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HIDALGO COUNTY SHERIFF’S OFFICE

**SHERIFF J.E. “EDDIE" GUERRA, P.0. BOX )228, EDINBURG, TEXAS 78541 (956) 383-81 14°*

PPLICATION FOR INTERNSHIP

INSTRUCTIONS TO APPLICANT: Read all questions carefully and answar as completely as possible.

Leave no answer spaces blank. Should an answer not permit 10 you, enter the word “No, None™ or “Not

Applicable™ in the space, All information submitted is subject to clarification. A false or misicading

gpnnse may result in disqualification lor employment or discharge from future employment with
partment.

We consider applicants for all positions without regard to race, color, religion, creed, sex, citizenship, national
origin, age, disability, marital or veteran status or any other [egally protecied siatus,

Applicants must meet the following criteria:

A, 18 years of age

B. In good academic standing at the school they are attending (if applicable)

C. Legally authorized to work in the United States

D. Must not have any convictions of a misdemeanor above a Class B, and/or a crime of
moral, or a felony

E. Subject to a criminal history check

F. Memorandum of Understanding with the education institution must be on file with the
Sheriff's Office (if applicable)

Any documents wof submitted ot the time of application will not be considered. Xerox coples of the above
doctiments will be acceprable with the exception of “C". Documents submitied with the applications will not
be returned, Applications submitied to the Hidalgo Coumty Sherifi"s Department will be kepi on file for six (6)
months.

Failure 1o comply with all instructions will result in rejection of application

Revised September 2016



A. APPLICATION IDENTIFICATION:

. I. Name: . R R .
Last First Middle
2. Address: L e
City State Zip Code
3, TelephoneNe: { ) s )
Home Other

4. Are you ol Jeast 2| years of age or 18 years of age wilh an Associate's Degree or 60 semester
hours of credit from an sccredited cellege ar university or 18 years of age and have received an
Honorable Discharge from the Armed Forces of the United Staies after at least two years of
active service?

5. Driver License® Type: State:

6. Are you legally autharized to work in the United States and/or sble to provide verification of
legal ability to work in the United States; Yes No
7. Marks, tattoos or other distinguishing characteristics or features:

8. Nicl:nnm.'-.(s).nlias. and any name ever used:

B. RESIDENCES:

List af} addrasses where you have lived during the past five (5) years, beginning wilh your present address.
List the dste by month and year. Attach any extra page if necessary.

FROM TO ADDRESS

Iad

Revised Sepiember 2016



Hidalgo County Sheriffs Office Law Enforcement
Internship Program

Applicant:
Eligibity critecia:

— 18 yoars of sge. DLt

*= In good sesdemic sanding ar the school they are suendio G spplicsbls).

= Legally suthosized 10 work in the United States,

= Maust nor have any convictions of 2 misdemesnor chove 1 Class B, and/or a erime of
momnl, or & felony.

== Subiject to 2 cximinal histwory check.

— Memonndum of Undersanding with the edueagon insinuion e be on file with the
Shesiffs Office f applicahle).

Internship Program Participation Assignment:
D Intemal Affain

O Acsdemy Tealnlng Pacility

O Communicatans

O Pawsl

O Civil Process

€ Invesdgadons

o Ceime Sconc Speciatist & Evidance/Property
€1 Deotenvdon Facility

O Inel Research & Analysis

O Crime Prevendon

Internship Duradon:

Signatuse



Hidalgo County Shedffs Office Law Enforcement
Internship Program

INTERNSHIP AGREEMENT AND WAIVER OF LIABILITY

L , sge © paripa in so iaecship with The
Hidalgo County SherifPs Offics, Covnty of Hidalgo, Texus, in an vapsid capacity, ss outlined in
this agreement. I hereby cectify that T am at least 18 years of age at this time, and that I am legally
authorized to work ia the United States. I am currently 2 studeat at

1 beteby agree to comply with all selevant policies, proceduces and requirements es cutlined in the
Hidslgo Couaty Shexiffs Office Law Eaforcement Intermnship Program, Personne! Policy Manusl
and/oc Hidalgo County Sheriffs Office policies or rules. I undemtand that T may not meceive
compensatinn for my secvices peovided during the intecnship perind, and that no other benefits will
be provided. I uodesscand that my placemeat in this intership is at-will and that 1 may be
terminated ar any time at the diseration of the Hidalgo Couaty ShedfPs Office.

