CouNnTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/06/2017
DEPARTMENT NAME: County Treasurer
DEPARTMENT NO.: 150 -0l

o

CURRENT POSITION TITLE: Cheif Deputy 11

CURRENT SLOT NO.: 0002

REQUESTED POSITION TITLE:

ALLOWANCE REQUEST: Type of Allowance

D Longevity [:]]nterpreter DCIothing
Supplemental DAuto
Allowance Amount: $0.00 $561.00 $561.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 561.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

DCurrent Department Budget
I::]Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
DFu]] Time Temporary Object Code 121

CIVIL SERVICE: [V]Exempt FLSA:

DNon-Exempt

JUSTIFICATION/PRIORITY: (Explain why this allowance request is essential)

Monitors all final processing of payroll, vendor checks and reports.

[—_—lAnnuaI Budget Cycle [:]Will Require Additional Funds
[]other _Monies from Drainage District, processing of payroll

[]Part Time Regular Object Code 114
DPart Time Temporary Object Code 122

Exempt

DNon- Exempt

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

FEB 04 2017

(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/06/2017 CURRENT POSITION TITLE: Payroll Supervisor
DEPARTMENT NAME: County Treasurer CURRENT SLOT NO.: 0003
DEPARTMENT NO.: 150 “00 | g, REQUESTED POSITION TITLE:
2]
ALLOWANCE REQUEST: Type of Allowance
D Longevity D Interpreter DClothing
Supplemental i_:l}\uto
Allowance Amount: $ 0.00 $ 3,00000 $ 3,00000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 3,000.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

DCurrent Department Budget
DSalary Adjustment

POSITION TYPE: [/ |Full Time Regular Object Code 113
DFull Time Temporary Object Code 121

CIVIL SERVICE: [V ]Exempt FLSA:

[:INon-Exempt

JUSTIFICATION/PRIORITY: (Explain why: this allowance request is essential)

Supervises the employees that do the processing and distribution of all the payroll and vendor checks for the

[ ] Annual Budget Cycle [ Iwill Require Additional Funds
[]other _Monies from Drainage District, processing of payroll

l:] Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

Exempt

[:] Non- Exempt

Drainage District.

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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CouNnTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3} PERSONNEL ACTIONS.

DATE: 02/06/2017 CURRENT POSITION TITLE: Assistant Payroll Supervisor

DEPARTMENT NAME: County Treasurer CURRENT SLOT NO.: 0004

DEPARTMENT NO.: 150 —om | REQUESTED POSITION TITLE:

ALLOWANCE REQUEST: Type of Allowance
DLongevity Dlnterpreter [:lClothing
Supplemental DAuto

Allowance Amount: $ 0.00 $ 2,80000 $ 2,80000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 2,800.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:
DAnnual Budget Cycle

Other

DCurrent Department Budget
DSalary Adjustment

[]Will Require Additional Funds
Processing of payroll & vendor checks for Drainage

Full Time Regular Object Code 113
DFull Time Temporary Object Code 121

DEXempt

POSITION TYPE:

CIVIL SERVICE:

FLSA:

[ IPart Time Regular Object Code 114
El Part Time Temporary Object Code 122

D Exempt

[¥INon-Exempt Non- Exempt

JUSTIFICATION/PRIORITY: (Explain why this allowance request is essential)

Assist with the supervision of employees and also does some of the processing and distribution of all the payroll and

vendor checks for the Drainage District.;

COMMENTS:

(Any comments you wish to make regarding this request, attach additional pages if needed)
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COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

\LECEI VEO

FEB 0 & 2017

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/06/2017 CURRENT POSITION TITLE: Payroll Data Specialist IT

DEPARTMENT NAME: County Treasurer CURRENT SLOT NO.: 0005

DEPARTMENT NO.: 150 -co1 REQUESTED POSITION TITLE:

ALLOWANCE REQUEST: Type of Allowance
I:I Longevity D[nterpreter DClothing
Supplementa! DAuto

Allowance Amount: $ 0.00 $ 2,50000 $ 2,50000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $2,500.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

DCurrent Department Budget
I:ISalary Adjustment

Full Time Regular Object Code 113
[]Full Time Temporary Object Code 121

[:]Exempt
Non-Exempt

POSITION TYPE:

CIVIL SERVICE: FLSA:

JUSTIFICATION/PRIORITY: (Explain why this allowance requestis essential]

Will perform duties required in order to process the payroll and vendor checks for the Drainage District.

E]Annual Budget Cycle DWill Require Additional Funds
[/]other Processing of payroll & vendor checks for Drainage

DPart Time Regular Object Code 114
DPart Time Temporary Object Code 122

I:] Exempt
Non- Exempt

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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COUNTY OF HIDALGO

Human Resources Department

FEB 0 6 2017

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/06/2017 CURRENT POSITION TITLE: Cashier III
DEPARTMENT NAME: County Treasurer CURRENT SLOT NO.: 0007
DEPARTMENT NO.: 150 e ol REQUESTED POSITION TITLE:
ALLOWANCE REQUEST: Type of Allowance

D Longevity D[nterpreter D(Zlothing

Supplemental [auto

2,344.00 o 2,344.00
Allowance Amount: $0.00 $ 2‘343“83‘, A $ 2,—343—83
Current Budgeted Amount Proposed Budgeted Amount Net Change

$2,343.83

TOTAL BUDGETARY IMPACT:

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

l:lCul'rent Department Budget
DSalary Adjustment

Full Time Regular Object Code 113
DFull Time Temporary Object Code 121

[:] Exempt
Non-Exempt

POSITION TYPE:

CIVIL SERVICE: FLSA:

JUSTIFICATION/PRIORITY: (Explain why this allowance requestis essential)

Will perform duties required in order to process the payroll and vendor checks for the Drainage District.

