County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  01/05/2018
Department Name: Tax Office
Department No.: ~ 140-001

Current Slot No.:
Current Position Title:

Requested Position Title:

0047

*5

Deputy Clerk [

Deputy Clerk 1

REQUEST FOR: [_| New Position

SALARY REQUEST: §29,607.00
Current Budgeted Amount
SALARY REQUEST: . o B
Current Budgeted Amount
TOTAL BUDGETARY IMPACT: -529,607.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget
D Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: D Exempt

Non-Exempt

* TEMPORARY POSITIONS:

* Start Date “End Date

Annual Salary

FLSA:

"~ Work Schedule

I:l'Fempurary Position™ D Position Reclassification Other _ Delete Position

5000 __-529,607.00
Proposed Budgeted Amount Net Change

- §0.00
Proposed Budgeted Amount Net Change

D Annual Budget Cycle D Will Require Additional Funds

D Other

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

D Exempt
Non-Exempt

Hours per Week No. of Weeks

Hourly Rate

Step 1 Salary /.2,080 Hours Per Year = Hbdrly Rate

" No. of Weeks

X HoursperWeeE = TotalHours x

chrly'li{ate = Bud;geted Sa]aryf "

gét & Méhagemeﬁt

.Date
g’ Z{)lg

Date

U1 +/1%

Dat

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: _ 01/05/2018 CurrentSlot No: _ ©062 v/}
Department Name: Tax Office ~ Current Position Title: Deputy ClerckI
Department No.: ) 140-001 _ Requested Position Title: ~ Deputy Clerk

REQUEST FOR: D New Position [:]Temporary Position™ D Position Reclassification Other Delete Position

SALARY REQUEST: §27,186.00 , $0.00 ~ -$27,186.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ) ) - B ) $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: _ -$27,186.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
I:l Salary Adjustment D Other I -
POSITION TYPE: Full Time Regular Object Code 113 I:l Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: | Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
* Start Date " End Date ~ Work Schedule "~ Hours }-);:r Week "~ No.ofWeeks
Annual Salary o i Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hours per Week = * Total Hours x Haiy Rate = Budgeté-d S-ala'i;y-f

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  01/05/2018 Current Slot No.: 0077 o
Department Name: Tax Office - Current Position Title: Deputy Clerk T o
Department No.: 140-001 - Requested Position Title: ] Deputy Clerk [

REQUEST FOR: E] New Position DTemporary Position™® I:, Position Reclassification Other ~ Delete Position

SALARY REQUEST: 5_36._'.'9_4.00 ~50.00 -$26,794.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: B , B $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 26,794.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget I:] Annual Budget Cycle [:] Will Require Additional Funds
D Salary Adjustment D Other -
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: I:l Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date EndDate ~ WorkSchedule R Hours per Week " No.of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = }Eurly Rate

" No.ofWeeks x Hours per Week =  Total Hours  x HOH;[; Rate = élﬁgeted Salgry

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

- -
Department of B

s
& Managemeni_ - Datt

HR Form: 028
Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  01/05/2018 Current Slot No.: 0084 ‘\"5
Department Name: ~Tax Office ) Current Position Title: ~ Deputy ClerkI
Department No.. 140-001 Requested Position Title: Deputy Clerk 1
REQUEST FOR: D New Position DTemporary Position™ D Position Reclassification Other Delete Position
SALARY REQUEST: '§26,794.00 _ $000 ~ -§26,794.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - B - 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 26,794.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget |:| Annual Budget Cycle I:] Will Require Additional Funds
D Salary Adjustment D Other -
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: I:l Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date " End Date Work Schedule o Hours per Week - No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours perWeek = TotalHours x Hburlyi?a? = Bud-getedSalar-y

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

[if]arm nt of Human Résources Date

Ee_pértment 7get & M&nagement Date

HR Form: 028
Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 01/05/2018
Department Name: Tax Office 3
Department No.: 140-001

Current Slot No.:
Current Position Title:

Requested Position Title:

00 92 oy

~ Deputy Clerk I -
Deputy ClerkI

REQUEST FOR: [_] New Position

SALARY REQUEST: $ 26.724.00
Current Budgeted Amount

SALARY REQUEST: S
Current Budgeted Amount

TOTAL BUDGETARY IMPACT: -$ 26,794.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget
D Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

D Temporary Position™

Delete Position

D Position Reclassification Other

~50.00 ] -§26,794.00
Proposed Budgeted Amount Net Change
_____ - 8000
Proposed Budgeted Amount Net Change

