
COUNTYOF HIDALGO
Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM
(ATLOWANCES)

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS MORE THAN PERSONNEL ACTIONS.

DATE:

DEPARTMENT NAME:

DEPARTMENT NO.:

1010312017

District Attorney's Offi ce

CURRENT POSITION TITLE:

CURRENT SLOT NO.:

REQUESTED POSITION TITLE:

Criminal Investigator I

002-087

080 Criminal Investigator I

ALTOWANCE REQUEST: Type of Allowance

flLongevity
I ]surrlemental

T OTAL BU D GETARY IIVIPACT :

fltnt.rpreter
Ieuto

f] ctothing

$ 3,600.00 s 0.00 SE ooo.oo pPAllowance Amount:
Current Budgeted Amount Proposed Budgeted Amount Net Change

$ 0.00Allowance Amount:
Current Budgeted Amount

$'3,600.00

Proposed Budgeted Amount Net Change

P

nosITroN/ATLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

Department Budget [--lannual Budget Cycle flwiff Require Additional Funds

POSITION TYPE:

EsalaryAdiustment EIo.h".

ffFul Time Regular object Code 113 ftPart Time Regular Oblect Code 114

f]ful fime femporary Obiect Code 121 flPart Time Temporary Obiect Codel?Z

CryIL SERVICE: S*u*0,
nNon-Exempt

flg*u*p,
ffinon- Exempt

FLSA:

g
Date

lo
Date

Removing auto allowance

Head

ocT 0 5 2017

usTIFICATION/pRIORITy: (Explain why this allowance request is essen tial)I

COMMENTS (Any comntents you wish to make regarding this request, attach additional pages if needed)

Department

HR Form: 031

of Budget

Resources

Date

o5 Ldl 7

2/e/2017



COUNTY OF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

action

Date: t010312017

Department Name: District Attorney's Offi ce Current Position Title

o
current Slot No.: hooa c*oPsd) ftr

Requested Position Title: Criminal Irr.ttrgutot llDepartment No.: 080-012

Current Budgeted Amount Proposed Budgeted Amount

Current Budgeted Amount Proposed Budgeted Amount

TOTAL BU DGETARY INIPACT : $ 56,650.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

REQUEST FOR: [l u.* Position

SALARY REQUEST:

SAI,//frYREQUEST:

POSITION TYPE:

CryIL SERVICE:

[f"*porary Position*

$ 0.00

InoritionReclassification flOtn..

$ 56,650.00 $ 56,650.00
Net Change

$ 0.00
Net Change

f] wtu Require Additional Fundstr
V

n
tr
a
n
a
n

Current Department Budget

Salary Adiustment

Full Time Regular Obiect Code 113

Full Time Temporary Obiect Code 121

Exempt FLSA:

Non-Exempt

Annual Budget Cycle

Other Border Prosecution Grant

tr
tr
tr

Part Time Regular Obiect Code 114

Part Time Temporary Obie ct Code 122

Exempt

Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date Work Schedule

Annual Salary
Step t Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate

Hours per Week No. of Weeks

Hourly Rate

Budgeted Salary

(
tD 1

Date

Date

l0 {{ Zo t7

The DA's Office is in need of this position to investigate all Wpes of border related criminal activities and assist

the BPU prosecutors in case preparation.

Head

ocl 0 5 zafl

l/

:nt request is essential)IUSTIFICATION FOR NEW POSITION / SALARY ADIUSTMENT: (Exltluin wlty ltosition or

#"/'/'',,
HR Form: 028
Revised: 07/07/2017

is more than actions.
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CoUNTY oF HIDAtco
Human Resources Department

PERSONNEL ADIUSTMENT REQUEST FORM
(ALTOWANCES)

NOTE: COMPLETE MT]LTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS MORE THAN PERSONNEL ACTIONS.

DATE:

DEPARTMENT NAME:

DEPARTMENT NO.:

1010312017

District Attorney's Offi ce

CURRENT POSITION TITLE:

CURRENT SIOT NO.:

REQUESTED POSITION TITLE:

.+BDh nl36 L@$d) v
Criminal Investigator II090 -ooz b

ALLOWANCE REQUEST: Wpe of Allowance

fll,ongevity
flsupplemental

Allowance Amount:

trlnterpreter
Ierto

t]clothing

$ 0.00 $ 3,600.00 $ 3,600.00

Current Budgeted Amount Proposed Budgeted Amount Net Change

$ 0.00Allowance Amount:

TOTAL BUDGETARY INIPACT :

Current Budgeted Amount

$ 3,600.00

Proposed Budgeted Amount Net Change

POSTTTON/ALLOWANCE TO BE FUNDED FROM ONE OF THE FOLLOWING:

fllcurrent Department Budget lAnnual Budget Cycle flWiff Require Additional Funds

lsalaryAdiustment Eo,t u.

pOSITION TypE: p[fuU fi." Regular Object Code 113 filart time Regular Obiect Code 114

flfuil lime temporary Obiect Code 121 fiPart Time Temporary Obje ctCode L22

dr*"mpt E*"mpt
l:4[ruon- Exempt

CryIL SERVICE: FLSA:

fluon-Exempt

Date

Date

( ocl 0 5 2fr17

Auto allowance to be added to new Criminal Investigator position.

Auto allowance to be transferred from slot 080-002-087

IUSTIFICATIO N / PRIO RITY (Exptain why this allowance request fs essential)

COMMENTS: (Any comments you wish to make regarding this request, attqch additional pages il-needed)

HR Form: 031

of Budget Date

o 0{ 7a 11

2/e/2017
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COUNTY OF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 1010312017

actian more than actions.

o
Current Slot No.: fiool C*atard) V

Department Name: District Attorney's Office Current Position Title

Department No.: 080-012 Requested Position Title : Administrative Assistant I

Current Budgeted Amount Proposed Budgeted Amount

Current Budgeted Amount Proposed Budgeted Amount

TOTAL BU DGETARY IMPACT : $ 27,000.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

REQUEST FOR: I frf.* Position

SAUIRY REQUEST:

SALARY REQUEST:

POSITION TYPE:

CryIL SERVICE:

* TEMpoRARY PoSITIoNS:

Start Date

f,r.-porary Position*

$ 0.00

IroritionReclassification flo.n".

$ 27,000.00 $ 27,000.00
Net Change

$ 0.00
Net Change

E wiU Require Additional Funds

Border Prosecution Grant
u
a

u
tr
a
n
V
tr

Current Deparffnent Budget

Salary Adjustment

Full Time Regular Object Code 113

Full Time Tempo rary Object Code 121

Exempt FLSA:

Non-Exempt

Annual Budget Cycle

Other

n
tr
tr

Part Time Regular Object Code 114

Part Time Temporary Obje ct Code 722

Exempt

Non-Exempt

End Date

Annual Salary
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate

Hours per Week No. of Weeks

Hourly Rate

Budgeted Salary

Work Schedule

1
lo o{ ?t ol

Date

duties, case file preparation.

The DA's office is in need of this position to provide support to BPU prosecutors and investigator with clerical

Head

ocl 0 5 zafl

f USTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adiust,ne,rt request is essential)

Management !^Q'r,z,I, '^

1

HR Form: 028
Revised: 07/07/2017

NOTE: IS

(


