Date

Applicant’s Name

e ———,
HIDALGO COUNTY SHERIFF’S OFFICE

**SHERIFF J.E. "EDDIE* GUERRA, P.O. BOX 1228, EDINBURG, TEXAS 78541 (956) 333-81 14%*

APPLICATION FOR INTERNSHIP

INSTRUCTIONS TO APPLICANT: Resd all questions carefully end answer as completely as possible.

Leave no answer spaces blank. Should an enswer nat permit 10 you, enter the word “No, None™ or “Not

Applicable” in the space. All information submitted is subject (o clarification. A false or misleading

gponse may result in disqualification for cmployment or discharge from future employment with
partment.

We consider applicants for all positions without regard to race, color, refigion, creed, sex, citizenship, national
origin, age, dissbility, marita) or vetersn status or any other legally protected siatus,

Applicants must meet the following criteria:

A, 18 years of age

B. In good academic standing at the school they are atiending (if applicable)

C. Lepally authorized to work in the United States

D. Must not have any convictions of a misdemeanor above a Class B, and/or a crime of
moral, or a felony

E. Subject to a criminal history check

F. Memorandum of Understanding with the education institution must be on file with the

Sheriff's Office (if applicable)

Any documents uof sabmitted at the time of application will not be considered, Xerox copies of the above
documents will be accepiable with the exception of C". Documents submiited with the applications will not
be returned, Appiications submitted io the Hidalge County Sheriff's Department will be kepi on file for six (6)
months,

Failure to comply with all insiructions will result in refection of application

Revised September 2016



A. APPLICATION IDENTIFICATION:

. |. Name: o § : . _
Last First Middle
2. Address: e T
City State Zip Code
3, Telephone No: ) v ( )
Home Other

4. Are you at least 21 years of age or 1B years of age with an Associate's Degree or 60 semester
hours of credit from an accredited college or university or 18 years of age and have received an
Honorable Discharge from the Armed Forces of the United States afier at least two years of

selive servica?

5. Ddver License# Type: Siate:

6. Are you legally authorized to work in the Uniled States and/or able to provide verification of
lega! ability to work in the United States; Yes No
7. Marks, tattoos or other distinguishing characteristics or features:

8. Nickn;ne(s),llias. and any name ever used;

B. RESIDENCES:

List al) addresses where you have lived during the past five (5) years, beginning with your present address.
List the date by month and year. Attach any extra page if necessary.

FROM TO ADDRESS

(%)

Revised September 2016



Hidalgo County Sheriffs Office Law Enforcemeant
Internship Program

Applicant:
Eligibiliey ceitedia:

—lByu.nofl;e.DL#_...____

— hpodmdm!cmnditguhsm&qmmﬂh;ﬁflppﬁnbk}.

— l.ng:llymhotiudlnwlrhd:Unl:dSnm

—Mmmhlumrmnvﬁmuﬂ lrbdmubtmndusn.wdloucﬁmuof
momd, or a felony.

= Subject o a criminal history check.

— Memonndum of Undemsanding with the edvendon insimtion mus be on e with the
ShedfPs Office (F spplicahle),

Internship Program Participation Assignment:
0O Intemal Affaims

O Acsdemy Tenining Facifity

0O Communicatops

O Pumsl

8 Civil Process

O Invengadons

o Crime Scene Specistist & Evideace,/Propesty
€1 Detentloo Facility

O Inte). Resenrch & Analysis

O cime Prevendon

Enternship Dusadon:

Signatuge



Hidalgo County Sheriffs Office Law Enforcement
Internship Program

INTERNSHIP AGREEMENT AND WAIVER OF LIABILITY

L , sgree (0 participate in an intecship with The
Hidalgo County Shexiffs Office, Covaty of Hidalgo, Texus, in an vnpsid capacity, ss outined in
this agreemeot. I berehy certify thar I am at least 18 years of age at this time, and that I am lagally
anthorized to work in the United States. I em cumently a studeat at

1 bereby sgree o comply with all relevant policies, procedures and requirements s cudined in the
Hidalgo County ShexifPs Office Law Eaforcament Internship Program, Personnel Policy Maoual
and/oc Hidalgo County Sheriffs Office policies or rules. 1 understand thst I may got receive
compensation for my services provided dudng the intemnship pesiad, aud that no other beaefits will
be provided. I uadersund that my placement in this interaship is st-wil) aod that T may be
texminated ar any time ot the discretion of the Hidalgo Covaty ShedfPs Office.

