Certificate of Interested Parties Form 1295 to the
County before the County may enter into a confract with the business entity. In box 3 of Form 1295,
you will provide the RFB Project No. (2016-236), as shown on the packet. Once completed and filed
with the Texas Ethics Commission, Form 1295 must be printed and signed in the presence of a
notary and submitted to our office either by facsinile transmission to (956) 292-7612 or via email to:
sandra.montalvo@co.hidalgo.tx.us, Hidalgo County cannot exter into a contract until Form 1295 is
submitted. Therefore, failure to timely submit Xorm 1295 signed and notarized may result in delay of
award. Full instructions for completion and submittal of Form 1295 may be found on the Texas

Ethics Commission website:

hitp://www.ethics.state.tx. us/whatsnew/elf infe formi295.him

THE AWARDED VENDOR WILL HAVE THIRTY (30) DAYS TO SUBMIT THE SIGNED
NOTARIZED FORM 1295, HIDALGO COUNTY CANNOT ENTER INTO 4 CONTRACT UNTIL FORM

1295 IS SUBMITTED,.
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LEGAL NOTICE REB No.: 2016-236-07-27-SMA

22) Tf, during the life of any contract ox bid awarded, the successfiul biddex's net prices generally available to
other customers for items awarded hercin are reduced below the contracted price, it is understood and
agreed that the benefits of such reduction shall be extended to the County.

23) Bids, and all goods and services provided hereunder, shall comply with all federal, state and local laws
concerning this type(s) of goods and/or services. :

24) Minimum Standards for Responsible Prospective Bidders: A prospective biddet must affirmatively
demonstrate bidder's responsibility. A prospective bidder, by submitting a bid, represents to County that it
meets the following requiretnents:

Possesg of is able to obtain adequate financial resources as required to petform under the bid;
Be able to comply with the required or proposed delivery schedule;

Have a satisfactory record of performance;

Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

« ® & o 9

25) Successful bidder will pay or cause to be paid, without cost or expenses to County, all FICA, FUTA/SUTA.
and Federal Income Withholding Taxes of all employees, and all wages and benefits as required by Federal
or State law. Successful bidder's officers, agents and/or employees will not be entitled to any benefits of an
employee or elected official of County, including, but not limited fo, benefits associated with County's civil

service gystem.

26) Any contract award o a successful bidder will be in effect until (a) the contract expires, (b) delivery and
acceptance of products, and/or performance of services ordered, or (¢) terminated by County with thirty

day's written notice prior to cancellation.

27) County reserves the right to enforce performance of any contract awarded hereunder in any manner
prescribed by law or deemed to be in the best interest of the County in the event of breach or default by
successful bidder; County reserves the right to terminate any contract immediately in the event a

successful bidder fails to:

A. Meet schedules;
B. Pay any required fees or taxes; or
C. Oftherwise perform in accordance with the specifications.

28) Successful bidder shall defend, indemnify and save harmless County and all its elected officials, officers,
agents and employees from all suits, actions, or other claims of any character, name and deseription brought
for or on account of any injuries or damages received or sustained by any person, persons, or property on
account of any negligent act or fanlt of the successful bidder, or of any agent, employee, subcontractor or
supplier of successful bidder in the execution of, or performance undet, any contract which may resulf from
bid award or which arises from any event or casualty happ ening on or within County premises themselves
or happening upon or in any halls, elevalors, entrances, staitways or approaches of or to such County
facilities. Successful bidder shall pay any judgment with costs which may be obtained against County
growing out of such injury or damages, and shall, upon request, provide a defonse to County by counsel
reasonably acceptable to County. Successful bidder's indemnity hereunder shall include, but is not limited to,
claims relating to patent, copyright or trademark infringement, and the like, arising out of the goods and

services provided by successful bidder.
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LEGAL NOTICE REB No.: 2016-236-07-27-SMA

29) Successful bidder shall warrant that all items/services shall conform with the specifications andfor all
warranties provided under the Uniform Commercial Code and be frec from all defects in material,
workmanship and the like. Items supplied under a contract pursuant to this Request for Bids shall be subject
to County's approval. Items found to be defective or not meeting specifications shall be replaced by
successful bidder within two business days at no expense to County. ltems not picked up within one (1)
week after notification shall be desmed a donation to County and may be used or disposed of at County's
discretion and without waiver of any other rights of County as to the item's nonconformity.

