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HIDALGO COUNTY, TEXAS

ADMINISTRATIVE POLICY MANUAL

  
 
 

 
 
 
 
6.03. Specifications/Procedures 
 
6.03.01 When the purchase of one or more items requiring competitive bidding pursuant to 

Chapter 262, Texas Local Government Code, and this Article 7, is required, the person 
desiring to purchase the item shall first submit written specifications to the Purchasing 
Agent.  The Purchasing Agent shall, upon request, assist in developing the 
specifications. 

 
6.03.02 No specifications shall be written, which by design exclude legitimate competition 

between vendors.  No brand names shall be utilized unless a disclaimer is used which 
opens the specification to competing brands of equal or superior quality. 

 
6.03.03 The requisition, along with the proposed specifications and a bidding timeline, are 

submitted to the Commissioners Court which shall approve the form and content of 
the specifications and determine when the bids will be opened and when results will 
be submitted to the Commissioners Court. 

 
6.03.04 After approval of the specifications and bidding timeline, the Purchasing Department 

will proceed with advertising for bids in accordance with the Timeline and applicable 
provisions of the Local Government Code. 

 
6.03.05 The Purchasing Agent may mail an Invitation to Bid form to potential vendors when, 

in the judgment of the Purchasing Agent, such Invitation to Bid would enhance the 
bidding process. 

 
6.03.06 Alternative competitive proposals may be obtained on purchases of insurance and 

high-technology items (as defined by statue), and for items for which it is impractical 
to prepare detailed specifications.   The procedure for this is prescribed in Sections 
262.0295 and 262.030 of the Texas Local Government Code and may be utilized by 
the Purchasing Agent when approved by the Commissioners Court. 

 
 

6.04 Selection of successful bidder 
 
6.04.01 The Purchasing Agent shall present the bids to the Commissioners court at meeting 

of the Commissioners Court. 
 
6.04.02 In the event two (2) responsible bidders submit the lowest and best bid, the 

Commissioners Court shall decide between the two (2) by drawing lots in a manner 
prescribed by the County Judge or reject all bids and publish a new notice. 


