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. Human Resources Department
PERSONNEL ADJUSTMENT REQUEST FORM
NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PE}
DATE: 1/3/2017 CURRENT POSITION TITLE: Chief Administrator
DEPARTMENT NAME: Precinct #1 Administration CURRENT SLOT NO.: 001
DEPARTMENT NO.: 121-004 REQUESTED POSITION TITLE:
REQUEST FOR: [__|New Position [ JTemporary Position [ Iposition Reclassification™ [XJother  Salary Adjustment
SALARY REQUEST: $90,176.00 $89,495.00 ($681.00)
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
ECurrcnt Department Budget
DSaIary Adjustment

POSITION TYPE:  [X|Full Time Regular Object Code 113
[:] Full Time Temporary Object Code 121

CIVIL SERVICE: [X]Exempt FLSA:
DNon-Exempt

TEMPORARY POSITIONS:

[:IAnnuaI Budget Cycle
[ other

[ ]will Require Additional Funds

l:] Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

mExempt

DNunlExempt

Start Date End Date

Annual Salary

Work Schedule

Hours Per Week Duration of Position

Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Align salary with Step & Grade Plan and with the same position titles of other Precincts

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

DS

Department Head /

@nn;in Resources

Depa I’tﬁl{' nt,

I)u;w Budgakh_ndanﬁ’gvmunt

HR Farm: 032

Date

_os(s5/2007

Date

O (O?/_w(v

Date

6,/20/2016



COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS RE QUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 1/3/2017 CURRENT POSITION TITLE: Director of Management Support
DEPARTMENT NAME: Precinct #1 Administration CURRENT SLOT NO.: 002
DEPARTMENT NO.: 121-004 REQUESTED POSITION TITLE:  Director of Administrative Operations
REQUEST FOR: D}iuw Position D’I‘cmpurary Position |:] Position Reclassification™ EOtlwr salary/Title Change
SALARY REQUEST: $68,958.00 $64,665.00 ($4,293.00)
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

m(ﬁurrunl Department Budget Dmmunl Budget Cycle ‘:IW:'II Require Additional Funds
[ Jsalary Adjustment [Jother
POSITION TYPE: m Full Time Regular Object Code 113 ‘:’ Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 C’ Part Time Temporary Object Code 122
CIVIL SERVICE: Eﬁxempl FLSA: [Eiixumpt
Di\'un-ﬁxempl DN:)n-Exemm

TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours Per Week Duration of Position

Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Align salary and position title with job responsibilities and duties

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

@ﬂ%}’%_\

Departmept Head / Date
L,/ﬂ'{ L2~ 6/ / oj/ 7
luman Resources e Date

o1l 0‘?/ 12
Defartmentaf Budet & Maagement ) Date'

HR Form: 032 6/20/2016



COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS R EQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 1/3/2017 CURRENT POSITION TITLE: Executive Assistant 111
DEPARTMENT NAME: Precinct #1 Road Maintenance CURRENT SLOT NO.: 085

DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE:  Executive Assistant [V

REQUEST FOR: D.New Position DTumpurary Position I:ll’nsltiun Reclassification™ [x_—i()ther Salary/litle Change
SALARY REQUEST: $63,196.00 $81,642.00 $18,446.00

Current Grade & Step
Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
[X__lCurrunt Department Budget
I:] Salary Adjustment

POSITION TYPE: I-X_—I Full Time Regular Object Code 113
D Full Time Temporary Object Code 121
CIVIL SERVICE: mExcmpt FLSA:

D-.\‘on-lixempt

TEMPORARY POSITIONS:

