CECEIVE)

COUNTY OF HIDALGO

Human Resources Department

APR 1.9 2017

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 04/19/2017 CURRENT POSITION TITLE: Court Coordinator
DEPARTMENT NAME: JAG CURRENT SLOT NO.: G001
DEPARTMENT NO.: 115-047 REQUESTED POSITION TITLE:

REQUEST FOR: [:I New Position E]Temporary Position I:I Position Reclassification™® OthGFM@M&Y%

SALARY REQUEST: $ 49,162.00 $0.00 -$49,162.00
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

I:] Current Department Budget I:lAnnual Budget Cycle I:IWi[l Require Additional Funds
I:ISa[ary Adjustment I:lOther
POSITION TYPE: Full Time Regular Object Code 113 DPar’t Time Regular Object Code 114
I:I Full Time Temporary Object Code 121 [:l Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: | _|Exempt
DNon-Exempt Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position and employee transfer to Auxiliary Court.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)
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CoUNTY OF HIDALGO

Human Resources Department

APR 19 2017

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 04/19/2017 CURRENT POSITION TITLE: Court Coordinator
DEPARTMENT NAME: JAG CURRENT SLOT NO.: G001
DEPARTMENT NO.: 115-047 REQUESTED POSITION TITLE:

ALLOWANCE REQUEST: Type of Allowance

Longevity D Interpreter I___—] Clothing
[:lSupplemental DAuto
Allowance Amount: $ 900.00 $ 0.00 —-$ 900.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -$ 900.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

I:ICurrent Department Budget [:-_IAnnuaI Budget Cycle [:IWill Require Additional Funds
[____]Salary Adjustment |:]0ther
POSITION TYPE: Full Time Regular Object Code 113 [ ]part Time Regular Object Code 114
DFull Time Temporary Object Code 121 [:]Part Time Temporary Object Code 122
CIVIL SERVICE: [/ |Exempt FLSA: [_|Exempt
[___lNon-Exempt Non- Exempt

]USTIFICATION /PRIORITY: (Explain wﬁy this allowance request is és-s_er_:tia!)

Position and employee transfer to Auxiliary Court.

COMMENTS: (Any comments you wish to make regarding this reqﬁést, attach additional pages if needed)
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CounTy OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

Q@CEI VER

APR 19 2017

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 04/19/2017
DEPARTMENT NAME: Auxiliary Court
DEPARTMENT NO.: 045-001

CURRENT POSITION TITLE:

CURRENT SLOT NO.: Proposed 0006

REQUESTED POSITION TITLE:  Court Coordinator

REQUEST FOR: D New Position DTemporary Position

SALARY REQUEST: $0.00

Current Grade & Step
Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
l:] Current Department Budget
D Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

DPosition Reclassification™ Othermjm\g_’;ﬂ“’%

$ 49,162.00 $49,162.00
Proposed Grade & Step Net Change
Budgeted Salary
DAnnual Budget Cycle DWill Require Additional Funds

[ Jother

I:I Part Time Regular Object Code 114
I:I Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: | _|Exempt
|:INOn~Exempt NUn-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position

Annual Salary

Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position and employee transfer from JAG.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)

O S

tment Hea,

Depa]tment

[ﬁar&m@?ﬁ’udget & Wment
HR Form: 032

04/19/2017

Date

‘”H llol”

Date

-‘Z//&%/ 7
Datk [

6/20/2016



@CEI VEO

COuUNTY OF HIDALGO

Human Resources Department

APR 19 2017

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 04/19/2017 CURRENT POSITION TITLE:
DEPARTMENT NAME: Auxiliary Court CURRENT SLOT NO.: Proposed 0006
DEPARTMENT NO.: 045-001 REQUESTED POSITION TITLE: Court Coordinator

ALLOWANCE REQUEST: Type of Allowance

Longevity [::]lnterpreter D Clothing
DSupplemental [:]Auto
Allowance Amount: $ 0.00 $ 900.00 $ 900.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $900.00

POSITION/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

DCurrent Department Budget DAnnual Budget Cycle DWill Require Additional Funds
I:ISalary Adjustment [:]Other
POSITION TYPE: Full Time Regular Object Code 113 []Part Time Regular Object Code 114
[:J Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: [ |Exempt FLSA: | _|Exempt
I:INon-Exempt Non- Exempt

]USTIFICATION/PRIOR]TV: (Explain why this allowance request is esﬁentl’al)

Position and employee transfer from JAG.

COMMENTS: (Any comments you wish to make regarding this request, ‘attach additional bages if needed)
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