COUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS.

DATE: 08/03/2018 CURRENT POSITION TITLE:
DEPARTMENTNAME:  County Court at Law #8 CURRENT SLOT NO.: 0009
DEPARTMENT NO.: 028 —ool| 4:?), REQUESTED POSITION TITLE:  Clerk IV
REQUEST FOR: New Position D Temporary Position D Position Rec]ass?cat]on D Other
1l 3(.2% 2 (785 oo
SALARY REQUEST: $ 32W 379.00
Current Grade & Step Proposéd Grade & Step— Net Change
Budgeted Salary Budgeted Salary

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

DCurrent Department Budget I:]Annual Budget Cycle IZ[Will Require Additional Funds %b
I:I Salary Adjustment I:] Other
POSITION TYPE:  [/|Full Time Regular Object Code 113 []part Time Regular Object Code 114
DFull Time Temporary Object Code 121 I:] Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: [ |Exempt
E[Nun-Exempt Non-Exempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION/SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Requesting new level due to clerk joining our department having six years experience with the Hidalgo County
Clerks office.

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if needed)
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HUMAN RESOURCES

Department of Budget & Management Date

HR Form: 032 6/20/2016



CoUNTY OF HIDALGO

Human Resources Department

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: COMPLETE MULTIPLE PERSONNEL ACTION FORM IF DEPARTMENT IS REQUESTING MORE THAN (3) PERSONNEL ACTIONS,

DATE: 08/03/2018 CURRENT POSITION TITLE: ~ Clerk 1
DEPARTMENT NAME: County Court #8 CURRENT SLOT NO.: 0008
DEPARTMENT NO.: 028 — ool {58 REQUESTED POSITION TITLE:
REQUEST FOR: I:I New Position DTemporary Position D Position Reclassification™ Other Delete
SALARY REQUEST: $25,056.00 -$25,056.00
Current Grade & Step Proposed Grade & Step Net Change
Budgeted Salary Budgeted Salary
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
[]current Department Budget [ ] Annual Budget Cycle [ ]will Require Additional Funds
[:] Salary Adjustment []other
POSITION TYPE: Full Time Regular Object Code 113 [ ]part Time Regular Object Code 114
[:' Full Time Temporary Object Code 121 I:IPart Time Temporary Object Code 122
CIVIL SERVICE: E,Exempt FLSA: [ _|Exempt
D Non-Exempt Izﬁun-fjxempt
TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours Per Week Duration of Position
Annual Salary ; Hourly Rate

Annual Salary / 2080 hrs per year = Hourly Rate

JUSTIFICATION FOR NEW POSITION /SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

POSITION RECLASSIFICATION COMMENTS: (Attach completed Reclassification Analysis Form and additional pages if

needed)
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HIDALGO COUNTY

Department of Budget & Management
FISCAL NOTE

Fiscal notes are prepared by the Department of Budget & Management to present the budgetary impact of requests by departments/offices or of new

proposals that were not approved during the budget process.

To: Commissioner' Court
From: Sergio Cruz, Budget Officer

CC Date: Tuesday, September 4, 2018 Agenda Item:

Summary of request/proposal:
County Court at Law #8 (1100)-
Approval of the following personnel actions, effective upon Commissioners' Court approval:

Current Proposed
Budgeted Salary Budgeted Salary/ Total
Position Allowance Allowance Requested
1100 |Clerk I 0008 | 113 25,056.00 0.00 (25,056.00)
1100 |[Clerk IV 0009 | 113 0.00 31,255.00 31,255.00
25,056.00 31,255.00 6,199.00
Budgetary Impact:
INCREASE/DECREASE ACCOUNT (OBJECT)

ACCOUNT NUMBER NAME AMOUNT
8-1100-412-00-028-001-0- 113 CCL#8- REGULAR F/T EMPLOYEE $2,018.83
8-1100-412-00-028-001-0- 211 CCL#8- HEALTH INSURANCE $0.00
8-1100-412-00-028-001-0- 212 CCL#8- LIFE INSURANCE $0.00
8-1100-412-00-028-001-0- 220 CCL#8- FICA $154.44
8-1100-412-00-028-001-0- 230 CCL#8- RETIREMENT $238.22
8-1100-412-00-028-001-0- 250 CCL#8- UNEMPLOYMENT COMP $12.11
8-1100-412-00-028-001-0- 260 CCL#8- WORKER'S COMP $4.24

2018 Budgetary Impact $2,427.84
2019 Budgetary Impact: $7,454.91

Possible Funding Sources: Funding undetermined.

Comments: DBM does not recommend the action requested.

Hidalgo Co. Budget Office
2/3/2005