I heseby voluatarily relesse, discharge, waive and relinquish any sad all action oc causes of action for
pewsonsl injucy, property damsge, or wongfil desth ocruming to me a3 & sesult of my iotemship
with Hidalgo County ShexifPs Office. I berehy xelease, waive, discharge and selinquish any sctions
or causes of actions aforementioned, which msy heceafter arise for me and my estate, and sgree that
under n0 circumstances will I prosecute oc peesent auy clsim for pessonal injury, propesty damage oc
wroagful desth sgainst the Hidalgo County ShedifPs Office, the Couaty of Hidalgo, or any of its
sgeats and employees for any said canse of action, whether the same shall arise by aegligeace of any
said pecsons, or otherwise. It is my inteat by this instrument to exempt and release, indemnify and
bold basmiess the Hidslgo Couvaty Shesiff’s Office, the County of Hidalgo, and any of it employess,
it electad or appointed afficials, employess and sgeats for any personal injury, propesty damage, ot
wrongful desth cause by oeghigence.

I ACKNOWLEDGE THAT I HAVE READ THE ROREGOING PARAGRAPHS AND HAVE
BEEN FULLY AND COMPLETELY ADVISED OF THE POTENTIAL DANGERS
INCIDENTAL TO PARTICIPATING IN AN INTERNSHIP AND AM FULLY AWARE OF
THE LEGAL CONSEQUENCES OF SIGNING THIS INSTRUMENT.

Print Name




Hidalgo County Sheriff's Office Law Enforcement
Internship Program

Purpose

The Hidalgo County SherifPs Office (HCSO) Internship Program is a valuahle
learning experience for educators, college and/or university swdents and graduates
seeking a career in Criminal Justice or other related felds. The progmm introduces
Interas to varous azspects of Law Enforcement which will enhance their
undestanding of the criminal justice system. The length of the Internship is
determined by the Intem’s educadonal institution curriculum or & predetermined time
frame as sgreed o by the HCSO. The HCSO's intemships are 2 non paid position.

Eligibility
Applicants must meet the following criteria:

1. 18yeamsofage.

2. In good academic standing at the school they are atending (i€ applicable).

3. Legally authorized to work in the United States,

4. Must not have any convictions of a misdemeanor above a Class B, and/or a
crime of moral, or a felony.

5. Subject to a cximinal history check.

6. Memorandum of Understanding with the educetion institution must be on file
with the Sheriffs Office (if spplicable).

Guidelines and Restrictions

Interns will conform ¢o the dress code of business casial wear and are ot peemiteed
to wear any type of dothing thae could be coastrued 25 a law enforcement uniform.
Intemns shall be provided a copy of the Hidalgo County Personnel Policy Manual,
must complete the pre-employment tmining and entollment requirements prior to
commencing, and will sign all relevant forms and acknowledgments as applicable,
including but not Limited to, personnel policy scknowledgement, harassment,
nondiscimination, and waiver of liability release form (as applicable).

The Intern must abide by all existing Federal, State, County, District laws, rulss
and/or regulations. The pasticipating office/department will be respoasible for



orenting shudeats to the organization. Oxienmation should include, but is not kmited
to the following;

® A clear list of expectations, duties and goals;

® Section-specific policies end procedures;
A list of the resources available to the Intem (.., 2 workstation that has been
set up for the Intecn, supplies and items needed by the Intem); and
Any other relevant information for the Intem to be successful during the
course of the Intemship.

All Intems are considered at-will placements, and the placement can be teaninated at
any tme at the discretion of the HCSO.

Upon completion of the Intemnship period, Intemns are not automatically entited o &
paid position within the County, and/or che HCSO.

Standards of Conduct

All Interns must sbide by the standards of conduce a8 outlined in the Hidnlgo County
Personnel Policy Manual and The HCSO (as applicable), and are responsible for
complying with the required standards of conduct.

