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HIDALGO COUNTY PURCHASING OFFICE 

2812 S. Business Highway 281 
New Administration Building 

Edinburg, Texas 78539 
(956) 318-2626 / Fax: (956) 292-7612 

 
       
June 26, 2017 
 
       
                                                     
       
                                                                      
       
                                                                      
         
  
 
Re:  HIDALGO COUNTY  

Request for Proposals -“Prepaid (Post Tax) Voluntary Legal Services for Hidalgo 
County Employees” 

 RFP No: 2017-064-07-12-YSS 
 
Dear Gentleman/Ladies: 
 
Enclosed please find a Request for Proposals (RFP) packet for your review and consideration, as 
packets have been modified.  
 
Hidalgo County Purchasing Department welcomes and appreciates your participation in the 
procurement process. 
 
If any further assistance is required, please do not hesitate to call the Purchasing Department 
956/318-2626. 
 
 
Sincerely, 
 
 
 
Martha L. Salazar, CPPB 
Hidalgo County Purchasing Agent 
 
MLS/yss  
Enclosures 
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Revised 09/13/16 

HIDALGO COUNTY PURCHASING OFFICE 
2812 S. Business Highway 281 
New Administration Building 

Edinburg, Texas 78539 
(956) 318-2626/ Fax: (956) 292-7612 

 
TABLE OF CONTENTS 

REQUEST FOR BIDS (RFB)  
HIDALGO COUNTY 

“Prepaid (Post Tax) Voluntary Legal Services for Hidalgo County Employees 
RFB NO: 2017-064-07-12-YSS 

 
ITEM DESCRIPTION NO. OF 

PAGES 

1.  Request For Bid Letter  1 

2.  Request for Bid, Legal Notice  9 

3.  Exhibit A, Specifications 17 

4.  Exhibit B, Evaluation Form 1 
5.  Exhibit C, Insurance Requirements  4 
6.  Exhibit D, (CIQ) Conflict of Interest Questionnaire  2 
7.  Exhibit E, Vendor/Bidder Application and W-9 form(s)  6 
8.  Exhibit F, Certification Regarding Debarment 1 

9.  Exhibit G, Title VI Appendices “A” through “E” 5 

10. Draft Contract 9 

11. RFB Submittal Checklist             1 
 
 
The above mentioned items shall be found in this Request for Bids-Goods/Products-RFB packet that is 
attached herewith.  Should you find that any of the listed items are not attached in its entirety, please contact 
Purchasing by calling (956) 318-2626 or e-mail, to advise us of the missing documentation, and Purchasing 
will forward information either through facsimile, e-mail or by U.S. Mail. 
 
Thank you. 
 
                                                                                                                       
Martha L. Salazar, CPPB, Purchasing Agent                                  Date 
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REQUEST FOR PROPOSALS 

 

Hidalgo County 

Edinburg, Texas 

 

“PREPAID (POST TAX) VOLUNTARY LEGAL SERVICES FOR 

HIDALGO COUNTY EMPLOYEES” 
(All funding sources) 

 

July 12, 2017 @ 9:30 a.m. 

 

 
 

 

 

 

 

 

 

 

 

 

Contact Person: 

 

Martha L. Salazar, CPPB, Purchasing Agent 

Hidalgo County Purchasing Department 

Administration Building 

Physical Address: 2802 S. Business Hwy. 281 

Mailing/US Postal Address: 2812 S. Business Hwy. 281 

Edinburg, Texas 78539 

 

(956) 318-2626                 Form HCPD-04 
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Sealed proposals will be received for “Hidalgo County– Prepaid (Post Tax) Voluntary Legal Services for 

Hidalgo County Employees”, in accordance with the requirements attached hereto as Exhibit "A." Proposals 

should address all requirements set forth.  Proposers may suggest substitutions of features which they feel would be 

in the best interest of Hidalgo County ("County").  Strong rationale must be presented for any deviation from the 

requirements.  Hidalgo County reserves the right to reject the deviation and its effect on the overall proposal.   

 

One (1) original and seven (7) copies of all RFPs are required, with the vendor's name and address clearly 

typed/printed on upper left hand corner and the proper notation clearly typed/printed on the lower left hand corner of 

the envelope and/or package, RFP NO: 2017-064-07-12-YSS -Hidalgo County-Prepaid (Post Tax) Voluntary 

Services for Hidalgo County Employees and in County's Purchasing Department, physical address: 2802 S. 

Business Hwy. 281; mailing address: 2812 S. Hwy. Business 281, New Administration Building, Edinburg, Texas, 

 on or before 9:30 a.m., Wednesday, July 12, 2017.   

 

NO FACSIMILES, EMAILS OR LATE ARRIVALS WILL BE ACCEPTED.  ANY RFP RECEIVED 

AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.  OVERNIGHT MAIL 

MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF EXPRESS ENVELOPE OR 

PACKAGE WITH REFERENCE TO: RFP NO: 2017-064-07-12-YSS-Hidalgo County-Prepaid (Post Tax) 

Voluntary Services for Hidalgo County Employees.  Hidalgo County reserves the right to refuse and 

reject any/all proposals and to waive any/all formalities or technicalities, or to accept the proposal 

considered the best and most advantageous to Hidalgo County. 

  

      Additionally, all forms listed below must be properly executed and included with your bid:  

 

1. Legal Notice (See page 8); 

2. Bid Page-Procurement Form- Areas of Specialization (See Exhibit “B”); 

3. Insurance pages with Acknowledge Forms (See Exhibit “C”); 

4. Form CIQ- Conflict of Interest Questionnaire (See Exhibit “D”); (if applicable) 

5. Vendor Bidder Application & W-9 Forms (See Exhibit “E”);  

6. Certification Regarding Debarment (See Exhibit “F”) and  

7. SAMS.gov Registration Acknowledgement (See Number 18 below). 

  

1) Hidalgo County reserves the right to: A. separate and accept, or eliminate any item(s) listed under this proposal 

that it deems necessary to accommodate budgetary and/or operational requirements;   B. reject any or all 

proposals submitted and further reserves the right to design the evaluation criteria to be used in selecting the 

lowest and best proposal for approval.  Receipt of any proposal shall under no circumstances obligate County to 

accept the lowest dollar proposal and; C.  Award of this contract shall be made to the responsible offeror whose 

proposal is determined to be the best evaluated offer resulting from negotiation, taking into consideration the 

relative importance of price and other evaluation factors as herein set forth. D. award the contract to the 

responsible bidder who submits the lowest and best bid. “Lowest and best” means a bid or offer providing the 

best value considering associated direct and indirect costs, including transport, maintenance, reliability, lif cycle, 

warranties, and customer service after a sale. 

 

2) Failure of the delivered item(s) to perform as specified or failure to meet the stated delivery schedule shall 

release Hidalgo County from all obligations to the contracting party with regard to the item(s) in question.  In 

such event, County may elect to award the contract to the next-lowest responsible proposer, or to reject all 

proposals and re-advertise. 

 

3) For work to be performed at a County owned or operated location, each proposer shall, in its sole discretion, 

visit the job site before preparing the proposal and thoroughly familiarize himself/herself with existing 
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conditions.  Proposer should take field dimensions and note all circumstances which affect the dollar amount of 

the proposal. 

 

4) Descriptive specifications are referenced in this document to indicate the general kind and quality of equipment 

desired by Hidalgo County.  Due to various styles and models of equipment, proposers are required to include 

illustrations, specifications, explanation of warranties, and service data with their proposal including catalogue 

numbers and any necessary references. 

 

5) No proposal may be withdrawn within sixty (60) days from the scheduled time to open proposals. 

 

6) Proposed prices are to remain firm for a minimum of ninety (90) days after priced proposal opening. 

 

7) Any interpretations, amendments, corrections or changes to this proposal document must be in a written 

addendum and signed by the County Judge or his designee.  Addenda will be mailed to all who are known to 

have received a copy of the Request for Proposals.  Proposers shall acknowledge receipt of all addenda as a part 

of their proposal. 

 

8)   County reserves the right to accept or reject any or all proposals. 

 

9)   Costs are to be net F.O.B., County Prepaid. 

 

10)   County is exempt from Federal Excise Tax, State Tax and Local Tax. Do Not include tax in cost figure. If it      

is determined that tax was included in the cost figures it will not be included in the tabulation of any           

awards. Tax exemption certificates will be furnished upon request. 

 

13.  Funds for this procurement have been provided through the County budget for this fiscal year only. County, on 

an annual basis, has the right to reconsider a contract during the budget process for ensuing years if financial 

resources of County are insufficient to meet the liabilities of said contract. The award of a proposal or contract 

hereunder will not be construed to create a debt of the County which is payable out of funds beyond the current 

fiscal year. 

 

14. Upon award and prior to execution of a contract, Sole Proprietorships are required to submit a copy of their 

social security card to the Hidalgo County Auditor's Office in order to establish an account with the County. 

All awarded vendors must submit a completed W-9 and a copy of their Federal ID Number Certificate. 

