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Personnel Adjustment Request Form /

DEPARTME:NT NAME/NUMBER: Pect. 3 BCAR/123-019 DATE; k\
Pet. 3 R, Maintenance/123-005

CURRENT;!}’OSITION TITLE: Executive Assistant I11 CURRENT SLOT #: 0002/0003
REQUESTE?D POSITION TITLE: Executive Assistant 111 123-005-0003
REQUEST éou:
D New Position D Temparary Position D Position Reclassification® Other Change In Funding Source

* Civll Service Positions are submitted to the Civil Service Commission.

POSITION:SALARY REQUEST:

123-049 1 $5,129.00/$69.79 $0.00/$0.00 ($5,129.00)/($69.79)
Account No. of Net Change
No, Positions Currant Salary/Allowance Current Salary/Allowance
123005 - 1 $69,838.00/$950.21 $74,967.00/$1,020.00 $5,129.00/$69.79
Accaunt No. of , Net Change
No. i Positions Currant Salary/Allowance Current Salary/Alfowance

Pasition to be funded from one of the following:

Current Department Budget D Annuzl Budget Cycle |:] Will Reguire Additional Funds
Cther Interdepartmental Transfer
POSITIOI{ Type:
Futl Time E;nployee [E Part Time Employee D
Object 113_E Object 114 Enter hourly rate for temp, positions
Full Timse E_éhployee Temporary D Part Time Temparary E] &
Object 121 Obfect 122 Hourly Rate "2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS:
Start Date .End Data Warking Days & Hows Hours Per Week Duration {2 weeks, 3 months, etc.}
CIVIL SER:VICE: FLSA:

Non-Exempt @

Exempt - D Exempt I___]
[x]

Non-Exen\ﬁt

JUSTIFIC?\TION[PRIORITY: (Explatn why this position or adjustment request Is essential)

Change ln‘s?undlng source; BCAP program to be deleted.

Personnol Adjunent Reguest £om
Ruwpanls 87202007

AW ORI REY




i

NEW POSI?i’ION: Brief job description and attach a qopy of the new job descrlption.

POSITION RECLASSIFICATION: Expiain change and/or increase in duties and responsibility. (Attach new job description)

COM MENTiS: {Any camments you wish to make regarding this request)

HUMAN R_IQESOURCES: Classlfication and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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Hivarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Pet. 3 BCAP/123-019 DATE:
i ek, 3 Rd. Maintenance/123-005

CURRENT _1;=OSITION TITLE: Tnvalee Clerk CURRENT SLOT #: 0005/0031
REQUEFI'E:? POSITION TITLE: Involce Clerk 123-005-0031
;EQUESTE%OR:
New Position |:| Temporary Position [:l Positlon Reclassification® Cther Change In Funding Source

* Civil Sewi{:e Positions are submitted to the Civil Service Commission.

POSITION;SALARY REQUEST:

123019 1 $2,645.00/357.95 $0.00/40.00 (52,645.00)/($57.95)
Account No. of Net Change
Ne. : Positlans Currant Salary/Allowance Current Salary/Allowance
123-005 i 1 $30,219.00/$662.05 $32,864,00/$720.00 $2,645.00/$57.95
Account i Mo, of Net Change
No. Positlans Currant Salary/Allowance Current Salary/ Allowance

Position tg be funded from one of the follawing:
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i Current Department Budget D Annual Budget Cycle [:l Will Require Additional Funds
Other Intardepartmental Transfer
PosxTIor»gg'%Type:
Fuli Time E}\?lployee [X] PartTime Emplovee ||
Object 113! Object 114 Enter kourly rate for temp. posltions

Full Time Eﬁ\pioyee Temparary D Part Time Temporary E:] E3

Object 128 Object 122 Holurly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Howis Por Weok Ouration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt D

L
Non-Exem;:}:i: [x] Non-Exempt

JUSTIFlC'ATION[ PRIORITY: (Explain why this poskion ar adjustment request is essential)

Change ln;ﬁmding source; BCAP program to be deleted.
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NEW POSIT@ON: Brief jéb deserlption and attach a copy of the new job description.