Proposed Grade & Step
Budgeted Salary

Net Change

[:]Annu:ll Budget Cycle

[ Jother

Dl’m‘t Time Regular Object Code 114
D Part Time Temporary Object Code 122

EE.\'vmpl

DN(m-Exempl

D Will Require Additional Funds

Start Date End Date

Annual Salary

Work Schedule

Hours Per Week Duration of Position

Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

Align salary and position title with job responsibilities and duties

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

o
Department ‘H‘{lman Resour

[!a»Mﬂudimm

HR Form: 032

Date

6/ fo5 (2077

Date

o/ v o

Datd

6/20/2016



COUNTY OF HIDALGO

Human Resources Department

TEXAS
PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN [
DATE: 1/3/2017 CURRENT POSITION TITLE: Attendant
DEPARTMENT NAME: Pct 1 Sanitation CURRENT SLOT NO.: 0017
DEPARTMENT NO.: 121-001 REQUESTED POSITION TITLE:
REQUEST FOR: [__—i New Position DTcmpornry Position D Position Reclassification™ E Other Delete
SALARY REQUEST: $28,840.00 £0.00 ($28,840.00)

Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[X ] current Department Budget [ JAnnual Budget Cycle [ will Require Additional Funds
[ Jsalary Adjustment [ ]other
POSITION TYPE:  [X |Full Time Regular Object Code 113 [ ]Part Time Regular Object Code 114
[ ]Full Time Temporary Object Code 121 [ ] Part Time Temporary Object Code 122
CIVILSERVICE: [ _|Exempt FLSA: [ |Exempt
Nnn-Exempt ENon-Exemm
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed for Sanitation department.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

DL A

sufor 0 S e 01/05 JaorT

Departmenjyp@Human Resources Date

Departmen

3 S— 0//0‘2/Hn
DEpa tof Budget‘&'ﬁﬂégcmunt Date

HR Form: 032 6/20/2016
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e Human Resources Department
PERSONNEL ADJUSTMENT REQUEST FORM
NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS
DATE: 1/3/2017 CURRENT POSITION TITLE: Equipment Operator Il
DEPARTMENT NAME: Pct 1 Sanitation CURRENT SLOT NO.: 0023
DEPARTMENT NO.: 121-001 REQUESTED POSITION TITLE:
REQUEST FOR: [INewPosition [ _|Temporary Position [ position Reclassification” (X"]Other Delete
SALARY REQUEST: $29,705.00 $0.00 ($29,705.00)
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget DAnnual Budget Cycle DWill Require Additional Funds
[ ]salary Adjustment [ lother
POSITION TYPE: Full Time Regular Object Code 113 [ IPart Time Regular Object Code 114
[:] Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: [ |Exempt FLSA: [ |Exempt
ENon-Exempt Non-Exempl

TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours Per Week Duration of Position

Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed for Sanitation department.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

T =

Department Head Date

W «/Qf(),— 0///)5/20/7
DI.[!J(UI\QI“ ofaman Resources Date
- - p//a‘z/ 20(7

Depa of Budget Mn:gcment Date

HR Form: 032 6/20/2016
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CouNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS
DATE: 1/3/2017 . CURRENT POSITION TITLE: Maintenance II
DEPARTMENT NAME: Pct 1 Road Maintenance CURRENT SLOT NO.: 0037
DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE:
REQUEST FOR: D New Position DTempol'm‘y Position [:l Position Reclassification™ Other Delete
SALARY REQUEST: $31,670.00 $0.00 ($31,670.00)
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget DAnnual Budget Cycle DWiII Require Additional Funds
DSa]ary Adjustment l:l(}l]wr
POSITION TYPE: Full Time Regular Object Code 113 [_]Part Time Regular Object Code 114
DFull Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA: [ |Exempt
NonAExempt [Eanl—Exempt

TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours Per Week Duration of Position

Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed for Road Maintenance department.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

D L 2

Department Head Date

Zwlmm ftﬁm 3 o1 (0512017
Dr{mmen(v] Human Resources Date

7 ),/g/'-‘ Ol / 09 /?D (1
DﬁMrgf BM Management Date

HR Farm: 032 6/20/2016
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COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS

DATE: 1/3/2017 CURRENT POSITION TITLE: Vector Control Specialist

DEPARTMENT NAME: Pct 1 Road Maintenance CURRENT SLOT NO.: 0102

DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE:

