
COUNTYOF HIDALGO
DBPARTMBNT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 0211612018 Current Slot No.: 0024

Department Name: Pct.1 Rd. Maintenance Current Position Title:

Department No.: 121-005

Maintenance III

Requested Position Title :

REQUEST FoR: fJ Uu* Position

SALARY REQUEST:

I f..porary Position*

$ 36,248.00

[] nosition Reclassification

$ 0.00

Other Delete

-$ 36,248.00

SAAMY REQUEST:
Current Budgeted Amount

TTTAL BUDGETARY IMPACT: -$ 36,248'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

EI cr.rent Department Budget

E srtrry Adjustment

POSITION TYPE: E prtt Time Regular Object Code 113

f] nuU Time Temporary object Code 121

CIVIL SERVICE' E Exempt FLSA:

I uon-Exempt

* tnMPoRARY PoSITIONS:

Start Date End Date

Annual Salary

Current Budgeted Amount Proposed Budgeted Amount Net Change

$ 0.00
Proposed Budgeted Amount Net Change

I annual Budget Cycle [] wiff Require Additional Funds

I o.n.,

E Part Time Regular Obiect Code 114

I n"r, Time Temporary Objec t Code L22

l-l Exempt

I r,ron-Exempt

Work Schedule Hours per Week No. of Weeks

Hourly Rate

Budgeted Salary

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate

of

Date

z /r( lV
REGEIVED

FEB 20?\tn
DEPARTMENT OF

HUMAN RESOURCESof

Position no longer needed. Precinct now requires a Maintenance II. Will create slot# 0164

Head

JUSTIFICATIONFORNEWPOSITION/SALARYADfUSTMENT: (Explainwhypositionoradjustmentrequestisessentiol)

& Management

Date

Z t8

HR Form: 028
Revised: 07/07/2017
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COUNTYOF HIDALGO
DBPARTMENT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 0211612018 Current Slot No.: 0t46

Department Name: Pct. 1 Rd. Maintenance Current Position Title:

Department No.: 121-005 Requested Position Title:

Crew Leader II

REQUEST FoR: fJ N"* Position [Jr.rnporaryPosition* [] rositionReclassification

$ 35,548.00

Other Delete

SAUIRY REQUEST:

SAUIRY REQUEST:
Current Budgeted Amount

TTTAL BTDGETARY INIPACT: -$ 35,548'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

E] Cu.rent Department Budget

[J srt"ry Adjustment

POSITION TYPE: E prtt Time Regular Object Code 113

I frU Time Temporary Object Code 12].

CryIL SERVICE' E Exempt FLSA:

[ ruon-Exempt

* TEMpoRARY POSITIONS:

Current Budgeted Amount Proposed Budgeted Amount Net Change

s 0.00
Proposed Budgeted Amount Net Change

I ennual Budget Cycle [l wiff Require Additional Funds

f o.r,.,

[] Pr.. Time Regular Obiect Code 114

I n"rt Time Temporary Objec t Code L22

l_l 8".*p.

[ ruon-Exempt

Work Schedule Hours per Week No. of Weeks

-$ 35,548.00

Start Date End Date

Annual Salary Hourly Rate

Step 1 Salary / 2,08A Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

3

a

v

REGEIIVED
FEB 20 zotry

DEPARTNIENT OF
HUMAN RESOURCES

f /

Date

DateHuman

Position no longer needed. Precinct now requires a Maintenance III. Will create slo# 0165

IUSTIFICATION FOR NEW POSITION / SALARY ADf USTMENT: (Explait, why position or adjustnrcnt request is essential)

Revised: 07/07/2017

Management Date

IP

HR Form: 028

i,



.--t" 
\' O,Q/o

U7
tr' ?
1+C

?C

rrx,rs

COUNTY OF HIDALGO
DBPARTMENT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 02l1612A18 Current Slot No.: 0029

Department Name: Pct. I Administration Current Position Title:

Department No.: t2t-004 Requested Position Title:

Executive Assistant III

REQUEST FOR: I n.* Position

SAARY REQUEST:

Start Date

flr.-porary Position*

s 38,000.00

[J rosition Reclassification f otn". Delete

-$ 38,000.00

SALARY REQUEST:
Current Budgeted Amount

TOTAL BTDGETARY IIUIPACT: -$ 38,000'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