 

 

15. DELIVERY INSTRUCTIONS FOR GOODS AND SERVICES: (If applicable) 

 No deliveries accepted after 3:00 P.M., Monday-Friday. 
 

 At least seventy two (72) hours prior notice of delivery must be given to Martha L. Salazar, CPPB, 

Purchasing Agent before delivery will be accepted. 
 

 If you need additional information call the office listed below: 

 

Hidalgo County Purchasing Department 

Martha L. Salazar, CPPB, Purchasing Agent 

(956) 318-2626 
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16. BILLING AND PAYMENT INSTRUCTIONS: 

 Invoices must include: 

a) Name and address of successful proposer 

b) Name and address of receiving department or official 

c) Purchase Order Number and Contract Number (if any) 

d) Notation-“Hidalgo County-Prepaid (Post Tax Voluntary Legal Services for Hidalgo 

County Employees”  

e) Descriptive information as to the items or services delivered, including product code, item 

number, quantity, etc. 
 

 Discount payments will be considered when offered. 
 

 Contact person for Billing and Payment questions: 

 

Hidalgo County Auditor's Office 

Ray Eufracio, County Auditor 

2808 S. Business Hwy. 281 

Edinburg, TX  78539 

956-318-2511 

 

17. SCHEDULE OF EVENTS: 
 

Proposal Acceptance Date Opening, 9:30 A.M.  July 12, 2017 

Award of Contract:  

Commence Service or Products:   

 

 

18.  BID OR PERFORMANCE BOND AND DEBARMENT CERTIFICATION; PAYMENT UNDER 

CONTRACT: 

 If the contract proposed is for the construction of public works or is for a contract for goods and services 

exceeding $100,000, all bidders shall furnish a good and sufficient bid bond in the amount of five percent of 

the total contract price. A bid bond must be executed with a surety company authorized to do business in 

Texas. All participants are required to furnish a certification or acknowledgment stating that the 

contractor or vendor is free from suspension or debarment pursuant to federal regulation 45CFR76. 

Register at SAMs System for Award Management @ www.sam.gov.  

 

 Together with the signing of a contract or issuance of a purchase order following the acceptance of a 

proposal, and prior to commencement of the actual work, the proposer shall furnish a performance bond 

to the County for the full amount of the contract, if that contract exceeds $50,000.  

 

 If the contract is for $50,000 or less, no money will be paid to the contractor until completion and 

acceptance of the work or the fulfillment of the purchase obligation to the County, and, if applicable, the 

receipt by County of satisfactory evidence that all subcontractors and material men have been paid. 

 

 If a contract is for the construction, alteration or repair of public buildings or public works, the 

contractor shall provide a payment bond for a contract in excess of Twenty five Thousand Dollars 

($25,000.00), as required by Tex. Govt. Code Ch. 2253. 

 

http://www.sam.gov/
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 For requirements contracts, bond requirements are determined by applying the proposed unit price to the 

estimated quantities included in the specifications. 

 

 

 

19. TITLE VI NOTICE/ NONDISCRIMATION 

 

a.   "The County of Hidalgo, in accordance with the provisions of Title VI of the Civil Rights Act of 

1964 (78 Stat.252, 42 U.S.C. §§2000d to 2000d-4) and the Regulations, hereby notifies all bidders 

that it will affirmatively ensure that any contract entered into pursuant to this advertisement, 

disadvantaged business enterprises will be afforded full and fair opportunity to submit bids in 

response to this invitation and will not be discriminated against on the grounds of race, color, or 

national origin in consideration for an award.” 

 

b.     The appropriate clauses of Appendices “A” through “E” as delineated in the USDOT Standard 

Title VI/Nondiscrimination Assurances - Specific Assurances are hereby incorporated by reference 

as applicable. Title VI Appendices “A” through “E” are attached as Exhibit “G.  

 

c.     Bidder will attach all applicable notices to which it is obligated to provide or submit as part of 

the bid, including Form FHWA 1273 to be submitted by all contractors and subcontractors in 

relation to construction contracts. 

 

20.  ETHICAL STANDARDS: 

 

 It shall be a breach of ethics to offer, give or agree to give any elected official, department head or 

employee, or former elected official, department head or employee, of the County, or for any elected 

official, department head or employee or former elected official, department head or employee of the 

County, to solicit, demand, accept or agree to accept from another person, entity or organization, a 

gratuity or an offer of employment in connection with any decision, approval, disapproval, 

recommendation, preparation or any part of a program requirement or purchase request, influencing the 

content of any specification or procurement standard, rendering of advice, investigation, auditing, or in 

any other advisory capacity in any proceeding or application, request for ruling, determination, claim or 

controversy, or other particular matter pertaining to any program requirement or a contract or 

subcontract, or to any solicitation or proposal therefore pending before any department or agency of the 

County. 

 

 It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or on 

behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any 

contract for the County, or any person associated therewith, as an inducement for the award of a 

subcontract or order. 

 

 No public official shall have an interest in a contract awarded hereunder except in accordance with 

Tex. Loc. Govt. Code Chapter 171. 

 

20) DISCLOSURE OF CONFLICT OF INTEREST: 

 Effective January 1, 2016, Chapter 176 of the Texas Local Government Code requires that any vendor, 

person, consultant or contractor considering doing business with Hidalgo County (“the County”) to disclose in 

the Conflict of Interest Questionnaire (the “CIQ”) attached as Exhibit D, the vendor, person consultant or 

contractor’s affiliation or business relationship that might cause a conflict of interest with the County.  By law, 
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the CIQ must be filed with the Hidalgo County Clerk’s Office no later than the seventh business day after the 

date the person becomes aware of facts that require that statement to be filed.  The disclosure requirement 

applies to a person or business who contract or seeks to contract with Hidalgo County for the sale or purchase 

of property, goods or service.  Any purchase order or contract resulting from this process shall be considered 

null and void if the successful Proposer fails to comply with Texas Local Government Code Chapter 176.  

Vendors, consultants, contractors and others who desire to conduct business with Hidalgo County are 

encouraged to refer to Texas Local Government Code Chapter 176 for the details of this law.  An offense under 

Texas Local Government Code Chapter 176 is a Class C Misdemeanor. 

 

 Complete Form CIQ must be sumitted to the Hidalgo County Clerk’s Office located at 100 North  

 Closner, Edinburg, Texas 78539-Hidalgo County Courthouse. 

 

       COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE 

PROSPECTIVE PROPOSER. QUESTIONS REGARDING COMPLIANCE SHOULD BE DIRECTED 

TO YOUR LEGAL COUNSEL. 

 

21) CERTIFICATE OF INTERESTED PARTIES (FORM HB1295) 

 As of January 1, 2016, to comply with Texas Government Code Section §2252.908, and the rules 

issued by the Texas Ethics Commission found in Title 1, Section 46.1, 46.3 and 46.5 of the Texas 

Administrative Code, we have updated and revised our RFP packet.  In accordance with these 

requirements, business must submit a completed Certificate of Interested Parties Form 1295 to the 

County before the County may enter into a contract with the business entity.  In box 3 of Form 1295, you 

will provide the RFP Project No. (i.e. 2017-064), as shown on the packet.  Once completed and filed with 

the Texas Ethics Commission, Form 1295 must be printed and signed in the presence of a notary and 

submitted to our office either by facsimile transmission to (956) 292-7612 or via email to: 

yvette.salinas@co.hidalgo.tx.us. Hidalgo County cannot enter into a contract until Form 1295 is 

submitted.  Therefore, failure to timely submit Form 1295 signed and notarized may result in delay of 

award. Full instructions for completion and submittal of Form 1295 may be found on the Texas Ethics 

Commission website:  

 

https://www.ethics.state.tx.us/tec/1295-Info.htm 

 

THE AWARDED VENDOR WILL HAVE THIRTY (30) DAYS TO SUBMIT THE SIGNED NOTARIZED 

FORM 1295.  HIDALGO COUNTY CANNOT ENTER INTO A CONTRACT UNTIL FORM 1295 

IS SUBMITTED. 
 

22)  If, during the life of any contract or proposal awarded, the successful proposer's net prices generally available to 

other customers for items awarded herein are reduced below the contracted price, it is understood and agreed that the 

benefits of such reduction shall be extended to County. 

 

 

23) Proposals, and all goods and services provided thereunder, shall comply with all federal, state and local laws 

concerning this type(s) of goods and/or services. 

 

24) Minimum Standards for Responsible Prospective Proposers: A prospective proposer must affirmatively 

demonstrate proposer's responsibility. A prospective proposer, by submitting a proposal, represents to County 

that it meets the following requirements: 

 

mailto:yvette.salinas@co.hidalgo.tx.us
https://www.ethics.state.tx.us/tec/1295-Info.htm
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 Possess or is able to obtain adequate financial resources as required to  perform under the proposal; 

 Be able to comply with the required or proposed delivery schedule; 

 Have a satisfactory record of performance; 

 Have a satisfactory record of integrity and ethics; 

 Be otherwise qualified and eligible to receive an award. 