REQUEST FOR: D New Position DTempomr}' Position D Position Reclassification” El Other Delete

SALARY REQUEST: $41,065.00 $0.00 ($41,065.00)
Current Grade & Step Proposed Grade & Step Net Change

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Budgeted Salary

Current Department Budget DAnnual Budget Cycle [ ]will Require Additional Funds
[ Isalary Adjustment [ ]other

POSITION TYPE:  [X | Full Time Regular Object Code 113 [ ]Part Time Regular Object Code 114
[ ]Full Time Temporary Object Code 121 [ |Part Time Temporary Object Code 122

CIVILSERVICE: [ |Exempt FLSA: | |Exempt
@Non-Exempt Non-Exempt

TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours Per Week Duration of Position

Annual Salary

Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed for Road Maintenance department.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

Dﬁ%ﬁ\
Department Head /

: /
, J’{(M-tb( Mj/

Departmentfgf Human Resources

Deparfment of Budget & Maﬁqzment

HR Form: 032

Date

0// 057 / Zor7

Date

o / a?/ 217

Date

6/20/2016
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S oh COUNTY OF HIDALGO
ol 3
o Human Resources Department
PERSONNEL ADJUSTMENT REQUEST FORM
NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IFF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS

DATE: 1/3/2017 CURRENT POSITION TITLE: Right of Way AgentV
DEPARTMENT NAME: Pct 1 Road Maintenance CURRENT SLOT NO.: 0122
DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE:

REQUESTFOR: [ |New Position

SALARY REQUEST:

[_]Temporary Position [ Iposition Reclassification*

$67,968.00 £0.00
Current Grade & Step Proposed Grade & Step
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget DAnnual Budget Cycle

[ ]salary Adjustment [ Jother

POSITION TYPE:  [X |Full Time Regular Object Code 113
|:] Full Time Temporary Object Code 121

CIVIL SERVICE: [ JExempt

Eﬂther Delete

($67,968.00)
Net Change

[ Jwill Require Additional Funds

FLSA: ]:’ Exempt

[Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

Non-Exempt Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary B Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed for Road Maintenance department.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

Date

7
o fm,cz], 01(05/2017

' Human Resources 4 Date

(74
Mﬂf Budget & B-Mment

HR Farm; 032

g/‘ Ot / 0‘1{/ 20(1

Date

6/20/2016



CoUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM N2 rescS

VOTE !
DATE: 1/3/2017 CURRENT POSITION TITLE: Maintenance Il
DEPARTMENT NAME: Pct 1 Road Maintenance CURRENT SLOT NO.: 0130
DEPARTMENT NO.: E l_-fll_ll._g B REQUESTED POSITION TITLE:
REQUEST FOR: || New Position | Temporary Position Position Reclassification X (Other Delete
SALARY REQUEST: $28.840.00 $0.00 ($28,840.00)
o Current Grade & St ep Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

'_-ECurrent Department Budget Annual Budget Cycle Will Require Additional Funds
~ |Salary Adjustment Other
POSITIONTYPE: X |Full Time Regular Object Code 113 Part Time Regular Object Code 114
) ‘Full Time Temporary Object Code 121 Part Time Temporary Object Code 122
CIVIL SERVICE: | Exempt FLSA: Exempt
X | Non-Exempt X Non-Exempt
TEMPORARY POSITIONS:
Start Date " End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annval Salary / 2080 hrs per year = Hourly Rate

ssential)

JUSTIFICATION FOR NEW POSITION /SALARY ADJUSTMENT: (Explain why position or adjustiment request is ¢

Position is no longer needed for Road Maintenance department.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis

[=5-/7
o1 16572017

f{/ﬂ‘l/.wr?