30) This document and any disputes arising hereunder shall be governed and construed according to the faws of
the State of Texas, and will be performable exclusively in Hidalge County, Texas.

31) The successful bidder shall not assign, sell, transfer or convey its rights under any awarded contract, in
whole or in part, without the prior written consent of County.
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LEGAL NOTICE RFB No.: 2016-236-07-27-SMA

Bid
for
Hidalgo County
“Printing and Muailing of Post Cards
(warrants and/or reminders)

To:  Martha L. Salazar, CPPB, Purchasing Agent
Physical Address: 2802 S. Business Hwy. 281 -New Administration Building

Mailing/Postal Address: 2812 S. Business Hwy. 231
Edinburg, Texas 78539

In accordance with the Specifications, and subjeet to all laws and regulations of the United States and state and
Jocal laws, the-undersigned bidder proposes and commits fo firrnish all labor, equipment, material, software and
services as set forth in the documents hereinbefore mentioned. ‘The undersigned bidder further agrees, upon
acceptance of ifs bid, to execute a contract and/or Putchase Order issued by Hidalgo County for performing and
completing the work deseribed in the Specifications within fhe time stated and for the prices proposed in the

documents attached hereto and made a part hereof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to Bid Checklist
presented in connection with this procurement. Bidder understands that Iidalgo County reserves the right to
reject any or all bids and further reserves the right to design the evaluation criteria to be used in selecting the

lowest and best bid.

Bidder agroes that this bid shall be good and may not be withdrawn for a period of ninety (90) calendar days
after the scheduled closing time for receiving bids, as contained in the Specifications.

Respectfully submitted,

Bidder:
Address:

By: : )

Prinfed Name:

Title:
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EXHIBIT “A”

& sample Post Card
SPECIFICATIONS/REQUIREMENTS

REQUEST ¥OR BIDS (REB)

“Printing and Mailing of Post Cards”
(warrants and/or reminders)

BID NO.:2016-236-07-27-SMA




EXHIBIT A
Specifications/Requirements
Hidalgo County
“PRINTING and MAILING of POST CARDS
(warrants and/or reminders)”

RFB No.: 2016-236-07-27-SMA
SCOPE:

Hidalgo County is currently soliciting to coniract a qualified vendor that meets and/or exceeds the

specifications/requirements, terms and conditions for “Printing and Mailing of Post Cards (warrants and/or
tools, services, labor and supervision necessary 1o

reminders) for all postage, materials, supplies, cquipment,
print and mass mail the warrant notification cards, as specified herein and ncluding, but not limited to, the

following: (see sample-post card)

SPECIFICATIONS and/ox REQUIREMENTS:
1) PRINTING

1.1. Vendor will print and mail the card, with addressee and sender information according to the variables in
the CSV file. (CSV file will be provided to vendor at the time of award)

1.2, Vendor will provide (Delivery Point Barcode) on Statement Address to comply with U.S. Postal Service
regulations.

1.3. Vendor will provide address verification.

1.4, Vendor will provide Change of Address search (Look up addressee for any change of address
information) CASS certification to ensure lowest discounted postage rates possible.

1.5. County will provide an. electronic cornma sepatated value (CSV) file.

2) POST CARD
2.1. Size: 5.5" x 8.5"; bond stock
2.2. Weight: 110 LB

2.3. Estimate Quantity: 25,000 — 50,000 a year. Hidalgo County requests pricing for approximately 25,000
—50,000 a year post cards to be printed and mailed with barcodes and variable data as specified herein.

Cards may be continuous feed or cut sheet laser printed.

2.4 Color and Paper Specifications:
a) The stock to be ordered will be multicolor. The color will vary for post cards. Vendor needs to

provide paper stock options with its cost.
b) To meet postal requirements, the paper must be at least .007" thick and not more than .016" thick.

¢) The language on the card will be in black ink. The backside of the card shall be in black irtk. Please
see attached sample.

3) POSTAGE RATE COST
3.1 Vendor must provide price per
e Price per printing
« 1% Class mail outs
¢ Bulk mail outs
.« Total Price

__.——-__M-__—_____.—__————-—-
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3.2 In the event the U.S. Postal Setvice has a price increase after vendor has submitted their bid or after bid
award, the successful vendor must write a letter to the Purchasing Department and email to
rocio.villarreal{@co.hidalgo.tx.us requesting a price increase. Request may only be for the increase
instituted by the U.S. Postal Service. Vendor may not proceed until written approval by the Purchasing

Department.