 

25) Successful proposer will pay or cause to be paid, without cost or expenses to County, all FICA, FUTA/SUTA 

and Federal Income Withholding Taxes of all employees, and all wages and benefits as required by Federal or 

State law.  Successful proposers’ officers, agents and/or employees will not be entitled to any benefits of an 

employee or elected official of County, including, but not limited to, benefits associated with County's civil 

service system. 

  

26) Any contract award to a successful proposer will be in effect until (a) the contract expires, (b) delivery and 

acceptance of products, and/or performance of services ordered, or (c) terminated by County with thirty (30) 

day's written notice prior to cancellation. 

 

27) County reserves the right to enforce performance of any contract awarded hereunder in any manner 

prescribed by law or deemed to be in the best interest of the County.  In the event of breach or default by 

successful proposer; County reserves the right to terminate any contract immediately in the event a 

successful proposer fails to: 

 

A. Meet schedules; 

B. Pay any required fees or taxes; or 

C. Otherwise perform in accordance with the requirements. 

 

28) Successful proposer shall defend, indemnify and save harmless County and all its elected officials, officers, 

agents and employees from all suits, actions, or other claims  of any character, name and description brought for 

or on account of any  injuries or damages received or  sustained by any person, persons, or property on account 

of any negligent act or fault of the successful proposer, or of any agent, employee, subcontractor or supplier in 

the execution of, or  performance under, any   contract which may result from proposal award. Successful 

proposer indemnifies and will indemnify and save harmless County from liability, claim or demand on their part, 

agents, servants, customers, and/or employees whether such liability, claim or demand arise from event or 

casualty happening or within the occupied premises themselves or happening upon or in any of the halls, 

elevators, entrances, stairways or approaches of or to the facilities within which the occupied premises are 

located.  Successful proposer shall pay any judgment with costs which may be obtained against County growing 

out of such injury or damages, and shall, upon request, provide a defense to County by counsel reasonably 

acceptable to County.  Successful  proposer's indemnity hereunder shall include, but is not limited to, claims 

relating to patent, copyright or trademark infringement, and the like, arising out of the goods or services 

provided by successful proposer. 

 

29) Successful proposer shall warrant that all items/services shall conform to the specifications and/or all warranties 

provided under the Uniform Commercial Code and be free from all defects in material, workmanship and the 

like.  Items supplied under a contract pursuant to this Request for Proposals shall be subject to County's approval 

Items found to be defective or not meeting specifications shall be replaced by successful proposer within two 

business days at no expense to County.  Items not picked up within one (1) week after notification shall be 

deemed a donation to County and may be used or disposed of at County's discretion and without waiver of any 

other rights of County as to the item's nonconformity. 
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30) This document and any disputes arising hereunder shall be governed and construed according to the laws of the 

State of Texas, and will be performable exclusively in Hidalgo County, Texas. 

 

31) The successful proposer shall not assign, sell, transfer or convey its rights under any     awarded contract, in 

whole or in part, without the prior written consent of County. 

 

32) Proposers shall provide with the proposal response, a list of at least three (3) references where like services have 

been supplied by their firm.  Include the name of the business or government, address, telephone number and 

name of representative or contact person. 

 

33) Proposers must provide all documentation requested with this Proposal in their response. Failure to provide this 

information may result in rejection of the proposal as non-conforming. 
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HIDALGO COUNTY  

“Prepaid (Post Tax) Voluntary Legal Services for Hidalgo County Hidalgo Employees” 

 

     

To: Martha L. Salazar, CPPB, Purchasing Agent 

 Hidalgo County Purchasing Department 

 Physical Address: 2802 S. Business Hwy. 281 

 Mailing/US Postal Address:  2812 S. Business Hwy. 281 

 Edinburg, Texas  78539 

 

 In accordance with the Requirements, and subject to all laws and regulations of the United States and state 

and local laws, the undersigned proposer proposes and commits to furnish all labor, equipment, material, software 

and services as set forth in the documents hereinbefore mentioned.  The undersigned proposer further agrees, upon 

acceptance of its proposal, to execute a contract and/or Purchase Order issued by Hidalgo County for performing and 

completing the work described in the Requirements within the time stated and for the prices proposed in the 

documents attached hereto and made a part hereof. 

 

 Proposer acknowledges receipt of all of the pages of the documents referenced in the Request for Proposal 

Checklist presented in connection with this procurement.  Proposer understands that Hidalgo County reserves the 

right to reject any or all proposals and further reserves the right to design the evaluation criteria to be used in 

selecting the lowest and best proposal. 

 

 Proposer agrees that this proposal shall be good and may not be withdrawn for a period of ninety (90) 

calendar days after the scheduled closing time for receiving proposals, as contained in the Requirements. 

 

 

 

Respectfully submitted, 

 

 

 

     

FIRM: 
 

ADDRESS: 

 

BY: 

 

PRINT  

NAME: 

 

TITLE: 
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EXHIBIT A 
REQUIREMENTS 

 

HIDALGO COUNTY 

REQUEST FOR PROPOSALS  
 

"PREPAID (POST TAX) VOLUNTARY LEGAL SERVICES" 
RFP NO: 2017-064-07-12-YSS 
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The County of Hidalgo is accepting proposals from qualified legal firms to provide legal and counseling 
services for Hidalgo County Employees on an “As Needed Basis”.  The qualified firm(s) must be 
prepared to devote sufficient time to the County to assure that the services offered provide the most 
benefit to the participant and would be on an employee voluntary payroll deduction participation.   
 
The Hidalgo County Purchasing Department will receive sealed envelopes containing proposals for the 
provision of “PREPAID (POST TAX) VOLUNTARY LEGAL SERVICES” as specified herein.  Sealed 
proposals will be accepted until 9:30 A.M., Wednesday, JULY 12, 2017.  ANY RFP RECEIVED 
AFTER THAT DATE AND TIME WILL NOT BE ACCEPTED AND WILL BE RETURNED UNOPENED. 
 
 Deliver Submittal to: 
 
 RFP NO: 2017-064-07-12-YSS 
 
US Postal Mail Address:                                  Physical Address: 
Martha L. Salazar, CPPB, Purchasing Agent         Martha L. Salazar, CPPB, Purchasing Agent 
Hidalgo County Purchasing Department                Hidalgo County Purchasing Department 
Administration Building                                           Administration Building 
2812 So. Business Hwy 281                                   2802 So. Business Hwy 281 
Edinburg, Texas 78539                                           Edinburg, Texas  78539 

 
The Submittal Envelope Must Show the RFP Number, Name and Acceptance Date. 
 
The following outlines the Request For Proposals: 
 

SECTION I GENERAL TERMS AND CONDITIONS 
 
ADDITIONAL INFORMATION:  Hidalgo County is requesting that proposals be routed to Martha L. 
Salazar, CPPB, Purchasing Agent, with a Physical location of:  2802 So. Business Hwy 281, 
(Southeast Corner of Canton & Business Highway 281) Hidalgo County Administration Building, 
Edinburg, Texas, 78539, US Postal Mail Address of:  at 2812 So. Business Hwy 281, Edinburg, 
Texas 78539.  
 
WRITTEN QUESTIONS WILL BE ACCEPTED VIA EMIAL BY NO LATER THAN Monday, JULY 
03, 2017, at 5:00 P.M. at yvette.salinas@co.hidalgo.tx.us or fax at (956) 318-2629.  Responses will 
be sent to all applicants via email by Wednesday, JULY 06, 2017.  TELEPHONE INQUIRIES WILL 
NOT BE ACCEPTED. 
 
PROPOSER'S AFFIDAVIT: 
Prior Contract award, respondents to this RFP must submit a signed Proposer's Affidavit (attached 
herein in Exhibit E) certainly that the submission is (1) not the result of Collusion as described in the 
Proposer's Affidavit, (2) that the Respondent does not have a Conflict of Interest as described in the 
Proposer's, affidavit or that the Respondent has not and will not attempt to lobby directly or indirectly 
as described in the Proposer's Affidavit. 

 
NON-COLLUSION: 
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Submitters, by submitting a signed submission, certify that the accompanying submission is not the 
result of, or affected by, any unlawful act of collusion with any other person or company engaged in 
the same line of business or commerce, or any other fraudulent act punishable under Texas or United 
States law. 
 
NON-DISCRIMINATION:   
Submitters, during the performance of this contract, will not discriminate against any employee or 
applicant for employment because of race, religion, sex, national origin or disability except where 
religion, sex, national origin or disability is a bona fide occupational qualification reasonably 
necessary to the normal operation of the contractor. 
 
PROCESSING TIME FOR PAYMENT:   
Submitters are advised that a minimum of thirty (30) days is required to process invoices for payment. 
 
ELECTRONIC TRANSMISSION OF BIDS:   
Hidalgo County's Purchasing Department will not accept telegraphic or electronically transmitted 
submissions. 
 