Anagement
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COUNTY OF HIDALGO

Human Resources Department

(ME ¢
THE ¢
05 NS

TEXAS

JAN 0 5 2017

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 1/3/2017 CURRENT POSITION TITLE: Construction Inspector
DEPARTMENT NAME: Pct 1 Road Maintenance CURRENT SLOT NO.: 0132
DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE:
REQUEST FOR: [:I New Position DTemporaly Position D Position Reclassification™ [X ] Other Delete
SALARY REQUEST: $39,253.00 $0.00 ($39,253.00)
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Currenl. Department Budget Dmmual Budget Cycle DWi]l Require Additional Funds
DSalary Adjustment |:]Other
POSITION TYPE: Full Time Regular Object Code 113 [ JPart Time Regular Object Code 114
[:] Full Time Temporary Object Code 121 Cl Part Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA: [ |Exempt
N0n~Exempt Non-Exempt

TEMPORARY POSITIONS:

Start Date End Date Work Schedule o Hours Per Week Duration of Position

Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed for Road Maintenance department.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

Dﬂ{%\“

Departm Head Date
afeiid f@w} o1 /0512217
Du[(artme t éLHuman Resources Z Date
d S ﬁz/ﬂ ‘%/55}2_?
e ent of Budé{,&(‘,ianngrmem Date

HR Form: 032 6/20/2016
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COUNTY OF HIDALGO

Human Resources Department
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PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS

DATE: 1/3/2017 CURRENT POSITION TITLE: Maintenance 11
DEPARTMENT NAME: Pct 1 Parks CURRENT SLOT NO.: 0016
DEPARTMENT NO.: 121-013 REQUESTED POSITION TITLE:
REQUEST FOR: [ INew Position [ Jremporary Position [ Iposition Reclassification* [¥ Jother Delete .
SALARY REQUEST: $28,840.00 $0.00 ($28,840.00)
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

ECurreut Department Budget I:]Anzlual Budget Cycle DWi]l Require Additional Funds
[ Isalary Adjustment [ Jother -
POSITION TYPE: Full Time Regular Object Code 113 [ |Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA: | |Exempt
Non-Exempt Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed for Parks department.

8 POSITION RECLASSIFICATION COMMENTS; (Attach completed Reclassification Analysis Form and additional pages if needed)

Departmgnt Head / Date
sl i, ot losleo7

D: partm ‘1 of Human Resources Date
- 5 i _@f/o?/wm
Bipartm-:n‘:’:;f Bw:magemom nare

HR Form: 032 6/20/2016



COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS,

DATE: 1/3/2017 CURRENT POSITION TITLE:

DEPARTMENT NAME: Precinct #1 Administration CURRENT SLOT NO.: 0017 (Proposed)

DEPARTMENT NO.: 121-004 REQUESTED POSITION TITLE:  Executive Assistant [V

REQUEST FOR: New Position DTempomr'y Position Dpngi[ion Reclassification™ DOther

SALARY REQUEST: $0.00 $55,000.00 $55,000.00
Current Grade & Step Proposed Grade & Step Net Change

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
(Iurrent Department Budget
E’Sulnry Adjustment

Budgeted Salary

D:\lmuul Budget Cycle

[ Jother

DWilI Require Additional Funds

POSITION TYPE: I"ull Time Regular Object Code 113 DP;arl Time Regular Object Code 114
DI-‘HII Time Temporary Object Code 121 [:]Parl Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA: [ _|Exempt
EN(m-Excmpl Nun-l:‘xumpt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position

Annual Salary

Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

Position is necessary to meet the needs of the Precinct’'s Administration

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

Department Hgad

’Dﬂ?@ :

vff-;do'uo__@m d

Department o

man Resources

-
D(‘p‘u'trn\tm%ﬂu:lgct &,(brm{-rmcnr

HR Form: 032

Date

o/ Jos/20/7

Date

QL/Q_‘lng_
Date

6/20/2016
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COUNTY OF HIDALGO

Human Resources Department

JAN 0 5 2017

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 1/3/2017 CURRENT POSITION TITLE:
DEPARTMENT NAME: Precinct #1 Administration CURRENT SLOT NO.: 0018 (Proposed)
DEPARTMENT NO.: 121-004 REQUESTED POSITION TITLE:  Administrative Assistant 1V
REQUEST FOR: New Position I:ITCH1PUF31'Y Position Dpcsitmn Reclassification™ DDI}WI‘
SALARY REQUEST: $0.00 $43,505.00 $43,505.00
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget Elmmunl Budget Cycle DWEII Require Additional Funds
DSaI;lry Adjustment DDther
POSITION TYPE: Full Time Regular Object Code 113 DPan Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA:  [_]Exempt
NunAExcmpt Non-Excmpt

TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours Per Week Duration of Position

Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is necessary to meet the needs of the Precinct's Administration

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

D Ozt

Departmend Head Date

] A Jm{%/ n1lesl2007

Department o

man Resources Date

Dep.Ml’ Budgutw;{cmcm Datk

HR Form: 032 6/20/2016




COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

Tre e &) A - “ . - . w
NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 1/3/2017 CURRENT POSITION TITLE:

DEPARTMENT NAME: Precinct #1 Administration CURRENT SLOT NO.: 0019 (Proposed)

DEPARTMENT NO.: 121-004 REQUESTED POSITION TITLE:  Executive Assistant I11

REQUEST FOR: Nuw Position D'['umpor:lrv Position me—jmm Reclassification™ DOther

SALARY REQUEST: $0.00 $48,000.00 $48,000.00
Current Grade & Step Proposed Grade & Step Net Change

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
[Iurrent Department Budget
DSaIary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
DI-‘U]I Time Temporary Object Code 121
CIVIL SERVICE: [ |Exempt FLSA:

le-Exempt

TEMPORARY POSITIONS:

Budgeted Salary

D!\nnu;ll Budget Cycle DWEII Require Additional Funds

DO[hur

DP;]I'I Time Regular Object Code 114
D Part Time Temporary Object Code 122

DExumpl
Nnn-lixcmpt

Start Date End Date

Annual Salary

Work Schedule

Hours Per Week Duration of Position

Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is necessary to meet the needs of the Precinct's Administration

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

T L

Department Hrad / Date
227 (fW:r 0/ [45/ 2017
b [
Department of {wf{‘m Resources Date
Department of B:dgrt (\Ja)naurrnvm Date

HR Form: 032 6/20/2016



S "e, CELV,
COUNTY OF HIDALGO LR

H
uman Resources Department AN 0 5 2017

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 1/3/2017 CURRENT POSITION TITLE:
DEPARTMENT NAME: Precinct #1 Administration CURRENT SLOT NO.: 0029 (Proposed)
DEPARTMENT NO.: 121-004 REQUESTED POSITION TITLE:  Executive Assistant 111
REQUEST FOR: Nuw Position DTemporary Position Dl’osition Reclassification™ [Jother
SALARY REQUEST: $0.00 $38,000.00 $38,000.00
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget Dmmual Budget Cycle [:’W[]I Require Additional Funds
[ ]salary Adjustment [Jother
POSITION TYPE:  [¥ | Full Time Regular Object Code 113 [ Jpart Time Regular Object Code 114
E’ Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: [:’Exempl FLSA: DExumpt
Non—I{xcmpl Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is necessary to meet the needs of the Precinct's Administration

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

IhplrumV Date

ch _(@x_;/ O//Of/zt’/'7

Dcp;u‘r.:m.n FIian Resgurces Date
I)LM# Budget C;ll/mgenu. 0t Date

HE Form: 032 6/20/2016



COUNTY OF HIDALGO TEEVE

Human Resources Department

JAN ( 5 2017

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS RE QUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 1/3/2017 CURRENT POSITION TITLE:
DEPARTMENT NAME: Precinct #1 Administration CURRENT SLOT NO.: 0030 (Proposed)
DEPARTMENT NO.: 121-004 REQUESTED POSITION TITLE:  Administrative Assistant |
REQUEST FOR: [X]New Position [ Jremporary Position [IPosition Reclassification* [Jother
SALARY REQUEST: $0.00 $26,547.00 $26,547.00
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Currcnt Department Budget r_—lx\unuul Budget Cycle DWHI Require Additional Funds
E’Snlary Adjustment E]Ollwr
POSITION TYPE: Full Time Regular Object Code 113 [:]Pnrl Time Regular Object Code 114
‘:’Full Time Temporary Object Code 121 DPalrl Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA: [ |Exempt
le-Exempt Nnn-lixempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is necessary to meet the needs of the Precinct's Administration