I hereby voluatcily relesse, discharge, waive and relinquish any and all action oz causes of action for
pexsonal injuty, property damage, or wrooghl death occuring to me as 2 result of my intemship
with Hidslgo County ShesifPs Office. [ bereby release, waive, discharpe and oelinquish 2ny actions
or causes of actions aforementioned, which may hereafler arise for me a0d my estate, and sgree that
under no dircumstances will I prosecute or present agy clsim for pessonal injnry, property damage ot
wrongful death against the Hidslgo County SherifPs Office, the County of Hidalgo, or any of its
agents and employees for any ssid cause of action, whether the same shall asise by aegligence of any
said persons, or otherwise. It is my jnteat by this instrument o exempt and release, indemnify and
bold bamnless the Hidalgo Couvaty Sheriffs Office, the County of Hidalpo, 20d any of its employess,
its electad o sppoiated officials, employess and sgeats for any persoaal injury, property damage, or
wroogful death cause by oegligence.

I ACKNOWLEDGE THAT I HAVE READ THE FOREGOING PARAGRAPHS AND HAVE
BEEN FULLY AND COMPLETELY ADVISED OF THE POTENTIAL DANGHRS
INCIDENTAL TO FARTICIPATING IN AN INTERNSHIP AND AM FULLY AWARE OF
THE LEGAL CONSEQUENCES OF SIGNING THIS INSTRUMENT.

Print Name




Hidalgo County Sheriffs Office Law Enforcement
Internship Program

Purpose

The Hidslgo County Shesiff’s Office (HCSO) Internship Progmam is a valuable
learning experience for educators, college and/or university students and graduates
secking a career in Criminal Justice or other related felds. The progmm introduces
Interas to vabous sspects of Law Enforcement which will enhance their
undesstanding of the cdminal justice sysem. The length of the Interaship is
determined by the Intem’s educatonsl institution cussiculum or & predetermined time
Ffame as agreed o by the HCSO. The HCSO’s intenships ate 2 oo paid position.

Eligibility
Applicants must meet the following criteria:

1. 1Byears ofage.

2. In good academic standing at the school they are atending (if applicable).

3. Legally authorized to work in the United States.

4. Must not have any convictions of a misdemeanor above a Class B, and/or a
crime of monl, or a felony.

5. Subject to a criminal history check.

6. Memomndum of Undessinding with the education institution must be on fle
with the Sheriffs Office Gf epplicable).

Guidelines and Restrictions

Intemns will conform (o the dress code of business casial wear and sre aot peamiteed
to wear any type of dothiag that could be coostrued a5 a law enforcement uniform.
Intems shall be provided a copy of the Hidalgo County Personnel Policy Magual,
must complete the pre-employment tmining and enrollment requirements prior to
commencing, and will sign all relevant forms and acknowledgments as applicable,
including but oot limited to, personnel policy acknowledgement, hacassment,
nondiscrimination, and waiver of liability release form (as applicable).

The Intern must abide by all existing Federal, State, County, Districe laws, tules
and/or regulstions. The participating office/department will be responsible for



odenting students to the organization. Orientation should include, but is not Emited
to the following:

® A dlearlist of expectations, duties and goals;

& Section-specific policies and procedures;
A list of the resources availahle to the Intern (i.e., 2 workstation thae has beea
set up for the Intern, supplies and items needed by the Intem); and
Any other relevant information for the Intem to be successful duging the
course of the Intenship.

All Interns are considered at-will placements, and the placement can be teaminated at
any tme at the discretion of the HCSO.

Upon completion of the Intemnship period, Intems are not automatically entided to a
paid position within the County, and/or the HCSO.

Standards of Conduct

All Intetns must shide by the standards of conduct a5 oudined in the Hidalgo County
Personnel Policy Manual and The HCSO (as spplicable), and are sesponsible for
complying with the required standerds of conduct.

At a minimum, all Inems are required o conduct themselves in & professionsl
manner at all times and to use discretion when dealing with sensitive matters and
confidential information. Intems will conform to the dress code of business casual
wear and are ot peamitted to wear any type of clothing that could be construed o3 a
law enforcement uniform. Intemns must mainmin hygiene and grooming in & business-
like maaner that is appropriate to the section placement and which reflects positively
on the HCSO.