3.3 Bidder(s) commitment to print and deliver mail-onts to Hidalge County on a monthly basis. must
include the following:
a) Must be able to sort to carrier route level.
b) Presorts must conform to latest USPS notification.
¢} Print selected messages in English and Spanish.

4) MASS MAILOUT INFORMATION:

5)

4.1 Approximately 25,000-50,000 post cards must be mailed no later than observation containing only the
information necessary to complete the mailing. Each record will be a fixed length and exporled fo the
CSV file. File may also be transferred to vendor via FTP.

4,2 The zip code information provided by the Information Technology Department office is not a zip+4.

4.3 Vendor shall print barcodes of the card number and notice number on the face of the card in a 3-0f-9
barcode font.

4.4 Data will be provided on CSV file. Vendor shall pick up and return the data at Hidalgo County
Information Technology, 100 E. Cano, Edinburg, Texas. Information provided on the CSV file shall be
utilized for NO other purpose than to produce documents required herein.

4.5 Samples and/or proofs must be made available to Hidalgo County Information Technelogy department
from the test data within ten (10) days from receipt of data and must be approved in writing by Hidalge
County prior fo actual printing. Corrected printing proof to be p1cked up by vendor no later than three
(3) days after receipt of original proof.

4,6 Upon request, Vendor shall provide the Hidalgo County Information Technology Department with
records of mailing by batch and date, including logs, or receipts provided by the TUSPS.

TERMS AND CONDITIONS

5.1 The term of the bid conlract will be for a period of one (1) year. Hidalgo County may in its sole
discretion elect the option to extend the contract for two (2) additional one (I) year terms under the

same rates, terms and conditions.

5.2 Hidalgo County reserves the right to continue this bid for an additional sixty (60) day grace period at the
end of the contract term due to any unforeseen delay in the procurement process.

5.3 Hidalgo County reserves the right to award to ONE or MULTIPLE vendors if the County determines it
is in its best interest to do so.

5.4 Hidalgo County reserves the right to award this contract on an “all or nothing basis”.

5.5 Hidalgo County may seek purchases/service from state awarded vendors or any other cooperative
purchasing programs, whenever it is in the best interest to do so.

Exhibit-"A” Specifications/Requirements
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5.6 Insurance requirements for this project to be maintained throughout the coniract term (Refer to limits on
the Exhibit “C” for limiis).

5.7 After bid is awarded and successtul awarded contractor defaults in meeting the peneral instructions to
bidders(s) and/or in complying with the confract agreement, Hidalgo County reserves the right to seek
the setvices of the next Towest bidder(s). In such event, Hidalgo County shall charge the successiul
bidder the difference for any additional cost to the County.

5.8 All bidders must sybmit, WITH BID, at least three (3) reforences from clients for whom a project
similar to that specified herein has been successfully accomplished. References must include client
name, contact person and telephone number. (see Exhibit A-1-References)

6) ADDITIONAL INFORMATION:
6.1 Hidalgo County is requesting that any and all questions, inquires and clarifications regarding quotes,
bids, proposals or statements of qualifications be addressed to Mattha L. Salazar, CPPB, Purchasing

Agent, 2812 South Business Hwy. 281, Edinburg, TX. 78539

6.2 All costs and expenses associated with the preparation and submission of (bid, proposals, statement of
qualifications (RFQ) and quotes) shall be responsibility of the bidder and no reimbuzsements for such
charges or expenses shall be passed on to HIDALGO COUNTY.

6.3 ALL WRITTEN INQUIRIES WILL BE ACCEPIED via facsimile (956)292-7612 or via e~mail
sandra.montalvo@co.hidalgo.tx.us by no LATER THAN, Monday, July 18, 2016 by 5:00 p.m,
Responses to said inquirvies will be sent to all applicants via facsimile by no later than
WEDNESDAY, JULY 20, 2016 by 5:00 p.m. Telephone Inquiries WILL NOT be accepted.

M
Page 3
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Sample POST CARDS (FRONT)

JUSTICE COURT x.x
STREET ADDRESS
CITY, ST, ZIP

(956) 292-7629

SCOFFLAW PROGRAM OFFICIAL NOTICE: Our records indicate you missed
your court date! Unless your payment of the fine amount is received at once you

will be charged with a “FAILURE TO APPEAR"” and a

ARRANT

FOB “ YOUR ARREST WwWILL BE ISSUED !