At & minimum, sll Intems are required to conduct themselves in a professional
manner at all times and to use discretion when dealing with sensitive mattess and
confidential information. Interns will conform to the dress code of business casusl
wear and are not peamitted to wear any type of clothing that could be construed as 2
law enforcement uniform. Interne must mainmin hygiene and grooming in a business-
like manner that is appropriate to the section placement and which reflects positively
on the HCSO,

It any policy or standard of conduct is violated by the Intern during the Interaship
pediod, the Intem will be tecminated at the disceetion of the HCSO.
Intemship Assignment Duties and Responaibilities

Interns may be assigned to a structured schedule within various sections within the
four major divisions of the HCSO, to inchude the following;



L. Internal Affairs: The Intem will expedence the various aspects of the hiting
process. Duties may inclnde accompanying the background Investigator on
home visits, reviewing and validating information given by spplicants with
mpectmcﬁminaldu:ges.ﬁnmces,mfemcu,employmem.uwdlumy
other information discoveced during the background investigation.

2. Academy Teaining Facility and observe the different types of teaining law
enforcement officers ace required to sttend.

3. Communications: The Intern may spend s day in the SherifPs Office
Communication Unit and expedence first hand the responsibilities of a
dispatcher. They will leam the 911 call taking process and review how each
all is categorized acconding to its pdority, and then disseminated to the
responding deputies. The Intera may assist with the process involved obiing
vital information for reports such as runaways, and welfare concemns, They
will also see how Hidalgo County is divided into sectors and eveluate the
response time by deputies is handled.

4. Patrol Deputy: The Intern will accompany a Patrol Deputy dusing cheir tour
of duty. The Inteen will have a bemrer undersmnding of patrol opcrations,
He/She may experience an arrest or subduc resisting subjects while employing

ive mctic muneuvers, The Intemn may be & part of a situation involving a
pursuit involving speeds that are in excess of posted limits while exercising due
cace and coution. ‘The Inteen will be exposed to the papeswork involved with
cach contct made.

5. CivﬂPmcus:Thnlnmmwﬂlmﬁmhaudhowdvildnﬁom,subpom
and protective orders ace assigned to civil deputies, The Inteen will expedience
rding along with the deputy in his daily setvice of serving legal documents.
They may assist 2 tmnsport deputy in traosporting inmates or patiears to
varigus destinations. They will gather files and receive identifiers to facilitute
the transporaition of & wanted subject from other counties or out of state.

6. Investigations: The Intem will sit chrough CID biefing in the motning and
shadow the expericaces of sn Investigator. The Intern will begin with an
Intake Investigator and experience the beginning process of acrest cases that
were completed during the night. The Intern will experience the armignment
process and would assist the Inmke Investigator in handling misdemeanor
cages such as Haressment, Unauthorized Use of Motor Vehicle, and Assaults,
Later, the Intern will leam the tsks of a Juvenile Investigator. The Intern
will experience fisst hand the vatious cuses involving youth offenders. When o



juveaile is apprehended for the first time after violating the law, the process is
very different compared to an adult offender. The Intern will leam seveml
aspects of the Juvenile Justice system ranging from processing of juveniles
theongh the legal system to the acceptance into the Juvenile Detention Center.

7. The Inteen will spead a day with a Criminal Investigator and expedience the
caseload assigned to each specialty Investigator on a daily basis, They may
expetience an interview with the comphinant and the process necessary o
pursue cdminal charges. The Ineern may also expedence the interview or
intecrogation process, review cases, and prepace the presentation of facts fora
detiled DA case for court They will leam the process of safeguarding and
submitting any property recovered.

8. Crime Scene Specialis: The Intern will spend time with a Crime Scene
Specialist and experience fist hand the tecovety of DNA, how to process and
secute evidence and how to submit evidence to the proper crime labomtory.
They may also attend an sutopsy that did not occur involving a criminal
offense. They will experience the execution of a search wamrsat of a vehide or
residence. They will become familiarized with the Mobile Crime Scene Unit
and learn the procedure uilized in handling, and processing weapons
recovered at a crime scene, If court is in session, and a Cime Scene Specialist
is testifying, the Intern may expetience first hand court testimony. The Intem
will cour the Evidence/ Property Room and leam the procedures involved in
the eafekeeping of evidence.

9. The Inteen will spend a day at the Detention Facility and will experieace first
hand the responsibilities and demands of a Detention Officer. They wil learn
the fingecprinting end booking process. They will expedeace the methods
wsed for classifying housing assipnments and the required skills necessacy for
the monitoring of inmates. The Intern will observe the process utlized in
order for an inmate to receive p meal, medical attention, or recceadonal dme.
They will also get a review of the responsibilities needed to safely transport
inmates to the courtroom. They will experience first hand the responsibilities
and demsnds of a Detention Officer. The Intern will spend a day at the
Detention Facility in the courtroom setting as they expesience the process of
being arraigned.