D Annual Budget Cycle D Will Require Additional Funds

El Other

I:l Part Time Regular Object Code 114
I:l Part Time Temporary Object Code 122

CIVIL SERVICE: |_] Exempt FLSA: || Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
“StartDate  End Date Work Schedule Hours per Week “No. of Weeks
Annual Salary o - o Hourly Rate o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.ofWeeks x Hours per Week =  Total Hours X Hourly Rate = o Budgeted Sal-a}y )

HR Form: 028
Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  01/05/2018 Current Slot No.: 0107 )sz
Department Name: Tax Office ~ Current Position Title: Deputy Clerk I
Department No.: 140-001 Requested Position Title: Deputy Clerk1

REQUEST FOR: D New Position DTemporary Position™ l___l Position Reclassification Other Delete Position

SALARYREQUEST: ~_ $26,794.00 , $0.00 - -$ 26,794.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ) B o R o ~§0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -$ 26,794.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget [:l Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment I:' Other - - - )
POSITION TYPE: Full Time Regular Object Code 113 I:l Part Time Regular Object Code 114
I:] Full Time Temporary Object Code 121 I:l Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
* Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary o } Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.ofWeeks x Hours per Week =  Total Hours X Hourly Rate = Buageted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

Depart nt of Human Resour Date

(Y4 744)
Department of set & Management Date
HR Form: 028

Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 01/05/2018 Current Slot No.: olll Aol
Department Name: Tax Office ~ Current Position Title: o _ Deputy Clerk T -
Department No.: 140-001 Requested Position Title: ~ Deputy Clerk T

REQUEST FOR: I:] New Position DTemporary Position™ D Position Reclassification Other Delete Position

SALARY REQUEST: $26,794.00 $0.00 - -$ 26,794.00
Current Budgeted Amount Prupused Budgeted Amount Net Change
SALARY REQUEST: o R - 8000
Current Budgeted Amount Proposed Budgeted Amount ‘Net Change
TOTAL BUDGETARY IMPACT: _ -$26,794.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget El Annual Budget Cycle D Will Require Additional Funds
I:l Salary Adjustment D Other - o
POSITION TYPE: Full Time Regular Object Code 113 I:l Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 E] Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date  End Date - Work Schedule Hours per_WeeIE No. of Weeks
Annual Salary Hourly Rate
Step 1 Salary / 2, 080 Hours Per Year = Hnurly Rate
No.of Weeks x Hours per Week = Total Hours  x Hourly Rate o= Budgeted éai;ry

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

D_ep;a ment of

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  01/05/2018 Current Slot No.: O115 - 4"5
Department Name: ~ TaxOffice Current Position Title: Deputy Clerk 1
Department No.: 140-001 Requested Position Title: Deputy Clerk [ i

REQUEST FOR: DNew Position DTemporary Position™ DPosition Reclassification Other ~ Delete Position

SALARYREQUEST:  $26,794.00 _ 8000 -$26,794.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: I o . , $000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 26,794.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle I:I Will Require Additional Funds
I:l Salary Adjustment D Other o -
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date - Work Schedule Hours per Week No. of Weeks
Annual Salary - - - Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hours per Week = ~ Total Hours  x Hourly Rate = Buﬁgeted Salar}

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.
1

Date: 01/05/2018 CurrentSlotNo.  ©118 AY”)
Department Name: Tax Office Current Position Title: Deputy Clerk [
Department No.: 140-001 Requested Position Title: Deputy Clerk I

REQUEST FOR: D New Position |:]Temporary Position™ [:I Position Reclassification Other Delete Position

SALARY REQUEST: ~ §26,794.00 _ $ 0.00 -$26,794.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o I . $000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: _ -$26,794.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle I:I Will Require Additional Funds
I:] Salary Adjustment D Other B - o
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: I:l Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date  EndDate Work Schedule ~ Hours per Week ~ No.of Weeks
Annual Salary Hourly Rate

Ster-:-l Salary;‘ 2,080 Hours Per Year = Hourly Rate

" No.of Weeks x Hours per Week = “Total Hours  x Hourly Rate = éudgeted Sala]'y

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

LS8

[i?’ thfﬁ

Date

Date

1/l s

Date

Defartment of ége_ﬂ;lanagement

HR Form: 028
Revised: 07/07/2017




County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 01/05/2018 CurrentSlotNo.: 0157 "'?5’
Department Name: Tax Office Current Position Title: Clerk II )
Department No.: - 140-001 Requested Position Title: Clerk I

REQUEST FOR: I:l New Position I:lTempnrary Position™ [:I Position Reclassification Other _ Delete Position

SALARY REQUEST: ~ $24,960.00 $0.00 ~ -$24,960.00 B
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: _ - o ] B $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -$ 24,960.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
I:l Salary Adjustment D Other - -
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date * End Date Work Schedule "~ Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = chi_rly Rate