E Cur.ent Department Budget

f] srtrry Adjustment

POSITION TYPE: E prtt Time Regular Object Code 113

I fuU Time Temporary Object Code 121

CryIL SERVICE' E Exempt FLSA:

I non-Exempt

* TEMPoRARY PoSITIONS:

End Date

Current Budgeted Amount Proposed Budgeted Amount Net Change

$ 0.00
Proposed Budgeted Amount Net Change

E annual Budget Cycle [J wiff Require Additional Funds

f] o.r,.,

[l Pr., Time Regular Object Code 114

f] nr.. Time Temporary Objec t Code L22

f-l exempt

I Uon-Exempt

Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

-/(('
Date REGEIVED

FEB 20 zorw
DEPARTMENTOF

Position no longer needed. Precinct now requires an Administrative Assistant III. Will create

slot# 0036.

f USTIFICATION FOR NEW POSITION / SALARY ADIUSTMENT: (Explaitr why position or adiustn ent request is essentiol)

Revisecl: 07/07/2017

& Management

Date

v 7.d e,

HR Form: 028

NATE: Complete multiple personnel actto* fe&m,ff.:ilepsrtmeirri*rswestino morc.t&jejiB] personnel actions.

uT!*/,t



COUNTY OF HIDALGO
DBPARTMENT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

NOTE:

Date: 0211612018 Current Slot No.: 0164 (Proposed)

Department Name: Pct. 1 Rd. Maintenance Current Position Title:

Department No.: 12 1-00s Requested Position Title: Maintenance II

REQUEST FOR: [J n.* Position

SAANY REQUEST:

I f.rnporary Position*

$ 0.00

I eosition Reclassification I Otn"t

$ 31,000.00 $ 3 1,000.00

SAUIRY REQUEST:
Current Budgeted Amount

TOTAL BIIDGETARY IMPACT: $ 31,000'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

El cu.rent Department Budget

I S.Ury Adjustment

POSITION TYPE: E frtt Time Regular Object Code 113

I fuU Time Temporary Object Code 121

CryIL SERVICE, E Exempt FLSA:

[J Non-Exempt

* TEMPoRARY POSITIONS:

Start Date

Current Budgeted Amount Proposed Budgeted Amount Net Change

$ 0.00
Proposed Budgeted Amount Net Change

I nnnual Budget Cycle E Wiff Require Additional Funds

E o,n., Funds from deleted slots

[l Pr., Time Regular 0bject Code 114

I nart Time Temporary Obje ctCode L22

fl Exempt

[ rurn-Exempt

Hours per Week No. of Weeks

Hourly Rate

Budgeted Salary

End Date Work Schedule

Annual Salary
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate

Date

h
h
t0

REGE[VED
FEB zozorsaP

DEPARTMENT OF
HT]MAN RESOTIRCLS1

Creation ofnew position due to reorganization ofpersonnel. Funds from deleted positions

IUSTIFICATION FOR NEW POSITION / SATARY ADIUSTMINT: (Explain why position or adiust,nent request is essential)

Management

Date

7

HR Form: 028
Revised: 07/07/2017



COUNTYOF HIDALGO
DBPARTMBNT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 0211612018 Current Slot No.: 0165 (Proposed)

Department Name: Pct. 1 Rd. Maintenance Current Position Title:

Department No.: 121-005 Requested Position Title: Maintenance III

SALARY REQUEST:
Current Budgeted Amount

TOTAL BTTDGETARY ItuIPACT: $ 33,000'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

EJ Crr.ent Department Budget

[J srt"ry Adjustment

POSITION TYPE: E frtt Time Regular Object Code 113

I fuU Time Temporary Object Code 121

CryIL SERVICE, - Exempt FLSA:

I Non-Exempt

* TEMPoRARY POSITIONS:

Current Budgeted Amount Proposed Budgeted Amount

Proposed Budgeted Amount

E ennual Budget Cycle

E o.n..

$ 33,000.00
Net Change

$ 0.00
Net Change

E Wiff Require Additional Funds

Funds from deleted slots

REQUEST FoR: [J tt.* Position

SALARY REQUEST:

Start Date

I f.*porary Position*

$ 0.00

I eositionReclassification [lotn".