10. Intek The Research and Analysis Division is a civillan unit reporting to the
Shedff. This Unit is responsible for providing preliminary crime dat, arrest
data, calls for service dats, to both the public and other divisions within the
Shediffs Office, conducting program evaluations, gathering stadistics, and



conducting other opemtional support research projects including the mapping
of crime statistics. The Intern may include case review for dam extmction and
logging 2 homicide study, dat entxy for a sex abuse study, weekly and monthly
statistical reports, sorting, copying, and filing.

11. Cdme Prevention: The Intem will wotk closely with Deputies in the Crime
Prevention Unit. They may assist with design, creation, or updating content of
pamphiets, power points or face book posts. The Intern may assist or intemact
in communication with stekeholders, or other agencies. ‘The Intemn may also
support special projects like advancing neighborhood purtnesships, ot special
events, preseatations to schools, heslth fhirs, or other cxime prevention
activities. The Intem will have the opportnity to partake dicecdy in the
community to identify issues that need w be addressed, obmin information

g crme occurriog in that area and increase the citizen’s awareness
through 2 continuous informution program,

Evaluation / Sumamary Report

All Interns should be provided with ongping feedback on how well they ace meeting
the goals and expectations of their Internship. A¢ the conclusion of the internship, the
intern will provide a written evaluation of the field expedience emphasizing all aspects
of the program, to include any recommendations.

If applicable, pacticipating sections/divisions shall be responsible for sbiding by any
formal requirements that an educationa] institution may requires of 2 participating
Intem.

It is our goal to enhance the Intem’s undesstanding of the criminal justice system and
every effore will be made to keep the Intern out of life threatening sitmations.



Hidalgo County Sheriffs Office Law Enforcement
Intecnship Program

INTERNSHIP AGRE AND WAIVER OF LIABILITY
1 ( \\%m 5' H@&mpaﬁpmhmhmﬂ@ﬁ& The

Hidalgo County ShecifPs Office, County of Hidn]go, Texas, in 20 unpeid capacity, as outlined in
this apreement. Ihetcbycatifythatlama:lmtlaymofagenimvmulmlemﬂv
t [

authorized to work in the United States. I am currently a student a

I hereby agree to comply with all relevant policies, procedures and requirements as outlined in the
Hidalgo County ShedifPs Office Law Eaforcement Intemnship Program, Personnel Policy Manual
and/or Hidalgo County Shesiffs Office policies or rules. I understand that I may not receive
compensation for my services provided during the inteenship period, and that no other benefits will
be provided I undemstand that my placement in this intemnship is at-will and that I may be
texminated at any time at the discretion of the Hidalgo County ShexifPs Office.

I hereby voluatacily release, discharge, waive and relinquish any and all action or causes of action for
pemoualh:iuy,pmpe:tydamsge,ormngﬁ:ldeath occurring to me as a result of my internship
with Hidalgo County ShexifPs Office. I bereby release, waive, discharge and selinquish any actions
Or causes of actions aforementioned, which may hereafter arise for me and my estate, and agree that
under no circumstances will I prosecute or preseat any claim for personal injury, property damage or
wrongful death against the Hidalgo County ShedfPs Office, the County of Hidalgo, or any of its
agents and employees for any said cause of action, whether the same shall acise by negligence of any
said persons, or otherwise, It is my intent by this instrument to exempt and release, indemaify and
hold barmless the Hidalgo Couaty Sheriff's Office, the County of Hidalgo, and any of its emplogees,
its elected or appointed officialy, employees and agents for any personal injury, property damage, or
wrongful death cause by negligence.

I ACKNOWLEDGE THAT I HAVE READ THE FOREGOING PARAGRAPHS AND HAVE
BEEN FULLY AND COMPLETELY ADVISED OF THE POTENTIAL DANGERS
INCIDENTAL TO PARTICIPATING IN AN INTERNSHIP AND AM FULLY AWARE OF
THE LEGAL CONSEQUENCES OF SIGNING THIS INSTRUMENT.

pf@‘/\ﬁu >, pm U

1[4 )1y

-Signature



