HipaLco County
Personnel Adjustment Request Form

@CEI VER

MAR 27 2017

DEPARTMENT NAME/NUMBER: ~ HEALTH & HUMAN SERVICES (340-068) DATE: 3/23/2017

Pufe [ELC

CURRENT POSITION TITLE: CURRENT SLOT# :

g «
REQUESTED POSITION TITLE:  ZIKA Public Health Technician.Cfremp) , NEW SLOT # 068-Tp601 to-FO806 =

ooz, T003, 102, TS , Tools

REQUEST FOR:

z]/ New Position Ij Temporary Position |:| Position Reclassification*® El Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Q30X k=5, 000 Sy, lkd.w
Salary Amount: 0.00 $ 0.00 $ B-60
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

|:| Current Department Budget |:l Annual Budget Cycle |:| Will Require Additional Funds

Other PHPR FY 18 Grants (F-1293, Program 068)
POSITION Type:
Full Time Employee |:| Part Time Employee |:] EP Iz -0
Object 113 Object 114 Enter hourly rate for temp. positions

i - ted .62
Full Time Employee Part Time Temporary || $ 12.00 Hourly Rate X8 = A4,31D Y. [p = § S, D
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
5/1/2017 10/29/2017 Mon-Friday 6 hrs/day 30 smonths  (2le Weeks )
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt |:| Exempt |:|

Non-Exempt ]:l Non-Exempt |:|

N/A

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This is for six slots of the ten temporary part-time positions that will be performing activities that will support the PHPR (ZIKA) grant.

Temporary Part-Time positions work hours will consist of up to 5 days per week; up to 30 hrs weekly.

HIDALGO COUNTY Personnel Adjustment Reguest Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

Not to exceed six months.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

03/24/2017 FUNDING AVAILABLE IN DEPT, BUDGET YES D NO

Da
Z ( 1 PERSONNEL PROCEDURES COMPLETED %ES D NO
e \ \
HUMAN RESGUR( DIRECTOD Date

3 g\/”‘ 3/ 2/ / 17 BUDGET PROCEDURES COMPLETED B/YES |:I NO
L T
DEPARTMENT OF BU@MGEMENT Date

COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



Hiparco County
Personnel Adjustment Request Form

GSCEIVE

MAR 27 2017

# R
DEPARTMENT NAME/NUMBER: ~ HEALTH & HUMAN SERVICES (340-068) DATE: 3/23/2017 0,,7 \ Q.QQ)
AN RESOY
CURRENT POSITION TITLE: CURRENT SLOT# :
REQUESTED POSITION TITLE:  ZIKA Public Health Technician {Femp). NEW SLOT # 068-Tﬂ(007 +o-FO0

1008 Tod4, To10

REQUEST FOR:
IE’ New Position B’ Temporary Position D Position Reclassification® |:| Other
* Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
AB6d Xt = 37, 4yd.d T 37, tf0.00
Salary Amount; 0.00 $ ? 806 $ Q«(ﬁ)'
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary M Net Change

Position to be funded from one of the following:

|:| Current Department Budget |:, Annual Budget Cycle |:| Will Require Additional Funds
Other PHPR FY 18 Grants (F-1293, Program 068)
POSITION Type:
Full Time Employee |:| Part Time Employee I:l $ 12.0D
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee Part Time Temporary || $12.00 Hourly Rate-' A30LD XU = - 5_! L] D, OD
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
6/12/2017 12/10/2017 Mon-Friday 6 hrs/day 30 6 months C 2 L( er 1L.S )
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt I:I Exempt D

Non-Exempt I:! Non-Exempt I:l

N/A

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This is for FOUR slots of the ten temporary part-time positions that will be performing activities that will support the PHPR (ZIKA) grant.

Temporary Part-Time positions work hours will consist of up to 5 days per week; up to 30 hrs weekly.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See job description.

POSITION RECLASSIFICATION: Explain change andj/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

Not to exceed six months.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

03/24/2017 FUNDING AVAILABLE IN DEPT. BUDGET

ARTMENT HEAD

. g\ O -

Date

9/%(“( 1 PERSONNEL PROCEDURES COMPLETED

- -
HUMAN R URCE}DIRECTLQ

w

\

{)atel

33 ler

BUDGET PROCEDURES COMPLETED

—~
éPARTMENT OF BUDG(EI'{MANAGEMENT

Date

NO

[]

YES NO

L

.
0 O

YES

COMMISSIONERS' COURT APPROVAL

HIDALGO COUNTY
DBM 2007-001

Date

Personnel Adjustment Request Formr
Revised: 8/7/2007



|

HivaLco County
Personnel Adjustment Request Form MAR 27 2017

Lo //p Co

<
. { 9
Zan R’ESO‘Q~

DEPARTMENT NAME/NUMBER: ~ _HEALTH & HUMAN SERVICES (340-069) DATE: 3/24/2017
CURRENT POSITION TITLE: CURRENT SLOT# :
REQUESTED POSITION TITLE:  ZIKA Public Health Technician NEW SLOT #  069-0001
REQUEST FOR:

New Position l:] Temporary Position D Position Reclassification® EI Other

* Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Grade 7, Step 1

Salary Amount: 0.00 $ 31,255.00 $ 31,255.00
Current G&S/ Budgeted Salary Proposed G&S/ Budgeted Salary Net Change

Position to be funded from one of the following:

I_:l Current Department Budget I:l Annual Budget Cycle |:] Will Require Additional Funds
Other ELC FY 18 Grant (F-1293, Program 069)
POSITION Type:
Full Time Employee Part Time Employee |:|
Object 113 Object 114 Enter hourly rate for temp. positions
Full Time Employee I:l Part Time Temporary l:l $
Object 121 Object 122 Hourly Rate "2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt l:l Exempt r___’
Non-Exempt Non-Exempt

/A 1]
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This position will support the Epidemiology & Laboratory Capacity grant that has been awarded to Health & Human Services Dept.

The scope of work for this program is to initiate response activities to the the ZIKA public health threat.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See job description.

POSITION RECLASSIFICATION: Explain change and/or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

&’
208
?’"”

[]

1 03/24/2017 FUNDING AVAILABLE IN DEPT. BUDGET NO
DF ? TMENT HEAD Date

2. ] " k‘ — (1a ( T PERSONNEL PROCEDURES COMPLETED m/‘{ES I:l NO
HUMAN RESGURCES DlRE(_‘I'OR Date

3. g(/_ 2! 5( Z 2'7 BUDGET PROCEDURES COMPLETED erss I:] NO
DEPARTMENT OF BUD! MANAGEMENT Date

4,
COMMISSIONERS' COURT APPROVAL Date

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY HEALTH & HUMAN SERVICES

erA_Pu.sl___ro HEALTH TECHNICIAN (TEMP)

GENERAL DESCR]PTION

Performs routlne (entry—level) public health work reiated to survelllance preparedness
and response of Zika Virus. Work involves oonferrlng with local health agencies, private
physicians,: individuals, and. commun;ty action groups.. on the treatment, control, or
prevention of Zika Virus. Works under general superwsmn ' th";moderate latitude for the
use of |n|t|at|ve and !ndependent judgment. .

EXAMPLES OF WORK PERFORMED

Confers with local health agencies, private physicians, individuals, and community
action - groups on the treatment control, or prevention of Zlka Vrrus _! -

Serves asa publlc resource in creating awareness of Zika vnrus updates SR

Dlssemlnates Z|ka Vlrus mformat:on on public health and’ health education programs

Partlcnoates in plannlng ;___n'd'conductlng Zika Virus health 'tr nmg courses

Evaluates tralnlng and educatlon needs to promote}f'f :':'__acceptance of public health
programs related to Zika Virus and mosqwto—borne iline: ses .

Asslsts in:formulating deflnltlons sta; ards,-;;andlpolrcres for the effective.. and efficient
rendering of public heaith services and the enforcement of publlc health laws and
regulations related to Zika Vtrus and mosqmto -borne lllnesses

Conducts Zika Vlrus disease and mosqmto surve:llance for dzsease identification and
prevention : . G e

Mosquito trapping and collection in the field o
Performs related work as assigned
GENERAL QUALIFICATION GUIDELINES

Experience and Education

At least one to two (1-2) years of experience in public health work or related field is
preferred; or

M
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At least 60 hours of college or university with major course work in infectious disease,
entomology, biclogy, public health, environmental sciences or related field; or,

Graduation from a four (4_)_:ye:ar-'-:c:ollege or institut_ion._preferred.

Certificates, Llcenses & Reg:stratlo

Must have a current valzd Texas motor vehicle operator s Ilcense __ i
Must be abie t6 be msured by .the Co_unty__s ln_sur_anc;_e carrier

Knowledqe Skllls &Abllltres

Bllsngual (Spanlsh and Enghsh) wrth ability to converse uently in both languages
preferred T R : - :

Knowledge of socral economic, and public health issues: of -pub'irc health Iaws and
regulatrons of medacal termlnology, and of educational technlques and procedures

Abzl:ty to mterpret publlc health laws and regulations; to oommu

ate effectlvely, and to
analyze and evaluate publlc health needs. = _

PHYSICAL DEMANDE?? S

The physzcal demands descrabed here are representatlve of those that must be met by
an employee to successfully perform the _essentzal functlons of this ]Ob :

While performing the duties of fhl: th_e employee is regularly requlred to talk or
hear. The employee frequently. is required to stand. The-employee is: occasionally
required to walk; sit; use hands to find, handle; or feel objects, tools or' controls reach
with hands and. arms; climb or. balance stoop and kneel

The employee must occas;onally ||ft andlor move over 25 pounds Specific vision
abilities required by this job. mclude close vision,’ depth perception, and the ability to
adjust focus. v e e

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.