$ 33,000.00

[] P".. Time Regular Object Code 114

fl n"r, Time Temporary Obje ctCode !22

l-l Er.*p,

I Non-Exempt

End Date

Annual Salary
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

? a

Work Schedule Hours per Week No. of Weeks

Hourly Rate

REGEIVED
FEB 202oYp

DEPARTMENT OFI
HTIMAN RNSOURCES

Creation of new position due to reorganrzation of personnel. Funds from deleted positions.

/
Head

JUSTIFICATION FOR NEW POSITION / SALARY ADf USTMENT: (Explain why position or adiust nent request is essential)

Revised: 07/07/2017

Management

Date

w)

t0

HR Form: 028

NOTE: Combl&i'mukialc:6ersonnel aetion fowxlf.dpaaffrnen if;,rsolr.6dtill, rnors:d.i*iryF3] rer$oarirll uction*



COUNTY OF HIDALGO
DBPARTMBNT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

wl actions.

Date: 02l1612A18

Department Name: Pct. 1 Administration

Department No.: 121--a04

Current Slot No.: 0036 (Proposed)

Current Position Title:

Requested Position Title: Administrative Assistant III

REQUEST FoR: [J N.* Position

SALARY REQUEST:

[Jr.-porary Position*

$ 0.00

I nosition Reclassification I Otnu.

$ 35,000.00 $ 35,000.00

SALARY REQUEST:
Current Budgeted Amount

TTTAL BTIDGETARY IIIIPACT: $ 35,000'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

EI Cu..ent Department Budget

fJ srtrry Adjustment

POSITION TYPE: E pUt Time Regular Object Code 113

I fuU Time Temporary Object Code 121

CruIL SERVICE' E Exempt FLSA:

[J non-Exempt

X TEUPoRARY PoSITIONS:

Current Budgeted Amount Proposed Budgeted Amount Net Change

$ 0.00
Proposed Budgeted Amount Net Change

E enr,ual Budget Cycle I wiff Require Additional Funds

E o.n., Funds from deleted positions

I P"r, Time Regular Object Code 114

I nr., Time Temporary Objec tCode L22

l_l nxempt

[ ruon-Exempt

Work Schedule Hours per Week No. of WeeksStart Date End Date

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

Date

Creation ofnew position due to reorganization ofpersonnel. Funds from deleted positions.

f USTIFICATION FOR NEW POSITION / SALARY ADIUSTMENT: (Exploin why position or adjustme,tt request is essential)

REGE[VED
FEB 20 20ltG

DEPARTTVTENT OF

& Management

a

Date

7 u u(0

HR Form: 028
Revised: 07/07/2017
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COUNTYOF HIDALGO
Human Resources Department

PERSONNEL ADIUSTMENT REQUEST FORM

\-

REGEIVEE

FEB 16 2018 ,,I)J
DEPARTMENT OF

NOTE: 1OMPLETE MULTIPLE PERSONNEL AcTIoN FoRM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE:

DEPARTMENT NAME:

DEPARTMENT NO.:

0211512018 cURRENT posrTroN TrTLE: Administrative Assistant I

Hidalgo County Precinct I CURRENT SLOT NO.: OO 30 .ftf
tzt-004 REQUESTED POSITION TITLE:

REQUEST FOR: l-.lxu* posirion nfu-porary position

sAtARY REQUEST: $ 20,295.00
Current Grade & Step

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

M Cu.rent Department Budget

I-lS.trry Adjustment

PoSITION TYPE: ffirrr r,r"fr*lar object Code 113

f] rrU Time Temporary Object Code 121

\- cryrl sERvrcE, flExempt
[7Non-Exempt

TEMPORARY POSITIONS:

n Position Reclassification *

$ 0.00

Motr,"t Delete position

-$ 20,295.00
Proposed Grade & Step

Budgeted Salary
Net Change

l--l ennual Budget Cycle [witt Require Additional Funds

l--lott ..