PDSITION.ftjECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS?: {Any comments you wish to make regarding this request)

HUMAN R_{S$0URCES: Classification and Salary Recommendation

BUDGET &?FANAGEMENT: Classification and Salary Recommendation
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(ipaLGo County
Personnel Adjustment Request Form

DEPARTME}NT NAME/NUMBER: Pct, 3 BCAP/123-019 DATE:
: pet. 3 Rd, Maintenance/123-005

CURRENTEPOSITION TITLE: Assistant Fleld Operations Director CURRENT SLOT #: AD06/0079
REQUESTEED POSITION TITLE: Assistant Feld Operations Birector 123-005-9079
VVREQUEST }GR:
New Position l:l Temporary Posltion I:] Position Reclassification® Iz] Other Change In Funding Source

* Civll Service Positions are submitted to the Civil Service Commission,

FOSITIOI}}_? SALARY REQUEST:

123019 1 $3,167.00 50.C0 $3,167.00

Account No. of Net Change
No. Positions Currant Salary/Allowance Current Salary/ Allowance

123-005 & 1 $0.00 $3,167.00 $3,167.00

Account No. of Net Change
No. Positions Currant Salary/Allowance Current $atary/allowance

Position t§ be funded from one of the following:

D Current Department Budget D Annuat Budget Cycle [:1 Will Requira Additional Funds
E Qther Interdepartmental Transfer

Posmor;f Types

Full Time Eénp[oyee Part Time Empioyee [:I

Object 113; Object 114 Entar hourly rate for temp. positions

Full Time Employee Temporary ] part Time Temporary R

Object 12% Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

;. Start Date End Date Warking Days & Hours Hours Par Week Duratlon (2 weeks, 3 months, etc.)
CIVIL 5EI§:VICE} FLSA:

M Exempt ]
Non-Exemft Non-Exempt E

Exempk

JUSTIFICATION/ PRIORITY;: {Explain why this gosition or adjustment request Is essential)

Change in funding source; BCAP program Lo be deleted.
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g {PO"SI-‘r_'ION: Brlef job deserlption and attach a copy of the new job description.

POSITIOI\I1RECLASSIFICATION: Explaln change and/or Increase In duties and responsibliity. (Attach new job description)

COMMENTS: (Any comments you wish to maka regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Safary Recommendation
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Hmwavrco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Pct. 4 BCAP/124-019 DATE:
Pct. 4 Rd, Maintenance/124-007

CURRENT POSITION TITLE: Accounts Payable Spedalist IIT CURRENT SLOT #: 00062/0004
REQUESTED POSITION TITLE: Accounts Payable Specialist III 124-007-0004
REQUEST FOR:
|:] New Position I:l Temporary Position D Position Reclassification® Other Change In Funding Source

* Civil Service Positions are submitied to the Civil Service Commission,

POSITION SALARY REQUEST:

124-019 1 $ $3,919.00 $ $0.00 $ ($3,919.00)

Account No. of Net Change
No. Positions Current Salary/Allowance Proposed Salary/Allowance

124-007 1 $45,012.00 $48,931.00 $3,919.00

Account No. of Net Change
No. Positions current Salary/Allowance Proposed Salary/Allowance

Position to be funded from one of the following:

D Current Department Budget I:[ Annuzl Budget Cycle [:I Will Require Additional Funds
I:)EI Qther Interdepartmental Transfer

POSITION Type:

Full Time Employee E Part Time Employee EI

Object 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary E:] Part Time Temporary D $

Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Warking Days & Hours Hours Per Week Duration (2 waeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt i:] Exempt D
Non-Exempt Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential}

Change in funding source; BCAP program to be delefed.