PROOF OF FINANCIAL AND BUSINESS CAPABILITY:   
Submitters must, upon request, furnish satisfactory evidence of their ability to furnish products or 
services in accordance with the terms and conditions of these requirements.  Hidalgo County will 
make the final determination as to the submitter's ability. 
 
SUBMITTER DEFAULT:   
Hidalgo County reserves the right, in case of submitter default, to procure the articles or services from 
other sources and hold the defaulting submitter responsible for any excess costs occasioned thereby. 
 
RESTRICTIVE OR AMBIGUOUS REQUIREMENTS:   
It is the responsibility of the submitter to review the Request for Proposals (RFP) packet and to notify 
the Purchasing Department if the requirements are formulated in a manner that would unnecessarily 
restrict competition.  Any such protest or question regarding the requirements or bidding procedures 
must be received in the Purchasing Department not less than seventy-two hours prior to the time set 
for the opening.  These criteria also apply to requirements that are ambiguous. 
 
RFP DELIVERY:  Hidalgo County requires submitters, when hand delivering proposals, to make sure 
that is it stamped with date and time by the County Purchasing Department staff. 

 
SIGNING OF RFP:   
In order to be considered all submittals must be signed.  Please sign the original in blue ink. 
 
WAIVING OF INFORMALITIES:   
Hidalgo County reserves the right to waive minor informalities or technicalities when it is in the best 
interest of Hidalgo County. 
 
SUBCONTRACTING:   
The successful submitter may not subcontract the award without the written consent of the 
Commissioners’ Court of Hidalgo County. 
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TERM OF CONTRACT: 
It is intended that the term of the contract will be for an initial period of one (1) year with the County's 
option to renew for an additional 2 (two) 1 (one) year terms under the same rates, terms and 
conditions.  
 
Hidalgo County reserves the right to continue this agreement for an additional sixty (60) day grace 
period at the end of the agreement terms for unforeseen delay in award of the new request for 
proposals. 
 
All costs and expenses associated with the preparation and submission for (bids, proposal and/or 
quotes) shall be the responsibility of the participant and no reimbursement for such charges or 
expenses shall be passed onto Hidalgo County. 

 
DAVIS BACON ACT: (IF APPLICABLE) 
All selected and awarded firms are required to include the Davis-Bacon Act when advertising and 
developing specifications. 

 

SECTION II RFP REQUIREMENTS 
 

Request For Proposal:   
The required contents and limitations for the preparation of the RFP are described in this section.  
Failure to provide the requested information or adhere to any County limitations will result in 
disqualification of the submitted RFP. A total of one (1) original and four (4) copies of the RFP shall 
be submitted to the address on the cover letter. 
 
Contents:   
The required contents for the RFP are presented below in the order they should be incorporated into 
the submitted document. 
 
Understanding of the Project:   
This section should demonstrate the submitter's understanding of the project needs, the work 
required, and any local issues or concerns.  This description should be concise, candid, and limited to 
3 pages in length. 
 
PROPOSER’S QUALIFICATIONS:  
The firms must be registered and licensed to practice in the State of Texas that has had experience 
in, but not limited to, the following areas: 

 Must have a minimum of Five (5) years experience in legal services; 

 At least Five (5) years experience in litigation on behalf of plaintiff; 

 At least Five (5) years experience in the South Texas Courts; 

 The firm/company must assign a minimum of one qualified account representative to service 
Hidalgo County; 

 A Certificate of the representative’s Errors and Omission insurance must be provided within 21 
days from award and prior to execution of contract; 

 The firm and representative(s) must be authorized by the State of Texas for sale and 
solicitation of Legal Services Benefit Plan; 
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Additionally, this section should include a description of the firm’s project personnel and their most 
recent similar projects.  For each project, a client contract name and phone number should be 
included for reference purposes.  In addition, the names of the personnel proposed for this project 
who participated in the listed projects should be provided.  This project list is limited to five (5) 
pages. 

 
PERSONNEL AND STAFFING:   
The proposers should provide an organizational chart for the project and a summary paragraph of the 
project work to be performed by each proposed staff member.  Biographic summaries that highlight 
the experience relevant to the specific project responsibilities should be provided for all proposed 
personnel.  There is a one (1) page limitation for each biographic summary provided.  Information 
regarding the proposer’s credentials, education and experience with other entities is required and will 
be scored accordingly during the evaluation process. 
 
REQUIRED CERTIFICATES AND SUBMITTAL:   
This section will contain any/all licenses, registrations, permits, and certifications as required by the 
STATE OF TEXAS and HIDALGO COUNTY that you possess that deem you as qualified. 
 
If proposer/vendor cannot meet any of the following services/responsibilities, such exceptions must 
be noted on the company’s cover letter. 
 

SCOPE OF SERVICES 
 
The information contained in these scope of services is confidential and is to be used only in 
connection with preparing a proposal for the following employee benefit plan.  The contract will 
encompass all project-related legal services to the County of Hidalgo, including but not limited to, the 
following:  
 

 Firm will evaluate and prosecute all claims; 

 The selected firm will be expected to provide knowledgeable staff to explain the benefits to 
employees during an annual enrollment period; 

 Hidalgo County will sponsor only one Legal Services Benefit Plan; 

 Legal Services Benefit Plan should not include the use of the legal services by a participating 
employee to the detriment of Hidalgo County; 

 Hidalgo County is to be provided with a master payroll deduction list by the 1st business day in 
December; 

 Enrollment will take place once a year aligned with enrollment schedule of Employee Benefits.   

 Firm will be notified within the months of October through December of various scheduled 
enrollment dates.   

 Access to internet may not be available at various enrollment locations, firm will need to make 
their own accommodations.   

 After enrollment is held, Hidalgo County Treasurer’s Office will be provided with a master payroll 
deduction list (spreadsheet) including the names, addresses, social security numbers and the 
change(s) occurring (including addition(s)/deletion(s) or changes) no later than the 1st business 
day in December in order for services to be effective January 01 of following year.   

 Employees may only drop services during open enrollment. 

  New employees may only add services during open enrollment.   
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GENERAL REQUIREMENTS AND INSTRUCTIONS 
 

A.  Information 
1. The information contained in these specifications is confidential and is to be used only 

in connection with preparing a proposal for the following employee benefit plan: “Pre-
Paid Voluntary Legal Services Benefit Plan” 

 
2.  Hidalgo County reserves the right to accept or reject all or any part of the proposals, 

waive minor technicalities, and award the proposal to best serve the interest of Hidalgo 
County.  Hidalgo County also reserves the right to waive or dispense with any of the 
formalities contained herein. 

 
3.  Proposals are to be submitted on the basis of the specifications contained herein.  

Alternate proposals will also be considered, provided they are clearly explained.  All 
deviations from the specifications must be clearly identified and explained.   

 
4.  The information contained herein is believed to be accurate and up-to-date, but is not 

intended to be an expressed or implied warranty. 
 

5.  No telephone or fax proposals will be accepted.  Proposals may only be accepted if 
delivered by U.S. Postal Services, Federal Express, UPS, other courier services or 
personally delivered by proposer.  The County of Hidalgo will not be responsible for 
missing, lost, or late mail.  Any proposals received after the time set for opening will be 
returned to the proposer unopened upon proposer’s request and expense.   

  
6.   Vendors are cordially invited to the proposals opening, but are not required to attend. 
 
7. Can you provide a sample of company’s agreement for services being requested?  If 

yes, please include with your RFP response. 
 
B.  Legal 

All parties submitting proposals are expected to comply with federal, state and local insurance 
laws and regulations relative to the preparation and submissions of insurance proposals, when 
applicable.  Specifically, the services to be provided are expected to be in compliance with the 
Americans with Disabilities Act (ADA), Family Medical Leave Act (FMLA), Health Insurance 
Portability and Accountability Act (HIPAA), insurance laws and insurance regulations.  All 
proposals that are submitted will be presumed to be in compliance with all applicable laws. 

 

C. Communication 
1. Copies of all correspondence relevant to this assignment will be distributed to all 

interested participants. 
 

2.  COMMUINCATION WITH COUNTY MEMBERS/EMPLOYEES: 
 Firm/Company submitting proposals shall not discuss this RFP with Members of 

Commissioners Court and or employees of Hidalgo County, other than the assigned 
staff member(s) at the Purchasing Department.   

 
IF DISCUSSION IS NECESSARY, YOUR COMPANY WILL BE NOTIFIED IN 
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WRITING.  FAILURE TO ABIDE BY THIS REQUIREMENT MAY RESULT IN 
AUTOMATIC DISQUALIFICATION. 

 
D.  Time Frame 

1.  The specifications will be available to interested parties on or after Monday, June 26, 
2017 at the Hidalgo County Purchasing Department, Administration Bldg, 2812 S. 
Business Hwy. 281, Administration Building - Edinburg, Texas. 

