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Personal Credit Cards and/or Cash - If registration fees, lodging, or airfare
is not prepaid, the County will reimburse the employee for travel expenses
incurred in accordance with the Travel Policy upon completion and
submittal of Form T.1.4 “Final Travel Expense Claim”. The County
will not reimburse interest, over the credit limit charges, or late charges
incurred on the employee’s personal credit card.

Travel Advance - The employee may obtain a travel advance subject to
certain restrictions (see Section 4.20).

9; COORDINATION OF TRAVEL

a.

"Coordination of travel" in this Section means employees traveling
together in a personally owned vehicle, County vehicle, or rental vehicle.

Except as provided by section (d) below, coordination of travel is required
when four or fewer employees employed by the same Department travel
on the same dates with the same itinerary to conduct the same official
County business. If more than four employees employed by the same
Department travel on the same dates with the same itinerary to conduct
the same official County business, then coordination of travel is required
for each group of four employees and for any fraction in excess of a
multiple of four employees.

When coordination of travel is required, only the driver of the personal
vehicle or rental vehicle will be reimbursed for mileage or fuel charges,
respectively. Mileage incurred by an employee to meet at a designated
location or to pick up other employees may be reimbursed if reasonable
and documented (see Section 4.12).

Exception to coordination of travel: Coordination of travel is not required
by Hidalgo County Officials. It is also not required if prior to the trip, the
County Official determines that coordination of travel is not feasible. That
determination must be based only on factors relating to official County
business. Determinations should be made on a trip-by-trip basis and must
be provided in a written memo to the County Auditor’s Office - Accounts
Payable Section. If the County Auditor’s Office determines that the
rationale for the determination was not related to official County business,
only one of the employees will be reimbursed.




