CounTty ofF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) persennel actions. I

TAD
Date: 11/30/2018 Current Slot No.: =035 E Fff
Department Name: Hidalgo county pct. 1 Current Position Title: Administrative Assistant
Department No.: 121-004 Requested Position Title:

REQUEST FOR: D New Position mmporary Position* |:] Position Reclassification &‘Other

mcndfemp.—posmoné‘—’fb»

13,L/%% 13, 8%
SALARY REQUEST: $ 12:844 .00 1-2;@44.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change Eﬁfr
(4
TOTAL BUDGETARY IMPACT: __ $ 12;644.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget [:I Annual Budget Cycle l:l Will Require Additional Funds
D Salary Adjustment L__l Other
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: |_|Exempt
|:| Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2019 06/28/2019 Mon. - Fri 8 a.m. to 5 p.m. 40 26
Start Date End Date .4 Work Schedule Hours per Week No. of Weeks
o2
Annual Salary __mam Hourly Rate $12. 1
St 1 Sal 2,080H Per Year = Hourly Rat
ep 1 Salary / ours Per Year = Hourly ae$l3 I & 2 GFr E&T
26 40 1040 $+1235 §-42:844-00- 4/ (3, 1o§8. 00
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pesition or adjustment request is essential)

Requesting temporary position to be extended in order to continue assisting staff members

with administrative support with the daily demand of the department.

11/30/2018

RECEIVED
NOV 30 2018

DEPARTMENT OF
HUMAN RESOURCES

Date
fZ-/D‘f/Zofs’
Department Hufman Resdur \Ses L/’ Date J J
YL .
Depal n deg@nagement Date
HR Form: 028

Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

r NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. l
Date: 11/28/2018 Current Slot No.: 002153 D
Department Name: __District Attorney's Office Current Position Title: Courier Fa
Department No.: 080 —CoZ. Requested Position Title: Courier
REQUEST FOR: D New Position Temporary Position™ D Position Reclassmcatmn D Other
§13,1170% 12774079 - #H2iio g;;,H?oo
SALARY REQUEST: $0.00 S$+24140-00 (s "2 $12;746:00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00 b
Current Budgeted Amonnt Proposed Budgeted Amount Net Change _
4243 40. 0 ELT
TOTAL BUDGETARY IMPACT: ___ ¥+2140:60- o)
H13,17.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget l___l Annual Budget Cycle B,Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: |_) Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2019 06/30/2019 Monday - Friday 40 26
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary $26,224.2° HourlyRate & [2.(x1
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
P y/ VREE s 3 H4—r Edy
26 40 1040 $1225 $42:746:00 g/3,117.00
No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustinent requestis essential)

Request for temporary position extention. Due to the ongoing construction issues and ease of access
to the Courthouse, it has been necessary to designate one person who will be solely responsible for
transporting files, records and toher courthouse clerk functions.

I [249/19

Date
1/ /50/ 7018

3

Date

(e ¢/s %// b}
Dfsﬁanmam’o'f Bud’ggr,BA:‘lanagement Date

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

'PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 11/30/2018 Current Slot No.: TBD
Department Name: SHERIFF'S OFFICE Current Position Title:
Department No.: 280 ~aoa Requested Position Title: %’
REQUEST FOR: I:l New Position mmporary Position® D Position Reclassification Other See attached
w”{Zw"’o 817970000
SALARY REQUEST: Jo- e 00 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $0°00 E

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[] salary Adjustment other Funds from F/T emp. in long term military, fmla,
POSITION TYPE: D Full Time Regular Object Code 113 I:' Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 I:' Part Time Temporary Object Code 122
CIVIL SERVICE: |_] Exempt FLSA: || Exempt
I:' Non-Exempt D Non-Exempt
* .
TEMPORARY POSITIONS: 52 weckd
01012019 12312019 M=9 40 +2-months
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary 35,940 .0 HourlyRate _ #17+.23
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
52 40 2080 $17.28 ¢ 35,940,020
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain wity position o) adjustinent request is essential)

Funds from full time employees in long term military, FMLA, Etc.
(Please see attached for three (3) requested Temporary Detention Officer Step I Positions for

fiscal year 2019

e W2 RECEIVED

Dep Head Date \ I
) m = 1204 1012 NOV 30 201
Departme tofHumankesourct) Date ! e oo
M /t/ . //3 HUMAN RESOURCES
{

Dep%ﬁ*tm&n’t of Blidgét & Management Date

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name: SHERIFF'S OFFICE

Department No.: 280 —oo 2.