 
2.  Proposals one (1) original and four (4) copies) must be delivered to Hidalgo County 

Purchasing Department, 2812 S. Business Hwy. 281, Administration Building, Edinburg, 
Texas 78539, no later than Wednesday, July 12, 2017 by 9:30 a.m.  

 
3.  The proposal will be opened in public at 9:30 a.m., Wednesday, July 12, 2017 at the 

Hidalgo County Purchasing Departments’ Conference Room, 2812 S. Business Hwy. 
281, Administration Building, Edinburg, Texas  78539.  The proposal shall be opened in 
a manner to avoid disclosure of contents to competing vendors and the contents shall 
be kept secret during the process of proposal negotiations. 

 
E. Proposals 

1.  Proposals must be clearly explained and identified.  All costs, including optional 
programs, must be clearly stated and summarized.  Exceptions to or deviations from the 
specifications must be explicitly identified.  

 
2.  Each party submitting a proposal is asked to screen their designated proposals for 

correctness and compliance with the specifications. 
 

3.  Request for interpretation of the specifications will be provided by: 
 

Martha L. Salazar, CPPB, Hidalgo County Purchasing Agent 
2812 S. Business Hwy. 281, Administration Building 

Edinburg, Texas 78539 
(956) 318-2626 (Phone) 

(956) 318-2629 (Fax) 
 

All such responses will be made in writing.  Oral explanations will not be binding. 
 

4.  The amount of commission and service work to be provided by the representative is to 
be included as part of the submitted proposal. 

 
5.  The contents of the proposals shall be kept confidential during the process of 

negotiations.  After the agreement is awarded, all proposals will be available for public 
inspection. 

 
F. Disqualification and Rejection of Proposals 

Failure to comply with the requirements or the procedures set forth herein, or to satisfy the 
servicing criteria as set forth in the specifications, may result in disqualification.  It is not 
intended that exceptions to the specifications will, in and of themselves, result in 
disqualification. 
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G. Selection of Vendor 

Hidalgo County reserves the right to reject any or all of the proposals, in whole or in part; to 
waive any informality in any proposal, and to accept the proposal which, in its discretion, is in 
the best interest of the County.  The County reserves the right to request a Best and Final 
Offer(s) from one or more vendor(s).  Hidalgo County Commissioners’ Court will make the final 
decision of agreement award.  AGREEMENT WILL BE SUBJECT TO FINAL NEGOTIATION 
AND CONTRACT DELIVERY. 

 
H.  Terms of Agreement 

Hidalgo County is seeking an agreement for a primary term of one (1) year with the option to 
renew the agreement for two (2) additional one (1) year terms. 

  
Hidalgo County reserves the right to terminate the agreement at the expiration of the budget 
period, during the term of the agreement or at the end of the anniversary date on a thirty (30) 
day notice.  The agreement will be for current revenues only.  The agreement will be for the 
current revenues only in accordance with Local Government Section 271.903 to terminate the 
agreement. 

 
The agreement is to contain cancellation provision that provides for thirty (30) days notice of 
cancellation (except for non-payment) and sixty (60) days notice for non-renewal or material 
charge. 
 
Hidalgo County reserves the right to terminate the agreement at any time for any or no reason.  
If termination of agreement is necessary, NO termination penalties will be imposed. 

 
I. Qualification of Companies 

Company shall comply with all applicable laws and requirements of the State of Texas. 
 
J.  Representatives Minimum Qualifications 

All representatives submitting proposals must meet the following minimum qualifications: 
 

 The representative must have insurance for errors and omissions liability with a limit of 
at least $1 million per occurrence. 

 The representative must have been in the legal services contract business for at least 
five (5) years. 

 The company must assign a minimum of one qualified account representative to service 
Hidalgo County.  A certificate of the representative’s E & O insurance must be provided 
within ten (10) days from date of award and prior to execution of contract. 

 
K. Copies of Contracts 

It is required that a complete specimen contract (including all forms, endorsements, exclusions 
and policy jackets) and appropriate contractual documents be furnished with proposal. 

 
L. Authorized Signature 

All proposal forms must be signed by persons who have legal authority to bind the company 
and administrator to the services that are proposed. 
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PROPOSERS ARE TO PROVIDE A FEE SCHEDULE WITH THIS SUBMITTAL: 
Proposer(s) is to provide a proposed fee based on the scope of services/work requested. 
 
RFP SUBMITTED TO:  One (1) original and four (4) copies of RFPs should be submitted to: 
 

US Postal Mail Address: 
Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department 
Administration Building 
2812 S. Business Hwy 281 
Edinburg, Texas  78539 

Physical Address: 
Martha L. Salazar, CPPB, Purchasing Agent 
Hidalgo County Purchasing Department 
Administration Building 
2802 S. Business Hwy. 281 
Edinburg, Texas  78539 

 
All/Any costs and expenses associated with the preparation and submission of (bids, proposals 
and/or quotes) shall be the responsibility of the proposer and not reimbursements for such charges or 
expenses shall be passed onto Hidalgo County. 
 
Hidalgo County has the authority to utilize State Contracts from its membership with their existing or 
new cooperatives whenever it is in the County’s best interest to do so. 
 
 

BACKGROUND INFORMATION AND RFP ASSUMPTIONS 
 

1. Eligible employees: 
Number    Description 
3800    Employees 

 
2.  A Pre-Paid Voluntary Legal Services Benefit Plan is being considered by Hidalgo County. 
 
3.  Hidalgo County will sponsor only one Pre-Paid Voluntary Legal Services Benefit Plan. 
 
4.  The selected provider will be expected to provide knowledgeable staff to explain the benefits to 

employees during an annual enrollment period.   
 
5.  Hidalgo County is to be provided with a master payroll deduction list. 
 
6. Will be at no cost to Hidalgo County but to the participating employee for the Pre-Paid (Post 

Tax) Voluntary Legal Services by voluntary payroll deduction. 
 
7.  Pre-Paid Voluntary Legal Services Benefit Plan should not include the use of the legal services 

by a participating employee to the detriment of Hidalgo County.  
 
8.  The Company and representative(s) must be authorized by the State of Texas for sale and 

solicitation of Legal Services Benefit Plans. 
 



draft

 

RFP 2017-064-07-12-YSS 

HOLD HARMLESS AGREEMENT 
VOLUNTARY PAYROLL DEDUCTION 

 
Hidalgo County requests that the Voluntary Deduction Company (the Company) execute a Hold 
Harmless Agreement that will include the following provisions: 
 

1.  The Company, its agents and representatives shall comply with all pertinent written 
directives and reasonable request of Hidalgo County regarding the solicitation of 
employees and at the purchase of Voluntary Payroll Deduction of Pre-Paid Voluntary 
Legal Services Contracts. 

 
2.  The Company shall indemnify and hold harmless Hidalgo County’s employees, from 

every claim and demand, excluding those based upon negligence or act of Hidalgo 
County’s employees, which may be made by reason of the negligence of the Company 
or its officers, directors, employees, agents or representatives resulting in the purchase 
of Voluntary Deduction of Pre-Paid Voluntary Legal Services Contracts by the County 
through the Company. 

 
3.  The Company, at its own expense, shall defend any legal proceedings that may be 

brought against Hidalgo County, employees, regarding any claim or demand for which 
the Company is required hereunder to indemnify the County, its employees shall satisfy 
any judgement that may be rendered against any of them by reason of the purchase of 
Voluntary Payroll Deduction of Legal Services Contracts by Hidalgo County through the 
Company.   Hidalgo County shall promptly notify the Company by Registered or 
Certified Mail upon the receipt of any such claim or demand. 

 
4.  Hidalgo County reserves the right, upon thirty (30) days written notice by Hidalgo 

County to firm, by Registered or Certified Mail, to terminate this Agreement but such 
termination shall in no manner affect any liability of the Company incurred prior to such 
termination. 

 
SECTION III – SELECTION/EVALUATION/RANKING 

 
A.  SELECTION/EVALUATION/RANKING PROCESS: 
 
The RFP shall be submitted according to the schedule below.  The County of Hidalgo is not required 
to select the proposal with the lowest fees, but shall take into consideration other factors, including 
past experience, evidence of good organization background, references, ability to provide requested 
services, and any other factors found necessary for quality services including a presentation of the 
proposed system.  Hidalgo County will evaluate the proposal utilizing the evaluation criteria outlined 
in Exhibit “B” attached herein.  Thereafter, Hidalgo County Commissioners Court will rank and/or 
award this proposal. 
 