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

D_LOr %

Department Hpad Date
/ ,u//f/w LR a( /()_’5/ 20/7

Dtpzr{mnt of 1n Rosourus d Date
e o1/0/2017

Depa rﬂe\rﬁ?ﬁ}'udgct & @t Date

HR Form: 032 6/20/2016
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COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION

.,'.'”I}l' .-]’ Ik

DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS

DATE: 1/3/2017

DEPARTMENT NAME: Precinct #1 Road Maintenance

CURRENT POSITION TITLE:

CURRENT SLOT NO.: 0147 (Proposed)

DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE:  Maintenance IlI

REQUEST FOR: New Position [ ] remporary Position [ Iposition Reclassification™ [ Tother

SALARY REQUEST: $0.00 $36,000.00 $36,000.00
Current Grade & Step Proposed Grade & Step Net Change

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget

Budgeted Salary

Dﬁmmal Budget Cycle DWill Require Additional Funds

[ ]salary Adjustment []other
POSITION TYPE: E[Full Time Regular Object Code 113 [ |Part Time Regular Object Code 114
[:] Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA: | |Exempt
ENOI‘L-EX&IIIPL [X |Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY

Position is needed to meet the needs of the department.

ADJUSTMENT: (Explain why position or adjustment request is essential)

POSITION RECLASSIFICATION COMMENTS: (Attach complet

ed Reclassification Analysis Form and additional pages if needed)

&

Department of Budget & ant

HR Form: 032

Date

ol fostbor1

Date

%Z.afz/_w?_

6/20/2016



ATy 0;‘,,

‘e
R

THE Ch
0518

TEXAS

CounTy OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

AN 05 2017

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEP, S REQUESTING MORE T} PERSONNI
DATE: 1/3/2017 CURRENT POSITION TITLE:
DEPARTMENT NAME: Precinct #1 Road Maintenance CURRENT SLOT NO.: 0148 (Proposed)
DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE:  Safety Coordinator
REQUEST FOR: [X]New Position [ ]Temporary Position [_IPosition Reclassification™ [ other
SALARY REQUEST: $0.00 $45,000.00 $45,000.00
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
E Current Department Budget

[ JAnnual Budget Cycle [ |will Require Additional Funds

[:\Sa}ﬂry Adjustment D(]ther
POSITION TYPE: Full Time Regular Object Code 113 {:] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: DExempt FLSA: Dﬁxcmpr
le-Exempt ENon-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

Position is needed to meet the needs of the department.

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

™ Q{%—‘
K«/‘&A \/Ma/

l):partnunt Human Resources

—
Ut.‘i‘-M Budget &@wgﬂ,menl

HR Form: 032

Date

o/ fo5( 2017

Date
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Date
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COUNTY OF HIDALGO

Human Resources Department

TUHE ¢

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTION:!

DATE: 1/3/2017 CURRENT POSITION TITLE:

DEPARTMENT NAME: Precinct #1 Road Maintenance CURRENT SLOT NO.: 0149 (Proposed)

DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE: ~ Administrative Assistant I1]

REQUEST FOR: [x INew Position [ Jremporary Position [ ] position Reclassification™ [Jother

SALARY REQUEST: $0.00 $36,117.00 $36,117.00
Current Grade & Step Proposed Grade & Step Net Change

Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Cul'rent Department Budget [ JAnnual Budget Cycle [ Jwill Require Additional Funds
DSalar}r Adjustment DOlher
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[:lFull Time Temporary Object Code 121 :] Part Time Temporary Object Code 122
CIVIL SERVICE: [TExempt FLSA: | _|Exempt
Non-Exempt E] Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is needed to meet the needs of the department.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

