COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT 1S REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

W So chand

DATE: 12/09/2016 CURRENT POSITION TITLE: Asst: Court Coordinator
DEPARTMENT NAME: 206th District Court CURRENT SLOT NO.: 003
DEPARTMENT NO.: 004-001 REQUESTED POSITION TITLE:  ASST. Court Coordinator
ASHomnd
ALLOWANCE REQUEST: Type of Allowance
I:I Longevity Interpreter D Clothing
[ ]supplemental [ JAuto
Allowance Amount: $ 4,500.00 $0.00 - $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: - $0.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

|:| Current Department Budget DAnnual Budget Cycle [ Jwill Require Additional Funds
[:! Salary Adjustment [Jother
POSITION TYPE: | #Full Time Regular Object Code 113 [IPart Time Regular Object Code 114
|:] Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: mempt FLSA: E’Keamt
D Non-Exempt w- Exempt

JUSTIFICATION/PRIORITY: (Explain why this allowance request is essential)

interpreter pay to be added to slot #004

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 12/08/2016 CURRENT POSITION TITLE: Bailiff
DEPARTMENT NAME: 206th District Court CURRENT SLOT NO.: 004
DEPARTMENT NO.: 004-001 REQUESTED POSITION TITLE:  Bailiff
REQUEST FOR: []New Position [ ]Temporary Position [ position Reclassification™ []otherdgeted Salary Adjustm
SALARY REQUEST: $45,169.00 $50,169.00 $ 5,000.00
Current Grade & Step Proposed Grade & Step Net Change

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
[:]Current Department Budget

Budgeted Salary

[ ]Annual Budget Cycle [ Iwill Require Additional Funds

|:]Salary Adjustment [v]other 2017 Operating Budget
POSITION TYPE: Full Time Regular Object Code 113 [ ]part Time Regular Object Code 114
I:l Full Time Temporary Object Code 121 [:lPart Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: [ _|Exempt
[ INon-Exempt E{;-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position

Annual Salary

Hourly Rate

Annual Salary / 2080 hrs per year =

based on . gpaplogee S

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Hourly Rate

experience and certifications

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)
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COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: cOMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 12/08/2016 CURRENT POSITION TITLE: Bailiff
DEPARTMENT NAME: 206th District Court CURRENT SLOT NO.: 004
DEPARTMENT NO.: 004-001 REQUESTED POSITION TITLE;  Bailiff

ALLOWANCE REQUEST: Type of Allowance

El Longevity Interpreter D Clathing
E] Supplemental |:|Aut0
D ¥ =St
, T
Allowance Amotint T 58y O e $ 6,000.00 $ 6,00000 / PR
Currént Budgeted Amount Proposed Budgeted Amount Net Change
B TN
TOTAL BUDGETARY IMPACT: $-6:600.00y £
POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:
I:]Current Department Budget Anmia] Budget Cycle |:|Will Require Additional Funds
DSalary Adjustment I___]Other
POSITION TYPE: Full Time Regular Object Code 113 [ ]Part Time Regular Object Code 114
[ ]Full Time Temporary Object Code 121 []part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: [_|Exempt
I:I Non-Exempt [E{on- Exempt

JUSTIFICATION/PRIORITY: (Explain why this allowance request is essential)
in addtion to bailiff duties, @ prployge . will be responsible for interpreter duties

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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