Proposals will be graded on a 100-point system with emphasis on ability to service Hidalgo 
County including, but not be limited to, the items listed below: 
 
1. Provide sufficient proof of financial stability to ensure continued service throughout the contract 

term.            25 points 
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2. Cost:  Provide the required turnkey system(s) at a reasonable cost.   20 Points 
3. Experience and knowledge necessary to provide the appropriate systems and perform all the 

required services.          20 Points 
 

4. Have the personnel level and equipment necessary to provide immediate service and ensure 
minimal “down” time.          20 Points 
 

5. Provide sufficient professional background (references) indicative of outstanding, or 
exceptional Systems’ performance in city, county and other entities in the area.   
            15 Points 

  
 Total 100 Points 

 
B. RANKING OF PROPOSALS: 
At the sole discretion of Hidalgo County Commissioners’ Court:  (a) score/evaluate themselves and/or 
(b) may appoint or designate a Committee to score and evaluate the written RFPs.  Firms may be 
asked to provide additional information for clarification purposes based on the information provided 
within the Proposal response.  Thereafter, Hidalgo County Commissioners’ Court will finalize the 
evaluation and rank the respondents based upon their presentations to the Court. 
 
 
C. NEGOTIATION PROCESS: 
Compliance with all requirements, the most cost productive, efficient and effective plan will be 
considered.  Emphasis will be placed on capability to perform within the program as well as meeting 
the needs of Hidalgo County.  Accuracy and completeness are essential.  If negotiations proved 
unsuccessful, the next highest ranked proposer will be contacted.  Hidalgo County reserves the right 
to reject any and all RFPs. 
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HIDALGO COUNTY 
Pre-Paid (Post Tax) Voluntary Legal Services Benefit Plan 

Request for Proposal No. 2017-064-00-00-YSS 
 

QUESTIONNAIRE 
 
 

Describe organization submitting proposal: 
 
1.  Company Name:                                                                                                                                      
 

a.  Number of years in the Legal Services Benefit Plan business:                                                      
 

b.  Number of counties serviced with Legal Services Benefits Plans:                                                 
 

c.  Contact Person:                                                                                                                             
   

d.  Telephone Number:         
                                                                                                                       

1. Name of Representative:                                                                                                                           
 

a.  Address:                                                                                                                                        
 

b.  Telephone Number:                                                                                                                        
   

c.  Number of years in the Legal Services Benefit Plan Business:                                                     
 

d.  Number of years representing Legal Services Benefit Plans:         
                                                        
e.  Number of counties serviced with Legal Services Benefit Plans:                                                  

 
f.  Relationship with company (length of time, number of groups, amount of premium) 
                                                                                                                                                                  

3.  What is your agency estimated premium volume for Legal Services Benefit Plans with 
Counties? 
                                                                                                                                                               

4.  What is current A.M. Best rating of your Company and financial size category, if any?                          
 
5.  Provide three (3) Texas client references (preferably counties) where the proposed product is 

enrolled. 
 

 
Name of Client  Contact 

Person 
Telephone 

Number 

 
No. of 

Employees 
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6.  Please attach rates for Individual and Family Coverage for all proposed plans. 

For what period of time are quoted rates guaranteed?                                                                            
 
7.         Is a longer rate guarantee available?   Yes                    No  

If so, please describe:            
                                                                                                                              

8.  Please provide commission structure included in your quoted rates: 
                                                                                                                                                                  

9.  Will a “Hold Harmless Agreement” with provision comparable to those presented in the RFP 
Specifications be executed?       Yes                     
No  

 
10.       Will a Group Contract be issued to Hidalgo County? Yes                     No  
 
11.       Is the product Portable? Yes                     No  
 
12.      If so, at the same group rate?      Yes                     No  
           Is the product Cafeteria Plan Eligible?     Yes                     No  
           If not, please explain:                                                                                                                               

                                                                                                                                                          
                
 
                
 
13.   Number of Affiliated Attorneys & coverage areas:         
 
                         
                                                                                                                                                                     
 
14.   Is access to services available outside listed coverage areas?  Yes                     No                

                                                                                                                                                               
15.  May the participant choose the attorney without a reduction in benefits? Yes                     No             

                                                                                                                                                                 
16.    Is Direct Access to an attorney available?  Yes                     No  

 
     If No, please describe “Gatekeeper” procedure:                                                                                            
                
 
                

                                                                                                                                                                  
17.  Are costs such as filing fees, recording costs, depositions, fines, and court costs included as a 

covered benefit? 
Yes                     No                

                                                                                                                                                             
18.  Please list all benefits covered in full: 
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19.  Please list all benefits covered at a discount and the discounted rate: 
 
               
 
               
 
                                   

                                                                                                                                 
                                  
                                                                                                                                                 
                                                                                                                                                                  

20.  Please list the rate per hour and any caps for benefits not specifically covered by the plan. 
 
                       
 
               
 
                                   

                                                                                                                                 
                                  
                                                                                                                                                                 
                                                                                                                                      

21.  Please list all plan exclusions and waiting periods:  
                                                                                                                                                                  

               
 
               
 
                                   

                                                                                                                                 
                                  
                                                                                                                                                                  

 
22.  Please describe claim filing process and turnaround time: 
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23.  Will Hidalgo County be provided with utilization or other reports on a scheduled basis?    
  
           Yes          No  

                                                                                                                                                                  
24.  Please describe billing procedures: 
               
  
               
 
                                   

                                                                                                                                 
                                  
                                                                                                                                                                  
                                                                                                                                                                  

25.  Please state any variations to RFP Assumptions or Qualifications in your proposal: 
 
               
 
               
 
                                   

                                                                                                                                 
                                  
                                                                                                                                                  
                                                                                                                                                                  

26.  Describe initial enrollment procedures. (Include sample of education material): 
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REPRESENTATIVE’S STATEMENT 
 
 
I certify that all specified coverage will be provided except as indicated on the attached explanation.  
If needed, please add separate sheet(s) to explain reasons why your proposal differs from criteria 
outlined in the specifications.  Also, specifically state which of the optional coverage provision are not 
included. 
 
The coverage’s quoted and insurance companies providing coverage are the following: 
 
COVERAGES/SERVICES COMPANY     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                                                                           
 
                                                                                                                                                                             
__________________________________ ____________________________________ 
Type Representative’s Name  Representative’s Telephone 
 
______________________________________ _____________________________________ 
Representative’s Signature    Date 
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ANTI-COLLUSION CERTIFICATION 

 
By submission of this proposal, the Proposer certifies that: 
 
1. This proposal has been independently arrived at without collusion with any other 

Proposer or with any competitor; 
 
2.  This proposal has not been knowingly disclosed and will not knowingly disclosed, 

prior to the opening of proposal for this project, to any other proposer competitor 
or potential competitor; 

 
3.  No attempt has been or will be made to induce any other person, partnership or 

corporation to submit or not to submit a proposal; 
 
4.  The person signing this proposal certifies that he/she has been fully informed 

himself/herself regarding the accuracy of the statements contained in this 
certification, and under the penalties being applicable to the proposer as well as 
to the person signing in its behalf. 

 
_____________________________ _______________________   
Company Name Authorized Signature 
 
_____________________________ _______________________  
Address Type Signatory’s Name and 

Title 
_____________________________ _______________________  
City, State, Zip Code Telephone Number 
 
______________________________ _______________________  
Representative’s Name Fax Number 
 
____________________________  _______________________ 
Representative’s Address Cell Phone Number  
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EXHIBIT B 

SOQ’s EVALUATION FORM 
 
Selection Criteria        Range Points      Score 
 
1. Provide sufficient proof of financial stability to ensure continued service throughout the 

contract term.   
   
Comments/Rationale for Points:     25 Points    

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

 
2. Cost:  Provide the required turnkey system(s) at a reasonable cost.  

 
Comments/Rationale for Points:     20 Points    

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

 
3. Experience and knowledge necessary to provide the appropriate systems and perform all 

the required services. 
 

Comments/Rationale for Points:     20 Points    
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

 
4. Have the personnel level and equipment necessary to provide immediate service and 

ensure minimal “down” time.  
 
Comments/Rationale for Points:     20 Points    

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

 
5. Provide sufficient professional background (references) indicative of outstanding, or 

exceptional, systems’ performance in city, county and other entities in the area. 
 
Comments/Rationale for Points:     15 Points    

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

 
Provider:                        
 
Evaluator:        Date:      
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 Insurance Requirements 
Professional Services  

(i.e...Engineers, Architects, Appraisers & Surveyors) 
 
The proposer awarded the contract shall furnish proof of insurance, which will also include any 
subcontractor that is subcontracted by the proposer in at least the following limits, to be in place 
prior to providing any services under this Contract and to continue at all times in force in effect 
during the term of this Contract: 
 

1. Professional liability insurance policy with limits of at least One Million Dollars 
($1,000,000) per occurrence, or limited to claims made, include at least a five (5) year 
extended reporting period. 

 
2. A Five Hundred Thousand Dollars ($500,000.00) Comprehensive General Liability 

insurance policy providing additional coverage to all underlying liabilities of County. 
 

3. Automobile liability insurance policy with limits of at least Three Hundred Thousand 
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00) per 
occurrence.  Coverage should include injury to or death of persons and property 
damage claims with limits up to Five Hundred Thousand Dollars ($500,000.00) arising 
out of the services provided to County hereunder. 

 
4. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury limits 

set forth immediately above; 
 

5. Workers compensation insurance in amounts established by Texas law, unless the 
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas Labor 
Code Chapter 401, et. seq. 