Failure to pay your outstanding citations will result in physical arrest at your hame or work, In addition
your motor vehicle registration and driver licence renewal will be denied & add!tlonal fees will be Incurred.

» Pay online at http://pay.hidalgocounty.us or visit the Justice of the Peace
immediately at the address listed above. Please bring this card with you.

Notificacion oficial : Usted no se presento a corte el dia de su caso. Si usted no paga su
multa de Inmediato, serd acusado con la ofensa “FALTA DE COMPARENCIA”y una

OERDEN DE AREREESICO scri emitida con su nombre:

BACK

FIRST NAME, LAST NAME
CONSTABLE, PRECINCT X

HIDALGO COUNTY, TEXAS
. PRE WARRANT NOTICE
STREET ADDRESS Sorry we missed you, we will ses you scon!

CITY, STATE, ZIP
(958) 202-7629

EeD=2 | REGEIVERS NAME
PAY ON LINE: ADDRESS
pay.hidalgocounty.us \;3 CITY, ST ZIP

Page 4
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EXHIBIT “A-1"

REFERENCES

HIDALGO COUNTY
SPRINTING AND MAILING OF POST CARDS
(warrants and/or reminders)”

BID NO. 2016-236-07-27-SMA

References: List three (3) major references. Include company name, contact person, telephone and fax number, length of contract, services
provided and other relevant information.

Vendor #1

Name of Company:

Contact Person:

Address:

City/State/Zip Code:

Telephone #: Fax #:

Length of Contract:

Services Provided:

#

Vendor # 2

Name of Company:

Contact Person:

Address:

City/State/Zip Code:

Telephone #: Fax #:

Length of Contract:

Services Provided:

—

Vendor # 3:

Name of Company:

Contact Persorn:

Address:

City/StatefZip Code:

Telephone #: Fax i

Length of Contract:

Services Provided:
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BID PAGE

REQUEST FOR BIDS (RFB)

“Printing and Mailing of Post Cards”
(warrants and/or reminders)
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EXHIBIT B
Bid Page

Hidalgo County
“PRINTING and MAILING of POST CARDS
(warrants and/or reminders)”

RFB No.: 2016-236-07-27-SMA

Estimated Quantity - 25,000-50,000 (per year)
5.5" x 8.5”, bond stock - Weight: 1101 Postage is a pass through charge and is oot marked up
Thickness- .007” —no mare than 016"
Black Ink . ' . .
T A%mss - - e Bl L
-, (perpostiardt . ... . oo {perpastrand) -
s digit |
§ aards 3 digils | 8
FOR INTERNAL USE ONLY

COMMODITY CODE 966-Print on demand Printing Services(include print and distrubte services ; 963-57-Postage related purchases, including postage stamps, pre-
sort 1% Class Toscriptions, Postage by phone for Mefer, ele

**Please provide an explanation of Additional charges that may be incurred:

Biddex(s) commitment to print and deliver mail-out POST CARDS ON A MONTHILY BASIS

YES
NO




BIDDER’S INFORMATION:

T/We the undersigned hereby certify that /'We am/are a duly authorized official of the company and have the authority to
sign on behalf of the company and assute that all staterents made in the bid are true. TWe agree to furnish and deliver
the specified items/services at the prices staied herein, and have read, understand, and agree to the terms and conditions
contained herein and on all of the attachments.

BIDDER/COMPANY NAME:

"~ ADDRESS:

CITY/STATE/ZIP CODE:

CELLULAR NO:

B-MAIL ADDRESS:

AUTHORIZED SIGNATURE:

PRINTED NAME:

TITLE




EXHIBIT “C”

INSURANCE REQUIREMENTS

REQUEST FOR BIDS (RFB)

“Pyinting and Mailing of Post Cards”
(warrants and/or reminders)

BID NO.:2016-236-07-27-SMA




EXHIBIT“C”
Insurance Requirements
Applicable to the Acquisition of Goods and fox Services
(Other than Professional Services)

The Bidder awatded the contract shall furnish proof of insurance, which will also include any
sabcontractor that is subcontracted by the bidder in at least the following limits, to be in place prior to
providing any services under this Contract and to continue af all imes in force in effect during the term

of thig Contract:

1. A Five Hundred Thousand Dollar ($500,000.00) Comprehensive General Liability insurance
policy providing additional coverage fo all underlying ligbilities of County.