No.of Weeks x Hours per Week =  Total Hours x Hourly Rate = Budgetea Sa}arS(

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

Date

g

D]epaftmenf})f @éet & Managément

HR Form: 028
Revised: 07/07/2017




County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I
Date:  01/05/2018 CurrentSlotNo:  NA 0193  (proposed)
Department Name: ~ Tax Office ___ Current Position Title: ] ~ N/A S
Department No.: ~140-001 ) Requested Position Title: ~ Deputy Clerk IT -

REQUEST FOR: [¥] New Position || Temporary Position® [_] Position Reclassification [ _] Other

SALARY REQUEST: ~$0.00 $30,900.00 - ) $ 30,900.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o - - B ~50.00 -
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ____$ 30.900.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle I:l Will Require Additional Funds
I:I Salary Adjustment I:I Other - - o -
POSITION TYPE: Full Time Regular Object Code 113 I:I Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 I:I Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
~ Start Date End Date " Work Schedule Hours per Week No.of Weeks
Annual Salary Hourly Rate _

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

‘No.of Weeks  x Hbu}gpel'WeeE =  TotalHours x Hou;l)TRéte = Budgeted_Salary_

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted position / No Budget Impact

De;ﬁrtment of Bﬁdgmemem

HR Form: 028
Revised: 07/07/2017
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CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete muitiple personnel action form if department is requesting more than (3) personnel actions. I
Date:  01/05/2018 Current Slot No.: N/A C\94 (lprgpesed)
Department Name: . Tax Office Current Position Title: - N/A -
Department No.: 140-001 . Requested Position Title: Deputy Clerk I

REQUEST FOR: New Position [:lTemporary Position™ D Position Reclassification DOther

SALARY REQUEST: ~ $0.00 ) ] $30,900.00 B $30,900.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: R o o o o $000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: _ $ 30,900.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other _ - i y
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 I:l Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: |_] Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date ' "~ WorkSchedule Hoﬁ'ﬁer Week " No.of Weeks
Annual Salary o Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.of Weeks x HoursperWeek =  TotalHours x  Hourly Rate =  Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

‘New Position / Reorganization of Personnel / Funded from deleted position / No Budget Impact

Beaarfr;leni of Human Résources
__ !éwd%f S e/ s®
Depdrtment of Bidget & Management ate

HR Form: 028
Revised: 07/07/2017
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I

Date:  01/05/2018 Current Slot No.: NA Q93 Lprap::.jfb’ ) “’25
Department Name: _ TaxOffice  CurrentPosition Title: =~ ~ NA ) -
Department No.: ~140-001 ~ Requested Position Title: ~ Deputy Clerk I

REQUEST FOR: New Position I:lTemporury Position™ D Position Reclassification D()ther o

SALARY REQUEST: 5000 ~$30,900.00 - $30900.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o s 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 30,900.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget |:| Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other B - B )
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[:I Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: |_] Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date - Work Schedule ' Hours per Week "~ No.ofWeeks
Annual Salary Hourly Rate B

Step 1 Salary / 2,080 Hours Per Year = H(;urly Rate

No.of Weeks  x Hourspc;Week = Total Hours x 7murly7R£ = BﬁdgeteaSalary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted position / No Budget Impact

D-a-rtt ept Hdad

DeEaXmE t of Human Reégources

)~ k I - jt//&/z"’fi_ _
tment of Budget & Management Dafte

HR Form: 028
Revised: 07/07/2017




CounTty ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE; Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: 01/05/2018 Current Slot No.: N/A Olaly Lproposed) ’kb‘
Department Name: ‘Tax Office B Current Position Title: - N/A )
Department No.: - ~140-001 - Requested Position Title: ~ Deputy Clerk IT

REQUEST FOR: New Position DTemporary Position™ [:I Position Reclassification DOther - -

SALARY REQUEST: ~§$0.00 ~$30,900.00 ~ §30,900.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: e . $000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: S 30,900.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle I:l Will Require Additional Funds
I:l Salary Adjustment D Other - o - B
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: ] Exempt FLSA: |_] Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date " End Date Work Schedule Hours per Week " No.of Weeks
Annual Salary i . B Hourly Rate -
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks  x Houn:;_per Week = TotalHours x  Hourly Rate = Budgeted Sal_a_ry_

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted position / No Budget Impact

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I

Date:  01/05/2018 Current Slot No.: N/A oa7l (popcsed)
Department Name: _ Tax Office Current Position Title:  N/A -
Department No.: 140-001 Requested Position Title: ~~ Deputy Clerk1Il

