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NOTE: couu,eTg TIilS MRN To coRREcT THE P06,ITrcfi flTLE oF AN ETI/,PL0YEE EAfiED oN IHE EilNoWE,s ASSIGNED DIITISS AIID
RLSPONSIBILITIES, A POSINON T'TLE CI'A]ICE T,d,ES NOT INVOLW A CTIANGE IN DUNES OR EESFONSIEfi,,IES NOR A CHANGE IN SAI,/.RY.

Date: ula&/2020

Employee Name: Vacant Employee No.: Slot No. 0025

Departrnent Name: Planning Department Departrnent No.: 1 r00-4 I 9- I 0-2 10-001 -0

frcnniclan E
Current position Title: Engineering ltectd-- Proposed position TiUe: Administrative Assistant tII

An additional Administrative Assistant III is necessary to keep hack of Letters of Credit Subdivision Plat

Files, Agenda meetings and general duties involved in the Subdivision Plat Division.

EXPLANATION OF'I'ITLE t"l{ANG[: {Bri$y rxplrut wlty the titlr chutr"ge i.r netdadJ

DEPARTlllENT OF Ilt,MitN REliOtJ RCES: ( R*rttnrutt..r.tilutitttts; )

ATTACII A LlsT oF DUTIES AtlD RESPONSIBILITICS (NrT A JOB DB0EIPIIOIVJ AISIGNED To THE EMPLOYEE
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