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HIDALGO COUNTY SHERIFF’S OFFICE

**SHERIFF J.E. "EDDIE" GUERRA, P.O. BOX 1228, EDINBURG, TEXAS 78541 (956) 303-31 14°*

APPLICATION FOR INTERNSHIP

INSTRUCTIONS TO APPLICANT: Resd al] questions carefully and answer as completely as possible.
Leave no snswes spaces blank. Should an answer not permit 1o you, entee the word “No, None" or “Not
Applicable” in the space. All Information submitied is subject o clarification. A false or misieading
response may result in disqualification for cmployment or discharge from future employment with

Department.

We consider spplicants for all posiions without regard to race, color, religion, creed, sex, citizenship, nationa!
origin, age, disability, marita) or vetersn siatus orany other legally protected sistus,

Appliceats must meet the following criteria:

A, 18 years of age
B. In good academic standing at the school they are attending (if applicable)

C. Legally authorized to work in the United States

D. Must not have any convictions of a misdemeanor above a Class B, and/or a crime of
moral, or a felony

E. Subject 10 a criminal history check

F. Memorandum of Understanding with the education institution must be on file with the
Sheriff"s Office (if applicable)

Anp doesments not subemitted af the time of application wil not be considered. Xerox coples of the above
docaments will be accepiable with the exception of “C". Dociments submiited with the opplications will not
be rejurned, Applications submisted to the Hidalgn Counyy Sherifl's Department witl be kepi on file for six (6)
moutks,

Fallure to comply with ali instructions will result in refection of opplication

Revised Sepiember 2016



A. APPLICATION IDENTIFICATION:

l. Name: .
Last First Middle
2. Address: R e
Clyy State Zip Code
3, TelephoneNo: ( ) )
Home Other

4. Are you al least 21 yeass of age or 18 years of age with an Associate’s Degres or 60 semester
hours of credit from an accredited college or university or 18 years of sge and have received an
Honorable Discharge from the Armed Forces of the United States sfler st least two years of
sciive service?

5. Driver Licensell Type: State:

§. Are you fegally authorized 1o work in the Uniled States and/or able 1o provide verificstion of
legal ability to work in the United States: Yes No
7. Marks, tatioos ar other distinguishing characteristics or features:

e

8. Nickname(s),alias, and any name ever used:

TR e
B. RESIDENCES:

List al} eddresses where you have lived during the past five (5) yesrs, beginning with your present address.
Lisz the date by month and year, Atiach any extra page if necessary.

FROM TO ADDRESS

Revised Sepiember 2006



Hidalgo County Sheriffs Office Law Bnforcement
Intemnship Program

Applicans:
Eligibliisy celterias

— l!moflp.bl.#_____

— hwmmuhmmmmﬁw@

= Legally suthacieed to work in the Unkied S

== Must not have any convictions of 9 wdmnlmnﬂun. snd/or a eima of
momi, ora felowy.

== Subject t0 1 criminal history chack.

= Memaesndum of Undersaadiag with the eduesiion iaminadon mus be an e with the
Sheciffs Office (if applicable).

Immhlpl'msnm?ﬂlﬂﬂplﬂmh"mm
D Intemal Affuir

O Acadeny Tralning Pacility

O Communicadans

O Puel

O Civil Process

O Invenigutions

o Celens Scanc Bpecisiist & Evidance/Propesty
€1 Detenddon Facitiny

O el Rosensch & Analyais

8 Gdme Prevention

Inteenghip Duradon:

Signsture



Hidalgo County Shesifs Office Law Enforcement
Internship Program

INTERNSHIP AGREEMENT AND WAIVER OF LIABILITY

) » 9gree 0 pacticipse in a0 intemship with The
Hidalgo County Sheriffs Offics, County of Hidelgo, Texws, in =0 vapsid capacity, s outlined in
this sgraement. I herehy cextify thet I am a2 least 18 years of sge at this tGme, and that I m legally
thorized to work ia the United States. 1 am coceatly  studeot at

1 Besby sgree to comply with all relevant policies, procsdares and sequirements as outfined i the
Hidalgo Covaty Shexiffs Office Law Eafosement Internship Progrsm, Pessoane Policy Manud)
aad/oc Hidalgo County SherifPs Office policies or ruks. T undeestand thet 1 msy not receive
compensating for my sorvices provided dusing the inteenship peiod, aad that no otber benefits will
be provided. 1 undecsand that my placement in this intemship is st-will sod that I may be
teeminated ar any fime st the discretioa of the Hidalgn Covoty ShedfPs Office,