REQUEST FOR: New Position

SALARY REQUEST: $0.00
Current Budgeted Amount

SALARY REQUEST: - -
Current Budgeted Amount

TOTAL BUDGETARY IMPACT:  $30,900.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget
I:] Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: D Exempt

DTemerary Position™

D Other - B

I:I Position Reclassification

B $ 30,900.00 - '$30,900.00
Proposed Budgeted Amount Net Change
S 8000
Proposed Budgeted Amount Net Change

D Annual Budget Cycle D Will Require Additional Funds

D Other

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

D Exempt

FLSA:
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
* Start Date End Date  Work Schedule ~ Hours péﬁ\v’;&ek No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.of Weeks x Hours p:rWeek =

‘Total Hours  x
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted position / No Budget Impact

BudT;eted Saﬁary -

Hc;jrly Rate =

HR Form: 028
Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I

Date:  01/05/2018 CurrentSlotNo:  NA ©198 LP'CFDSCGD
Department Name: ~TaxOffice  Current Position Title: . NA
Department No.: o 140-001 o Requested Position Title:  Administrative Assistant II

REQUEST FOR: New Position DTemporary Position™ D Position Reclassification DOther

SALARY REQUEST: ~§0.00 - §33,764.00 $33,764.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - o I %000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $33,764.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle l:l Will Require Additional Funds
D Salary Adjustment D Other o - o

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
|:_| Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
~ Start Date ~ End Date i "~ WorkSchedule Hours per Week  No.of Weeks

Annual Salary Hourly Rate . -

Step 1isalary/ 2,080 Hours Per Year = Hol_lfly; Rate

" No.of Weeks x Hours per Week = TotalHours x HourlyRate = -éu_dgeteci- Qa-ry

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted position / No Budget Impact

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
Date:  01/05/2018 CurrentSlotNo:.  NA  ©199 (acposcd )

Department Name: ~ TaxOffice Current Position Title: ~ N/A -
Department No.: ~ 140-001 o Requested Position Title: ~ Administrative Assistant ITT 3

REQUEST FOR: New Position DTemporary Position™ D Position Reclassification I:] Other _ -

SALARY REQUEST: ~$0.00 - §40,000.00 ~$40,000.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARYREQUEST: o B o 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: _ 540,000.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle I:] Will Require Additional Funds
D Salary Adjustment D Other o - o - )
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 [:l Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date  End Date o Work Schedule N Hours per Week  No.of Weeks
Annual Salary o ) - ) ) o Hourly Rate o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.ofWeeks x Hours per Week = " Total Hours  x Eﬁrly Rate = Blldgeted S_a-l_ary )

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted position / No Budget Impact

Management te

De artmént of K
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County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. J
Date:  01/05/2018 CurrentSlotNo.:  N/A ©O2020 (praposed) -{:b_
Department Name: _ Tax Office ~ Current Position Title: - NA _ )
Department No.: 140-001 - Requested Position Title: _Executive Assistant IT

REQUEST FOR: New Position I:ITempurary Position™ D Position Reclassification DOther —— ] o

SALARY REQUEST: B $0.00 ) - §42,067.00 ] $42,067.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: S S o ~§0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 42,067.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment I:l Other ) o - B S
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 |—__I Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date o Work Schedule  HoursperWeek  No.of Weeks
Annual Salary B - S ) - Hourly Rate .
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
“No.of Weeks x Hours ;J_ef Week = TotalHours x HoEly Rate =  Budgeted S;iﬁry' -

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted position / No Budget Impact

"2 [ Zoté
ﬁebaiﬁmirt of Human Rédsources Date
] el o L)Y 8
De’ of Buéfzet & Management Dafte
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County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete muitiple personnel action form if department is requesting more than (3) personnel actions. |

0004+ (propased ) 1y

. - SO
Scofflaw Deputy Clerk [

Date: 01/05/2018 Current Slot No.: N/A

_ Tax Office.
©140-004

Department Name: _ Current Position Title:

Department No.: Requested Position Title: _

REQUEST FOR: New Position DTemporary Position™ I:l Position Reclassification D Other

SALARY REQUEST: ) §0.00 B ~§30%00.00 ) - $30,900.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: I o R . §000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $30,900.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget I:] Annual Budget Cycle |:| Will Require Additional Funds

D Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
[:l Full Time Temporary Object Code 121

CIVIL SERVICE: D Exempt

Other  Funded from Scofflaw Program (Program #004)

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

FLSA: D Exempt

Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
‘Start Date End Date "~ WorkSchedule Hoursper Week  No.of Weeks
Annual Salary o o i Hourly Rate _ B o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks  x Eours;er Week = TotalHours x Harlyiaie = BngeE Sagr_y
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