2. Automobile liability insurance policy with limits of at least Three Hundred Thousand Dollars
($300,000.00) per person and Five Hundred Thousand Dollats ($500,000.00) per occurrence.
Coverage should include injury to or death of persons and property damage claims with limits
up to Five Hundred Thousand ($500,000.00) arising out of the services provided to County

hereunder.

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury limits set
forth immediately above;

4. Workers compensation insurance in amounts established by Texas law, unless the Bidder is
specifically exempted from the Texas Workers Compensation Act, Texas Labor Code Chapter

401, et. seq.

Hidalgo County will only accept certificates of insurance on an Acord form (as attached hereto).
Certificates of insurance naming County as an additional insured shall be submitted to County for
approval prior to any services being performed by Contractor. Each policy of insurance required
hereunder shall extend for a period equivalent to, or longer than the term of the Contract, and any
insurer herennder shall be required to give at least thirty (30) days written notice to the County prior to
the cancellation of any such covetage on the termination date, or otherwise. This Contract shall be
automatically suspended upon the cancellation, or other termination, of any required policy of
insurance hereunder, and such suspension shall continue until evidence adequate replacement coverage
is provided to County. If replacement coverage is not provided within thirty (30) days following
suspension of the Contract, this Contract shall automatically terminate.

Revised 03/11/11
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EXHIBIT“C”

Insurance Requirements

PRODUCER

DATE (MMIaDI Y ¥}

B . 14: L AL ATTY
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

ONLY AND CONFERS NO RIGHTS UPDN THE CERTIFICATE
HOLDER. THIS CERTIFICATE DDES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLIGIES BELOW,
T % T G TR Lt A R e T e MU T L
) RS ARROR VIRAG

INSURED INSURER A
INSURER B:
INSURER C:
INSURER D:
INSURER E;

COYERAGES

NOTWITH

MAY HE ISSUED OR MAY PERTAIN, T

THE POLICEES OF TNSURANGE LISTED

DELOW FIAVE BEEN. ISSUED 10 THE INGUHED NAMED ABOVE FOR THE POLIGY PERIQD INDICATED.

STANDING ANY REQUIREMENT, TERM OR CONDITION QOF ANY CONTRACT OR OTHER DOCUMENT WITH RESPEGT TO WHICH THIS CERTIFICATE
1IE INSURANCE AFFOROED BY THE POLICIES DESCRIBED HEREIN 15 SUBJECT TO ALL THER TERMS, EXCLUSIONS AND

i FESGRIPTION OF OFERATIONS I LOCATION [ VEHIC
County of Hidalgo shall he named as sdaitlonal Iusured on nJl Commerelnl Genernl Linbillty policles,

GONDITIONS OF SUCGH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID GLAIMS,
YR TVPE OF INSURANCE FOLICY NUMBER Pgﬂg"ﬂfﬁggp}gﬁ POLICY g ton Lipis
GENERAL LIABILITY EAGH DCCURRENGE $
A COMMERGIAL GENERAL LABILETY RE CAMAGE (Any cnafire) | §
7T CLAIMS RAGE OCCLEA MED Any one persoi) 5
OWHNER'S & GONT. PROT PE 4 ADV INJURY $
OWNER'S PROTECTIVE LIABILFEY L AGGREGATE $
DUCTS — COMPIOP 3
GENI. AGEREGATE LIMIT APELIES PER: S
PoLicY proect [} Loo
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIY ¥
B ANY AUTG {Ea accldent)
ALL OWHNED ALIOS HODILY PUURY B
SCHEDULED AUTOS [Per patson)
HIRED AUTOS
BODILY BUURY $
NON-DYWNED AUTOS {Per recldsiil)
PROPERTY DAMAGE H
. (Per pocident}
GARAGE LIABILITY A0 ONLY-EA ACCIDENT 3 |
ANY AUTO OTHER THAN eance ¥
AUTO GNLY AG6 g
o EXCESS LIARILITY EACH OGGURENGE 5
acouR AGGREGATE ]
3
DEDUCTIBLE H
REIENTION § s
we sTatu- LI oiRER
D WORKERS COMPENS. TORY LIMITS
AN £.L. EAGH ACCIDENT
1]
EMPLOYER'S LIABILI v d | TISERSELAEMALOYEE | §
EL DISEASE-POLICY UMIT | §
OTHER
N
(F6 JEXCLUSIONS ADDED BY ENDOREEMENT / SPEGIAL PROVISIONS