If any policy or standerd of conduct is violated by the Intern during the Intemship
pedod, the Intem will be tesminated at the discretion of the HCSQ.
Intemship Assignment Duties and Responsibilitics

Interns may be assigned to a structured schedule within vadous sections withia the
four major divisions of the HCSO, to include the following:



- Internal Affaira: The Intem will experience the vatious aspects of the hiting
process. Duties may include accompanying the background Investigator on
home visits, reviewing and validating information given by spplicants with
respect ¢o criminal charges, finances, references, employment, os well a5 any
other information discovered during the background investigation.

Academy Training Facility 20d observe the different types of trining kew
enforcement officers are required to atend,

Commumications: The Intemn may spend g day in the SherifPs Office
Communication Unit and expedeace first hand the responsibilities of a
dispatcher. They will learn the 911 call taking process and review how esch
all is categorized according m its prorty, aod then disseminated to the
responding deputies. The Intern may assist with the process involved obtuining
vital information for reports such as runeways, and welfure concerns, They
will also see how Hidalgo County is divided into sectors and evelunts the
teaponse tirne by deputies is handled.

. Patrol Deputy: The Intemn will accompany a Patrol Deputy dusing their tour
of duty. The Inteen will have a betrer understanding of patrol operations.
He/She may cxpesience an arrest or subdue resisting subjeces while employing

ive tctic moneuvers, The Intern may be & part of a situation involving a
pursuit involving speeds that are in excess of posted limits while exercising due
carc and caution. The Inteen will be exposed to the papecwork involved with
each contet mode.

3 CivﬂPmceaa:mInmwillmﬁmhmdhowcivildaﬁom.subpom
and protective orders ace assigned ¢o civil deputies, The Intern will experience
riding along with the deputy in his daily service of serving legal documents.
They muy assist a tmansport deputy in transporting inmates or patiears
various destinations, They will gather files and receive identifiers to facilitate
the transporation of & wanted subject from other counties or out of state.

. Investigations: The Intern will sit through CID biefing in the moning and
shadow the experieaces of sn Investigator. The Inteen will begin with an
Intake Investigator and experience the beginning process of asrest cases that
were completed during the night. The Intern will experience the arrmignment
process and would assist the Intake Investgator in handling misdemesnor
cases such as Harassment, Unauthorized Use of Motor Vehicle, and Assaults,
Later, the Intern will learn the wsks of a Juvenile Investigator. The Intern
will expedience first hand the vatious cases involving youth offenders,. When o



juvenile is apprehended for the first time after violating the law, the procass is
very diffecent compared to an adult offender. The Intem will leam seveml
aspects of the Juvenile Justice sysm ranging from processing of juveniles
through the legal system to the acceptance into the Juvenile Detention Center.

7. The Intecrn will spead a day with a Criminal Investigator and expegience the
cascload assigned to each specialty Investigator on a daily basis. They may
expetience an interview with the complinant and the process necessary w
pussue criminal charges, The Intern may also expetience the interview or
intecrogation peocess, review cases, and prepare the presentation of facts fora
demiled DA case for court. They will leam the process of safeguarding and
submitting any property recovered.

8. Crime Scene Specialis: The Intern will spend time with a Crime Scene
Specialist and experience first hand the ecovery of DNA, how to process and
secure evidence and how to submit evidence to the peoper crime Isbomtory.
They may also attend an sutopsy that did not occur involving a criminal
offense. They will experience the execution of a search warrent of a vehicle or
residence.  They will become familiarized with the Mobile Crime Scene Unit
and leam the procedure wilized in handling, and processing weapons
recovered at & come scene. If couet is in session, and a Crime Scene Specislist
is testifying, the Intern may expedence first hand court testimony. The Intem
will tour the Evidence/ Property Room and leam the procedures involved in
the safekeeping of evidence.

9. The Intern will spend a day at the Detention Facility and will expedence first
hand the responsibilities and demands of a Detention Officer. They will leamn
the fingecprinting and booking process. They will experience the methods
used for classifying housing assignments and the required skills necessary for
the monitwzng of inmates. The Inteen will observe the process udlized in
order for an inmate to receive p meal, medical attention, or recreational time,
They will also get a review of the responsibiliies needed to safely transport
inmates to the courtroom. They will experience first hand the responsibilities
and demands of a Detention Officer. The Intern will spend a day at the
Detention Facility in the coustroom setting as they experience the process of
being arraigaed.