I heseby voluatesily relesse, discharge, waive sud cefinquish say and oll sction oc cxuses of action for
pexsonsl injucy, property damage, ot wrongful desth occosting o me a3 a sesult of my otemship
with Hidelgo Coonty ShexifPs Office. [ hereby release, walve, discharge and celinquish sny actions
or causes of sctioos aforementioned, which may heresfier arise for me 20d my estute, and sgoee tha
uader 80 circumstances will I prosecute or psesent sy cisim for pesonsl injury, property damage oc
wroogful desth sgainst the Hidalgo County Sheriffs Office, the County of Hidalgo, or say of its
sgeuts and employees for any sald cause of action, whether the eame shall arise by osgligence of any
seid pessopy, or otherwise. It is my inteat by this instrument to exempt and relesss, indemsify snd
bold bamnless the Hidalgo Couaty ShexifP’s Office, the County of Hidalgo, 2nd any of its emplopees,
i electad or appointed officisls, employees aad ageots for sny personal injury, propesty damage, ot
wooogfil desth cause by negligence.

1 ACKNOWLEDGE THAT I HAVE READ THE FOREGOING PARAGRAPHS AND HAVE
BEEN FULLY AND COMPFLETELY ADVISED OF THE POTENTIAL DANGERS
INCIDENTAL TO PARTICIPATING IN AN INTERNSHIP AND AM FULLY AWARE OF
'THE LEGAL CONSEQUENCES OF SIGNING THIS INSTRUMENT.

Print Name




Hidalgo County Sherifs Office Law Enforcement
Intemnship Program

Purpose

The Hidslgo County Shesiffs Office (HCSO) Internship Progam is 2 vahable
learning expesience for educators, college and/or university swdents and graduats
seeking a career in Caminal Justice or other celated Gelds., ‘The progmm introduces
Interas m wvadous asspects of Law Enforcement which will enhance their
understanding of the criminal justice system. The leagth of the Intemship is
determined by the Intern’s educationsl institution custiculum of & predetermined time
Emme 2s agreed i by the HCSO. The HCSO's intemships are 2 non paid position.

ity
Applicants must meet the following criteria:

1. 18yeasofsge.

2. Ingood academic standing at the school they ace stending (f applicable).

3. Legnlly suthorized to work in the United States,

4. Must oot have any convictions of a misdemesnor sbove a Class B, and/or a
crime of monl, or 1 feloay.

5. Subject to a criminal histozy check.

6. Memorandum of Understanding with the education institution awst be on fle
with the Sheriffs Office (i epplicable),

Guidelines and Restrictions

laterns will conform to the dress cade of business casual wear and are oot pecmitted
to wear any type of clothing that could be coastrued a5 2 law enforcement uniform.
lnmduﬂbepmvidedncopyofd:eiﬁdllgo&mqr?emmd&ﬁthi;;mk
must complete the pre-employment trining and entoliment requirements prioc to
commencing, and will sign all relevant forms and scknowledgments ss applicable,
including but not Limited to, personnel policy scknowledgement, harsssment,
nondiscrimination, and waiver of bability relesse form (as spplicable).

The Intern must abide by all existing Federal, Stare, County, District laws, rules
and/or regulstions. The pasticipating office/department will be sesponsible for



atienting studeats to the organization. Orieamtion should include, but is ot Emited
to the following:
® A clear st of expectations, duties and geals;
® Section-specific policies and procedures;
® A list of the resources available to the Intern (., s worksmtion that hes been
set up for the Intern, supplies and items needed by the Intem); and
® Any other relevant information for the Intem to be successful duing the

course of the Intemship.

All Interns are coosidered at-will placements, and the plscement can be texminated st
any Gme at the discretion of the HCSO.

Upon completion of the Intership period, Intems are not autnmatically entitled w0 8
paid position within the Couaty, and/or the HCSO.

Standards of Conduct

All Interns must abide by the standasds of conduct as outlined in the Hidnlgo County
Personnel Policy Manual and The HCSO (as spplicable), and are responsible for
complying with the required standerds of conduct.

Ar a minimum, sl Intems are required 0 conduct themselves in a professionsl
manner at all times and to use discretion when dedling with sensitive matters 20d
confidential infornstion. Intems will conform o the dress code of business caswal
wear and sre 0ot peamitted to wear any type of dothing that could be construed as 8
law enforcement uniform. Intema must meinmin hygiene and grooming in a business-
like manner that is sppropriste 1 the section placement and which seflects positvely
on the HCSO.