 
Hidalgo County will only accept certificates of insurance on an Acord form (as attached hereto).  
Certificates of insurance naming County as an additional insured shall be submitted to County for 
approval prior to any services being performed by Contractor.  Each policy of insurance required 
hereunder shall extend for a period equivalent to, or longer than the term of the Contract, and any 
insurer hereunder shall be required to give at least thirty (30) days written notice to the County prior to 
the cancellation of any such coverage on the termination date, or otherwise.  This Contract shall be 
automatically suspended upon the cancellation, or other termination, of any required policy of 
insurance hereunder, and such suspension shall continue until evidence adequate replacement 
coverage is provided to County.  If replacement coverage is not provided within thirty (30) days 
following suspension of the Contract, this Contract shall automatically terminate. 
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Insurance Requirement Acknowledgment 
 
 
I,                                                    , authorized representative for                                                          , 
                 Company/Vendor 
 
hereby acknowledge receipt of the County's required insurance limits.  Said requirements: 
 
” will be acquired within 10 working days after notification from Purchasing Department of  

award of project by the Hidalgo County Commissioners= Court;  
 
” will acquire additional amounts required to meet the County's requirements within 10 working 

days after notification from Purchasing Department of award of project by the Hidalgo County 
Commissioners= Court; currently carry the following 

 
Professional Liability (Errors & Omissions): $                            

                   
Automobile Liability:  $                               General Liability:  $                

                              
” have already been met, see attached copy of insurance certificate. 
 

                                              
           Authorized Representative        Date 

 
Notice to Proposer: 

A certificate of insurance for the required insurance limits shall be provided to the Purchasing  
Department’s Contract Managers in order to qualify for award and to execute a contract  
between your Company and the County 
 
Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will 
cause the award to be rescinded and re-awarded to next qualified vendor. Certificates of Insurance 
will be monitored and verified on a quarterly basis to ensure coverage policy is in place.  It is the 
Company=s obligation to maintain the appropriate insurance coverage throughout the term of the 
contract. 
 
 
 

THIS FORM MUST ACCOMPANY YOUR PACKET 
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PROJECT REQUIREMENTS ACKNOWLEDGMENT 
 

 
This is to certify that I,                                                             , possess all of the APPLICABLE: 
 
1.  Licenses:                                         
                                                                                               
2.  Bonds:                                     
                                                                                                              
3.  Certificates:                                    
                                                                                         
4.  Permits:                
                                                                                                                                   
5.  Other:                                 
                                                                                                                   
necessary to carry out the required project.  Furthermore, I am providing copies of the required 
documentation so that, if my company is awarded this project, I may be eligible to enter into a 
contract with Hidalgo County and proceed to complete the project in a timely manner. 
 
* Any licenses, bonds, certificates, permits, etc. which are required must be presented as part of 
the  packet in order to expedite the evaluation process.  Failure to provide said documentation will 
result in the disqualification of your proposal/qualification. 
 
 
                                                                                                                
                Authorized Signature      Date 
 
                                                                        

    Company 
 
                                                                        

     Address 
 
                                                                        

City, State, Zip 
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Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

FORM CIQ

OFFICE USE ONLYThis questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Date Received

A.  Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

                             Yes                 No

B.  Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

                             Yes                 No

7

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

Signature of vendor doing business with the governmental entity Date

Name of vendor who has a business relationship with local governmental entity.1

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

2

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

4

6

5
Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

ownership interest of one percent or more.
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Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

                                     For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A)  a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B)  a transaction conducted at a price and subject to terms available to the public; or
(C)  a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a)  A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2)  the vendor:

(A)  has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i)  a contract between the local governmental entity and vendor has been executed;
or
(ii)  the local governmental entity is considering entering into a contract with the
vendor;

(B)  has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

                    (i)  a contract between the local governmental entity and vendor has been executed; or
                    (ii)  the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a)  A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1)  has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2)  has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or

              (3)  has a family relationship with a local government officer of that local governmental entity.
(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
           (1)  the date that the vendor:

(A)  begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B)  submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

           (2)  the date the vendor becomes aware:
(A)  of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B)  that the vendor has given one or more gifts described by Subsection (a); or
(C)  of a family relationship with a local government officer.
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HIDALGO COUNTY 
PURCHASING DEPARTMENT 

     Bidder/Vendor Application 
 
 

Complete in print or type.  Please return this application to the Hidalgo County Purchasing Department 
thru Facsimile: (956) 318-2629 or (956) 292-7612 

in person or regular mail to: 2812 S. Business Hwy. 281 , Edinburg, Texas 78539 
 or email: purchasing@co.hidalgo.tx.us 

Company Name:                                                                  Telephone No. (            ) 
dba Name: 
Legal Name: 
Mailing Address :                                                                    Fax No. (            ) 
Physical Address: 
City,  State,  Zip                                                                     Tax I.D. No. 
Remit to Address :                                                                 City, State, Zip 
E-Mail Address: 
Representative(s) Name(s) & Title(s) 
Type of Organization (check one):                Individual                    Partnership                    Corporation             Non-Profit 
                                                                          LLC                              Sole Proprietor               Other, Specify                            
State Identification No.                                                          (Please attached completed W-9 form with this application) 

Federal Identification No. or (if individual) SS No.                                                                   
State of Incorporation:                                                    Date:                               Other:                                                         
Type of Business (check one):    ______  Manufacturer    ______  Wholesaler    ______  Retailer    ______  Broker                                     
______  Distributor    ______  Service Organization    ______    Other, Specify                                        

 
Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts: 

Small and/or Disadvantaged Business Information (check application criteria) 

Small Business:                                                              
 

Disadvantaged Business (At Least 51% Ownership) 

� 
� Less  than 250,000 annual gross receipt                          � Hispanic American                                 � Women 

Less  than 125,000 annual gross receipt                          � Black American                                      � Native American 

� Less  than 499,000 annual gross receipt                          � Asian Pacific American                          � Other 
� More than 500,000 annual gross receipt 
 
Have you been certified as a HUB or an MBE/WBE source?:                                                      � Yes       � No 
 
Indicate Certification No.(s):                                                     or are Certificate(s) attached?:   � Yes       � No 
What type of product(s) is/are solicited by your company?:                                                                                                 
 
Would you like to be provided with specifications for procurements of such products?:          � Yes       � No  

To Be Completed by the County
 

: Rec’d by (Purchasing):                                   Date Rec’d by (Purchasing):                         

Date Forwarded Information to Auditor’s Office:                  Entry Date:                        Vendor No.:                                              
      

 
 
 

Revised12/14/06 
 
 



draft

 
HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION 

 
The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a 
fair and equal opportunity for participation in the County’s procurement process.  This fact holds true for Services 
(Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto.  The program 
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.  
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%.  To be considered 
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid 
certification with any of the three agencies listed below. 

 
Have you been Certified as a HUB or an MBE/WBE source?:             �Yes  � No 
 
If yes, by whom?:  � Texas Building & Procurement Commission         � Other                                             
 
Indicate Certification No(s).:                              or Are Certificate(s) Attached?:  � Yes  � No 

 
 

 
 
HUB Subcontractor Name:                                                       HUB Status:                                                          
Certifying Agency (Check all applicable):  �Texas Building & Procurement Commission  � Other                            
Address:                                                City:                                        State:                     Zip:                       
Contact Person:                                        Title:                                       Phone No.:  (      )                            
Subcontract Amount:  $                  Description of Work to be Performed:                                              
 

LIST OF CERTIFIED HUB SUBCONTRACTORS 
(Attach additional pages if necessary) 

 
What percentage of the Bid, RFP,or RFQ is to be subcontracted with Certified HUB sources?:              %  
(List HUB Subcontractor information below). 
 
HUB Subcontractor Name:                                                      HUB Status:                                                     
Certifying Agency (Check all applicable):  �Texas Building & Procurement Commission  � Other                       
Address:                                                City:                                        State:                     Zip:                       
Contact Person:                                        Title:                                       Phone No.:  (      )                            
Subcontract Amount:  $                         Description of Work to be Performed:                                              

 
HUB Subcontractor Name:                                                       HUB Status:                                                  
Certifying Agency (Check all applicable):  �Texas Building & Procurement Commission  � Other                       
Address:                                                City:                                        State:                     Zip:                      
Contact Person:                                        Title:                                       Phone No.:  (      )                            
Subcontract Amount:  $                         Description of Work to be Performed:                                              
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Certification  
Regarding Debarment, Suspension and Ineligibility 

 
 
 As is required by the Federal Regulations Implementing Executive Order 12549, 
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and 
Suspension, the applicant certifies, to the best of his or her knowledge and belief, that 
both it and its principals: 
 

a. Are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any 
federal department or agency; 

 
b. Have not within a three-year period preceding this bid proposal and/or 

application been convicted of or had a civil judgment rendered against them 
for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) 
transaction or contract under a public transaction, violation of federal or state 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements, or receiving 
stolen property; 

 
c. Are not presently indicted for or otherwise criminally or civilly charged by a 

government entity with commission of any of the offenses enumerated herein; 
and  

 
d. Have not within a three-year period preceding this bid proposal and/or 

application had one or more public transactions terminated for cause or 
default. 