™ éé.*

Department,Head Date
W «Cféztﬁ/ A/ / 3 /20/ 7
De p1rtmentn ‘Human Resources Date

< s
of udgc@mcm _D%a[ ; ’?-

Departr

HR Form: 032 6/20/2016
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Human Resources Department

TEXAS
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PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN [3) PERSONNEL ACTIONS

DATE: 1/3/2017 CURRENT POSITION TITLE: See attached Exhibit A

DEPARTMENT NAME: Prct #1 Admin/Rd Maint/Parks CURRENT SLOT NO.: See attached Exhibit A

DEPARTMENT NO.: 121-004, 121-005, 121-013 REQUESTED POSITION TITLE:  See attached Exhibit A

REQUEST FOR: [ JNew Position [ |Temporary Position [ |Position Reclassification™ [X']other Change Funding Source
(See Exhibit A)

SALARY REQUEST: See Attached Exhibit A See Artached Exhibit A See Attached Exhibit A

Current Grade & Step Proposed Grade & Step Net Change

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
mCurrent Department Budget

Budgeted Salary

[ ]Annual Budget Cycle [ ]will Require Additional Funds

]:’Sa]ary Adjustment Other See Attached Exhibit A
POSITION TYPE:  [X|Full Time Regular Object Code 113 [ ] Part Time Regular Object Code 114
[ ]Full Time Temporary Object Code 121 [ |Part Time Temporary Object Code 122
CIVIL SERVICE: [ |Exempt FLSA: [ |Exempt
iX_-INnn—Exempl ENOII‘EXEIHP{
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Change funding source to meet the needs of the new Precinct Administration.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

(DJ;-Z/%% :

Department Head Date
. J«i&»t’ﬁ/ O/ /0& [20/7
D(‘./p;;l'.l:llr f Human Resources < Date
y ot/o1(ve
mﬁfBuMmagcment Date )

HR Form: 032 6/20/2016



Exhibit A
Hidalgo County Precinct 1

2017 Changes in Funding Source

Current Proposed
Current Funding Current Current Proposed Proposed Funding Proposed
Position Title Slot# Source Prgh Salary Slot# Source Prg#
Maintenance il 005 Admin. 121-004 S 58,350.00 150 Rd. Maintenance 121-005 S 58,350.00
Special Projects
Coordinator 012 Rd. Maint. 121-005 S 41,717.00 020 Admin. 121-004 S  41,717.00
Administrative
Assistant V 090 Rd. Maint. 121-005 S 57,680.00 021 Admin. 121-004 S 57,680.00
Information System
Administrator 103 Rd. Maint. 121-005 S 55,437.00 022 Admin. 121-004 S 55,437.00
Administrative
Assistant Il 115 Rd. Maint. 121-005 S 42,374.00 023 Admin. 121-004 S 42,374.00
Accounts Payable
Specialist | 116 Rd. Maint. 121-005 S 29,950.00 024 Admin. 121-004 S 29,950.00
Crew Leader Il 125 Rd. Maint. 121-005 S 42,834.00 027 Parks 121-013 S 42,834.00
Administrative (
Assistant i 1 138 Rd. Maint.  121-005 $ 37,298.00 025 Admin. 121-004 S  37,298.00
Maintenance Il 002 Parks 121-013 S 42,400.00 151 Rd. Maintenance 121-005 S  42,400.00
Accounts Payable
Supervisor 004 Parks 121-013  $ 41,988.00 026 Admin. 121-004 S  41,988.00
Accounts Payable
Clerk 007 Parks 121-013 S 33,114.00 027 Admin. 121-004 S 33,114.00
Clerk | 019 Parks 121-013 S 28,840.00 028 Admin. 121-004 S 28,840.00
Total Current  $511,982.00 Total Proposed $ 511,982.00