1€ any policy or standerd of conduct is violated by the Intem during dhe Inteenship
pesdiod, the Intem will be terminated at the disceetion of the HCSO.
Internship Assignment Duties and Responsibilities

Interns may be assigned to a structured schedule within vadous sections within the
four major divisions of the HCSO, to include the following;



. Internal Affaits: The Intem will expesence the various aspects of the hidng
pmm._l?uﬁspn!indudemompmyingdn.h:kgwmd Investigator on

criminal well
R ok i, G, e, el e we

Acudemy Teaining Facility and observe the different of tmining law
mhmwtoﬁmqu:d to seeend. eet

Communications: The latern may spend 2 day in the ShedfPs Office
Commonication Unit and expedieace first hand the responsibilities of s
dispacher.  They will leam the 911 call teking process and review bow each
all is categorized acconling to its pdority, aad then disseminamed o the
responding deputies, The Intera may assist with the process involved obmining
vital information for reports such as aunaways, snd welfare concems. They
will also see how Hidelgo County is divided into sectors and evaluate the
response time by deputies is handled.

» Patrol Depaty: The Intem will sccompany a Patrol Deputy dusing dheir tour
of duty. The Intccn will have a bemer undersunding of patrol opemdons,
He/She may expericnce: an arrest or subdue nesisting subjects while employing
defensive tctic maneuvers. ‘The Intemn may be & past of a situation involving a
pursuit involving speeds thac ace in excess of posted limis while exercising due
care and caution, The Inteen will be esposed two the paperwosk involved with
cach contct made.

Civil Procesa: The Intem will gee first hand how civil citaions, subpoenas,
and protective orders ace assigned to civil deputies, The Intern will expesience
%llingnlongwith the deputy in his daily secvice of sewving legal documents.

ey may assist a tmnsport deputy in tmosporting inmates or patieas o
vaious destinations. They will gather files and receive identifiers to facilitte
the transpormation of a wanted subject from other counties or out of siate.

Investigations: The Intern will sit chrough CID briefing in the moening and
shadow the expesieaces of an Investigator The Intern will hegin with an
Intalke Investigator and expesience the beginning process of arrest cases that
were completed during the night. The Intem will expedence the armignment
process and would assist che Intake Investigator in hendling misdemeanar
cases such as Harassment, Unauthorized Use of Motos Vehicle, and Assaults,
Later, the Intern will leam the wmsks of 2 Juvenile Investigator. The Intern
will experience first hand the various cuses involving youth offenders. When o



juvenile is apprehended for the Grat time after violating the law, the process is
vuytﬁf&m:i:emmpamdmmaddto&ndu. The Intern will leam sevenl
aspects of Jnvenile]mmsyamungmghmpmmmgofmennu
theongh the legal syseem to the acceptance into the Juvenile Deteation Center.

7. The Inteen will spead a dsy with 2 Criminal Investigator and expegience the
caseload assigned to each specialty Investigator on a daily basis. They may
expegience sn intecview with the comphinant and the process necessary 0
pussue criminal charges. The Intern may also experience the interview or
interxogution process, review cases, and prepate the presentation of facts foza
demiled DA case for court. They will leam the process of safeguarding and

submitting any property recovered.

8. Crime Scene Specialistt The Intemn will spend time with a Ccime Scene
Specialist and experience fisst hand the recavery of DINA, how w process and
secure evidence and how to submit evidence to the proper crime lsbomtory,
They may also attend an sutopsy that did not occus invalving a criminal
offense. They will expesience the execution of & search warment of a vehide oz
residence.  They wﬂlbemme&miﬁumudwhhﬂmhkbﬂc@uSmeUm
and learn the pmcedune utilized in handling, aad p
recovered at & cime scene, Ifmsmsmon,mdaCﬁneSmSpedﬁt
is tegtifying, the Intern msy experience first hand court testimony. The Intem
will our the Evidence/ Property Room and leam the pmocedures involved in

the snfekeeping of evidence.

9. The Inteen will spend a day at the Detention Facility and will expedence first
hand the responsibilities and demands of a Detention Officer. They will learn
the fingecprinting and hooking process. They will experience the methods
used for classifying hovsing assignments and the required skills necessacy for
the monitoring of inmates. The Inteen will observe the process uiilized in
onder for an inmate to ceceive & meal, medical attention, or recreational dme,
They will also get a review of the wsponsibilities needed to safely transport
inmates to the courtroom. They will experieace first hand the respousibilities
and demands of a Detention Officer. The Intern will spend a day at the
Detention Facility in the courtroom setting as they experience the process of
being armigned.