 
      Signature:_____________________________ 
      Print Name:____________________________ 
      Title:_________________________________ 
      Telephone Number:_____________________ 
      Date:_________________________________ 
 
 
 If the bidder is unable to certify to all of the statements in this Certification, such 
bidder should attach an explanation to this proposal. 
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THE STATE OF TEXAS § 
§ 

COUNTY OF HIDALGO § 
 
 SERVICE CONTRACT 
 C-17-064-00-00 
 

THIS CONTRACT is made and entered into this 00th day of Month, 2017 by and between 

the COUNTY OF HIDALGO, TEXAS ("County"), and VENDOR a “STATE” Corporation 

("Company"). 

WHEREAS, Company responded to advertised notices for bids for “PREPAID (POST 

TAX) VOLUNTARY LEGAL SERVICES FOR HIDALGO COUNTY EMPLOYEES” (the 

"Services"); and 

WHEREAS, Company submitted a bid to provide services in accordance with the 

specifications as bid, a copy of Request for Bid (RFB) Procurement Packet being attached hereto as 

Exhibits "A" (the “RFB”)  and Company’s Bid attached hereto as  Exhibit "B" (the “Bid Page”), 

both such exhibits incorporated herein for all purposes  (the "Bid Page"); and       

WHEREAS, in recognition of and in consideration of Company's agreement to perform the 

Services in accordance with Specifications, the Commissioners Court of County awarded the bid to 

Company. 

NOW, THEREFORE, in mutual consideration of the foregoing and the further consideration 

of the following, the parties hereto agree as follows: 

1. County and Company hereby agrees that this Contract is entered into in order to 

provide the Services to location at Administration Building located at, 2802 S. Business Hwy 281, 

Edinburg, Texas  78539. This Contract does not extend to any third parties any duties or benefits 
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conferred in any manner hereunder or otherwise. 

2. Company hereby promises and agrees to render and provide, during the term of this 

Contract, and shall be obligated to render and provide the Services in accordance with the 

Specifications within Hidalgo County following a request for Services by the Department Head, or 

his designated agent.  Company agrees in performing the Services that it will use proper professional 

standards, comply with any and all appropriate laws and regulations in providing the Services, and 

devote such time as is necessary to safely and efficiently provide the Services. 

3. This Contract shall be for a period beginning Month day, 2017 and ending on    

Month day, 2018 and may be extended at the sole discretion of County for an additional two (2) one 

(1) year terms, unless this Contract is terminated pursuant to the provisions herein, whichever occurs 

first. County also reserves the right to continue this bid for an additional sixty (60) day Grace Period, 

under the same rates terms and conditions.  

4. As a condition of this Contract, Company shall hold and maintain throughout the term 

of this Contract all licenses and permits required, or which may be required by any authority during 

the term hereof to provide the Services. 

5. All trucks or vehicles operated by the Company to perform the Services shall contain 

all equipment required by any authority to operate on streets and roads and all persons in the employ 

of Company who operate such trucks or vehicles shall have the required licenses, qualifications, skill 

and expertise to perform such Services and shall comply with all laws, rules and regulations 

prescribed by any agency or authority having jurisdiction with regard to the operation of such trucks 

or vehicles in providing the Services.  

6.  As consideration for rendering the Service provided for in this Contract, the County 
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agrees to pay Company the amounts specified in Exhibit "B" attached hereto payable against written 

invoice submitted by Company. 

7. Company shall provide insurance in force on all its vehicles and all persons 

connected with providing services under this Contract naming County as an additional insured (with 

the coverages and in the amounts described on Exhibit "C" attached hereto and incorporated herein 

at this point for all purposes), and shall furnish to County certificates of such insurance coverage. 

8. Company shall provide a sufficient number of trucks, vehicles, personnel and 

equipment available to safely and efficiently provide the Services. 

9. Company shall indemnify and hold harmless County, its elected officials, employees 

and agents from any and all claims, damages, losses, and expenses including attorney's fees for the 

defense of any action against County arising out of, resulting from, or connected with the provision 

of the Service by Company under this Contract.  Said indemnity shall cover any act or failure to act 

by the Company, its agents or employees. 

10. This Contract shall not be assignable in whole or in part by either party without prior 

written consent of the other party. 

11. It is expressly agreed that this Contract and the performance by the parties hereunder 

does not create any agency relationship or master-servant relationship that County has no 

supervision of the performance of the Services provided by Company, and that Company is an 

independent contractor under this Contract. 

12. Any notice required or permitted to be given hereunder shall be in writing and shall 

be delivered personally or sent by certified mail, postage prepaid, as set forth below: 
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If to County:   The County of Hidalgo 

Attn:  County Judge 
100 E. Cano St. 2nd Floor 
Edinburg, Texas 78539 

 
 

If to Company :  Vendor Name  
    Attn:  Name, Title 
    Address 
    City, State XXXXX 
 
 
   
13. In case any one or more of the provisions contained in this Agreement shall for any 

reason be held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality, or 

unenforceability shall not affect any other provision thereof and this Agreement shall be construed 

as if such invalid, illegal, or unenforceable provision had never been contained herein. 

14. This Agreement may be terminated by County without cause upon thirty (30) days 

written notice. 

15. This Agreement shall be binding upon and inure to the benefit of and be enforceable 

by the parties hereto and their respective heirs, executors, administrators, legal representatives, 

successors, and assigns where permitted by this Agreement. 

16. This Agreement shall be governed by and construed in accordance with the laws of 

the State of Texas and shall be performable in Hidalgo County. 

17. Commitment of Current Revenues Only.  In the event that, during any term hereof, the 

Commissioners Court does not appropriate sufficient funds to meet the obligations of Buyer under 

this Agreement, Buyer may terminate this Agreement upon ninety (90) days written notice to Seller. 

 Buyer agrees, however, to use reasonable efforts to secure funds necessary for the continued 

performance of this Agreement.  The parties intend this provision to be a continuing right to 
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terminate this Agreement at the expiration of each budget period of Buyer pursuant to the provisions 

of Tex. Loc. Govt. Code Ann. ' 271.903 (Vernon Supp. 1996). 

18. Immunities. Nothing in this Agreement is intended to and County does not hereby 

waive, release or relinquish any right to assert any of the defenses County enjoys by virtue of the 

state or federal constitution, laws, rules or regulations, and any sovereign, official or qualified 

immunity available to Buyer as to any claim or action of any person, entity, or individual against 

County. 

19. Entire Agreement.  This Agreement contains the entire contract between the parties 

hereto, and each party acknowledges that neither has made (either directly or through any agent or 

representative) any representations or agreements in connection with this Agreement not specifically 

set forth herein.  This Agreement may be modified or amended only by agreement in writing 

executed by County and Company, and not otherwise. 
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WITNESS our hands in duplicate originals this             day of                       , 2017. 

 

COUNTY OF HIDALGO 

 

ATTEST:      By:  
                                                                              Ramon Garcia, County Judge 

 
____________________________ 
Arturo Guajardo Jr., County Clerk   
 
 

Vendor/Company Name 

 
By:  

Printed Name:  

Title:  

 
 
 
APPROVED AS TO FORM: 
Atlas, Hall & Rodriguez, LLP 
 
By:                                                        
       Stephen L. Crain 
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EXHIBIT "A" 
 
 

Request for Bid (RFB)  
Procurement Packet 
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EXHIBIT "B" 
 

BID PAGE 
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EXHIBIT "C" 
 

CERTIFICATE OF INSURANCE 
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Revised 09/13/16 

 
 
 
 
 
 
 
 
 

 
HIDALGO COUNTY 

(Including all funding sources, programs, and entities) 
REQUEST FOR BIDS 

“Prepaid (Post Tax) Voluntary Legal Services for Hidalgo County Employees” 
 

RFB No.:  2016-064-07-12-YSS 
 

RFB SUBMITTAL CHECK LIST 

 
All forms listed below must be included in the RFB response. 

 
Indicate with a check mark () the Forms completed and included in this response: 
 
 
  Page 8 of Legal Notice 

   
  Exhibit “B” –Bid Page 

   
  Exhibit “C” -Acknowledgement forms 

   
  Exhibit “D-” -CIQ Form -Copy of County Clerk File Recording fee receipt. 

   
  Exhibit “E” –Vendor bidder applications and IRS form W-9 

   
  Exhibit “F” Certification Regarding Debarment 

   
  Exhibit “G” Title VI Appendices “A” through “E” 

   
  Exhibit “H” Proposer Affidavit (if and when applicable) 

   
  Exhibit “I” System for Award Management SAM.gov Registration 

Acknowledgement @ www.sam.gov  

 
 

 

http://www.sam.gov/
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