10. Intek:  The Rescarch and Anslysis Division is a civilian unit reporting 1o the
Sheriff. This Unit is responsible for providing preliminary crime dat, arrest
data, calls for service dats, to both the public and other divisions within the
Shediffs Office, conducting program evaluations, gathering stadstics, and



conducting other opemtional support tesearch projects including the mapping
of crime statistics. The Intern may include case review for dam extraction and
logging a homicide study, dat entxy for a sex abuse study, weekly and monthly
statistical reporrs, sorting, copying, and filing,

11, Crime Prevention: The Intem will work closely with Deputies in the Crime
Preveation Unit. They may assist with design, creation, or updating content of
pamphlets, power paints or face book posts. The Intern may assist or interact
in communication with stakeholders, or other sgencies. The Intern may also
support special projects like advancing neighborhood partnerships, ot special
events, presentations to schools, heslth firs, or other crime prevention
activities. The Intem will have the opportunity to partke directly in the
community to identify issues that need w be addressed, obtin information
regarding ctime occurring in that area and increase the citizen’s awareness
through 2 continuous information program,

Evaluation / Summary Report

All Interns should be provided with ongoing feadback on how well they are meeting
the goals and expectations of their Internship. At the conclusion of the intemship, the
inten will provide a written evaluation of the field experience emphasizing all aspects
of the program, to include any recommendations.

If applicable, participating sections/divisions shall be responsible for abiding by any
formal requirements that an educations] institution may requires of a participating
Intesn.

It is our goal to enhance the Intem’s undemtanding of the criminal justice system and
every effort will be made to keep the Intern out of life theeatening situations.



HidalgoComtySheﬂﬂ’sDﬁceLawEnfmcement

Iateraship Program
INTERNSHIP AGREEMENT AND WAIVER OF LIABILITY
LMA/?“/{_G\ » Sgree O participate in an intemship with The

H.idtlgoCountySheuiﬂ’sOﬁne,Comtyoindalgo,Tenn, in en unpaid capacity, as outlined in
this sgreement. Iheﬁymﬁfyﬁalmu!mtlsmofagenﬁhﬁme,ndﬁulnm
suthorized to work in the United States, Tam curcently u student st _N / /3

Ihmbyagmmmmplywilbdlrdmpoﬁﬁu,pmmdtmmquﬁmenmumﬂhdhdn
mmmw-mm&mmwmpmmm
sad/or Hidalgo County Sheriffs Office palicies or nules. I understand that I may not receive
mpmaﬁon&nmytuvbupmvidedduﬁnglhehmﬁppuh@ud&umodmbmﬁnwm
be provided. lmdmdlhatmyphmtinﬂ:iuhmﬁphu-wmnddmlmybe
terminated at aay limeatﬂ:ediamﬁonoftbe}ﬁdnlgoCotmtyShuiﬁ'lOfﬁce.

[

mmdmnmwﬂlmmmtmydm&pm&m.mwm
wroagful death sgainst the Hidalgo County Sheriffs Office, the County of Hidalgo, ot say of its
mmﬂmpbymfmmyaﬁdmuofxﬁoqwhmmemmmwmofmy
ﬁdmoroﬁmwh&lthmyhﬂtbyﬁhhsﬁmmtbmptudrdmhdmifynd
holdhamlmthel-ﬁddgoconntysmdﬁ'sOﬁce,ﬁeCountyoindalgo,mdmyofiumﬂom
iuehmdmnppo‘mmdoﬁdﬂgmployeumdagmufmmypmmdhiuq.pmpmydm“
wrongful death cause by negligence.

1 ACKNOWLEDGE THAT I HAVE READ THE FOREGOING PARAGRAPHS AND HAVE
BEEN FULLY AND COMPLETELY ADVISED OF THE POTENTIAL DANGERS
INCIDENTAL TO PARTICIPATING IN AN INTERNSHIP AND AM FULLY AWARE OF
THE LEGAL CONSEQUENCES OF SIGNING THIS INSTRUMENT.

Tom A, G&VC-G\

Print Name
Z'“ é:: l0-2%- )4
Date

-Signamee




