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CoUNTYoF HrDAtco
Human Resources Department

\-

PERSONNEL ADIUSTMENT REQUEST FORM

NOTE: qOMPLETE MI|LTIPLE PERSaNNEL ACTION F0RM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACNONS.

DATE:

DEPARTMENT NAME:

DEPARTMENT NO.:

0311612018

Hidalgo County Precinct I

CURRENT POSITION TITLE:

CURRENT SLOT NO.:

Administrative Assistant I

T-034

r2t-004 REQUESTED P0SITI0N TITLE: frdntnlslvahvc ftssl\iqnl A
d^6

REQUEST FoR: nNe* position l7lr.rnporary position

SALARY REQUEST:

Current Grade & Step
Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

{b Etr
Current Department Budget

Salary Adjustment

POSITION TYPE: [--lrrtt Time Regular Object Code 113

[lrun Time Temporary Object Code 121

l--l Position Reclassification*

$ 2,042.00

Budgeted Salary

eVtcnd TcnWar!
ffiottr.r ?odlldt

$ 2,042.00
Net Change

\-,

f6,/
l--lannual Budget Cycle flwirr Require Additional Funds

l-lotr,".

l-lpr.t Time Regular Object Code 114

[l part Time Temporary Obje ct Code L22

ffiE*.*p,
ffion-r*.*pt h

CIVIL SERVICE:

TEMPORARY POSITIONS:

0312612018 0412712018 Mon.-Fri.8a.m.-5p.m.

FLSA:

End Date Work Schedule

$12.76 x 160 hrs. - $2,042.00

Irxempt
J--l ruon-Exempt

40 4 weeks

Start Date

Annual Salary

Hours Per Week

Hourly Rate

Duration of Position

$ 12.76

Annual Salary / 2080 hrs per year = Hourly Rate

*

0311612018

DateHead

Date

Requesting temporary position to be extended in order to continue assisting staff members

with administrative support with the daily demand of the department.

IUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Exploin why position or adjustnent requestis essential)

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassilication Analysis Form and additiorrul pages if needed)

REGEilVED

MAR 1 9 2018

DEPARTMEI\T OF

\-

HR Form: 032

Human

2v 7,o6

6/24/2016

/t
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COUNTYOF HIDALGO
Human Resources Department

\-,

PERSONNEL ADIUSTMENT REQUEST FORM

NOTE: 11MPLETE MI]LTIPLE PERSONNEL ACTION F0RM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE:

DEPARTMENT NAME:

DEPARTMENT NO.:

0311612018

Hidalgo County Precinct I

CURRENT POSITION TITLE:

CURRENT SLOT NO.:

Administrative Assistant I

tzt-004

T-035

REQUESTED POSITION TITLE, tk

REQUEST FOR: flN.* position

SALARY REQUEST:

Current Grade & Step
Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

fr KlCur.ent Department Budget

J-l s"trry Adjustment

POSITION TYPE: flfuU Time Regular Object Code 113

fllfril.Time Temporary Object Code 121tT

I furporary Position l--l position Reclassification*

$ 20,416.00

J-.l ottre.

s1itnd knga4
flotnu, fuSnan I chaw

fu "€rtgarl F'T
$ 20,416.00

Proposed Grade & Step Net Change
Budgeted Salary

l-lennual Budget Cycle ffiur*.q3. Additional Funds

\-' cryIL SERvICE , @Exempt
l--lNon-Exempt

TEMPORARY POSITIONS:

0312612018

Start Date

Annual Salary

FLSA:

1212812018 Mon.-Fri.8a.m.-5p.m.
End Date Work Schedule

$12.76 x 1600 hrs. - 920,416.00

Annual Salary / 2080 hrs per year = Hourly Rate

l-lPrrt Time Regular Object Code 114

ffif errt Time Temporary Obje ct Cod,e L22
t16

[lrxempt
ffio"-Exempt %

40

Hours Per Week

Hourly Rate

40 weeks

Duration of Position

$ 12.76

*

0311612018

Head Date

Date

Requesting temporary position to be extended in order to continue assisting staff members

with administrative support with the daily demand of the department.

JUSTIFICATION FOR NEW POSITION/SALARY ADf USTMENT: {Explain why position or adjust nent request is essential)

POSITION RECLASSIFICATION COMMENTST (Attach completed Reclassification Analysis Form and additional pages if needed)

REGEIVED

MAR 1 9 20t8

DEPARTMENT OF

\-,

HR Form: 032

of Management

b fi utfr

6/20/2016
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