Field work may be required

0000000 A
1 R e ——— =
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SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of aSS|gned duties and
responsibilities which may |nclude the followmg

e sitting for extended penods of t:me
o operat!ng aSS|gned equment

Maintain mentai capacny whach permlts

. maklng sound decusmns and using good judgment
demonstratmg mteilectual capabnttles o 1

Effectlvely handie a work en\nronment and condltlons whlch"tnvolve

_' . worklng closely w;th others
- - workmg ina muitl—task environment

Malnta[n effectlve audlo-wsual discrimination and perceptlon nee __d for |

-fl::-maklng observatlons
reading and wntlng _
. operating asmgned equ1pment
communication:with others . '
required to follow: the Hldatgo County Acmdent F’reventlon Pian and department S
- safety regu!ations : - :

Approved by CCon , 2017 Page 3




HIDALGO COUNTY HEALTH & HUMAN SERVICES

ZIKA PUBLICHEALTH TECGHNICIAN

GENERAL DESCRIPTION |

Performs routme (Journey-level) public health work related to surveillance preparedness
and response of Zika Virus. Work involves confernng with local health agencies, private
physicians; . individuals,, and ‘community action groups: on. the treatment, control, or
prevention of Zika Virus.. ‘Works under general super\nsron Wlth moderate Eatitude for the

use of |n|tiat|ve and mdependent judgment.

EXAMPLES OF WORK PERFORMED

Confers wrth locai health agenmes private physmrans mdrdu__s and communaty
actlon groups on the treatment control, or prevention of Zika VII’US

Serves as a publlc resource in creating awareness of Ztka V|rus updates o

Dlssemlnates Zika Vlrus mformatron on public health and hea!th educatlon programs

Partrcrpates |n plannlng and conductlng Zika Virus hea!th trammg courses L

Evaluates training and education needs to promote’f "":_acceptance of publrc ‘health
programs related to Zika Virus and_mosqurto borne tllnes_ s

Assrsts in:formulating deflnltlons stan ards : nd pol|0|es for the effective. and efficient
rendering of public health services: ‘and the ‘enforcement of publlc health faws and
regulations related to Zika Vsrus and mosqmto-borne rllnesses

Conducts Zika V|rus dlsease and mosqurto surveltlance for dlsease identification and
prevention . s _

Performs related work as aSSignea.
GENERAL QUALIFICATION GUIDELINES

Experience and Education

Graduation from an accredited four (4) year coliege or university with major course work
in infectious disease, entomology, biology, public health, or related field required;

One to two (1-2) years of experience in public health work or related field preferred.

S !
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Certificates, Licenses & Req|strat|on o

Must have a current valrd Texas motor vehicle ope.rators Ilcense

Must be able to--be insuired by the Cou_n_tys ;ns_urance oarner |

Knowledge, Sk;lls, & Ablhtles

Brhngual (Spanlsh and Enghsh) wrth abrlity to converse fluent!y in both Ianguages

Know!edge of socra[ economlc and pubilc health :ssu_e_s-‘-" of pubhc health laws and
regulatlons of medlcal termrnoiogy, and of eduoatlonai tech rques and procedures

AblE;ty to mterpret pubE;c health laws and regulatlons to com_ nrcate effecttvely and to
analyze and evaluate pubilc health needs. .y
PHYSICAL DEMANDS |

The phys:cai demands descnbed here are representative of thos _'that must be met by
an employee to successfu!ly perform the essential functlons of thrs jOb s

Whlle performmg the dutles of this job, the employee: |s __egularly requ:red to talk or
hear. The employee frequently is required to stand. The employee is occasionally
requu‘ed to walk; sit; use hands to find, handle, or feel objects tools or controls; reach
with hands and arms; cilmb or ba!ance stoop: and kneel e _

The employee must occaszonal[y_' _ .__;..move over 25 pounds Specsﬂc vision
abilities required by this job molude ciose v;sron depth perceptlon and the ability to
adjust focus _ :

WORK ENV!RONMENT

The work envrronment characterlstrcs descrlbed here are. representatlve of those an
employee encounter while performmg the essential furictions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

» sitting for extended periods of time
¢ operating assigned equipment

1004000
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Maintain mental capacity which permits:

e making sound decisions and using good judgment
¢ demonstrating mtellectuaE capab;lmes ; :

Effectively handle a work enwronment and cond |t|ons WhiCh mvoive

 working closely with others o
. worklng in a muitt-task envzronment

Malntaln effectlve audlo—-\nsual discnmlnat:on and perceptlon needed for

[ maklng observatlons _3_3
e reading and wrltmg
e operating a33|gned equlpment
. communication with others :
e . required to follow the Hldaigo County Accident Preventlon" an and department’

. ._'..-Safety regu}atlons

VU RO
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