Position Information:

Current Budgeted Proposed Budgeted

Slot No. Current Position Title Proposed Position Title

Salary Salary
TBD DETENTION OFFICER S+EP-} $0.00 $35,940.00
TBD DETENTION OFFICER STEP4 $0.00 $35,940.00
TBD DETENTION OFFICER S$HEP-1-~ $0.00 $35,940.00
ThHD NeVention OFQcer g 0.00 135,900 | g5
74D Detenlion OfLicer | B0.00 | 435 940.00
HR Form: 027

Revised: 02/23/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. _|

Date: 12/04/2018 Current Slot No.: See Attached
Department Name: Elections Department Current Position Title: See Attached
Department No.: 130-001 Requested Position Title:

REQUEST FOR: r_—l New Position Temporary Position™ D Position Reclassification D Other

$254,847.00 + 254,847 .00
SALARY REQUEST: $0.00 “§249.600-00 $249.600.00 EAHT
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: 0 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
254,841 .00
TOTAL BUDGETARY IMPACT: —$-6:00—
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget D Annual Budget Cycle Will Require Additional Funds
|:| Salary Adjustment D Other
POSITION TYPE: I:] Full Time Regular Object Code 113 |:| Part Time Regular Object Code 114
Full Time Temporary Object Code 121 |:| Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: |_] Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/02/2019 12/31/2019 Monday- Friday: 8am- 5pm 40 52
Start Date End Date Wor‘k Schedule Hours per No. of Weeks
¥ 25% ¥rd 42 EAT
Annual Salary $24, 950 00 Hourly Rateli 120064228 ¥ i 46 i
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
R PXT #25,934.00
52 40 2,080 $12.00 $24,960.00
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustinent request is essential)
Requesting 10 positions to assist in preparation and execution of procedures prior, during and post elections

periods of the following elections: May local elections, Tax Ratification, May Runoff and November Constitution:

[L-§-¢ RECEIVED
Date .
— 12/ot 218 DEC 06 2018
Department ofHulnan Resoyfges 0 Date r DEPARTMENT OF
: / HUMAN RESOURCES
DepaMud’geéM)hagement Dat

HR Form: 028
Revised: 07/07/2017



County ofF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

RECEIVED
DEC 06 2018

DEPARTMENT O
HUMAN RESOURCES

|7N0TE: Complete this form in addition to your par form if department is requesting more than (3) person nel actions. _|

Department Name: Elections Department

Department No.: 130-01

Position Information:

Slot No.

Current Position Title Proposed Position Title

Current Budgeted

Salary

Proposed Budgeted
Salary

Clerk 1 $24.960-00 52349
TBD Clerk 1 $0.00 $24.960:00~ %$25@34.%°
TBD Clerk 1 $0.00 $24-96000 25839 0
TBD Clerk 1 $0.00 $24.960:00~ 25,8349
TBD Clerk 1 $0.00 $24.960-00 ¥25,234.00
TBD Clerk 1 $0.00 -$24:960:00- *25,834.6°
TBD Clerk 1 $0.00 $24,960.00
TBD ' Clerk 1 $0.00 $24,960.00
TBD Clerk 1 $0.00 $24,960.00
TBD Clerk 1 $0.00 $24,960.00

$254 .84} .0
$0.00 $249,600:00—
——

Revised: 02/23/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 12/04/2018 Current Slot No.: See Attached
Department Name; Elections Department Current Position Title: See Attached
Department No.: 130-001 Requested Position Title:

REQUEST FOR: |:| New Position Temporary Position™ D Position Reclassification |:| Other