GERTIFICATE HOLDER

[ ADDITIONAL INGU

RED; INSURER LETTER: CANCELLATION

Hidalgo County

Attn: Purchasing Department
2812 § Highway Bus. 281

Edinburg, Texas 78539

SHOULD ANY OF THE AHOVE DESCRIBED POLICIES BY CANCELLED BEFORE THE

EXPIRATION DATE THEREOF, THE [SSUING INSURER WILL ENDEAVOR TO MAIL 30
DAYS WRITTEN NOTIGE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT
FAILURE TO DO SO SHALL IMPOSE NO OBUGATION OR LIABILITY OF ANY KIND UPCH
THE INSURER, ITS AGENTS OR REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE
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EXHIBIT“C”

Insurance Requirements

Acknowledgment

I, , authorized representative for ,
Company/Vendor

hereby acknowledge receipt of the County's required insurance limits. Said requirements:

[] will be acquired within 10 working days after notification from Purchasing Department of bid
awarded by the Hidalgo County Commissioners’ Coutt;

L1 win acquire additional amounts required to meet the County's requirements within 10 working
days afier notification from Purchasing Department of bid award by the Hidalgo County
Commissioners’ Court; currently carry the following:

Automobile Liability: § General Liability: $

[] have already been met, see atfached copy of insurance certificate.

Authorized Representative Date

NOTICE TO BIDDER:
A certificate of insurance for the required insurance limits shall be provided to the Purchasing
Depattment’s Contract Managers in order to qualify for award of bid and to execufe a coniract between.

your Company and the County.

Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will
cause the bid award to be rescinded and re-awarded to next lowest bidder. Certificates of Insurance will
be monitored and verified on a qumarterly basis to ensure coverage policy is in place. It is the
Company’s obligation to maintain the appropriate insurance coverage throughout the term of the
confract.

THIS FORM MUST ACCOMPANY BID PACKET
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EXHIBIT“C”
Insurance Requirements
PROJECT REQUIREMENTS
ACKNOWLEDGMENT

This is to certify that I, ,possess all of the APPLICABLE:

1. Licenses:

2. Bond (if applicable)

3, Certificates:

4. Permits:

5. Other:

necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a
contract with Hidalgo County and proceed to complete the project in a timely manner.

* Any licenses, bonds Gf apphcable), certificates, permits, etc. which are reqmred must _be
presented as part of the bid packet in order to expedite the bid evalvation process.

B Authorized Signature Date

Company

Address

City, State, Zip

THIS FORM MUST ACCOMPANY BID PACKET
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EXHIBIT “D”

CIQ FORM
CONFLICT OF INTEREST QUESTIONNAIRE

REQUEST FOR BIDS (RIB)

“Printing and Mailing of Post Cards”
(warrants and/or reminders)

BID NO.:20616-236-07-27-SMA




CONFLICT OF INTEREST QUESTIONNAIRE Form CIQ

Far vendor doing business with local governmental entity

This questionnalre reflecls changes made to the law by H.B. 23, 84th Leq., Regular Session. OFFICE USE.ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Govemmenl Code, by a vendor whoe Date Recelved
has m business relationship as defined by Section 176.001{1-a) with a local governmental ertity and the
vendor meets requirements undar Section 176.006(a}.

By law this questionnaire rust be fited with the records adminisirator of the {ocal goverrenental entity not [alsr
than the 7th business day after the date the vendor batomes aware of facts that mequlre the stalement to be
fited, See Section 176.006(a-1}, Local Govemnment Code.

A vendor commits an offense i the vendor knowingly viclates Section 176.006, Local Government Code. An
offense under 1his section is & misdemeanor.

1] Name of vendor who has a business relationship with local governmental entity.

2
2] l__—l Check this box if you are filing an update to a previously filed questionnaire. {The law requires that you file an updated
completed quastionnalre with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was ncomplete or inaccurate.)

31 Name of local government officer about whom the information is befng disclosed.

Name of Officer

4] Describe each employiment or other business relationship with the local government officer, or a family member of the
officer, as deserlbed by Section 176.003{a){(2)}{A). Alsc describe any family refationship with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form

CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment Income, from the vendor?

[ ]ves [ ]no

B. |s the vendor receiving or likely to receive taxable incotne, other than investment income, from or at the dlrection
of the local governiment officer or a family member of the offiser AND the taxable Income is not receivad from the

local governmenial entity?

I:l Yes I:I No

5] Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other buslness entity with respect to which the [ocal government offlcer serves as an officer or director, or holds an

ownership interest of one percent or more.

