
DEPARTMENT OF HU]\4AN RESOURCES

POSITION TITLE CHANGE ONLY
REQUEST FORM

NOTE: Completethis Iorm to cofrect the posiflon title ofan e ployee based ontle e pbyee's ossigned duties and
respotEibilities A position title change does not involve q change in duties or responsibilities nor a change in solary.

Date: lo/17i2018

Vacant (slot# 0004)Employee Name:

Department Name:

Employee No,:

DeparEnent No.:Planning and Engineering 2to-002

cuffent position Title. Engineering Technician Il Requested Position Title Administrative Assistant Iv
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Due to additional duties in terms ofa new pipeline and utility pemit process that has been placed

under the Planning Depadment in addition to the over 3,000 development pemits issued on an annual

basis, we are in need ofthe above mentioned position.

EXPLANATION OFTITLE CHANGE: (an:e/ry.xrloin vhy ttle tiue chonse is ee.te.t)

DIPARTMINT Ot HUMAN RESOURCES: (Re@Dn endations)
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