Etr
Part Time Regular Object Code 114

Part Time Temporary Obje ct Code L22

FLSA: IExempt
MNon-Exempt

Start Date

Annual Salary

End Date Work Schedule Hours Per Week

Hourly Rate

Duration of Position

Annual Salary / 2080 hrs per year = Hourly Rate

02ltsDatg
Date

Date

Date

funds will be utili zed to create a new Maintenance III positionPosition is no longer needed,

,USTIFICATION FOR NEW POSITION/SALARY ADIUSTMENT: (Explain wlry position or adiustment request is essential)

POSITIONRECLASSIFICATIONCOMMENTS: (Attach contpletedReclassificationAnqlysisFormandadditionalpagesifneeded)*

c

HR Form: 032

Head

L tfl

6/20/2016
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CoUNTYoF HrDArco
Human Resources Department

PERSONNEL ADIUSTMENT REQUEST FORM

\-,

RECEIVEE

FEB 1 6 20t8

DEPARTMENT OF

NOTE: 11MPLETE MULTIPLE PERS2NNEL ACTION F1RM IF DEPARTMENT IS REQUESTING MoRE THAN (3) PERSaNNEL ACTI0NS,

DATE:

DEPARTMENT NAME:

DEPARTMENT NO.:

0211512018

Hidalgo County Precinct I

CURRENT POSITION TITLE:

CURRENT SLOT NO.:

REQUESTED POSITION TITLE:

0163 (Proposed slot #)

l2l -005 MAINTENANCE III

REQUEST FoR: @New position ltemporary position lposition Reclassification*

sALARYREQUEST: $ 32,000.00

l-l otnu.

$ 32,000.00
Proposed Grade & Step

Budgeted Salary
Net Change

l--larnual Budget Cycle IWiff Require Additional Funds

OtheT FUNDED DELETED SLOT & SALARY ALGMTS

nPr.t Time Regular 0bject Code 114

f] errt Time Temporary Obje ct Cod,e L22

IExempt
J7lruon-Exempt

Current Grade & Step
Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

l-]] cu..ent Department Budget

ilS"t"ry Adjustment

POSITION TYPE: flfuU Time Regular Object Code 113

f]frU Time Temporary Object Code 121

\-' CryIL SERVICEt flExempt
17no,r-Exempt

TEMPORARY POSITIONS:

Start Date

Annual Salary

End Date

FLSA:

Work Schedule Hours Per Week

Hourly Rate

Duration of Position

Annual Salary / 20BA hrs per year = Hourly Rate

02ltsl20t8

IJ

This position is needed to assist with the daily needs and demands of the department.

|USTIFICATION FOR NEw POSITION/SALARY ADIUSTMENT: (Explain why position or adjustment request is essential)

POSITION RECLASSTFTCATION COMMENTS2 (Attach completed Reclassilication Analysis Form and additional pages if needed)*

Head Date

Date

Date

a
6

Department of

\-

HR Form: 032

a

Z. lb

6/20/2016
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COUNTYOF HIDALGO
Human Resources Department

PERSONNEL ADIUSTMENT REQUEST FORM

REGEilVED

FEB 1 6 20t8

DEPARTMENT

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL AC-IIONS,

DATE:

DEPARTMENT NAME:

DEPARTMENT NO.:

02ltsl20r8

Hidalgo County Precinct 1

CURRENT POSITION TITLE:

CURRENT SLOT NO.:

Crew Leader II

0101

l2l -005 REQUESTED posrrroN rrrlE: C(€t t) liAder f,E b
REQUEST FoR: f] nu* Position I--lr..porary position

sAUtRY REQUEST: $ 44,558.00
Current Grade & Step

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[7l Cu.rent Department Budget

M Srtrry Adjustment

POSITION TYPE: filruU Time Regular Object Code 113

I frtt Time Temporary Object Code 121

\, CruIL SERVICE: flrxempt
MNon-Exempt

TEMPORARY POSITIONS:

fl Position Reclassification *

$ 40,000.00

other Salary Adjustment

-$ 4,558.00
Proposed Grade & Step

Budgeted Salary
Net Change

l--l ennual Budget Cycte [Wiff Require Additional Funds

J-lotte.

npart Time Regular Object Code L14

n part Time Temporary Obje ct Cod,e L22

FLSA: flr*.*pt
l7ruon-Exempt

Start Date

Annual Salary

End Date Work Schedule Hours Per Week

Hourly Rate

Duration of Position

Annual Salary / 2080 hrs per year = Hourly Rate

02lrsl20r8
Date

Date

Date

Department

*

Salary decrease to fund a new position

Align salary to the job responsibilities and duties of the position.

Head

JUSTIFICATION FOR NEW POSTTION/SALARY ADIUSTMENT: (Explain wlry position or adjustment request is essentiol)

POSITION RECUISSIFICATTON COMMENTS: (Attach completed Reclassification Analysis Form and odditional pages iI needed)

\-

HR Form: 032

Resources

tb Z-b lfr

6/20/2016
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