6
el I:’ Check thls box if the vendor has givan the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(2)(2)(B). exsluding gifts described in Section 176.003(a-1).

7

Signature of vendor doing business with the governmenial entity Dale

Form provided by Texas Fihics Commission www.ethics.state.lx.us Revised 11/30/2015




CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Acomplete copy of Ghapter 176 of the Local Government Code may be found at hitp:/Awww. staiutes.legis.state.ix.us/
Docs/l.Ghtm/A.G.176.htrm. For easy reference, below are some of the sections cited on this form.

Local Goverrnment Code § 176.001(1-a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction that is subject to rale or fae regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
{B) atransaction conducted at a price and subject to terms available to the public; or
{C} a purchase or lease of goads or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Governmeni Code § 176.003{a)(2)(A) and (B):

{a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
whE

{?) the vendor:
(A) has an employment or other business relationship with the local government officer ora

family member of the officer that results in the officer or family member recelving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i} a contract between the [ocal governmental entity and vendor has been executed;
or
(i) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given io the local government officer or a family member of the officer one or more glfts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(iy acontract between the local governmental entity and vendor has been executed; or
(i the local governmantal entity is considering enlering into a contract with the vendor.

Local Government Code § 176.006{a) and {a-1)
(&) Avendor shall file a completed conflict of interest questionnalre if the vendor has a business relationship

with a local governmental eniity and:
{1} has an ernployment or other business relationship with a local government officer of that local
govermnmental entity, or a family member of the officer, described by Section 176.003(a){2}(A),
(2} has given alocal government officer of that local governmental entity, or a famity member of the
officer, one or more gifts with the aggregate value specified by Section 178.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not latet than the seventh business day after the later of;
{1) the date that the vendor:
{A} begins discussions or negofiations to enter into a contract with the local governmental
entity; or
(B} submiis to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a pofential contract with the local
governmerital entity; or
(7 the date the vendor becomes aware:
{A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
{B) that the vendor has given one or more gifts described by Subsection (a); or
{C) of afamily relationship with a local government officer.

Form provided hy Texas Ethics Gommission www.ethics.slate.lx.us Ravised 11/30/2015




CERTIFICATION REGARDING
DEBARMENT

REQUEST FOR BIDS (RFB)

“Printing and Mailing of Post Cards”
(warrants and/or reminders)

BID NO.:2016-236-07-27-SMA




Certification
Regarding Debarment, Suspension and Ineligibility

As is required by the Federal Regulations Implementing Executive Order 12549,
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and
Suspension, the applicant certifles, to the best of his or her knowledge and belief, that

both it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any

federal department or agency;

h. Have not within a three-year period preceding this bid proposal and/or
application been convicted of or had a civil judgment rendered against them
for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local}
fransaction or contract under a public fransaction, violation of federal or state
antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or desfruction of records, making false statements, or receiving

stolen property;

¢. Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein;

and

d. Have not within a three-year period preceding this bid proposal and/or
application had one or more public transactions terminated for cause ar

default.

Signature:
Print Name:
Title:
Telephone Number;
Date:

If the bidder is unable to certify to all of the statements in this Cenification, such
bidder should attach an explanation to this proposal.
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BID PAGE




% EXHIBITB
Bid Page

Hidalgo County
“PRINTING and MAILING of POST CARDS
{warrants and/or reminders)”

RFB No.: 2016-236-07-27-SMA

Estimated Quantity - 25,000-50,000 (per year)

5.5” x 8.5”, bond stock - Weight: 110 1b Postage i5 a pass through charge and is not marked up
Thickness- ,007" — no more than 016"
Black Ink : _ - -
e ',:'1?"‘{_:1!55‘.' - IR SRS L, Bl .::';.‘:
"+ (perpostcard) - T L R
.. $
3 digit 0,261 0.0255
$_0.077 Searts 3 digits | $
0.27¢ 0.02714-
FOR INTERNAL USE ONLY )

COMMODITY CODE 966-Print on demand Printing Services{inciude print and distrubte services ; 963-57-Postage related purchases, including postage stamps, pre-
sort 1 Class Inscriptions, Postage by phone for Meter, ete

**Please provide an explanation of Additional charges that may be incurred:

Noae

Biddex(s) commitment to print and deliver mail-out POST CARDS ON A MONTHLY BASIS

YES ves
NO '




e

DLy W S s

BIDDER’S INFORMATION:

T/'We the undersigned hereby certify that I/We am/are a duly authorized official of the company and have the authority to
sign on behalf of the company and assure that all statments made in the bid are true. 1/We agree to furnish and deliver
the specified items/services at the prices stated berein, and have read, understand, and agree to the ferms and conditions

contained herein and on all of the attachments.

