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(K) Prepare Writ of Election to election officers and notice of appointment to Presiding and Alternate 

judges, as required by law;  

 

(L) Prepare, distribute, and publicize notice of election (Texas Election Code Section 4.003(a)(1) and 

early voting and Election Day schedules in newspaper; 

 

(M) Notify the election judges of the date, time and place of the election;  

 

(N) Procure and pay election judges and clerks for Early Voting and Election Day voting;  

 

(O) Provide the general overall supervision of the Election and provide the advisory services in 

connection with the decisions to be made and the actions to be taken by the ENTITY;  

 

(P) Procure and pay Ballot Board members;  

 

(Q) Provide information for election officers;  

 

(R) Provide such incidental related services as may be necessary to conduct the election;  

 

(S) Serve as the Early Voting Clerk;  

 

(T) Establish a Central Counting Station for the purpose of tabulating ballots; and  

 

(U) Tabulate election results in preparation for ENTITY’s canvassing.  

 

(V) Preserve locked ballot boxes containing voted ballots securely in a locked room for 60 days as 

required by Texas Election Code Section 66.058, at which time, the records will be retained by the 

Hidalgo County Elections Administrator to serve as custodian for the remainder of the twenty two 

month preservation period. 

 

(W) The ADMINISTRATOR shall be the agent of the ENTITY for the purposes of contracting with 

third parties with respect to the election expenses within the scope of the County Elections 

Administrator’s duties;  

 

(X) The COUNTY shall file copies of this Contract with the County Treasurer and the County Auditor; 

and  

 

(Y) In accordance with Section 31.100(b) of the Texas Election Code, only actual expenses directly 

attributable to this Contract may be paid. The ADMINISTRATOR shall submit the actual costs for 

items contracted pursuant to the Contract with the ENTITY as soon as all invoices from third party 

vendors are received;  

 

 

2.02 The ENTITY shall be responsible for performing the following: 

 

(A) Payment of all necessary election supplies as required by the COUNTY, including but not limited to 

ballots, election kits, mail-in ballot supplies, laptop rental, labels and combination forms; 
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(B) Pay the cost of judges and election workers for hourly pay submitted by the County Elections 

Administrator at the rate of $14.00 per hour for Election Judges and $12.00 per hour for Alternate 

Judges and Early Voting Clerks for both Early Voting and General Election and pay the cost for 

training of Judges and Clerks at the rate of $10.00 per hour per person.(additional cost for Early 

Voting extended hours requested by ENTITY will be paid proportionately by ENTITY when or if 

applicable). 

 

(C) Reimburse the COUNTY for the cost for liability insurance coverage for election workers employed 

for both Early Voting and Election Day; 

 

(D) Canvass the Election Results for the ENTITY’S governing body; 

 

(E) Prepare and submit to the Secretary of State the Precinct by Precinct reports; 

 

(F) As stated in Section 31.096 of the Texas Election Code, this Contract may not change: (1) the 

authority with whom applications of candidates for a place on a ballot are filed; (2) the authority 

with whom documents are filed under Title 15; or (3) the authority to serve as custodian of voted 

ballots or other election records.  Under this Contract, the Hidalgo County Elections Administrator 

shall be the custodian of voted ballots for 60 days after the date of the election, as required by Texas 

Election Code 66.058, at which time, the records will be retained by the Hidalgo County Elections 

Administrator to serve as custodian for the remainder of the twenty two month preservation period. 

 

(G) Reimburse the COUNTY for any and all costs associated with recounts and/or election contests 

associated with the election;  

 

(H) Confirm and/or correct the boundaries of the political subdivision holding the election on a map 

provided by the County. Once confirmed and/or corrected, Entity certifies the veracity of the 

boundaries and geographical area that represents the Entity and the area subject to the election.  

 

 

ARTICLE III 

SCHEDULE FOR PERFORMANCE OF SERVICES 

 

3.01. Specific services to be provided related to the general services identified in Article II shall be performed 

in accordance with the time requirements set out in the Texas Election Code. 

 

 

ARTICLE IV 

SERVICES NOT PROVIDED BY COUNTY 

 

4.01. ADMINISTRATOR shall have no responsibility for insuring the passage of the appropriate Election 

Order by the ENTITY, publishing and (or) posting the Election Order as required by the Texas Election 

Code section 3.004(3), or Texas Election Code 67.002(2) which is canvassing election results. 

 

 

ARTICLE V 

TERM 

 

5.01. Except as hereinafter set out, the term of this Contract shall be from the time of execution until all items 

with respect to this Contract and the election held hereunder have been completed. 












