County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 02/16/2018 Current Slot No.: 0024
Department Name: Pct.1 Rd. Maintenance Current Position Title: Maintenance III
Department No.: 121-005 Requested Position Title:
REQUEST FOR: D New Position DTemporary Position™ D Position Reclassification Other Delete
SALARY REQUEST: $ 36,248.00 $0.00 -$ 36,248.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___ -$ 36,248.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: Full Time Regular Object Code 113 I:] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: |_| Exempt FLSA: | Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position no longer needed. Precinct now requires a Maintenance II. Will create slot# 0164

x  HourlyRate =

Budgeted Salary
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 02/16/2018 Current Slot No.: 0146
Department Name: Pct. 1 Rd. Maintenance Current Position Title: Crew Leader II
Department No.: 121-005 Requested Position Title:
REQUEST FOR: [:l New Position DTemporary Position™ D Position Reclassification Other Delete
SALARY REQUEST: $ 35,548.00 -$ 35,548.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___-$ 35,548.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
E] Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: || Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours x  Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position no longer needed. Precinct now requires a Maintenance III. Will create slot# 0165
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 02/16/2018 Current Slot No.: 0029
Department Name: Pct. 1 Administration Current Position Title: Executive Assistant I11
Department No.: 121-004 Requested Position Title:
REQUEST FOR: D New Position DTemporary Position™ D Position Reclassification Other Delete
SALARY REQUEST: $ 38,000.00 -$ 38,000.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___-$ 38,000.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: |_] Exempt FLSA: || Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position no longer needed. Precinct now requires an Administrative Assistant III. Will create
slot# 0036.
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CounTty ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. J
Date: 02/16/2018 Current Slot No.: 0164 (Proposed)

Department Name: Pct. 1 Rd. Maintenance Current Position Title:

Department No.: 121-005 Requested Position Title: Maintenance II

REQUEST FOR: New Position DTemporary Position™ D Position Reclassification D Other

SALARY REQUEST: $0.00 $ 31,000.00 $ 31,000.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 31,000.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[] salary Adjustment Other Funds from deleted slots

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: D Exempt FLSA: [:] Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Creation of new position due to reorganization of personnel. Funds from deleted positions.
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 02/16/2018 Current Slot No.: 0165 (Proposed)
Department Name: Pct. 1 Rd. Maintenance Current Position Title:
Department No.: 121-005 Requested Position Title: Maintenance III

REQUEST FOR: New Position DTemporary Position™ [:I Position Reclassification D Other

SALARY REQUEST: $0.00 $ 33,000.00 $ 33,000.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 33,000.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
I___l Salary Adjustment Other Funds from deleted slots

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: |_] Exempt FLSA: | Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours x  HourlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Creation of new position due to reorganization of personnel. Funds from deleted positions.
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County oF HipALGoO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

02/16/2018

Department Name:

0036 (Proposed)

Current Position Title:

Date: Current Slot No.:

Pct. 1 Administration
121-004

Department No.: Requested Position Title: Administrative Assistant IIT

REQUEST FOR: New Position El Temporary Position™ D Position Reclassification D Other
SALARY REQUEST: $0.00 $ 35,000.00 $ 35,000.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___$ 35,000.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Will Require Additional Funds

Funds from deleted positions

D Annual Budget Cycle

D Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

D Exempt

E] Non-Exempt

CIVIL SERVICE:

* TEMPORARY POSITIONS:

FLSA:

Other

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

D Exempt
Non-Exempt

Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hours per Week =  Total Hours x  Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Creation of new position due to reorganization of personnel. Funds from deleted positions.
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RECEIVED
CounTy OF HIDALGO FEB 16 2018

S Human Resources Department DEPARTMENT GF
M

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/15/2018 CURRENT POSITION TITLE: Administrative Assistant I

DEPARTMENT NAME:  Hidalgo County Precinct 1 CURRENT SLOT NO.: 00 30 +e,

DEPARTMENT NO.: 121-004 REQUESTED POSITION TITLE:

REQUEST FOR: [_INew Position [ITemporary Position [Iposition Reclassification™ other ___ Delete position

SALARY REQUEST: $20,295.00 $0.00 -$20,295.00
Current Grade & Step Proposed Grade & Step Net Change

Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget

Budgeted Salary

I:]Annual Budget Cycle DWill Require Additional Funds

D Salary Adjustment D Other
POSITION TYPE: [szull Time Regular Object Code 113 Part Time Regular Object Code 114
DFull Time Temporary Object Code 121 Part Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA: [_]Exempt
Non-Exempt Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is no longer needed, funds will be utilized to create a new Maintenance III position

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)
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RECEIVED
CounTy OF HIDALGO FEB 16 2018 Jf

Human Resources Department
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DEPARTMENT OF
MAN URCES

TEXAS

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/15/2018 CURRENT POSITION TITLE:
DEPARTMENT NAME: Hidalgo County Precinct 1 CURRENT SLOT NO.: 0163 (Proposed slot #)
DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE: MAINTENANCE III
REQUEST FOR: New Position DTemporary Position [:] Position Reclassification™ I:]Other
SALARY REQUEST: $32,000.00 $32,000.00
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

l:lCurrent Department Budget DAnnual Budget Cycle DWill Require Additional Funds
[Jsalary Adjustment [/]other =~ FUNDED DELETED SLOT & SALARY ALGMTS
POSITION TYPE: [/ |Full Time Regular Object Code 113 []part Time Regular Object Code 114
DFull Time Temporary Object Code 121 DPart Time Temporary Object Code 122
CIVILSERVICE: [ |Exempt FLSA: [_|Exempt
Non-Exempt Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT:

(Explain why position or adjustment request is essential)
This position is needed to assist with the daily needs and demands of the department.
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POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)
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RECEIVED
CounTY OF HIDALGO FEB 16 2018 JJ )

Human Resources Department DEPARTMENT OF
HUMAN RESOURCES
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PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 02/15/2018 CURRENT POSITION TITLE: Crew Leader II
DEPARTMENT NAME:  Hidalgo County Precinct 1 CURRENT SLOT NO.: 0101
DEPARTMENT NO.: 121-005 REQUESTED POSITION TITLE: 2 (y) Leadér 1= «%_
REQUEST FOR: [_INew Position [ITemporary Position [Iposition Reclassification™ []other Salary Adjustment
SALARY REQUEST: $ 44,558.00 $40,000.00 -$4,558.00
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget DAnnual Budget Cycle DWill Require Additional Funds
Salary Adjustment D Other
POSITION TYPE: [/ |Full Time Regular Object Code 113 [Jpart Time Regular Object Code 114
DFull Time Temporary Object Code 121 DPart Time Temporary Object Code 122
CIVILSERVICE:  [_|Exempt FLSA: [ _|Exempt
Non-Exempt Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Align salary to the job responsibilities and duties of the position.

Salary decrease to fund a new position

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)
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