10. Intek The Rescarch and Analysis Division is a civilian unit porting ip the
Shedff This Unit is responsible for providing preliminary cxime dats, arrest
dute, calls for service dats, to both the public and other divisions within the
Shesiffs Office, conducting psogram evaluations, gathering statistics, and



conducting other opemtianal support seseasch projects including the mapping
of crime statistics, The Intemn may include case review for dats extraction and
logfngahomicidemsdy,daummyﬁ:nmlhmsmdy,wdlymdmddy
smustical reports, sorting, copying, and fling,

11, Cdme Prevention: The Intem will wotk closely with Deputies in the Ceime
Prevention Unit. They may assist with design, creation, or updating content of
pamphiets, powec points or face book posts. The Tntern may assist o interact
in communication with stakeholders, or other sgencies. Tbalnmmylho
support specisl projects like advancing neighbothood partaerships, oc special
evenis, presentations to schools, heslth fuirs, or other crime
activities. The Intem will have the opportonity to partke directy in the
community to identify issues that need t be sddressed, obtmin information
reganding cdme occurdog in that acea and incresse the citizen's swarensss
through 2 continuous informetion program.

Evaluation / Summary Report

All Isterns should be provided with ongoing feedback on how well they ace meeting
the gols and expectations of their Intemship, At the conclusion of the intemship, the
intern will peovide a written evaluation of the field experience emphasizing sll axpects
of the program, to include any recommendations

If applicoble, pasticiparing sections/divisions shall be responsible E:uhiding!:ygny

sequirements that an educational ingtitution may requises of a participating
Iatem.

It is our goal to enhance the Intem’s undemstanding of the criminal justice system and
every effore will be made to keep the Intern out of life threatening sinmtions,



Hidalgo County Sheriffs Office Law Enforcement
Internship Program

L.A‘)&SM“’ SQ)'“""" » Sgrce D participate in an intemship with The
l-Iid:lgoCoquhen‘EsOﬁm,Comtyoﬂ'liddp,Teus, in an uapsid capacity, ss outlined in
this sgreement. Ihmweuﬁfythulmnlmtmymohgeltﬁn ime, and that I am legally
muthodized to work in the Unitad States. Iammﬂyutﬂd&t&.ﬂ_@y

IMWQMMﬂWMMMWuWhh
}Wp&mwsomm&&mmhmﬁip?m?mpﬁqw
nnd/o:HichlgoComtyﬂmiﬂ’lOﬁeepolidaundu. 1 understand thet T may not receive
compensation for my services provided during the inteenship pesiod, and that 80 other benefits will
be provided. Imdeamdthamyphmmth&hhmnhiphu—ﬂmddm!mybe
Wﬂnyﬁmﬁ&e&mﬁmof&ew&mgwaom

lmwmmmmmmqmmmmmmmofmm
pmonﬂhﬁuy,pmpmydmag:,o:wmng&ddmhowmdngb me 23 4 tesult of my inteenship
with Hidalgo County SherifPs Office. Ihmbytqumdﬁ:gndqumhmym
uumo{nﬁonn&mﬁmed,whichmuyhm&nmhmmdmymm-yudm
mdunodmmncuwﬂllpmmorpmmtmydimh:pmondinimy,pmpmdnmageu
wrongful death against the Hidalgo County SherifPs Office, the County of Hidslgo, or aay of its
ngmnnndempbyufumysidmeofuﬁomm&udwmelhﬂaﬁnbyuﬁgmuofmy
uﬁmmo&uwb&ltkmyh@tby&hhsmmtwmmdtdmwﬂ
holdhatm!anhel-lidalgoComtySheﬁﬁ'sOﬁu,tbeComtyofl-lifhlg:,mdmyofiuunpbyea,
iudecudouppohmdofﬁ:‘nh.employeumdngenn for any personal injury, property damage, or
wrongful death canse by negligence.

I ACKNOWLEDGE THAT I HAVE READ THE FOREGOING PARAGRAPHS AND HAVE
BEEN FULLY AND COMPLETELY ADVISED OF THE POTENTIAL DANGERS
INCIDENTAL TO PARTICIPATING IN AN INTERNSHIF AND AM FULLY AWARR OF
THE LEGAL CONSEQUENCES OF SIGNING THIS INSTRUMENT.

_Upr W\-\5-201¢

-Signature Date