BIDDER/COMPANY NAME: T whoemitisn Mavagemevt SotuTioes, L4.C
. u .
- ADDRESS: 2416 BRectfow ST, o te (08

CITY/STATE/ZIP CODE: San Avlomo, TX 78217

CELLULAR NO: 7 -279-0/%|

EMAILADDRESS: e (l,/@ P ilims . Comn
7
AUTHORIZED SIGNATURE: » ‘L{Qﬂy Dowe
. i
PRINTED NAME: Lhonnts Kelly Joute

TITLE Ve ?ﬁ@ (dev T




EXHIBIT "C"
CERTIFICATE OF INSURANCE




&
ACORD CERTIFICATE OF LIABILITY INSURANCE PATE o)

THIS GERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLBER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A GONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUGER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. if SUBROGATION IS WAIVED, subject fo
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER  [NDEPENDENT INSURANCE SONEACT _ Amanda Kruizenga
CENTER, INC. TN, gy (2100 821-5080 x119 | FA 1001:210-805-1290
1739 CITADEL PLAZA A s amandak{@iicsa.com
SAN ANTON!O TX 78209 INSURER{S! AFFORDING COVERAGE NAIC #
4 7 _ ‘ | msurer a:Ohio Casualty Insurance Company 24074
INSURED | msurer 6 : Chio Security Insurance Company 11000
Information Management Sclutions, LLC wsurer ¢ ; 1exas Mutual Insurance Company 22945
2416 Brockton #1056 wsurer o . Philadelphia Indemnity insurance Company 18058
San Antonio TX 78217- INSURER E.:
INSURER E .
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOGCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUFD OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN [S SUBJECT TG ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

R TYPE OF INSURANGE ot POLICY NUMBER_ (ARSI e | GATOYYY) LIMETS
A | X | COMMERCIAL GENERAL LIABILITY BKO 56187209 06/21/201606/21/201 7| EACH OCCURRENCE s 1,000,000
j @ DAMAGE TO RENTED 1.000.000
CLAMS-MADE OCGUR | PREMISES (2 ocourance) | $ : !
- . MED EXP (Any one pescn) | $ 5,000 |
s | pERsONAL & ADV INJURY |5 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGOREQATE s 2,000,000
X | pouey || NES Lo | prODUCTS - compiopaca |5 2,000,000
CTHER: $
B | AUTOMOBILE LIABILITY BAS 56187209 06/26/201606/26/2017, Faammteny "o ot |8 1,000,000
| | ANY AUTO ) 7BOD|LY INJURY (Per person) | $
AL SWAED X | SEHEDULED | BODILY INJURY {Per accident) | $
| X | wrepautos [ X | KorbarmEe | PROPERTY DAVAGE s
$
| jumereraviag | | ocour EACH OGEURRENGE 3
EXCESS LIAB CLAIMS-MADE| AGGRECATE %
DED | L RETENTION § $
WORKERS COMPENSATION PER OTH-
C O SeERS: LIABILITY in SBP0001241688 00/01/201609/01/2017 X | STATUTE l £R
ANY PROPRIETORPARTNER/EXEGUTIVE £.1. EACH AGCIDENT s 1,000,000
OFFICERMMEMBER EXCLUDED? N/A
{Mandatory in NH) EL. DISEASE- EAEMPLOYEE| § 1,000,000
If yes, describa under 1,000,000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § ,0U0,

D | Cyber Liability: Security Event PHSD1170862 08/13/201608/13/2017|Per Loss or claim 1,000,000
Co_sts; Network Security & Aggregate Limit 1,000,000
Privacy; Employee Privacy

DESGRIPTION OF OPERATIONS / LOCATIONS [ VEHICLES (ACORD 101, Addittonal Remarks Schedule, may be attached if more space Is required)

CERTIFICATE HOLDER CANGELLATION Al 113556

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE GANCELLED BEFORE
, , THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
Hidalgo County Purchasing Department ACCORDANCE WiTH THE POLICY PROVISIONS.

2812 5. Business Highway 281

Edinburg TX 78539- AUTHORIZED REPRESENTATIVE z /
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