HIDALGO COUNTY Personnel Adjustment Reguest Form
DBM 2007-001 Revised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility, (Attach new job description)

COMMENTS: {Any comments you wish to make regarding this request)

HUMAN RESOURCES: Ciassification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommerndation

1 ﬂ%//

.
7’ j I ‘ 7 FUNDING AVAILABLE IN DEPT. BUDGET
[}
TMENT HE.AD Date
2, 0:3’/ ('11/30/7 PERSONNEL PROCEDURES COMPLETED
HUM N RFSOURCES DIR Date
3. g//f 'Z‘r‘f}/m l? BUDGET PROCEDURES COMPLETED
t
DEPARTMENT OF B GEr MANAGEMENT Date
4.
COMMISSIONERS’ COURT APPROVAL Date

HIDALGO COUNTY
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Personnel Adjustment Reguest Form
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Hmavrco County
Personnel Adjustment Request For

DEPARTMENT NAME/NUMBER: Pct. 1 Administration 121-004 DATE:
BCAP/125-028

CURRENT POSITION TITLE: Clerk IV CURRENT SLOT #: 0009/A006
REQUESTED POSITION TITLE:  Clerk Iv 121-004-0009
REQUEST FOR:
[] Newposion [ ] Temporary Position [ | Position Redassification* [x] other Change In Funding Source

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

121-004 i $0.00 $3,500.00 ($3,500.00)

Account No. of Net Change
No. Positions Current Allowance Proposed Allowance

125-028 1 $3,500.00 $0.00 $3,500.00

Account No. of Net Change
No, Positions Current Allowance Proposed Allowance

Position to be funded from one of the foflowing:

[x] current Department Budget [ ] annual Budget Cycle [] winrequire Additional Funds
[__—] Cther

POSITION Type:

Full Time Employee D(:] Part Time Employee

Obiject 113 Object 114 Enter hourly rate for temp. positions

Full Time Employee Temporary I:l Part Time Temporary I::I $

Object 121 Cbject 122 Hourly Rate "2,080 his, per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date ) Working Pays & Hours Hours Per Week Duration (2 weeks, 3 months, etc.}
CIVIL SERVICE: FLSA:
Exempt I:l Exempt |:|
Non-Exempt |Z| Non-Exempt IZI

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential}

Change In funding source; BCAP program to be deleted.

HIDALGO COUNTY Personnel Adjustment Request Form
CBM 2007-001 Ravised: 8/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASSIFICATION: Explain change and/or increase in dutles and responsibility, (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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RIDALGO COUNTY Personnel Adjustment Reguest Form
DBM 2007-001 Revised: 8/7/2007




COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3} PERSONNEL ACTIONS,

DATE: 02/03/2017 CURRENT POSITION TITLE: ~ Program Manager |
DEPARTMENT NAME: R&B Co Wide Adm CURRENT SLOT NO.: G001 |
DEPARTMENT NO.: 125-030 REQUESTED POSITION TITLE:
ALLOWANCE REQUEST: Type of Allowance
[:]Longevity Dlnterpreter DCIothing
Supplemental E]Auto
$0.00 $ 1,104.00 $1,104.00

Allowance Amount:

Current Budgeted Amount

TOTAL BUDGETARY IMPACT: $ 1,104.00

Proposed Budgeted Amount Net Change

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:ICurrent Department Budget

mSalary Adjustment
POSITION TYPE: Full Time Regular Object Code 113
DFulI Time Temporary Object Code 121
CIVIL SERVICE: DExempt FLSA:

Requesting supplemental pay due to added duties.

JUSTIEICATION /PRIORITY: (Explain why this allowance request is essential)

[annual Budget Cycle [ Jwill Require Additional Funds
Other Interdepartmental Transfer (from 125-028)

[:]Part Time Regular Object Code 114
[]part Time Temporary Object Code 122

[::]Exempt
Non— Exempt

COMMENS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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