[:]Annual Budget Cycle
Other

[Jwill Require Additional Funds
Processing of payroll & vendor checks for Drainage

[IPart Time Regular Object Code 114
D Part Time Temporary Object Code 122

EI Exempt
Non- Exempt

COMMENTS: (Any commentsyou wish to make regarding this request, attach additional pages if needed)
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COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/06/2017 CURRENT POSITION TITLE: Payroll Clerk IT
DEPARTMENT NAME: County Treasurer CURRENT SLOT NO.: 0009
DEPARTMENT NO.: 150 —ao| REQUESTED POSITION TITLE:

ALLOWANCE REQUEST: Type of Allowance

r:] Longevity Dlnterpreter Dclothing
Supplemental DAuto
Allowance Amount: $0.00 $ 2,34500 $ 2,34500
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $2,345.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

DCurrent Department Budget I:IAnnual Budget Cycle I:IWill Require Additional Funds
[Jsalary Adjustment [V]other __Processing of payroll & vendor checks for Drainage
POSITION TYPE: Full Time Regular Object Code 113 []part Time Regular Object Code 114
[:] Full Time Temporary Object Code 121 EI Part Time Temporary Object Code 122
CIVIL SERVICE: []Exempt FLSA: |_|Exempt
Non-Exempt Non- Exempt

JUSTIFICATION/PRIORITY: (Explain why this allowance request is essential)

Will perform duties required in order to process the payroll and vendor checks for the Drainage District.

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

-

EB 06 2017

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

02/06/2017

DATE: CURRENT POSITION TITLE: Payroll Clerk II

DEPARTMENT NAME: County Treasurer CURRENT SLOT NO.: 0010

DEPARTMENT NO.: 150 —oo REQUESTED POSITION TITLE:

ALLOWANCE REQUEST: Type of Allowance
D Longevity Dlnterpreter I:IClothing
[/]supplemental [Jauto

Allowance Amount: $ 0.00 $ 2,34500 $ 2,345 .00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $2,345.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:] Current Department Budget
I:[Sa!ary Adjustment

[/ TFull Time Regular Object Code 113
DFull Time Temporary Object Code 121

[:] Exempt
Non-Exempt

POSITION TYPE:

CIVIL SERVICE: FLSA:

JUSTIFICATION/PRIORITY: (Explain why this allowance request is essential)

Will perform duties required in order to process the payroll and vendor checks for the Drainage District.

DAnnua] Budget Cycle

Other

[ "]will Require Additional Funds
Processing of payroll & vendor checks for Drainage

[:] Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

D Exempt
Non- Exempt

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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CoUNTY OF HIDALGO

Human Resources Department

FEB 06 2017

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/06/2017 CURRENT POSITION TITLE: Payroll Clerk II
DEPARTMENT NAME: County Treasurer CURRENT SLOT NO.: 0011
DEPARTMENT NO.: 150 ~oo| REQUESTED POSITION TITLE:
L4
ALLOWANCE REQUEST: Type of Allowance
[:ILongevity [j[nterpreter I:]Clothing
Supplemental DAuto
Allowance Amount: $0.00 $ 2,345.00 h 2,345 .00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $2,345.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

DCurrent Department Budget [:}Annual Budget Cycle DWill Require Additional Funds
[Jsalary Adjustment [V]other__Processing of payroll & vendor checks for Drainage
POSITION TYPE: | |Full Time Regular Object Code 113 []part Time Regular Object Code 114
DFull Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: [ JExempt FLSA: [ _|Exempt
Non—Exempt Non— Exempt

JUSTIFICATION/PRIORITY: (Explain why this allowance request is essential)

Will perform duties required in order to process the payroll and vendor checks for the Drainage District.

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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COUNTY OF HIDALGO

Human Resources Department

FEB 0 6 2017

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/06/2017 CURRENT POSITION TITLE: Cashier 11
DEPARTMENT NAME: County Treasurer CURRENT SLOT NO.: 0012
DEPARTMENT NO.: 150 ~| REQUESTED POSITION TITLE:
L

ALLOWANCE REQUEST: Type of Allowance

D Longevity |:| Interpreter DCiothing

Supplemental [:]Auto

224400 ey 2,344:00
Allowance Amount: $0.00 $ 273'4'3—83 $ '2,‘3’4‘3"83
Current Budgeted Amount Proposed Budgeted Amount Net Change

$2,343.83

TOTAL BUDGETARY IMPACT:

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:iAnnua] Budget Cycle E]Will Require Additional Funds
[]other__Processing of payroll & vendor checks for Drainage

l:] Current Department Budget
[:]Salary Adjustment

Full Time Regular Object Code 113
DFuII Time Temporary Object Code 121

[l Exempt

Non-Exempt

POSITION TYPE:

CIVIL SERVICE:

JUSTIFICATION/PRIORITY:

FLSA:

(Explain why this allowance request is essential)

Will perform duties required in order to process the payroll and vendor checks for the Drainage District.

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

D Exempt

Non- Exempt

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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