$104, 9. ¥ |09,G02.00
SALARY REQUEST: $0.00 $102:220.00 $462,220:00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: 0 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
4 \cf, qo2 o2
TOTAL BUDGETARY IMPACT: $ 6-00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget I:l Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment |:| Other
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: || Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/02/2019 12/31/2019 Monday- Friday: 8am- 5pm 40 52
Start Daty End Dat Work Schedule Hours per Week . of Weeks
ate nd Date flb-‘ﬁﬁ.éo ul ours p .WJ.?OO e 6
Annual Salary $25,555.00 Hourly Rate $12.29 5 2]
Step 1 Sal 2,080 Hours Per Year = Hourly Rat
p 1 Salary / ours Per Year = Hourly aeﬂllﬂl 12(1.9‘{9-50
52 40 2,080 $12.29 $25,555.00
No.of Weeks x Hoursper Week = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment requestis essential)

Requesting 4 positions to assist in preparation and execution of procedures prior, during and post elections

periods of the following elections: May local elections, Tax Ratification, May Runoff and November Constitution:

A
iyl

|15 - ¢ RECEIVED

Date

/L/Oé//b’ DEC 06 201

Departm t of Human Resoyfc (P, Date DEPARTMENT OF
HUMAN RESOURCES

D

nfof@gét& Management Date

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

RECEIVED

DEC 06 Zﬂpr
DEPARTMENT OF

HUMAN RESOURCES

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions. _I

Department Name: Elections Department

Department No.: 130-01

Position Information:

SlotNo. Current Position Title Proposed Position Title

Current Budgeted

Salary

Proposed Budgeted
Salary

TBD Election Surveyor Technician $0.00 $25,565.00- H2r 4917
TBD Election Surveyor Technician $0.00 $25:555-00 ¥ 26,4949.°
TBD Election Surveyor Technician $0.00 $25555.00 %2& 449
TBD Election Surveyor Technician $0.00 $25,555.00
glHAqO2.c
$0.00 —$162.226:00
HR Form: 027

Revised: 02/23/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions, l

Date: 12/07/2018 Current Slot No.: See attached
Department Name: Tax Office Current Position Title: See attached
Department No.: 140-001 _ Requested Position Title: See attached

REQUESTFOR: |_] New Position [/| Temporary Position* ] Position Reclassification [_] Other

538,754 539,75"{.60
SALARY REQUEST: $0.00 $ 3%:596:60 o 37,596.00 N
Current Budgeted Amount Proposed Budgeted Amount Net Change ﬁé:]'
SALARY REQUEST: ) $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
§33,754.0
TOTAL BUDGETARY IMPACT: $ ‘34-496‘UU
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget D Annual Budget Cycle I—_:l Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: l:l Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: D Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2019 03/31/2019 M - F 8:00 am - 5:00 pm 40 13
Start Date End Date Work Schedule Hours per Week No. of Weeks
#25,939.00 12,95
Annual Salary 3 Hourly Rate ¥12:65 E 6‘)’
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate ﬂ"z-"{ 2 ﬂb; 4549, 00
13 40 520 _ B205 $-6;266.00
No.of Weeks x Hoursper Week = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustmeit requestis essential)

Call center created with no additional positions in 2016; Six temporary positions approved for October 1, 2018 -
December 31, 2018. Requesting extension for additional 3 months.

| RECEIVED
Date
12 10/20 16 DEC 077 2018
e DEPARTMENT O
A /! /;5 HUMAN RESOURCES
w nt of Budget & Management o Date A

HR Form: 028
Revised: 07/07/2017



County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM

(Attachment A)

[ NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions. _|

Department Name: Tax Office
Department No.: ) .1.4,0“00[
Position Information:

Current Position Title

Proposed Position Title

RECEIVED
DEC 07 2018

DEPARTMENT OF
HUMAN RESOURCES

Current Budgeted Proposed Budgeted

Salary Salary
TBD Clerk I $0.00 $6;2665:00 ﬂ'{_g {§2.00
TBD Clerk I $0.00 $6;266:00 iky 4,’7‘ o0
TBD Clerk I $0.00 $6:266:00" fr(, | £9.00
TBD Clerk I $0.00 $6:266:00 g |, 145,00
TBD Clerk I $0.00 $6:266:00- yllysq. 0O
Total $0.00 $37,596.00 | 35,7574
HR Form: 027

Revised: 02/23/2017



County oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. l

Date: _ 11/30/2018 Current Slot No.: wae Tab
Department Name: Pct. 3 Rd. Maint. Current Position Title: N/A
Department No.: 193 =% Requested Position Title: Road Maintenance Foreman Jf'a
REQUEST FOR: D New Position 'I‘emporalj‘;r Position™ D Position Reclassification I:l Other
25,542, 00 25, S42. 80
SALARY REQUEST: $0.00 o _ ~$-49:597:60- $49,597.00~ &by
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
$25,542 0-0
TOTAL BUDGETARY IMPACT: _ $49:597-:00—
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
I:\ Current Department Budget Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment |:| Other
POSITION TYPE: |__| Full Time Regular Object Code 113 (] part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: [¥] Exempt
|:, Non-Exempt D Non-Exempt
* TEMPO Y POSITIONS:
R %019 el 3012019 , 2%,
06+72019 Mon. - Fri. 40 -24
Start Date End Date Work Schedule Hours per Week No. of Weeks
51,084 o2 £24.
Annual Salary 349:9‘7’-30 o Hourly Rate .
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
26 Y |, oA 424510 #25,542.€0 EBT
24 40 -960- $-23-84 $-22:886-40
No.of Weeks x Hours per Week =  Total Hours x  Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Postion needed due to work overload , Pet. 3 road maintenance department

6\1 : - Sl 11/30/2018 RECEIVED
Lt Date
%ﬁ Mo 12101015 DEC 10 201
Depﬁrtm tofH]ilmanR so)ses 0 Date DEPARTMEN,]@
/z,//r//q HUMAN RESOURCES
Department of Budget & Management Date ¢

HR Form: 028
Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  12/11/2018 CurrentSlot No: __T013/1014 Prope sed
Department Name: _ Health Benefits Adm, Current Position Title: B
Department No.: ~ 115-009 Requested Position Title: Clerk I

REQUEST FOR: D New Position Temporary Position™ [:l Position Reclassification I:I Other

SALARY REQUEST: $0.00 $1,446.00 $ 1,446.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $ 0.00 $ 1,446.00 . $1,446.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 2,892.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle l:] Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: |_| Full Time Regular Object Code 113 [ ] part Time Regular Object Code 114
Full Time Temporary Object Code 121 |__] Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: || Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
12/11/2018 12/31/2018 M-F 8:00 a.m.-5:00 p.m. 40 3
Start Date* End Date Work Schedule Hours per Week No. of Weeks
Annual Salary $25,056.00 Hourly Rate $12.05
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
B 3 40 120 $12.05 $ 1,446.00
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is esse

ntial)

To assist with department work load due to employee currently on leave of absence.

HR Form: 028
Revised: 07/07/2017



County ofF HiDALGO

NS DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 12/11/2018 Current Slot No.: ___ 2 Slots TBD
Department Name: Health Benefits Adm. Current Position Title: -
Department No.: ~115-009 ~ Requested Position Title: Clerk I

REQUEST FOR: D New Position Tempnrary Position* |:] Position Reclassification D Other

SALARY REQUEST: $0.00 $ 6,458.00 $ 6,458.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST:  $000 $ 6,458.00 _ $ 6,458.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___ $12,916.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
|:| Salary Adjustment D Other ) 3
POSITION TYPE: D Full Time Regular Object Code 113 |:| Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: |_|Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2019 03/31/2019 M-F 8:00 a.m.-5:00 p.m. 40 13
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary ~ $25,834.00 Hourly Rate $12.42
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
13 40 520 §12.42 $6,458.00
No.of Weeks x Hoursper Week = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request

is essential)

To assist with department work load in due to employee currently on leave of absence.

HR Form: 028
Revised: 07/07/2017



